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FACT: The Society of American
Archivists is your professional
resource for...

CONNECTING AND COMMUNICATING with more
than 4,800 individuals and institutions concerned with the
identification, preservation, and use of records of
historical value!

INFORMATION - an extensive catalog of publications
features 100 titles covering a variety of subjects important
to archivists, including the Archival Fundamentals Series,
introductory and advanced texts, and archival classics.

CONTINUING EDUCATION - workshops that provide
ah unmatched opportunity to investigate new archival
practices and technologies and strengthen your present
knowledge and skills.

ARCHIVAL PRESERVATION MANAGEMENT -
anationwide training program to develop a core
comprehensive preservation program across the United r
States, staffed by archivists who are willing and able to
lead the profession, teach others how to build programs,
increase awareness of continuing needs, and to provide
information through formal and informal networks.

SCHOLARLY ARTICLES - American Archivist, a
quarterly journal,; offers in-depth articles on archival
theory and practice, reviews of relevant literature, and
reports oh international archival activities.

PROFESSIONAL NEWS - Archival Outlook, a

bimonthly newsletter, features news of interest to the

archival community, reports on SAA activities, details

about upcoming events, a listing of archival job openings,
, and a wealth of related information.

CAREER OPPORTUNITIES - SAA Employment

Bulletin is a bimonthly listing of professional
opportunities.

PROFESSIONAL DEVELOPMENT - the SAA Annual
Meeting, held for aweek in early fall in different cities
throughout the country, includes nearly 80 program
sessions, preconference workshops, and tours of local
repositories.

IDEA EXCHANGE - SAA Sections and Roundtables
provide a forum for individhal members to meet, work,
and exchange information with others of similar
,sbackground and interests.



... Archival Outlook

American Archivists

January 1994

Issue
Highlights

Pages 4-8
¢ Fellows and Awards
Nominations Sought

Page 9
¢ 1994 Slate of
Candidates

Page 18
¢ Membership
Sweepstakes

Insert
* MAS Guidelines

A Bird in the
Hand...

A Tinglet Indian of the Raven
Clan in the village of Yakutat,
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in the background.
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_ from the

President's Desk

Unless one believes that there is no
such thing as bad publicity, the spate of
attention to archives has been definitely
bad news.

It began with a Senate committee
report titled “Serious Management Prob-
lems at the National Archives and Records
Administration”; moved to a negative
New Yorker article by Seymour Hersh on
NARA’s handling of the Nixon papers;
then to court decisions faulting NARA’s
handling of White House and National
Security Council computer records; then
to an uproar over the agreement between
U.S. Archivist Don Wilson and President
Bush regarding Bush’s access to and con-
trol over the records of his administration.
The final shout occurred when it was
learned that Wilson had been discussing a
position at the George Bush Center at
Texas A&M University at the time he
signed the above mentioned agreement

Well, it has been quiet on the NARA
front for some months. But while the
search for a new Archivist is under way,
Acting U.S. Archivist Trudy Peterson has
been quietly overseeing a number of
changes within the institution. These
changes, both directly and indirectly relat-
ed to the concerns that caused NARA’s
problems last year, will have a strong
impact on the institution’s overall priori-
ties, methods, and operating assumptions.

Shortly before leaving office Wilson
began, and Peterson continued, an institu-
tionwide strategic planning process. This
much needed vehicle for communication
and coordination provides the framework
through which other options for change
can be viewed. Some of the changes
facing NARA have been mandated gov-
emmentwide, but NARA’s specific imple-
mentation of them will be in accordance
with the goals and objectives stated in the
strategic plan. Explaining NARA actions
requires me to delve into a series of reports
and bureaucratic structures, so bear with
me as | wind you through the interconnect-
ing web of initiatives under way right now.

Vice President Gore’s study of govern-
ment operations (called the National Per-
formance Review), a series of memoranda

and Executive Orders, and the Government
Performance afid Results Act (GPRA) all
aim at reinventing, or at least streamlining,
the administration of federal agencies. The
GPRA requires all federal agencies to
adopt strategic plans by 1998 and to pre-
pare annual plans based on actual perfor-
mance beginning in 2000. While the strate-
gic planning envisioned in the GPRA is
even more broad ranging than NARA’s cur-
rent process, NARA is well on the way to
being one of the first agencies to imple-
ment the provisions of the new law.

Based on the initiatives associated
with implementing the National Perfor-
mance Review, NARA, and all federal
agencies, are undertaking actions that
include streamlining, cutting red tape, and
emphasizing customer satisfaction. Under
the streamlining initiatives, NARA was
given a threefold responsibility: to reduce
its total number of employees over a four-
year period, to reduce the number of
senior level employees by ten percent by
the end of next year, and to “flatten” the
organization by reducing the ratio of
supervisors to employees. Specifically,
the agency was to provide a report to the
Office of Management and Budget (OMB)
by December 1,1993, of the path it would
take to achieve these goals.

Peterson’s response to the three goals
mentioned above has been vigorous. To
develop methods of streamlining the
National Archives, she established a
working group of NARA employees to
draft a plan incorporating the strategic
plan into the effort to “reinvent NARA.”
The working group produced a repent
advocating significant restructuring of the
agency to meet the stated goals, and is
now the basis for agencywide discussion
of NARA’s future.

To identify and cut red tape, Peterson
has initiated a project designed to identify
and eliminate fifty percent of NARA’s
directives and regulations, not required by
statute, that pertain to the organization,
management, and personnel operations of
the agency.

To enhance customer satisfaction,
Peterson has commissioned a survey of

by Edie Hedlin

NARA'’s customers, to be followed by the
creation of a customer service plan. The
plan is to be completed by September 8,
1994. Service is one of the critical suc-
cess factors contained in NARA'’s strategic
plan, and so the President’s Executive
Order mandating customer surveys is a
serendipitous stimulus to quick action
toward the objective of providing “best in
the business” customer service.

These initiatives alone comprise an
ambitious agenda. In truth, however,' they
are but one area of NARA activity. Liti-
gation surrounding the electronic records
of the Executive Office of the President
has required that NARA meet rigorous
deadlines for processing and duplicating
these records, and for developing archival
guidance for the handling of White House
electronic mail in the future. NARA has
met its deadlines.

Legislation mandating that records
relating to the assasination of President
Kennedy be made available beginning last
October demanded a major staff effort to
review, declassify, arrange and describe
this large and complex body of materials.
NARA has met its deadlines.

And while all the above was going
on, NARA was preparing to move its
headquarters to College Park, Maryland.
The move, which took years to plan and
will take two years to fully execute, has
begun. Each day moving vans arrive at
one of NARA’s Washington, D.C., area
facilities and load equipment and records
for transfer to Archives Il in a carefully
orchestrated dance intended to maintain
NARA’s capacity to provide its full range
of internal and external services through-
out the lengthy moving period.

So if you have not heard much from
NARA lately, it is not because there is
nothing happening. Perhaps it is because
criticism makes for more exciting head-
lines than accomplishment (For more
details on this subject, see the articles on
pages 12 and 13.)
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SAA Fellow Nominations

The SAA Committee on Professional Standards invites
members of the Society to nominate colleagues for election as
Fellows of the Society in 1994.

Nominees must be individual members of the Society in good
standing for the past seven years. Other criteria on which the
Committee evaluates nominees are:

m appropriate academic education, and professional and tech-
nical training;

m aminimum of seven years of professional experience in any
of the fields encompassed in the archival profession;

m writing of superior quality and usefulness in advancing the
Society’s objectives; and

m contributions to the profession through work in and for the
Society.

The Professional Standards Committee includes the five
most recent past presidents of the Society and three members—

all Fellows who are elected annually by SAA officers and Coun-
cil. This year, past presidents Anne R. Kenney, Frank Burke,
Trudy H. Peterson, John A. Fleckner, and Frank B. Evans will be
joined by three Fellows elected at the SAA Council meeting in
January.

A nomination form is printed on pages 5 and 6 of this
newsletter. Completed forms must be postmarked by April 29,
1994, and addressed to the chair, Frank G. Burke, University of
Maryland, Hombake Library, College Park, Maryland 20742. A
nomination submitted in 1993 that did not result in the election
of a Fellow may be renewed by the nominator(s) by writing to
the chair by the deadline. Amplifications or revisions may be
submitted if desired.

Fellows are elected by a three-quarters vote of the Commit-
tee. In accordance with the Constitution of the Society, the total
number of Fellows may not exceed five percent of the SAA
membership as of the previous annual business meeting.

SAA Fellows

Herbert E. Angel*
Howard L. Applegate
Douglas Bakken*
Brenda Banks

David Bearman

Henry P. Beers*

V. Nelle Bellamy
Lewis J. Bellardo, Jr.
Edmund Berkeley, Jr.
William E. Bigglestone
Francis X. Blouin, Jr.
Lynn A. Bonfield
Maynard J. Brichford
Edwin C. Bridges
Mary Lynn McCree Bryan
Nicholas C. Burckel
Frank G. Burke

Ann Morgan Campbell
Paul Chestnut

Robert Claus

Agnes C. Conrad*

J. Frank Cook

Richard J. Cox

Miriam |. Crawford
George M. Cunha
John Daly

Maygene Daniels
Josephine Harper Darling
Lewis J. Darter, Jr.
William N. Davis, Jr.

4

Bruce W. Dearstyne
Mabel E. Deutrich
Leon de Vallinger
Anne Polk Diffendal
Charles M. Dollar
Mary Jane M. Dowd
Lawrence Dowler
Kenneth W. Duckett
Sherrod E. East
Terrence Eastwood
Linda Edgerly
Timothy L. Ericson
Frank B. Evans
Max J. Evans*

H. B. Fant*

C. Herbert Finch*
Shonnie Finnegan
Meyer H. Fishbein
John A. Fleckner
James E. Fogerty
Elsie Freeman-Finch
Carolyn L. Geda
Robert S. Gordon
David B. Gracy Il
Susan Grigg

Larry J. Hackman

F. Gerald Ham
Bruce C. Harding
Edie Hedlin
Margaret L. Hedstrom
Ruth Walter Helmuth
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Linda Henry

Steven L. Hensen

H. Thomas Hickerson
Andrea A. Hinding
Sue E. Holbert
Richard A. Jacobs
Aimer K. Johnson, Jr.*
H. G. Jones

William L. Joyce
Lucile Kane

Anne R. Kenney

John M. Kinney*
Philip D. Lagerquist
W. Kaye Lamb
Charles E. Lee*
Richard W. Leopold*
Lydia Lucas

Richard H. Lytle
William J. Maher
Philip P. Mason

Linda M. Matthews
Paul H. McCarthy, Jr.
Donald R. McCoy
William L. McDowell, Jr.*
Eva Moseley

James O'Toole
Charles G. Palm
Edward C. Papenfuse*
Ann Pederson

Trudy Huskamp Peterson
Harold T. Pinkett

SeymourJ. Pomrenze
Jean F. Preston

Mary Jo Pugh
Virginia C. Purdy
Patrick M. Quinn
Leonard Rapport
Dolores C. Renze
James B. Rhoads
Alan D. Ridge*

Mary Lynn Ritzenthaler
Kathleen Roe

William L. Rotes
Nancy A. Sahli

Helen W. Samuels
Charles R. Schultz
Jane F. Smith

Wilfred |. Smith
August R. Suelflow
Hugh A. Taylor
Victoria Irons Walch
William K. Wallach
Peter Walne*
Christine Ward
Robert M. Warner
Joan Warnow-Blewett
Lisa Weber

Edward Weldon
Merle William Wells
Daniel T. Williams
Dorman H. Winfrey*

inactive SAA membership



FELLOW NOMINATION FORM

Nominators must be members of the Society of American Archivists. Please complete the form below or
submit the same information in typed or computer-generated copy.

GUIDELINES - No member of the Society shall be elected a Fellow who has not been an individual member of the Society
in good standing for at least seven years immediately preceding his/her election; a duly-elected Fellow shall retain this
designation so long as membership in good standing is maintained in the Society; and election of Fellows shall be seventy-
five percent of the vote of the Committee on Professional Standards of SAA.

CRITERIA - Appropriate academic education, and professional and technical training in any fields of the Society’s interest;
professional experience in any of the fields of the Society's objectives for a minimum of seven years, which shall include
evidence of professional responsibility; contributions to the profession demonstrating initiative, resourcefulness, and
commitment; writings of superior quality and usefulness; contributions to the archival profession through active partici-
pation in the Society and innovative or outstanding work on behalf of the Society.

Name of Candidate Date of SAA Membership
(please with confirm with SAA office)

Present Institutional Affiliation Position
Education
College/University Date Degree/Certificate Received

Other Training
Institution and Location Date Training Received

Previous Professional Positions
Employing Institutions Date Position Title

Honors, Awards, Fel lowships
Organization Date Honors/Awards Received

E £1
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SAA Fellow Nomination

Major Published Materials (list publisher, date, and title)

SAA Activities (ofﬁces held, committee activities, annual meeting program appearances, special projects, etc.)

Other Contributions to the Archival Profession (include regional and international activities)

List names and addresses of three persons familiar with nominee’s work (need not be saa members).

m  ATTACH A ONE-PAGE NARRATIVE OF PROFESSIONAL ACTIVITIES SHOWING THE NOMINEE TO BE A
DISTINGUISHED AND WORTHY CANDIDATE.

Submitted by

Signature
Institution Date
Address Phone

SEND NOMINATIONS TO:
Frank G. Burke, University of Maryland, Hombake Library, College Park, MD 20742

NOMINATION DEADLINE: APRIL 29,1994.
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Awards Competition

The Society of American Archivists
announces its 1994 awards competition to
recognize achievements of the 1993 calen-
dar year. This year's competition features
two new awards— Minority Student
Award and Preservation Publication
Award. Winners will be selected by sub-
committees of the SAA Awards Commit-
tee, which is co-chaired by Thomas Battle
and Sharron G. Uhler. Awards will be pre-
sented on September 8,1994, at the SAA
annual meeting in Indianapolis.

Descriptions of the awards are below
and an awards nomination form is on the
next page. The SAA awards policy is
described in the American Archivist
39:415-417; copies are available from the
co-chairs.

Requests for additional information
and forms should be addressed to either
Thomas Battle, Howard University, 13004
Chalfont Avenue, Fort Washington, Mary-
land 20744, (202) 806-7241, fax (202)
806-6405; or Sharron G. Uhler, Colorado
Springs Pioneer Museum, 215 Tejone
Street, Colorado Springs, Colorado 80903,
(719) 578-6650, fax (719) 578-0965. The
deadline for awards nominations is
April 29,1994. Nominations will not be
considered unless all materials, including
books and other supporting documenta-
tion, are received by that date.

Distinguished Service Award

Created in 1964, this award recognizes a
North American archival institution, orga-
nization, education program, or nonprofit
or governmental organization that has
given outstanding service to its public and
has made an exemplary contribution to the
archival profession. Each nominee must
be supported by three SAA members, each
representing a different institution. A per-
son may not nominate his/her own institu-
tion. This award was established through
the generosity of three SAA Fellows:

Leon de Valinger, Jr., Mary Givens Bryan,
and Dolores Renze.

J. Franklin Jameson Archival
Advocacy Award

Established in 1989, this award honors an
individual, institution, or organization not
directly involved in archival work that
promotes greater public awareness, appre-
ciation, or support of archival activities or
programs. Contributions should have a

direct or indirect national impact. Nomi-
nations, which must include three letters
of support, will remain eligible for two
years, and additional supporting documen-
tation may be submitted the second year.
This award honors historian J. Franklin
Jameson, who labored for over 25 years to
establish the United States National
Archives.

C.F.W. Coker Prize for Finding Aids
Established in 1983, this award recognizes
finding aids, finding aid systems, projects
that involve innovative development in
archival description, or descriptive tools
that enable archivists to produce more
effective finding aids. To merit serious
consideration, the nominee must, in some
significant way, set national standards,
represent a model for archival description,
or otherwise have substantial impact on
descriptive practices. This award honors
SAA Fellow C.F.W. Coker.

Philip M. Hamer and Elizabeth
Hamer Kegan Award

Established in 1973 and subsequently
modified by Council, this award recog-
nizes an individual, organization, institu-
tion, or group of individuals, organiza-
tions, or institutions who have increased
public awareness of manuscripts and
archives through compilation, transcrip-
tion, public presentation, exhibition, or
publication. The award honors two SAA
Fellows and former presidents, Philip M.
Hamer and Elizabeth Hamer Kegan.

Waldo Gifford Leland Prize
Created in 1959, this prize encourages and
rewards writing of superior excellence and
usefulness in the field of archival history,
theory, or practice. Monographs, finding
aids, and documentary publications pub-
lished in North America are eligible. Peri-
odicals are not eligible. The award honors
Waldo Gifford Leland, one of America's
archival pioneers and SAA's second presi-
dent

Theodore Calvin Pease Award
Created in 1987, this award recognizes
superior writing achievements by students
enrolled in archival administration classes
or engaged in formal archival internship
programs. Eligible manuscripts must be
unpublished, 15-20 pages in length, and

conform to stylistic guidelines of the
American Archivist. Papers examining
major trends and issues in archival admin-
istration are preferred. The award honors
Theodore Calvin Pease, first editor of the
American Archivist.

Oliver Wendell Holmes Award
Established in 1979, this award enables
overseas archivists already in the United
States or Canada for training, to travel to
or attend the SAA annual meeting. The
award honors SAA Fellow and former
president Oliver Wendell Holmes.

Sister M. Claude Lane Award
Created in 1974, this award recognizes
individual archivists who have made a sig-
nificant contribution to the field of reli-
gious archives. The award honors Sister
M. Claude Lane and is co-sponsored by
the Society of Southwest Archivists.

Minority Student Award

Established in 1993, this award encour-
ages minority students to consider careers
in the archival profession and promotes
minority participation in SAA. The award-
provides complimentary registration to the
SAA Annual Meeting to a minority stu-
dent enrolled in a postsecondary institu-
tion. Nominees must have a minimum
scholastic grade point average of 3.0 (B)
while enrolled in the academic year pre-
ceding the award. Preference will be
given to full-time students.

v J Preservation Publication Award

Established in 1993, this award recognizes
the author(s) or editor(s) of an outstanding
work, published in North America, that
advances the theory or the practice of
preservation in archival institutions. Eligi-
ble publications include articles, reports,
chapters, and monographs in print, audio-
visual, or electronic form.

Descriptions of the Fellows' Posner
Prize and Colonial Dames Scholar-
ship Award are on page 27.

Use the nomination form on the next
page for these awards. The deadline
is April 29,1994.
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@_ AWARDS NOMINATION FORM

Name of Award

Person/Organization to receive Award

Address

City/State/Zip

Country TelephoneJ )

Person making the nomination

Address

City/State/Zip

Telephoned )

Please answer the following questions about the nominee. Attach additional pages if necessary.

How does the nominee meet the criteria of the award?

What are the outstanding characteristics of the nominee?

List supporting documents (three copies of all supporting documents, including nominated publications, must accompany
this form).

RETURN FIVE COPIES OF THIS FORM BY APRIL 29, 1994. Send nominations for the Distinguished Service Award, C.F.W.
Coker Prize, Theodore Calvin Pease Award, Oliver Wendell Holmes Award, and Minority Student Award to Thomas Battle, Howard
University, 13004 Chalfont Avenue, Fort Washington, Maryland 20744, (202) 806-7241. Send nominations for the Philip M. Hamer
and Elizabeth Hamer Kegan Award, J. Franklin Jameson Archival Advocacy Award, Sister M. Claude Lane Award, Waldo Gifford
Leland Prize, and Preservation Publication Award to Sharron G. Uhler, Colorado Springs Pioneer Museum, 215 Tejone Street,
Colorado Springs, Colorado 80903, (719) 578-6650.
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1994 Slate of Candidates

The Society of American Archivists 1994 Nominating Com-
mittee has proposed the following slate of candidates for election
this year:

Vice President/ Treasurer
President Elect Ellen Garrison
Brenda Banks Leon Stout

Patrick Quinn

Council
Roland Baumann
Paul Conway
Susan Davis
Steven Hensen
Sara Sue Hodson
Sharon Thibodeau

NominatingCommittee
Edward Galvin
Leon Miller
Kaye Lanning Minchew
DeborraRichardson
Roy Tryon
Elisabeth Wittman

Individual members of SAA will vote for one vice president,
one treasurer, three Council members, and three Nominating
Committee members. The vice president will serve in that
capacity for one year and then will become the Society's 51st
president in 1995-1996. The treasurer and the three Council
members will serve three-year terms through the 1997 annual
meeting. The Nominating Committee members will serve one-
year terms.

Candidates are required to answer a question related to their
prospective offices. Their responses, along with their vitae, will
appear in the ballot The following questions were formulated
by this year’s Nominating Committee, chaired by Faye Phillips
and including Marie Allen and¢Richard Szary, together with
Council members Randall Jimerson and Waverly Lowell.

Vice President
How should SAA provide an effective national voice
for the profession while addressing the diverse concerns
of membership?

Treasurer
How should SAA manage its financial resources to
respond to the programs and priorities identified in
SAA's strategic plan?

Council
How should Council most effectively respond to the
needs and concerns of the membership and provide
leadership in carrying out SAA's strategic plan?

1995 Nominating Committee
How should leaders be identified to adequately repre-
sent SAA’ diverse membership?

Voters will have the opportunity to write in candidates on
the ballot, which will be mailed in February. If you have not
received a ballot by March 1, please contact the SAA office.

Patrick Quinn and Brenda Banks are running for vice presl-
dent/president elect of the Society of American Archivists.
The winner will become SAA's 51st president.

Survey

The ballot will also include a membership survey. The sur-
vey is designed to help SAA target products ¢ id services of pri-
mary interest to members by collecting demographic and other
valuable information useful to prospective advertisers,
exhibitors, and the Society as a whole. Please complete the sur-
vey and return it in the envelope provided.

Oral History Transcription

Accurate! Dependable! Experienced!

Oral history interviews transcribed by a
former archivist. Confidentiality and quality
are assured. We pay careful attention to the
details. Standard and micro-sized audio tape
cassettes can be accommodated.

Complete transcripts can be shipped via
Federal Express for extra-fast return service.

Contact:
Liz Roach, President/Owner
All-Quality Secretarial Service
66 Glenbrook Road

Morris Plains, NJ 07950
Telephone (201) 829-0090

Price list available on request.
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Short Subjects

Executive Director Search
Committee Update

The SAA Executive Director Search
Committee met December 8-11 to inter-
view six candidates in Chicago. The com-
mittee ranked the candidates and forward-
ed a short list of names to Council for con-
sideration at its early January meeting.
The committee reported that all fmal can-
didates are well qualified and that there
are excellent prospects for a new execu-
tive director to be appointed to succeed
Anne P. Diffendal by April 1.

More than 350 individuals had inquired
aboutbecoming SAA’s executive director,
resulting in 187 formal applications. Those
surviving the initial review were then asked
to respond to additional written questions.
The Search Committee met in October to
select six candidates for the in-person inter-
views held last month. Council will inter-
view selected candidates and make a final
decision at its January meeting.

The Search Committee was co-
chaired by J. Frank Cook and William K.
Wallach and included Margaret Hedstrom,
Mary Janzen, William J. Maher, and
Teresa Brinati.

