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Flower Power

Two students examine floral 
specimens in the botany labora­
tory of the Oregon Agricultural 
College, circa 1920. Standing 
on the left is Dr. Helen Gilkey, 
renowned botanical illustrator 
and internationally known 
botanist for her work with flow­
ering plants, noxious weeds, 
and truffles. The photograph 
was originally taken by Ball Stu­
dio of Corvallis, Oregon. Estab­
lished in 1912, the studio is still 
in existence and did the copy 
work for this print. (Courtesy of 
the Oregon State University 
Archives, #946.)
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we have been.”
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_  from the
President's Desk

by Anne R. Kenney

It m ay seem that events at the 
National Archives have commanded 
all o f SAA’s external attention, but 
recently the Society has responded to 
archival concerns involving three 
other institutions: the Philadelphia 
Savings Fund Society, the N ew York 
Historical Society and the Library o f 
Congress.

W hen the Philadelphia Savings 
Fund Society (PSIS) w ent into 
receivership, the future o f the institu­
tion’s archives cam e into question. In 
addition to the corporate records, the 
archives contains artifacts, furnish­
ings, and m em orabilia documenting 
the history o f the oldest savings and 
loan in the United States.

A rchivists in  the Philadelphia 
organized in early  January  to  safe­
guard this valuable cu ltura l and 
h istorical resource. In  response to 
their request I w rote a le tte r to 
R ichard  W ilkinson, the FD IC  liq ­
u idator in  charge o f  d isposing o f  all 
o f  the PSIS  property. I pointed out
to him  that the best w ay to ensure
the care and safety  o f  th is im por­
tant h istorical resource— and to
safeguard the privacy rights o f
individuals m entioned in  the
records— was to o ffer the archives
to one o f  the P h iladelph ia area cu l­
tural institu tions.

Eleanor King, the former 
archivist at PSIS who spearheaded 
the local effort, wrote on M arch 17 
that the FDIC had agreed to donate 
the entire collection to the Hagley 
M useum and Library. She concluded 
her letter by thanking SAA for bol­
stering the local effort: “I think it 
really made a difference to the federal

regulators to have concern expressed 
by a national organization based out­
side the immediate Philadelphia 
area.”

In early February, the archives, 
library, and research communities 
were stunned by the news that the 
one-hundred-and-eighty-nine-year-old 
New York Historical Society was to 
close its lib rary  on February  19. 
Supporters o f  the Society quickly 
organized a letter writing campaign 
which SAA was happy to join. We 
urged the chair o f the Board o f 
Trustees to proceed carefully in  deter­
m ining the future o f  the library’s 
holdings. We also expressed concern 
that inadequate notice was given to 
the staff to permit them to plan an 
orderly transition, to make arrange­
ments for the safety o f the collec­
tions, and to find suitable employ­
ment elsewhere.

Since February 19, the library has 
been kept open by two separate sets 
o f  special funding. Support for the
Society is also included in next year’s
proposed New York State budget.
This funding is offered on the
assumption that New York City will
be able to m atch it. As o f this writing
it does appear that the Library will
have a m odest operating budget to
take it through the next year.

Finally, in  early M arch, it became 
known that the Library o f Congress 
was considering eliminating the 
National Union Catalog of 
M anuscript Collections (NUCMC) 
as a result o f  budget cuts. Again, 
archivists organized quickly to 
protest this move. Karen Paul and 
the Legal and Legislative Issues

Committee made phone calls and 
distributed pertinent documentation 
to many individuals and organiza­
tions. Information was also posted 
on the Archives and Archivists List 
Serv.

The SAA Executive Committee 
passed a resolution calling upon the 
Librarian o f Congress to ensure that 
NUCM C be maintained at a level 
appropriate to its im portant mission 
o f  describing m anuscript material
that would otherwise not be made
widely known. The resolution is
reprinted on page 4. It seems that the
Library o f Congress m ay have heed­
ed this attention, and is now reconsid­
ering the fate o f NUCMC.

These situations suggest that an 
institution is m ost open to outside 
pressure when it is still considering a 
course o f action. In  such cases, tim­
ing becomes every bit as important as 
the message itself. For SAA to exer­
cise influence, it m ust be alerted 
early, and m ust be able to respond 
quickly as well as knowledgeably.

These cases also suggest that 
SAA can be m ost successful if  it 
coordinates action with other stake­
holders. I ’m  pleased to report that 
recently SAA joined with NAGARA 
in a jo in t statem ent to the Clinton 
Adm inistration on the selection crite­
ria for Archivist o f  the United States, 
which is reprinted on page 5. It is my 
hope that this combined effort will set 
a precedent for future cooperation.

Taking a public stand on issues o f 
concern to archivists is a central 
responsibility o f  SAA. I welcome 
your thoughts on how the Society can 
fulfill this important role.

Archival Outlook — May 1993 3



Taking A Stand on issues that Affect the Archival Community

The Executive Committee o f the Society of American 
Archivists recently issued a "Resolution on the National 
Union Catalog o f M anuscript Collections" (NUCMC). The 
Library of Congress was considering elim inating NUCMC 
due to budget constraints. To protest such a cut, a resolu­
tion was drafted and adopted by Executive Committee on 
behalf of SAA. The resolution, reprinted at right, calls 
upon the Librarian o f Congress to ensure that NUCMC be 
maintained at a level appropriate to its important mission 
of describing m anuscript material that would otherwise not 
be made widely known.

In addition, the SAA Executive Committee, along with 
the leadership of the National Association of Government 
Archives and Records Adm inistrators (NAGARA), issued a 
jo in t statem ent to the Clinton Adm inistration on the selec­
tion criteria for Archivist of the United States. The state­
ment appears on the opposite page.

For more inform ation on both of these measures as 
well as other issues of concern to archivists, read President 
Anne R. Kenney's column on page 3.

The Cataloger On-Line
Automate your holdings or collections 
with a flexible, easy, and affordable 
Catalog Management system!

A Few Features of The Cataloger:

■ Easy to install and use. Comprehensive
online help is always available.

- Automatic indexing for FAST access to catalog items.

■ Full online cataloging and querying capabilities. Boolean
combinations of multiple search terms can be used.

Complete catalog card sets can be printed, allowing
compatibility with existing card catalogs. Make a gradual
transition from a card catalog to an online catalog.

■ Patron Access mode is available. Give your library
patrons all the benefits of an online Catalog!

■ Advanced Features include Import/Export, Backup/
Restore, and password-protected user accounts.

• Runs on any IBM PC or compatible computer or network.

Write or call for more Information today!

ALS Software 
648 Washington St., Suite 5 

Braintree, MA 02184 
SOFTWARE  (617) 380-3836

T h e S ocie ty  o f  A m erican  A rch iv ists

Resolution on the 
National Union Catalog of 

Manuscript Collections

W H ER EA S the L ib rary  o f  C ongress has m ain ­
ta in e d  th e  N a tio n a l U n io n  C a ta lo g  o f  
M anuscript Collections (NUCM C) for 34 years, 
and

W hereas NUCM C was a pioneer in the cataloging 
o f m anuscript collections, assisting in the stan­
dardization o f descriptive practices nationwide,
and

W hereas m ore than 60,000 collections held in 1,400 
rep o sito rie s  have been  described  and m ade 
accessible to researchers through published vol­
umes, and

W hereas in the past five years, 11,300 entries have 
been input into the Research Libraries Informa­
tion Network (RLIN), thus increasing access by 
scholars worldwide, and

W hereas NUCM C serves as the national inform a­
t io n  d a ta b a s e  fo r  m an y  re p o s ito r ie s  and 
researchers located in  all states o f  the Union 
that do not have access to RLIN, and

W hereas NUCM C has added tens o f thousands o f 
names to the Name Authority File, and

W hereas ce rta in  lev e ls  o f  adm in istra tion  at the 
L ib rary  o f C ongress are recom m ending that 
NUCM C be eliminated,

Therefore be it resolved that the Executive Com­
m ittee o f  the Society o f  A m erican Archivists 
considers that the elimination o f NUCM C in its 
entirety would be a grave disservice to scholars, 
genealogists, archivists, and other researchers. 
It urges the Librarian o f Congress to ensure that 
NUCM C is maintained at a level appropriate to 
its important m ission o f describing manuscript 
m ate ria l th a t w ould  o th erw ise  no t be m ade 
widely known.

A dopted by the E xecutive C om m ittee on b eh a lf o f
the Society o f Am erican A rchivists, M arch 24,1993.
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The National Association of Government Archives and Records Administrators
and

The Society of American Archivists

Joint Statement on Selection Criteria for Archivist of the United States

March 1,1993

O ver the past several m onths, a num ber o f  serious 
issues have been raised publicly about m anagement o f the 
National Archives and Records Administration (NARA). 
The two m ajor archival associations in the United States, 
the N ational A ssocia tion  o f  G overnm ent A rchives and 
Records A dm inistrators (NA GARA) and the Society o f 
American Archivists (SAA) recently adopted public posi­
tions on the situation at NARA which are appended to this 
statement.

With the resignation o f Archivist o f  the United States, 
Don W. Wilson, effective M arch 31, 1993, the selection o f 
a new Archivist to lead the National Archives becomes a 
paramount concern. The next Archivist m ust address both 
the managem ent challenges at NARA and the critical chal­
lenge o f  stew ardsh ip  o f  the n a tio n ’s archival record in 
today’s rapidly changing electronic inform ation environ­
ment.

The leadership o f NAGARA and SAA offer the fol­
lowing jo in t recommendations on the selection o f the next 
Archivist o f  the United States.

Selection Process
NAGARA and SAA recommend to the President and 

the W hite House Personnel Office that they:

• M ove ahead expeditiously with the Archivist’s search
and selection process. NARA’s needs are too great at
this tim e to perm it unnecessary delays in m aking the
appointment o f a permanent Archivist to succeed Dr.
W ilson . N A G A R A  and  SA A  u rg e  th a t th e  n e x t
Archivist be in  place no later than Septem ber 1 ,1993.

• Designate a search or screening committee to represent
NARA’s broad constituency that would work with the
W hite House to locate and identify the best qualified
candidates for the P resident’s consideration.

• Ensure that the review and selection process is consis­
tent with the provisions o f the National Archives Law
(44 USC 2103), w hich indicates that the A rchivist’s
appointment m ust be made without regard to political
affiliation and solely on the basis o f  professional qual­
ifications required to  perform  the responsibilities o f
office.

Suggested Selection Criteria
In identifying and selecting the next Archivist o f the 

United States, NAGARA and SAA urge the President to 
give preference to candidates with the following traits:

• Successful experience in  adm inistering archival or
records programs or sim ilar programs with responsibil­
ity for cultural or inform ational resources; ability to
expand and change program directions to m eet chang­
ing needs and conditions; strong, demonstrated com ­
mitment to the management, preservation, access, and
use o f governmental records.

• Experience in  w orking effectively w ith  legislators,
governm ent officials, trustees, and governm ent and
private resource allocators in ways that ensure ade­
quate support for programs, even in  tim e o f financial
stringency.

• D em onstrated  v ision  fo r the fu ture o f  governm ent
archives and information management, including devel­
opment and implementation o f information policy and
provision for the management o f electronic records.

• Proven ability to articulate a com pelling defense of
informational resources, and the importance o f strong,
impartial programs for their care and management, to
public officials, resource allocators, users, and the gen­
eral public.

• Experience in seeking the advice and counsel o f  con­
stituent and user groups, including professional associ­
ations, and in responding to constituent needs.

• Commitment to working creatively with other offices
o f the federal government, with state and local govern­
m ents, and w ith o ther archival program s, including
th o se  in  fo re ig n  co u n trie s , to  e ffec tiv e ly  address
shared responsibilities and concerns.

• A reputation for excellence, leadership and effective­
n ess w ith in  th e  in d iv id u a l's  p ro fe ss io n  in c lu d in g
a p p ro p ria te  s c h o la r ly  c re d e n tia ls , and  su ffic ie n t
national stature to enable the Archivist to be seen as a
leader by a wide range o f constituent groups.
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Election Results '93: And the Winners Are

Daniels Elected 50th SAA 
President

In April the membership of the Soci­
ety of American Archivists elected May- 
gene Daniels vice president for 1993-94. 
Daniels, an SAA Fellow and chief of the 
archives at the National Gallery of Art in 
Washington, D.C., will assume the vice- 
presidential post following the 1993 annu­
al meeting in New Orleans and will serve 
in that capacity until the end of the 1994 
annual meeting in Indianapolis, when she 
will become SAA’s 50th president.

A member of SAA for more than twen­
ty years, Daniels brings a wealth of experi­
ence to the position. She served on SAA 
Council from 1987-90; chaired the Interna­
tional Archival Affairs Committee, 1983- 
87; served on the Committee on Goals and 
Priorities, 1986-87; Education and Profes­
sional Development Committee, 1984-85 
and 1981-1982; was features editor for the 
American Archivist, 1985-86; and co-edited, 
along with Timothy Walch, A Modern 
Archives Reader : Basic Readings on 
Archival Theory and Practice (Washington, 
D.C.: National Archives, 1984).

“The Society of American Archivists 

must focus its resources to ensure 

that all archivists have access to 
skills and knowledge needed to pre­
pare for the next century.”

May gene Daniels

All candidates in the election were 
required to answer a question posed by the 
Nominating Committee. The following 
question was addressed to candidates for 
vice president/president elect: "From your 
perspective, what is the most important 
societal trend today in relation to archival 
institutions and the profession, what are 
the archival implications, and how can 
SAA use its resources to respond success­
fully to this trend?"
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In her statement,
Daniels noted that 
several significant 
societal trends will 
affect the archival 
profession in the next 
decades. ‘Technology 
will continue to devel­
op at an extraordinary Moygene Daniels
rate. It will change the 
way that society creates and uses records 
and the way in which archival institutions 
preserve and describe historical materials. 
Competition for scarce resources will con­
tinue for every institution and profession. 
Communications and economic develop­
ment will link the United States inextrica­
bly to the global community. American 
society itself will continue to diversify and 
to see history in broader and more inclu­
sive terms.”

These factors, coupled with an 
increasingly competitive environment, 
will demand new skills and greater 
knowledge for every profession, and 
especially for archivists, according to 
Daniels. “SAA must focus its resources 
to ensure that all archivists have access 
to skills and knowledge needed to pre­
pare for the next century.”

Daniels further added that such a pro­
cess would include the identification of 
technological, cultural, and institutional 
developments and as well as understand­
ing them within the context of archival 
principles and practice. “SAA must con­
tinue to foster lively and informative pro­
fessional debate,. . .  monitor and expand 
its educational offerings, and must serve 
as a catalyst for improvements in graduate 
education and for increasing higher pro­
fessional standards.”

Daniels has been active in other pro­
fessional associations, including the 
Academy of Certified Archivists, where 
she served as president from 1990-92; the 
International Council on Archives, where 
she has been the United States representa­
tive to the Council's Woiking Group on 
Architectural Records since 1984; as well

as the Mid-Atlantic Regional Archives 
Conference. I

Prior to joining the National Gallery 
of Art, Daniels, who earned a master’s 
degree from Yale University, was director 
of the Modem Archives Institute and 
National Archives archival training coor­
dinator from 1980-84. From 1972-84, she 
also served in the National Archives 
Office of Presidential Libraries, Records 
Appraisal Staff, and Audiovisual Archives 
Division.

Benedict, Ericson, and  
Hickerson Join Council

Karen Benedict, Timothy Ericson, 
and H. Thomas Hickerson have been 
elected to Council by SAA membership in 
April and will serve from the end of the 
1993 Annual Meeting through the 1996 
Annual Meeting.

All candidates for Council were 
required to respond to the following ques­
tions posed by the Nominating Commit­
tee: "What do you regard as the appropri­
ate role for SAA in responding to signifi­
cant societal trends? How should it estab­
lish the priorities for its response?"

Benedict, a Certified Archivist who 
holds an M.L.S. from the University of 
Maryland, has been a consultant in 
archives and records management since 
1986. In her candidate statement, Bene­
dict said that "SAA should provide educa­
tional support through continuing educa­
tion, seminars, and workshops for its 
working members, as well as play a lead­
ership role in establishing standards for 
graduate education in the field."

A member of SAA since 1975, Bene­
dict has chaired both the Business 
Archives Section (1985-86) and the Com­
mittee on Public Information (1988-91), as 
well as served on the Task Force on Forms | 
Manual (1981-82) and the Task Force on 
Archives and Society (1985-87). Current­
ly she is SAA's representative to the Inter­
national Council on Archives' Section on 
Professional Associations (1993-96). She



Karen Benedict Timothy Ericson H. Thomas Hlckerson Marie Allen

has also edited A Select and Annotated 
Bibliography on Business Archives and 
Records Management (Chicago: SAA, 
1992).

Timothy Ericson, SAA Fellow, is the 
director of Special Collections at the Uni­
versity of Wisconsin-Milwaukee. In his 
candidate statement, he noted that "SAA 
may appropriately assume several roles. 
The first role may be educational in nature 
. . .  another role may be to represent the 
perspective of archivists—to be our voice. 
. .  SAA should a lso . . .  provid[e] a forum 
in which issues and trends can be dis­
cussed through the newsletter, the annual 
meeting sessions, workshops, or other 
means.”

Ericson, who earned an M.L.S. from 
University of Wisconsin-Madison and an 
M.A. in history from the University of
Wisconsin-White Water, was the Interim
Executive Director of SAA from 1990-91
and also served as SAA's Education Pro­
gram Officer for two years.

Ericson's other SAA activities include 
chairing the 1992 Program Committee and 
the Reference, Access & Outreach Section 
(1989-91); and serving on the 1990 Nomi­
nating Committee. Currently he serves on 
the Committee on Education & Profes­
sional Development and is a member of 
the Academy of Certified Archivists.

H. Thomas Hickerson, SAA Fellow,
is the director of the Division of Rare and 
Manuscript Collections at Cornell Univer­
sity Library. He earned a master’s degree 
in history from the University of Okla­
homa and is a member of the Academy of 
Certified Archivists.

In his candidate statement, Hicker­
son said that "two broad changes 
presently underway hav[e] major impact 
on the archival profession . . . electronic 
technologies . . .  [and] multicultural- 
ism." Hickerson believes that respond­
ing to these trends will require SAA to 
establish priorities and to "concentrate 
its energies on education, standards, 
collaboration, and innovation."

Hickerson has been actively involved 
in SAA since 1973 when he first served 
on the Committee on Buildings and Tech­
nical Equipment. He has since chaired 
the Standards Board (1991-92), the Task 
Force on Archival Standards (1988-90), 
and the 1986 Program Committee. He 
has also served on the Committee on 
Archival Information Exchange (1983- 
84); 1982 Nominating Committee; 1983 
Program Committee; Task Force on 
Automated Records an Techniques 
(1979-84); National Information Systems 
Task Force (1977-83); Committee on 
Finding Aids (1976-78); and the Commit­
tee on College and University Archives 
(1975-77). Currently, Hickerson co­
chairs the ALA/SAA Joint Committee on 
Archives and Library Relations. He is 
also the author of the 1981 SAA basic 
manual, Archives and Manuscripts: 
Introduction to Automated Access.

This fall, Benedict, Ericson, and 
Hickerson will join Luciana Duranti, Mar­
garet L. Hedstrom, Mary Janzen, Randall 
Jimerson, Waverly Lowell, and Elizabeth 
Yakel on Council. They will replace out­
going Council members Brenda Banks, 
Anne Van Camp, and William Wallach.

Faye Phillips Richard Szary

Allen, Phillips, and Szary 
to Serve on Nominating 
Com m ittee

The SAA election also yielded three 
members for the 1994 Nominating Com­
mittee: Marie Allen, deputy director of the 
Intergovernmental Records Programs, 
National Archives; Faye Phillips, head of 
the Louisiana and Lower Mississippi Val­
ley Collections, Louisiana State Universi­
ty; and Richard Szary, head of Manuscripts 
and Archives at the Yale University 
Library. Phillips will chair the committee.

The Nominating Committee is 
responsible for selecting next year's slate 
of candidates.

Voter Turnout and Tabulators
One-third of the SAA individual 

membership exercised their right to vote 
in the 1993 election. Almost 1,100 SAA 
members out of approximately 3,070 eligi­
ble to vote, participated in the election this 
year. This figure represents a slight 
decrease from last year, when a record 
number of 1,183 ballots were received.

Many thanks to members of the 
Chicago Area Archivists Group who 
donated several hours of their time to 
count ballots. Organized by Becky 
Flaglund Tousey of Kraft General Foods, 
Inc., the tabulators included Steve Bean, 
Evangelical Lutheran Church in America 
Archives; Mike Bullington, Rush Presby­
terian St. Luke's Medical Center Archives; 
Beverly Cook, Chicago Public Library; and 
John W. Smith, Art Institute of Chicago.

SAA thanks you for your assistance!
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Short Subjects

Search Committee Meets
The SAA Executive Director Search 

Committee met in mid March and prepared 
a position description statement as well as 
a profile of the ideal candidate. Both 
pieces were then reviewed and approved 
by Council's Executive Committee.

