Business Process Management
and Archival Content
Management Systems
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Archival Processing

* |Includes:

— Accessioning
— Arrangement
— Description
— Collection management &
— Conservation
— Micrographics
— And others...




Archival Data Creation

Collection Finding A

Library

Register

1o the

John M. Murphy,
Curator

And

Julie Ann Slater and Tyler Van Buren Snow

L. Tom Perry Special Collections
Harold B. Lee Library
Brigham Young University
Prove. Utah 84602
Email: Specialcollections@byu.edu
Tel: (801) 422-317
Fax: (801) 422-0461
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Archival Data Management

*Case files

Processing Guide

*Checklists eyl

*Processing manuals




Business Process Management

Business Process

Management




Business Process Modeling

\\\\\\\\\

Method for describing the
flow of control and data
between activities and
resources




Workflow Management Systems

ProcessMal__(__ell."

PROCESSES

STEPS INFORMATION

Preload Metadata Form
Collectian title
Call number
Box/Folder number

* Type of materials

Condition issues

* Bound materials?
Photograph scanning DPI

* Metadata spreadsheest

lacation

REPORTS SETUP DASHBOARD
ACTIONS
Case #: 8 Title: #8

B Mext Step

Franklin S. Harris Brigham Young University president
1A 1089
Box g Faolder 2

[ |

Manuscripts

NO =

Submit
* Required Field
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Processing at LTPSC

 Pre-1995 — Personal
"understandings”

e 1995 — Checklist introduced

e 2003 — Revised checklist

Manuscripts Processing Checklist




eWorkflows (2004-2005)

<A eWorkflow System - L. Tom Perry Special Collections - Micrasoft Internet Explorer

Fle Edt \View Favortes Tools Help

Q- O L"J E D ,/. search ¢ Favorkes @) (v .1«-‘

55 ,e] http:ff128,187.110.210/eworkflowprocessinglog. php?step=start

Processing Log

Create a New Installment

Creating an Accession entry normally begins with a search ofthe accession logs. If
you have notyet done this, please click on the "Processing Log" tab above, and
select"Search Processing Log® from the options on the left to star your
departmental records search

| verify that | have performed the needed deparimental records search
nick

Call Number
O New collection
O Instaliment afan existing collection (use previous call number)

Accession Number
An accession numberwill, by defaull, automatically be assigned fo your new
installment. if you need to use an accession number belonging to a previous year,
click here.

® SAA Glossary of Archival Tenns
* EAD Specification
* Directory of Special Coections

® eorkflaw Doctamentation (PDF)
* Submit a Bug

* Bug Central (Admin)

* Windows Updste

* Wicrosoft Otfice Update



Integrated Digital Special Collections
(INDI) (2005-2009)
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— Accessioning

— Arrangement and
description
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Two-System Solution
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ProcessMaker”

Workflow Simplified



Lessons Learned

e Process modeling for| - ‘ S
mapping and =2
streamlining
processes

 Workflow

management for
control and analysis




Importance of Integration

ProcessMaker”

Workflow Simplified
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