Leadership List Corrections

Please note the following corrections
to the 1993-94 Leadership List, which was
included as an insert in the November
issue of Archival Outlook:

COUNCIL
Margaret Hedstrom
(518)474-6771

AMERICAN ARCHIVISTEDITOR
Richard J. Cox

(412)624-3245  Fax (412) 648-7001

ROUNDTABLES
Women Religious Archives (not Archivists
for Congregations of Women Religious)

Newsletter Pullouts

There are two pullouts in the center of
this issue of Archival Outlook: Guidelines
for the Development ofa Curriculumfor a
Master ofArchival Studies Degree (white);
and Directory ofArchival Organizations
in the United States and Canada (gold).
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Preservation Publication Completes
Archival Fundamentals Series

Preserving Archives and Manuscripts,
by Mary Lynn Ritzenthaler, the seventh
and final volume in the Archival Funda-
mentals Series, was published in mid-
November. This volume addresses preser-
vation as a management function. Core
elements in an archives preservation pro-
gram are defined and the nature of archival
materials and the factors that affect long-
term keeping are broadly discussed. The
manual also features extensive illustrations
and a variety of appendices.

The Archival Fundamentals Series, a
comprehensive resource for novice and
veteran archival professionals includes:

m Understanding Archives and
Manuscripts (1990) by James M.
OToole

m Arranging and Describing Archives
and Manuscripts (1990) by Fredric
M. Miller

m Managing Archival and Manuscript
Repositories (1991) by William Nolte
and Thomas Wilsted

m Providing Reference Servicesfor
Archives and Manuscripts (1992) by
Mary Jo Pugh

m Selecting and Appraising Archives
and Manuscripts (1993) by F. Gerald
Ham

m Preserving Archives and Manuscripts
(1993) by Mary Lynn Ritzenthaler

m A Glossaryfor Archivists, Manuscript
Curators, and Records Managers (1992)
by Lewis and Lynn Lady Bellardo

Each publication is $19 for SAA
members, $25 for nonmembers, plus ship-
ping. The series price is a buy-six-get-
one-free deal: $114 for SAA members,
$150 for nonmembers, plus $7.75 ship-
ping. Prepayment is required. Visa and
Mastercard welcome. Contact SAA publi-
cations at’(312) 922-0140, ext. 21.

New Video Preservation Publication
Video Preservation: Securing the
Future ofthe Past, by Deirdre Boyle (New

York: Media Alliance, 1993), is now
available from SAA. It provides practical

information on common questions about
technical, managerial and philosophical
issues posed by preservation as well as
outlines new ideas for programs and fund-
ing to secure the treasury of video history
for future generations.

The publication also includes a report
on collaborative video preservation tech-
niques; a survey of video collections; a list
of facilities that clean and remaster video-
tape; a list of experts and organizations
that assist archival efforts; a report on the
Video Preservation Symposium convened
by Media Alliance at the Museum of Mod-
em Artin 1991; a glossary of video and
preservation terms; and a bibliography.

Video Preservation: Securing the
Future of the Past is $20 for SAA mem-
bers and $24 for nonmembers, plus $5.75
shipping. Prepayment is required. Visa
and Mastercard welcome. Contact SAA
publications at (312) 922-0140, ext. 21.

Out-of-Print Publications
The following publications are out-of-
print and no longer available from SAA:

Archives & Museum Data Models and
Dictionaries (Technical Report #10)
by David Bearman, published by
Archives and Museum Informatics,
1990.

The Management ofLocal Government
Records: A Guidefor Local Officials,
by Bruce Dearstyne, published by
AASLH Press, 1988.

Steve Mansee Joins SAA Staff

Steve Mansee recently joined the
SAA staff as Director of Automated Oper-
ations. He replaces James Sauder, who
departed in November after five years
with SAA to pursue employment opportu-
nities in the Twin Cities.

Mansee was previously employed by
the Realtors National Marketing Institute
as a technical support specialist, where he
maintained the association management
database. In his spare time, he sculpts and
does special effects make-up for film and
stage.



SAA DEADLINES

FEBRUARY

Revised entries for SAA Directory of
Archival Education

4  Registration for "USMARC" and/or
"APPM" workshops in Berkeley, CA

5 All submissions (including job ads) for
March Archival Outlook

Il Registration for "What to Keep" woikshop
in Tempe, AZ

MARCH

4 Registration for ""Advanced Appraisal®
workshop in Atlanta

5 Announcements for the April SAA Employ-
ment Bulletin

11 1994 Annual Meeting Program Committee
submits final session descriptions to SAA
office;
Registration for ""Advanced Appraisal®
woikshop in Atlanta, GA, and "Photograph-
ic Collections Management™ workshop in
Seattle, WA

15 Intern application form due

APRIL

1 Application for Colonial Dames Scholarship

5 All submissions (including job ads) for May
Archival Outlook

4 Registration for ""Public Relations™ work-
shop in Santa Barbara, CA and "Advanced
Appraisal workshop at Mount Holyoke
College, South Hadley, MA

15 Registration for ""Management for
Archivists™ workshop in Hamilton, Ontario,
Canada

18 Registration for ""Fundamentals of
Appraisal™ workshop in Lexington, KY, and
"Digital Imaging Technology" woikshop in
Chicago

29 Nominations for Fellows and awards

MAY

5 Announcements for the June SAA Employ-
ment Bulletin

JUNE

1 Submit proposals to write case studies under
NHPRC grant (see page 22)

5 All submissions (including job ads) for July
Archival Outlook

3 Enter membership sweepstakes

9 SAA Council meeting

15 Annual Meeting early registration

Spotlight

SUSAN MITCHEM of the Salvation Army has been promoted to

Archives Supervisor.

EDWIN BRIDGES, director of the Alabama Department of Archives
and History, was elected to the Research Libraries Group board of direc-

tors in June.

SUSAN GRIGG recently completed her MSLIS at Simmons College
and has been appointed librarian/archivist at Strawberry Banke Museum

in Portsmouth, New Hampshire.

VALERIE METZLER, archivist/historian, has moved her consulting
practice from Chicago to Vermont. She may be reached at RD1 - Box
99, Woodbury, Pennsylvania 16695, (814) 793-9289.

Lend a Photo and Receive a
Free Publication

A new manual on Security, by
Gregor Trinkhaus-Randall, is cur-
rently in progress and will be pub-
lished later this year by SAA. The
author invites your assistance with
photographs. If you have any of the
items listed below, please forward
them to the author. All those whose
donations are used will receive a
complimentary copy of the new
Security manual. In addition, indi-
vidual and/or institutional credit will
be given.

The following photographs are
needed (8"'xI0™ or 5"x7"* black/
white glossies preferred):

m adisaster with archival
materials;

m areading room or a layout
of areading room;

m proper housing of materials;

m environmental damage—water
or light—to materials

m climate control apparatus or a
control panel;

m exhibits of archival materials;

m lockers for storage of
researchers' materials; and

m acheckout station.

Please clearly identify all sub-
missions. Photos should be identi-
fied by place, date, activity, person,
photographer, and institution.
Material will be returned if accom-

panied by a self-addressed, stamped
envelope. Please submit all items
by March 1,1994, to: Gregor
Trinkhaus-Randall, Massachusetts
Board of Library Commissioners,
648 Beacon Street, Boston Mas-
sachusetts 02215-2070.

Colonial Dames Scholarship

A scholarship to the National
Archives’ Modem Archives Insti-
tute, to be held June 6-17,1994, is
available from the Society of Ameri-
can Archivists. The award, funded
by the Colonial Dames of America,
Chapter HI, covers up to $1,200 of
the total tuition, travel, and housing
expenses at the Institute (tuition is
$475). To be eligible, an applicant
must be an employee of an archival
institution or agency with a fair per-
centage of its holdings in a period
predating 1825; have been
employed less than two years as an
archivist or archives trainee; and
actually be working with archives or
manuscripts, regardless of title.

Resumes accompanied by two
letters of recommendation from per-
sons having definite knowledge of
the applicants qualifications should
be submitted in triplicate (original
and two photocopies) to Patricia
Ortega, 4102 Sampson Road, Silver
Spring, Maryland 20906, by April 1,
1994,
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From the Acting Archivist of the United States

During the past few months, both
ends of Pennsylvania Avenue have
required the National Archives, like all
other government agencies, to begin seri-
ous efforts to change its ways. The new
administration and Congress have “rein-
vented” government incorporating the best
principles of quality management.
“Streamlining,” “cutting red tape,” and “
customer satisfaction” are the buzz words
of Vice President Gore’s National Perfor-
mance Review and the watch word for the
planning exercises now taking place in all
federal agencies. The Government Perfor-
mance and Results Act, passed by
Congress last summer, requires compre-
hensive planning and performance-based
reporting in all agencies by the year 2000.

As most of you know, the National
Archives had already undertaken a strate-
gic planning effort in late 1992 and early
1993, and the first strategic plan was
released in February. A revision was
developed over the summer and is now in
effect. Reinforced by presidential and
congressional actions, and buttressed by
extensive consultations with staff and con-
stituent groups, the National Archives is
now beginning an effort to streamline and
restructure the agency. These moves —

w

strategic planning and restructuring —
have put the National Archives among the
first agencies to reach the initial goals of
the reinventing government effort.

In addition to our internal planning
and restructuring initiatives, the National
Archives is reinventing itself by looking
outward to its customers. In response to
the Government Performance and Review
Act and Executive Order 12862, “Setting
Customer Service Standards,” we are
undertaking a customer survey. Key ele-
ments of this project include identifying
our customers and the services we current-
ly offer, finding out what services cus-
tomers expect, and determining how ser-
vices can be measured for effectiveness.

Those who have undertaken similar
surveys report that identifying one’s cus-
tomers is die most difficult part of the pro-
cess. This has proved true for the National
Archives, with our broad spectrum of facil-
ities and functions ranging from regional
archives to the Federal Register, and our
array of customers ranging from
schoolchildren to other federal agencies.
The final product of the customer survey,
due next September, is a customer service
plan that establishes service standards to be
published and used by customers to mea-

by Trudy H. Peterson

sure this agency. The goal is to provide
choices and sources for service throughout
a user-friendly mechanism commonly
referred to as “one-stop shopping.”

A second outreach effort currently
under way is a feasibility study to deter-
mine the best means of disseminating
information to customers without direct
access to our facilities. Using a test popu-
lation in Nebraska, we will identify users
and potential users of electronically dis-
seminated information, evaluate their
needs for federal information, and deter-
mine the optimum technologies and for-
mats for delivering it. The goal of this
effort is to develop a blue print for our
long-term information delivery systems,
together with cost estimates for imple-
menting these systems. This project is to
be completed by December 1994.

By looking both inward and outward
simultaneously, the National Archives pro-
poses to examine every facet of its role as
keeper of the nation’s memory, regulator
of the government’s records, and dissemi-
nator of federal information. Our goals is
to preserve what works, fix what does not,
and develop new initiatives to serve the
public and strengthen our role as a central
government agency.

Resource

The Margaret Cross Norton Working Papers,

1924-1958
An Inventory and Index

Contact SAA Publications at

COMPILED BY ROBERT E. BAILEY AND ELAINE ShEMONEY EVANS

(312) 922-0140

A comprehensive collection of materials on microfilm which document

the career of an archival pioneer, Margaret Cross Norton, as well as the
early development of the archival profession in North America.

Published by Illinois State Archives (1993)
8 rolls of 35mm microfilm with a microfiche guide
$50 SAA members; $60 nonmembers; plus $5.75 shipping!handling

Prepayment required.

Visa and Mastercard accepted.

The Society of American Archivists
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Washington Beat

Agencies Respond to Government
Management Initiatives

As a partof broad “reinventing gov-
ernment” initiatives, the Congress passed
the Government Performance and Results
Act and President Clinton issued two
Executive Orders and a Presidential Mem-
orandum. On August 3, the President
signed Public Law 103-62, the Govern-
ment Performance and Results Act, and
soon afterwards the Administration
released the report “From Red Tape to
Results: Creating a Government that
Works Better and Costs Less.” This report
described the problem in government as
“industrial-era bureaucracies in an infor-
mation age” and proposed solutions in
four key categories: cutting red tape,
which focusses on reducing regulations;
putting the customer first; empowering
employees to get results; and getting back
to basics. This legislation requires all fed-
eral agencies to adopt strategic plans by
fiscal year 1998, prepare annual plans by
1999 that contain performance goals based
on the strategic plans, and report annually
to Congress beginning in 2000 on actual
performance.

On September 11, President Clinton
issued executive orders and a memoran-
dum to begin the implementation of the
performance review initiatives that do not
require additional legislation. Executive
Order 12861 titled “Elimination of One-
Half of Executive Branch Internal Regula-
tions” requires each executive department
and agency to eliminate not less than fifty
percent of its civilian internal management
regulations that are not required by law
within three years. The reductions in reg-
ulations are aimed at increasing productiv-
ity, streamlining operations, and improv-
ing customer service.

Executive Order 12862 titled “Setting
Customer Service Standards” begins with
the affirmation that “Putting people first
means ensuring that the federal govern-
ment provides the highest quality service
possible to the American people.” This
order requires agencies to become “cus-
tomer-driven.” To achieve the goals of
providing the highest quality of service,
executive departments and agencies are to:

identify their customers; survey them; post
their service standards; give customers
choices in both the sources of service and
the means of delivery, and make informa-
tion, services, and complaint systems easi-
ly accessible. This order calls for agencies
to report on the results of a survey of their
customers by March 8 and to publish a
costumer service plan by September 8,
1994.

In a Presidential Memorandum to all
heads of departments and agencies on
“Streamlining the bureaucracy,” Clinton
calls for the reduction of the executive
branch civilian workforce by 252,000 or
not less than twelve percent by the end of
fiscal year 1999. This memorandum
specifically directs agencies to reduce the
ratio of managers and supervisors to
employees. The government in general
has an estimated ratio of 1:7 of managers
to other personnel. The goal for the entire
federal bureaucracy is to achieve a 1:15
ratio of managers to employees within five
years. This initiative seeks to reduce over-
control and micromanagement that ham-
per efficiency. All executive branch agen-
cies were to have submitted by December
1,1993, a streamlining plan to the Office
of Management and Budget.

Congress is engaging in some of its
own “reinventing” initiatives and the
Library of Congress will be subject to con-
gressional and not executive directives.
But executive branch agencies, such as the
National Archives, were hard at work by
the end of November putting the finishing
touches on their first attempts at develop-
ing streamlining plans. For some agen-
cies, like the National Endowment for the
Humanities (NEH), there are strong indi-
cations that the goals for reduction in staff
can be met through attrition. And NEH,
like many other agencies, is focusing on
how to upgrade its computer systems to
increase management efficiency.

In response to the administration’s
initiatives on reinventing government, the
Acting U.S. Archivist, Trudy Huskamp
Peterson, has appointed three working
groups to study and prepare recommenda-
tions. Ralph Bledsoe, Director of the Rea-
gan Library, is leading the group of staff

by Page Putnam Miller

members working on the requirements of
the Presidential Memorandum on
“Streamlining the Bureaucracy.” The
working group on the customer service
executive order is headed by Linda
Brown, Assistant Archivist for Public Pro-
grams. Claudine Weiher, Assistant
Archivist for Special and Regional
Archives, is leading the effort to reduce
National Archives directives and regula-
tions by fifty percent.

The National Archives, which began a
very intensive strategic planning process
over ayear ago, is building on that work in
responding to the new directives. The
streamlining bureaucracy working group is
developing a draft reorganization«! plan
that offers a bold new approach for the way
the National Archives does its business and
interacts with its users. As federal agencies
begin next year to move from the conceptu-
alization to the implementation phase, we
can expect to see many changes.

Congressional Hearing on the
Implementation of the JFK
Assassination Records Legislation
Over a year ago the President signed
Public Law 102-526, which called for
public disclosure of almost all of the gov-
ernment records on the 1963 assassination
of President John F. Kennedy. During a
hearing held on November 18, John Cony-
ers (D-MI), chair of the House Commis-
sion on Government Operations, noted
that secrecy fuels the growing distrust in
government He stated that the best way
to deal with this problem of distrust is
through increased openness. Conyers,
along with Representative Alfred McCan-
dless (R-CA), expressed dismay that many
federal agencies had not complied with the
assassination records law and that the five
members of the Review Board, which has
the task of deciding which records should
remain closed, has yet to be confirmed.
Although the House Government
Operations Committee invited a number of
agency officials to testify, only the Acting
U.S. Archivist Trudy Huskamp Peterson
accepted. She reviewed the various dead-

continued on page 27
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A Message from the Vice President

From time to time | am asked how best to become involved
in the affairs of the Society of American Archivists. Sometimes
the enquirer is new to the profession or has just joined the Soci-
ety. On other occasions, the question comes from an experi-
enced archivist who is committed to progress or change in a par-
ticular facet of archival activity.

In either case, the answer is the same: seek out like-minded
groups within the Society and volunteer.

Sections of the Society were established to provide meeting
places and forums for discussion of key archival functions
including acquisition and appraisal; description; oral history;
preservation; reference, access, and outreach; and care of visual
materials. Other sections bring together individuals working in
particular archival environments, including business archives,
governments, manuscript repositories, museum archives, or reli-
gious collections. Membership in up to two sections is a privi-
lege open to any individual Society member.

Each of the sections has its own officers and committees.
Many publish newsletters, including some of great scope and
sophistication. Sections also develop substantive programs for
their own meetings and propose program ideas for the SAA’s
annual meeting. The Society’s elected leaders turn to them for
guidance, and the sections in turn influence the Society’s direc-
tion and policies.

Roundtables provide another focus for the Society’s activi-
ties. These groups, although sometimes highly organized, often
are small and informal, bringing together a community of inter-
est in a particular archival topic. All roundtables are open to any
Society member and to others committed to archival concerns,
and thus provide a professionwide link of communication.

All of this activity in sections and roundtables requires enor-
mous effort by the Society’s members. But participation also
brings with it the rewards of accomplishment and communica-
tion with like-minded colleagues, and opens the door to ever-
widening circles of involvement in the Society’s affairs.

Perhaps you do not know which sections or roundtables
might interest you the most. The Society’s annual meeting is the
ideal place to find out Every section and roundtable meeting is
open to all, and you will find a welcome wherever you go.

You can, of course, also volunteer and participate even if
you cannot attend the annual meeting each year. Although many
activities take place at the meeting, other — writing, editing and
producing a section newsletter, for example — take place around
the nation and throughout the year. To begin, all that is needed
is to volunteer.

Finally, in the last three years, a new experimental program
of internships has been established to make it possible for newer
members of the Society to gain first-hand experience with the
specialized responsibilities of selected committees, task forces,
and boards. The program is open to those who have been mem-
bers of the Society for five years or less.

I encourage you to contact the chair of any section or
roundtable (all are listed in the Society’s Leadership List that
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by Maygene Daniels

appeared in the November issue of Archival Outlook) or apply
for an internship (see below for more information). The Society
will benefit from your involvement, and you will find yourself
part of a wonderful endeavor.

Intern with SAA

Students and newcomers to the Society have an oppor-
tunity to serve as interns to selected SAA committees and
boards, as listed below. The internship program is aimed at
encouraging newer members of the profession to become
informed and involved in die affairs of the Society. SAA
members are eligible to serve as interns if they have been
members of SAA for less than five years. The Vice Presi-
dent/President Elect appoints, as appropriate, an intern in
consultation with the chair of a prospective group. Interns
serve as non-voting members for a term of one year. They
are expected to attend the SAA annual meeting and assist in
the work of the group throughout the year.

For an application form, contact the Society of Ameri-
can Archivists, 600 S. Federal, Suite 504, Chicago, Illinois
60605, (312) 922-0140. Upon submission of the form,
applicants will be contacted by SAA Vice President May-
gene Daniels.

BOARDS

Editorial Board develops goals and monitors the direction of
the Society’s publications activities, both serial and occa-
sional.

Education Office Advisory Board works with the SAA staffin
establishing directions for the Society’s continuing educa-
tion program and monitoring the effectiveness of offerings
in light of professional needs.

Standards Board oversees the process of developing, review-
ing, and implementing standards pertinent to archival prac-
tice and to the archival profession, and for providing for
effective interaction with other standards-developing organi-
zations whose work affects archival practice.

STANDING COMMITTEES

Committee on Archival Information Exchange (CAIE) is
responsible for developing and promoting standards for the
exchange of information among archival repositories about
their holdings and programs.

Committee on Automated Records and Techniques (CART)
is responsible for monitoring developments in the adminis-
tration of automated records and the use of automated tech-
niques in archives, and for increasing awareness among
SAA members of the impact of automation on archives.



Awards Committee, through its subcommittees for each award,
evaluates nominees and selects winners for each award, con-
ducts the awards ceremony held each year during the Soci-
ety’s annual meeting, and develops criteria and guidelines
for awards.

Committee on Education and Professional Development
(CEPD) assesses the educational needs of the profession and
prepares and promotes standards for archival education pro-
grams, those based in graduate schools as well as continuing
education workshops, seminars, and institutes.

Committee on Goals and Priorities (CGAP) proposes and ana-
lyzes goals and objectives for the archival profession and for
the Society of American Archivists, and suggests strategies
and activities to accomplish these goals.

Host Committee assists the SAA staff with local arrangements
for the Society’s annual meeting.

Committee on Institutional Evaluation and Development
(CIED) promotes standards for archival programs and the
development of tools for assessing and evaluating archival
and manuscript repositories in order to improve the manage-
ment of archival and professional services.

Committee on International Archival Affairs promotes con-
tacts and communication between American Archivists and
professional colleagues worldwide, encouraging participa-
tion in international archival activities and monitoring issues
of international concern on behalf of the Society.

Committee on Legal and Legislative Issues monitors and
informs SAA leaders and members about legal and legisla-
tive activity having archival implications.

Membership Committee assists the SAA staff and Council in
increasing the numbers of individual and institutional mem-
bers and ensuring the retention of these members through
the offering of services that meet their needs.

Program Committee develops and implements program ses-
sions for the Society’s annual meeting.

Committee on Public Information assists the SAA staff and
Council in its public relations functions including promoting
media coverage of the archival profession and its activities
and identifying activities to raise the public perception of
archives.

Committee on Regional Archival Activity services as liaison
between SAA and the various, local, state, provincial, and
regional archival organization and works with these organi-
zations in order to improve archival cooperation.

Committee on the Status of Women monitors the status of
women in the archival profession, and promotes the partici-
pation of women in all phases of SAA’s activities and the
profession as a whole.
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Education Notes

MAS Guidelines

Appearing as an insert in this issue of Archival Outlook is the
revised draft of the Guidelinesfor the Development ofa Curriculum
for a Master ofArchival Studies Degree. The revisions resulted
from the review of an earlier draft submitted by the Committee on
Education and Professional Development to the Standards Board.
After the first submission, members of the profession had the
opportunity to comment on the proposed standard in writing and at
an open forum at the annual meeting in New Orleans. Following
the annual meeting, CEPD incorporated many of the suggestions
into the currentdraft and submitted the revised guidelines to the
Standards Board for consideration. The Standards Board will
accept comments on this draft until March 1,1994, and will submit
the final document, with its recommendation, to Council this June.

Comments on the revised draft of the MAS guidelines should
be directed to Linda Matthews, SAA Standards Board, Special
Collections Department, Robert W. Woodruff Library, Emory
University, Atlanta, Georgia 30322-2870 or through e-mail at lib-
rim.emuvml.cc.emory.edu.