A time line was established for con­
ducting a national search. Current SAA 
Executive Director Anne P. Diffendal's 
contract expires March 31,1994. The job 
announcement will be posted this summer 
in national media outlets as well as allied 
professional organization newsletters. The 
deadline for application will be September 
15,1993. Interviews will be conducted in 
the fall with a final decision being reached 
at the winter Council meeting.

The Search Committee will hold an 
open forum at the 1993 SAA Annual 
Meeting in New Orleans on Friday, 
September 3,11:30 a.m. -1:00 p.m.

The committee includes SAA Past 
President J. Frank Cook, Treasurer 
William J. Maher, a member chosen by 
each Council class—William K. Wallach, 
Mary E. Janzen, and Margaret L. Hed- 
strom— and a member of the Society's 
staff, Managing Editor Teresa Brinati. 
Cook and Wallach are co-chairing the 
committee.

1993 Membership and Education 
Surveys

It's not too late to return your 1993 
Membership and Education Surveys, 
which were included in the ballot which 
you received in March. Your comments 
and suggestions will enable us to better 
serve your professional interests.

Thank you to those of you who have 
already returned your surveys and indicat­
ed an interest in actively participating in 
SAA. If there is a particular committee or 
area that is of special interest to you, 
please let us know. We will try to accom­
modate everyone's interests, because 
there are ultimately fewer spots to fill than 
requests made, remember that there are 
many other ways to become more 
involved in your professional association. 
If you are not appointed to a specific com­
mittee this year, contact us so that we can 
help you identify other ways to participate.

New Publications
The following publications are avail­

able from SAA:

■ ALISE Journal o f Education fo r
Library and Information Science, (Winter 
1993) "Educating the American Archivist 
for the Twenty-First Century," guest edited 
by Richard J. Cox. This special issue con­
tains papers on archival education origi­
nally presented at the spring 1992 meeting 
of the Mid-Atlantic Regional Archives 
Conference (MARAC) held in Pittsburgh. 
96 pp., paperback. Published by the Asso­
ciation for Library and Information Science. 
$18 SAA members; $20 nonmembers.

■ Keeping Archives, 2nd edition, edited
by Judith Ellis. Since publication of the 
first edition in 1987, this manual has 
established itself as a standard student text 
and professional reference. All chapters 
have been revised and updated. New 
chapters include Preservation; Legal 
Responsibilities and Issues; and Managing 
Records in Special Formats. Published by 
DW Thorpe in association with the Aus­
tralian Society of Archivists (1993),
512 pp., paperback. $40 SAA members; 
$45 nonmembers.

■ Archival Theory and Information
Technologies: The Impact o f Information 
Technologies on Archival Principles and 
Methods, by Charles M. Dollar. Edited by 
Oddo Bucci. This publication presents 
current perspectives on electronic records, 
contrasts North American and European 
viewpoints, and cogently applies archival 
principles to electronic records manage­
ment. Essential reading for all archivists. 
Published by University of Macerata, 
Ancona, Italy (1992), 117 pp., paperback. 
$25 SAA members; $30 nonmembers.

To order, contact SAA publications 
department, (312) 922-0140. Prepayment 
is required (shipping not included in 
price). Visa and Mastercard are accepted.

Annual Meeting Programs Mailed
Programs for the Society's 57th 

Annual Meeting were mailed to all SAA 
members in May. If you have not 
received a program by June 14th, contact 
the SAA office at (312) 922-0140.

Archival Fundamentals Series 
SAA is in the midst of production on 

the last of seven volumes in the Archival 
Fundamentals Series, Preserving Archives 
and Manuscripts, by Mary Lynn Ritzen- 
thaler. This volume will be available by the 
1993 SAA Annual Meeting in late August 
The SAA publications department will begin 
to accept back orders for Preserving 
Archives and Manuscripts in August (but 
please not before then). Orders will be filled 
as soon as the book is published.

The Archival Fundamentals Series, a 
comprehensive resource for novice and vet­
eran archival professionals also includes:

■ Understanding Archives and
Manuscripts (1990) by James M.
O'Toole;

■ Arranging and Describing Archives
and Manuscripts (1990) by Fredric M.
Miller,

■ Managing Archival and Manuscript 
Repositories (1991) by William Nolte
and Thomas Wilsted;

■ Providing Reference Services for
Archives and Manuscripts (1992) by
Mary Jo Pugh;

■ Selecting and Appraising Archives and
Manuscripts (1993) by F. Gerald Ham;

■ A Glossary fo r Archivists, Manuscript 
Curators, and Records Managers
(1992) Lewis and Lynn Bellardo.

Each publication is $19 for SAA mem­
bers, $25 for nonmembers, plus shipping. 
Look for an announcement on a series price 
for all seven volumes in the July issue of 
Archival Outlook.

New SAA Membership Directory 
The 1994 SAA Directory o f Individu­

al Members—the yellow pages—is slated 
for production this summer and will be 
distributed in the fall. A letter was mailed 
first class in April to all individual mem­
bers requesting that they update their list­
ings and return any corrections by May 1, 
1993. Thank you to all who responded. 
The membership database is in the process 
of being updated by Bernice Brack and 
Danielle Feuillan. SAA looks forward to 
providing you with the latest edition of 
this important member service.
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American Archivist Update
The summer 1992 issue of the Amer­

ican Archivist (volume 55, number 3), 
which has a "Shoe" cartoon on the cover, 
was mailed to SAA members and sub­
scribers in April. If you have not received 
your copy by the end of May, please con­
tact the SAA office.

Two other issues are in production.
The fall 1992 issue (55:4) and the winter 
1993 issue (56:1) are slated for publishing 
in June.

All members are encouraged to con­
tribute to the journal. Contact the journal's 
editor, Richard J. Cox, with any prospective 
articles or ideas. He may be reached at 
University of Pittsburgh, School of Library 
& Information Science, Pittsburgh, Pennsyl­
vania 15260. Telephone (416) 624-9438. 
E-mail: rjc@lis.pitt.educ (bitnet).

Labor Archives Publications
Members of the SAA Labor Archives 

Roundtable participated in two recently 
completed long-term projects. The first 
is the publication of a basic 
archival/records management manual 
entitled, How to Keep Union Records: A 
Guide fo r  Local Union Officers and Staff. 
The attractive 44-page manual, written by 
Debra Bernhardt with the cooperation of 
many Roundtable members and published 
by the AFL-CIO’s George Meany Memo­
rial Archives for distribution to labor 
organizations, was partially funded by 
NHPRC. Multiple copies may be ordered 
at reduced rates or at a cost of $8 per 
manual from: Labor’s Heritage Press, 
George Meany Memorial Archives AFL- 
CIO, 10000 New Hampshire Ave., Silver 
Spring, Maryland 20903, (301) 434-6404.

Secondly, Roundtable members 
Brenda Pames and Debra Bernhardt com­
pleted a directory and concise guide to the 
labor history holdings of over 40 reposito­
ries which appeared in the fall 1992 issue 
of Labor History. Offprints are available 
at the cost of $3 each to cover postage and 
handling. Contact: Debra E. Bernhardt, 
Head, Robert F. Wagner Labor Archives, 
70 Washington Square South, 10th Floor, 
New York, New York 10012, (212) 998- 
2640.

S p o t l i g h t

TRUDY H. PETERSON, Assistant Archivist for the Office of the National 
Archives, was appointed Deputy Archivist of the United States in March. She 
will serve as Acting Archivist until a new Archivist of the United States has been 
appointed by the President and confirmed by the Senate.

In addition, the following personnel changes were made at the National Archives: 
LYNN BELLARDO has been appointed to the position of Deputy Director of the 
NARA Regional Archives System; MICHAEL KURTZ will serve as Acting 
Assistant Archivist; LEWIS BELLARDO will serve as Acting Deputy Assistant 
Archivist; CYNTHIA FOX will serve as acting Director, Preservation Policy and 
Services Division; and MICHAEL GOLDMAN will serve as the Acting Chief 
of the Administrative Staff

W ILLIAM  C. BEAL, archivist and records administrator for The United 
Methodist Church for the past 19 years, will retire from that position in June.

F. GERALD HAM has been awarded an academic specialist grant from the U.S.
Information Agency to assess the current status of archival and records manage­
ment training in New Zealand and to develop options for future programs. The
project, June 24-July 27, is under the auspices of the Archives and Records Asso­
ciation of New Zealand Ham will also visit university archival training centers in
Australia.

LAURA KLINE, formerly an archivist at the Olana State Historic Site, has 
joined the New York State Archives and Records Administration (SARA) as a 
Senior Public Records Management Specialist in the Local Government Records 
Services' Publications and Educational Resources Unit. SUE-ANN PASCUCCI, 
formerly Records Manager for Broome County, is the Regional Advisocy Officer 
in SARA's Local Government Records Services' Region 6 office in Binghamton.

The deadline for the July 

issue of Archival Outlook 

is June 5, 1993
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From the Acting U.S. Archivist
by Trudy H. Peterson

Acting U.S. Archivist 
Appointed

In early March, U.S. Archivist 
Don W. Wilson announced that upon 
his departure at the end of that 
month, Trudy Huskamp Peterson 
would be Deputy Archivist. Peter­
son, a former president of the Society 
of American Archivists, received a 
Ph.D. in American History from the 
University o f Iowa and has worked 
for the National Archives since 1974. 
Since 1985 she has held the position 
of Assistant Archivist for the Office 
o f the National Archives.

In November, following a Senate 
Report on mismanagement at the 
National Archives, W ilson detailed 
Deputy Archivist Claudine Weiher to 
the position of Assistant Archivist 
for the Office of Special and Region­
al Archives and appointed Raymond 
M osley as the Acting Deputy 
Archivist. The Federal Records Act 
states that in the absence of the 
Archivist, the Deputy Archivist shall 
act as Archivist. To avoid a situation 
in which an Acting Deputy would 
become an Acting A rchivist, Wilson 
appointed Peterson to the Deputy 
position. Personnel regulations of 
the federal government provide that 
following the confirmation o f a new 
Archivist, the Deputy A rchivist, a 
Senior Executive Service position, 
will serve 120 days and could then at 
the pleasure of the Archivist continue 
or be reassigned.

The U.S, Archivist has regularly 
contributed a column to Archival 
O utlook. At right is Peterson’s first 
column.

On April 1, the eighth 
anniversary of the independence 
of the National Archives, the 
plaintiffs in the PROFS case (the 
litigation over access to certain 
computer tapes from the Reagan 
and Bush Adm inistrations) filed a 
motion in court asking the judge 
to hold the government in civil 
and criminal contempt. The next 
day, April 2, attorneys for Richard 
Nixon went into court and filed a 
cross-claim against the Archives 
in the litigation over opening the 
Nixon tapes for research use. The 
latter case is now called Kutler v. 
Peterson and Nixon. I am writing 
on April 4 (nothing has been filed 
today because it is Sunday), and I 
cannot predict what the status of 
these cases will be by the time you 
read this. Nor can I predict when 
my name can come off the Nixon 
case and be replaced by that of a 
permanent Archivist o f the United 
States. For additional inform a­
tion, see pages 11 and 24.

It is clear, however, that the 
National Archives is again in a 
period of transition. No transition 
is ever easy, and this one is no 
exception. However, we at the 
National Archives are fortunate to 
have a new strategic plan com plet­
ed on February 23. The plan gives 
us a framework for taking in itia­
tives during the time while we 
await the appointment o f the new 
Archivist.

The plan is the result of hard 
work and long hours by a cross- 
section of the staff of the National 
Archives, assisted by a profession­
al consultant on the techniques of 
strategic planning. The staff 
group drafted proposals that were 
then considered by the agency’s 
senior managers. People from the

Federal R egister and from Federal 
Records Centers, archivists and 
budget analysts, supervisors and 
non-supervisory staff members, all 
worked together to identify the 
critical success factors for the 
National Archives in carrying on 
our mission. In addition, we had 
the invaluable assistance of fifty 
people from outside NARA who 
shared their visions of the Nation­
al Archives and commented on the 
drafts. W ithout the discussion by 
staff and concerned commentators 
the final product would not have 
been as good as it is.

I do not mean to imply that 
the plan is perfect. Far from it. It 
is a start, and a good one, one that 
we plan to review in the fall and 
annually thereafter. As written, 
we identify six critical areas for 
our efforts: services, manage­
ment, information technology and 
electronic records, preservation, 
leadership in archival and related 
fields, and communication. With­
in each of the areas we established 
goals and objectives, assigned 
responsibilities and, when appro­
priate, time frames.

I hope you will read our plan 
and give us comments upon it. If 
you write to Donn Neal (National 
Archives, 7th & Pennsylvania 
Avenue N.W., Washington, D.C. 
20408), he will see that you get a 
copy. We know that informed 
debate over the choices we have 
made is essential. W hether you 
debate on in ternet or by using 
“snail m ail,” whether you tele­
phone or talk to one of us at a 
meeting, we at the National 
Archives hope you will give us the 
benefit o f your voice. Communi­
cation is part o f our strategic plan.
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Washington Beat
by Page Putnam Miller

Appropriations Hearings for the 
National Archives and NHPRC

On March 25, Representative Steny 
Hoyer, who chairs the House Appropria­
tions Subcommittee on Treasury, Postal 
Service, and General Government, held a 
hearing for public witnesses. Three wit­
nesses—Frank Burke, David Crosson, 
and myself—spoke on the FY’94 budget 
for the National Archives and the Nation­
al Historical Publications and Records 
Commission. Burke, who served for 
many years as the Executive Director of 
NHPRC and is a former SAA president, 
highlighted the ways in which the 
NHPRC grants program reflects many of 
the priorities of President Clinton’s com­
prehensive economic plan. He explained 
how NHPRC makes significant invest­
ments in the nation’s information infras­
tructure, in basic education, and in pub­
lic-private partnerships.

Crosson, the Administrator of the 
State Historical Society of Iowa, pointed 
out that three other humanities related 
federal agencies—the National Endow­
ment for the Humanities, the Historic 
Preservation Fund and the Institute of 
Museum Services—had budget increases 
last year while the NHPRC had a cut.
Yet Crosson stressed that “historical doc­
uments are the bedrock upon which all 
other historical programs sit.” Without 
the preservation of the written word, 
Crosson asserted “scholars can’t research, 
historic preservationists can’t document, 
and curators can’t verify.” Both Burke 
and Crosson urged $8 million appropria­
tion in FY’94 for NHPRC, which is cur­
rently authorized at $10 million but fund­
ed at $5 million.

I spent most of my allotted time at 
the hearing on the National Archives 
focusing specifically on two needs— 
funding required for the National 
Archives to operate successfully 
Archives II and the importance of ade­
quate staffing for records appraisal.

Since Archives II, the new research

facility in College Park, Maryland, is in 
Steny Hoyer’s district, there is consider­
able interest in the new budding. I 
requested $68 million in new money for 
the opening of the 1.8 million square foot 
state of the art archival building. The 
request for $68 million included four cat­
egories of funding: $29 million for pay­
ment on the loan for the construction of 
Archives II; $13 million for the opera­
tion, maintenance, security and custodial 
staff, and utilities; $1 million for 
additional archivists to service the 
records; and $25 million for the cost of 
the move, furniture, equipment for the 
preservation laboratories, computers, and 
establishment of a comprehensive new 
computerized system that will include 
management and finding aid capabilities.

In the second part of my testimony, I 
discussed the National Archives’ respon­
sibility for working with agencies to 
determine which records merit preserva­
tion. The historical and archival commu­
nities have contended for some time that 
the National Archives has had inadequate 
funds to fulfill its core mission. Records 
appraisal efforts are even more crucial in 
the modem electronic record keeping 
environment. Unless additional staff are 
added to enable NARA to work more 
closely with agencies, many believe that 
records which provide adequate and 
proper documentation of federal policies 
will be lost. Currently only forty Nation­
al Archives staff work with agencies to 
decide which records are of historical 
value and which should be destroyed. 
Because the National Archives is so 
understaffed in this area, many agencies 
have very old comprehensive records dis­
position and retention schedules, or none 
at all, to guide their record keeping poli­
cies. A strategic planning process inside 
the National Archives, as well as outside 
evaluations of the National Archives’ 
core mission, have highlighted many 
deficiencies. But few are as needy as 
records appraisal.

For almost three decades the Nation­
al Archives has suffered from inadequate 
space and the decision to build Archives 
II was long overdue. But unfortunately 
the timing for the opening of a new build­
ing coincides with major budget cutting 
efforts. It appears that the Administra­
tion’s budget request for the National 
Archives for FY’94 will include $4 mil­
lion for NHPRC grants—a $1 million 
cut—and only a $29 million increase for 
expenses related to Archives n. Unex­
pected construction savings and interest 
income on the loan for the new building 
may be able to provide the National 
Archives with $8 million in additional 
funds. Even with those additional funds, 
the Administration’s request would not 
provide enough money for additional 
archivists, for some of the new laboratory 
equipment, and for completion of the 
computerized finding aid. But with this 
bare bones budget, the National Archives 
will be able to open Archives II, which 
will be an accomplishment in this budget­
cutting environment.

Nixon Seeks Further Delay in 
Access to Tapes

On April 2, lawyers for President 
Nixon filed a cross claim against the 
National Archives as part of the 1992 
lawsuit known as Kutler and Public Citi­
zen v. Wilson (now Peterson) and Nixon 
as defendant iritervenor. In this case his­
torian Stanley Kutler and Public Citizen 
charged Don W. Wilson, then Archivist 
of the United States, with unreasonably 
delaying access to 4,000 hours of Nixon 
tapes.

On March 10, the National Archives 
notified Nixon of plans to make available 
for public access White House tape 
recordings from May and June 1972 in 
accordance with agreed upon regulations. 
In this cross claim Nixon is challenging 
the National Archives’ review of the 
tapes. Specifically Nixon seeks orders

continued on page 24
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Annual Meeting Update: New Orleans
by Debra S. Mills

The 57th Annual Meeting of the Society of American 
Archivists will be held August 30 through September 5,1993, in 
New Orleans. Programs were mailed this month. Anyone who 
does not receive a program by June 15 should contact the SAA 
office at (312) 922-0140.

Those attending will want to take advantage of the outstand­
ing hotel convention rates, which are $78 for a single room and 
$88 for a double room. Be sure to budget for the citywide $3 per 
night occupancy tax and 11% room tax. Make your reserva­
tions early as the special convention rate does not apply after 
the August 1 cutoff date!

In addition to the hotel rates, those planning ahead will want 
to take advantage of the earlybird registration fees: $175 for SAA 
members and $220 for nonmembers. One day registration fees 
are $100 for SAA members and $125 for nonmembers. Student 
members of SAA can register for the entire conference for $85.

Reduced airfares are being offered by two airlines. To make 
reservations, contact SAA travel agent Joyann Hawker at 1 (800) 
543-0573; or call the airlines directly. Contact American Air­
lines and cite "file #S0283KQ." Or, contact US Air and cite
"gold file #21100002."

Alamo Rent A Car and Amtrak are also offering special rates. 
For more information, check your annual meeting program.

As in the past, this year’s meeting begins with two days of

When it’s time to automate, 
the best archivists 

are eloquent
GENCAT Relational Cataloging 
Software is preferred because of 
"the large record size and the fact 

that all the fields are searchable. No other software 
package I looked at had these features which are 
critical to our application," says Franklin Muse, 
Archivist o f CoreStates Financial Corp. Join with 
The Johns Hopkins University, The M assachusetts 
Historical Society , The Washington State Archives, 
and others to enjoy these features:

1# User-defined screens for research and data 
entry; variable field size to save disk space

2. Synonyms to prevent incomplete searches by
cross-referencing similar names and terms

3. Authority Files for user-authorized names
and terms to maintain consistent data entry

4. Hierarchy Structures for classifying your
data into any number of levels

5. Custom-built Import/Export Utilities to
exchange data with most other systems.

For free  descriptive materials 
please telephone today:
Toll-Free 1-800-663-8172, 
or Fax (604) 980-9537.
-------------------------------------------- S Y S T E M S  •  I N C

C o v e r  des ig n  o f  t h e  1993 
A n n u a l  M e e t i n g  p r o g r a m ,  
w h i c h  w a s  m a i l e d  to  SAA 
members this month.

preconference workshops.
Topics covered include pho­
tographic collections man­
agement, disaster prepared­
ness, and donor relations.

A variety of special 
events are also planned.
The SAA Committee on 
Regional Archival Affairs 
will host a breakfast meet­
ing for representatives of 
regional and local 
archival associations on 
September 1. That 
evening, all meeting 
attendees are encouraged 
to attend the opening ban­
quet, which will feature a
New Orleans jazz theme. A highlight of the banquet is the 
Presidential Address, which will be delivered by SAA's 48th 
president, Anne R. Kenney.

Sessions, which begin the following day and conclude 
September 5, range from the practical to the theoretical, includ­
ing such topics as archival ethics; electronic records; film and 
microfilm preservation; the JFK assassination papers and what 
are archivists worth. The Latin American perspective is also 
examined in sessions such as “Documenting Spanish Colonial 
Revival in Architecture and Landscape Design”; and “The 
Archives Profession in Mexico.”

