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BACKGROUND

On June 26, Governance Manager Felicia Owens received the following email message (with
attachments) from Kenyarna Harden:

Good afternoon Ms. Owens,

My name is Kenyarna Harden and | am the interim President for the 2020-2021 SAA
student chapter here at North Carolina Central University. | spoke with you in February
about beginning a student chapter. By way of all the information provided on the SAA
website, we were able to develop the needed information to apply for this student
chapter.

Attached documents are:

List of SAAEM Members and Advisors
NCCU SAA Bylaws

NCCU SAA Constitution

Letter of Recognition - University
Letter of Support - Faculty Advisor

All five officers and advisors are currently members of SAA as students and as Individual
Members. All members of this chapter are students of North Carolina Central University
and its School of Library and Information Science graduate program. We hope this will
enable approval at the next SAA Council meeting in July. If there is any additional
information needed please let me know.

Thank you,
Kenyarna C. Harden

NCCU School of Library and Information Sciences
Graduate Assistant to Dr. Aisha M. Johnson-Jones
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DISCUSSION

The requirements to form and maintain a Student Chapter of SAA are outlined in the SAA
Governance Manual, Section XII: Student Chapters.

Appended to this report are the four documents required for establishment of a student chapter at
the university, plus a chapter constitution:

Constitution (Appendix A)

Bylaws (Appendix B)

List of SAA Members (Appendix C)

Letter of Recognition from Academic Institution (Appendix D)
Letter from Faculty Advisor (Appendix E)

RECOMMENDATION

THAT the petition to form an SAA Student Chapter at North Carolina Central University
be approved.

Support Statement: The petitioner has met all requirements to form a new student chapter at
North Carolina State University.

Impact on Strategic Priorities: Approving a student chapter at North Carolina State University
would support Goal 2: Enhancing Professional Growth and Goal 4: Meeting Members’ Needs.

Fiscal Impact: None.
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APPENDIX A
NCCU Student Chapter

Constitution

Introduction

The Society of American Archivists Eagles” Memories (SAAEM) Chapter adheres to the
principles put forth by the Society of American Archivists (SAA) and upholds their guidelines
for membership. We are a beneficial forum for graduate students interested in the preservation of
historical records, devoted to developing leaders for tomorrow’s archival, museum, and cultural
heritage professions.

We enhance the educational experience by providing and organizing workshops, lectures, group
meetings, classes, guest speakers, and field experiences that combine the theoretical

perspectives, practical experiences, and research initiatives espoused by SAA. Our virtual
meetings, seminars, and mini-conferences; external website
(https://eaglesmemories.wordpress.com) and blog; hosted events, and Mobilize platform promote
communication among students, as well as providing avenues for contacts within the field of
archives, special collections, and museum environments. Our monthly meetings encourage
members to share information regarding internships, opportunities, and job placements. We also
encourage students to participate in external academic and professional conferences via fund-
raising, so that they may share their experiences with other members and students. We work with
other archival, library science, and public history student groups to increase communication
among these organizations, promote archival interests at our university and within the School of
Library and Information Science, which promotes the mutual interests of allied professions. We
raise funds for future use in order to create a viable organization that can continue to provide
professional resources to archival students.

Body

. Name

The name of this organization shall be Society of American Archivists Eagles” Memories,
SAAEM.


https://eaglesmemories.wordpress.com/

Il. Objectives

A. To acquaint members with the objectives, ethics, and publications of the archival profession
and the Society of American Archivists.

B. To equip members with the tools, workflows, methodologies, and standards involved in the
digital collection, preservation, curation and storage activities practiced by archivists.

C. To encourage professional activities among the members in order to develop the leaders of
tomorrow’s archival profession.

D. To provide members with opportunities to discuss archival issues and interact with
professional archivists, such as sponsoring and conducting mini-conferences, invited speaker
panels, Q&A summits, seminars, and other events in order to provide opportunities for the
professional development of our members.

E. To promote communication with other student groups within the University, in order to
develop mutual interests of the library and archive professions.

F. To promote archival projects and development with our University community and other
external stakeholders.

lll. Membership

A. Membership in the Society of American Archivists Eagles’ Memories (SAAEM) is open to
all students who are currently enrolled in graduate-level studies at North Carolina Central
University.

B. Membership in the Society of American Archivists Eagles’ Memories (SAAEM) requires
membership in the Society of American Archivists (SAA). Student members are eligible for a
reduced rate of membership in the SAA. For more information, see the SAA website:
https://www?2.archivists.org/membership/student

C. A minimum of five members in good standing with the SAA and North Carolina Central
University is necessary to maintain status as a legitimate chapter.

V. Annual Report

A. An Annual Report on Current Activities must be prepared and submitted to the Executive
Office of the Society of American Archivists for review at the mid-winter conference. This
report will include the names of all members of the Graduate Student Chapter, the name of the
coordinator(s) and the faculty liaison, and a summary of Chapter activities within the past year.
B. Failure to produce such a Report on Current Activities will initiate an inquiry by the Society
of American Archivists, which could result in the dissolution of Society of American Archivists
Eagles’ Memories (SAAEM).