Digital Imaging Technology to be Offered in Chicago
A new SAA workshop on “Digital Imaging Technology” will

be offered on May 12,1994, in Chicago, in conjunction with the

spring meeting of the Midwest Archives Conference. The work-

CAN HELP SAVE YOUR COLLECTION

1. TOLL-FREE HELP LINE
Thursdays & Fridays, 9 am-5 pm EST
Call our conservator for advice.

2. FREE LITERATURE
Preservation Pathfinders:
* No. 1. An Introduction to Preservation

3. FREE

ARCHIVAL CATALOG
Over 90 pages of archival products
and technical conservation tips.

CALLUS
FOR HELP
800.448.6160

Gaylord

—The Trusted Source
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by Jane Kenamore

shop is designed to provide archivists with information that will
enable them make decisions with regard to their own collections
and to communicate with the many venders, who have their own
agendas. Topics will include a brief overview of the technology
and its capabilities; identification of needs; uses for preservation,
access, and storage; components of the digital imaging system;
issues regarding quality, costs, refreshing, access, standards, col-
laboration, vender negotiations, and legalities; and implications
for libraries and archives.

The instructors for the course will be Anne R. Kenney and
H. Thomas Hickerson of Cornell University.

Continuing Education Schedule Update

February 28-March 3: “Archives, Personal Papers, and
Manuscripts' and “Understanding the USMARC Format for
Archival and Manuscripts Control,” Lawrence Berkeley Lab-
oratory, Berkeley, California. Instructors: Steven L. Hensen
of Duke University, Marion Matters, consultant, and Lofton
Wilson of the New York Public Library. The workshops may
be taken as a package or separately.

March 5: “What to Keep? Selecting Historical Records,” Ari-
zona State University in Tempe; co-sponsor, Coordinating
Committee for History in Arizona. Instructor: Frank Boles
of Central Michigan University.

March 23-27: “Archives: An Introduction” for the National
Association of Equal Opportunity in Education. Funded by
the National Endowment for the Humanities. Instructors:
Brenda Banks of the Georgia Department of Archives and
History and Daniel T. Williams of Tuskegee University.

April 7-8: “Advanced Appraisal,” Atlanta, Georgia; co-sponsor,
Society of Georgia Archivists. Instructor Julia Marks Young.

April 22-23: “Photographic Collections Management,” Seattle;
with American Association of Museums annual meeting.
Instructors: Laurie Baty of NHPRC and Richard Pearce-
Moses qf Arizona State University.

April 28: “Managing Public Relations' Santa Barbara; co-spon-
sor, Society of California Archivists. Instructor: Julie Bres-
sor, Shelburne Farms, Vermont.

April 29: “Advanced Appraisal,” Mount Holyoke College; co-
sponsor, the New England Archivists. Instructor Frank Boles.

May 7-8: “Management for Archivists,” Hamilton, Ontario; co-
sponsor, The Ontario Association of Archivists. Instructor:
Thomas Wilsted of the University of Wyoming.

May 12: “Fundamentals of Appraisal,” Lexington, Kentucky;
co-sponsor, Kentucky Council on Archives. Instructor
Anne Diffendal, SAA Executive Director.

May 12: “Digital Imaging Technology,” Chicago, lllinois; co-
sponsor, Midwest Archives Conference. Instructors: Anne
R. Kenney and H. Thomas Hickerson, Cornell University.



Preservation

The Preservation office initiated the second half of its man-
agement training program last November with the Western
Series. Twelve archivists from a diverse geographic region
spanning from Alaska to Hawaii to Texas descended upon scenic
Palo Alto, California, for six days of intensive training.

Judith Fortson of the Hoover Institution at Stanford Univer-
sity and Evelyn Frangakis of SAA were the lead faculty for this
workshop. They were assisted by a host of informative special
media instructors: Debra Evans of the Fine Arts Museums in
San Francisco (photographs); Mark Roosa of the Huntington
Library (sound recordings); Margaret Byrne of the National Cen-
ter for Film and Video Preservation (moving images); and
Charles Dollar of the National Archives and Records Adminis-
tration (electronic records).

Participants enjoyed the opportunity to conduct a site-visit of
the Hoover Institution archives to help them prepare to conduct
surveys of their own repositories in the coming months. Anne
Van Camp, archivist of the Hoover Institution, introduced partici-
pants to the Hoover’s mission and the nature of its collections.
Hoover staff member Linda Bernard facilitated the archives
walk-through. Stanford University archivist and head of Special
Collections, Maggie Kimball, spoke to the group about the effect
of the 1989 Loma Prieta earthquake on the collections under her
care. She discussed storage, preservation, moving, and access
issues, which are ongoing concerns as a result of the quake. As
part of a class exercise, participants gained hands-on experience
in salvaging water damaged materials (see photograph at right).

The final series of this program begins as this newsletter
arrives in your mailbox. The Southeastern Series is being held
January 29 - February 3 at the Center for Continuing Education,
University of Georgia in Athens.

The preservation office extends sincere thanks to those of you
who responded to the Preservation Needs Survey last October and
November. We received almost 1,000 responses. Your answers
are helping us develop recommendations for future initiatives.

Ode to Preservation Management Studies

The following limericks by Todd Ellison of Fort Lewis Col-
lege in Colorado, were inspired by his participation in the SAA
Preservation Management Training Program, Western Series.
The study of poesy is not part of the curriculum.

We’ve gathered from all o’er the nation
to implement smart preservation.
Now if we take the lead
we know well succeed

with our bosses’ sincere adulation.

If you hope to preserve for posterity
something treasured or thought to be verity,
, you'd better learn fast
how ‘twas made in the past
and act now with forethought and clarity.

by Evelyn Frangakis

Instructor Judith Fortson (left) and program participants
Todd Ellison, Linda Fagan, Julie Reiz, Maxine Trost, and
Cindy Martin practice disaster recovery techniques in Palo
Alto, California, as part of SAA's Preservation Management
Training Program, Western Series.

When it’s time to automate,
the best archivists
are eloquent

GENCAT Relational Cataloging

Software is preferred because of

"the large record size and the fact
that all the fields are searchable. No other software
package | looked at had these features which are
critical to our application,” says Franklin Muse,
Archivist of CoreStates Financial Corp. Join with
The Johns Hopkins University, The Massachusetts
Historical Society , The Washington State Archives,
and others to enjoy these features:

1. User-defined screens for research and data
entry; variable field size to save disk space
2. Synonyms to prevent incomplete searches by
cross-referencing similar names and terms
3. Authority Files for user-authorized names
and terms to maintain consistent data entry
4. Hierarchy Structures for classifying your
data into any number of levels
5. Custom-built Import/Export Utilities to
exchange data with most other systems.
Forfree descriptive materials
please telephone today:
Toll-Free 1-800-663-8172,

or Fax (604) 980-9537.
SYSTEMS « INC
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Membership Sweepstakes

The SAA 1994 membership campaign
commences this month with numerous
incentives to encourage new members and
to increase current member involvement in
the Society. Designed to expand aware-
ness of the benefits of SAA membership
throughout the archival profession, this is
the first comprehensive campaign under-
taken by SAA in a number of years.

“Through a targeted, personalized
approach, we hope to generate goodwill
and to encourage individuals to join their
national professional association,” com-
mented Leon C. Miller, SAA Membership
Committee chairman. “For SAA to suc-
cessfully lead the profession into the twen-
ty-first century, we must strive to engage
the active participation and expertise of all
those for whom the association exists to
serve.”

Bringing SAA groups and other
archival organizations into the arena is one
unique aspect of this campaign. “Diversi-
ty and representation from all related areas
of interest and geographic locations will
strengthen the efforts of the entire profes-
sion. Although the institutional setting or
area of the country may be different, we
need to recognize what we all have in
common and pull together to strengthen
our efforts,” said SAA Executive Director
Anne Diffendal.

Another unique aspect of this cam-
paign is the special attention that new
members will receive once they join. In
addition to a new member packet, they
will receive information on how to get
involved in SAA and will be provided
with special incentives to participate in a
variety of association activities. This
includes a new member discount off of
workshop and annual meeting registration
fees. Italso includes a chance for a new
member who joins between January 1 -
June 3,1994, to win roundtrip airfare on
American Airlines to the 1994 annual
meeting in Indianapolis, four complimen-
tary nights at the Westin Hotel and one
complimentary annual meeting registra-
tion fee.*

Incentives for SAA members, grc-ps
and regional, state or local archival organi-
zations to get involved with the 1994
Membership Campaign are as follows:

m Ifyou are currently a member of
SAA, encourage a nonmember to join and
be eligible to win a roundtrip airfare on
American Airlines to the 1994 annual
meeting in Indianapolis, four complimen-
tary nights at the Westin Hotel and one
complimentary annual meeting registra-
tion fee.* All you have to do is make a
photocopy of the coupon on the following
page, complete it, and send it along with
the new member’s application. Between
January 1-June 3,1994, any member’s
name that is included along with a new
member application will be thrown into a
hat for a drawing. The member’s name
will be included as many times as it is sub-
mitted along with any new member appli-
cations (between January 1 - June 3). The
drawing will take place at the June Coun-
cil meeting the week of June 6,1994. The
winner will be notified by June 15,1994.

m Ifyou are a currently a member of an
SAA Section or Roundtable, encourage a
nonmember to join and be eligible to win
$250 towards a reception or refreshments
for your group at the 1994 annual meeting
in Indianapolis.* All you have to do is
encourage nonmembers to join and be sure
your section or roundtable name is includ-
ed with any new member’s application.
You may want to use the coupon on the
following page to ensure your group
receives credit Between January 1-June
3,1994, any section’s or roundtable’s
name that is included with a new member
application will be thrown into a hat for a
drawing. The group’s name will be
included as many times as it is submitted
along with any new member applications
(between January 1-June 3). The draw-
ing will take place at the June Council
meeting the week of June 6,1994. The
winner will be notified by June 15,1994.

m Ifyou are currently a member of an
SAA Student Chapter, encourage a non-
member to join and be eligible to win
$100 towards-a reception or refreshments
for your chapter at the 1994 annual meet-
ing in Indianapolis.* All you have to do is
encourage nonmembers to join and be sure
your student chapter name is included
with any new member’s application. You
may want to use the coupon on the follow-
ing page to ensure that your group

18  Archival Outlook — January 1994

by Debra S. Mills

receives credit. Between January 1 - June
3,1994 any student chapter’s name that is
included with a new member application
will be thrown into a hat for a drawing.
The chapter’s name will be included as
many times as it is submitted along with
any new member applications (between
January 1 - June 3). The drawing will take
place at the June Council meeting the
week of June 6,1994. The winner will be
notified by June 15,1994.

m Ifaregional, state or local archival
association encourages a nonmember to
join, they may be eligible to win $250
towards a reception or refreshments at the
1994 annual meeting in Indianapolis.* All
the group has to do is encourage nonmem-
bers to join and be sure the organization’s
name is included with any new member’s
application. The group will want to use
the coupon on the following page to
ensure they receive credit. Between Jan-
uary 1-June 3,1994, any regional, state
or local association’s name that is included
with a new member application will be
thrown into a hat for a drawing. Their
name will be included as many times as it
is submitted along with any new member
applications (between January 1 - June 3).
The drawing will take place at the June
Council meeting the week of June 6,1994.
The winner will be notified by June 15,
1994.

SAA looks forward to recognizing the
winners of these drawings at the 1994
Annual Meeting and would like to thank
everyone, especially the Membership
Committee, for their involvement with this
campaign. For more information on this
or SAA Membership Services, contact
SAA Membership Services Director, Deb-
bie Mills at (312) 922-0140.

* A new member must not have previously
been an SAA member to be eligible for the
new members’ drawing. Only one per cate-
gory per new member application may be
eligible for the drawing. For example, one
SAA member; one regional, local or state
organization; one section or roundtable; and
one student chapter may be credited along
with one new member application. 1f Amer-
ican Airlines does not service winners’ area,
SAA will pay up to $200 to supplement the
member’s airfare on another airlines.
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REVISED DRAFT
For Final Commentand Review

Guidelines for the
Development of a Curriculum for
a Master of Archival Studies Degree

The Committee on Education and
Professional Development has
submitted to the Standards Board the
revised draft of Guidelines for the
Development of a Curriculum for a
Master of Archival Studies Degree,
along with the supporting materials
required by the Board to document
the review process. The revised
draft is printed here in full. The
purpose of this proposed standard is
to revise the current Guidelines for
Graduate Archival Education
adopted by SAA Council in 1988.

The first draft was published in the
May 1993 issue of Archival Outlook
with a request for comments from the
membership. Written comments
were to be directed to the chair of the
committee, Frank, Boles, by August
31, 1993. Copies of the draft were
also sent to related professional
organizations (e.g., The Association
of Records Managers and
Administrators) that would have an
interest in educational standards for
archivists. The committee met during
the SAA annual meeting in New
Orleans (September 1 and additional
times, as needed) to discuss
comments and suggestions and to
revise portions of the document. The
committee also received comments
from the membership at a panel
discussion scheduled as part of the
annual meeting program. Based on
all comments received, discussion in
open session at the annual meeting,
and further discussion in the

committee, CEPD has revised the
draft and presented it to the Standards
Board as a proposed standard.

The Standards Board has determined
that the Committee has met the
requirement for full and open review
and full consideration of all
comments and suggestions. Further
comments relating to the review
process or the proposed standard
should be directed to Linda
M atthews, Chair, SAA Standards
Board, Special Collections Depart-
ment, Robert W. Woodruff Library,
Emory University, Atlanta, Georgia
30322-2870 or through e-mail at
librim.emuvml.cc.emory.edu.
Comments must be received by
March 1, 1994.

The Board will submit the proposed
standard with its recommendation to
SAA Council for the June 1994
Council meeting.
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Introduction

By ensuring that archival documents are identified, preserved,
and made available, archivists help to secure society’s cultural
heritage, protect legal rights and privileges, and contribute to
the effective management of a wide range of institutions.
Without a careful selection of records, our social, cultural,
institutional, and individual heritages will be lost Without the
preservation of legal documents, individual and institutional
rights cannot be preserved and protected. And without the
proper management of administrative records, government and
organizations cannot be held accountable.

The increasing volume of documents and the complexity of the
information technologies that produce them are making the
archivist’s task ever more complicated. To understand the
problems and answer the questions archivists face today
requires a thorough knowledge of archival science. These
guestions and problems also demand an understanding of the
purposes, functions, and activities that lead to the creation of
records, as well as the legal and cultural purposes to which the
records may be put

The importance and complexity of archival work requires that
individuals entering the profession receive a strong archival
education, which must be coherent, autonomous, and based on
archival knowledge. Archival knowledge, however, must be
supplemented by relevant contextual knowledge and knowledge
drawn from other disciplines. In order that students receive the
necessary education required to do archival work, the Society of
American Archivists (SAA) has adopted these guidelines for the
development of a Master of Archival Studies (M.A.S.) degree.
These guidelines provide a basis for a curriculum that achieves
the following:

¢ Providing students with a solid foundation in the theory,
methodology, and practice of their science, and in the
scholarship of their discipline;

e Strengthening this foundation by giving students the
opportunity to acquire knowledge of other disciplines
relevant to the development of their own discipline;

*  Preparing students to conduct and communicate scholarly
research for the enrichment and development of their
discipline; and

* Inculcating in the students the sense of their professional
and social responsibilities and the knowledge of the ethical
and legal dimensions of their work.

SAA has five specific objectives in presenting these guidelines:

1. To define the body of knowledge that characterizes the
archival profession;

2. To identify the curricular components of a self-contained,
complete, and internally consistent archival studies
program;

3. To outline the academic infrastructure required to support
an archival studies program;

4. To assist universities and colleges in developing archival
studies programs; and

5. To assist prospective students and employers in the
evaluation of available programs of archival education.

By means of these guidelines, the Society of American
Archivists endorses the development of master’s degree
programs of archival education. SAA believes that programs of
the extent and nature outlined in these guidelines are the best
form of preappointment professional education for archivists.
For this reason, these guidelines supersede prior documents on
archival education issued in 1977 and 1988.

Conceptual Foundations of These Guidelines

The knowledge a professional archivist must acquire and the
curricular components of a university graduate program
designed to deliver such knowledge are based on concepts
related to the the following:

¢ The nature of the materials for which the archivist is
responsible

e The nature of the activities that generate these materials and
the contexts in which they are generated

¢ The nature of archival work

An archives is “the documents created or received and
accumulated by a person or organization in the course of the
conduct of affairs, and preserved because of their continuing
value.”1 Because an archives represents a means for carrying
out actions and/or is a by-product of human activities (whether
organizational or personal), an archives receives its meaning
from its relationship with its creator; with the creator’s
functions, activities, procedures, and processes that generate the
archives; and with the facts, acts, and transactions attested in the
archives.

An archival document is recorded information, regardless of
physical format or type of creator (public or private), that is
created or received by an individual or organization carrying out
its activities and is set aside for preservation. The term
archival document encompasses the terms record,
manuscript, and papers. The nature of archival documents
depends on the circumstances of their creation (i.e., why they
are made or received), not merely on whether they have been
selected for permanent preservation, the manner and extent of
their use over time, or even their current repository. The
circumstances of their creation impart to archival documents
unique evidence of societal events and actions and of legal
rights and obligations. Given this unique evidential value,
archival documents provide administrative, political, and
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historical accountability.2 They therefore need to be
safeguarded from the moment of their creation.

Archivists are the professionals responsible for the documents’
protection at every stage of their lifecycle and, eventually, for
the documents communication to any user with the right to
consult them.

Archival work traditionally has included appraisal for
acquisition and selection, preservation and conservation,
arrangement and description, reference service, and
administration of access. Because past recordkeeping systems
often preserved all but the most ephemeral documents, these
functions were traditionally undertaken only after the
documents were no longer actively used. However, given the
volume, complexity, and varying formats of modem documents,
archival work has shifted closer to the moment of document
creation. Today, archival work may include providing records
creators with advice on the maintenance and use of current and
semicurrent records and on the definition of requirements for
electronic and multimedia records systems.-*

Regardless o f when an archivist enters the lifecycle of particular
documents, he or she must understand the characteristics that
determine an archival document. These characteristics are not
altered by variations in physical format and intellectual form, by
the passage of time, or by changes in users and their purposes.
This understanding constitutes the core of the archivist’s unique
professional knowledge and expertise. Although this core
knowledge guiding an archivist’s work remains constant, the
archivist’s responsibilities have expanded and now include
overseeing and embracing all the stages of the records lifecycle.
Because of this expansion of responsibilities, archivists have
recognized that they must now reach out to work not only with
records creators but also with allied professionals, resource
allocators, and an informed public. Furthermore, archivists are
increasingly becoming managers who use their professional
knowledge in the care of archives for administrative purposes,
the protection of rights, and the preservation of culture.

Today many archivists have a variety of professional roles. In
addition to their traditional role of archivist, they now also
function as managers, public officials, cultural mediators, and
information professionals. To fulfill their multiple professional
responsibilities, archivists must have an understanding of the
principles and methods of archival science, and a broad
knowledge of the field of archival studies.

Archival science is the core of archival knowledge. It is
divided into theory, methodology, and practice. Archival
studies encompass all the fields that increase knowledge of
archives and their management from any perspective useful to
the archivist. Archival studies go beyond the domain of
archival science and of the archival discipline in general.4
Archival studies also include elements of administrative, legal,
financial, historical, management, and information studies. The
study of these elements needs to be informed by an

understanding of the nature of archives, but the perspective and
methods of these other disciplines distinguish them from
archival knowledge. They are, therefore, auxiliary to archival
knowledge, to be utilized as appropriate.”

Archival education is both academic and professional;
therefore, it includes both scholarly and experiential elements.
These elements will permeate every aspect of the archival
curriculum, but they will find their best expression in the
writing of a thesis (or equivalent research paper) and in the
fulfillment of a practicum. Ultimately, archival education is the
formation of an intellectual framework that enables students to
understand the ideas at the foundation of their profession, to
engage in the development of this framework, and to apply the
framework in a wide variety of settings. In contrast, archival
training is the building of skills or the acquisition of practical
knowledge according to a replicable pattern, in some cases for
the development of specialization in certain areas. No graduate
program in any discipline can provide all the scholarly and
experiential knowledge needed for its practitioners. However,
by inculcating in students the attributes of professionalism, a
graduate program can cause students to realize that professional
education is a lifelong undertaking, involving not simply
learning but also questioning accepted ideas and methods,
revising received wisdom, and developing professional
standards.

Like every area of learning, archival studies is dynamic and
evolving. These guidelines therefore leave room for a variety of
different curricular implementations and for curricular
innovation and specialization. An almost unlimited number of
curricula can be constructed in accordance with these
guidelines.

Curriculum

The body of knowledge that a student should master as part of a
graduate archival education program is classified here as
contextual knowledge, archival knowledge, and complementary
knowledge. Contextual knowledge provides students with an
understanding of the contexts in which archival documents are
created. Archival knowledge prepares students to treat
archival documents in accordance with their nature.
Complementary knowledge introduces students to elements of
other disciplines that relate to archival issues.

Although the three knowledge areas will be covered to different
extents and in different ways, all students must receive
instruction in each area. Two-thirds of the students’ work
should be dedicated to the area of archival knowledge, while
one-third should be related to the contextual and
complementary knowledge areas. As an integral part of their
course work, students should regularly undertake major
research activities that produce scholarly papers, and students
should conclude their studies with a thesis or a comparable
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original research project. The program should also include
practical experience, such as a practicum or internship. As
standards are developed and approved by the profession, they
should be incorporated into the curriculum of the M.A.S.
degree.

1. Contextual Knowledge

Rationale'. Archival work rests on an understanding of the
environment in which archival documents are created, preserved,
maintained, and used. Understanding this environment involves
becoming knowledgeable about two broad contexts.

The first broad context consists of the administrative, legal, and
economic structure, and the culture of the United States. This
context determines the specific purposes for which records are
created and used, the procedures and processes of their creation
and maintenance, and their form and content. The second broad
context consists of specific cultural climates as they relate to
systems of organization, communication, and records making
and keeping. This second context is an integral part of the
archival area of knowledge, because through understanding it an
archivist comes to understand the specific nature of archival
documents. Both broad contexts comprise the common core of
contextual knowledge.

More specialized contexts also influence the archivist’s
understanding of records in areas such as literature, religion, the
sciences, or family records. Although these records are created
within the same organizational, legal, financial, and cultural
framework that defines classical archival work, they are also
shaped by more specific and equally significant professional,
(sub)cultural, and family frameworks. These more specific
frameworks are diverse, and the educational needs of individual
students in these areas may be met by specific instruction
achieved either through previous education or through electives
while in the archival education program.

Although these guidelines relate to programs that educate
archivists in the United States, in a world moving toward a
global community it is important that archival education
programs emphasize the relationships between the U.S. society
and other societies. For this reason, instruction in the contextual
knowledge area should be delivered in a comparative way.6

Components:
1A. U.S. Organizational History

Archival education programs should teach the origin,
development, and nature of administrative structures; the
responsibilities, functions, procedures, and processes of all levels
of government and private organizations; and the administrative
relationships between governments and private organizations
(such as churches, universities, and financial institutions).

