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A
MAGICAL
COLLECTION:
Jim Henson,
Big Bird, and
Oscar the
Grouch
t9t9hMfak.
Are you looking for Bert and Ernie designs? Second-hand
pig shoes? Ed Sullivan Show contracts? Look no further than
the archives of Jim Henson Productions. Loosely established in
the mid-1980s as an extension of the company’s art department,
the archives became an independent department in 1993 with a
mission to document corporate history and the life and work of
creative visionary Jim Henson. In support of projects both his
torical and related to current television and film productions, the
archives provides information and visuals for product promotion
and packaging, speeches, and videos, as well as research into
copyright issues, script development and puppet design.
Managed by two archivists, the collections emphasize corpo
rate history while paying special attention to Henson’s work.
Consisting of over 8,500 items, the collections include original
art, production files, scripts, financial records, publicity materials,
consumer products, awards, corporate memorabilia, and more.
Along with servicing requests from both inside and outside
the company, the archives organizes and distributes the animated
cels from the television production, Jim Henson’s Muppet Babies.
The archivists are also major collaborators on exhibitions, pre
sentations, and other projects of The Jim Henson Legacy, a notfor-profit organization established in 1992 by Jane Henson to
perpetuate the life and work of her late husband.
The archives will continue to expand its scope. It will doc
ument the formation and production of the recently formed
movie company, Jim Henson Pictures, the production of the new
weekly series scheduled for the spring, Muppets Live! (working
title), and the company’s latest feature film, Muppet Treasure
Island, and will include interactive computer products. An oral
history program will be initiated in 1996, as well as increased
effort in the ongoing quest for historical documents and artifacts.
There can never be too many monster patterns, movie story
boards, or Kermit the Frog photos in any archival collection!

About the Cover:
History in the Making
Since May 1990, the cover of Archival Outlook has
featured remarkable images from the collections of
members of the Society of American Archivists. Thirtyfour black-and-white prints from as many different institu
tions have graced the front page. All have attested to the
rich history and diversity of visual materials in archival
collections.
To inaugurate SAA’s 60th anniversary celebration—
1936-1996—color has infused the landscape, thanks to the
archives of Jim Henson Productions, Inc. Big Bird and
Oscar the Grouch are dazzling in yellow and magenta
respectively. The unprecedented financial sponsorship of
this ground-breaking cover by The Jim Henson Legacy has
opened up new and exciting possibilities for future covers.
The Henson archives initially submitted a number of
images for consideration last May, unusual among them
were color images of early renderings of Muppets. The
strength of these images was so integrally linked to their
being reproduced in color that printing them in black-andwhite would have done them an injustice. Faced with this
challenge, the Henson archives and SAA formed a partner
ship. SAA thanks The Jim Henson Legacy for its support,
and archivist Karen Falk for her assistance with and enthu
siasm for this project. Together we have made history.
SAA welcomes all submissions of images for the cover
of Archival Outlook, and invites sponsorship of special
covers. It is the goal of the Society to showcase materials
from the collections of as many members as possible. For
more information, contact Teresa Brinati, managing editor,
at (312) 922-0140.
Teresa Brinati

The Jim Henson Legacy
In the aftermath of Jim Henson’s passing in May 1990, the
overwhelming interest in his work and career from both the pub
lic and private sectors was evidenced by requests to honor his
achievements and contributions. Through posthumous acknowl
edgments, retrospectives, dedications and awards, Henson has
received recognition for his achievements in entertainment, the
humanities, education, and puppetry from the media, performing
arts organizations, medical institutions, and universities.
The Jim Henson Legacy was established in 1992 to accom
modate and to properly respond to these requests. Over the last
five years, it has become a resource focusing on the history and
creativity of Henson’s artistic contributions to the worlds of pup
petry, television, motion pictures, special effects and media tech
nology. This has been accomplished through specially produced
presentations for schools and museums and through film and
video expositions, and exhibits created for both art galleries and
libraries.
The Jim Henson Legacy is an independent organization,
governed by a Board of Trustees, and separate from Jim Henson
continued on p a g e 27
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executive Director
by Susan E. Fox
SAA Tour to China
I hope you will be able to join us on
a unique tour of China this fall, immedi
ately following SAA’s annual meeting in
San Diego.
The tour will begin with attendance
at the XHIth International Congress on
Archives, September 2-7,19% , in Beijing.
The congress theme is “Archives at the
End of the Century: Taking Stock and
Looking Ahead.” There will be four
plenary sessions on topics such as the
history of international archival coopera
tion, the evolution of archival develop
ment across the world, emerging theories,
and new technologies.
The congress will also include trips
to the Great Wall, the Ming Tombs, the
Beijing Municipal Archives, and the
Summer Palace. There will be any num
ber of opportunities to expand your think
ing about the profession and to meet an
amazing diversity of people who share
your dedication and passion for the
historical record.
Immediately following the congress,
SAA offers a tour to Shenyang in north
ern China, and Tianjin, Nanjing, and
Shanghai in the south. Shenyang is the
capital of Liaoning Province, 523 miles
north of Beijing, and is one of the most
important industrial cities in China. It is
also the home of the Manchu. In the
afternoon we will take a sightseeing tour
of the Imperial Palace, built in 1625 and
containing more than 300 buildings. We
will also visit the northern imperial tomb,
Bei Ling, and the Liaoning Provincial
Archives.
Die next day we will fly to Tianjin,
one of China’s major cities. According to
Insight Guides: China, “it is famous for
its port and its carpets and, because of its
architecture, has more of a city atmo
sphere than the city scape of Beijing with
its hutongs” (quoted with permission, p.
185). We will have an opportunity to visit
the Danjin Municipal Archives, to lunch
at the Tianin Television Tower, and to
visit the Municipal Historical Museum.

4
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1996 marks the diamond jubilee 60th anniversary of the Society of American
Archivists—North America’s oldest and largest national professional associa
tion for archivists.
Throughout the year we will be featuring articles about the association since its
founding in 1936. How long have you been a member? Do you have recollec
tions about the Society or the profession that would be of interest to your
colleagues? We would enjoy hearing from you.
SAA invites you to join in celebrating its 60th anniversary. We are looking for
new and better ways to serve you. If you have any suggestions or comments,
please contact us at (312) 922-0140, info@saa.mhs.compuserve.com or write
to us directly.