Special forums of interest to the profession are offered 
throughout the week, including forums on the National Archives, 
SAA sections and roundtables, and an open discussion on a mas­
ter’s degree in archival studies. The Archives Exposition on 
September 2-3 offers attendees the opportunity to connect with 
current and potential vendors and to see the latest in archival 
products and services.

Throughout the meeting, fun and informative tours are 
offered. These include site visits to area repositories, walking 
tours of the Garden District and French Quarter, a literary walking 
tour, a jazz tour, cooking New Orleans style, a paddleboat cruise, 
and a plantation tour. Mark your calendar fora festive reception 
to be held Friday, September 3, at Gallier Hall, a national historic 
landmark. And, plan on spending your final evening cruising 
down the Mississippi on a true paddlewheeler, complete with tra­
ditional Riverboat Gothic decor of red furnishings and brass fin­
ishes. It will be the perfect way to top off the week.

The meeting will officially conclude with a New Orleans 
style brunch on Sunday, September 5. President-Elect Edie 
Hedlin will present her thoughts on the upcoming year, and the 
1994 Host Committee will offer a sneak preview of what lies 
ahead in Indianapolis at next year's annual meeting.

Look for your program in the mail and make plans now to 
attend SAA's 57th Annual Meeting in New Orleans. Laissez les 
bon temps rouler (let the good times roll)!
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Changing Resource Allocators Perceptions

As the completed 1993 SAA membership surveys come 
flooding in, one thing is clear. Current and future challenges 
faced by archives professionals are not going away. With dimin­
ishing financial support, reduced staffing, and employers who 
are not totally convinced of the value of archives, archival pro­
fessionals are searching for answers and support

The surveys mentioned a number of challenges. However, 
the biggest, by far, was resources. “We are expected to achieve 
greater results with ever-diminishing budgets and staffing,” 
replied one SAA member. Being spread too thin with too little 
time and not enough space were other concerns. Another mem­
ber responded that “educating my resource allocators regarding 
the value of archives to their operation” was his biggest chal­
lenge. A long time member noted that “justifying my depart­
ment’s needs for staff, space, money, and attention, and keeping 
it a priority at the institution” was an ongoing concern.

Admittedly, there are no easy answers. Marketing your col­
lections’ value may be one way to get a bigger slice of the 
resources pie. “In today’s world of limited resources,” says Phil 
Mooney, archivist at Coca Cola, “programs that are not self-evi­
dent are the first to feel the economic impact Archivists today 
have to continually demonstrate their value to their institutions 
and one way to do that is through outreach.” Actively cultivat­
ing users, increasing your repository’s visibility within the com­
munity through exhibitions, public service announcements and 
speakers bureaus, and implementing other types of public pro­
grams are just some examples of external marketing.

Although marketing to external groups is important and will 
certainly get you noticed, don’t forget about marketing your 
value to your coworkers and employer. Tim Hawkins, archivist 
at the Playboy photo archives, comments that “any activity that 
demonstrates your ability to reduce existing costs or generate 
new profits for the company will most definitely get your 
employer’s attention.”

Phil Mooney suggests that archivists communicate to their 
employers who the users are and what the users are looking at, 
rather than simply listing the number of research requests and 
on-site visitations. Make a list of every activity, department, and 
issue that the archives has ever been involved in. Also, consider 
submitting an article about the ongoing activities of the archives 
in your institution’s newsletter and suggesting that a tour of the 
archives be a regular part of any employee orientation program.

And, most importantly, don’t forget to market yourself. One 
way to do this is to continually demonstrate your commitment to 
the profession. By attending professional meetings, making pre­
sentations before your peers, and by being a member of your 
professional association, you will elevate your standing among 
your colleagues and in the eyes of your employer. One new 
SAA member recently commented to Lee Miller, of Tulane Uni­
versity and SAA Membership chairman, that she joined SAA 
“because she wanted to create a sense of professional identity for 
herself and she wanted her boss to think of her as an archivist.”

This challenge is apparently an ongoing one for the archival 
profession. In the report, The Image o f Archivists: Resource

Allocators' Perceptions, a study conducted by professional mar­
keting consultants under the direction of the SAA Task Force on 
Archives and Society in December 1984, the following recom­
mendations emerged:

1. If archives are to receive the attention and the share of
resources which are essential to their growth, if they are to
acquire responsibility and visibility then archives must continu­
ally seek status and influence within the parent organization.

2. Archivists need to place themselves in the information main­
stream, stressing the value of historical records to current deci­
sion making.

3. Archivists should involve resource allocators in planning out­
reach programs. They should find out what they want, who they
want, and go after it. Archivists can acquire clout by applying
information they manage to daily activities that matter to others,
e.g. resource allocators.

In short, changing the perceptions of resource allocators 
may not be easy, but it is possible. There is plenty we can do, 
however, to tackle this challenge head on! The above report is 
available for $4 to SAA members and $7 to nonmembers, plus 
shipping. Contact SAA publications at (312) 922-0140.

O ral  H i s t o r y  T r a n s c r i p t i o n

Accurate! Dependable! Experienced!
Oral history interviews transcribed by a 
former archivist. Confidentiality and quali­
ty are assured. We pay careful attention to 
the details. Standard and micro-sized audio 
tape cassettes can be accommodated.

Complete transcrip ts  can be shipped via 
Federal Express for extra-fast return service.

Contact:

lAz Roach, President/Owner

All-Q uality Secretarial Service 
66  Glenbrook Road 

Morris Plains, NJ 07950  
Telephone (201) 829-0090

Price list available on request.
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Education Notes
by Jane Kenamore

“Arrangement and Description” 
Workshop Manual and Packet 
Available for Purchase

SAA is pleased to report the availabil­
ity of a manual and packet for use in 
teaching a basic workshop on “Arrange­
ment and Description.” Designed for 
regional groups that wish to employ their 
own instructors to reach members and 
nonprofessional individuals with archival 
responsibilities, the manual and accompa­
nying packet contain a daily schedule and 
outline, lecture notes, a bibliography, exer­
cises, case studies, an instructor’s guide, 
and photocopy masters. The “Arrange­
ment and Description” manual and packet 
were compiled by Ellen Garrison of Mid­
dle Tennessee State University and Vir­
ginia Cain of Emory University, both of 
whom developed the "Arrangement and 
Description" workshop for SAA and have 
taught it several times.

For more information on this and 
other basic workshop packets to be avail­
able in the future, contact Jane Kenamore, 
(312) 922-0140.

Spring Workshops: Addendum
■ "Architectural Records: Identifica­

tion, Preservation, and Access" will be
held in Houston, Texas, on May 20, in
conjunction with the annual meeting
of the Society of Southwest Archivists
(SSA). The instructor will be Tawny
Ryan Nelb, consultant.

In addition to the workshop, the 
SSA meeting will feature a plenary 
session on “Educating the Archivist of 
the 21st Century,” featuring presenta­
tions by Frank Boles, chair of the SAA 
Committee on Education and Profes­
sional Development, and Robert S. 
Martin of Louisiana State University.

■ “Managing Archival Electronic
Records” will be held in Minneapolis,
on July 20-21, in conjunction with the
annual meeting of the National Asso­
ciation of Government Archives and
Records Administrators (NAGARA).
The instructors will be Margaret O.
Adams and Nancy Y. McGovern, both
of the National Archives and Records

Administration and Alan Kowlowitz 
of the New York State Archives and 
Records Administration.

The theme of the NAGARA 
meeting, to be held in the new build­
ing of the Minnesota Historical Soci­
ety, will be ““Rivers of Revolutions: 
Archives and Records in the 90s.” 
The plenary session will feature an 
address by Donald Gemberling of the 
Minnesota Information Policy Office 
on ‘Troubled Waters: Data Privacy 
and Public Records.”

For more information on either workshop, 
please contact the SAA Education Office, 
(312) 922-0140.

1993 Annual Meeting Preconfer­
ence Registration Fees Set
■ "Managing Archival Electronic

Record," August 30-31; SAA mem­
bers, $198; nonmembers, $238.

a  "Archives, Personal Papers, and 
Manuscripts," August 30-3;, SAA 
members, $249; nonmembers, $289.

a "Photographic Collections Manage­
ment," August 30 (1-5 p.m.) -31 (9-5 
p.m.); SAA members, $185; nonmem­
bers, $225.

a "Archives: An Introduction," August 
30-September 1; SAA members, $249; 
nonmembers, $289.

a "Oral History in Archives," August 
30-31; SAA members, $198; non­
members, $238.

a "Disaster Preparedness and Recov­
ery," August 30-31; SAA members, 
$225; nonmembers, $265.

a "Training the Trainer: Teaching Tech­
niques and the Adult Learner,” August 
30; SAA members, $105; nonmem­
bers, $125 (joint fee when combined 
with “Case Teaching and Case Writ­
ing in Archival Education,” SAA 
members $195; nonmembers, $235).

a  "Case Teaching and Case Writing in 
Archival Education," August 31; SAA 
members, $105; nonmembers, $125 
(joint fee when combined with ‘Train­
ing the Trainer,” SAA members $195; 
nonmembers, $235).

■ "Security in Archives and Manuscript
Repositories," August 31; SAA mem­
bers, $105; nonmembers, $125.

a "Managing Public Programs: Plan­
ning for Products," August 31; SAA 
members, $105; nonmembers, $125.

a "Donor Relations," August 3;, SAA 
members, $105; nonmembers, $125.

a "Dealing with People on the Job: 
Leadership and Teamwork in 
Archives and Manuscript Reposito­
ries," August 31; SAA members,
$105; nonmembers, $125.

See the March issue of Archival Outlook 
or the 1993 SAA Annual Meeting Pro­
gram (mailed this month) for complete 
descriptions of the above-listed work­
shops.

REMINDER: 1994 Preconference 
Proposals Due July 15,1993

Individuals and representatives of sec­
tions, committees, and roundtables, who 
are interested in submitting a proposal 
should obtain a preconference workshop 
proposal form from the Education Office 
(312)922-0140. The deadline for sub­
mission to SAA is July 15,1993.

Proposers should take note of two 
special workshops offered in conjunction 
with the 1993 Annual Meeting: “Training 
the Trainer: Teaching Techniques and the 
Adult Learner,” taught by Jack Prostko, 
Ph.D., of Stanford University; and “Case 
Teaching and Case Writing in Archival 
education” taught by Richard Kesner, 
Ph.D., of Babson College and James M. 
O’Toole, Ph.D., of the University of Mas­
sachusetts at Boston. Both courses will 
offer invaluable training to present and 
potential continuing education instructors.
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P U B L I C A T I O N S

T h e  M a n a g e m e n t  o f  C o l l e g e  and  U n i v e r s i t y  A r c h i v e s
W i l l i a m  J. M a h e r

The basic elements required for an archival program to meet the documentary needs of a college 
or university are introduced in this publication. Recommended for academic archivists and related 
professionals. (1992), 430 pp., hard cover
$45 SAA members, $49.50 nonmembers, plus $5.50 shipping/handiing

W i t h o u t  C o n s e n t :  T h e  E t h i c s  o f  D i s c l o s i n g  P e r s o n a l  
I n f o r m a t i o n  i n  P u b l i c  A r c h i v e s
H e a t h e r  M a c N e i l

Theoretical and practical issues associated with the administration of access to government-held 
personal information are explored in this publication. (1992), 200 pp., hard cover 
$24 SAA members, $27.50 nonmembers, plus $5.50 shipping/handiing

V a r s i t y  L e t t e r s :  D o c u m e n t i n g  M o d e r n  C o l l e g e s  a n d  
U n i v e r s i t i e s
H e l e n  W . S a m u e l s

A functional study of colleges and universities, this publication is intended to aid those responsible 
for the documentation of such institutions. (1992), 296 pp., hard cover 
$25 SAA members, $29.50 nonmembers, plus $5.50 shipping/handiing

C a n a d i a n  A r c h i v a l  S t u d i e s  a n d  t h e  R e d i s c o v e r y  o f  
P r o v e n a n c e
Tom N e s m i t h ,  e d i t o r

The best thinking and debate in Canada are reflected in this selection of previously published 
essays from Archivaría. The essays are arranged in four broad areas: the overall history and evo­
lution of Canadian archives; major theoretical statements concerning the nature of archives and 
archival work; systematic analyses of archival records and media; and highlights of Canadian con­
tributions to archival practice.
(1993) 514 pp., hard cover (jointly published with the Association of Canadian Archivists)
$55 SAA members, $59.50 nonmembers, plus $6.50 shipping/handiing

Co-published by
The Society of American Archivists and 

Scarecrow Press, Inc.

C o n t a c t  S A A  P u b l i c a t i o n s  D e p a r t m e n t  
(312)  9 2 2 -0 1 4 0

T he S o c ie ty  o f  A m e r ic a n  A r c h iv is t s  •  600 S. F e d e r a l, S u ite  504 •  C h ic a g o , IL 60605
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Preservation
by Evelyn Frangakis

Phase two of the Northeastern Series 
(Workshop B) was held March 20-25, 
1993, in New Brunswick, New Jersey.
The fourteen participants completed a 
number of inter-workshop assignments to 
further preservation program planning. 
The primary assignment, conducting a 
general preservation survey of their insti­
tution and collections, assisted them in 
evaluating a wide array of factors related 
to preservation: building environment, 
holdings, storage, policies, budget, 
staffing, etc. These surveys, which result­
ed in written reports of findings and short- 
to long-term recommendations, will form 
the foundation for implementing preserva­
tion programs. Participants also drafted 
institutional disaster plans and undertook 
environmental program planning and/or 
implementation.

Hilary Kaplan of the Georgia Depart­
ment of Archives and History and Evelyn 
Frangakis, SAA, taught this workshop. 
Diana Alper of NARA, co-faculty of the 
first workshop, joined the group for a 
review of inter-workshop assignments. 
Eileen Usovicz of the Micrographic

Preservation Service co-taught the refor­
matting unit The MARAC New Jersey 
Caucus again hosted a gathering for 
archival and preservation colleagues.

The Northeastern Series participants 
are currently at work on the next set of 
inter-workshop assignments in preparation 
to reconvene for the last workshop of their 
series, which begins in late July. Their 
inter-workshop assignments include: 
drafting guidelines for care and handling, 
as well as a training kit in staff and user 
education; application of the Commission 
on Preservation and Access tool for 
archival preservation selection; drafting 
exhibit guidelines and analyzing an exhib­
it; and a reformatting program exercise. 
They also were given preparation assign­
ments to help them undertake exercises in 
the final workshop.

The next program workshop will be 
Midwestern Series-Workshop B in June at 
the Campbell Center for Historic Preserva­
tion, Mount Carroll, 111., with Kathy Lud­
wig of the Minnesota Historical Society, 
and Frangakis of SAA. Following that 
will be the final workshop for the North-

eastem Series in New Brunswick, New 
Jersey, with Chris Ward of the New York 
State Archives, and Frangakis.

A program-wide gathering will be 
held at the SAA Annual Meeting in New 
Orleans this August to encourage a rapport 
between participants from different series 
and to discuss post-program efforts.

We are now accepting applica­
tions for the final two series of the 
SAA Preservation Management 
Training Program. The applica­
tion deadlines are:

Western Series;
July 1,1993

Southeastern Series: 
October 1,1993

For more program information, 
contact the SAA Preservation 
Office at (312) 922-0140.

Special SAA discount 
on ALA book!

The Archival Enterprise:
Modern Archival Principles, Practices 
and Management Techniques 
Bruce W. Dearstyne
Dearstyne’s comprehensive treatment of archival work 
introduces archival theory and practice, describes the 
elements of historical records programs, explains 
archival techniques and procedures, and analyzes 
issues and challenges facing the profession today.

If you’re responsible for the appraisal, organization and 
cataloging of historical records, this book is for you.
Regular Price $55.00 cloth 
Special SAA Price $44.00 
295p. 1993 ALA Order Code 0602-8-0043

Call 1-800-545-2433 and press 7 to order 
OR mail your order to:

American Library Association 
Books Marketing Manager 

50 East Huron Street 
Chicago, IL 60611

You must use the order code from this advertisement to qualify for the 20% off discount.
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This docum ent m ay be reproduced  
in lim ited  qu an tities for train ing  
and educational purposes. Special 
p erm iss io n  for such  u se s  is  not 
required so long as the docum ent 
is not edited or abridged, and the 
copies maintain attribution to the  
S o c ie ty  o f A m erican  A r c h iv is ts .

®

DRAFT

Guidelines for the Development of a 

Curriculum for a Master of Archival Studies

The G uidelines fo r  the D evelopm ent 
o f  a C u rricu lu m  fo r  a M a ste r  o f
A r c h i v a l  S t u d i e s  h a v e  b ee n
su b m itte d  by  th e  C o m m ittee  on
E d u c a tio n  an d  P ro fe s s io n a l
D e v e lo p m e n t (C E P D ) to  th e
Standards Board in accordance with
SAA procedures to ensure the wide
c irc u la tio n  o f  th e  d o cu m en t and
a llo w  th e  m em b ersh ip  and  o th e r
interested parties ample opportunity
to com m ent b efo re  any p roposed
MAS guideline receives a final vote
by SAA Council.

A ll m em b e rs  a re  e n c o u ra g e d  to  
exam ine th is  d ocum en t carefu lly . 
Once the review period is over (after 
the close o f  the 1993 SAA annual 
m eetin g ). C E PD  w ill rev iew  the 
co m m en ts  i t  h as  re c e iv e d  and  
determ ine w hat steps are necessary 
to address any concerns raised. The 
u lt im a te  g o a l is  to  a c h ie v e  
c o n se n su s , b u t n o t n e c e s s a r i ly  
u n a n im ity , o n  th e  p r in c ip le s  
presented in the document. Before 
the docum ent is deem ed ready fo r 
approval as an  SAA standard  and 
forwarded to Council for their vote, 
CEPD m ust convince the Standards 
B o ard  th a t  th e y  h av e  m ad e  th e  
strongest possible effort to consider 
a ll  r e a s o n a b le  o p in io n s  and  to  
resolve m ost disputes.

E v e n ts  le a d in g  to  th e  c u r re n t 
G uidelines fo r  the D evelopm ent o f a 
Curriculum  fo r  a M aster o f A rchival 
S tu d ies  have evolved over alm ost 
tw e n ty  y e a rs . A fte r  m u ch  
p re p a ra to ry  w o rk , in  1977  SA A  
C ouncil firs t adop ted  a g u id e lin e  
o u tl in in g  th e  S o c ie ty 's  v iew s

re g a rd in g  th e  c h a ra c te r  o f  
p ro fe s s io n a l a rc h iv a l ed u c a tio n . 
T hese  g u ide lines w ere rev ised  by 
C o u n c il in  1988 . T h e  p ro p o sed  
guidelines represent the continuation 
o f  the effort to  define the nature of
p ro fe s s io n a l  e d u c a tio n  th a t
in d iv id u a ls  seek ing  to  becom e an
archivist should receive.

Submit comments or suggestions to 
F ra n k  B o le s , C la rk e  H is to r ic a l  
L ib ra ry , C e n tra l  M ic h ig a n  U n i­
versity, M ount Pleasant, M I 48859; 
p h o n e  (5 1 7 )  7 7 4 -3 9 6 5 ; e -m a il:  
32B75LW@CMUVM.BITNET. For 
fu ll co n sid era tio n , it  is suggested  
th a t  s u b s ta n tiv e  c o m m en ts  be 
subm itted  in  w riting. All written 
com m ents m ust be received  no 
later than August 31,1993.

L inda M atthews 
Chair, Standards Board 
April 12,1993
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I. INTRODUCTION

Identifying, preserving and providing access to 
documentary evidence is critical to the maintenance, 
well-being, development, and self-understanding of a 
dem ocratic society. By ensuring that archival 
docum ents are p ro p e rly  p re se rv ed  and m ade 
available, we ensure not simply the preservation of 
our cultural heritage, but also the protection of the 
rig h ts  and p riv ileg es  th a t A m ericans enjoy. 
Archivists play a fundamental role in this work, and 
their professional competence must be guaranteed by 
a strong archival education.

Today, the increasing volume of archival documents 
p roduced , and the co m p lex ity  o f  in fo rm atio n  
tech n o lo g ies  m ake the adequate  ed u ca tio n  o f 
archivists a crucial issue. It is increasingly difficult 
fo r a rch iv ists  to  id en tify  the docum ents to  be 
preserved, controlled, and made available to the 
people, and to ensure and maintain their integrity and 
trustw orthiness as evidence. The questions and 
problems contemporary archivists are called upon to 
answer and resolve are deeply rooted not only in the 
natu re  o f  a rch iv es  and o f the p ro cesses  and 
procedures generating them, but also in the purposes, 
functions, activities, and structures of their creators, 
and in the administrative, legal, and informational 
context in which the docum ents them selves are 
produced. These questions and problems challenge 
the knowledge that archivists have of their discipline, 
and probe the s tren g th  and v a lid ity  o f  th e ir  
professional education.