Curriculum of an Archival Studies Program

Overview

1. Contextual Knowledge

IA. U.S. Organizational History
IB. U.S. Legal System
IC. U.S. Financial Systems

2. Archival Knowledge

2A. The History ofArchives, Archival
Organization and Legislation, and the
Character ofthe Archival Profession

2B. Records Management

2C. Archival Science

3. Complementary Knowledge

3A. Conservation

3B. Library and Information Science
3C. Management

3D. Research Methods

3E. History

4. Practicum

5. Scholarly Research

IB. U.S. Legal System

Archival education programs should teach the origin,
development, and structure of legal systems; legal jurisdictions
and legal processes, specifically those affecting the way in
which individuals and organizations accomplish activities and
execute programs; and the legal principles and procedures
governing the creation, maintenance, and use of archival
documents.7

IC. U.S. Financial Systems

Archival education programs should focus on the principles,
methods, and procedures of accounting, budgeting, and
financial planning and on how these affect the creation of
records. Instruction in this area should cover the origin,
development, and structure of accounting systems, as well as
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Academy of Certified
Archivists
(830/$0)*

ACA Secretariat

c/o Society of American
Archivists

600 S. Federal, Suite 504
Chicago, IL 60605

(312) 922-0140

Fax (312) 347-1452

Archivists For
Congregations of
Women Religious
(190/$25)*

President:

Dolores Liptak, RSM
Mercy Services

1700 Hampshire Green Lane
#21

Silver Spring, MD 20903
(301) 439-1719

Fax Same

ACWR News

Editor: Genevieve Shea,
SLW

800 N. Fernandez Ave, B
Arlington Heights, IL
60004-5316

(708) 577-5972

Archivists of Religious
Institutions

Chair:

Brother Denis Sennett, S.A.
Friars of Atonement
Graymoor

Garrison, NY 10524

(914) 424-4254

Association of Catholic
Diocesan Archivists
(180/$15)*

President:

John J. Treanor

Archdiocese of Chicago
Archives and Records Center
5150 Northwest Highway
Chicago, IL 60630

(312) 736-5150

Fax (312) 736-0488

ACDA Bulletin
Editor: Nancy Sandleback
(see above for address)

(number of members/annual dues)

Association of Moving
Image Archivists
(270/$50/$150/$300)*

President:

Earnest Dick
Canadian Broadcasting
Corporation

1500 Bronson Avenue,
P.O. Box 8478
Ottawa, Ontario
CANADA K1G3J5
(613) 738-6516

Fax (613) 738-6822

AMIA Newsletter

Editor:

c/o National Center for Film
and Video Preservation

The AFI, P.O. Box 27999
2021 North Western Avenue
Los Angeles, CA 90027
(213) 856-7637

Fax (213) 467-4578

National Association of
Government Archivists
and Records
Administrators
(340/$75-$1200)*

President:

Howard Lowell

c/o Delaware Bureau of
Archives and Records
Management

Hall of Records

Dover, DE 19901
(302) 739-5318

Fax (302) 739-6711

Executive Director:

Bruce Dearstyne

c/o Executive Secretariat
New York State Archives and
Records Administration
Room 10A46, Cultural
Education Center

Albany, NY 12230

(518) 473-8037

NAGARA Clearinghouse
Editor: Grace Lessner

State Archivist

Virginia State Library and
Archives

11th Street at Capitol Square
Richmond, VA 23219

(804) 786-2332

Fax (804) 786-5855

Society of American
Archivists
(3,800/$55-$400)*

Executive Director:
Anne Diffendal

Society of American
Archivists

600 S. Federal, Suite 504
Chicago, IL 60605

(312) 922-0140

Fax (312) 347-1452

Archival Outlook
Editor: Teresa Brinati
(see above for address)

Society of Alabama
Archivists

President:

Elizabeth Wells

Special Collections Library
Samford University
Birmingham, AL 35229
(205) 870-2749

Access Newsletter

Editor:

Dwayne Cox

Auburn University Archives
Ralph B. Draughton Library
Auburn University, AL 36849
(205) 844-1707

Arizona Paper and
Photograph
Conservation Group
(115/$5/$10/$15)

President:

Robert P. Spindler
Dept, of Archives and
Manuscripts

Arizona State University
Libraries

Tempe, AZ 85287-1006
(602) 965-3145

Fax (602) 965-0776

ConseruatioNews
Editor: Amy Rule
Center for Creative
Photography
University of Arizona
Tucson, AZ 85721
(602) 621-6273

Fax (602) 621-9444

10. Austin Archivists

Associated
(65/$5)*

President & Editor of
Austin Archivists
Associated Newsletter
Lama K. Saegert
Texas State Archives
P.O. Box 12927
Austin, TX 78711
(512) 463-5500

Fax (512) 463-5436

. Bay Area Archivists

(80/$0)*

President:

Helene Whitson
Archives-Special Collections
San Francisco State
University Library

1630 Holloway Avenue

San Francisco, CA 94132
(415) 338-6217

Fax (415) 338-6199

. Boston Archivists Group

Membership Contact:
Helen Samuels
Archives 14N-118
M.LT.

Cambridge, MA 02139
(617) 253-5690

Fax (617) 253-1690

. Society of California

Archivists
(419/$20)*

President:

Julia O'Keefe

Santa Clara University
Archives

Santa Clara, CA 95053
(408)554-4117

Fax (408) 554-6827

SCA Newsletter

Editor: Dan Lewis

ASUC Store Box 605
Bancroft Way and
Telegraph Ave.

Berkeley, CA 94720-1111
(909) 624-6305



14.

15.

16.

17.

Capital Area Archivists

President:

Geoffrey P. Williams
University at Albany, SUNY
University Library B-48
1400 Washington Avenue
Albany, NY 12222

(518) 442-3541

Fax (518) 442-3567

CAA Newsletter
Editor: Geoffrey Huth
Northway Plaza,

Suite 1308-A

Route 9, Quaker Road
Queensbury, NY 12804
(518) 798-5717

Fax (518) 798-6119

Chicago Area Archivists
(60/%4)*

Chair of Steering
Committee:

LindaJ. Evans

Chicago Historical Society
Clark Street at North Avenue
Chicago, IL 60614

(312) 642-4600

Fax (312) 266-2077

Chicago Area Business
Archivists
(50/$0)*

Contact Person:
Elizabeth W. Adkins
Kraft General Foods
Archives Department
6350 Kirk Street

Morton Grove, IL 60053
(708) 646-2982

Fax (708) 646-7699

Cleveland Archival
Roundtable
(40/$5)*

Secretary/Treasurer
Anthony W. C. Phelps
10109 Lake Avenue

Apt. #304

Cleveland, OH 44102-1262

* (number of members/annual dues)

18.

19.

20.

21.

Connecticut River
Archives Group
(125/$0)*

Chairs:

Paul Lasewicz and

Lisette Pelletier

(address for Lasewicz)
Aetna Life and Casualty

151 Farmington Ave. S. 112
Hartford, CT 06156

(203) 273-0774

Fax (203) 727-4429

D.C. Caucus
(250/$15-MARAC Dues)*

President & Editor of
D.C. Archivist Newsletter
Fynnette Eaton

National Archives and
Records Administration
Washington, DC 20408
(202) 501-5565

Fax (202) 501-5005

Delaware Valley
Archivists Group
(235/$0)*

President:

Beth Carroll-Horrocks
American Philosophical
Society Library

105 South 5th Street
Philadelphia, PA 19106-3386
(215) 440-3409

Fax (215) 440-3423

The Archival Arranger
Newsletter

Editor Sandra VanDoren
Radix Rerum

9 Andrews Road

Malvern, PA 19355

Society of Florida
Archivists
(104/$15/$50/$100/S200)*

President:

Hal Hubener

Lakeland Public Library
100 Lake Morton Drive
Lakeland, FL 33801-5375
(813) 499-8281

Fax (813) 499-6289

The Florida Archivist
Editor Burt Altman
4191 Bradfordville Road
Tallahassee, FL 32308
(904) 668-2306

22.

23.

24.

Society of Georgia
Archivists
(210/$10/$15/$25/$35/$50)*

President:

Chris Paton
Library-Special Collections
Georgia State University
100 Decatur Street, SE
Atlanta, GA 30303-3081
(404) 651-2477

Fax (404) 651-2508

SGA Newsletter

Editor E. Lee Eltzroth
1330 E. Forrest Avenue
East Point, GA 30344-2771
(404) 827-4258

Fax (404) 827-2559

Society of Indiana
Archivists

President:

Wes Wilson

Roy O. West Library
Periodicals
Greencastle, IN 46135
(317) 658-4406

Fax (317) 658-4445

SIA Newsletter

Editor J. Thomas Brown
University Archives
Indiana State University
Terre Haute, IN 47808
(812) 232-2613

Conference of Inter-
Mountain Archivists
(148/$10)*

President & Editor of
CIMA Newsletter

Brad Cole

Special Collections, Merrill
Library

Utah State University
Logan, UT 84322-3000
(801) 750-2663

Fax (801) 750-2880

25.

26.

27.

Kansas City Area
Archivists
(112/$ 10/$ 15)

Chair

Ann McFerrin

Johnson County Archives
111S. Cherry, Suite 500
Olathe, KS 66061

(913) 864-8484 ext. 6175

Co-Chair

Rita Klepac

Harry S. Truman Presidential
Library

24 Highway and Delaware
Independence, MO 64050
(816) 833-1400

Fax (816) 833-4368

The Dusty Shelf

Editor Stan Ingersoll
Church of the Nazarene
Archives

6401 The Paseo

Kansas City, MO 64131
(816) 333-7000 ext. 2437
Fax (816) 361-4983

Kentucky Council on
Archives
(115/$6)*

President:

Tim Tingle

Kentucky Department for
Libraries & Archives

P.O. Box 537

Frankfort, KY 40602
(502) 875-7000

Fax (502) 564-5773

The Kentucky Archivist
Editor Jonathon David
Jeffrey

Kentucky Library

1526 Rusellvile Rd

Western Kentucky University
Bowling Green, KY 42102-
3576

(502) 745-6263

Lake Ontario Archives
Conference
(350/$0)*

President:

Mary F. Bell

25 Nottingham Court
Buffalo, NY 14216
(716) 873-9612



28.

29.

30.

Library Council of Metro
Milwaukee Archives
Committee

(27/$17.50)*

Co-Chair:

Judith Turner

Librarian

Milwaukee Public Museum
800 West Wells Street
Milwaukee, WI 53233
(414) 278-2730

Fax (414) 278-6100

LCOMM News

(Parent Organization
Production)

Editor: Corliss Rice
Library Council of
Metropolitan Milwaukee
814 W. Wisconsin Avenue
Milwaukee, WI 53233
(414) 271-8470

Fax (414) 286-2794

Long Island Archives
Conference
(153/$10)*

President:

Geri Soloman

Hofstra University
Archives

Hempstead, NY 11550
(516) 463-6407

Fax (516) 463-6438

LIAC Newsletter

Editor: Richard Harmond
57 Johnson Lane

Bay Shore, NY 11706
(516) 666-4871

Los Angeles Librarians
and Archivists-

Local Area Network
(LALA-LAN)

(125/%0)*

Contact:

Sue Hodson
Huntington Library
1151 Oxford Road

San Marino, CA 91108
(818) 405-2205

Fax (818) 405-0225

(number of members/annual dues)

31.

32.

33.

Louisiana Archives and
Manuscripts Association
(95/$10)*

President:

Carol Mathias
Archives

Nichols State University
Library

Thibodaux, LA 70310
(504) 448-4621

LAMA Newsletter
Editor: Sally Power
Special Collections
Louisiana State University
Baton Rouge, LA
70803-3300

(504) 388-6551

Fax (504) 388-6992

North Louisiana
Archives Roundtable
(22/$0y*

President:

Mary-Linn Wemet

Cammie G. Henry Research
Center

Archives/Special Collections
Northwestern State University
of Louisiana

Natchitoches, LA 71497
(318) 357-4585

Society of Maine
Archivists
(100/$10)"

President:

Chris Beam

Edmund S. Muskie Archives
Bates College

Lewiston, ME 04240

(207) 786-6354

Fax (207) 786-6123

Newsletter of the Society of
Maine Archivists

Editor: JudyFranke

c/o Society of Maine
Archivists

(see above for address)

34.

35.

36.

Miami Valley Archives
Roundtable
(40/$0)*

Coordinator:

Dawn Dewey

Paul Lawrence Dunbar
Libraries

Wright State University
Dayton, OH 45435
(513) 873-2092

Michigan Archival
Association
(225/$7.50/$12/$25)*

President:

Frank Boles

Clarke Historical Library
Central Michigan University
Mount Pleasant, Ml 48859
(517) 774-3352

Fax (517) 774-4499

MAA Open Entry
Editor: William R.
Gulley, Jr.

Walter Reuther Library
Wayne State University
Detroit, Ml 48202
(313) 577-4024

Fax (313) 577-4024

Mid-Atlantic Regional
Archives Conference
(1050/$ 15)

Chairman:

Lucious Edwards, Jr.
17505 Katie Lane
Petersburg, VA 23803
(804) 524-5749

Fax (804) 524-5482

Mid-Atlantic Archivist

Editor. G. David Anderson

University Archives
Gelman Library

George Washington
University

2059 Huntington Ave.
Washington, DC 20052
(202) 994-7549

Fax (202) 994-1340

37.

38.

39.

Midwest Archives
Conference
(1,135/$16/$32)*

President:

J. Frank Cook
University of Wisconsin-
Madison

Division of Archives
B134 Memorial Library
Madison, WI 53706
(608) 262-3290

Fax (608) 265-2754

MAC Newsletter

Editor Kenn Thomas
Thomas Jefferson Library
University of Missouri at
St. Louis

8001 Natural Bridge Road
St. Louis, MO 63121
(314) 553-5129

Fax (314) 553-5853

Society of Mississippi
Archivists
(100/$7.50/$15)

President:

Will Henson

Lauderdale County
Department of Archives and
History

P.O. Box 5511

Meridian, MS 39302

(601) 482-9752

Fax (601) 482-9744

The Primary Source

Editor: Mattie Sink
Mississippi State University
P.O. Box 5408

Mississippi State, MS 39762
(601) 325-7679

Fax (601) 325-3560

New England Archivists
(650/$10)*

President:

Evelyn Cherpak

Naval Historical Collection
Naval War College
Newport, Rl 02841-5010
(401) 841-2435

Fax (401) 841-1140



40.

41.

42.

New England Archivists
Newsletter

Editorial Committee: Kim
Brookes, Lisa Middents,
Frank Wheeler, Bridget Carr
c/o Massachusetts State
Archives

220 Morrissey Boulevard
Boston, MA 02125

(617) 727-2816

Fax (617) 727-8730

New England Archivists
of Religious Institutions
(143/$10)*

President:

Blaithin Sullivan, CSJ
Sisters of Saint Joseph
637 Cambridge Street
Brighton, MA 02135
(617) 783-9090

Fax (617) 783-8246

NEARI Newsletter

Editor: Malachy McCarthy,
0SB

87 St. Anselm Drive
Manchester, NH 03102
(603) 641-7652

Fax (603) 641-7116

New Hampshire
Archives Group
(35/$10)*

President:
William E. Ross
Special Collections
UNH Library

18 Library Way
Durham, NH 03824
(603) 862-2714
Fax (603) 862-0180

Inventory Newsletter

Editor: Frank Wheeler
c/o University Archives
(see above for address)

Greater New Orleans
Archivists
(45/%5)*

President:

Sally K. Reeves

New Orleans Notarial
Archives

421 Loyola Avenue

New Orleans, LA 70112
(504) 568-8577

Fax (504) 568-8599

43.

44.

45.

Greater New Orleans
Archivists Newsletter
Editor: Carol Bartels
Historic New Orleans
Collection

533 Royal Street

' New Orleans, LA 70130

(504) 523-4662
Fax (504) 522-5108

Archivists Round Table
of Metropolitan

New York

($10)*

President:

Beverly Robertson Dishon
Blue Cross/Blue Shield

3 Park Avenue, 19th Floor
New York, NY 10016

Society of North
Carolina Archivists
(100/$ 15)*

President:

John R. Woodard
P.O. Box 7414
Reynolds Station
Winston-Salem, NC
27109-7777

(919) 759-5089

Fax (919) 759-9831

North Carolina Archivist
Editor: Lana Taylor

Randall Library

UNC Wilmington

601 S. College Road
Wilmington, NC 28403-3297
(919) 395-3276

Fax (919) 395-3863

Northwest Archivists
(143/$15)*

President:

Candace Lein-Hayes
Seattle Federal Records
Center

6125 Sand Point Way, NE
Seattle, WA 98115

(206) 526-6501

Fax (206) 526-6575

Easy Access

Editor: M.C. Cuthill
Oregon Historical Society
1200 SW Park Avenue
Portland, OR 97205
(503)222-1741, ext. 48
Fax (503) 221-2035

46.

47.

48.

Society of Ohio
Archivists
(186/$ 10)*

President:

Michael McCormick
Western Reserve Historical
Society

10825 East Blvd.
Cleveland, OH 44106
(216) 721-5722

The Ohio Archivist

Editor: Fred Lautzenheiser
Cleveland Clinic Foundation
Archives, E-20

9500 Euclid Avenue
Cleveland, OH 44095
(216) 444-2929

Oklahoma Conservation
Congress
(30/$10)*

President:

Heather Lloyd

Special Collections &
University Archives
Oklahoma State University
Stillwater, OK 74078
(405) 744-6311

Oklahoma Conservation
Congress Newsletter
Editor: Brad Kaplowitz
Western History Collection
University of Oklahoma
630 Parrington Oval
Room 452

Norman, OK 73019
(405) 325-2713

Society of Rocky
Mountain Archivists
(154/$10)*

President:

Karen Zoltenko
485 Winona Court
Denver, CO 80204
(303) 866-2332
Fax (303) 866-2257

The Rocky Mountain
Archivist Newsletter
Editor: Maxine Trost
American Heritage Center
University of Wyoming
P.O. Box 3924

Laramie, WY 82071
(307) 766-6823

Fax (307) 766-3062

49.

50.

51.

52.

Association of St. Louis
Area Archivists
(200/$5)*

President:

Jean Marie Deken
National Personnel Records
Center (NPRC)

Civilian Personnel Records
(CPR)

111 Winnebago

St. Louis, MO 63118-4199
(314) 425-5760

Fax (314) 425-5719

ASLAA Newsletter
Editor: Kenn Thomas
Thomas Jefferson Library
University of Missouri -

St. Louis

8001 Natural Bridge Road
St. Louis, MO 63121
(314) 553-5129

Seattle Area Archivists
(44/$10)*

President:
Marilyn Phipps
Boeing Company
P.O. Box 3707
Mail Stop IR-24
Seattle, WA 98124

Southeast Archives and
Records Conference

President:

David Olsen

Division of Archives and
History

North Carolina Department of
Cultural Resources

109 East Jones Street
Raleigh, NC 27611

(919) 733-3952

Fax (919) 733-5679

Southern Archives
Conference

Contact Liaison:

Sandra Boyd

Mississippi Department of
Archives and History

P.O. Box 571

Jackson, MS 39205-0571
(601) 359-6873

Fax (601) 359-6905

* (number of members/annual dues)



53.

54.

55.

(number of members/annual dues)

Society of Southwest
Archivists
(431/$10)*

President:

Dawn Letson

Texas Woman'’s University
Special Collections

P.O. Box 23715

Denton, TX 76204-1715
(817) 898-3754

Fax (817) 898-3726

The Southwestern Archivist
Editor: Leon C. Miller
Howard-Tilton Library
Tulane University

New Orleans, Louisiana
70118-5682

(504) 865-5685

Fax (504) 865-6773

Tennessee Archivists
(125/$10y*

President:

Barbara Flanary
Memphis Public Library
1850 Peabody Avenue
Memphis, TN 38104
(901) 725-8845

Fax (901) 725-7762

Tennessee Archivist

Editor: John Thweet
Tennessee State Library and
Archives

403 Seventh Avenue, North
Nashville, TN 37219
(615)741-3158

Twin Cities Archives
Round Table (TCART)
(75/$5)*

President:

Eric Hilleman
Carleton College

1 North College Drive
Northfield, MN 55057
(507) 663-4270

Fax (507) 663-4087

TCART Newsletter

Editor: Tracey Baker
Minnesota Historical Society
345 Kellogg Blvd, West

St. Paul, MN 55102-1906
(612) 296-1273

Fax (612) 287-7436

. Association of Canadian

Archivists
(820/$70 + GST)*

President:

lan Forsyth

P.O. Box 2596 - Station D
Ottawa, Ontario

CANADA K1P5W6

(613) 443-0251

Fax (613) 443-0261

ACA Bulletin
Editor: lan Moir
(see above for address)

. Association des

Archivistes du Quebec

President:

Victorin Chabot

Université du Quebec at Hull
CA 1250 Succursale B

Hull, Quebec

CANADA J8z1Y2

(819) 595-3993

. Archives Society of

Alberta

President:

Bruce Ibsen

City of Edmonton Archives
10440 108 Ave.
Edmonton, Alberta
CANADA T5H 329

(403) 496-8710

Fax (403) 496-8732

. Archives Association of

British Columbia

President:

Jim Burrows

P.O. Box 78530

University Post Office
Vancouver, British Columbia
CANADA V6T 124
(604)361-0375

Fax (604) 385-3592

AABC Newletter
Editor

Valerie Billesberger
(see above for address)

60. Association for Manitoba

61.

62.

63.

Archives
(100/$10/$25/$30/$40)*

President:

Elizabeth Blight
Provincial Archives of
Manitoba

200 Vaughan Street
Winnipeg, Manitoba
CANADA R3C1T5
(204) 945-1267

Fax (204) 948-2008

Communique Newsletter
Editor Gerry Berkowski
(see above for address)

Council of Archives New
Brunswick
(20/$25)*

President:

Fred Farrell

Provincial Archives of New
Brunswick

UNB Campus

P.O. Box/CP 6000
Fredericton, New Brunswick
CANADA E3B5H1

(506) 453-2122

Fax (506) 453-3288

CANB Gazette
Editor: Louise Charlebois
(see above for address)

Newfoundland and
Labrador Council of
Archives

President:

Bert Riggs

P.O. Box 2027, Station C
St. John’s, Newfoundland
CANADA A1C5R6

(709) 737-4349

Fax (709) 737-3118

Council of Nova Scotia
Archives
(70/$25)*

President:

Lois York

Public Archives of Nova
Scotia

6016 University Avenue
Halifax, Nova Scotia
CANADA B3H 1W4
(902) 424-6068

Fax (902) 424-0628

64.

65.

66.

67.

The Council ofNSA
Newsletter

Editor: Margaret McBride
(see above for address)

Archives Association of
Ontario
(600t/tiered structure)*

President:

Paul Banfield

P.O. Box 46009
College Park Post Office
444 Yonge Street
Toronto, Ontario
CANADA M5B2L8

Off The Record

Editor:

Barbara Schon

(see above for address)

Archives Council of
Prince Edward Island
(10/$20)*

President:

Harry T. Holman

Public Archives

P.O. Box 1000
Charlottetown, Prince Edward
Island

CANADA C1A7M4

(902) 368-4227

Fax (902) 368-5544

Reseau des Archives du
Quebec

President:
Michelle Dolbec
(514) 289-4708
Fax (514) 289-5107

Saskatchewan Council of
Archives
(25/$25)*

President:

Shelley Sweeney ¢
P.O. Box 22041
Regina, Saskatchewan
CANADA S4S7G7
(306) 585-5314

SCA Newsletter
Editor:

Cheryl Avery

(see above for address)
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the characteristics of accounting for private organizations
compared with the characteristics of accounting for government
agencies and offices.