Then we will travel to Nanjing,
China’s southern capital and one of the
most beautiful cities in the country. “The
forested Purple Mountains (Zijinshan)
frame the city in the east with their fresh
green foliage, and give it an atmosphere
which only few other Chinese towns still
have to offer. . . This is a city rich in
history, back to the 5th century B.C___
Nanjing was several times the capital of
southern dynasties at a time when foreign
peoples were ruling in the north of
China” (Insight Guides: China, p. 245).
We will have an opportunity to visit the
First Historical Archives and the Sun Yatsen Mausoleum, as well as other parts of
the city before departing via overnight
train for our final stop, Shanghai.
Shanghai is a densely populated port
city with a history as a cosmopolitan
trading center. We.will visit the Shanghai
Museum of Art and History with one of
the best and most comprehensive collec
tions in China, the Jade Budda Temple,
and the Yuyuan Gardens, which cover
almost 12 acres. There will also be
opportunities for shopping and a conclud
ing evening banquet.
In order to accommodate the varying
needs of all who wish to attend, we have

constructed travel and tour arrangements
in three components. You may make
arrangements for airfare alone, the
tour alone, or an airfare/tour package
combination.
One very important note: if you wish
to attend the XHIth International
Congress on Archives immediately pre
ceding the tour, you will need to register
and send your registration and hotel fees
directly to our Chinese hosts. We have
registration materials available at the
Chicago office and we will be happy to
send them to you.
The number of archivists who
expressed interest in this tour to date
promises a most interesting, diverse, and
stimulating group of colleagues who will
undoubtedly add a warm and lively
dimension to this adventure. Specific
information about the tour follows on
page 5, as well as some interesting obser
vations by William Moss, retired director
of Archives of the Smithsonian Institu
tion, who now resides in Beijing (see
page 6). This is an opportunity of a life
time. I do hope we will be able to count
you among us.

T he S o c ie t y

of

A m e r ic a n A r c h iv ist s 1996 T o u r

to

China
and th e

Xin

I n t er n a t io n a l C o n g r e ss

on

A r c h iv e s

September 2-14,1996

ITIN E R A R Y :

Monday, Septem ber 2
Depart San Diego.
Tuesday, Septem ber 3
Arrive Beijing. After clearing
customs and immigration you will be
met and transferred to your hotel. (B)
Wednesday, Septem ber 4
AtICA. Transfers to congress
provided. Overnight at hotel. (B)
Thursday, Septem ber 5
At ICA. Transfers to congress pro
vided. Overnight at hotel. (B)
Note: You must register fo r congress
and hotel directly with Chinese
Organizing Committee.
Friday, Septem ber 6
AtICA. Transfers to congress
provided. Overnight at hotel. (B)
Saturday, Septem ber 7
Transfer from hotel to Beijing Rail
Station for overnight train to
Shenyang. (B)
Sunday, Septem ber 8
Arrive Shenyang and transfer to
Yingkou Hotel. Visit Liaoning
Provincial Archives.* Sightseeing
at Shenyang Gu Gong (Old Machu
Imperial Palace) and Bei Ling
(Manchu Tombs). Overnight at
Yingkou Hotel. (B, L)
Monday, Septem ber 9
Transfer from Yingkou Hotel to
Shenyang Airport for flight to
Tianjin. Arrive Tianjin and transfer
to Crystal Hotel. Afternoon sight
seeing tour. Overnight at Crystal
Hotel. (B, L)

Tuesday, Septem ber 10
Visit Tianjin Municipal Archives.
Lunch at Tianjin Television Tower
followed by afternoon visit to Nankai
University Archives* and Tianjin
Municipal Historical Museum.
Overnight at Crystal Hotel. (B, L)
Wednesday, Septem ber 11
Transfer to Tianjin Airport for flight
to Nanjing. Arrive Nanjing and trans
fer to Central Hotel. Afternoon sight
seeing tour. Overnight Central Hotel.
(B.L)
Thursday, Septem ber 12
Visit First Historical Archives* and
Sun Yatsen Mausoleum. Nanjing to
Shanghai via overnight train. (B, L)
Friday, September 13
Arrive Shanghai and transfer to
Windsor Evergreen Hotel. City sight
seeing including the Shanghai Muse
um of Art and History; Jade Buddha
Temple and Yu Yuan; and a shopping
expedition. Evening banquet
Overnight at Windsor Evergreen
Hotel. (B, L, D)
Saturday, September 14
After breakfast, transfer to Shanghai
International Airport. Arrive in Los
Angeles and continue on domestic
flights) to home city.

fo r

ICA

C o n g r ess

PREREGISTRATION MATERIALS,

L = Lunch

Society of American Archivists
Chicago, IL 60605

D = Dinner

TO U R C O S T IN C LU D ES:

■ Round-trip airfare
■ Domestic air and rail fares within
China
■ First-class hotel accommodations
(specific hotels indicated may be
substituted with comparable or bet
ter properties)
■ Meals as indicated
■ All sightseeing as indicated
■ Transfers to and from hotels and
for locally arranged professional
visits
■ The services of local Englishspeaking guides
■ The services of a national guide
throughout
■ Visa processing
TOUR COST EXCT.I JDES:
■ Foreign airport taxes
■ Items of a personal nature
■ Tips to guides and drivers
fo r

H o tel

and

A ir l in e

RESERVATIONS, CONTACT:

Christine Stew art
Susan Fox, Executive Director

(312) 922-0140
B = Breakfast

■ Airfare: $1,650*
■ ICA Congress: Hotel arrangements
and congress registration fees to be
paid directly to Chinese Organiz
ing Committee
■ SAA Post-Congress Tour:
$1,630 pp/do
$340 single supplement

co n ta ct:

600 S. Federal, Suite 504
* Subject to change

TO UR CO ST:

Stewart International Ltd.
87 Boylston Street
Brookline, MA 02146
(800) 441-8666
(617) 738-1575
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D estination
'Beijing
by William W. Moss, Foreign Affairs College. Beijing