Because many former assumptions about archives are 
evolving, many former assumptions about archival 
education must also be called into question. In light 
of contemporary developments, archival education 
can no lo n g er co n sis t o f a few  courses o f 
“introduction” to archives, records management, and 
conservation. It must be a coherent and autonomous 
whole having at its core the essence o f archival 
knowledge. This must be supplem ented both by 
directly relevant contextual knowledge, and by the 
com plem entary know ledge o f elem ents o f  other 
disciplines which are relevant to and useful in the 
administration of archives.

An archival education program must find its setting 
in an institution of higher learning that provides a 
unique forum for disciplined study, research, and 
experimentation. It must be at the graduate level, 
and must develop in the students the habits of mind 
needed in a democratic society that is increasingly 
multicultural and technological.

F or all these reasons, the goals o f a M aster of 
Archival Studies program are:

(1) to provide students with a solid foundation in the
theory , m ethodology , and p rac tice  o f th e ir
science, and in the scholarship of their discipline;

(2) to strengthen such foundation by giving students the
opportunity to acquire knowledge of other disci­
plines relevant to the development of their own;

(3) to prepare students to engage in and communicate
scho larly  resea rch  fo r the en richm en t and
development of their field; and

(4) to inculcate in the students the sense of their
professional and social responsibilities, and the
knowledge of the ethical and legal dimensions of
their work.

By means of these guidelines the Society of American 
A rchiv ists (SAA) endorses the developm ent of 
autonomous m aster’s degree programs of archival 
education that emphasize the distinctive disciplinary 
nature o f archival science, the interdisciplinary  
character of archival studies, the scholarly dimension 
o f the archival field and learning process, and the 
im portance o f professional acculturation. SAA 
believes that such programs should constitute the only 
recognized pre-appointment professional education 
for archivists. For this reason, these guidelines 
supersede prior documents on archival education 
issued in 1977 and 1988.

SA A 's sp ec ific  o b jec tiv es  in p re sen tin g  these 
guidelines are:

(1) to define the body of knowledge that belongs in
and identifies the archival profession;
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(2) to identify the curricular components of a self- 
contained, complete, and internally consistent
archival studies program;

(3) to outline the academic infrastructure required to
support an autonomous archival studies program;

(4) to a ss is t u n iv e rs itie s  and co lleg es  in the
development of archival studies programs; and

(5) to assist prospective students and employers in
the evaluation  o f the availab le  program s of
archival education.

II. CONCEPTUAL FOUNDATIONS OF THESE
GUIDELINES

The definition of the body of knowledge which the 
professional archivist must have, and the identification 
of the curricular components of a university graduate 
program designed to deliver such knowledge, are 
based on a few fundamental concepts related to the 
nature o f the m aterial for which the archivist is 
responsible and to the nature of archival work.

An archives is the whole of “the documents created 
or rece iv ed  and accum ula ted  by a person  or 
organization in the course of the conduct of affairs, 
and preserved because of their continuing value.” 1 
Because an archives represents both a means for 
carrying out actions and the byproduct of them, it 
receives its meaning from its relationships with its 
creator, with the functions and activities, procedures 
and processes generating it, and with the facts, acts, 
and transactions attested in it.

An archival document is recorded information made 
or received by an individual or organization while 
carrying out activ ities or in pursuance o f legal 
obligations, and set aside for preservation (entered in 
the file or in the record system). The term archival 
docum ent(s) includes any recorded inform ation, 
regardless o f physical and intellectual form and of 
type of creator (public or private), that is produced as 
a m eans for action, and therefore em braces the 
meanings of the terms record(s), manuscript(s), and 
papers. The nature o f archival documents depends

on the circumstances of their creation (i.e. why they 
are m ade or received), not on w hether they are 
selected for permanent preservation, on the kind of 
use to which they are put over time, or on the kind of 
repository which has them into custody. Therefore, 
archival docum ents m ust be protected since the 
moment o f their creation on the grounds that their 
nature is not related to their degree of currency or 
type of use.

B ecause o f the circum stances o f  their creation, 
archival documents are evidence of societal events 
and actions, and of legal rights and obligations, and 
as such they serve adm inistrative, political, and 
h is to rica l a cco u n tab ility .2 Archivists are the 
professionals responsible for their physical, moral, 
and intellectual protection at every stage of their life- 
cycle, and for the ir com m unication to any user 
having a right to consult them.

Archival work traditionally has comprised appraisal 
for acquisition  and selec tion , p reservation  and 
conservation, arrangement and description, reference 
service, and administration of access according to 
laws and regulations. These functions were normally 
undertaken only after the documents had outlived 
their period of currency. However, given the volume, 
complexity, and formal characteristics of modern 
docum ents, archival work has moved closer and 
closer to the moment of their creation, and has come 
to include providing advice on the maintenance and 
use of current and semicurrent records and on the 
definition o f the requirem ents o f electronic and 
multi-media records systems for records creators.

This developm ent is supported by the idea that 
variations in physical and in tellectual form, the 
passage of time, and the change of users and their 
pu rposes do no t a lte r the n a tu re  o f  arch ival 
documents, and that such nature constitutes the core 
of the archivist’s unique professional knowledge and 
expertise. W hile archival work has expanded to 
oversee and embrace all the stages of the records life- 
cycle, archivists have recognized that they must 
reach out to capture the attention not only of records 
creators, but also of allied professions, of resource 
allocators, and of an informed public.
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Furthermore, archivists are increasingly becoming 
m anagers who use th e ir p ro fessional-sc ien tific  
knowledge in the care of archives for administrative 
purposes, for the protection o f rights, and for the 
preservation of culture.

Archivists are therefore managers, public officials, 
cultural mediators, and information professionals, and 
in o rder to fu lfill the ir p ro fessional ro les and 
responsibilities, they need to be firmly grounded in the 
principles and methods of archival science, and to have 
a broad knowledge of the field of archival studies.

Archival science is the core of the archival knowledge. 
It is divided into pure theory and its application, that is, 
m ethodology and p rac tice . Archival studies 
encompass all studies which increase knowledge of 
archives and their treatment from any perspective 
which is useful to the archivist. Archival studies go 
much beyond the domain of archival science and of the 
archival discipline in general.^ They also include 
elem ents o f adm in istra tive , legal, h isto rica l, 
management, philological, and information studies. 
The study of these elements needs to be informed by an 
understanding of the nature o f archives, but the 
perspective and methods of the disciplines in which 
they belong d istingu ish  them  from  the archival 
knowledge proper. Therefore, they are auxiliary to the 
archival knowledge, to be drawn into it as appropriate.^

Archival education is both academic and professional, 
and therefore includes both scholarly and experiential 
elements. These elem ents would permeate every 
aspect of the archival curriculum, but find their best 
expression in the writing o f a thesis or equivalent 
research paper, and in the fulfillment of a practicum 
requirement. Ultimately, archival education is the 
formation of an intellectual framework that enables 
students to understand the ideas at the root of the 
profession and engage in their development. Archival 
training, on the other hand, is skill-building, acquisition 
o f practical know ledge according to a replicable 
pattern , and developm ent o f specia lization  in 
determ ined areas. Archival education can never 
provide the whole of the knowledge that archivists 
need to fulfill their responsibility with competence. 
However, by inculcating in the students the attributes

of professionalism, it instills in them the realization that 
professional education is a life-long undertaking, 
involving not simply learning, but also questioning 
accepted ideas and methods, revising received wisdom, 
and developing professional behavior standards.

Like every area of learning, archival studies is in a 
dynamic and evolutionary state. Therefore, these 
guidelines leave space, not only for variance from 
curriculum to curriculum, but also for innovation and 
specialization. There is an almost unlimited number 
of different curricula which can be build in accordance 
with these guidelines, because the components of each 
of the areas of knowledge constituting archival studies 
do not represent courses but subjects, each of which 
might be dealt with in as many as five or six courses 
(i.e. archival science), or as little as a portion of a 
single course (i.e. U.S. financial systems).

HI. CURRICULUM

The curriculum of a graduate program in archival studies 
includes three knowledge areas that are here defined as 
contextual knowledge, archival knowledge, and 
complementary knowledge. Contextual knowledge 
provides students with an understanding of the network 
of relationships that gives origin to archival documents. 
Archival knowledge prepares students to treat archives 
in accordance with their nature. Complementary 
knowledge gives students the instruments of other 
disciplines that can be brought to bear on their own, 
thereby contributing to its enrichment and development

It is expected that the different areas be covered at 
different length and in different ways, but all students 
must receive instruction in all of them. Two-thirds of 
the students work should be dedicated to the archival 
knowledge area, while one-third should be related to 
the contextual and the complementary knowledge 
areas. Students should regularly undertake major 
research activities producing scholarly papers as an 
integral part of their course work, and should conclude 
their studies with a thesis or a comparable original 
research project. The program should include practical 
experience in a laboratory environment, supplemented 
by a practicum or internship experience.
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Curriculum of an Archival Studies Program 

OVERVIEW

1. Contextual Knowledge

IA. U.S. Organizational History
IB. U.S. Legal System
IC. U.S. Financial Systems

2. Archival Knowledge

2A. The History of Archives, Archival
Organization and Legislation, and the 
Character of the Archival Profession 

2B. Records Management 
2C. Archival Science

3. Complementary Knowledge

Elements of:
3A. Preservation 5
3B. Library and Information Science
3C. Management Science
3D. Research Methodology

4. Practicum

5. Thesis

1. Contextual Knowledge

Rationale: Archival work rests upon an understanding of 
the environm ent in which archives are created, 
maintained, used and preserved Such understanding, in 
turn, concerns two broad contexts. The first consists of 
the administrative, legal, and economical structure, as 
well as culture, of the United States. This is at the core of 
the contextual knowledge area, because it does not affect 
the nature of the documents, but determines the specific 
purposes for which they are created and used, the 
procedures and processes o f their creation and 
maintenance, and their form and content. The second 
context consists of specific cultural climates as they relate

to systems of organization, communication, and records 
making and keeping. This latter context is integral part of 
the archival area of knowledge, because it is at the heart 
of the study of the nature of archival documents.

Although these guidelines relate to archival studies 
programs which will educate archivists who will 
presumably w ork in the United States, it is very 
important in a world moving towards a global society 
that these program s em phasize the relationships 
between the American adm inistrative, legal, and 
financial systems and those of other societies. For 
this reason, instruction in the contextual knowledge 
area should be delivered in a comparative way.6

Components:

IA. U.S. Organizational History

Archival education programs should teach the origin, 
development and nature of administrative structures; the 
responsibilities, functions, procedures, and processes of all 
levels of government and of other oiganizations; and the 
administrative relationships between governments and 
organizations such as churches, universities, and banks.

IB. U.S. Legal System

Archival education programs should teach the origin, 
development, and structure of legal system(s); legal 
jurisdictions, and legal processes, specifically those 
a ffec tin g  the w ay in  w hich  in d iv id u a ls  and 
organizations accom plish activ ities and execute 
programs; and the legal principles and procedures 
governing the creation, m aintenance, and use of 
archival documents in public and private law.7

IC. U.S. Financial Systems

Archival education programs should focus on the 
principles, methods, and procedures of accounting, 
budgeting, and financial planning, and on how these 
affect the creation of records. Instruction in this area 
should include the origin, development, and structure 
of accounting systems, as well as the characteristics 
of financial accounting for business organizations vis 
a vis governments.8
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2. Archival Knowledge

Rationale: The identity of a profession is founded on 
the existence of a body of intellectual knowledge that 
belongs exclusively  to it, and o f a professional 
culture that arises from a common history, a shared 
purpose, a common language, and sets o f values, 
norms, and operational standards.9 The archival 
knowledge area is the core o f an archival studies 
program, its raison d’etre, and should be given the 
proper emphasis in terms of both instructional time 
and teaching perspective. Because the elements of 
the archival knowledge area are so interwoven that 
none of them can be taught in isolation from the 
others, the components described below inevitably 
overlap. As well, because archival knowledge and 
professional culture originated, developed, and exist 
irrespective of geographical and national boundaries, 
each com ponen t shou ld  be taugh t using  an 
international and multicultural perspective.

Components:

2A. The H is to ry  o f  A rch ives. A rchival 
O rgan iza tion  and L eg is la tio n , and the 
Character of the Archival Profession

A rchival education  p rogram s should  teach the 
historical development of records making and keeping 
systems and of archives in various civilizations, from 
the ancient world to our times. This should include 
the structure of the archival network in the Western 
world in general, and North America in particular; 
types o f  arch ival rep o sito rie s  and program s in 
existence in the United States, and their policies and 
procedures; and the leg isla tion  and regulations 
governing archives and impinging upon archival work 
in the United States. Instruction should also address 
the historical development of the archival profession: 
its missions, roles, and values overtime in the Western 
w orld; the p ro fessional code o f eth ics; and the 
profession’s contemporary concerns.

2B. Records Management

Archival education programs should teach notions of 
organizational theory as they relate to the culture,

structure, procedures, processes, and communication 
system s o f records creating bodies. Instruction 
should include records creation control as it refers to 
information systems and to records forms; records 
keeping systems (including classification, retention 
and d isp o sitio n , id e n tif ic a tio n  and re triev a l, 
maintenance, storage, and transfer systems); design 
and im plem entation o f a m ulti-m edia integrated 
records management program (including methods of 
analysis o f the records system  and the taking of 
inventory); and information technologies.

2C. Archival Science

Archival education should emphasize the analysis of 
fundamental ideas about the nature of archives and of 
archival functions (archival theory); the analysis of 
ideas about the w ays o f  ca rry in g  ou t arch ival 
functions (archival methodology); and the study of 
the m any uses m ade o f th eo re tic a l and 
m ethodological ideas in real situations (archival 
practice).10 Instruction should include the history of 
archival theory and methods, and their examination 
in the literature (archival scholarship). Archival 
science should be taught focusing on the traditional 
functions of appraisal for acquisition and selection, 
preservation, arrangement and description, reference 
serv ice  and the p ro v is io n  o f access, pub lic  
p rogram m ing  and o u treach . H ow ever, p roper 
attention should be given to the development of new 
record forms, due to the use o f new information 
technologies for the creation, maintenance and use of 
records, and to new automated systems for carrying 
out archival work. The challenge posed by these two 
phenomena to archival thinking and practice deserves 
to be seriously addressed in light of theoretical and 
methodological concepts.11

3. Complementary Knowledge

Rationale: Archivists, like all professionals, rely on 
know ledge not entirely  o f their creation. Their 
inquiry into the nature and administration of archives 
is certainly rooted in archival knowledge but, for this 
knowledge to develop and advance, it is essential to 
draw and graft into it methods and perspectives of
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other fields. The interdisciplinary nature of archival 
studies is due not so much to the complex context of 
material that is generated by all human activities, as 
to the many roles that archivists fulfill, being not 
only ‘all to all archives,’ but also ‘all to all users.’ 
The components of this knowledge area will be listed 
by the names of the fields o f study in which they 
belong, but it  is understood  that they are only 
elements of them.

Components:

3A. Preservation

Because a rch iv ists’ m ost trad itional ro le is the 
physical preservation of the material in their custody, 
they need to know the causes o f deterioration of 
archival documents, and the methods of preventing 
such deterioration, or combatting it if  already spread. 
Archivists should also have some familiarity with 
basic  p rev en tiv e  and re s to ra tiv e  conserva tion  
techniques, and should be able to establish and 
administer institution-wide programs of preservation 
and conservation.

3B. Library and Information Science

Because archivists are increasingly concerned with 
the provision of easy and rapid access to a more and 
more varied constituency, they need to know some of 
the principles, methods and practices developed for 
the bibliographic control o f library material. In 
particu lar, a rch iv ists  should learn fundam ental 
concep ts govern ing  in d ex in g , ca ta lo g in g , the 
compilation o f thesauri o f subject terms, and the 
formation of authority lists.

3C. Management Science

At all levels in the ir career, arch iv ists m anage 
relevant resources, and make decisions which should 
be based on a thorough evaluation o f the various 
situations in all the re levan t aspects. B ecause 
archivists must manage the objects of their societal 
responsibility cogently and effectively, they need to 
know  som e fu n d am en ta l p rin c ip le s  re la ted  to 
organizational m anagem ent, program  planning,

reso u rce  d ev elopm en t, hum an resou rces 
management, financial management, and buildings, 
facilities, and equipment management.

3D . R esearch  M ethodo logy

Archivists must be able to assess the status of the 
research  in th e ir d isc ip lin e , and to create  new 
research. The study o f research methods would 
contribute to the formation of archivists capable of 
b lending  the theore tical and em pirica l in their 
scholarly investigations.12 Also, because archivists 
strive to facilitate the research o f those who use 
archival material, it is important for them to know 
about diverse methods of research.

4. Practicum

The knowledge acquired in the course work should 
find  ex p ress io n  in an e lem en t o f  ex p erien tia l 
learning, represented by a practicum of significant 
length. It should be em phasized that p ractical 
experience, in the context of a curriculum of archival 
education, is not an exercise to discover theory and 
m ethods em pirically, but an opportunity for the 
students to verify their understanding of archival 
principles by applying them in real life situations, to 
test in the professional arena the theoretical and 
m eth o d o lo g ica l know ledge acqu ired  in  the 
classroom . Therefore, the practicum  should be 
viewed not only as an integral part of the students’ 
program of study, but also as an endeavor serving 
p rim arily  s tu d en ts ’ edu ca tio n a l goals, even if  
institutions would certainly benefit from the work 
accomplished by the students. Some aspects of the 
practicum  m ight also be regarded  as a training 
exercise in the practices and procedures of the host 
in stitu tion , and therefore as an opportunity  for 
archivists in the field to contribute instrumentally to 
the fo rm ation  o f the fu tu re  m em bers o f  the 
profession.

The practicum should be a credit bearing course, 
equivalent as time span to a regular course. It should 
be ca rried  ou t u n d er the sup erv isio n  o f  an 
experienced archivist, consist o f a comprehensive
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program  (each a rch iv a l fu n c tion  should  be 
performed), and be concluded by a written report in 
w hich  the s tuden t w ould  re fle c t on the w hole 
experience in relation to the body o f knowledge 
previously acquired.

5. Thesis

In a graduate archival program , the thesis, or an 
equivalent research  paper, is expression  o f the 
academic and scholarly nature of archival studies, 
and of the intellectual character of archival work. It 
is an essential formative component of the archival 
cu rricu lu m , because  the focu sed  in te lle c tu a l 
involvement required by the exercise instills in the 
student the habit of thinking scholarly about archival 
issues. It shou ld  p ro v id e  the s tu den ts  w ith  a 
fundamental learning experience, and give them the 
opportunity to offer an original contribution to the 
archival literature.

TV. INFRASTRUCTURES

An archival education program must be a clearly 
identifiable component of its parent institution, and 
must be supported by an adequate infrastructure. 
The elem ents o f such infrastructure are directly 
related to: the autonomy, duration, and location of the 
program  w ith in  the educational in stitu tion , the 
teach ing  and research  staff, the resou rces, the 
financial and logistical support, and the students.

1. Autonomy

A rchival stud ies rep resen ts  a d is tin c t body o f 
knowledge linking adm inistration, m anagem ent, 
scientific analysis, and scholarship in a unique 
com bination o f theory and practice. A graduate 
a rch iv a l s tud ies p rog ram  should  be fo rm ally  
recognized as such. It should either have department 
sta tu s, o r an au tonom ous sta tu s w ith in  the 
department(s) or school to which it is attached. As 
indication of such status, it would be appropriate for 
the name of the program to appear in the official 
name of the department or school.

2. Duration

A graduate archival studies program should be of a 
length comparable to that of other master’s degree 
programs offered by the faculty of which it is part. 
Its strong interdisciplinary character requires the 
delivery of a great amount of instruction in different 
areas; its professional nature requires the inclusion of 
a substantial practicum; and its scholarly substance 
and outlook require that the thesis or equivalent 
research paper be given an appropriate time span to 
be completed.

3. Location

The interdisciplinary character of archival studies 
p rogram s m akes it p o ssib le  to p lace  them  
successfully in a variety of settings, such as a school 
of library and information science, a department of 
history, a faculty o f law, or a faculty of business 
administration. An autonomous program might be 
administered jointly  by two departments, thereby 
emphasizing the interplay of auxiliary areas or fields 
o f study w ithin the archival field. The primary 
consideration should be the willingness of the parent 
unit(s) to make a substantial, long-term commitment 
to the program.

4. Teaching and Research Staff

4A. Size

A t least one fu ll-tim e, tenure-track  position  is 
required to establish and maintain an archival studies 
program . Because o f the in terd isc ip linarity  of 
archival studies, the archival specialist(s) might be 
supplem ented by other faculty drawn from other 
departments or by adjunct faculty from outside the 
university, and having different areas of expertise. 
The total size of the faculty, including full-time, 
ad junct, and sessio n a l ed u ca to rs , should  be 
determined by the amount of instruction necessary to 
cover p ro perly  all the know ledge areas o f  the 
curriculum, and by the number of students enrolled.
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4B. Qualifications

Tenure-track archival faculty m ust possess both 
formal academic education in archives and relevant 
archival experience. They should have a record of 
research and publication in the archival field, and 
should have been active in professional archival 
organizations. Faculty members drawn from other 
disciplines should have a deep understanding of the 
re la tio n sh ip s  betw een th e ir  d isc ip lin e  and the 
archival discipline. Archivists from the field who are 
invited to teach, present demonstrations, or supervise 
the students practical work should be chosen among 
those with long and solid experience not only in their 
subject matter, but also in delivering knowledge.