2. Archival Knowledge

Rationale: The identity of a profession is founded on a body of
knowledge belonging exclusively to it, and on a professional
culture that arises from a common history, a united purpose, a
shared language, and collective values, norms, and standards.8
Archival knowledge is the core of an archival studies program,
and as such it should be given the proper emphasis in terms of
both instructional time and teaching perspective. Because the
elements of archival knowledge are interwoven, the components
described below will overlap. Since archival knowledge and
professional culture transcend geographical and national
boundaries, each component should be taught from an
international and multicultural perspective.

Components:

2A. The History of Archives, Archival Organization and
Legislation, and the Character of the Archival Profession

Archival education programs should teach the historical
development of recordmaking and recordkeeping systems and
of archives in various civilizations, ranging from the ancient
world to modem times. This instruction should cover the
structure of the archival network in the Western world in
general and in North America in particular; the types of archival
repositories and programs in existence in the United States,
along with their policies and procedures; and the legislation and
regulations governing archives and influencing archival work in
the United States. Instruction should also address the historical
development of the archival profession; its missions, roles, and
values over time; the professional code of ethics; and the
profession’s contemporary concerns.

2B. Records Management

Archival education programs should teach those aspects of
organizational culture, structure, procedures, processes, and
communication systems that relate to records creation and use.
Instruction should include records control as it refers to
information systems and records forms; recordkeeping systems
(including classification, retention and disposition, identification
and retrieval, maintenance, storage, and transfer systems); design
and implementation of multimedia integrated records
management programs (including methods of analysis of records
systems, and taking inventories); and information technologies.

2C. Archival Science
Archival education should emphasize the analysis of fundamental

ideas about the nature of archives, archival documents, and
archival functions (archival theory); the analysis of ideas for

performing archival functions (archival methodology); and the
study of practical implications and implementations of theory and
method in actual circumstances (archival practice)™ Instruction
should cover the history of archival theory and methods, and their
articulation in the professional literature (archival scholarship).
Archival science should be taught with a focus on the functions of
appraisal, acquisitions and collection development, preservation,
arrangement, description, reference services and the
administration of access, and outreach.10 Proper attention should
be given to the development of new records formats, due to
changing information technologies for the creation, maintenance,
and use of records, and to emerging automated systems for
archives. The challenge posed by these two phenomena to
archival thinking and practice must be explored.11

3. Complementary Knowledge

Rationale: Archivists, like all professionals, rely on knowledge
not entirely of their own creation. Archival work is rooted in
archival knowledge, but it is essential also to employ methods
and perspectives from other fields. The interdisciplinary nature
of archival studies is due both to the complexity of the
documents and their contexts of creation and also to the many
roles that archivists fill. The components of this knowledge
area are listed below by field of study. Archivists need to be
knowledgeable about select elements of these fields.

Components:
3A. Conservation

Archivists’ most traditional role is that of preserving the materials
in their custody. Therefore, archivists need to know about the
physical nature of archival documents (regardless of format), the
causes of deterioration, the methods of preventing deterioration,
and the methods of reversing existing deterioration. To
accomplish the last two objectives, archivists should also have
some familiarity with basic conservation treatments and
techniques. They should be able to establish and administer
institutionwide programs of preservation and conservation.

3B. Library and Information Science

Because archivists are increasingly concerned with providing
access to varied constituencies, they need to know some of the
principles, methods, and practices developed for bibliographic
control of library material. These include fundamental concepts
governing indexing, cataloging, and the compilation of thesauri
and authority lists. In addition, archivists increasingly must be
knowledgeable about, and conversant with, information systems
and technologies. This knowledge extend beyond basic
familiarity with hardware and software to include such topics as
telecommunications and information networks, information
storage and retrieval, and database design and use. Although
these subjects are not the exclusive purview of library and
information science, they are most often taught by faculty in
these fields.
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3C. Management

At all career levels, archivists manage resources and make
decisions that should be based on thorough evaluations. For
this reason, archivists need to know the fundamental principles
related to organizational management, systems analysis,
program planning, resource development, human resources
management, financial management, and the management of
buildings, facilities, and equipment.

3D. .Research Methods

An understanding of research methods is necessary to enable
archivists to assess the status of research in their discipline, to
undertake new research, to manage archival functions and
institutions, and to understand archival users and their research
needs. Knowledge of research methods contributes to the
ability to blend theoretical and empirical aspects of archival
studies into scholarly investigations.12

3E. History

History provides an understanding of social systems and
relationships that over time create and change archival
institutions and archival documents. History assists archivists
in acquiring knowledge regarding the evolution of organizations
and their functions, as well as knowledge about the activities of
individuals. The historian’s skills in evaluating evidence and
the context of its creation also contribute to the skills of
archivists.

4. Practicum

The knowledge acquired in course work should find expression
through experiential learning. In the context of archival
education, practical experience is not an exercise to discover
theory and methods empirically; rather it is an opportunity for
students to verify their understanding of archival principles by
applying them in real-life situations. The practicum should be
viewed as an integral part of the student’s program of study. It
should primarily serve the student’s educational goals, even if
institutions benefit from the work accomplished by the student.
Some aspects of the practicum might also be regarded as a
training exercise in the practices and procedures of the host
institution and, therefore, as an opportunity for archivists
already working in the field to contribute to archival education.

5. Scholarly Research

Scholarly research is an essential component of the archival
studies curriculum because it establishes in the student the habit
of thinking critically and rigorously about archival issues. In a
graduate education program, a thesis (or an equivalent research
paper) is the traditional means by which students demonstrate

scholarly accomplishment. Writing a thesis provides students
with a fundamental learning experience, and it gives them the
opportunity to offer an original contribution to the professional
literature. For this reason, a thesis, as opposed to shorter
research papers, is strongly recommended as the best method
for achieving archival research and learning objectives.

Infrastructures

An archival education program must be a clearly identifiable
component of its parent institution, and it must be supported by
an adequate infrastructure. The elements of such an
infrastructure are directly related to the institutional setting, the
duration of the program, the institution’s teaching and research
staff, its resources, and its students.

1. Institutional Setting

The interdisciplinary character of archival studies programs
makes it possible to place them in a variety of settings, such as a
school of library and information science, department of
history, a law school, or a school of business administration.
Archival studies programs might be administered jointly by two
departments, thereby emphasizing the interdisciplinarity of the
archival field. Regardless of the organizational setting, archival
studies programs must be coherent, cohesive, and identifiable.

2. Duration

A graduate archival studies program should be of a length
comparable to that of other master’s degree programs offered by
the graduate school or department of which it is a part

3. Teaching and Research Staff
3A. Size

At least one full-time, archival, tenure-track position is required
to establish an archival studies program. Because of the
interdisciplinarity of archival studies, the archival specialises)
might be supplemented by other faculty drawn from other
departments or by adjunct faculty from outside the university.
The total size of the faculty, including full-time, adjunct, and
sessional educators, should be determined by the amount of
instruction necessary to cover properly all the knowledge areas
of the curriculum and by the number of students enrolled.

3B. Qualifications
Tenure-track archival teaching faculty must possess both formal

academic education in archives and relevant archival
experience. They should have a record of research and
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publication in the archival field, and they should be active in
professional archival organizations. Faculty members drawn
from other disciplines should have an understanding of the
relationships between their discipline and archival studies.
Archivists from the field who are invited to teach, present
demonstrations, or supervise students’ practical work should
possess extended, distinguished experience in their subject
matter, as well as appropriate teaching skills.

3C. Subject-Area Teaching Responsibilities

Archival knowledge areas must be taught by instructors with
appropriate archival academic and professional qualifications and
with archival experience. Contextual knowledge areas may be
taught by archival specialists, but they ordinarily would be taught
by subject specialists from other departments or faculties. In
either case, the subject matter must be approached from the
archival perspective. Complementary knowledge areas might be
taught either by archival specialists or by experts in the
disciplines in question, who may be from other departments or
from the professional field. (A conservator, for example, might
teach the elements of conservation.) Team teaching by an
archivist and a specialist in the subject may be a fruitful way of
dealing with some topics, such as management

3D. Nonteaching Responsibilities

Beyond fulfilling teaching, research and publication, and
community and university service responsibilities, as required of
all full-time tenure-track faculty in any university environment,
archival educators must maintain strong links with professional
organizations, archival institutions, and archivists in the field;
participate actively in the promotion of archival studies and
education; and promote the advancement of archival knowledge
within the profession (e.g., by offering continuing education
opportunities, or by advising archival managers).

4. Resources

An archival studies program must be supported by an adequate
base of resources, including easy access to international archival
literature and other pertinent information; information
technology; and other resources.

4 A. Access to Literature and Information

Faculty and students must have easy access to scholarly and other
source materials, such as finding aids or internal reports of
archival institutions, in different formats (paper, microforms,
electronic forms), regarding all the knowledge areas covered in
the program.

4B. Information Technology

Access to information technology is important for any kind of
study today, but it is essential to an information profession.
Because technology evolves rapidly, programs need to have the
capacity to upgrade their information technology resources on a
regular basis. Faculty and students need access to contemporary
computer hardware and software, databases, and information
communication and transfer technologies, such as electronic mail,
facsimile transmission, optical scanners, and information storage
technologies (e.g., microfilm, CD-ROM).

4C. Other Resources

Because the link between the education program and the real
world is essential, an archival studies program needs to have
access to a sizable number of archival institutions and a
community of archivists. Proximity to such institutions offers
the benefits of visits to repositories, participation by archivists
from the field in classes, and the ready availability of archival
materials for demonstrations and research.

5. Students

An archival education program may serve both full-time and
part-time students. The number of students within the program
should be related to the resources available and to the demand
for archival graduates. Admission standards should be the same
as those of the program’s parent unit. Because archival
documents result from any human activity, and background
knowledge in any field is important to archival work, students
in possession of a bachelor’s degree in any discipline should be
admitted to the archival program, provided that they meet the
appropriate standards. Because of the international nature of
the archival profession, its knowledge, its literature, and its
practice, proficiency in a foreign language is desirable.
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End Notes

1 Lewis J. Bellardo and Lynn Lady Bellardo, A Glossary for
Archivists, Manuscript Curators, and Records Managers
(Chicago: Society of American Archivists, 1992), “Archives.”

2 If accountability is the obligation of an individual to explain
or justify actions, historical accountability might be seen as
the obligation of one generation to explain itself to
succeeding generations.

3 The responsibility for early intervention falls particularly on
archivists who work with institutional records. However,
archivists fulfilling a traditional curatorial role have a
responsibility to identify individuals creating archival
documents of a personal nature that would be appropriate for
acquisition by their institution, and to encourage these
individuals to care for their documents in a way that will
preserve them and facilitate their use if and when the
documents enter the public domain.

4 A discipline is a form of study having a distinct methodology
for gaining knowledge. The concept comprises both the rules
that guide scholarly research and the results of that research.
The archival discipline has a distinct methodology that
derives from archival science, and archivists use it to gain a
systematic understanding of record making and record-
keeping practices and their historical evolution, of archival
institutions and their development, and of the archival
profession and its body of knowledge. This methodology is
also used to communicate such understanding in the form of
scholarship. Thus, the history of archival institutions,
archival theory and methods, archival documents and
information systems, and the archival profession constitute
the body of scholarship that, together with archival
methodology, make up the archival discipline. However,
because scholarship is the examination of existing things in
light of concepts held about reality, archival theory, which
gives origin to the archival methodology, is itself part of the
archival discipline. Therefore, the archival discipline
includes theory, methodology, practice, and scholarship.

5 Auxiliarity is a specific type of interdisciplinarity. For a
complete taxonomy of types of interdisciplinarity, see J.
Michael Pemberton and Ann Prentice, eds., Information
Science: The Interdisciplinary Context (New York: Neal-
Schuman, 1990), p. xviii.

6 While archival theory and methodology are universal,
archival documents have a unique, specific, and local
character. The need to harmonize the universality of archival
science with the particularity of a given set of records
corresponds to the need to harmonize the academic with the
professional aspects of archival studies, the traditional
archival functions and activities with continuous innovation
in the communication and information fields, and thus the
universal archival science with the necessary emphasis on
national developments, ideas, and practices.

7 Laws directly affecting archival work (including the
copyright laws, the Freedom of Information Act, and privacy
legislation, the replevin and expropriation procedures, the part
of contractual law relating to the compilation of deeds of
purchase and donations, the part of taxation law as it relates
to exemptions) belong in the archival knowledge area,
because the legal context as a topic does not relate to records
creation but rather to the way archival work must be carried
out.

8 See, for example, Richard Cox, “Professionalism and
Archivists in the United States,” American Archivist 49
(Summer 1986): 229 - 47.

~ Analysis involves examining the meaning of an idea and
determining its essential character. Therefore, the analysis of
ideas on the management of archival materials has a
theoretical nature, but it is appropriate to call it methodology
because it deals with “how” not “what”

I"The archival knowledge area should also include diplomatics.
Diplomatics is included here as part of archival science rather
than as a separate component

11The curriculum developed by the Committee on Automated
Records and Techniques (CART) is very useful in this
regard. Archivists in other areas may also develop an
appropriate curriculum.

I"Emst Posner was the first to suggest that the study of social
sciences’ methods be included in an archival curriculum; see
“European Experiences in Training Archivists,” Archives
and the Public Interest, edited by Kenneth W. Munden
(Washington, D.C.: Public Affairs Press, 1967), p. 57.



Spread the word about membership
In the Society of American Archivists!

Here’s what you have to do...

1. Encourage a nonmember to join SAA
(as many as you wish).

2. Complete the coupon below includ-
ing your name and the SAA group and/
or other archival organization you
represent. You and up to three catego-
ries can receive credit ior recruiting a
new member.

3. Have the nonmember submit a com-
pleted membership application along
with payment and the coupon to receive
proper credit (one coupon per applica-
tion submitted).

Here’s what will happen.

Between January 1 and June 3,1994,
any member and/or group's name
submitted with a new member will
be eligible in the drawing.

One name per category will be drawn
to win the prizes listed.

The drawing will take place at the
June Council Meeting, the week of
June 6,1994.

The winners will be notified by
June 15,1994,

Here’s what you can be eligible to win.

CATEGORY 1

A current member of SAA encouraging a nonmember to join is eligible to win:
 1roundtrip airfare on American Airlines to the ‘94 Annual Meeting
» 4 complimentary nights at the Westin Hotel Indianapolis
* 1 complimentary annual meeting registration fee

H U I1J.llU
A current SAAmember, representing a Section or Roundtable, encouraging a
nonmember to join, allows the section or roundtable to become eligible to win:
* $250 towards a reception or refreshments for your group
at the 1994 Annual Meeting

nm n m
A current SAA member, representing a Student Chapter, encouraging a
nonmember to join, allows the Student Chapter to become eligible to win:

« $100 towards a reception or refreshments for your chapter
at the 1994 Annual Meeting

rfujj.ii'ii
A regional, state or local archival association, encouraging a nonmember to join,
allows its association to become eligible to win:
» $250 towards a reception or refreshments at the
1994 Annual Meeting

Note - New members will have a chance to win airfare, hotel accommodations and a complimentary
annual meeting registration fee once they join. If American Airlines is unable to service the winners'
area, SAA will pay up to $200 to supplement the winners' airfare on another airline.

I encouraged a colleague to join the Society of American Archivists!

PART I. Recruiting Individual Information

CATKCORY 1

SAA Member Name

Daytime Phone Number

Complete by naming one group per line

| SAA Section or Roundtable

CATK<ORY 3 sAA student Chapter

PART Il. Applying Member Information

Recruited Member Name

Daytime Phone Number

Send this form along with a completed

membership application and check to:
Membership Department
Society of American Archivists
600 S. Federal, Suite 504
Chicago, IL 60605

CATK(i () RV 4 Regional, State or Local Archival Association

Offer valid through Juno 3, 1994
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Indy'94: Annual Meeting Update

Mark your calendars for September 7-11,1994, and
plan on attending the 58th annual meeting of the Society of
American Archivists in Indianapolis, Indiana. Ifyou think
that the Indy meeting will have little more to offer than mod-
est midwest meandering, then think again, because Hoosier
hospitality is just around the comer! Whether you are look-
ing for great restaurants, turn of the century charm, sporting
events, museums, night life or more, Indy has it all!

Of the many fine or casual restaurants available in Indi-
anapolis, you are bound to find one you like at Union Sta-
tion, which is located just a few blocks from the Westin
Hotel. The nation’s first union depot, Union Station now
contains twenty eateries, seven full service restaurants,
three nightclubs and forty-five specialty shops. In addition
to the Union Station offerings, there are a variety of other
restaurants in the area sure to suit any taste and budget.

Also within a few blocks of the Westin Hotel is Monu-
ment Circle, a war memorial which features a 284-foot tall
limestone column surrounded by fountains and statuary, and
topped by the sculpture “Victory.” The circle also contains
the recently restored Circle Theatre (1916), home of the
Indianapolis Symphony Orchestra. Across the street from
the Westin is the Indiana Statehouse, built in 1888, and the
Indiana Theatre with its elaborate facade, home of the Indi-
ana Repertory Theatre.

In the national and international spotlight, Indianapolis
is world renowned for the famous Indy 500. The city is
also home to professional baseball, basketball, football, and
hockey teams.
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Hats off to Hoosier hospitality. Indianapolis, Indiana
will hostthe 58th annual meeting ofthe Society of

American Archivists, September 7-11,1994. (.Photo-
graph courtesy ofthe Indiana Historical Society)

The Indianapolis Motor Speedway Hall of Fame is just
one of the many museums the city has to offer. The Indi-
anapolis Children’s Museum is the largest of its kind in the
country. The Eiteljorg Museum of American Indian and
Western Art is also nationally acclaimed. And, the Indi-
anapolis Museum of Art has much to offer, including lunch
at its “Garden on the Green” restaurant which was formerly
a playhouse for Lilly family children.

For those looking for nighttime adventure, plan on
investigating the Broad Ripple neighborhood, which con-
tains a variety of pubs, restaurants, and musical entertain-
ment. Closer to the Westin Hotel are Rick’s Cafe Ameri-
cani and The Slippery Noodle. The Westin’s own Filli-
busters pub offers a warm atmosphere and is popular
among locals who work in the area.

If you are looking for a spiritual break throughout the
meeting, St. John Catholic Church (1871) is nearby and
offers masses every day except Monday. A number of
other churches, including Christ Episcopal Church (1860)
are in the area.

Whatever you are looking for, you will be hard pressed
not to find it in Indy at the SAA annual meeting, September
7-11. Stay tuned for details on the exciting events and his-
torical tours that SAA and its Local Arrangements Commit-
tee have planned for you!



Selecting Sessions for Indianapolis

One of the most interesting and arduous committee
assignments is the SAA Program Committee. The 1994 Com-
mittee, chaired by Fynnette Eaton of the National Archives
and Bob Sink of the New York Public Library, is composed of
nineteen members representing a cross section of the Society.
Using the process in effect for the past several years, the
Committee began its work at the SAA annual meeting in New
Orleans, where members visited committees, sections, and
roundtables to distribute session proposal forms (also pub-
lished in the July issue of Archival Outlook) and discuss the
criteria for selection of the 1994 annual meeting program.

During the month that preceded the meeting in Chicago,
members of the Committee reviewed and rated each submis-
sion on a scale of 1-10, based on relevance, timeliness, clarity
of focus, innovative ideas, appropriateness of format, and
qualifications of speakers, as well as balanced representation
with regard to gender, type of institution, interest, and geog-
raphy. In addition to the standard criteria, the Committee
considered the proposals with respect to the theme for the
1994 annual meeting: “The Archival Core: Defining the Pro-
fession in the Information Age.” The goal was not that every
session pertain to this theme, but that a series be devoted to
issues related to the core of archival work, consideration of
our differences with other information professions, and

Between the
Landscape
and Its Other

Paul Vanderbilt

by Jane Kenamore

archival education. Eaton averaged the scores for all submis-
sions and ranked the proposals prior to the Chicago meeting.
In Chicago, the Committee carefully reviewed nearly 120 of
the top-ranked proposals and selected eighty for the 1994 pro-
gram.

Leading the list of accepted sessions, are four core ses-
sions on “The Information Age,” “Archival Education,”
“Archival Advocacy for the Future,” and “From the Same
Roots: Specialization within the Profession.” Other sessions
include a two-hour workshop,“Internet for Archivists: An
Introduction,” special focus sessions on “Gopher It!,” “Elec-
tronic Technology for Textual Information,” and “Legal
Issues for Electronic Text.” Other sessions include “Preser-
vation for Smaller Repositories,” “Diethyl Zinc Deacidifica-
tion,” “Without Consent: The Question of Third-Party Priva-
cy Rights,” “Ten Years After: MARC as Archival Stone-
henge,” “Making Archivists Newsworthy,” and “Document-
ing the AIDS Epidemic.”

Of special note is the session on “How to Write an SAA
Session Proposal,” led by the 1995 Program Committee Chair
Deborah Skaggs. Members who are interested in participat-
ing in the 1995 annual meeting in Washington, D.C., are
encouraged to attend this special focus session to learn the
fundamentals of a successful proposal.

Wehad no needto
look to any distant,
abstractturn,for all
around, this home-
grown peace was all
we had to know.

In this book, the pioneer of “iconography” explains and
illustrates his most important ideas about visual images.
Between the Landscape and Its Other features fifty pairings of
Paul Vanderbilt’s landscape photographs from the 1960s with
archival photographs from the renowned collection he
developed. In each case the images appear unrelated. But
connections emerge intuitively—according to Vanderbilt, by
the same unconscious process that organizes mental images
into complex and revealing composites.

160 pages, 117 duotone photographs, $50.00 hardcover

The Johns Hopkins University Press

Hampden Station, Baltimore, Maryland 21211 « To order, call 1-800-537-5487.
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Around SAA

SAA Awarded NHPRC Grant for Case Studies

SAA has received a grant of $95,052 from the National His-
torical Publications and Records Commission (NHPRC) for a
three-year project to produce up to ten case studies with teaching
notes that address the archival administration of electronic
records and the use of new information technologies in archives.
These case studies will offer archival educators in continuing
education programs and institutions of higher education, as well
as individual professionals, a means to enrich their learning and
training experiences.

This project follows upon two others previously supported
by the Commission. The first brought a group of experts together
in January 1991 to define the archival profession’s national agen-
da concerning electronic records. The report from this project,
""Research Issues in Electronic Records,” posed ten questions that
together constitute a foundation for a research agenda. Included
among these questions was “What do archivists need to know
about electronic records?”

NHPRC funding also enabled SAA’s Committee on Auto-
mated Records and Techniques to establish learning objectives
and guidelines for core educational requirements. In April 1993
the curriculum development group completed its report, which
will appear as an upcoming special issue of the American
Archivist. Among its conclusions is the recommendation that
“archivists should focus on use of the case method as a principal
vehicle for presenting education on every topic but especially in
the areas of electronic records and automated applications in
archives.”

More than most other curriculum materials, case studies
address real-life situations in their complexity and ambiguity.
Issues raised by new information technologies are particularly
well-suited for case method analysis which requires the student to
draw upon a wide range of knowledge and experience. Cases
foster the development of problem-solving skills that are espe-
cially needed in dealing with automated systems.

