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Contract for Permission to Use or Publish Photographs 

President and Fellows of Harvard College, Peabody Museum of Archaeology and Ethnology (hereinafter, 
“Peabody Museum - Harvard”) supplies an image in the requested format for one-time use only and for the 
purpose listed in the attached, “Statement of Intended Use Form.”  Any additional use, such as on an end 
paper or dust jacket on a book or as any other advertisement constitutes a separate use and must be applied 
for in writing.  Additionally, any subsequent edition reissue, translation, etc., in any medium constitutes 
reuse and must be applied for in writing. There is a reuse fee. 
 
By signing below, the Requestor agrees to the following Terms and Conditions and Credit Guidelines: 
 
Terms and Conditions 
One complimentary copy of any published work, including CD-ROM products and links to 
webpages, in which the image appears, must be provided to the Office of Rights and 
Reproductions, Peabody Museum - Harvard. 
 
Requester may not reproduce copies of the images nor grant other parties permission to create 
reproductions or facsimiles of the image, except that reproductions of the image may be made for 
on-line or paper course-pack materials containing all or a portion of Requester’s work listed 
below, subject to Requestor’s compliance with the other requirements of this contract. 
 
Peabody Museum - Harvard does not grant Requester exclusive use through this contract and 
retains its rights to publish and/or grant permissions for others to do so. 
 
Peabody Museum - Harvard reserves the right to limit the number of photographic copies; to 
restrict the use or reproduction of rare, valuable, or sensitive materials, to refuse permission for 
inappropriate uses; and to charge different fees from the ones published on its website. 
 
This Agreement shall be governed by and interpreted in accordance with the laws of the 
Commonwealth of Massachusetts (excluding conflict of laws rules). 
 
Unless expressly approved in advance by Peabody Museum - Harvard, images must be 
reproduced unaltered and in their entirety; images may not be cropped, overprinted, printed on 
color stock, or bleed off the page.  No Image used by Licensee will exceed 1 mega pixel 
dimension (1600 x 1200 pixels) for web use. 
 
Requestor acknowledges that the images and original objects depicted in the images may be 
protected by copyrights and other rights (including but not limited to artists’ rights of attribution 
or control and rights of privacy or publicity) not owned by Peabody Museum - Harvard or 
Harvard.  Peabody Museum - Harvard does not represent or warrant that it or Harvard owns all 
applicable copyright or other rights in the images or objects depicted in the images.  The Museum 
does not purport to grant any right or license with respect to third party rights.  The Requestor is 
solely responsible to ascertain whether any license or permission is required from any third party, 
and to secure any and all required permissions from copyright owners and other third parties, and 
to pay any fees as such parties may require.  Requestor assumes all responsibility for matters of 
copyright, right of publicity, and invasion of privacy that may arise in copying and use of the 
images.  Requestor agrees that in all instances, it will hold the Peabody Museum - Harvard and 
President and Fellows of Harvard College (“Harvard”), its officers, members of governing 
boards, agents and employees, harmless against any and all claims, costs (including attorneys’ 

SAA M
us

eu
m A

rch
ive

s S
ec

tio
n W

ork
ing

 G
rou

p E
xa

mple



 

Invoice#17PA0108            ___________ (please 
initial) 2   

fees and court costs), liabilities, losses or damages of any nature arising or resulting from the use 
of the images, and shall indemnify such parties for any and all claims, costs (including attorneys’ 
fees and court costs), liabilities, losses and damages arising or resulting from any such use. 
   
Peabody Museum - Harvard disclaims all warranties of any kinds (express, implied or otherwise) 
regarding the images or this agreement, including but not limited to, any implied warranties of 
merchantability, fitness for a particular purpose, ownership and non-infringement. 
 
Except in accordance with the credit guidelines below, Requestor shall not use or register the 
name “Peabody Museum - Harvard”, “Harvard” (alone or as part of another name) or any logos, 
seals, insignia or other words, names, symbols or devices that identify Peabody Museum - 
Harvard, Harvard or any Harvard school, unit, division or affiliate (“Harvard Names”) for any 
purpose except with the prior written approval of, and in accordance with restrictions required by, 
Harvard.  Any usage by the requestor is not endorsed or sponsored by Harvard Names, nor shall 
the requestor imply that any usage is endorsed or sponsored by Harvard Names. 
 
Credit Guidelines 
The following standard credit format must be utilized for each image or further permissions will 
be denied. 
 