You who are thinking about attending the International
Congress on Archives GCA) in Beijing next fall will be pleased
to know that an American who has resided in Beijing for more
than two years believes you will truly enjoy the experience. You
who have been here before, perhaps in 1982 or 1986, will be
astonished at the changes a decade has made. Those who are vis
iting for the first time will be entranced by the historic sites and
by the warm and entertaining hospitality of your hosts. Chinese
archivists want this to be a successful meeting and for you to
enjoy yourself.
Nor is there anything about ICA, the meet
ing, or archivists that is likely to provoke the
slightest interest by “the authorities.” In my
life in Beijing I have cycled, used buses
and cabs, and visited friends; friends and
students have visited me; we have
talked about every conceivable subject
under the sun; and all without the
slightest hindrance or hassle from any
one. My observation from experience
is that only those determined to or silly
enough to provoke the authorities are apt
to encounter any difficulties. Today’s Bei
jing is not Washington, D.C., but then nei
ther is it Stalin’s Moscow, and it is a great deal
closer to the former than the latter.
Furthermore, Beijing is a safe city; certainly safer
than Washington, D.C. I do not mean that violence does not
occur. It does. I have seen a knife fight on a local street, for
instance. Nevertheless, I can also ride my bike or walk in any
part of Beijing at any time of day or night without the slightest
need to be alert and wary. It is a wonderful feeling, too. Ah, but
do hold on to your purse or wallet. There are skilled pickpock
ets about, and in large crowds it is easy to snatch and run. Carry
in your pockets, purse, or waist pack only as much as you really
need, or can afford to lose. Put passport, credit cards, check
book, and most of your cash in a pouch inside your clothes.
Can you use your credit card in Beijing? In hotels and
major stores, yes, but many places are not yet equipped to handle
them. Cash is still the principal medium of exchange.
The principal unit of Chinese currency is the yuan (officially
called renminbi and colloquially referred to as kuai; yuan is to
kuai as dollar is to buck). Changing money is commonplace and
hassle-free. You will have to show your passport. Since last
year there is much less difference between the official rate of
exchange and the “street rate.” The going rate this fall is about
eight Chinese yuan to one U.S. dollar. You can change money at
the airport, at your hotel, or at many banks. A surcharge is usu

6
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ally added for the service. Keep your money-exchange receipts,
because when you leave you cannot change back into dollars
more yuan than you acquired in officially receipted exchanges.
Prices in Beijing are rising, especially for tourists. Hotel
rooms and services for tourists and conventioneers are pricey,
even in American tom s, comparable to Washington or San
Francisco. Department stores and restaurants are a bit cheaper,
but the upscale ones are competitive with Baltimore, Topeka, or
Phoenix. A taxi from the airport to your hotel is about 200-250
yuan now. It may be higher by the time you arrive next year.
Gearing immigration and customs in Beijing airport is a
breeze. First comes immigration and passport control. If your
passport is in order and you have a proper visa, and you have
none of the health problems that call special attention to you,
you go right through customs. Don’t bring in drugs, booze (you
can buy it in your hotel), pornographic videotapes, political trea
tises attacking the Communist Party, or anything else patently
obnoxious, and you can walk right through the “green path”
without declaring anything. Sometimes they ask you to pass
your bags through a scanner, sometimes not. It’s probably
best if you don’t bring your laptop computer,
because electronic equipment does attract atten
tion and requires explanation. Still cameras,
tape recorders, and video cameras are so
common now that they cause no prob
lem. If anyone asks, simply reassure
them that your equipment is for person
nel use and you have no intentions of
leaving it or selling it in China.
Can you wander about on your
own? Sure. No sweat, except for the
language barrier—although you will find
that a surprising number of traffic signs,
shop signs, and street signs are now in
English as well as Chinese. Beijing is mostly
north-south or east-west, so it is relatively easy to
keep track of where you are. Finding times to get out
on your own in a heavily programmed schedule may be diffimii
You are likely to be in a hotel that is about a 30-kuai ride from
Tiananmen Square, the center of Beijing. Wangfuling Street and
Xidan, the two main downtown shopping areas are about the
same distance and price. Tourists maps are available and for the
most part reliable. Even if your taxi driver does not speak
English, he can read a map at least as well as Washington, D.C.,
cabbies!
What should you see in addition to the major attractions,
such as the Great Wall, Forbidden City, Summer Palace, Ming
Tombs, and Temple of Heaven? The best bet is a combination of
the Yonge Gong and the Confucian Temple (within five minutes
walk of each other in the north-central section of the older part of
Beijing Gust outside the Second Ring Road). Some hotels are
now offering guided tours of Beijing’s alleys and “courtyards,”
the older style residences now being replaced by high-rise apart
ments. There are several pleasant parks: Zhonghan Park just
west of Tiananmen is perhaps my favorite, but Beihai Park and
Jingshan Park (“Coal Hill Park”) are also convenient and pleas
ant. The Beijing bell tower and drum tower are interesting, and
the surrounding streets are gratifyingly old-fashioned.

"Maybe we should put the original
in a Paige Storage Box."
Call for a free Paige Archival Storage Box today
and preserve your own history.
The Paige Company Archival Storage Boxes
have been designed by archivists to meet the
demanding requirements of lifetimes of storage.
These extremely strong, multi-walled boxes are
the equivalent of 400 lbs PSI (pounds per inch).
Each carton is manufactured from 100 percent
"acid-free" and "lignin-free" blue gray corrugated
paper with a pH of 8.0 to 10.0. Our boxes have
a 3% calcium carbonate buffer, contain mold
inhibitors and have no residual sulphur. All Paige
archival boxes conform to specifications from
the National Archives for archival document
storage.

FREE SAMPLE ARCHIVAL RECORD
STORAGE BOX and more information about
all Paige storage boxes when you speak to a
Paige archival specialist at:
1-800-95PAIGE Or, fax to
201-461-2677.
'

Remember, only the Paige Company
sells Paige archival
and storage boxes.