Funding from NHPRC will allow SAA to offer honoraria
and editorial assistance to authors of cases and teaching notes and
will partially support the publishing and distribution of the cases.
Serving as Project Editor will be Elsie Freeman Finch, aided by a
Project Editorial Board consisting of Richard Kesner (chair),
Luciana Durand, Fynette Eaton, Margaret Hedstrom, John
McDonald, and Leon Stout.

Proposals are being sought from individuals or teams who
wish to prepare cases. Application materials including guidelines
and a sample case with teaching note will be available from the
SAA office beginning March 1. Applications from persons with
training in the principles of adult education or case-writing expe-
rience are particularly welcome.

In order to encourage the writing of cases by archivists and
improve the skills of instructors, SAA conducted two preconfer-
ence workshops at the 1993 Annual Meeting in New Orleans, one
on teaching techniques and materials for the adult learner and
another on the writing and teaching of case studies. Both courses
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will be presented again at the 1994 Annual Meeting in Indianapo-
lis, offering those interested in submitting a proposal under this
project an opportunity to develop their competencies.

Look for further details about this project in upcoming issues
of Archival Outlook. For additional information, contact SAA
Executive Director Anne Diffendal at (312) 922-0140.

Women’s Caucus

The SAA Women's Caucus Newsletter is currently in produc-
tion and will be sent to those on the mailing list in February. If
you would like to receive the Women’s Caucus Newsletter or
want to contribute items to be included in the newsletter, send
your name and address to: Sandra Tonnesen, Sandia National
Laboratories, RO. Box 5800, Albuquerque, New Mexico 87185-
0612.

Training Historians and Archivists

The joint committee on Historians and Archivists of the
Organization of American Historians, American Historical Asso-
ciation, and Society of American Archivists has published Histo-
rians and Archivists: Educating the Next Generation. With sup-
port from the Mellon Foundation and the University of Michigan,
the committee held meetings in 1991 and 1992 at the University’s
Bentley Historical Library to analyze future needs in the educa-
tion of historians and archivists.

According to the committee chair, Robert Zangrando, the
committee hopes that “historians and archivists interested in
improving both the practice of their professions as well as the
education of future members” will find these papers useful.
These papers will also be published in a forthcoming issue of the
American Archivist.

Copies of Historians and Archivists: Educating the Next
Generation are available for $5 from the OAH, 112 N. Bryan
Street, Bloomington, Indiana 47408-4199.

Archives in the Media
by Elizabeth W. Adkins, Co-chair, Committee on Public Information

The Washington Post carried a story on November 14,1993,
entitled “Computers Whet Appetite for Paper,” which examined
the theory of the paperless office. As the article pointed out,
despite the increasing use of computers to manage paperwork
(including the federal bureaucracy), people still like to have hard
copies. Therefore the volume of records deposited at government
and business records centers is growing astronomically. The arti-
cle took an in-depth look at the false assumption that the comput-
er age would reduce the need for paper and also reported on the
growing business of commercial records management centers.

An October 24,1993, article in the San Jose Mercury News,
“One Call Tells All: Nixon Will Be Nixon,” was a humorous look
at a serious subject for archivists interested in their public image:
the impression made on an archives client by archives staff. The
writer contacted six different presidential libraries to find out
which press secretaries served each president. The responses he



received seemed to reflect the tenor of each presidential
administration. They ranged from reverential and humorous
(Kennedy Library) to overly detailed and boring (Carter
Library) to suspicious (Nixon Library). The writer ended up
preparing a story that focused not on his original question, but
on the responses he received from each library. Here are a few
examples:

m Nixon Library: “Why do you need to know this?”

m Ford Library: The phone rang a dozen times and no one
answered.

m Reagan Library: A recorded message said to allow two
hours to visit the museum.

These responses (if accurate) could portray archivists as
overly protective, unresponsive, and not very eager to reach an
interested public. This article illustrates the concept that some-
thing as mundane as how you answer the phone can be an
important outreach tool.

“Archives and Electronic Records ” Special Issue of
ASIS Bulletin

The co-chairs of SAA's Electronic Records Roundtable,
Nancy Y. McGovern of the National Archives and Records
Administration and Thomas J. Ruller of the New York
Archives and Records Administration, co-edited a special issue
of the Bulletin of the American Society for Information Sci-
ence (October/ November 1993). The issue, "Archives and
Electronic Records,” is a compilation of narratives outlining
current electronic records initiatives. Single copies are $10
each. Ifyou are interested in obtaining a copy, contact ASIS,
8720 Georgia Avenue, Suite 501, Silver Spring, Maryland
20910.

Electronic Records Ustserv

The Electronic Records listserv, ERECS-L@ ALB-
NYVM1, is open to all SAA members and is hosted by the
State University of New York at Albany and managed by
SAA's Electronic Records Roundtable. Itis an "open™ list that
can be accessed by posting a subscription command via mes-
sage to LISTSERV@ALBNYVML1.

This list provides an opportunity for archivists and other
information professionals to share information that will
advance the ability of institutions to make information in elec-
tronic form available, understandable, and usable as long asit
is needed. The purpose of the listserv is to provide a forum for
discussion of ideas, techniques, and issues associated with the
management and preservation of electronic records.

If you have questions about the listserv, contact Thomas J.
Ruller at (518) 474-6771 (TOM_RULLER@MTS.RPI1.EDU)
or Nancy Y. McGovern at (202) 501-5565
(NMI@CU.NIH.GOV).
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Georgia Archives Institute

An Introduction to Archival Administration

June 13-24, 1994
Atlanta, Georgia
Tuition is $400. Enrollmentis limited and the deadline

for receipt of application and resume is April 1, 1994.
For more information and application, write:

Dr. Donald E. Oehlerts

School of Library and Information Studies
Clark Atlanta University
Atlanta, Georgia 30314

404-248-1322
404-880-8702
Sponsored by

Clark Atlanta University
School of Library and Information Studies

Georgia Department of Archives and History
Jimmy Carter Library

The University Center in Georgia

The Cataloger On-Line

The Cataloger On-line offers complete
collection management for the IBM PC
for as little as $195! Great for any
archive, library or special collection!

A Few Features of The Cataloger:

mEasy to install and use. Comprehensive
online help is always available.

mFull online cataloging and querying capabilities. Multiple
search terms can be combined with AND/OR/NOT.

* Automatic indexing for FAST access to catalog items.

mComplete catalog card sets can be printed, allowing
compatibility with existing card catalogs. Make a gradual,
easy transition from a card catalog to an online catalog.

mPatron Access mode is available. Give your library
patrons all the benefits of an online Catalog!

- Advanced Features include Import/Export, Backup/
Restore, and password-protected user accounts.

Write or call for more Information today!

Sales/MarkeSng yir-i JT7 Technical Support
1635 Thomas Road 648 Washington St., Suite 5
Wayne, PA 19087 Z /U l_z/ Braintree, MA 02184
(215) 783-0513 SOFTWARE (617)380-3836
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News Clips

Standards Brochure

As more museums, libraries, and cultural heritage centers
throughout the world invest in documenting their collections,
often with sophisticated new technologies, the need for standards
to manage the information these collections contain becomes
more and more urgent. A new brochure, Developments in Inter-
national Museum and Cultural Heritage Information Standards,
provides an overview of how such standards are currently being
developed and is the outcome of an ad hoc meeting on informa-
tion standards that took place in Canterbury, England, in Septem-
ber 1991. Sponsored by the Getty Art History Information Pro-
gram and the International Documentation Committee of the
International Council of Museums, the meeting examined the
present state of standards in such cultural heritage fields as the
museum and archival communities, archaeology, architecture,
and conservation.

Representatives from these fields looked at the growing need
for standards and talked about ways to cooperate in developing
them. The group, which included representatives from SAA,
agreed that a guide to some of the major standards initiatives now
in progress around the world would stimulate interest in stan-
dards issues, help avoid duplication of effort, and interest a more
diverse set of individuals and organizations in working to help
develop standards. For a copy of this brochure, contact The
Getty Art History Information Program, 401 Wilshire Boulevard,
Suite 1100, Santa Monica, California 90401-1025, (310) 395-
1025, Fax (310) 451-5570.

The Care and Preservation of Archives

Trinity College, Oxford, England
and
University of Massachusetts, Amherst

A residential three-credit course, June 30 - July 20, 1994,
for students and professionals, taught by Jennifer Thorp,
University Lecturer in Local History, Oxford University.

Live and study at Trinity College (founded 1554), one of
Oxford’s most elegant colleges in the center of this ancient
university city.

The UMass Amherst English Department sponsors this and
other courses, giving American students a chance to expe-
rience Oxford’s unique tutorial system of instruction. The
fee ($2,175) includes tuition and college accommodation.

Professor David Paroissien

Director, Oxford Summer Seminar
University of Massachusetts

Box 30515

Ambherst, MA 01003-0515

Tel. (413) 545-1914; Fax (413) 545-3880
E-mail: Paroissien @English.UMass.edu

Contact:
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Oral Hisfory Cataloging Manual Draft Available for
Review and Comment

Under the sponsorship of the Minnesota Historical Society,
with funding from the National Historical Publications and
Records Commission, a working group of archivists, catalogers,
and oral historians has been assembled to prepare a cataloging
manual for oral history materials. The manual will contain cata-
loging rules and guidelines compatible with Archives, Personal
Papers, and Manuscripts: A Cataloging Manualfor Archival
Repositories, Historical Societies, and Manuscript Libraries, 2nd
ed.(Chicago: SAA, 1989), and with Anglo-American Cataloging
Rules (2nd ed,, 1988 rev.).

Thorough review of the guidelines by archivists, oral histori-
ans, librarians, and any other interested persons is an important
part of the development process. The first draft of the Oral His-
tory Cataloging Manual is now available for comment. The
response deadline is March 1,1994. Contact Ms. Lila Goff, Min-
nesota Historical Society, 345 Kellogg Blvd. West, St. Paul, Min-
nesota 55102, (612) 296-2150 or fax (612) 296-9961.

Financial Assistance Directory

The 1994-95 edition of Financial Assistancefor Library and
Information Studies is an annually revised directory of awards
from state library agencies, national and state library associations,
local libraries, and academic institutions offering undergraduate
or graduate education programs in library and information stud-
ies. For a copy of this directory, send $1 for postage and han-
dling to SCOLE, American Library Association, 50 E. Huron
Street, Chicago, Illinois 60611.

Storing Oversized Paper Artifacts

The Northeast Document Conservation Center recently pub-
lished a new technical leaflet on storage solutions for oversized
paper artifacts. The leaflet is desighed to help curators, collec-
tions managers, and others with collections of maps, posters,
large prints, architectural drawings, and other oversized paper
materials. To obtain a copy contact Gay Tracy, Northeast Docu-
ment Conservation Center, 100 Brickstone Square, Andover,
Massachusetts 01810, or call (508) 470-1010.

Archival Schema

The Madonna University Archival Schema, by Sister M.
Marcia Ryniewicz, CSSF, is a numerical guide to the grouping of
materials by subject and category, encompassing the origin, histo-
ry, and progressive development of Madonna University. The
document is adapted to the Archival Control System (ARCS),
published by Christopher Langford, and licensed by Circle
Development Incorporated. The Schema is an adaptive instru-
ment as the institution grows and develops, new numerical cate-
gories can be added to the existing format. For more informa-
tion, contact S.M. Marcia Ryniewicz, Archivist, Madonna Uni-
versity Archives, 36600 Schollcraft Road, Livonia, Michigan
48150-1179,(313) 591-5011.



NARA Moves to Archives 1

The National Archives and Records Administration building at College Park, Maryland, informally known as
Archives 11, will open for research in early 1994. More than one million cubic feet of records are being moved to
Archives Il from facilities in Suitland, Maryland, and Alexandria, Virginia, as well as from the National Archives
building in Washington, D.C.

The complex relocation of records and 600 staff members will cause some unavoidable inconvenience during
the moving period, which runs from December 1993 through December 1995. Archival records will be closed to
research for varying periods of time so that they can be properly inventoried, physically prepared for the move,
transported to Archives N, and readied for researchers there. The National Archives intends to keep researchers
fully informed of its plans for the move so that they can plan their research activities accordingly.

During the next six months, the following records will be relocated to Archives Il. Except for certain non-tex-
tual records that are listed first, the listing is by closing date, with record group number shown in brackets.

Description of Records Closing Date Opening Date
Nixon Presidential Materials..........cocooveiniiiinneicee s 10/29/93 .1/3/94
Cartographic and ArchiteCtural.............ccccoviieiiiiiin e 11/12/93 .2/1/94
EleCtroniC RECOITS. ... 1/25/94. .2/1/94

ST PICTUFES. ..ttt et 1/28/94. .5/2/94
Motion Picture, SoUNd, VIidE0.......ccoovcieiiie et 2/12/94 . .3/21/94
U.S. Fish and Wildlife Service [22] ...t v 12/10/93 .1/24/94

Bureau of Entomology and Plant Quarantine [7] 12/17/93 .2/1/94

Office of the Housing Expediter [252]......ccccoiiiiiiiiiee e 5/24/94 . .6/28/94
Federal Water Pollution Control Administration [382]......ccccccocvoviiincn. 5/24/94 . .6/24/94
Historic American Buildings Survey Engineering Division [515]........... 5/24/94. .6/11/94
Public Land Law Review Commission [409]......ccccooriininniennine e 5/27/94. .6/28/94

Federal National Mortgage Association [294].......ccccoiiiiienniieiiieneene 5/30/94. .6/30/94
Environmental Protection Agency [412].....ccccocevnenene 5/30/94. .6/30/94
Surplus Marketing Administration [124] 5/31/94. .6/22/94
War Production Board [179].....cccoeiiiriiieere et 6/1/94 ... .7/13/94
American Revolution Bicentennial Administration [452].......cccocooinnene. 6/6/94.... .8/8/94

Coast and Geodetic SUIVEY [23] ... 6/6/94 ... .8/8/94

Agricultural Stabilization & Conservation Service [145].....c.ccccviinienne 6/6/94 ... .8/8/94

Bureau of Dairy INduStry [152].....cccoioiiiiiiiire e 6/21/94 .7/125/94
Commodity Credit Corporation [161].......ccccoviirirnneiennnreenneee s 6/21/94.. 7127/94
Board of War Communications [259] ... 6/22/94., .8/10/94
Weather BUreau [27] ..o vt 6/30/94.. .8/16/94

All dates given are subject to change without notice. Further information about the latest relocation schedule,
about where specific records will be located following the move, and about other aspects of the move can be
obtained by writing the Textual Reference Division, Office of the National Archives, Washington D.C. 20408 or by
telephoning the Reference Services Branch at (202) 501-5400.
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World View

NARA'’s Archives Library Information Center (ALIC) is
currently working with the International Council on Archives
(ICA) to explore means of exchanging professional literature
citations internationally. ALIC and the Canadian Centre for
Information and Documentation on Archives have conducted a
bibliographic data exchange pilot project which they demonstrat-
ed at the 1992 ICA meeting in Montreal and at SAA’s New
Orleans meeting last September. The two centers are now inves-
tigating the possibility of mounting their respective databases on
the Internet. For further information on this project contact Lida
Holland ChurchviUe, ALIC, (202) 501-5415.

The ICA Committee on Archival Legal Matters held its
first meeting in Eisenach, Germany, October 27-31,1993. The
meeting focused on national archives legislation, representation
of archives and the issue of multiple jurisdictions, copyright, and
access/privacy. The committee identified several projects to be
undertaken:

1. Identify guidelines for draft archives legislation for countries
seeking to write such legislation or revise existing laws;

2. Serve an advisory role to Archivum editor, Andre Vanisse,
who will publish an updated volume on national archives leg-
islation.

3. Support a project proposal to the Council of Europe to collect
information about archival legislation from fifteen European
countries to be incaporated into a searchable database.

4. Examine the archival issues that have crossed national bound-
aries or have been affected by new territorial arrangements.

5. Provide advice on new legislative matters referred to the
Committee by ICA.

Nicholas Burckel of Washington University is the U.S. rep-
resentative to the Committee on Archival Legal Matters. The
next meeting of the Committee is scheduled for next August in
Stockholm, Sweden.

The ICA Committee on the Preservation of Archival
Materials met in Oxford, England, May 14-17,1993. At the
meeting Committee members made brief presentations on the
status of preservation training and education in their respective
countries. U.S. Committee representative Lewis Bellardo spoke
about preservation training at the National Archives and Records
Administration and about the preservation component of the
Modem Archives Institute and of various American library
school programs. Other business conducted by the Committee
was to prepare for the 1996 ICA Congress in Beijing. Chinese
archivists have requested that a preservation workshop be con-
ducted in Shanghai just prior to the Congress. Potential themes
and speakers were discussed. The next Preservation Committee
meeting will be held in Oslo, Norway, in May.

A group of eighteen archivists, librarians, and guests trav-
elled to the People’s Republic of China last October as partof
People to People International’s Citizen Ambassador Program.
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by Thomas Connors

The delegation visited the First Historical Archive and National
Library of China in Beijing, the Second Historical Archive,
Jiangsu Provincial Library, Nanjing University Archival/Com-
puter Science Department, the Wuhan University School of
Library and Information Science, and the Hubei Provincial
Archives in Wuhan. The delegation also met with officials of
the Chinese Archives Society. Bill Moss, former archivist of the
Smithsonian Institution, organized the tour and Shirley Stephen-
son of Fullerton, California, led it.

There is a new U.S. distributor for publications of the
Archivo General de la Nacion (Mexico). A publication catalog
and actual publications can be obtained through: Jose de la Isla,
World View, 7015 Gulf Freeway, Suite 136, Houston, Texas
77087, phone/fax: (713) 645-6536.

The ICA Committee on Oral Sources met for the first time
in Washington, D.C., October 30-November 2,1993. The meet-
ing included members from France, Italy, Spain, Canada, and the
United States. Three additional members will join the Commit-
tee in the coming year. James Fogerty of the Minnesota Histori-
cal Society serves as Committee Chair. The Committee’s defini-
tion of oral sources includes oral history, oral tradition and other
oral materials. Among the Committee’s first tasks will be to
publish a bibliography on oral history and assemble some basic
source readings for distribution to archives in less developed
countries. The Committee will also begin work on a handbook
that will cover various aspects of oral sources including archival
processing, preservation and appraisal of oral materials.

During its twelfth Congress at Montreal in September 1992,
ICA established a Provisional Section of University Archives,
known as ICA/SUV. The provisional section has four years -
until the next ICA congress in 1996 - to prove its value, but the
unprecedented interest shown in a university and college section
by archivists from many countries should enable the new section
to carry out activities which justify its existence. The effort to
organize a university and college section was initiated by an ad
hoc committee led by Alan Ives of Charles Sturt University,
New South Wales, Australia. This effort was a reflection of the
importance of university and college archives in the countries
represented by the ad hoc committee members: Australia, Cana-
da, Great Britain, Sweden, and the United States.

The section is beginning its work by compiling a directory
of university and college archives in all of the member countries
of ICA. The section will use the directory information to conduct
asurvey of university archives, to gather and exchange informa-
tion about university archives internationally, and to solicit sug-
gestions about activities which would be of interest to university
archivists around the globe.

Archivists may participate in the Provisional Section of

continued on page 27



Washington Beat

continued from page 13

lines established by the law and discussed how the National
Archives had met the deadlines for developing a database find-
ing aid system, establishing the collection, and making available
to the public records that had been declassified and transferred
to the National Archives by other agencies. While members of
Congress as well as other witnesses commended the National
Archives for its work, it was clear that most other agencies had
not complied with the legislation. The law required federal
agencies and congressional committees to make initial disclo-
sures by August 23,1993. Yet, some agencies, including the
FBI, the Immigration and Naturalization Service, the Naval
Investigative Service, and both House and Senate intelligence
committees had not by the time of the hearing in November
transferred a single record to the National Archives. Specialists
at the National Archives estimate that only ten to twenty percent
of all Kennedy assassination records are now open to the public.

Other hearing witnesses, mostly authors of books on the
JFK assassination, discussed the importance of full disclosure of
federal records related to the assassination. Several witnesses
made the point that the new material may not uncover a “smok-
ing gun” but will probably reveal how various federal agencies
worked to cover-up their handling of the assassination.

The Senate Governmental Affairs Committee has indicated
that it plans to hold confirmation hearings on the nominees to
the Review Board as soon as possible after the Senate recon-
venes in January.

CIA Signals Plans for Greater Openness

In a hearing last fall before the House Permanent Select
Committee on Intelligence, Director of Central Intelligence R.
James Woolsey discussed CIA initiatives to declassify Cold War
records. Woolsey noted that CIA was using a “block review”
process instead of tedious line by line reviews on analyses and
national intelligence estimates on topics of special historical
value that are thirty years or older. This method of scanning
documents, Woolsey said, would be used on over 350 estimates
and thousands of analytical papers.

Woolsey also announced in this hearing his decision to
review for declassification significant Cold War covert actions
more than thirty years old. These include, he stated, activities in
support of democracy in France and Italy in the 1940s and
1950s, support to anti-Sukarno rebels in Indonesia in 1958, sup-
port of the Tibetan guerrillas in the 1950s and early 1960s, oper-
ations against North Korea during the Korean War, operations in
Laos in the 1960s, the Bay of Pigs operations, the coups against
President Arbenz of Guatemala and against Prime Minister
Mossadeq in Iran, operations in the Dominican Republic and the
Congo, and the Berlin crisis records of the 1950s and early
1960s. Woolsey said that these initiatives are part of efforts “to
support the President’s goal of changing the way we handle
intelligence information” and “to help serious scholars and
researchers understand recent history as completely as we can.”

While the scholarly community applauds new openness ini-

tiatives at CIA, may veteran researchers who have long sought
CIA records have a wait-and-see attitude. In 1992 with much
fanfare, the CIA issued a publication of selected documents on
the Cuban Missile Crisis. However, the large majority of
records related to this event remain closed.

OMB Hold Public Meeting for Comments of Informa-
tion Locator System

On December 13, the National Coordinating Committee
offered oral testimony at a public meeting co-sponsored by the
Office of Management and Budget and the Information Policy
Committee of the administration’s Information Infrastructure
Task Force. The public meeting offered organizations and con-
cerned individuals an opportunity to comment on the administra-
tion’s November 11 draft document outlining plans for a Gov-
ernment Information Locator Service (GILS).

SAA Awards Competition

continued from page 7

Fellows' Posner Prize

Established in 1982, this award recognizes an outstanding essay
dealing with some facet of archival administration, history, theo-
ry, and/or methodology that was published during the preceding
year in the American Archivist. There are no nominations for
this award. The winner is selected by a subcommittee composed
of three SAA Fellows. The award honors SAA Fellow and for-
mer president Ernst Posner.

Colonial Dames Scholarship Award

Established in 1974, this award enables two archivists each year
to attend the Modem Archives Institute of the National Archives
and Records Administration. The Award is given in conjunction
with the Colonial Dames of America, Chapter Ill, Washington,
D.C. For more information, contact Patricia Ortega, 4102
Sampson Road, Silver Spring, Maryland 20906. (See page 11
for information on current award availability.)