V. Offices and Advisors

A. Officers of this organization shall include a President, Vice-President, Secretary, Treasurer,
and Webmaster. These officers, together with one or more faculty advisors will comprise the
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Society of American Archivists Eagles” Memories (SAAEM) Executive Board, which shall be
responsible for the administration of the Society of American Archivists Eagles’ Memories
(SAAEM).
B. The Society of American Archivists Eagles’ Memories (SAAEM) President will act as a
liaison with the Society of American Archivists. The liaison will be responsible for ensuring the
following:

A. That copies of any chapter newsletters or publications are sent to the SAA Executive

Office.

B. That mailing lists are maintained and mailings are distributed to all members.

C. That the content of all mailings are accurate and legible.
C. Any and all faculty advisors must be a member of the SAA, and will act as additional liaisons
with the SAA in matters regarding Society of American Archivists Eagles’ Memories (SAAEM).
D. Elected officers shall serve for one year, from mid-term of Spring semester until the mid-term
of the following year’s Spring semester. If a vacancy should occur among the offices of the
Chapter’s Executive Board, an interim replacement shall be appointed by the Executive Board to
serve until the next regularly scheduled election.

VI. ByLaws

The Executive Board is authorized to prepare, adopt or amend Society of American Archivists
Eagles’ Memories (SAAEM) ByLaws as may be desirable for administration of the organization.
A copy of the current ByLaws must be made available to all members. Changes to the ByLaws
shall be subject to review by all members, and must be approved by a majority vote.

A. The Executive Board cannot override a majority vote to change the ByLaws.

VII. Amendments

Amendments to this Constitution may be proposed by any member at a regularly scheduled
meeting of the Society of American Archivists Eagles’ Memories (SAAEM) Executive Board,
and shall be decided by a majority vote.

VIIIl. Meetings

Meetings shall be held at the beginning of each academic semester, and at least monthly
throughout the academic year. If the President is unable to attend, the highest ranking officer
present will conduct the meeting in accord with the agenda. VVotes in meetings shall be conducted
in accordance with one of the five ways of “Voting on a Motion” process in Robert’s Rules of
Order:
A. By Voice: The President or highest attending officer asks those in favor to say, "aye",
those opposed to say "no". Any member may move for an exact count.
B. By Roll Call: Each member answers "yes" or "no" as his name is called. This method is
used when a record of each person's vote is required.



C. By General Consent: When a motion is not likely to be opposed, the Chairman says, "if
there is no objection ..." The membership shows agreement by their silence, however if
one member says, "l object,” the item must be put to a vote.

D. By Division: This is a slight verification of a voice vote. It does not require a count unless
the chairman so desires. Members raise their hands or stand.

E. By Ballot: Members write their vote on a slip of paper; this method is used when secrecy
is desired (Robert’s Rules of Order, Quick Reference, 2013).

IX. Dissolution

In the event of dissolution of the Society of American Archivists Eagles’ Memories (SAAEM),
any funds or assets shall be allocated as designated by the Society of American Archivists
Eagles’ Memories (SAAEM) Executive Board in office at the time of dissolution.


https://robertsrules-team1.weebly.com/meeting-process.html

APPENDIX B
NCCU Student Chapter

ByLaws

Introduction

This document outlines the by-laws by which the Society of American Archivists Eagles’
Memories (SAAEM) Chapter of North Carolina Central University will operate. The change
history of this document can be found in Appendix A.

I. Duties of Officers

A. The Chapter President shall be chair of the Executive Board with ultimate responsibility for
the Chapter’s operations at North Carolina Central University (NCCU). The President will
consult regularly with the Chapter’s liaison to the Society of American Archivists. The President
will be an ex-officio member of all committees.

B. The Vice-President shall assume the duties of the President in the latter’s absence, assume the
office of the President should it become vacated, and direct external communications within the
University community. External communications include internal and external marketing of
events and meetings, new member orientation, communicating Chapter-related public
information amongst faculty and students, and public relations.

C. The Secretary shall be responsible for recording all Chapter meetings and activities, and for
maintaining files of all permanent Chapter records on Mobilize. Record-keeping extends to
maintaining lists of speakers and attendees of all chapter events, including digital audio-visual,
photographic, text, and other data records. The annual Report on Chapter Activities, to be
submitted to the Executive Office of the Society of American Archivists, will be prepared by the
Secretary.

D. The Treasurer shall have responsibility for all financial matters of the Chapter, including
maintaining a traditional bank account. The Chapter will not use applications such as Zelle or
other “cash apps” for purchases by individual members. Included in the Treasurer’s duties will
be preparing and balancing the Chapter budget, providing an account of the Chapter’s financial
status at every monthly meeting, overseeing sanctioned fund-raising activities such as gather
sales and paying applicable taxes and fees, tracking donations and gifts to the Chapter, and other
accounting duties as assigned by the Executive Board. The Treasurer is responsible for the
preparation of a Chapter financial report at the beginning and close of each academic semester.