 
 
 
The Peabody Museum - Harvard reserves the right to require inclusion of additional credit 
information or copyright or other notices and to charge liquidated damages of $10,000.00 for 
failure to comply with agreement guidelines.  We ask that you comply with these guidelines and 
conditions: 

Published Materials; the credit line should appear on the same or facing page as the image or on a separate photo credits 
page. Each individual image used must be credited properly.  
 
Films, Filmstrips, and Video Presentations; include the credit within the “Sources for Illustrations/Images” or “Credits” 
section of the production. 
Exhibitions; the credit should appear in the exhibition area, preferably directly below or adjacent to the original copy. 
Web use; the credit should appear either adjacent to the image or in a “Sources of Illustrations/Images” section.  Digital 
images must include the full Peabody Museum number with the name of the digital file. The Uniform Resource Locator to 
http://www.peabody.harvard.edu/ (The Peabody Museum - Harvard’s main web page) should also be included.  No 
Image used by Licensee will exceed 1 mega pixel dimension (1600 x 1200 pixels) for web use. 
iPhone or Android Applications (Apps); the credit should appear either adjacent to the image or in a “Sources of 
Illustrations/Images” section.  Digital images must include the full negative number with the name of the digital file. No 
Image used by Licensee will exceed 1 mega pixel dimension (1600 x 1200 pixels). 
eBook: the credit line should appear on the same or facing page as the image, or on a separate photo credits page.  Each 
individual image used must be credited properly. 
PowerPoint: the credit line should appear on the same slide as the image, or on a separate photo credits slide.  Each 
individual image used must be credited properly. 
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Peabody Museum of Archaeology and Ethnology, Harvard University - Statement of Intended Use of Materials 
 

Office of Rights and Reproductions 
Peabody Museum of Archaeology and  
Ethnology 
Harvard University 
11 Divinity Avenue 
Cambridge, MA 02138 
pmimages@fas.harvard.edu  

Date________________________________    
Requestor Name__________________________________ 
Organization ____________________________________ 

  Federal ID # for Non-Profits ___________________________ 
Address __________________________________________ 
City ____________________________________ 
State______________________________________ 
Country______________________ Zip Code_______________ 
Phone___________________________ 
Email____________________________________________ 

  
MATERIAL REQUESTED  

Peabody Museum - Harvard Image Number(s) : 
           Peabody ID#                                             Title                                            _                                              Digital file  #     
 
 

 
 
 

________________________________________________________________________________________ 
USE TO BE MADE OF MATERIAL REQUESTED: 

___ Book (cover)____Book (interior) (print edition) ___ eBook (term of 10 years)  
___ Related ancillaries (book)  
___ Magazine/newspaper (print)  ___ Magazine/newspaper (online)   
___ Scholarly journal (print)  ___ Scholarly journal(online) 

                  ___ Dissertation/thesis 
___ CD-ROM___ Video/ DVD  ___Non-broadcast documentary (term  of 10 years) 

                  ___Broadcast only& associated promotional use (term  of 10 years)  
                  ___Broadcast & all media (excludes future media not yet invented): term  of 10 years___ in perpetuity____ 

___Brochure/ catalog: Image size ¼ pg.___ 1/2 pg.___3/4 pg.___ Full pg.___ Cover___ 
___Online/ web site: up to 1 year___ 1-5 years___ 5-10 years___ 
___Smartphone /iPhone or Android Application (app):  up to 1 year___ 1-5 years___ 5-10 years___ 
___Exhibition: Temporary___ Traveling___ Permanent (10 years)___ 
___Exhibition promotional materials 
___PowerPoint - for classroom or conference use only 
___Associated Promotional materials 
___Calendar 

 
 
Title/Description: ____________________________________________________________________ 
 
Author/Producer/Curator: ____________________________________________________________ 
 
Editor(s):___________________________________________________________________________ 

 
Publisher/ Production Co./Venue _______________________________________________________ 
 
Publication/Broadcast/Opening Date:_____________________________ 
 
Image(s): B/W____ Color_____ 
Placement: Interior ____ Jacket/Cover: Full ____ Composite____ Other_______________________________ 
Print Run/Circulation: __________________ ISBN (if available)__________________________ 
Territory: North America ____Worldwide ____  
Languages: Single Language ____ Two or More Languages ____  
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Editions: First use ____ Reuse ____  
 

   I hereby agree to the terms and conditions and credit guidelines set forth in the Peabody Museum - Harvard Contract for 
Permission to  
    Use or Publish Photographs: 
 

Requester signature _______________________________________ Date __________________ 
 
                  _______________ _________________________________________  Date___________________ 
                  Use Approved (Peabody Museum - Harvard authorized signature) 
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