4C. Subject Areas Teaching Responsibilities

Archival knowledge areas must be taught by archival 
specialists w ith appropriate qualifications, both 
academ ic and p ro fess io n a l, and experience . 
Contextual knowledge areas should be taught by 
archival specialists, but would ordinarily be taught by 
subject specialists from other departments or even 
other faculties. It is im portant however that the 
subject m atter be approached from  the archival 
perspective. Complementary knowledge areas might 
be taught by either archival specialists or experts in 
the d isc ip lin es  in q u estio n , e ith e r from  o ther 
departments or from the professional field (e.g. a 
co n se rv a to r m igh t teach  the e lem en ts  o f 
p re se rv a tio n )^  Team  teach ing  by an a rch ival 
specialist and a specialist in the specific subject may 
be a fruitful way o f dealing with some topics (e.g. 
management).

4D. Non-teaching Responsibilities

Beyond fulfilling teaching, research and publication, 
and com m unity  and u n iv e rs ity  serv ice  
responsibilities, as required of any full-time tenure- 
track faculty in any university environm ent, the 
archival educators must maintain strong links with 
professional organizations, archival institutions, and 
archivists in the field, and participate actively in the 
promotion of archival studies and education, and in 
the advancement of archival knowledge within the

profession (e.g. by offering continuing education 
opportunities, or by advising archival managers).

5. Resources

An archival studies program must be supported by an 
adequate base of resources, including: easy access to 
international archival literature and to pertinent 
information; information technology; an archival 
laboratory environm ent; financial and logistical 
support; and a p lacem en t serv ice  fo r arch ival 
graduates.

5A. Access to literature and information

Scholarly and other source material, in both paper, 
m icro  and e lec tro n ic  fo rm , reg a rd in g  all the 
knowledge areas covered in the program, must be 
readily available to faculty and students. Faculty and 
students should also have easy access to examples of 
finding aids, internal reports of archival institutions, 
etc.

5B. Information Technology

Access to information technology is important for 
any kind o f study today, but it is essential to an 
information profession. Because technology evolves 
rapidly, program s need to have the capacity  to 
upgrade their resources on a regular basis. Faculty 
and students need access to contemporary computer 
hardw are and softw are, databases, inform ation 
communication and transfer technologies, such as 
electronic mail, facsimile transmission, and optical 
scanners, and information storage technologies, such 
as microfilms and CD-ROMs.

5C. Laboratory Environment

Students need a laboratory environment to test their 
th eo re tic a l u n d ers tan d in g  by app ly ing  th e ir 
knowledge to concrete situations. A laboratory 
environment differs from the practicum or internship 
experience in that it establishes a controlled and 
structured archival experience rather than directly 
introducing students into a working environment.
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5D. Other resources

An archival studies program  needs access to a 
sizeable num ber o f  arch ival in s titu tio n s  and a 
co m m u n ity  o f  a rc h iv is ts , so th a t v is its  to 
repositories can be organized, archivists from the 
field can take part in the laboratories and in the 
classes, archival m aterial can be made available 
for demonstrations and research, and a vital link 
be tw een  the  p ro g ram  and  the  re a l w o rld  is 
constantly maintained.

6. Financial and Logistical Support

The f in a n c ia l su p p o rt n eeded  fo r an a rch ival 
studies program may be superior to that required 
by a non-professional program, because of the cost 
of information technology, o f the procurement of 
in te rn a tio n a l l i te ra tu re , o f  the  p ra c ticu m  
experience, and of the continuous indispensable 
in te ra c t io n  w ith  the  f ie ld . A lso , the  in te r ­
d isc ip lin ary  ch arac te r o f  the program  and the 
am ount o f  req u ired  areas o f lea rn in g  m ake it 
necessary to have a critical mass of educators even

in the smallest, less ambitious program. Archival 
ed u ca tio n  p rog ram s shou ld  a ss is t s tu d en ts  in 
employment searches.

7. Students

An archival education program is most effective if 
all its students are full-tim e; however, part-time 
students might be accepted if the resources allow. 
The number o f students within the program should 
be directly related to the resources available and 
the dem and for archival graduates. A dm ission 
s tandards shou ld  be the sam e as those  o f the 
program’s parent unit. Students in possession of a 
b ach e lo r’s degree in  any d isc ip lin e  should  be 
adm itted to the archival program , provided that 
they  m eet the ap p ro p ria te  s tan d a rd s , because 
a rc h iv a l d o cu m en ts  re s u lt  fro m  any hum an 
activity, and background knowledge in any field is 
im portant to archival work. However, given the 
fac t tha t arch ives m ust be understood  in their 
historical context, students should have acquired a 
basic  k n o w led g e  o f A m erican  h is to ry  before  
entering the graduate program of archival studies.
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END NOTES

1 Lewis J. Bellardo and Lynn Lady Bellardo, A 
Glossary fo r  Archivists, M anuscript Curators, 
and Records Managers (Chicago: The Society of 
American Archivists, 1992), “archives.” The 
definition proceeds to point out that “historically, 
the term referred more narrowly to the noncurrent 
records of an organization or institution preserved 
because of their continuing value.”

^  If accountability is the obligation of a delegate to 
provide explanation and justification of actions, 
historical accountability might be seen as the 
obligation to provide and receive explanation and 
understanding from one generation to another.

A discipline is a form of study having a distinct 
methodology for gaining knowledge. The concept 
comprises both the rules o f procedures which 
guide the search of the scholar, and the knowledge 
resu lting  from  such discip lined search. The 
archival discipline has a distinct methodology that 
derives from the archival science, and archivists 
use it to gain a systematic understanding of records 
making and keeping and of its historical evolution, 
of archival institutions and their development over 
time, of the archival profession and its body of 
know ledge, and to com m unicate such 
understanding in form of scholarship. Thus, the 
history of archival institutions, of archival theory 
and m ethods, o f arch ival docum ents and 
in fo rm ation  system s, and o f the archival 
profession constitute the body of scholarship that, 
together with archival methodology, make up the 
archival discipline. However, it might be pointed 
out that scholarship is the examination of existing 
things in light of conceptions held about reality, 
and this implies that the archival theory which 
gives origin to the archival methodology guiding 
the examination o f reality is itself part o f the 
archival d iscip line. T herefore, the archival 
discipline includes most of the science, and the 
science develops by embracing the knowledge 
generated in the realm of the discipline.

^ Auxiliarity is a specific type of interdisciplinarity 
that takes p lace w hen a d iscip line  becom es 
dependent on a certain body of knowledge that is 
the focus of other disciplines, and acquires and 
redefines it in its own terms. Another type of 
interdisciplinarity is called unifying, and exists in 
a s itu a tio n  in w hich  tw o d isc ip lin es  share 
co n sis ten cy  in su b jec t m atter, theory , and 
methods, and tend to become one discipline. 
This happened with diplom atics and archival 
science, and might soon be the case with archival 
science  and reco rd s  m anagem ent. In fact, 
because diplomatics and archival science share 
co n sis ten cy  in su b jec t m atter, theory , and 
methods, diplomatics has become an integral part 
of archival science. Also records management 
and archival science share consistency in subject 
and theory; however, the methods of these two 
disciplines are still distinct, even if, because of 
the impact of new information technologies, they 
are evolving in the same direction. This is why, 
in these guidelines, diplomatics is comprised in 
archival science, as an integral part of its theory 
and m ethods, w hile records m anagem ent is 
included in the archival knowledge area, but is 
kept distinct from archival science. The type of 
interdisciplinarity called supplementary refers to 
the relationship between disciplines which have a 
partial overlap: this relationship exists between 
archival science and library science. Finally, 
p seu d o -in te rd isc ip lin a r ity  re fe rs  to the 
relationship between a discipline and other non- 
related disciplines having a completely different 
content, but tools and models that can be useful 
to that discipline as well as to a variety of other 
d isciplines. This type o f relationship  exists 
between archival science and computer science, 
and this is why, in these guidelines, automation 
and electronic system s are dealt w ith in the 
context o f records m anagem ent and archival 
science, not as part of a distinct discipline. For a 
complete taxonomy of types of interdisciplinarity 
see: J. M ichael Pem berton and Ann Prentice, 
eds., Information Science. The Interdisciplinary 
C o n text (N ew  York, NY: N eal-Schum an 
Publishers, Inc., 1990), p. xviii.
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5 In these guidelines, the term preservation is used 
ra th e r loosely  to re fe r both  to the arch ival 
fu n c tio n  o f p h y sica l and m oral custody  o f 
archival documents, and to the autonomous field 
o f preventive and restorative conservation of 
artifacts. When included among the components 
of the complementary knowledge area, the term 
is given the latter meaning.

6 While archival theory and methodology have a 
universal nature, archival material has a unique, 
sp ec ific , and local charac te r. The need to 
harmonize the universality of the science with the 
particularity of its object of analysis corresponds 
to the need of harmonizing the academic with the 
professional aspects o f archival studies, the 
traditional archival functions and activities with 
the continuous innovation in the communication 
and information fields, the planetary and eternal 
side o f  a rch ival w ork w ith  the necessary  
emphasis on national developments, ideas, and 
practices.

^ The law directly affecting archival work (e.g. the 
copyright act, the freedom of information and 
privacy legislation, the replevin and expropriation 
procedures, the part of contractual law that relates 
to the compilation of deeds of purchase, donation, 
e tc ., the p a rt o f tax atio n  law  re la ted  to 
exemptions) belongs in the archival knowledge 
area, because it does not relate to context o f 
records but to the way archival work must be 
carried out in accordance with the law in force at 
the moment in which it is carried out.

8 Accounting systems have been defined as sets of 
m ethods and p ro ced u res  fo r the record ing , 
control, interpretation, and communication of

economic data that guide and regulate economic 
transactions. They are typically characterized in 
terms of audiences served: management, public, 
government.

9 See for example Richard Cox, “Professionalism 
and Archivists in the United States,” American 
Archivist 49 (Summer 1986), 229-47.

Analysis involves examining the meaning of an 
idea and determining what it is. Therefore, the 
analysis of the ideas on the treatment of archival 
material has a theoretical nature too, but it is 
proper to call it methodology because it does not 
deal with what but with how.

11 The archival knowledge area should properly 
comprise diplomatics, that is, the study of the 
genesis , in n e r c o n stitu tio n , fo rm s, natu ral 
ag g reg atio n , and tran sm issio n  o f arch ival 
docum ents, because such study reveals the 
relationship between the context, content, and 
form  o f docum ents, w hich is at the heart of 
archival work. This committee has decided to 
consider d ip lom atics an in tegral part of the 
archival science component rather than a separate 
component, as discussed in note #4.

12 Ernst Posner was the first to suggest that study of 
socia l sc ien ces  m ethods be inc luded  in an 
archival curriculum, in “European Experiences in 
Training Archivists,” Kenneth W. Munden ed., 
Archives and the Public Interest (Washington, 
D.C.: Public Affairs Press, 1967), p. 57.



NHPRC Issues New Guidelines for Grant Applicants
by Nancy Sahli

Anyone who wishes to apply for a 
grant from the National Historical Publica­
tions and Records Commission (NHPRC) 
will want to consult newly published 
guidelines that reflect the Commission’s 
strategic plan for documentary progress in 
the 1990s. The NHPRC, a federal agency 
affiliated with the National Archives, has 
awarded more than 975 grants for histori­
cal records projects and has funded the 
publication of 700 volumes—and nearly 
9,000 microfilm reels—of edited documents.

In 1992 the NHPRC adopted a long- 
range plan that identifies documentary 
needs, puts them in priority order, and 
argues for support for meeting them. With 
17 specific objectives ranked in order 
under five broad, co-equal goals, the plan 
is providing the focus for the NHPRC’s 
grant-making and other activities during 
the coming years. Each year the Commis­
sion, using the plan as a guide, will allo­
cate among its objectives whatever sums 
actually are appropriated for the NHPRC’s 
grant program. Also, the plan provides for 
its own ongoing review and revision, so 
that priorities can be changed as existing 
needs are met or new ones emerge.

One immediate outcome of the 
NHPRC plan’s adoption has been the 
development of new guidelines for the 
Commission’s grant program. A single 
booklet will supercede previous, separate 
versions of the Commission’s guidelines 
for records and publications grants and 
will take effect with proposals submitted 
against the June 1,1993, deadline. 
Reflecting the goals and objectives in the 
Commission’s plan, as well as the admin­
istrative consolidation of the former 
Records and Publications programs into a 
single grant program, the new guidelines 
provide information to applicants and 
grantees regarding eligibility, proposal 
development, review procedures, and 
grant administration. Application forms 
are included in the guidelines booklet.

The biggest change in grant program 
practice described in the new guidelines 
relates to which types of proposals are eli­
gible for submission against each of the 
Commission’s three application deadlines. 
Each application deadline and funding 
cycle is now geared to specific objectives

in the long-range plan. For the immediate 
future, one of the Commission’s goals, To 
Generate Public Support for an Accessible 
Historical Record, will be achieved pri­
marily through in-house efforts, rather 
than grant funding. This leaves four goals 
and thirteen objectives to be achieved pri­
marily through the work of grant-funded 
projects. These goals include: (1) to 
assure the preservation of the nation’s doc­
umentary heritage through state collabora­
tive efforts; (2) to assure the nation’s peo­
ple of published documentation of both 
common and diverse elements of their his­
torical experience; (3) to improve condi­
tions for the creation and use of documen­
tary editions; and (4) to achieve progress 
in the preservation and use of original 
source material.

Proposals addressing the top-priority 
objectives under each of these goals are 
eligible for submission against the June 1 
deadline, for consideration at the Commis­
sion’s November meeting. These level- 
one objectives are: (1) to strengthen the 
efforts of state historical records coordina­
tors and boards by offering grants for cre­
ating and updating state strategic plans for 
meeting records needs, based on the previ­
ous state assessments, and encompassing 
both documentary preservation and publi­
cation; (2) to bring to completion within 
the next 20 years nine present projects that 
document the formation of basic American 
political institutions—editions of the 
papers of Adams, Franklin, Jefferson, 
Madison, and Washington, and papers on 
the ratification of the Constitution, the 
First Federal Congress, the early Supreme 
Court, and the beginnings of U.S. foreign 
relations; (3) through matching grant 
offers and other means, to develop consor­
tia and centers to edit documents, deal 
with documentation problems, raise funds 
for projects, share equipment and staff, 
and provide training as well as editing; 
and (4) to carry out the recommendations 
in the report of the Working Meeting on 
Research Issues in Electronic Records.

The following second-level priority 
objectives provide a framework for pro­
posals submitted against the October 1 
deadline, for consideration at the February 
meeting: (1) to help local organizations

preserve records and make them accessi­
ble by providing grants to state historical 
records coordinators and boards for state 
regrants; (2) to bring to completion within 
the next 20 years 36 present, Commission- 
funded projects that help document a 
range of historical subjects including the 
history of American women, the history of 
minority groups, and historical develop­
ments during and after the founding era; 
(3) in collaboration with the Association
for Documentary Editing, to help editors
resolve issues and improve techniques,
tools, media, training, and standards for
documentary editing; and (4) to increase
access to and use of records, based on rec­
ommendations in the reports of the Histor­
ical Documents Study and the Society of
American Archivists’ Task Force on Goals
and Priorities.

Applications dealing with the follow­
ing third- and fourth-level objectives may 
be submitted against the February 1 dead­
line, for consideration at the June meeting: 
(1) to continue the current cooperative
agreement whereby the Council of State
Historical Records Coordinators informs
the Commission on needs and progress
nationally; (2) to collaborate with the states
to promote archival and records manage­
ment by and among state and local govern­
ments; (3) to assist new documentary pro­
jects, in various forms of publication, that
help teachers improve history education
and that help researchers pursue significant
lines of inquiry in historical scholarship, as
determined in consultation with the Orga­
nization of American Historians, the
American Historical Association, and the
American Association for State and Local
History; (4) to increase document use by
teachers, students, scholars, and the public;
and (5) to help carry out the national agen­
das for archival progress put forward by
the Society of American Archivists and the
National Association of Government
Archives and Records Administrators, with
particular attention to needs for preserva­
tion, planning, training, and institutional
self-evaluation.

Each objective, as well as the specific 
types of activities and applications

continued on page 18
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The Committee on the Status of Women Turns 20

A Snapshot of the Issues
The Status of Women’s Committee 

is celebrating its twentieth anniversary in 
1993. Over the past twenty years, SAA 
has undergone a profound change in the 
numbers and percentages of women par­
ticipants in the Society. Today, approxi­
mately 53% of the Society's membership 
is female.

Successes in the archival field have 
encouraged full participation by women. 
Over the last decade, five out of ten SAA 
presidents have been women. Program 
committees have accomplished gender 
balance during the past five years.
SAA’s leadership lists—those individu­
als appointed to various positions by 
SAA presidents and those selected to 
chair roundtables and sections—have 
also approximated gender parity. Child 
care at SAA Annual Meetings has 
reportedly improved every year since its 
inception.

Despite these gains, not all is well 
for women archivists. No one should 
assume that the Committee on the Status

of Women’s work has been completed.
To date, no woman has served as U.S. 
Archivist. (The Committee congratu­
lates Trudy H. Peterson, Deputy U.S. 
Archivist, who has recently been 
appointed Acting U.S. Archivist.) There 
are no female directors of presidential 
libraries. Out of fifty state archivists, 
only five are female. Notably, female 
state archivists also appear to have short­
er tenures as state archivists compared to 
their male counterparts. The shorter 
tenure may suggest that even when 
women are selected and appointed, they 
do not enjoy the organizational support 
that men do. The glass ceiling seems to 
be painfully in place in the archival pro­
fession just as it is for professional 
women throughout the United States.

Further research is needed as well as 
strategies to remedy the pay inequity in 
female archivists’ salaries. Nationally 
women make 700 for every dollar earned 
by men.* Anecdotal evidence suggests 
that there is no reason to believe that the 
pay inequity is any different in the

by Lori Hefner, chair

archival profession.
Additional issues that require atten­

tion include equal opportunity in job 
appointments, promotion and training; 
affordable child care at the annual meet­
ings; gender balance in SAA appoint­
ments; teaching men and women to 
respond appropriately to sexual harass­
ment; assisting women archivists—par­
ticularly during their first five years in 
the profession—in obtaining mentoring, 
education, and training; and assisting 
women in understanding how to partici­
pate in SAA.

The Committee on the Status of 
Women is proud of the Society of Amer­
ican Archivists’ accomplishments over 
the past twenty years, but much more 
must be done for women archivists to 
truly have equal opportunity and access 
in the profession.

* “The Truth About Women's Pay,” by 
Maggie Mahar, Working Woman, April
1993.

NHPRC Guidelines
continued from page 18

eligible under each, is discussed in 
detail in the guidelines booklet. 
Although the goals and objectives, in 
many cases, are broadly based, the 
Commission expects that individual 
grant proposals will continue to focus, 
as in the past, on specific projects and 
activities. In addition, some special 
types of grants—subventions and fel­
lowships—may also have submission 
deadline changes as the result of the 
adoption of the new scheme for catego­
rizing proposals; these deadline 
changes, however, will be announced 
separately in press releases and other 
communications with these specific 
applicant groups.

In addition to the general grant pro-

gram guidelines, other special guide­
lines have been prepared for certain 
types of applications. Applicants 
should request these as indicated in the 
general booklet Applicants should also 
note several changes in procedures, 
such as suggested limits on proposal 
length and the opportunity to suggest 
reviewers. The new guidelines also 
incorporate instructions on grant admin­
istration for project directors formerly 
issued as a separate document, reflect­
ing recently adopted changes in grant 
fund payment procedures and reporting 
requirements.