E. The Webmaster shall have the responsibility for maintaining the Chapter website and
Mobilize platform, which includes listserv and cloud drive capabilities. The Webmaster is also
responsible for maintaining the Chapter’s email account, currently on Wordpress.com.

I1. Duties of the Executive Board

A. The Chapter Executive Board may agree to appoint members to serve in the planning and
coordination of organizational activities.

B. The President and Treasurer are authorized to have full access and control over any and all
bank accounts associated with the Chapter. This means that the President and the Treasurer are
authorized to make withdrawals and deposits, change account information for existing accounts,
create new accounts if needed, and add users to the account, in extreme circumstances only.

I11. Elections

A. Annual elections for the offices of President, Vice President, Secretary, Treasurer, and
Webmaster shall be held in the Spring Semester, after the mid-term break has concluded. Only
active Chapter members in good standing and have paid their SAA dues are eligible to be
nominated for an office.

B. The nomination and election of officers will be coordinated by an Ad Hoc committee of non-
officer Chapter members appointed by the Executive Board.

C. The Ad Hoc Committee will ensure that a list of nominees for all offices, and their brief
written statements, are posted on the Chapter website at least one week prior to the election.

D. All Chapter members in good standing are entitled to vote for officers. VVoting shall be by
anonymous digital ballot using a tool such as SurveyMonkey or other tool chosen by the Ad Hoc
Committee. Faculty advisors will consult with the Chapter’s SAA Liaison to verify Chapter
members in good standing. Faculty Advisors must ensure that elections are fair and valid.

V. Committees

A. Standing program committees of continuing areas of interest designed to meet the objectives
of the chapter shall consist of volunteer Chapter members.

B. Ad Hoc committees shall be appointed as necessary by the Executive Board.
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Changed by Date Change made

Kenyarna Harden, President | 5/5/20 First draft

Michelle Tackabery,

Webmaster

Isaac Pomper, Vice President | 6/1/20 Formatting to make easier to

read. Also edited numbering
for Committees section (was
reading I11, which was the
previous section)




APPENDIX C
NCCU Student Chapter

2020-2021 SAAEM Officers and Members

Member Officer Position Contact Information

Kenyarna Harden President E-mail: kharden3@eagles.nccu.edu
Phone: (786) 915-0774

Isaac Pomper Vice-President E-mail: ipomper@eagles.nccu.edu
Phone: (919) 457-7441

Kirsten Berlin Treasurer E-mail: kberlin@eagles.nccu.edu
Phone: (919) 819-7479

Michelle Tackabery Webmaster E-mail: mtackabe@eagles.nccu.edu
Phone: (919) 264-2843

Keith Matthews Secretary E-mail: kmatth24@eagles.nccu.edu
Phone: (919) 667-4957

Jessica Tope Member E-mail: jtope@eagles.nccu.edu
Phone: (910) 578-9334

Aisha Johnson-Jones Co-Advisor E-mail: Ajohn408@nccu.edu

Alexandra Chassanoff Co-Advisor E-mail: achass@nccu.edu



School of Library and Information Sciences

James E. Shepard, Founder

June 16, 2020

To whom it may concern:

It is my pleasure to write this letter in recognition and support of the establishment of the Society
of American Archivists Eagle Memories (SAAEM) as a fully operational student organization at
North Carolina Central University (NCCU). As Dean of the NCCU School of Library and
Information Sciences, I am confident that this group, comprised of our talented students and
supported by our experienced and esteemed faculty, will prove to be a model chapter of your
distinguished organization. Should you have any questions concerning this matter, please feel free
to contact me at jpgant@nccu.edu, or my Executive Assistant, Anthony Philpott, at
aphilpott@nccu.edu.

Respectfully,

Jon Gant, Dean and Professor
School of Library and Information Sciences
North Carolina Central University

NORTH CAROLINA CENTRAL UNIVERSITY ¢ P.O. BOX 19586 « DURHAM, NC 27707 * (919) 530-6485

NORTH CAROLINA CENTRAL UNIVERSITY IS A CONSTITUENT INSTITUTION OF THE
UNIVERSITY OF NORTH CAROLINA
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To Whom It May Concern:

I am Dr. Aisha M. Johnson-Jones, Assistant Professor of School of Library and
Information Sciences and Program Director of the Archives and Records
Management (ARM) track. I am enthusiastic about the establishment of the SAA
Student chapter at North Carolina Central University, while we are also revamping
our ARM curriculum.

The students are passionate and committed to learning the principles of preserving
historical materials with infused digital initiatives. As an active member of Society of
American Archivists with experiences in the academic and federal arenas, I am
pleased to serve as the advisor for the chapter, and its students.

If you may need anything from the chapter or myself, please advise.

N7 W A—

Aisha M. Johnson es, PhD

Assistant Professor

School of Library and Information Sciences
North Carolina Central University
AJohn408@nccu.edu

The Library is the Soul of the Schoolhouse.