The PAIGE COMPANY
RECORDS STORAGE SPECIALISTS
Parker Plaza, 400 Kelby Street, Fort Lee, NJ 07024
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1996 Slate of C andidates
The Society o f American Archivists 1996 Nominating
Committee has proposed the following slate of candidates for
election this yean
V ice President/President Elect
William Maher, University o f Illinois at Urbana
Anne Van Camp, Stafford University
Council
Valerie Browne, Loyola University o f Chicago
Elaine Engst, Cornell University
Connell Gallagher, University o f Vermont
Anne Gilliland-Swetland, University o f California at Los
Angeles
Peter Hirtle, National Archives and Records Administration
Carla Summers, University o f Florida
Nominating Com m ittee
Jackie Dooley, University o f California at Irvine
Thomas Frusciano, Rutgers University
Karen Garlick, National Museum o f American History
Nancy McGovern, National Archives and Records
Administration
Timothy Murray, University o f Delaware
Richard Pearce-Moses, The Heard Museum

William M aher a n d Anne Van C am p are running for
vice preskdent/presldent e le c t o f the Society of
A m erican Archivists. The winner will b eco m e SAA's
53rd president.

Individual members of SAA will vote for one vice presi
dent, three Council members, and three Nominating Committee
members. The vice president will serve in that capacity for one
year and then will become SAA’s 53rd president in 1997-1998.
The three Council members will serve three-year terms through
the 1999 annual meeting. The Nominating Committee members
will serve one-year tom s.
Candidates are required to answer a question related to their
prospective offices. Their responses, along with vitae, will
appear in the ballot. The following questions were formulated
by this year’s Nominating Committee, chaired by Fynnette
Eaton and including Joel Wurl and Ruth Simmons, together with
Council members H. Thomas Hickerson and Karen Benedict.
Vice President/President Elect: In an economic and political
environment in which the viability and stability of existing
state and local archival programs are being threatened, what
steps can SAA take to ensure the continued existence of
these archival programs?

When the best advice is free,
you can afford to be an expert.
Gaylord's Partnership Services provide expert technical
advice to help you care fo r your collections. O ur free
Pathfinder booklets and the technical tips in our catalog
support and expand your preservation knowledge.
For specific advice and technical support, phone our
Preservation Help Line conservator on Thursdays and
Fridays, part of the continuing partnership services
of the Gaylord Preservation Initiative.
• Catalog, Pathfinders & Information i - 800-634-6307

• Preservation Help Line i - 800-128-3631

■S'Vl/
it SiM

Solutions for Today's Preservation & Conservation Needs
Gaylord • 100 Years • 1896-1996 • Founded in Innovation
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Council: Now in its 60th year, today SAA focuses on strength
ening its position within the broader society. Many mem
bers encourage SAA to do more to increase the Society’s
visibility and influence on matters of professional concern.
How will you balance the expending of resources for these
activities with the basic needs and services expected by the
membership?
1997 Nominating Committee: The direction of leadership for
the profession and the Society’s position on important pro
fessional issues will be determined by the election of the
officers and Council members. How. will you, as a member
of the Nominating Committee, select and encourage indi
viduals to participate in the governance of SAA?
An eligible member may also be placed on the ballot by
submission of a petition signed by 50 individual members. Such
petitions must be received at the SAA office by February 1,
1996.
Voters will have the opportunity to write-in candidates on
the ballot, which will be mailed to individual members in Febru
ary. If you have not received a ballot by the beginning of
March, please contact the SAA office at (312) 922-0140.

RESOURCES FOR PROFESSIONALS
Electronic Records Management
In the New Millennium:
M anaging D ocum ents fo r B usiness
and G overnm ent
A video training package
Ever increasing quantities of information
exist only in electronic or digital form at,
yet little thought has been given to the
means of insuring that this information is
retrievable and readable over time. Has
your organization really begun to address
these issues? This training package pro
vides a powerful way forward. In two
film s, world authorities on the subject
explain the issues involved and their
implications for managers and profes
sionals. The package can be used as a
stand-alone training tool or as part of inhouse training programs, professional
society meetings, continuing education
schemes and graduate academic courses.
University College London (1995)
Video, teaching notes, and
discussion guidelines
L ist $180 m SAA members $150
product code 284

Designing Archival Programs
to Advance Knowledge in
the Health Fields
edited by Nancy M cCall and Lisa M ix
Because of the vast quantity of records
being generated in the contemporary
health fields and the limited resources
available fo r archival preservation,
archival programs must resort to new
strategies for appraisal and selection.
This book brings together a broad range
of specialists— including archivists, histo
rians, science policy experts, a clinician,
a medical librarian and computation
expert, and a specialist in museum curatorship—to explore way of balancing con
flicting demands through reform in collec
tion development, collection manage
ment, and user services.
T he J ohns Hopkins University P ress
(1995)

232 pages, cloth
List $43 m SAA members $38
product code 285

Dance Archives:
The Guide to Research
Collections of Former United
States Senators, 1789-1995
compiled by Karen Dawley Paul
This guide identifies primary source
materials documenting the lives and leg
islative activities of 1,658 individuals of
the 1,726 members who completed ser
vice in the United States Senate prior to
January 3,1995. The collections are
housed in approximately 594 publidyaccessible repositories across the nation.
The work has two objectives: to encour
age scholars, teachers, and students to
use these collections in creative and
innovative ways; and to inspire current
members of the Senate to follow the tra
dition of their predecessors by carefully
planning for the preservation and disposi
tion of their own materials.
G.P.O. (1995)
744 pages, hard cover
List $10 m SAA members $7
product code 286

A P ractical M anual fo r
D ocum enting and Preserving
the Ephem eral A rt
edited by Leslie Hansen Kopp
For a nyone re s p o n s ib le fo r a dance
archives, this copiously-illustrated manual
includes examples of how to document a
d e e d -o f-g ift to ways to co ntrol in te rio r
environm ents, conduct an o ra l history
interview, or assure that a concert playbill
becomes a useful research document. It
also contains guides to dance collections
and other resources across the continent
and in cyberspace, a glossary, and a bib
liography. M ore chapters are planned
and w ill be easily insertable in the binder
form at used.