World View

continued from page 26

University Archives if they are individual members of ICA or if
they represent an institution which has an institutional ICA
membership. For additional information, contact Marjorie Bar-
ritt, Bentley Historical Library, University of Michigan, 1150
Beal, Ann Arbor, Michigan 48103-2113, (313) 764-3482. For
information about joining ICA, contact the ICA Secretariat, 60,
me des Francs-Bourgeois, 75003 Paris, (33-1) 40-27-63-06, fax
(33-1)40-27-66-25.
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Bulletin T Board

1994 CALENDAR

March 3

"Crisis Communications Planning for
Museums,” sponsored by Mid-Atlantic
Association of Museums, External Affairs
Committee, and Small Museums Commit-
tee at the Winterthur Museum, Winterthur,
Delaware. For more information, contact
MAAM, P.O. Box 817, Newark, Delaware
19715-0817, (302) 731-1424.

March 15

9th Annual National Archives Preserva-
tion Conference. Topic: "Acetate Film —
Magnitude and Nature of Preservation
Concerns: Motion Pictures, Still Pho-
tographs, Microforms, X-Rays, Sound
Recordings, and Laminated Documents.**
Preregistration required: $50. Contact:
Preservation Conference Coordinator,
National Archives (NNP), Washington,
D.C. 20408, (202) 501-5355.

March 21-23

The New York University Conservation
Environment Workshops are intended for
museum, library, and archives profession-
als, such as conservators, curators,
archivists, registrars and directors, as well
as for architects, engineers, and others
involved in construction and facilities
management for collections-holding insti-
tutions. Series of separate one-day semi-
nars: '‘Conservation Environments for
Museums and Libraries'; ""Fundamentals
of Conservation Environment Lighting™;
and ""Conservation Environment Case
Studies." Contact: The Real Estate Insti-
tute, New York University, 11 West42nd
Street, New York, New York 10036, (212)
790-1345.

April 14

Joint Committee on Canadian Architec-
tural Records and Research/Society of
American Archivists Architectural
Records Roundtable ""Joint Conference on
the Appraisal of Architectural Records,” at
the Canadian Centre for Architecture,
Montreal. Open session presenting topics:
the historians’ view; legal and administra-
tive factors; appraisal theory and docu-

mentation strategies; archival functions; a
case study panel. Contact: Allan Penning,
conference coordinator (514) 939-7000.

May 11-15

The Association of Systematics Collec-
tions and the Society for the Preservation
of Natural History Collections will have a
joint meeting at the Missouri Botanical
Garden. Theme: “Collections Planning
and Policies.” Contact ASC, 730 11th
Street, NW, Second Floor, Washington,
D.C. 20001, (202) 347-2850.

May 19-21

"'For History's Sake: State Historical Col-
lections in the Early Republic' national
conference at the University of North Car-
olina at Chapel Hill. Contact H.G. Jones,
North Carolina Collection, UNC Library,
Chapel Hill, NC 27599-3930.

June 2-3

"APPM and Archival Cataloging: A
Workshop in the Practical Application of
Archives, Personal Papers and
Manuscripts,” at the Guest Quarters Suite
Hotel in Austin, Texas. Limited to 40 reg-
istrants. $250 fee. Lunches and handout
material included. Bring your own copy
of APPM (2nd ed.) for use in the work-
shop (order copies from SAA at 312/922-
0140). Sponsored by the Graduate School
of Library and Information Science, The
University of Texas at Austin. Contact:
David Terry, (512) 471-8806.

August 19-20

4th Conference of the North American
Sport Library Network, Ottawa, Ontario.
Contact: Gretchen Ghent, (403) 220-6097.

INSTITUTES AND FELLOWSHIPS

Museum Archives Institute

The 7th Annual New England Museum
Association and Old Sturbridge Village
Museum Archives Institute will be held at
Old Sturbridge Village, Sturbridge, Mas-
sachusetts, on April 8-9 and will include
both introductory and special topic pro-
grams. The introductory program is
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designed for the beginning archivist who
works in a museum or historical society
and will offer a variety of comprehensive
and in-depth sessions focused on basic
archival theories and practices. Two pro-
grams, "Arrangement and Description™
and ""Records Management and
Appraisal,” will be offered concurrently.
Participants may choose to attend either of
these sessions.

Instead of the introductory program,
participants may select the special topic
program, a comprehensive study of pho-
tography. For more information, contact
Theresa Rini Percy, Associate Director of
Research, Library, and Collections,
Research Library, Old Sturbridge Village,
One Old Sturbridge Village Road, Stur-
bridge, Massachusetts 01566, (508) 347-
3362, ext. 203, TDD: (508) 347-5383,
Fax: (508) 347-5375.

Georgia Archives Institute
28th Annual Georgia Archives Institute:
“An Introduction to Archival Administra-
tion,” June 13-24, in Atlanta, Georgia,
sponsored by Clark Adanta University
School of Library and Information Stud-
ies, Georgia Department of Archives and
History, Jimmy Carter Library, The Uni-
versity Center in Georgia. Designed for
beginning archivists, manuscript curators,
and librarians, the institute offers general
instruction in basic concepts and practices
of archival administration and manage-
ment of traditional and modem documen-
tary materials. David B. Gracy Il, Gover-
nor Bill Daniel Professor in Archival
Enterprise at the University of Texas at
Austin will be the instructor during the
first week. Topics will include acquisi-
tion, appraisal, arrangement, description,
reference, and legal and administrative
issues. Kathleen Roe of the New York
State Archives will speak on the MARC
format, and Hilary Kaplan of the Georgia
Department of Archives and History will
speak on preservation. The remainder of
the Institute is devoted to a practicum
experience.

Tuition is $400. Enrollment is limited
and the deadline for receipt of application
and resume is April 1,1994. Tuition does



not cover transportation, housing, or
meals. Housing information is also avail-
able. A $75 application fee, made payable
to the Georgia Archives Institute, must
accompany each application. For an
application contact: Donald E. Oehlerts,
School of Library and Information Stud-
ies, Clark Atlanta University, Atlanta,
Georgia 30314, (404) 248-1322 or (404)
880-8702.

NHPRC Fellowships

The National Historical Publications
and Records Commission (NHPRC) is
now accepting applications from individu-
als for two Fellowships in Archival
Administration. Jointly funded by the
commission and the Andrew W. Mellon
Foundation, these fellowships will provide
advanced administrative training in
archives. For the 1994-95 fellowship year,
the stipend is $35,000, with up to $7,000
in fringe benefits, for a nine-to twelve-
month period beginning between August
and October 1994.

Fellows are provided with a series of
administrative and decision-making expe-
riences. Included in past fellowships have
been such diverse areas as appraisal, bud-
get preparation, personnel administration,
publications, plant operation, long-range
planning, disaster planning, collection
policy development, and committee activi-
ties. In addition to work in these areas of
administration, the fellow is expected to
complete a technical project.

Applicants should have between two
and five years’ experience in professional
archival work. While not required, it is
desirable that applicants have the equiva-
lent of two semesters of full-time graduate
training in a program containing an
archives education component.

Host institutions for the 1994-95 fel-
lowship will be:

m  Minnesota Historical Society, St. Paul,
Minnesota. The fellow will report directly
to Lila J. Goff, Assistant Director for
Library and Archives. The fellow will
also work with three department heads. In
addition to participating in general activi-
ties such as personnel supervision, budget-
ing institutional relationships, and collec-

tion management, the fellow will also
work with the Minnesota State Historical
Records Advisory Board, and will become
familiar with projects of the International
Council on Archives Committee on Oral
History, the Midwest Archives Confer-
ence, and the Society of American
Archivists’ Manuscripts Section. For the
technical project, the fellow will be asked
to work on reappraisal issues, including an
analysis of the prospects and procedures
for implementing the society’s recently
developed reappraisal guidelines for con-
gressional papers and political and corpo-
rate audiovisual collections; an analysis of
the state archives’ collections in light of
society policies and goals and specific leg-
islation relating to government records;
and recommendations for a long-term plan
for institutionwide reappraisal and deac-
cessioning approaches and procedures.
The fellow will be encouraged to prepare
an article for the American Archivist or
Archival Issues.

m University of Washington Libraries,
Seattle, Washington. Working closely
with Karyl Winn, Curator of Manuscripts
and Head of Manuscripts and University
Archives Division, the fellow will facili-
tate the process of collection analysis and
redefinition of collection strategies for pri-
vate papers and records. In this technical
project, the fellow will investigate compa-
rable projects of other institutions and will
arrange and participate in a series of meet-
ings with library selectors, faculty, and
other parties interested in the division’s
collecting priorities. The fellow will also
improve inadequate inventory/guides to
archival holdings, help acquire papers
from private donors, follow up on archival
agreements with organizations, and share
reference and other duties of the
Manuscripts and Archives Division.

Fellowship application forms and
more complete descriptions of the individ-
ual host programs should be requested
from the NHPRC, National Archives
Building, Washington, D.C. 20408, (202)
501-5610.

The forms must be completed and
received by the Commission by March 1,

¥

1994. The Commission will provide the
completed fellowship application forms to
the host institutions, each of which will
select a fellow by mid-June 1994.

Oxford Summer Seminar

"The Care and Preservation of Archives,”
a three-week course, June 30-July 20,
1994, at Trinity College, Oxford, England.
Taught by Jennifer Thorp, University Lec-
turer in Local History, as part of the
UMass Amherst Oxford Summer Seminar.
Three credits, $2,175, includes tuition and
college residence. For more information,
contact David Paroissien, Director, Oxford
Summer Seminar, University of Mas-
sachusetts, Box 30515, Amherst, Mas-
sachusetts 01003-0515, (413) 545-1914,
fax (413) 545-3880, e-mail Paroissien @
English. UMass.edu

U.S. Capitol Historical Society
Applications are invited for the ninth year
of the United States Capitol Historical
Society Fellowship, designed to support
research and publication on the history of
the art and architecture of the Capitol and
related buildings. Graduate students and
scholars may apply for periods ranging
from one month to one year, the stipend is
$1,500 per month. Applications must be
received by February 15,1994. Contact
Barbara Wolanin, Architect of the Capitol,
Washington, D.C. 20515, (202) 225-1222.

AWARDS

Museum Studies Awards

The George Washington University Muse-
um Studies Program has received a grant
from the National Endowment for the
Humanities, to broaden educational oppor-
tunities for those interested in collections
management and collections care. The
grant provides a limited number of stipend
awards (approximately $7,000) for gradu-
ate-level study at the George Washington
University. For more information, con-
tact: Museum Studies Program, Academic
Center, T-215, The George Washington
University, Washington, D.C. 20052,
(202) 994-7030.
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Thefollwoing new members
joined SAA during October
and November.

Aho, Elizabeth
Altenburg, Bro. Frederic

Manhattan College
Appleman, Margaret H., student
Baham, Paulette

Mason & Hanger-Silos
Ballard, Jan, Student
Barata, Kimberly J. Student
Bartell, Sandra J. Student
Battels, Carol O.

Historic New Orleans Collection
Beck, Tom
Bennett, Grace
Bennett, K. Sharon

Charleston Museum
Benoit, Sr. Doris
Berghaeger, Bryan

Elmhurst Historical Museum
Best, Catherine, Student
Best, Christy L.

Church ofJesus Christ o fLatter

Day Saints
Birkheimer, Nancy

Georgia Historical Society
Bloom, Loralee J

University o fWyoming
Bragg, David  Student
Brockman, Paul

Indiana Historical Society
Cain, Piers

International Monetary Fund
Cardin, Martine

Université Laval
Catholic University of America
Catholic University of America
Childers, Charles
Christein, Heidi S.
Christy, Shari E.
Clark, Susan L

Historical Society ofPalm Beach

County
Clarke, Victoria Pike  Student
Cohen, Laura B.  Student
Collins, Kathleen

New York Transit Museum
Cook, Deanna R.
Costill, Jill  Student
Cressman, Jennifer Elizabeth

Student
D’Entremont, Susan

John F. Kennedy Library
Danos, Maty L.

NorthportPublic Library
Dodd, Janice

Barry Botanical Garden
Dunlap, Maty R.
Durham, Suzanne

JamesN. Gray Construction
Eastman School of Music
Esvang, Karen L.

Student
Faber, Mike

Paxton Record Retention
Files, Charlotte

Mississippi Band o fChoctaw

Student
Student

Foster, Diane
Fat, LisaL. SOUNET
Fullard, Roy A.

PharmacolLSR
Galstad, Alison Ames

Cornell College Library
Garfinkel, Simson

Student
Gearin, Joan L.

Student
Gerth, Richard R.
Gouailhardou, Marilyn

Sisters ofMercy
Grantner, Br. Gerald

St. Michaels Mission
Greifenstein, Charles B.
Harkins, Edward

Mobile Municipal Archives
Harms, Kelly  Student
Harrington, Tracy M.

Habitatfo r Humanity Lnt'l
Harris, Karen

Ponce de Leon Library
Hastings, William N.

Student
Helfman, Amy W.  Student
Henle, Alea  Student
Henson, William E.
Herod, Camilla  Student
Hightower, Kay
Hincha, Richard

Milwaukee Public Museum
Hinderliter, Alison

The Chicago Public Library
Hintzman, Douglas M.  Student
Historical Research Department

Student
Student

Hogensen, Elizabeth
Holden, Jenny Kathryne
Howard, Orrin
Los Angeles Philharmonic Associ-

ation
Howe, Sharon  Student
Hunter, Cecilia Aros

Institute o fPublic Administration

January, Alan

Indiana State Archives
Johnson, Bary Lee

Northwestern University Library
Kesler, Elizabeth Gates

Rhodes College
Kitchell, Catherine A.

Bureau o fNational Affairs
Klion, Jenny

Mark Morris Dance Group
Kondelik, Vicki

Student
Kosmo, Andrea
Kushner, David R.
Lacombe, James V.
Lahue, Dena
Lewis, Thallis

Mississippi Band o f Choctaw
Linke, Daniel

Princeton University Archives
Living Legacies Foundation
Long, Julia A.

University o f Wyoming
Loyer, Milton W.

United Methodist Archives

Student
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Lund, Thomas D.
Golden Rule Insurance Company
Maas, Monique
HUCSkirball Museum
Mahler, Marjorie A. Student
Mangiafico, Lisa
Soroptimist International af
Marquardt, Marian
The National Food Laboratory
Marrinan, Audrey  Student
Mason, Susan
Student
Mason & Hanger-Silas Mason Compa-
ny
Mawhorter, Judy
McCullough, David N
McDaid, Jennifer
Virginia State Library & Archives
McNaim, Jane
Church ofSpiritual Technology
McNees, Pat
Megraw, Jeremy  Student
Meichelbeck, Sr. Maty Joseph
Sisters o fSaintJoseph
Mendlovitz, Sidney
Millar, Ellen
Student
Miller, Scott
Plymouth State College
Moak, Jefferson M.
Philadelphia City Archives
Montgomery, Brace
University o fColorado

Moser, Chad M.  Student
Nims, Julia  Student
Paz, Anita

Nisqually Indian Tribe
Persico, Thomas
Student
Peters, Marjorie
College ofDuPage
Pop, Daniel
Rea, Robert
Reeves, Sally
New OrleansNotarial Archives
Rishel, Joseph F.
Duquesne University
Rivers, Ronna
Wayne State University
Rodgers, Betty J.
RudiseU, Carol A.
University o fDelaware
Sandifer, Kevin W.
NW Louisiana Baptist Assoc
Santos, Chris
Carolina Power & Light
Sarma, Deeptee
ArtGallery ¢ fOntario
Saunders, Janet G.  Student
Schaffer, Eman
Schneider, Sharon
Nisqually Indian Tribe
Schroer, Amy
Student
Scoville, Pamela D.
Animation Art Guild
Shaffer, Todd L.
Sheboygan County Historical
Research Center

Sisters of Mercy of North Carolina
Slifko, Sharon C.  Student
Smith, Jane A.  Student
Smith, Jenifer
Smith, Monica M.
Saint Louis Public Library
Soady, Ann
Southern lllinois University
Spectre, Miriam B.  Student
Spitze, James M
Sprinkle, Matthew

University o f Wyoming
St Louis Mercantile Library
Student
Student

Stewart, Suzanne
Storch, Susan E.
Strong, Marjorie J.

Aldrich Public Library
Styron, Claora

Student
Sullivan, Kristina
Tacke, Eleanor Atherton
Teel, Troy

Student
Testa MPF, Sr. Clare

Rel Teachers Filippini
The David Library of the
Thomas, Theresa C.

SmithKline Beecham
Thompson, Weston T.
Tiersma, Berkeley F.
Totka Jr, Vincent A.
Tyler, Betsy

Nantucket Historical Association
US Geological Survey Library

University of Massachusetts at Boston
University of Guam
University of Hawaii Library

Van Ells, Mark D.
Van Tuyl, Elizabeth
Vardas, Christina
Gennadius Library
Vamum, Kenneth J.
Student
Wainman, Shannon
Wamick, Wendy
Watson, David
National Film & Sound Archive
Weis, Peter H.  Student
Westerhaus, Rev. Martin O.
Whiteside, Gordon
Canadian Centerfor Architecture
Wiebe, Joan
SIM International
Wilkie Jr., Everett C.
Connecticut Historical Society
Wilson, Timothy T
American Philosophical Society
Wisconsin Veterans Museum
Wolf, Marguerite
Wood, Cared
Wymbs, Paul S.
Wymbs Foundation
Zino, Lynn
Student
Zoumbouli, Maria
The American College o fGreece

Student

Student

Student



Professional Opportunities

As aservice to members, SAA pub*
lishes announcements about profes-
sional opportunities for archivists.
SAA reserves the right to decline or
edit announcements that include dis-
criminatory statements inconsistent
with principles of intellectual freedom
or the provisions of the Civil Rights
Act of 1964 and its subsequent amend-
ments.

The following rate schedule, effec-
tive July 1, 1992, entitles an employer
to post one job in one issue of Archival
Outlook AND in one issue of the SAA
EmploymentBulletin for one fee:

92< per word
(Numbers, abbreviations, etc.
each count as one word.)

Institutional members receive a 50%
discount. Job ads will not be posted
unless accompanied by a purchase
order for the applicable amount. We
will edit ads that do not conform to the
style illustrated by the job postings in
this issue. We request that all job ads
submitted be double-spaced.

Archival Outlook is published in
January, March, May, July, Septem-
ber, and November and is sent to all
SAA members.

The SAA Employment Bulletin is
available to individual members at a
cost of $24 per year only at the time of
membership renewal. Individual
issues are available to SAA members
for $6 and to nonmembers for $10.
The bulletin is published in February,
April, June, August, October, and
December.

Deadlines for all issues of Archival
Outlook and SAA Employment Bulletin
are the 5th of the month preceding
publication. Announcements received
after the deadline will be charged a $20
late fee. SAA's fax number is (312)
347-1452. For more information about
SAA's employment services, contact
SAA at (312) 922-0140.

It is assumed that all employers
comply with Equal-Opportunity/Affir-
mative-Action regulations.

PROJECT ARCHIVIST

Virginia Historical Society

Richmond, Virginia

Responsibilities: Under an eighteen-month
federal grant, the project archivist will con-
duct a retrospective conversion of the Soci-
ety’s descriptions of manuscript collections
containing significant groupings of
women’s history records. The project
archivist will generate MARC-AMC for-
matted records, upload those records into
the OCLC database, prepare some original
cataloging of unprocessed collections, and
compile entries for a published guide to the
Society’s Women’s History holdings.
Qualifications: MA degree in American or
Southern history, with concentration in
women’s studies preferred, or an MLS with
concentration in archival studies; experience
as a manuscripts cataloger; strong working
knowledge of USMARC-AMC format
required; demonstrated written and oral
communication skills; some knowledge of
Virginia history helpful. The Virginia His-
torical Society is an equal opportunity
employer and does not discriminate in
regard to race, gender, age, or other factors.
Women and minority candidates strongly
encouraged to apply. Salary: $25,000 min-
imum, with excellent benefits package.
Apply to: E. Lee Shepard, Senior Archivist,
Virginia Historical Society, P.O. Box 7311,
Richmond, Virginia 23221-0311, with letter
of interest, current resume, and list of three
references. Position open 1January 1994.

ARCHIVIST

LaGuardia Community College

Long Island City, New York

Growing repository on history of 20th cen-
tury New York seeks archivist. Duties
include accessions, conservation, control
and access to collections. Position requires
BA in history, archives, or library methods,
two years of related experience, and good
organizational and writing skills. Advanced
degree and knowledge of the 20th century
New York history preferred. Salary is
$25,187, with excellent fringe benefits.
Cover letter and resume by January 31,
1994, to: Director LaGuardia and Wagner
Archives, LaGuardia Community College,
31-10 Thomson Avenue, Long Island City,
New York 11101. EOE/AA.

COLLECTIONS MANAGER/
ARCHIVIST

The Japanese American National Museum
Los Angeles, California

The Japanese American Museum’s collec-
tion is unique and by far the largest one of
its kind in the country. It reflects the broad
geographic experiences and cultural adapta-
tions of the Japanese-Americans from the
mid- 1800s to the present. The Museum
seeks a full-time professional Collection
Manager/Archivist who is experienced in
the care and management of museum col-
lections, with knowledge of information
technology and a strong background in
descriptive standards/practices for a variety
of materials including two- and three-dimen-
sional objects, textiles, art, photographs, and
moving images. Major responsibility will
be to plan and implement the organization,
care, storage, retrieval, and access of the
museum’s archival and three-dimensional
collections. While a content background is
desirable, it is essential that the professional
be well versed in the cataloging of non-tex-
tual research collections, with a strong
background in the design, implementation,
and modification of computerized collec-
tions management systems/projects, who
can supervise and train collections staff and
volunteers in archival and museum prac-
tices. Suggested qualifications: MLS or
advanced degree in Museum Studies or
information management with an under-
standing of archival practices; knowledge
equivalent to an advanced degree in Ameri-
can Studies, history, and/or Japanese Ameri-
can Studies preferred; minimum of three
years experience in collections management
and cataloging of the variety of materials in
the museum’s collections; familiarity with
Argus Collection Management Systems pre-
ferred; excellent oral and communication
skills; strong supervisory and problem solv-
ing skills; experience in grant writing. The
Japanese American National Museum offers
a competitive salary and an excellent bene-
fits package. Please send resume, three ref-
erences, and a cover letter stating why this
position interests you to: Akemi Kikumura,
Director of Program Development, 369 E.
First Street, Los Angeles, California 90012,
(213) 625-0414, ext. 249, fax (213) 625-
1770.
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ASSISTANT DIRECTOR FOR
COLLECTION DEVELOPMENT,
SYSTEMS LIBRARIAN/
ADMINISTRATOR,

and REFERENCE ARCHIVIST

(THREE POSITIONS)

Duke University

Durham, North Carolina

Assistant Director for Collection Develop-
ment: Leads the Collection Development
team in shaping and developing the holdings
of our Special Collections Library. Collect-
ing areas include Southern Americana, liter-
ature, history of economics, African Ameri-
can studies, Methodism, women’s studies,
advertising history, and documentary pho-
tography. Works with other team leaders to
direct all aspects of the operation of the Spe-
cial Collections Library. Position requires:
Advanced degree in relevant discipline, min-
imum of five years experience in special col-
lections and/or collection development in
academic or research library; excellent oral
and written communication, interpersonal,
and teamwork skills; demonstrated ability to
work effectively with faculty, students, staff,
donors, and the public in a collegial environ-
ment; adaptability and creativity; ability to
plan and manage time, money, and resources
to achieve goals; knowledge of automated
retrieval systems and information technolo-
gies; experience in microcomputers and
word processing. Strong background in rare
books, bibliography, archives, and
manuscripts and experience in collecting
rare materials and manuscripts highly desir-
able. Salary: Based on education and expe-
rience; minimum $35,000.