Applicants who are already accus­
tomed to working with the Commis­
sion’s grant program will find much that 
is familiar in the new guidelines. How­
ever, as in any situation involving 
change, prospective applicants should

allow more time than usual to familiar­
ize themselves with the guidelines and 
to consult with Commission staff and 
state historical records coordinators well 
in advance of submitting formal propos­
als. Attendees at the SAA Annual 
Meeting in New Orleans are encouraged 
to attend a session entitled, “What You 
Need to Know About the New 
NHPRC,” in which Commission staff 
will provide information and answer 
questions about the new guidelines and 
other program changes. In the mean­
time, individuals and institutions inter­
ested in receiving copies of the new 
guidelines should write to NHPRC, 
National Archives Building, Room 607, 
Washington, D.C. 20408; or phone 
(202) 501-5610, fax (202) 501-5601.
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A A S L H

O  R Y

FOUNDATION 
IN THE PAST

LEADERSHIP
THE FUTURE

As an AASLH Member You Will Receive...
♦ H istory N ew s, the bim onthly m agazine

♦ H istory N ew s D ispatch, the m onthly newsletter

♦ Technical Leaflets and Reports, up-to-date sources for practical advice

♦ Discounts on books, leaflets, reports, and video-tape program s

♦ A nnual Meetings, w ith inform ative sessions, practical "how-to" w orkshops
and  exciting events

♦ AASLH A w ards Program, recognizing excellence in the history field

♦ Professional Developm ent O pportunities, through workshops, seminars,
and conferences

♦ Im portant updates of the Com mon A genda Program

For membership information contact 
AMERICAN ASSOCIATION 
FOR STATE AND LOCAL HISTORY 
530 Church Street, Suite 600 
N a sh v ille , T ennessee 37219  
( 6 1 5 ) 2 5 5 - 2 9 7 1

Archival Outlook — May 1993 19



Bulletin Board

1993 CALENDAR

June 7 - 1 8
German Script Seminar at the Moravian 
Archives in Bethlehem, Pennsylvania. 
$325 for tuition and materials. Prerequi­
site: reading knowledge of German. Con­
tact: Vernon H. Nelson, Archivist, The 
Moravian Archives, 41 West Locust St., 
Bethlehem, Pennsylvania 18018, (215) 
866-3255.

July 3 -8
"Russian Archives, Today and Tomorrow," 
M oscow-S l Petersburg, Russia. Seminar 
to view formerly top-secret documents of 
the Communist Party. For more informa­
tion, contact Independent University, 3001 
Veazey Terrace, N.W., Washington, D.C. 
20008, (202) 362-7855.

July 21 - 24
NAGARA annual meeting, hosted by 
Minnesota Historical Society. Theme: 
“Rivers of Revolution: Archives and 
Records in the 1990s.” Contact Crystal L. 
McCandlish, NAGARA Publications and 
Membership Services Office, (518) 463- 
8644.

August 29 - September 2 
1993 Nuclear Information and Records 
Management Association Symposium and 
Exposition, Radisson Riverfront Hotel and 
Conference Center, Augusta, Ga. Contact: 
NIRMA Symposium, (803) 725-3885.

August 14 - 19
"Preservation of Photographs" seminar 
sponsored by Rochester Institute of Tech­
nology and Eastman Museum. Fee $850. 
To register contact: RIT/T&E Seminar 
Registration, Frank E. Gannett Building, 
P.O. Box 9887, Rochester, New York 
14623,1-800-724-2536.

August 27 - 29
African American Museums Association 
Annual Conference, Marriott Hotel, 
Roanoke, Virginia. Contact: Rochelle 
Loritts, Conference Coordinator, P.O. Box 
194, Roanoke, VA 24003, (703) 343-0520.

September 8 -1
American Association for State and Local 
History (AASLH) Annual Meeting, 
Columbus, Ohio. Contact (615) 255-2971.

September 20
“Implementing USMARC Format Integra­
tion,” in Chicago. Sponsored by the Asso­
ciation for Library Collections and Techni­
cal Services and cosponsored by AMI­
GOS. $105 for ALCTS members, $135 
for ALA personal members and $175 for 
nonmembers. Contact Yvonne McLean at 
1-800-545-2433, ext. 5032.
E-mail: U47209@UICVM.

September 20 - 26 
"Advancing Archives: Strategies Within 
Government,” XXIX International Confer­
ence of the Round Table on Archives, 
Mexico City.

October 14 -1 5
Midwest Archives Conference (MAC) fall 
meeting, Quad Cities. Contact Valerie 
Brown (312) 508-2660.

October 17 - 20
ARMA International 38th Annual Confer­
ence, "Information Management: Linking 
the Past to the Future," Seattle, Washing­
ton. Contact: 1-800-422-2762 or (913) 
341-3808.

November 3 -6
Museum Computer Network Annual Con­
ference, Seattle Sheraton Hotel, Seattle, 
Washington. Contact Diane Zorich, MCN 
‘93 Program Chair, Peabody Museum of 
Archaeology and Ethnology, Harvard Uni­
versity, 11 Divinity Avenue, Cambridge, 
MA 02138. Phone: (617)495-1969. 
E-mail: zorich@harvarda.harvard.edu.

November 4 - 6
Mid-Atlantic Regional Archives Confer­
ence (MARAC) fall meeting, Gettysburg, 
Pennsylvania. Contact David Hedrick, 
Local Arrangements Chair at (717) 337- 
7011 or E-mail: hedrick@gettysburg.edu.

December 6 -8
RESTORATION Conference, Boston, 
Massachusetts, Hynes Convention Center. 
Contact: (617)933-9699.

AWARDS

James J. Hill Reference Library Grant 
The James J. Hill Reference Library 

will award a number of grants of up to 
$2,000 to support research in the James J. 
Hill and Louis W. Hill papers. The dead­
line for applications is November 1,1993, 
and the awards will be announced in early 
1994. For more information, contact W. 
Thomas White, Curator, James J. Hill Ref­
erence Library, 80 West Fourth Street, St. 
Paul, Minnesota 55102.

Old Sturbridge Village Fellowship 
Old Sturbridge Village, the outdoor 

history museum in Sturbridge, Mass., 
announces a Research Fellowship in New 
England history and culture. Preferences 
will be given to research into the history 
and material culture of African Americans 
and Native Americans in rural New Eng­
land between 1790-1860. The fellowship 
project need not be limited to this region 
or this period, but must relate primarily to 
both. Fellows will be in residence for six 
to twelve weeks, preferably in the fall or 
spring semester. Candidates should have 
significant work and accomplishment in 
historical, archeological, or material cul­
ture scholarship, and be strongly commit­
ted to publishing the results of their 
research. A stipend of up to $2,500 will 
be awarded. For application information 
please contact Jack Larkin, Director of 
Research, Collections and Library, Old 
Sturbridge Village, 1 Old Sturbridge Vil­
lage Road, Sturbridge, Massachusetts 
01566, (508) 347-3362 ext. 298. Deadline 
for application is July 1,1993.

Fulbright Award
Professional Librarian/Archivist 

Award 1994-5 Fulbright Program with the 
United Kingdom. A competitive award is 
available under the United Kingdom Ful­
bright Scholar Program to provide an 
opportunity for librarians/archivists to 
broaden their professional perspective and 
enhance cross-cultural skills and insights 
at a degree-awarding institution or major 
research library. The purpose of the award 
is to promote the exchange of ideas
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between library staff in the U.S. and the 
U.K. and to enable participants to acquire 
knowledge and experience of library work 
in a different setting. Applications are due 
August 1,1993. A completed application 
form, five-page project statement, resume, 
letter of invitation, and 4 letters of refer­
ence are required. Call 202/686-7878 to 
leave a message requesting application 
materials. If you have questions, contact 
Dr. Karen Adams (202/686-6245) or Ms. 
Thitaya Rivera (202/686-6239), or write to 
the following address: United Kingdom 
Professional Librarian Awards, Council 
for International Exchange of Scholars, 
3007 Tilden St., NW, Suite 5M, Box N- 
UKL, Washington, D.C. 20008-3009.

Host Institutions for NHPRC Fellow­
ships in Archival Administration

For the 1994-95 year, the National 
Historical Publications and Records Com­
mission (NHPRC) is offering two fellow­
ships in archival administration. The 
Commission is now accepting applications 
from archival repositories interested in 
serving as host institutions for the two fel­
lows to be selected. Not-for-profit organi­
zations and institutions, State and local 
government agencies, and Federally 
acknowledged or State-recognized Native 
American tribes or groups are eligible to 
apply. The two positions will focus on 
active, hands-on experience in administra­
tion and management. The application 
receipt deadline is September 1,1993.
The fellowship program is funded jointly 
by the Commission and The Andrew W. 
Mellon Foundation.

The Commission views the fellowship 
program, now in its eighth year, as an 
opportunity for professional archivists 
with two to five years’ work experience to 
gain new or additional experience with 
administrative procedures and problems. 
Archives interested in applying to serve as 
one of the two host institutions should be 
able to expose the fellow to a wide variety 
of archival administrative experiences dur­
ing the nine to twelve months that the fel­
low will be working with the host’s 
archival staff. In addition, project direc­
tors should be mentors to the fellow, and 
as such should plan for quality time to be

spent with the selected individual. For the 
1993-94 fellowship year, the host institu­
tions are the Schlesinger Library of Rad- 
cliffe College in Cambridge, Mas­
sachusetts, and the Kansas State Historical 
Society in Topeka, Kansas.

The fellows’ stipend is $35,000, with 
a benefit payment of $7,000. Host institu­
tions also are given $1,500 to interview 
prospective applicants and to use for the 
selected fellow’s professional travel dur­
ing the fellowship year.

The two host institutions will be cho­
sen by December 1,1993. At that time, 
application forms for prospective individ­
ual fellows will be made available. Indi­
vidual applications are due March 1.1994. 
The two fellows will be selected by the 
host institutions from the pool of eligible 
applicants. The fellowships will begin in 
the late summer or early fall of 1994.

The Commission strongly encourages 
any interested archives to contact the Com­
mission staff to discuss their application. 
Commission staff will work with prospec­
tive applicants to assure that their propos­
als include the range of administrative 
opportunities desired by the Commission. 
Prospective institutions should request 
guidelines and application forms from the 
NHPRC - NP, National Archives Building, 
Room 607, Washington, D.C. 20408. Host 
applications must be received no later than 
September 1,1993. For further informa­
tion, contact Laurie A. Baty of the Com­
mission staff at (202) 501-5610.

Rockefeller Archive Center Grant
The Rockefeller Archive Center, a 

division of The Rockefeller University, 
invites applications for its program of 
grants for travel and research at the Center 
in 1994. The competitive program makes 
grants of up to $1,500 to researchers in 
any discipline, usually graduate students 
or post-doctoral scholars, who are engaged 
in research that requires the use of the col­
lections at the Center, which include the 
records of the Rockefeller family, the 
Rockefeller Foundation, the Rockefeller 
University, and other philanthropic organi­
zations and associated individuals. The 
deadline for applications is December 31, 
1993. Grant recipients will be announced

March 1994. Inquiries about the program 
and requests for applications should be 
addressed to Darwin H. Stapleton, Direc­
tor, Rockefeller Archive Center, 15 Day- 
ton Avenue, North Tarrytown, New York 
10591-1598

GENERAL PUBLICATIONS

NARA Contact List
The latest edition (March 1993) of the 

National Archives Primary Reference Con­
tact List, is now available from the Textual 
Reference Division (NNR), National 
Archives, Washington, D.C. 20408. The list 
includes over 100 subjects with the names 
of reference archivists in the Washington, 
D.C., area responsible for those records, and
their telephone and room numbers.

Preservation of Archval Materials
The Commission on Preservation and 

Access is distributing a report of the Task 
Forces on Archival Selection entitled The 
Preservation o f Archival Materials. The 
eight-page report, published in conjunction 
with the Commission's May 1993 newsletter 
(#56), represents the views of a broad spec­
trum of archivists in relation to the identifi­
cation and consideration of key issues in the 
preservation of archival materials.

The report addresses several audi­
ences including archivists; preservation 
professionals; those responsible for the 
administration and support of archives, 
including their physical facilities; profes­
sional organizations; users of archives; 
networks and consortia; and governmental 
and private funding agencies and other 
resource allocators. By addressing a vari­
ety of audiences, the Commission hopes to 
stimulate discussion of the issues raised 
among those in the archival community, as 
well as to implement a wide application of 
recommendations.

The Preservation o f Archival Materi­
als is available while supplies last for $5. 
Prepayment is required. To order, contact 
Sonny Koemer, Commission on Preserva­
tion and Access, 1400 16th Street, N.W., 
Suite 740, Washington, D.C. 20036-2217.
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News Clips

ACA Certification Exam
The last day to submit applica­

tions to take the 1993 ACA Certifica­
tion Examination is June 11,1993. 
For more information, contact ACA 
Secretariat Tara Shimandle at (312) 
922-0140.

First Portion of Agnew Papers Open 
to Researchers

In the wake of the controversy sur­
rounding the public accessibility of former 
President Richard M. Nixon's papers, the 
first installment of the papers of his vice 
president, Spiro T. Agnew, opened for 
research on March 8 at the University of 
Maryland-College Park Libraries.

Although the Vice President donated 
his papers to the University in 1974, prior 
restrictions on the papers and ongoing pro­
cessing work by the Libraries’ Archives 
and Manuscripts Department have resulted 
in their inaccessibility until now. Addition­
al portions of the Vice Presidential papers 
are expected to be opened later this year.

A third installment of the Agnew 
Papers, comprised mainly of tapes, pho­
tographs and memorabilia, awaits process­
ing by the Libraries’ staff.

Further information is available from 
Lauren Brown, Curator, Archives and 
Manuscripts Department, McKeldin 
Library, University of Maryland, College 
Park, Maryland 20742, (301) 405-9058.

1992 Report of the Advisory Com­
mittee on Historical Diplomatic 
Documentation

The Advisory Committee on Histori­
cal Diplomatic Documentation presented 
its annual report to the then Secretary of 
State, Lawrence Eagleburger in early Jan­
uary. The Committee works with the 
Department of State on the publication of 
the Foreign Relations series and the trans­
fer of Department records to the National 
Archives. SAA Council member Anne 
Van Camp, SAA's representative to this 
committee, played a key role in the com­
mittee's accomplishments.

The report summarizes the Historical

Advisory Committee’s work and provides 
an assessment of the current status of both 
the Foreign Relations of the United States 
series and the State Department’s program 
for making its historical record available to 
the public. Particular attention is paid to 
progress made toward implementing all the 
provisions required by law (PL 102-138).

The most crucial aspect of the work 
of the HAC during 1992 has been meeting 
the serious responsibilities levied on it by 
the “Foreign Relations Series” legislation. 
Efforts have fallen into three broad cate­
gories: (1) ensuring that the Foreign Rela­
tions of the United States (FRUS) series 
constitutes, in the words of the statute, “a 
thorough, accurate, and reliable. . . .  com­
prehensive documentation of the major 
foreign policy decisions and actions of the 
United States Government”; (2) ensuring 
that FRUS is published no later than 30 
years after the events; and (3) monitoring 
the declassification and transfer to the 
National Archives of all State Department 
historical records 30-years old or older.

Copies of the report are available. 
Contact Shirley Taylor (202) 663-1125.

Paper Clips Banned as Security Risk
The Australian Departments of For­

eign Affairs and Defense have banned the 
use of glider-type paper clips because they 
are regarded as a security risk. The risk of 
papers becoming separated when held 
together only by these clips, and of unrelat­
ed papers becoming caught up and lost 
underneath a bundle of glider-clipped 
papers, are considered unacceptably high.

Reportedly the ban on paper clips was 
introduced following an embarrassing 
“loss” of a secret document passed to Aus­
tralia by a U.S. agency in the late 1950s. 
The document was hooked up by a paper 
clip holding unrelated documents, and inad­
vertently placed in the wrong file. (Cour­
tesy New Zealand Archivist, Summer 1992)

Archivist Heads British Secret Service
The new head of MI5, the British 

secret counterintelligence service, has 
been officially named as Stella Rimington. 
She is a career intelligence officer with the 
agency, evidently having joined in the late 
1960s.

After graduating from Edinburgh Uni­
versity, she went to Liverpool University 
in 1958 (as Stella Whitehouse), and 
trained as an archivist. It is under this pro­
fessional heading, rather than “intelligence 
officer,” that her old university still regis­
ters her.

It is speculated that part of the reason 
for her successful rise to the top of MI5, 
apart from sheer talent, may have been her 
archival training, her ability to “sift and 
analyze ‘the product’...her ability to sort 
and order information.” (From the New 
Zealand Herald, 15 February 1992, cour­
tesy New Zealand Archivist, Summer 
1992)

The Im age of the Archivist
David Vaisey, Bodley Librarian at 

Oxford University, presented these two 
images of archivists at a conference at 
Maastricht in 1991 to celebrate the 100th 
anniversary of the Royal Society of Dutch 
Archivists.

“I remember as a young and penniless 
archivist back in 1966 on my summer hol­
idays, arriving at a camping site near 
LaRochelle in France. The camping site 
was behind the Mairie, and we had to go 
there to register our arrival. When in the 
register I filled the word archivist as my 
profession, the assistant treated me with 
enormous respect. I remember her going 
into the inner office and saying in a loud 
whisper, ‘Un archiviste est arrive. Nous 
avons un savant’ It made me feel a per­
son of great importance an d , whenever 
possible, I have always since taken my 
holidays in France.

By contrast on holiday last month, I 
was reading an English novel in which one 
of the characters goes to his local town in 
England and meets his sister-in-law. I will 
quote it to you: “Archie was intercepted 
by his sister-in-law, Clare. She worked for 
the City Archivist, a job she once claimed 
any filing clerk could do. She...was carry­
ing a shopping basket containing files and 
a tin of cat food...He kissed her and asked 
how she was. She said, ‘Oh, you know. 
Dusty and depressed.’” The novel is A 
Passionate Man, Johanna Trollope (Lon­
don: Black Swan, 1991) p.113. (Courtesy 
New Zealand Archivist, Summer 1992)
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aca P U B L IC A T IO N S
Association of Canadian Archivists

ac a  M e m b e r N o n m e m b e r
I t e m $ CDN / $  US $  CDN / $ US

Guidelines for the Development o f a Two-Year 
Curriculum for a Master o f Archival Studies CDN $6 / US $5 CDN $8 / US $7
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ACA Education Programme and Plan CDN $6 / US $5 CDN $8 / US $7

Monetary Appraisal o f Archival Documents in 
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Promoting Archives: A Handbook CDN $8 / US $7 CDN $10/US $9
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The Archival Imagination: Essays in 
Honour o f Hugh Taylor hardcover CDN $30 / us $27 CDN $35 / us $32

SOFTCOVER CDN $20 / US $18 cdn $25 / us $23
Canadian Archival Studies and the 
Rediscovery o f Provenance cdn $60 / us $55 cdn $68 / us $59.50

Subtotal _______
Mailing Charge—add 10% to the total order _____

Canadian residents add 7% g s t  to total order _______

TO TA L AMOUNT D UE ________

N o te : PREPAYMENT REQIHRED. Publications mailed book rate. P lease allow  4-6 weeks fo r
delivery. G ST registration No. (#R106732688)
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I require a receipt □

SEND YOUR ORDER WITH PAYMENT TO: 

Association of Canadian Archivists 
P.O. Box 2596, Station D 
Ottawa, Ontario KIP 5W6 
Canada
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Washington Beat
continued from page 11

declaring that the National Archives must 
transcribe all of the tapes before opening 
them for public access, must conduct a 
comprehensive re-review of the tapes, 
and must return to Nixon all material that 
is private or personal.

The issues of transcriptions, re­
review, and segregation of private materi­
al are not new. From the beginning the 
National Archives has contended that they 
would not make transcriptions for all of 
the tapes because the quality of the 
recordings was so poor that it would be 
almost impossible to make accurate tran­
scriptions and because it would be pro­
hibitively expensive and time consuming. 
On the second issue, re-review, there has 
been lack of clarity within the National 
Archives as to what would be involved in 
a second review. Would it be a re-review

A U D IO  IS  O U R
B U S I N E S S

Interested In 
Preserving History?

We can transfer your 
archival audio 

material into any 
format you desire.

Fully equipped to 
handle your 

transfer needs.

The Future is Built Upon 
the Past.

Call
Hal Kaitchuck 
708 / 386-1950

of the portions of the tapes to which 
Nixon had objections or of all 4,000 hours 
of tapes? In 1987 when the National 
Archives completed its review of the 
tapes and prepared a 25,000-page finding 
aid, there were indications that the tapes 
would probably be opened in 1991. At 
that time no comprehensive re-review was 
envisioned, and since then, no work on a 
comprehensive re-review has been under­
taken. On the issue of the return of the 
private material, the sticking point has 
been the timing of the return. Nixon is 
seeking a return of all private material 
before any additional portions of the tapes 
are released.

A part of Nixon’s argument for a 
comprehensive re-review is his allegation 
of impropriety on the part of the 
archivists involved in the Nixon tapes 
project. He cites the December 14,1992, 
article in the New Yorker magazine by 
Seymour M. Hersh titled “Nixon’s Last 
Cover-Up: The Tapes He Wants the 
Archives to Suppress” and calls into 
question the integrity of the archivists. 
Nixon states that the article highlights 
alleged information purportedly derived 
from the tapes and leaked to Hersh by the 
archivists who had conducted the initial 
review of the tapes. The archivists 
involved in the Nixon tape review spoke 
about the procedures and policies 
involved in the project, but not the sub­
stance of the tapes, in depositions last 
summer as part of the Kutler case. Hersh 
drew on information from these deposi­
tions for his article. The archivists deny 
leaking any information from the tapes. 
One archivist involved in the Nixon pro­
ject has documented in previously pub­
lished books and articles all of the per­
sonal and private information about 
Nixon contained in the Hersh article.