Historical Consciousness in
the Early Republic: The Origins
of State Historical Societies,
Museums, and Collections,
1791-1861
edited b y H.G. Jones
This is the first book to trace the origins of
state historical activity in the United
States from the founding of the Mas
sachusetts Historical Society in 1791 to
the start of the C ivil War, by which time
each state had at least one historical
society.
North Caroliniana Society, 1995
262 pages, soft cover
List $15 m SAA members $10
product code 287

Women, Information, and
the Future:
C o lle ctin g and S haring In form ation
W orldw ide
edited by Eva Steiner Moseley
The fundam ental links between power
and information and the essential role of
women in sustaining human development
are two of the concepts at the core of this
thought-provoking work. Based on an
international conference sponsored by
the Schlesinger Library on the History of
Women in America and held at Radcliffe
College in 1994, the 47 articles in this
book were drawn from more than 100
presentations outlining the evolution of
women’s libraries, archives, and docu
mentation centers, and the present and
future challenges of facilitating access to
information fo r women worldwide.
Highsmith Press (1995)
296 pp., paper
L ist $24 m SAA members $19
product code 282

P reserve , Inc . (1995)

150 pages, binder
List $35 a SAA members $30
product code 283

TO

O R D ER :

Contact: SAA Publications Department at 312 / 922-0140 ext. 21
Prepayment required. Visa and Mastercard welcome.
Prices listed do not include s/h charges.
TH E S O C IE TY O F A M E R IC A N A R C H IV IS T S
600 S. Federal, Suite 504, Chicago, IL 60605
E-m ail:info@ saa.mhs.compuserve.com
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Encoding Standard for
Electronic Aids
A Report by the Bentley Team
for Encoded Archival Description
Development
Progress Report
The Berkeley Project, 1993-95
Nearly two years ago, the library at the University of Cali
fornia at Berkeley received funds from the Department of Edu
cation to investigate the desirability and feasibility of developing
an encoding standard for electronic versions of archival finding
aids. The study was inspired by a recognition that archival
repositories wished to expand and enhance network access to
information about their holdings beyond that available in MARC
catalog records, and that efforts to do so would likely be more
successful if they were coordinated and standards-based.
In consultation with several archivists who had expressed an
interest in the Berkeley Project, principal investigator Daniel Pitti
identified a number of requirements that would need to be satis
fied by any technique used to deliver expanded and enhanced
archival description to network users. These include the ability
to present extensive and interrelated descriptive information typi
cally found in archival finding aids, the ability to preserve the
hierarchical relationships that exist between levels of descriptive
detail, the ability to represent descriptive information that is
inherited by one hierarchical level from another, the ability to
navigate within a hierarchical information architecture, and the
ability to conduct element-specific indexing and retrieval.
Candidate techniques considered by the Berkeley investiga
tion included Gopher presentation of ASCII data, HTML
(Hypertext Markup Language) tagging of data, MARC tagging
of information, and tagging of text in conformance with SGML
(Standard Generalized Markup Language). The latter technique,
an international standard (ISO 8879), emerged from the analysis
as being able to meet all of the functional requirements of
archival finding aids, and as being supported by a large and
growing number of software products that run on a variety of
platforms. Based on these results, Pitti and his colleagues at
Berkeley elected to test the use of SGML in encoding archival
finding aids.
Standard Generalized Markup Language is a set of rules for
defining and expressing the logical structure of documents, and
thereby enabling software products to control the searching,
retrieval, and structured display of those documents. The rules
are applied in the form of codes (or tags) that can be embedded
in an electronic document to identify and establish relationships
among component parts. Because consistent tagging of like
documents is key to successful electronic processing of them,