Systems Librarian/Administrator: Work-
ing as a member of the Planning and Project
Development team, manages the implemen-
tation and development of automated library
systems and provides technical support for
library automation activities by assisting in
the analysis of library systems and problems,
coordinating the design of appropriate auto-
mated solutions, assisting in the implementa-
tion of the solutions, and facilitating the edu-
cation of library staff. Coordinates all Spe-
cial Collections automation activities with
the Library Systems Office. Position
requires: Advanced degree in relevant disci-
pline; familiarity with and/or experience in
special collections library setting; knowledge
of PC, Macintosh, and Unix hardware plat-
forms; familiarity with PC databases, rela-
tional data modeling, GUI skills, office
automation tools, PC utilities, networking,
and TCP/IP; experience with GOPHER,

WAIS, and other Internet-based systems; and
knowledge of digital scanning systems.

Also, effective communication, interpersonal,
and teamwork skills. Salary: Based on edu-
cation and experience; minimum $27,300.
Reference Archivist, John W. Hartman
Center for Sales, Advertising, and Mar-
keting History: As part of the Hartman
Center Team and the Research Services
Team in the Special Collections Library,
conducts research and provides information
in response to reference requests from busi-
nesses, academic researchers, and the gener-
al public. Participates in other projects and
planning for the Hartman Center. Position
requires: Advanced degree in a relevant
discipline; familiarity with standard archival
procedures; excellent interpersonal and
teamwork skills; ability to work indepen-
dently and use good judgement in making
decisions; strong oral and written communi-
cation skills; ability to meet deadlines and
juggle multiple projects; experience with
microcomputers and word processing,
knowledge of automated retrieval systems
and information technologies. Archives or
library experience (especially in a business
environment), familiarity with advertising,
and interest in visual images are highly
desirable. Salary: Based on education and
experience; minimum $27,300. Candidates
should submit letter of application, resume,
and the names, addresses, and telephone
numbers of three references to: Ann F.
Stone, Personnel Librarian, Box 90194,
Duke University, Durham, North Carolina
27708-0194. Screening for each vacancy
will begin February 1,1994, and continue
until the positions are filled. Duke Universi-
ty is an Affirmative Action/Equal Opportu-
nity Employer.

ARCHIVIST

Clayton (Frick Art and Historical Center)
Pittsburgh, Pennsylvania

The Frick Art and Historical Center, a pri-
vate operating foundation preserving the
Pittsburgh home (Clayton), furnishings, art,
and archives of Henry Clay Frick (1849-
1919) and his daughter Helen Clay Frick
(1888-1984), seeks an archivist to manage
the documentary collections of the Fricks.
Clayton houses records accumulated by the
Fricks in the course of their various cultural,
business, and domestic activities. This is an
excellent opportunity for someone seeking
challenging professional work in developing
amodem archives program for an important
historic site. Responsibilities: Manages col-
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lections of historical manuscripts, archives,
and related materials. Provides reference
services and participates with other curatori-
al staff in the management and interpretation
of the historic site. Oversees preservation,
arrangement and description, and access to
collections. Assists in the development of
exhibitions using the archival and
manuscript holdings. Develops procedures
for the administration of the archives and
manuscript holdings. Qualifications: Mas-
ter’s degree in history, library science, or
related discipline with strong academic
preparation in archival science and adminis-
tration. Three to five years experience in
archival and historic manuscripts work.
Familiarity with the USMARC-AMC format
and its application in national and local elec-
tronic bibliographic utilities is a must.
Expertise in the use of information technolo-
gy for archival management is preferred.
Outstanding written, verbal communication,
and interpersonal skills are a must. Salary:
Competitive, with excellent benefits. Apply
to: Sheena V. Wagstaff, Frick Art and His-
torical Center, 7227 Reynolds Street, Pitts-
burgh, Pennsylvania 15208-2923.

ASSOCIATE ARCHIVIST

Chase Manhattan Archives

New York, New York

Chase Manhattan Bank Archives has restruc-
tured its program and created a new position
of Associate Archivist. Position reports to
the Archivist and involves broader supervi-
sory and project management responsibilities
in addition to administrative and long-range
planning. Responsibilities: Applicant will
be immediately responsible for the design,
management, and implementation of an
$80,000 documentation project to document
a new, dynamic corporate culture that
embraces a new corporate mission. This
project will encompass collection develop-
ment, utilization of a computer database,
development of an oral history program with
the executive team and the supervision of
three archivists that will be hired to process
and index the collection for automation.
Additional responsibilities include the back-
ground research of information and images
to support a monthly video series; research
and design support of branch and regional
exhibits; participation in the planning of the
upcoming bicentennial; accessioning and
reference. Qualifications: Master's degree
with specialty in archival administration.
Three to five years of professional experi-
ence with increasing responsibilities.



Demonstrated experience in supervision of
large processing projects, collection strate-
gies, exhibit design, project management,
and staff supervision. Strong interest in, and
preferably experience with, automation and
database development. Excellent communi-
cation and writing skills. High level of pro-
fessionalism, motivation, and ability to work
independently. Salary: Salary commensu-
rate with experience ($35-$40). Newly
expanded benefits package. Please send let-
ter of application, resume, and salary
requirements to: Jean Hrichus, Archivist,
Chase Manhattan Archives, 2 Chase Man-
hattan Plaza - 27th Floor, New York, New
York 10081. Applications accepted until
position is filled.

PUBLIC SERVICES LIBRARIAN/
ARCHIVIST

CarlA. Kroch Library

Cornell University

Ithaca, New York

The division of Rare and Manuscript Collec-
tions includes 250,000 printed books, more
than seventy million manuscripts, and anoth-
er million photographs, paintings, prints, and
other visual media. The collection chroni-
cles such fields as medieval and Renaissance
studies, the Reformation, eighteenth-century
France and England, American history,
Anglo-American literature, Icelandic history
and culture, and the history of science.

Other collections focus on medicine,
witchcraft, women’s studies, ornithology,
human sexuality, graphic arts, and architec-
ture and city planning. Located in the newly
constructed Carl A. Kroch Library, the Divi-
sion also houses the Cornell University
Archives. The Public Services Librarian/
Archivist will lead an ambitious program to
expand access and use of primary sources in
research and instruction campuswide.

Duties and responsibilities: The Public Ser-
vices Librarian/Archivist will coordinate
public service activities in the Division of
Rare and Manuscript Collections; providing
reference service on-site and by correspon-
dence; overseeing reading room and paging
operations; conducting classes and work-
shops for undergraduates, graduate students,
and other researchers; working with Cornell
faculty and staff to promote use of the col-
lections. Under the general direction of the
Director, and in cooperation with other Divi-
sion staff, the Public Services Librarian will
manage an integrated public services pro-
gram for enhanced access and use of rare
books, manuscripts, archival and audiovisual

Professional Opportunities

materials. Qualifications: Required: Grad-
uate degree in library/information science,
humanities/social sciences, or archival
administration; evidence of excellent written
and oral communication and interpersonal
skills; and a minimum of three years profes-
sional experience in a research library or an
archival program. Preference will be given
to candidates with significant public service
and/or special collections experience, pro-
gram management and supervisory experi-
ence, proficiency in online bibliographic
searching including RLIN AMC, familiarity
with microcomputers and emerging tech-
nologies for networked access, experience
with audiovisual collections, and knowledge
of western European languages. Salary:
Minimum $27,800. Closing: Requested by
March 1,1994, but accepted until position is
filled. Apply to: Ann Dyckman, Director of
Human Resources, 201 Olin Library, Cornell
University Library, Ithaca, New York 14853-
5301. Send cover letter, resume, and the
names, address, and telephone numbers of
three references. Cornell University is an
Affirmative Action/Equal Opportunity
Employer.

UNIVERSITY RECORDS OFFICER
Carl A. Kroch Library

Cornell University

Ithaca, New York

Duties and Responsibilities: Under the gen-
eral direction of the Director of the Division
of Rare and Manuscript Collections, the Uni-
versity Records Officer will promote and
coordinate an active records management
program including working with university
staff on the maintenance, transfer, and dispo-
sition of records. Additionally, the Records
Officer will actively participate in the inte-
grated programs of the Division of Rare and
Manuscript Collections. Two-year term
appointment. Qualifications: Require-
ments: Bachelor’s degree or equivalent.
Significant working experience in an
archival repository or an institutional records
management program. Effective written and
oral communications skills. Excellent inter-
personal skills. Preferred: Academy of
Certified Archivists and/or Association of
Records Managers and Administrators certi-
fication. AMC cataloging experience. Com-
puter experience and ability to work with
electronic records. Salary: Dependent upon
qualifications, minimum $25,000. Send
Applications to: Bernadette Heath, Assistant
Director of Library and Human Resources,
235 Olin Library, Cornell University, Ithaca,.

New York 14853. Closing: Requested by
March 1, 1994, but accepted until position is
filled. Cornell University is an Affirmative
Action/Equal Opportunity Employer.

MINORITIES CURATOR

Tulane University

Amistad Research Center

New Orleans, Louisiana

Entry level opening at the Amistad Research
Center. Must have a bachelor’s degree.
MLS, archival/museum certification pre-
ferred; knowledge of a Romance or West
African language helpful. Send inquiries
and resumes no later than January 15,1994,
to Dr. F. Stielow, Amistad Research Center,
Tilton Hall, Tulane University, 6823 St.
Charles Avenue, New Orleans, Louisiana
70118.

ARCHIVIST

Manuscripts and Archives

Sterling Memorial Library

Yale University

New Haven, Connecticut

Minimum rank: Librarian I. Performs pre-
liminary surveys, appraisal, arrangement,
description, cataloging, and preservation of
manuscript collections, university records,
and microforms. Assists in donor relations
and public services functions. Qualifica-
tions: MA degree in history or related disci-
pline and/or an MLS from an ALA-accredit-
ed library school. Formal archival training
or education and demonstrated knowledge of
archival theory and practice. Substantive
processing experience with both manuscripts
and archives in an archival repository.
Demonstrated ability to communicate effec-
tively, both orally and in writing. Ability to
work effectively in a team setting with all
levels of staff. Familiarity with archival
automation and description standards pre-
ferred. Reference or field experience in an
archival setting; previous supervisory experi-
ence; familiarity with primary source materi-
als in all formats, including electronic
records and audio-visual materials; course-
work, especially at the graduate level, in
writing history using primary sources; ability
to read one foreign language are all preferred
qualifications. Salary: From $30,900
dependent upon qualifications and experi-
ence. Full benefits package including 22
vacation day; 17 holiday, recess, and person-
al days; health care; TIAA/fcREF or Yale
retirement plan; and relocation assistance.
To be assured of consideration, please sub-
mit letter of application, resume, and the
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names of three references by February 18,

1994, to: Diane Y. Turner, Director, Library
Personnel Services, P.O. Box 208240, New
Haven, Connecticut 05620-8240. EOE/AA.

SPECIAL COLLECTIONS CURATOR
(SEARCH EXTENDED)

Penn State Harrisburg

Middletown, Pennsylvania

Penn State Harrisburg is seeking an experi-
enced, service-oriented librarian or archivist
to organize, manage, preserve, and develop
the Alice Marshall Women’s History Collec-
tion and other special collections which may
be acquired in the near future. The Curator
may also participate in in the provision of
general reference service. Responsibilities:
Develop policies and procedures for acquisi-
tion, arrangement and description, reference
and access, and preservation of special col-
lections; develop donor, patron, and col-
league relationships; promote collections to
students, scholars, and other constituencies
through reference service, lectures and pre-
sentations, publications, and exhibits; initiate
MARC-AMC cataloging; secure grants and
solicit other outside support; select, train,
supervise, and evaluate personnel; plan for
future physical facilities, staffing, and other
needs; provide general reference service.
Qualifications: MLS from an ALA-accred-
ited program or a master’ degree in histoiy
or related area; archival coursework and
experience in an archives or manuscripts
repository; demonstrated archival manage-
ment, communication and interpersonal
skills; ability to direct work of staff and pro-
mote special collections programs effective-
ly; experience or familiarity with manuscript
cataloging using the MARC-AMC format;
familiarity with appropriate database man-
agement and word processing software.
Preferred: Background or interest in Ameri-
can history or women’s studies, significant
experience with donor relations, fund raising
and grant writing experience, evidence of
professional and scholarly activity. Salary
and Rank: Dependent on qualifications,
minimum $29,000. Benefits include liberal
vacation, excellent insurance packages, state
or TIAA/CREF retirement options, and edu-
cational privileges. Formal review of appli-
cations will begin January 20,1994, but
applications will be accepted until the posi-
tion is filled. Applicants should submit let-
ter of application, resume, and names,
addresses, and telephone numbers of at least
three references to: Chair, Special Collec-
tions Curator Search Committee, c/o Human

Resources Offices, Box SAA, Penn State
Harrisburg, 777 W. Harrisburg Pike, Middle-
town, Pennsylvania 17057-4898. Affirma-
tive Action/Equal Opportunity Employer.
Women and minorities encouraged to apply.

CORPORATE ARCHIVIST

Winthrop Group, Inc.

New York, New York

Responsibilities: Applying standard
archival procedures, the archivist will estab-
lish an archival program for a corporation
specializing in entertainment which is head-
quartered in South Florida. The archivist’s
duties will embrace all aspects of collection
development and processing, including sur-
veys, content appraisal, accessioning,
description and preparation of a computer-
based finding aid. In addition the archivist
will prepare policies and arecord group
structure that will facilitate access to the col-
lections and will be responsible for reference
and research work. Position is full-time.
Salary commensurate with experience and
qualifications. Benefits. Qualifications:
MA with coursework or experience in
archival methods. Minimum five years
experience in a corporate or organizational
setting. Processing experience required.
Familiarity with PC database software
desired. Must demonstrate ability to work
independently and communicate well within
a corporate environment. Send resume
(include names, addresses, and telephone
numbers of aminimum of three references)
and a sample of a very brief finding aid, to:
Linda Edgerly, Director and Consulting
Archivist, Winthrop Group, Inc., 370 Central
Park West, No. 506, New York, New York
10025. For more information telephone
(212) 865-6181. Search open until position
is filled.

CURATOR

The Rosenbach Museum and Library
Philadelphia, Pennsylvania

The Rosenbach Museum and Library seeks
curator to manage special collections com-
prising 300,000 manuscripts, 30,000 rare
books (principally English and American lit-
erature, American histoiy), and fine decora-
tive arts collections. Reports to the director
and supervises professional and support staff
of Eve. Responsible for collections access,
care, development, and interpretation, and
for exhibition program. Represents the
Rosenbach at professional meetings. Cura-
tor will participate in all aspects of planned
capital campaign and new building program.
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Distinguished academic record, advanced
degree, experience with special collections
and with exhibition planning and installa-
tion, demonstrated research and writing
skills, computer literacy, ability to work
cooperatively with a sense of humor
required. Familiarity with American,
English, Continental fme and decorative arts
desirable. Start date, ASAP; applications
considered until position filled. Send letter,
resume, and names of three references to:
Stephen K. Urice, Director, 2010 De Lancey
Place, Philadelphia, Pennsylvania 19103.
EOE/AA.

COLLECTIONS MANAGER/
ARCHIVIST

The Lincoln Museum

Fort Wayne, Indiana

The Lincoln Museum, founded in 1928, spe-
cializes in the collecting of Lincolniana. We
seek a Collection Manager/Archivist who
will be responsible for the world’s largest pri-
vate collection of Lincolniana including
prints, photographs, manuscripts, books,
research material and artifacts. Major
responsibility will be to plan and implement
the organization and care of museum’s
archival and three-dimensional collections.
Opportunities exist to develop a classification
system, descriptive systems, and specialized
indexes to facilitate access. Collections
Manager/Archivist will oversee the reloca-
tion of the collections and the development
of new library and collections storage area as
museum relocates to its new facility. Collec-
tions Manager/Archivist will assist the public
and staff in the use of the collections and will
guide the work of volunteers. The successful
candidate will possess: a graduate degree
with emphasis in archives administration;
minimum of five years of experience, prefer-
ably with a combination of archival and
three-dimensional experience; experience in
writing collections policies and deacession-
ing; experience working with volunteers;
familiarity with the USMARC-AMC biblio-
graphic format and word processing; ability
to work independently; excellent oral and
written communication skills; strong skills in
investigation and problem solving. The Lin-
coln Museum is part of Lincoln National
Corporation, a major financial services com-
pany, headquartered in Fort Wayne, Indiana.
This opportunity offers a very competitive
salary and an excellent benefits package.
Please send resume, three references, and a
cover letter stating why this position interests
you to: Pat McCombs, Senior Employment



Consultant, Lincoln National Life Insurance
Company, P.O. Box 7829, Fort Wayne, Indi-
ana 46801-7829, fax (219) 455-4268.

ARCHIVIST

MCI Telecommunications Corporation
Washington, D.C.

MCI Telecommunications Corporation seeks
an innovative and experienced head archivist
to manage, operate, and market its newly
established corporate archives program.
Responsibilities: Appraising, accessioning,
and making available to MCI employees
materials of historical value on all media;
interacting with and providing reference ser-
vices to MCI employees including execu-
tives; planning for and assisting with the
integration of automated access and retrieval
systems for archival records; supervising
department staff; assisting with the manage-
ment of the department budget; and planning
for and assisting with outreach programs
including speeches, article, and exhibits con-
cerning the history of MCI. Qualifications:
Candidates should possess a master’s degree
in history or library science from an accred-
ited institution, graduate-level coursework in
archival administration, supervisory experi-
ence, a minimum of five years experience
managing a corporate archives, and a
demonstrated high level of oral and written
communication skills. Certification a plus.
Toapply: Fax aresume and cover letter to,
Michelle Brailsford, fax (202) 887-3239.

PHOTOGRAPHIC CATALOGER
Schlesinger Library on the History of
Women in America

Radcliffe College

Cambridge, Massachusetts

Twenty-month, grant-funded position (0.6
time), possibly 18 months full-time.

Part of project to computerize photo cata-
loging. Responsibilities: Prepare original
cataloging and otter local database; maintain
authority lists; advise staff on thesauri and
application of cataloging rules; assist with
other tasks as appropriate. Qualifications:
Required: MA in archival administration or,
with archives coursework, in library science,
history, or another related field. Experience
or coursework in photograph cataloging.
Familiarity with MARC format, databases,
history of photography. Preferred: Academ-
ic concentration in women’s history or close-
ly related Held. One or more years’ experi-
ence using LCSH or Art and Architecture

Professional Opportunities

Thesaurus terms, MARC cataloging, and
working archivally with visual material.
Salary: Upper twenties; salary offered will
be commensurate with skills, experience.
Applications accepted until position is filled;
the library hopes to find successful candidate
to begin work in January 1994. Toapply:
Send cover letter, resume, and list of refer-
ences to: Joanne Doherty, Director of Human
Resources, Radcliffe College, 10 Garden
Street, Cambridge, Massachusetts 02138.

MANUSCRIPTS LIBRARIAN

University ofGeorgia Libraries
HargrettRare Book and Manuscripts
Library

Athens, Georgia

Duties: The Manuscripts Librarian is
responsible to the Head, Hargrett Rare
Books and Manuscript Library, for serving
as coordinator for manuscripts, for supervi-
sion of two full-time employee library assis-
tants and several student assistants, and for
assisting in the provision of reference ser-
vice. The Hargrett Library has three profes-
sional positions and six staff positions. The
collections contains approximately five mil-
lion manuscripts and focuses on Georgia and

automated access to manuscript collections,
and experience in working with IBM-com-
patible software desirable. Benefits: Stan-
dard benefits package includes life, health,
and disability insurance and mandatory par-
ticipation in the state or optional retirement
system, 21 days annual leave, and 12 paid
holidays. Salary minimum: $23,200.
Adjustments may be made commensurate
with experience. Application procedure:
Send letter of application by January 21,
1993, including a resume, and the names of
three references to: Florence E. King, Per-
sonnel Librarian, University of Georgia
Libraries, Athens, Georgia 30602. This
position will be filled only if suitable appli-
cants are found. An Equal Opportunity/
Affirmative Action Institution.

Southern history. Some weekend work

required. Qualifications:
Master’s degree and ACA
archival certification or
ALA-accredited MLS with
archival concentration,
preferably with two years
experience in a special col-
lections setting; broad aca-
demic background and strong
interest in history required,
subject master’s/ advanced
degree preferred; successful
supervisory experience;
demonstrated knowledge of
processing manuscripts col-
lections and familiarity with
preservation standards;
strong organizational ability;
excellent written and oral
communication skills; ability
to establish and maintain
effective working relation-
ships with co-workers,
donors, and patrons; working
knowledge of historical
research methodology and
experience with standard bib-
liographic tools; familiarity
with USMARC-AMC and

Archivist

The Roman Catholic Archdiocese of Boston Is seeking
an Archivist to oversee the management and direction
ofits Archives.

The successful candidate will be responsible for col-
lecting, appraising, and organizing die permanent
records: aiding and Instructing researchers; and
supervision ofrecords management for central Arch-
diocesan offices. The Archivist will also conduct out-
reach activities and supervise (2) staff members and
student interns.

The position requires a graduate degree In history
and/or library science with concentration In archives
and special collections with 3-5years ofarchival expe-
rience; excellent oral and written communication
skills; knowledge of American religious history,
records management and computer applications in
archives a plus.

We offer comprehensive benefits and an excellent work
environment Our convenient Brighton location offers
free parkln%and easy T accessibility. Please submit
resume with salary requirements to Ms. Brenda
Klrwan, Archdiocese of Boston, 2121 Comm. Ave..
Brighton, MA02135.

Archdiocese
ofBoston =
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Archival Fundamentals Series

The Ultimate Resource.

The seven titles in the Society of American
Archivists’ Archival Fundamentals
Series are an education in modern
archival theory and practice. These vol-
umes will enhance the knowledge and
skills of archivists, general practitioners,
and specialists who perform a wide range
of archival duties in all types of archival
and manuscript repositories. They cover
the theoretical principles that underlie
archival practice, the functions and activi-
ties common within the archival profes-
sion, and the techniques that represent
the best practice. The Archival Funda-
mentals Series iS the ultimate resource
for archivists, historians, curators, and
librarians concerned with successfully
managing their collections.

Series Price:

BUY SIX—GET ONE FREE!

All seven titles In the
Archival Fundamentals Series:

'$*33T7'$114 SAA members

P&SL $150 nonmembers
plus $7.75 postage and handling

> Understanding Archives and Manuscripts
by James M. O'Toole (1990) 79 pp., soft cover

> Selecting and Appraising Archives and Manuscripts
by F. Gerald Ham (1993) 106 pp., hard cover

> Arranging and Describing Archives and Manuscripts
by Fredric M. Miller (1990) 131 pp., soft cover

> Preserving Archives and Manuscripts
by Mary Lynn Ritzenthaler (1993) 228 pp., hard cover

>mProviding Reference Services for Archives and Manuscripts
by Mary Jo Pugh (1992) 130 pp., soft cover

> Managing Archival and Manuscript Repositories
by Thomas Wilsted and William Nolte (1991) 106 pp., soft cover

> A Glossary for Archivists, Manuscript Curators, and
Records Managers
by Lewis Bellardo and Lynn Lady Bellardo (1992) 48 pp., soft cover

TO ORDER, call SAA Publications
at (312) 922-0140

Prepayment required. Use your Visa or Mastercard!

ryt\a |
giwl
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