This three-sided case comes almost 
eighteen years after Congress instructed 
the Archivist to open the materials and 
tapes to the public as soon as possible. 
After Nixon resigned as President in 
1974, he negotiated with Arthur Samp­

son, the Administrator of the General 
Services Administration who was then 
responsible for the National Archives, an 
agreement allowing him to retain title to 
the records and tapes with provisions for 
the eventual destruction of the tape 
recordings. Lawsuits opposing the 
Nixon-Sampson agreement led to the pas­
sage of the Presidential Recordings and 
Materials Preservation Act of 1974 which 
placed control of the material in the 
hands of the National Archives. This leg­
islation, which included provisions for 
protection of privacy and for the develop­
ment of regulations for the processing of 
the material, had as its key point “the 
need to provide the public with the full 
truth, at the earliest reasonable date, of 
the abuses of government power.” For 
the past eighteen years Nixon has period­
ically challenged the constitutionality of 
this law and various aspects of its imple­
menting regulations. This cross claim is 
a continuation of the tactic of using litiga­
tion to delay access.

Bill on Access to Electronic Infor­
mation Through the Government 
Printing Office Passes the Senate 

On March 22, the Senate passed 
S. 564, the Government Printing Office
Electronic Information Access Enhance­
ment Act of 1993. This bill, co-spon- 
sored by Senator Wendell Ford (D-KY)
and Senator Ted Stevens (R-AK), estab­
lishes in the Government Printing Office
a means of enhancing electronic public
access to a wide range of federal elec­
tronic information. The bill provides
online access to the Congressional 
Record, the Federal Register, and other
appropriate publications distributed the
Superintendent of Documents. It also
calls for the establishment of an electron­
ic directory of federal public information
stored electronically. Fees for access to
the directory and the system are to
approximate the incremental costs of dis­
semination of the information. The bill
does provide for depository libraries to
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receive the information free of charge.
A parallel bill, H.R. 1328 cospon­

sored by Representatives Charlie Rose 
(D-NC) and Bill Thomas (R-CA), was 
introduced on March 22 and is now await­
ing action by the full House. This legisla­
tion is very similar to the GPO-WINDO/ 
Gateway bills introduced in the last 
Congress and which passes the House. 
The American Library Association, the 
National Coordinating Committee, and 
various historical associations have sup­
ported this legislation which, as Senator 
Ford said in his floor statement, would go 
“a long way toward ensuring that taxpay­
ers have affordable and timely access to 
the federal information which they have 
paid to generate.”

Update on PROFS Case
As a part of his January 6th decision 

in the case of Armstrong v. Executive 
Office of the President, Federal District 
Judge Charles R. Richey stated that “the 
Defendants must err on the side of preser­
vation” and ordered the Archivist to pre­
serve the electronic records of the 
National Security Council. The case 
originally filed in 1989 has led to the 
preservation of more than 5,000 Reagan 
and Bush computer backup tapes of the 
White House and National Security 
Council electronic mail systems.

On January 19 and 20, the National 
Archives transferred these records to a 
vault in the National Archives but initial­
ly took few additional steps to ensure 
their preservation. On March 25, almost 
two months later, Trudy H. Peterson, who 
became Acting Archivist on March 22, 
issued an internal memorandum in which 
she charged the National Archives’ Cen­
ter for Electronic Records to develop a 
preservation plan for the computer mate­
rials from the Reagan and Bush adminis­
trations. Peterson stated that the objec­
tives of this preservation plan are to iden­
tify and take any preventive and correc­
tive actions that may be needed, includ­
ing actions to ensure the preservation

and, if necessary, the collection of ade­
quate documentation of the computer 
materials, and to take those steps neces­
sary to bring the information to a state 
that would permit the segregation of fed­
eral and presidential materials. The 
National Archives’ Office of Electronic 
Records is to submit the preservation 
plan to Peterson by April 23.

The plaintiffs in the PROFS case, rec­
ognizing that many complex issues are 
involved in the preservation of these com­
puter records, filed papers on April 1 in 
U.S. District Court charging that the 
National Security Council, the Executive 
Office of the President, and the National 
Archives violated Judge Richey’s orders 
regarding the preservation of electronic 
federal records and asking the Judge to 
require these government agencies to 
demonstrate why they should not be held 
in contempt of court. Michael Tankersley 
of Public Citizen filed the papers on behalf 
of the plaintiffs, who include Scott Arm­
strong, Eddie Becker, the National Securi­
ty Archive, the American Library Associa­
tion, the American Historical Association. 
On April 6, the court granted the plaintiffs 
request and set a hearing for April 19 at 
which the defendant agencies will be 
required to justify their inactions.

In recent depositions by employees 
of the National Security Council, the 
National Archives, and the Executive 
Office of the President, the plaintiffs 
learned that the agencies were not in full 
compliance with the court order to pre­
serve the computer records. The plain­
tiffs are most concerned that for nine 
days following Judge Richey’s January 
6th opinion, the National Security Coun­
cil took no steps to prevent staff from 
erasing or deleting information from the 
electronic communications systems used 
by the agency.

The plaintiffs also learned of numer­
ous decisions and actions of the National 
Archives that indicate lack of care in the 
preservation of the computer records. Of 
specific concern is the failure of the

National Archives to take steps to verify 
the tapes' contents. Since the Archives 
does not currently have the capability to 
access and read the information on the 
computer tapes, there is concern about 
how the Archives’ Center for Electronic 
Records will review and preserve the 
information on the transferred tapes.

Furthermore, the plaintiffs contend 
that the defendants, Archivist Wilson and 
President Bush, entered into an agree­
ment on January 19 that imposes restric­
tions on the agency’s control that contra­
dict federal records laws and that will 
delay efforts to preserve the computer 
tapes. The plaintiffs note that when the 
National Archives entered into the Mem­
orandum of Agreement it knew that it did 
not have the equipment necessary to seg­
regate the federal and presidential materi­
al and did not intend to segregate the 
material.

In the papers filed in the motion to 
show cause and enforce injunction, the 
plaintiffs state: “Insofar as the Memoran­
dum of Agreement between the defen­
dants and former President Bush purports 
to displace, override, or in any way alter, 
modify or infringe upon the obligations 
imposed by the orders of this Court, the 
Court declares that the Agreement is 
void, and cannot provide a basis for 
defendants refusing to, or delaying in, 
carrying out their obligations under the 
injunction and this order to take immedi­
ate steps to preserve the Federal records 
contained therein.”

The plaintiffs have also cross- 
appealed in the expedited appeal of this 
case that is pending before the U.S. Court 
of Appeals and requested that the previ­
ously established briefing schedule for 
the appeal include the cross-appeals. In 
January the defendants appealed Judge 
Richey’s January 6th decision and asked 
for expedited review. On March 3, the 
cleric of the U. S. Court of Appeals issued 
a briefing schedule with deadlines in 
April, May, and June for filing briefs and 
replies on the appeal.
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Ne™ M e m b e r  R o S t e r
The following new members joined 

the Society of American Archivists during 
February and March.

Welcome aboard!

Individual Members:

Adams, Leith 
Akers, John H.
Bartowski, Gloria 
Bethke, Neil 

Student
Bicknell, Mary B.

Student
Bingham III, Ralph S.
Borger, Kirk 

Student
Butterworth, Linda 

Student
Cerf, William H.
Chalmers, John R 

Student
Chebotarev, Tanya 
Chrismore, Tina 

Student
Coleman, Deborah L.

Student
Compton, Mary L

Sandia National Laboratories 
Connolly, Philomena 

National Archives 
Cook, Glenn S

University o f Wyoming 
Cooper, Sr. Sheila

Presentation Provincialate 
Curry, Glenn T.
Dawson, Roger D.

Student
Denton, Carolyn S.

Transylvania University 
Dickerson, Richard Boulton 

Borough Historian 
Doane, Angela 
Donegan, Lisa A.

Student
Dwinell, Kathryn H.

Florida State Archives 
Earle, Susan 
Gamer, Nancy G.

Student
Gellerman, Kevin 

Student
Giancola, Pauline

Saint Michael’s College 
Giral, Angela

Columbia University

Glenar, Penelope 
Student 

Grady, Lee 
Student

Gray, Warren F.
Student 

Grier, Marla 
Student

Haberstich, David E.
Smithsonian Institution 

Hagan, Rev. Barry J.
University o f Portland 

Harden, Johanna 
Harris, William A 
Herrada, Julie 
Holland, Joy 

Student
Hopkins, Kimberley L.

Student
Homer, Suzanne J.

Student
Hudspeth, Deborah A.
Jach, Cecille

American Occupational 
Therapy Foundation 

Jackson,Janet
Merck & Company Incorporated 

Kaplan, Jessica M.
Student

Kennedy, Janet 
Student

Landazuri, Roberto 
Student

LaPorte, Thomas A.
Student

La Valley, Gary A.
Lively, Kirk

Disaster Recovery Services 
McGee, Darrell 
McGraw, Michele 

Student 
Moore, Sandra 
Mosley, Katherine 
Mosley, Raymond A.
Murray, Colin L.
Mycue, David

Hildago County Historical Museum 
Naylor, Jenny 

Student 
Page, Lucie

University o f Ottawa 
Parker, Lisa B.

Student
Polesovsky, Kate

National Renewable Energy Laboratory 
Raab, Christopher M.

Student
Richards, David E.

Student
Ritchie, Anne G.

National Gallery o f Art 
Roberts, Richard

Florida State Archives 
Roberts, Sarah H.
Ryan, Alice M.

Saint Andrew’s School 
Rydell, Jennifer 

Student
Seeman, Corey

Historical Society o f Western 
Pennsylvania 

Smith, Gretchen R.
Student

Smith, Lynn A.
Smith, Sherry D.
Stith, Bari Oyler

Geauga County Archives 
Syron, John W.

Student
Szabunia, Margo 
Takahashi, Satoru 
Tejada, Susana 

Student 
Teter, Patrick 
Thomas, Mary B.

New England Kurn Hattin Homes 
Trussed, Bert

Church o f Spiritual Technology 
Turner, Nancy 

Student
Van Tighem, Rev. F.P.

Roman Catholic Diocese o f Calgary 
Vernon, Elizabeth 
Voutselas, Eleanore

Museum o f International Folk Art 
Weiss, Vicki 
Wilson, Sule Gregory C.

National Museum o f American History 
Wittekind, Anne M.

Student
Woods, Virginia M.

Student

Institutional Members:

Saint Francis Hospital 
State Library of Florida 
Three Village Historical Society 
University of Houston 
Widener University Library
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Professional Opportunities

As a service to members, SAA publish­
es announcements about professional 
opportunities for archivists. SAA 
reserves the right to decline or edit 
announcements that include discrimi­
natory statements inconsistent with 
principles of intellectual freedom or 
the provisions of the Civü Rights Act of 
1964 and its subsequent amendments.

The following rate schedule, effec­
tive July 1,1992, entitles an employer 
to post one job in one issue of the SAA 
Newsletter AND in one issue of the SAA 
Employment Bulletin for one fee:

920 per word
(Numbers, abbreviations, etc. 

each count as one word.)

Institutional members receive a 50% 
discount Job ads will not be posted 
unless accompanied by a purchase 
order for the applicable amount We 
will edit ads that do not conform to the 
style illustrated by the job postings in 
this issue. We request that all ad copy 
submitted be double spaced.

The SAA Newsletter is published in 
January, March, May, July, September, 
and November and is sent to all SAA 
members.

The SAA E m ploym ent B ulletin  is 
available to individual members at a 
cost of $24 per year only at the time of 
membership renewal. Individual 
issues are available to SAA members 
for $6 and to nonmembers for $10. 
The bulletin is published in February, 
April, June, August, October, and 
December.

Deadlines for all issues of the SAA 
Newsletter and SAA Employment Bul­
letin are the 5th of the month preceding 
publication. Announcements received 
after the deadline will be charged a $20 
late fee. SAA's fax number is (312) 
347-1452, all faxed announcements
must be double spaced. For more
information about SAA's employment 
services, contact SAA at (312) 922- 
0140.

It is assumed that all employers 
comply with Equal-Opportunity/ Affir­
mative-Action regulations.

UNIVERSITY ARCHIVIST 
(Pending Funding)
Collection Management and Services Dept. 
Abigail S. Timme Library 
Ferris State University 
Big Rapids, Michigan 
Administration of a university archives 
and development of records management 
program, beginning with manuscript and 
photographic collections, plus 1,000 cubic 
feet of records, supervise a small staff, 
possible adjunct teaching. Required: 
Accredited MLS, or MA/MS from a rec­
ognized archives graduate program; one 
year professional experience with training 
and supervisory responsibility or addition­
al relevant graduate degree; experience 
with standard practice and bibliographic 
systems; knowledge of electronic archives 
and machine-readable records. Preferred: 
Additional degrees and experience, 
archival specialization, knowledge of 
preservation, reprographics and automa­
tion, research, and publication; eligibility 
for S AA-ACA and or ARMA certification. 
Salary: $28,000 minimum. Apply with 
letter, resume, and names of three refer­
ences with telephone numbers. Official 
transcripts and three reference letters 
required for on-site interviews. Apply by 
May 15,1993 (position open until filled), 
to: Dr. Edwin Harris, Committee Chair, 
Timme Library, FSU, 1201 S. State Street, 
Big Rapids, Michigan 49307-2747, tele­
phone (616) 592-3671, fax (616) 592- 
2662.

ARCHIVIST-LIBRARIAN
George C. Marshall Research Foundation
Lexington, Virginia
Responsibilities: The Marshall Founda­
tion archivist-librarian is responsible for 
the management and operation of a small, 
specialized archive/library focusing on the 
life and career of General George C. Mar­
shall, 1880-1959. He/she manages the 
collections, assists researchers, responds to 
inquiries, is in charge of continuing the 
development of the manuscript collections, 
is responsible for bibliographic control; 
automation and security; preservation; and 
technical services. Qualifications: 
Required: Graduate library degree from 
ALA-accredited program. Formal training 
in archival administration. Knowledge of 
MARC-AMC format cataloging. Self­

starter who can work with minimal super­
vision. Good oral and written communica­
tion skills. Preferred: Degree in history; 
archival certification; experience in man­
aging a specialized manuscript collection, 
library and archive/manuscript reference, 
manuscript processing and library techni­
cal services; and library automation. 
Background in military and/or diplomatic 
history would be helpful. The Marshall 
Foundation is an Affirmative Action/Equal 
Opportunity Employer. Position will be 
available September 1,1993. Applica­
tion: Send resume with three references 
to: Search Committee, George C. Mar­
shall Foundation, P.O. Box 1600, Lexing­
ton, Virginia 24450-1600. Application 
deadline is June 15,1993.

PROJECT ARCHIVIST 
Bowdoin College 
Brunswick, Maine
Two-year, NHPRC grant-funded appoint­
ment beginning July 1,1993. Responsi­
bilities: Develop archival and records 
management policies and procedures to 
establish an archives at a small, undergrad­
uate, liberal arts college. Survey, appraise, 
and schedule records in a variety of for­
mats, including microform and electronic 
records, using archival database manage­
ment software. Supervise a full-time 
archival technician and full-time student 
assistant in entering descriptions into 
OCLC database and online catalog. 
Develop college filing system and provide 
appropriate training to college employees 
responsible for filing. Qualifications 
include: Graduate degree, preferably in 
history, and/or MLS from an ALA-accred­
ited library school with formal archival 
training at graduate level; thorough knowl­
edge of archival theory and practice, and 
records management skills; experience in 
use of USMARC-AMC format and 
archival database management software; 
ability to appraise institutional records; 
demonstrable knowledge of archival 
arrangement and description; ability to lift 
boxes of up to 40 pounds. Three to five 
years full-time experience appraising, 
arranging and describing records in a col­
lege or university archives and certifica­
tion in archives or records management 
desirable. Competitive salary and benefits. 
Please submit letter of application, resume,
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and three references by May 21,1993, to: 
Bowdoin College, Human Resources 
Department, Brunswick, Maine 04011. 
Bowdoin College is committed to Equal 
Opportunity through Affirmative Action.

PROJECT ARCHIVIST 
Williams College 
Williamstown, Massachusetts 
A one-year, grant-funded position with 
possibility of extension for one or more 
years. An experienced archivist is sought 
to conduct preservation assessment sur­
veys of select collections in the College 
Archives and the Chapin Library of Rare 
Books, and to survey, appraise, and pro­
cess the extensive records of the Williams 
College President’s Office. Qualifica­
tions: ALA-accredited MLS degree or 
MA in history or related subject; signifi­
cant experience in archives and/or special 
collections work, including appraisal of 
collections, evaluation of preservation 
needs, and arrangement and description of 
archival collections. Experience working 
with laige collections preferred. Applica­
tions received before June 1,1993, will be 
given priority. Please send letter of appli­
cation, resume, and the names of three ref­
erences, to: Project Archivist Search 
Committee, Sawyer Library, Williams 
College, Williamstown, Massachusetts 
01267. An EO/AA employer.

ARCHIVIST
The Ohio Historical Society
Youngstown, Ohio
The Ohio Historical Society is in need of an 
Archivist for our new Historical Cento- of 
Industry and Labor located in Youngstown, 
Ohio. Responsibilities: This position will 
focus on the acquisition of historical 
records, provide reference service, produce 
finding aids, and be part of the local gov­
ernment records program. The individual 
will participate in research fa- exhibit 
development, and support other museum 
related activities. Required: This position 
require’s a master’s degree in American 
history, library science, a  a related disci­
pline; two years of archives/ manuscript 
experience; familiarity with local govern­
ment records desirable. Salary: $24,000- 
$28,000 plus a comprehensive fringe bene­
fit plan. Interested candidates can apply to: 
Personnel Office, The Ohio Historical Soci­
ety, 1982 Velma Avenue, Columbus, Ohio 
43211. Ohio Relay Service available for 
those who use TDD. AA/EOE.
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TAMIMENT LIBRARIAN 
New York University Library 
New York, New York
Responsible for the organization, adminis­
tration, development, and efficient opera­
tion of the Tamiment Institute Library, one 
of the nation’s finest collections for schol­
arly research in labor history, workers edu­
cation movements, socialism, anarchism, 
and American radicalism. Duties include 
supervising and training staff, collection 
development and maintenance, reference, 
outreach programs, exhibits, project devel­
opment, and donor relations. Required: 
ALA-accredited MLS, subject master’s 
degree for tenure; in-depth knowledge of 
American radical movements; three years 
experience in an academic library and/or 
special collection. Familiarity with 
archival processing, computer-based 
archival control systems, library preserva­
tion, and successful record of grantsman- 
ship strongly preferred. Faculty status, 
attractive benefits package. Salary: 
$34,000 minimum. Send resume and 
letter of application including the names, 
addresses, and phone numbers of three ref­
erences by June 1,1993, to: Mrs. Alice 
Deich, Personnel Director, University of 
New York Libraries, 70 Washington 
Square South, New York, New York 
10012. NYU encourages applications 
from women and members of minority 
groups.

CURATOR
Gordon W. Prange Collection 
University o f Maryland at College Park 
College Park, Maryland 
Responsibilities: Develops and maintains 
archival policies and procedures for the 
administration and use of the Gordon W. 
Prange Collection (over 1.4 million docu­
ments). Develops finding aids and pro­
vides reference assistance to users; works 
with library staff on public outreach, pub­
licity, preservation, fund raising, develop­
ment, and cataloging of the collection. 
Oversees the preparation of 13,000 maga­
zines for cataloging by the National Diet 
Library of Japan, and the microfilming of 
these materials by an on-site contractor. 
Qualifications: Required: Master’s 
degree in a relevant discipline, archival 
management, or library science. Evidence 
of formal archival instruction and training. 
Excellent Japanese and English oral and 
written communication skills, including 
the ability to read and write Kyu Kanji and

Shin Kanji. Thorough knowledge and 
understanding of the occupation period of 
Japan. Experience: Required: Four 
years experience as a professional 
archivist, curator, or other comparable 
experience. In-depth knowledge of 
archival appraisal and processing tech­
niques, public relations, preservation, and 
planning. Preferred: Knowledge of per­
sonal computers, online automated sys­
tems, and their applications. Experience 
in public relations and fund raising. 
Salary: $34,375. Salary commensurate 
with experience. Excellent benefits. 
Application: For full consideration, sub­
mit resume and names/addresses of three 
references by June 14,1993. Applications 
accepted until position is filled. Send 
resume to: Ray Foster, Personnel Librari­
an, Library Personnel Services, McKeldin 
Library, University of Maryland, College 
Park, Maryland 20742. The University of 
Maryland is an Affirmative Action, Equal 
Opportunity Employer. Minorities are 
encouraged to apply.