10
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SGML encourages such consistency by introducing the concept
of a document type definition (or DTD). A DTD prescribes the
ordered set of SGML tags available for encoding the parts of
each example in a class of similar documents. Archival fin d in g
aids, which share similar parts and structure, form a class of
documents for which a DTD can be developed.
Pitti undertook development of a finding aids DTD by ana
lyzing numerous examples forwarded to Berkeley by archivists
who had responded to requests for cooperation. He found the
greatest similarities in structure among those finding aids com
monly referred to as inventories and registers; these structural
similarities delineated the model finding aid that formed the
basis of his draft DTD. The March 1995 version of the Berkeley
Finding Aid Project (BFAP) DTD defined a class of documents
that, in general, consist of an optional title page, the description
of a unit of archival material, and optional back matter. A title
page conforming to the draft DTD could comprise any of a num
ber of taggable elements, such as repository or finding aid type.
A DTD-conformant unit description could comprise a brief
description of the unit (incorporating taggable elements analo
gous to those of a MARC catalog record), a longer narrative
description of the unit and any separable parts (incorporating
such taggable elements as title, dates, and scope and content),
and formatted container lists.
As the BFAP DTD took shape, it was tested in the encoding
of electronic finding aids. By March 1995, a critical mass of
encoding had been achieved, and the results (involving nearly
200 finding aids from 15 repositories) were shared with a group
of 50 archivists and manuscript librarians invited to a F in ding
Aids Conference jointly sponsored by the library of the University
of California at Beikeley and the Commission on Preservation
and Access. Conference attendees observed that SGML encoding
of local and networked online finding aids could simplify,
improve, and expand access to archival collections by making it
possible to link catalog records to finding aids, by enabling
searches among pools of networked finding aids, and by allo w ing
keyword retrieval to locate folders or items previously buried in
container lists. Attendees encouraged Pitti to pursue adoption of
the approach as a standard by the archival profession.
The Bentley Fellowship Program, July 1995
Hoping to strengthen the case for profession-wide adoption
of a BFAP-like, SGML-based encoding standard, Pitti sought
the assistance of a team of experts in archival descriptive stan
dards augmented by an expert in SGML encoding techniques
who could collaborate in a critique and refinement of the BFAP
approach. Successful application was made to the Bentley His
torical Library Research Fellowship Program for a week-long
meeting of Team Pitti in Ann Arbor, Michigan, in July 1995.
The team agreed to collaborate in the production of 1) finding
aid encoding standard design principles; 2) a revised finding aid
data model; 3) a revised finding aid document type definition;
4) finding aid encoding guidelines and examples; and 5) an
article describing the team’s understanding of the structure and
content of finding aids.
Team Pitti reached early agreement on the principles that
would underlie their design of an encoding standard. These
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principles (designated the Ann Arbor Accords) are reproduced at
the end of this progress report. With the Accords in mind, the
Bentley group proceeded to review the structure of the document
to be encoded. They agreed that at the most basic level, a find
ing aid document consists of two segments: a segment that pro
vides information about the finding aid itself (its title, compiler,
compilation date) and a segment that provides information about
a body of archival material (a collection, a record group, or a
series).
Following the example of the Text Encoding Initiative
(TEI), the group designated the former segment the “header.”
Within the latter (or finding aid) segment two types of informa
tion may be presented: 1) hierarchically organized information
that describes a unit of records or papers along with its compo
nent parts or divisions and 2) adjunct information that may not
directly describe records or papers but that, nevertheless, facili
tates their use by researchers (e.g., a bibliography). The hierar
chy of descriptive information, reflecting archival principles of
arrangement, generally begins with a summary of the whole and
proceeds to delineation of the parts as a set of contextual views.
Descriptions of the parts inherit information from descriptions of
the whole.
Agreement on this overall structure enabled Team Pitti to
evaluate the encoded elements that had been incorporated in the
BFAP model. Those elements that survived the evaluation pro
cess formed two categories: elements that would be tagged at
specific, predictable points in the description of units or compo
nent parts (descriptive elements) and those elements that could
be tagged anywhere within the document (generic elements).
Examples of the former include the elements “title” and “extent”
encoded with a specific relationship to one another within the
description of a unit or one of its component parts. Examples of
the latter include the elements “link” or “name” that might
appear anywhere. Generic elements usually are embedded with
in a descriptive element. The team agreed that when elements
have a close analog in the TEI guidelines, the element name and,
when appropriate, the element content model should be taken
from those guidelines.
SGML provides for the association of attributes with encod
ed elements, and Team Pitti concluded that the finding aid DTD
should take full advantage of this possibility. Attributes provide
an optional opportunity to make an element more specific. A
small set of basic elements can be expanded through attributes in
lieu of creating a large set of specific elements. For example, an
attribute associated with the personal name element can specify
the role of the person as creator or collector, sender or recipient.
By combining descriptive and generic elements with
attributes in a simplified document structure, the Bentley group
was able to distill from the BFAP model the essential finding aid
tag library. Within a few days of the week-long Bentley meet
ing, Pitti began to recast the accords reached in Ann Arbor into a
revised data model and finding aid DTD (named EAD, or
Encoded Archival Description). An overview of the early results
of that drafting process are provided here following the state
ment of the Ann Arbor Accords. Anyone familiar with the earli
er model will see that the key changes introduced in Ann Arbor
are: 1) the separation of information about the finding aid into a

header; 2) the distinction between the hierarchically presented
unit description information and adjunct information; and 3) the
replacement of the BFAP model’s collection divisions and mate
rials lists with the more open-ended concepts of recursive “com
ponent description” and a “display group” element to bind pieces
of text for display in tabular form.
Team Pitti emphasized the importance of documentation,
such as a tag library and application guidelines, to make the
DTD viable. Such documentation should be “friendly” enough
to enable users barely acquainted with SGML to apply the DTD
both routinely and intermittently in their work. While the team
focused on elements to ease conversion of traditional finding
aids, it also reached for SGML techniques that could begin to
improve the delivery of register and inventory information, par
ticularly in an online environment. The team speculated about
future possibilities, involving attachment of online “help” scripts
to explain descriptive practice as reflected in finding aids, links
to central glossaries and shared administrative histories, and pre
sentation of new views that might transform hierarchical data
into archival family trees.
Among the topics discussed by the Bentley group were sev
eral associated with prospects for professionwide adoption and
maintenance of an encoding standard for finding aids. Recog
nizing that successful development of the DTD will require the
participation of a broad community of archivists and archives
users, the group planned to circulate widely both the Ann Arbor
Accords and the revised data model based upon them. The 1995
annual meeting of the Society of American Archivists provided
an excellent forum for presentation of concepts and ideas.
SAA’s Committee on Archival Information Exchange (CAIE)
agreed to assume some responsibility for involving interested
archivists by establishing a Working Group on the Encoded
Archival Description DTD. Much still needs to be discussed.
The tension remains, for example, between moving quickly to
automate a traditional tool for some immediate retrieval gains
and waiting until user surveys indicate what finding aid informa
tion is most needed in an online setting. With CAIE’s help,
however, it seems certain that a viable DTD for archival descrip
tion can be developed, that it can be adopted as a professional
standard, and that a process for maintaining it can be assured.
The latter assurance is needed if the encoding standard is to
evolve to meet the challenges presented by future finding aids.

Members of the Bentley Team for Encoded Archival Description Devel
opment assembled by Daniel Pitti to analyze and evaluate the Berkeley
work were Steven J. DeRose, Electronic Book Technologies; Jackie
Dooley, University of California, Irvine; Michael J. Fox, Minnesota
Historical Society; Steven Hensen, Special Collections Library, Duke
University; Kris Kiesling, Harry Ransom Humanities Research Center,
University of Texas at Austin; Janice Ruth, Manuscript Division,
Library of Congress; Sharon Thibodeau, National Archives and Records
Administration; and Helena Zinkham, Prints and Photographs Division,
Library of Congress.
The Bentley Fellowship Program is funded by the Andrew W. Mellon
Foundation, the Division of Preservation and Access of the National
Endowment for the Humanities, and the Bentley Historical Library,
University of Michigan.
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Ann Arbor Accords:

Principles an d Criteria for an
SG M L Docum ent Type
Definition (DTD) for
Finding Aids
This document defines principles and criteria fen designing,
developing, and maintaining an SGML-based encoding scheme
for archival and library finding aids.
Definitions and Parameters
1. Although the ta rn finding aid traditionally encompasses
a wide variety of tools to describe, control, and provide access to
archives and manuscript collections, this encoding standard is
primarily for inventories and registers. Its design, however,
does not preclude further development to accommodate other
types of finding aids, such as repository guides.
2. The standard accommodates registers and inventories of
any length describing the full range of archival holdings, includ
ing textual and electronic documents, visual materials, and
sound recordings.
3. The encoding standard permits both the creation of new
finding aids and the conversion of existing ones from print,
word processing, and database formats. While conversion of
existing guides may require minor revisions in content or re
arrangement of information, the need for extensive editing has
been minimized.
G eneral Principles
4. The information in finding aids describes, controls, and
provides access to other information, and thus is not an end in
itself. Finding aids are not objects of study but rather tools lead
ing to such objects.
5. Although the encoding scheme does not define or pre
scribe intellectual content for finding aids, it does define content
designation. It identifies the essential data elements within find
ing aids and establishes codes and conventions necessary for
capturing and distinguishing information within those elements
for future action or manipulation. While there are certain ele
ments that ought to appear in any finding aid, various intellectual
and economic factors influence the depth and detail of analysis
employed. The encoding scheme is designed with a minimum
of required elements, but allows for progressively more detailed
and specific levels of description as desired.
6. The standard preserves and enhances the current function
ality of existing registers and inventories. It identifies and provides
markup for finding aid components that support the following
functions: description, control, navigation, indexing, and online
and print presentation. If an identifiable component does not sup
port one of these functions, then specific markup for it is not pro
vided. The tom s description and control refer not only to original
source materials, but also to digital representations and surrogates.
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7. The standard is intended to facilitate interchange and
portability. It will increase the intelligibility of finding aids
within and across institutions, permit the sharing of identical
data in two or more finding aids, and assist in the creation of
union databases. It will also ensure that machine-readable find
ing aids will endure changing hardware and software platforms
because they will be based on a platform-independent standard.
8. The needs of public users, curatorial and reference staff,
and finding aid authors will be assumed by those users most able
to shoulder the responsibility, namely DTD developers, stylesheet authors, and technical staff in support of other applica
tions. The designers sought to create a DTD that can be easily
mastered and incorporated into routine finding aid production by
staff possessing only a minimal knowledge of SGML.
Structural Features
9. The encoding scheme is based on Standard Generalized
Markup Language (SGML: “Encoded Archival Description” or
“EAD” DTD).
10. Related or complementary standards, such as the Text
Encoding Initiative (TEI) Guidelines for Electronic Text Encod
ing and Interchange and the USMARC formats, which is similar
to the TEI header, and TEI naming conventions and tag struc
tures will be utilized whenever feasible. With respect to
USMARC, the encoding standard recognizes the interrelation
ship between catalog records and finding aids, and it provides
for the use of a MARC equivalency attribute for those finding
aid elements matching USMARC fields.
11. The encoding standard consists of two parts: an
SGML-compliant DTD and detailed application guidelines con
taining extensive examples o f encoded finding aids.
12. To ensure broad application of the standard, neutral lan
guage was used in building the data model. Words such as col
lection, archives, series, fonds, etc. were replaced with generic
terms like unit and component that are not specific to any indi
vidual setting or institution.
Control and M aintenance
13. Control and maintenance of the DTD will be provided
by a national institution working in concert with the national and
international archival communities and assisted in an advisory
capacity by other interested groups of users.

E ncoded A rchival D escription (EAD)
O verview
The following is an overview of the EAD document structure
presented in outline form. It is divided into four parts:
I.
II.
III.
IV.

Encoded Archival Description (EAD) Overview
Unit Description (UD) Overview
Component Description (CD) Overview
Adjunct Descriptive Data (ADD) Overview

Elements of description are enclosed in angle brackets, e.g.,
<processing>. Within each part, subelements are indented under
the element that contains them. Elements at the same level share
the same indentation.

EnCQDEIlCODEIlCQDEnCODEnCODEnCODEnCODE
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Part I. Encoded Archival Description (EAD) Overview

software for archives management

<EAD
<EADheader (one)
Provides descriptive identification of the encoded archival
description or Ending aid.
<archivalDesc (archival description (or the Ending aid itself))
(one)

GENCAT gives you a choice. You may use the new
General International Standards for Archival Description,
ISAD(G); the MARC/AMC format; or an easy data
structure of your own design.
• The American Film Institute uses GENCAT to create,
as well as import and export, MARC records for their
National Moving Image Database (NAMED).

<UD (unit description) (one or more “views”)
There are three possible views:
(1) a descriptive overview or introduction which generally
includes a formal brief description of the unit followed by descrip
tive prose sections (chronology/biography/history; scope and con
tent; administrative information; etc.); (2) an analytic overview
(or what is frequently called a series description); and (3) an indepth analytic view (or what is frequently called a container list).
Views 2 and 3 can be combined. The same structure (unit descrip
tion or UD) is used for all three views. The type of view is deter
mined by what elements in the structure are employed and empha
sized, the quantity of information supplied, and the use of display
groups for tabular presentation of the data.

• The M etropolitan Toronto Archives is using GENCAT
to structure a multilevel database satisfying RAD, the
Canadian adaptation of ISAD(G).
• W ashington State Archives uses GENCAT centrally
and in regional offices for a very user-friendly data
structure that can be exported as MARC when required.
Join these and many other institutions that use GENCAT
for archival processes such as accessioning, arrangement,
description, research and loans. You can easily tailor the
product to your local needs and can even manage the
retrieval and display of scanned images.

<ADD (adjunct descriptive data) (none or one or more)

Call 1-800-663-8172 today
or fax (604) 980-9537 for
free information.