LIBRARIAN I
CURATOR FOR LITERARY
MANUSCRIPTS
University o f Maryland at College Park 
College Park, Maryland 
The University of Maryland College Park 
Libraries invites applications for the posi­
tion: Librarian I, Curator for Literary 
Manuscripts. Responsibilities: This posi­
tion has curatorial responsibility f a  liter­
ary manuscripts and related special collec­
tions materials. The curator arranges, 
describes, and manages literary 
manuscript collections and other 
manuscript collections as needed; prepares 
the Djuna Barnes papers for microfilming; 
works with current and prospective donors 
to the collections; responds to all mail and 
phone inquiries concerning literary 
manuscripts and related collections; pro­
vides reference service on an assigned 
rotating basis, selects gift and purchased 
materials for the literary manuscript col­
lections and other special collection, and 
devises collection development policies 
and programs in support of these collec­
tions; in coordination with other library 
staff, arranges for proper security and the 
preservation of literary manuscript materi­
als and related collections. Qualifica­
tions: Required: ALA-accredited mas­
ter’s degree in library science. Graduate 
degree in English or comparative literature
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desirable; training in archival management 
desirable. Experience: Required: Mini­
mum of three years professional experi­
ence in an academic or research library, 
including experience arranging and describ­
ing manuscript collections, or comparable 
professional experience. Excellent written 
and oral communication skills. Demon­
strated ability to work effectively with the 
public. Salary: $29,702. Salary commen­
surate with experience. Excellent benefits. 
For fiill consideration, submit resume and 
names/addresses of three references by 
May 14,1993. Applications accepted until 
position is filled. Send resume to Ray Fos­
ter, Library Personnel Services, McKeldin 
Library, University of Maryland, College 
Park, Maryland 20742-7011. The Univer­
sity of Maryland is an Affirmative Action, 
Equal Opportunity Employer. Minorities 
are encouraged to apply.

ASSISTANT ARCHIVIST 
Columbia University
Archives and Records Management Program 
New York, New York
This is an eighteen-month position funded 
by a grant from the NHPRC. The aim of 
the funded project is to develop a universi­
ty-wide, systematic archives and records 
management program for Columbia Uni­
versity. Responsibilities: The Assistant 
Archivist will report directly to the Manag­
er of University Records; will survey Uni­
versity records in administrative and aca­
demic offices throughout the University’s 
main campus; assist in the establishment of 
archival records management policies 
based largely upon survey results; establish 
uniform headings for Columbia University 
corporate bodies including administrative 
offices, schools, and academic departments 
and programs; and plan and conduct work­
shops for staff maintaining University 
records. Qualifications: The candidate 
must have either a master’s degree, formal 
archival training, and one or more years of 
archival experience, including surveying 
or a BA, formal archival training, and three 
or more years of archival experience, 
including surveying. Familiarity with 
APPM 2 cataloging rules required. 
Knowledge of WordPerfect preferred. The 
candidate must be able to work indepen­
dently and have excellent written and oral 
communication skills. Salary: First year, 
$27,664 (12 Months); second year,
$14,385 (6 months). Excellent Fringe ben­
efits including health insurance benefits,

tuition exemption, and four weeks vacation 
per annum. Send cover letter, resume and 
the names, addresses, and telephone num­
bers of three references to Rhea E. Pliakas, 
Manager of University Records, 308 Low 
Memorial Library, Columbia University, 
116th Street and Broadway, New York, 
New York 10027. Deadline: June 4,
1993. We take affirmative action

PUBLIC SERVICES LIBRARIAN 
Special Collections 
The University o f Chicago Library 
Chicago, Illinois
The University of Chicago Library 
Department of Special Collections seeks 
candidates for the position of Public Ser­
vices Librarian. Responsibilities include: 
plans and coordinates services for users of 
the rare book, manuscripts, and archival 
collections in Special Collections. Super­
vises two public service and exhibition 
assistants. Works with faculty, students, 
and scholars to encourage and facilitate 
use of collections. Provides reference and 
orientation to users and serves as the 
department’s liaison with other Library 
public services areas. A primary emphasis 
of this position is on providing reference 
and orientation services. Schedules and 
coordinates the department’s exhibition 
program and participates in the production 
of exhibitions and publications. Qualifi­
cations: ALA-accredited MLS, course 
work in bibliography, rare books librarian- 
ship, and archives; knowledge of special­
ized printed and online reference sources 
for rare books, manuscripts, and archives 
required. Equivalent work experience will 
be considered. Excellent oral and written 
communication skills, interpersonal skills 
required as well as subject research skills 
and conceptual skills essential to organiz­
ing library exhibitions. Reading proficien­
cy in two or more Western European lan­
guages required with German and Latin 
preferred. Energy and human relations 
skills to handle the pressures of reference 
service with accuracy and poise are 
required. Ability to communicate effec­
tively and work well with colleagues and 
library patrons individually and in groups 
is essential. Three years of public service 
experience in special collections or a 
research library is desirable, as are super­
visory experience, an additional advanced 
degree in the humanities or social sci­
ences, and familiarity with computer 
applications to operations and use of spe­

cial collections. Appointment salary 
based on qualifications and experience. 
Salary range: Begins at $32,790. Bene­
fits: Contributory retirement plan, health 
and life insurance, 22 vacation days, 6 
University holidays, 5 personal holidays, 
and sick leave. Tuition benefit plan for 
college-age and younger children. Appli­
cation should include resume and names, 
addresses, and telephone numbers of three 
references. Review of applications will 
begin May 15,1993, and continue until 
the position is filled. Please submit appli­
cation to: Denise Weintraub, Personnel 
Office, University of Chicago Library, 
1100 East 57th Street, Chicago, Illinois 
60637. EOE/AA.

HEAD, SOPHIA SMITH COLLECTION 
Smith College Libraries 
Northampton, Massachusetts 
Reporting to the Coordinator of Special 
Collections and the Director of Libraries, 
the head is responsible for the develop­
ment and management of the Sophia 
Smith Collection, a national repository of 
over 4,000 cu.ft of primary sources in 
women’s history with a staff of 1.5 full 
time employees. Founded in 1942, the 
Sophia Smith Collection collects materials 
documenting American women from the 
late eighteenth century to the present. In a 
shared facility, the head works in collabo­
ration with College Archives staff (2.5 full 
time employees) on activities including 
acquisitions and reference service. 
Responsibilities: Formulate, administer, 
and evaluate policies and procedures relat­
ing to acquisition, arrangement and 
description, reference and access, and 
preservation of the collection; develop 
donor, patron, and colleague relationships; 
interpret collections to students, scholars, 
and other constituencies by participating 
in reference service, giving lectures and 
presentations, and mounting exhibits; 
select, train, supervise, and evaluate per­
sonnel; budget and plan for staffing, future 
physical facilities, and other needs; partic­
ipate in library-wide activities. Qualifica­
tions: Required: MLS from an ALA- 
accredited institution or MA in history 
(either degree must include archival 
coursework); a minimum of five years 
experience in full-time management of an 
archives or manuscript repository. Ph.D. 
in history with at least five years experi­
ence in full-time management of an 
archives or manuscript repository will also
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be considered. Preferred: Background or 
interest in women’s history or women’s 
studies, significant experience with donor 
relations, fund raising and grant writing, 
evidence of professional participation, 
ACA certification. Salary: $38,670 to 
$43,080 for 12 months, dependent upon 
qualifications and experience. To apply 
please send letter of application, resume, 
and the names and addresses of three pro­
fessional references to: Employment 
Group, Human Resources, Smith College, 
Box 850, Northampton, Massachusetts 
01063. Applications accepted until the 
position is filled. Smith College is an 
Affirmative Action/Equal Opportunity 
institution; minorities and women are 
encouraged to apply.

MANUSCRIPTS LIBRARIAN 
Penn State University Libraries 
University Park, Pennsylvania 
Faculty position in the Special Collections 
Department of Penn State University 
Libraries. Department consists of: Rare 
Books, including literary manuscripts; 
Historical Collections and Labor 
Archives; and the University Archives. 
Position will be based administratively in 
Rare Books, but will work closely with all 
units in the administration of manuscript, 
archival, and non-textual materials. 
Responsibilities include: arrangement and 
description of collections of modem per­
sonal papers, archives, and literary 
manuscripts, including photographic 
archives; collection development and ref­
erence services; coordination of depart­
mental concerns for preservation; partici­
pation in the development of automated 
processes for the organization of and intel­
lectual access to manuscript holdings, 
including effective guides and MARC- 
AMC cataloging records. Qualifications: 
Requires ALA-accredited MLS, or equiva­
lent, and minimum of 2-3 years experience 
in archival/manuscript collection manage­
ment Second advanced degree in the 
humanities preferred. Excellent written 
and oral communication skills and the 
ability to work effectively with patrons 
and staff essential. Familiarity with the 
MARC-AMC format is required and expe­
rience using database management soft­
ware is desirable. Potential for promotion 
and tenure will be considered. Compen­
sation: Salary and rank dependent on 
qualifications, minimum $30,000. Excel­
lent fringe benefits. Applications will be
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reviewed beginning April 30,1993, and 
continue until position is filled. To apply 
send letter of application, resume, and 
names of three references to: Nancy Slay- 
baugh, Manager, Libraries Human 
Resources, Box ML-SAA, Penn State Uni­
versity, El Pattee Library, University Park, 
Pennsylvania 16802. An Affirmative 
Action/Equal Opportunity Employer. Women 
and minorities are encouraged to apply.

PROJECT ARCHIVIST 
International New Thought Alliance 
(INTA)
Mesa, Arizona
INTA is a 79-year-old religious affiliation 
of indigenous New Thought religions ded­
icated to the spiritual enlightenment of the 
individual and to world peace. Affiliates 
include Unity, Religious Science, Divine 
Science, and many independent move­
ments. Founded in the United States, it is 
a worldwide organization with members in 
41 countries. INTA seeks a pioneer 
archivist to organize, describe, preserve, 
and promote its multimedia collection dat­
ing from the mid- 19th century. Core col­
lection located in modest facility on world 
headquarters grounds in Mesa, Arizona. 
Major responsibilities: Perform all basic 
archival tasks required for setting up a 
new archival program to include prepara­
tion of policies and procedures for organi­
zation and operation of the Archives. By 
the end of the 18-month grant period,
INTA will have a fully operational 
archives and records management pro­
gram. Archivist will participate in annual 
international conference and contribute to 
INTA’s quarterly journal. Qualifications: 
MA in American history and/or MLS with 
specific archival training required. At 
least two years experience working in 
archives or manuscript repository and 
excellent communication skills required. 
Preference will be given to a candidate 
with working knowledge of AACR 2, 
MicroMARC, and other archival software. 
Some knowledge of American religious 
history highly desirable. Records manage­
ment experience desirable. Salary:
$25,500 for first year of project; 3.5% 
increase for remaining 6 months of pro­
ject, plus benefits. Position subject to 
funding external to institution. Hiring 
decision cannot be made prior to July 1, 
1993, for October 1 starting date. Project 
archivist will be given first consideration 
for permanent position of INTA archivist

at end of project Contact: Patricia 
Delks/Marilyn Anderson, INTA Search 
Committee, 8624 Winding Wood Drive, 
Port Richey, Florida 34668, telephone 
(813)863-0605.

HEAD OF M EDIA /
PEABODY CURATOR
The University o f Georgia Libraries
Athens, Georgia
Duties: The Head of Media/Peabody 
Curator is a newly created position and is 
responsible for the development and man­
agement of services and collections of the 
Media Center, including pursuing alterna­
tive sources of funding, and serves as liai­
son to a wide variety of departments both 
within the Libraries and the University. 
Most significantly, the Head of 
Media/Peabody Curator serves as curator 
of the Peabody Awards Archives. The 
George Foster Peabody Awards for Excel­
lence in Journalism Archives is the key­
stone of the media collections, containing 
virtually every entry submitted for this 
prestigious award, and constitutes one of 
the foremost sound and moving images 
collections in the world. The Head of 
Media/Peabody Curator provides refer­
ence assistance for all types of media 
materials located in the Center which 
includes the Georgia Folklore Collection, 
LPs, CDs, audiocassettes, VHS videocas­
settes, laserdiscs, computer software, and 
other mixed media materials. Some 
evening and or weekend work may be 
required. The Head of Media/Peabody 
Curator supervises one library assistant; 
shares supervisory responsibility of one 
librarian (Peabody Awards Collection); 
and assists with the supervision of eight to 
ten student assistants. The Head of 
Media/Peabody Curator reports to the 
Associate Director of Public Services and 
Collection Development. Qualifications: 
ALA-accredited MLS, or Academy of 
Certified Archivists (ACA) certification, 
with two years of professional experience; 
broad academic background, with strong 
interest in journalism, film history/criti- 
cism, instructional technology, or other 
related field preferred, with preference 
given to candidates holding or pursuing an 
advanced degree; strong interest in fund 
raising and grant-writing; demonstrated 
knowledge of media materials, preserva­
tion and equipment; knowledge of copy­
right and processing of media materials; 
demonstrated supervisory skills; interest in
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interactive technologies and the integra­
tion of media into the University curricu­
lum; effective oral and written communi­
cation skills; ability to establish and main­
tain effective working relationships; strong 
public service orientation. Benefits: 
Standard benefits package includes life, 
health, and disability insurance, and 
mandatory participation in the state or 
optional retirement system, and 21 days 
annual leave, plus 12 paid holidays.
Salary minimum: $35,000 (adjustments 
may be made commensurate with experi­
ence). Application procedure: Send let­
ter of application addressing all qualifica­
tions with a resume and the names of three 
references by June 18,1993 to: Florence 
E. King, Personnel Librarian, university of
Georgia Libraries, Athens, Georgia
30602. This position will be filled only if
suitable applicants are found. An Equal
Opportunity/Affirmative Action Institution.

RECORDS MANAGER 
Inter-American Development Bank 
Washington, D.C.
The Inter-American Development Bank, 
an international financial institution based 
in Washington, D.C., has an immediate 
opening for the position of Section Chief 
of the bank’s Records Management Sec­
tion. This position requires the Section 
Chief to direct the transition of the bank’s 
records management program toward the 
implementation of automated/electronic 
records management systems and pro­
grams in its Washington Headquarters 
Office and in its offices throughout Latin 
America and the Caribbean. The bank 
desires a high quality records management 
program capable of supporting its business 
objectives during the 1990s. An excellent 
salary and benefits package, including 
relocation costs, will be provided. Quali­
fications: A  minimum of six years pro­
gressively responsible experience in 
records management at the national/inter- 
national level, with two years of supervi­
sory experience. Working knowledge of 
all aspects of records management/ 
archives administration, with emphasis on 
the technologies used to create, protect or 
preserve business records, automate or 
enhance record keeping or information 
retrieval, and solve records management 
problems. Master's degree or equivalent 
required, with specialization in records 
management, library and information sci­

ences, or archives administration, with 
supplementary training in electronic imag­
ing, micrographics, or other related disci­
plines. Status as a Certified Records Man­
ager is preferred. The successful candi­
date must also read, speak, and write 
Spanish as well as English. Ability to read 
French and/or Portuguese is desirable. 
Send curriculum vitae or other evidence of 
qualifications to: Inter-American Devel­
opment Bank, FtUR-RQ-SAA, Washing­
ton, D.C. 20577, or fax (202) 623-3096. 
All responses must be received by June 
21,1993. The bank regrets that it can only 
acknowledge those applications which 
best match the position’s requirements.

ARCHIVIST OF THE COLLEGE 
Dartmouth College Library 
Hanover, New Hampshire 
Dartmouth College Library is seeking 
applicants for the position of Archivist of 
the College. The position reports to the 
Head of Special Collections Department. 
Working in an advanced electronic envi­
ronment, the Archivist interacts with 
administrative officers, students, faculty, 
records management, and alumni to 
acquire, preserve, and make available the 
records of the more than 220 years of Col­
lege history. The Archivist has responsi­
bility for nearly 6,000 linear feet of 
records, 350,000 photographs, and 20,000 
printed items. Responsibilities include: 
Day-to-day administration of the 
Archives, including the supervision of 2.5 
full-time staff employees, collection man­
agement and promotion of the use of the 
Archives, as well as participating in an 
integral part of the department team. 
Qualifications: ALA/MLS with an 
archival concentration, a minimum of five 
years post MLS experience with increas­
ing responsibility in an archival setting, 
knowledge of the MARC-AMC format 
and demonstrated ability to work in both 
paper and electronic environments are 
required. The preferred candidate will 
have an advanced degree in history, excel­
lent oral and written communication skills, 
strong interpersonal skills to enable the 
Archivist to work with a broad range of 
donors and patrons, and knowledge of 
RLIN. Salary and Benefits: Dartmouth 
College offers a flexible benefits package 
including 22 vacation days, TIAA/CREF; 
paid major medical, hospital and dental 
insurance; and assistance with moving

expenses. Rank and salary commensurate 
with background and experience, with a 
minimum of $31,500 for a Librarian III 
(requires five years of experience). Appli­
cations: Review of resumes will begin 
June 1,1993. Reply to: Phyllis E. Jaynes, 
Chair, Archivist Search Committee, 115 
Baker Library, Dartmouth College, 
Hanover, New Hampshire 03775.

ASSISTANT HEAD OF DEPARTMENT 
OF MANUSCRIPTS AND ARCHIVES 
Sterling Memorial Library 
Yale University
Responsibilities: Collects modem 
manuscripts. Assists in range of planning 
and administrative responsibilities. 
Required: MA degree in history or relat­
ed discipline and/or ALA-accredited MLS. 
Knowledge of a broad range of archival 
theory and practice based on training and 
professional experience. Five years of 
professional experience in a major 
archival or manuscript repository, includ­
ing substantive management, planning, 
and supervisory responsibilities. Substan­
tive experience in the definition, planning 
and implementation of collection strate­
gies and procedures and intellectual access 
and control programs for modem docu­
mentary collections. Demonstrated suc­
cess in dealing with donors, dealers, and 
other sources for modem documentary 
resources. Ability to develop and imple­
ment effective and innovative conceptual 
and technological approaches to collection 
development and intellectual access and 
control issues. Excellent oral and written 
communication skills. Ability to plan, 
manage, and coordinate complex projects. 
Abiltiy to work effectively with col­
leagues, constituents, donors, and patrons. 
Preferred: Substantve experience in the 
development and management of grant- 
funded and other special projects. M ini­
mum rank: Librarian III. Salary from a 
minimum of $36,000 dependent upon 
qualifications and experience. Benefits 
include 22 days vacation, 17 holiday, 
recess, and personal days; retirement plan; 
health care and relocation assistance. 
Application deadline: June 10,1993. 
Applications will be accepted until the 
position is filled. Please send letter ofap- 
plication, resume, and names of three ref­
erences to Diane Y. Turner, Director, 
Library Personnel Services, Yale Universi­
ty Library, P.O. Box 1603A Yale Station, 
New Haven, CT 06520.
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SAA Staffer Bernice Brack Celebrates 14th Anniversary
by Teresa Brinati

She is the "voice" of SAA—the distinct dulcet tone that 
greets callers to the office of the Society of American 
Archivists. Receptionist and Membership Assistant Bernice 
Brack celebrates 14 years of employment with the Society 
this June.

"I have probably talked with 90 percent of the member­
ship over the years," Bernice recalled in a recent interview. 
That is quite a feat considering that SAA's current member­
ship consists of approximately 3,000 individual members 
and some 500 institutional members.

"It has been a pleasure to work for the Society," said 
Bernice, who has the lengthiest record of employment at 
SAA, "I can hardly believe I have been here for 14 years!"

Bernice was hired in 1979 by then Executive Director 
Ann Morgan Campbell and former Meeting Planner Joyce 
Gianatasio. "My daughter worked with Joyce's mother and 
she told me that the Society of American Archivists was 
looking for a receptionist," Bernice recalled. "I had no idea 
what an "archivist" was and neither did my daughter!”

Not only does she now know what an archivist is and 
does, she also has established friendships with many of the 
members and staff. She has participated in eight annual 
meetings since her arrival. When a heart attack sidelined her 
from attending the annual meeting in St. Louis in 1989, Ber­
nice thought that she would never see another meeting. Dur­
ing her three-month convalescence, she received an outpour­
ing of support from members and continues to keep in touch 
with many of those people.

Bernice's beginnings at SAA were inauspicious. "I was 
late for my interview because of a delay on public trans­
portation, but Joyce and Ann made me feel very comfort­
able," Bernice related. When personal circumstances

required her to request a 
day off only two days after 
she was hired, she found 
the office to be very 
"understanding and accom­
modating."

"Bernice has become a 
unique resource to the 
office," noted SAA Execu­
tive Director Anne P. Diff- 
endal, "She serves as a 
memory bank for staff.”

Over the years, Ber­
nice has worked with a num- SAA MembeTship Assistant 
ber of SAA members whose
careers led them to employment opportunities in the SAA 
office, including Paul Conway, Timothy Ericson, Marion 
Matters, Tom Pardo, Mary Lynn Ritzenthaler, Timothy 
Walch, and Lisa Weber. "It has been nice to watch their con­
tinued success after leaving SAA headquarters," Bernice 
said.

r Bernice has achieved her own success as well. Her 
responsibilities have grown from basic receptionist duties to 
include membership assistance. Originally, SAA member­
ship records were kept on a Rolodex. Bernice remembers 
that it was the "messiest and most tedious thing in the world 
to maintain thousands of records manually." She was ecstatic 
when membership records were transferred to an automated 
database in 1987, which she is responsible for maintaining.

Bernice welcomes calls from the membership and 
her advice is simple and as sweet as her dulcet tone,
"Stay connected!"
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