Part II. Unit Description (UD) Overview
<UD (unit description)
<did (descriptive identification) (one)
ctitlellnit (unit title)
<originator (originator or source of the unit being described)
<extent
<dateUnit (attributes: datetype = bulk I inclusive)
depository
<idUnit (unit identification)
<note (general multipurpose note)
<adminInfo (administrative information)
acquisition
<acqSource (acquisition source)
<donProc (donation procedure)
<donorfrifo (donor information)
<donor
<provenance
<preferCite (preferred citation)
<processing
•(reproduction
<restrictAccess (restrictions on access)
<biogHist (chronology/history/biography/agency history)
cchronoList (chronological list)
<scopeContent scope and content
<controlAccess (controlled access)
<persName
corgName
<famName
<placeName
<subject
<genrePhyschar

SYS
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Part III. Com ponent Description (CD) Overview
<CD (component description: recursive model)
Option 1:
The same essential content model as UD followed by an embed
ded: <CD
OR;
Option 2:
The elements in the DID and the other elements at the same level
as the DID
distributed in up to twelve display groups to enable display in
columns. <1X31
<DG12 [Comment: the number 12 is arbitrary; subject to change]
Followed by an optional:
<CD
<CD1 ... <CD12 (component description: enumerative model)
The model of the <CD1 ... <CD12 is essentially the same as <CD
except substitute
<CD2 - <CD12 or the embedded <CD s through twelve levels of
analysis.] [Comment: the number 12 is arbitrary; subject to change]

Part IV. Adjunct Descriptive Data (ADD) Overview

<ODD (other descriptive data) (none or one or more)
<CD (component description: recursive model) (none or one or
more)
OR;
<CD1 ... <CD12 (component description: enumerative model)
(none or one or
more)

<ADD (adjunct descriptive data)
<index
<bibliography
<relatedMaterial
<separationList
<ElePlan
<ODD [for ADD element that is not one of the above]
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Society Briefs
1996-97 Yellow Pages
The 1996-97 SAA Yellow Pages:
Directory o f Individual and Institutional
Members was printed and mailed the last
week in December. The directory, which
is a benefit of membership in SAA,
should be in members’ hands by the end
of this month. If you haven’t received
your copy by then, contact Bernice Brack
at bbrack@saa.mhs.compuserve.com or
phone (312) 922-0140.

ORAL HISTORY SECTION
Fred Calabretta, chair
Mystic Seaport Museum
P.O. Box 6000
Mystic, CT 06355-0990
(203) 572-0711
REFERENCE, ACCESS &
OUTREACH SECTION
(Council liaison: Hefner)
Jim Cross, chair
Clemson University Libraries
Special Collections / Strom Thur
mond Institute Bldg. / Box 343001
Clemson, SC 29634-3001
(864)656-5182
Fax (864) 656-0233
E-mail: jcross@clemson.edu

Luminaries W anted
Don’t miss this opportunity to recog
nize the outstanding accomplishments of
archival colleagues. Nominate SAA
Fellows and/or recognize achievements
of the 1995 calendar year in SAA’s
awards competition. See pp. 33-36 in
this issue for details.

Dean DeBolt, vice chair
University of West Florida
John C. Pace Library
Pensacola, FL 32514-5750
(904)474-2213
Fax (904) 474-3338
E-mail: ddebolt@uwf.bitnet

Corrections to Leadership List
The 1995-96 Leadership List,
bound in the center of the November
issue of Archival Outlook, should be
updated as follows:
COUNCIL
Lori Hefner
E-mail: lori.hefner@synpex.com

New ACA Secretariat
The Academy of Certified
Archivists (ACA) officially moved its
secretariat out of the SAA office in
Chicago, effective September 1,1995.
ACA has engaged Capitol Hill Manage
ment Services as its secretariat. Inquiries
regarding ACA should be directed to:

1996 HOST COMMITTEE
Rick Crawford
E-mail: crawford@cts.com
LOCAL GOVERNMENT RECORDS
ROUNDTABLE
Jeff Rollison, chair (not vice chair)

ACA Secretariat
c/o Steve Grandin
Capitol Hill Management Services
48 Howard Street
Albany, NY 12207
(518)463-8644
Fax (518) 463-8656

Wayne Everard, vice chair
New Orleans Public Library
Acquisitions Div.
219 Loyola Ave,
New Orleans, LA 70140-1016
(504) 596-2576
Fax (504) 596-2609
GOVERNMENT RECORDS
SECTION
Marie Allen, chair
National Archives and Records
Administration
8601 Adelphi Road
College Park, MD 20740
(301) 713-7100
Fax (301) 713-6850
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SAA DEADLINES
FEBRUARY
1

Petition due for placing individual
member on 1996 SAA ballot
5
All submissions (including job ads)
for March Archival Outlook
28 SAA Fellow nominations must be
postmarked by this date (see pp. 3334)
28 SAA awards nominations due,
except for Theodore Calvin Pease
Award (see pp. 35-36)
MARCH
1

“Cyberspace for Archivists” (Utah)
workshop registration; “Getting
Things Done” (Atlanta) workshop
registration; “APPM” (Seattle) work
shop registration; “Understanding the
USMARC Format” (Seattle) work
shop registration
5
Job announcements for April SAA
Employment Bulletin
15 “Cyberspace for Archivists” (New
Orleans) workshop registration
APRIL
1

1

5

MAY
1
5

Browse SAA’s Home Page
When you are cruising the Internet,
make sure you visit SAA’s home page at:
http://volvo.gslis.utexas.edu/~us-saa/.
Let us know how we’re doing and what
else you would like to see on the home
page by sending a message to:
info@saa.mhs.compuserve.com.
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All proposals/requests for Fall 1996
SAA continuing education work
shops due (see p. 16)
“Automating Finding Guides”
(Boston) workshop registration;
“Acquisition, Processing, and Refer
ence of Legislative Collections”
(Chicago) workshop registration
All submissions (including job ads)
for May Archival Outlook

6

Nominations due for Theodore
Calvin Pease Award (see pp. 35-36)
Job announcements for June SAA
Employment Bulletin
“Managing Electronic Records Part II” (Salt Lake City) workshop
registration

JUNE
5
All submissions (including job ads)
for July Archival Outlook

Obituaries

M E N Z IL . BEHRND-KLODT is the
research and library services manager
for the Pleasant Company in Middleton,
Wisconsin.
LEWIS BELLARDO has been selected
for the position of deputy archivist of the
United States/chief of staff. Bellardo had
been detailed as a special assistant to the
U.S. Archivist since June 1995. He has
also served as deputy assistant archivist
for the National Archives and director of
the Preservation Policy and Services
Division (NNP). Bellardo joined the
National Archives in 1989 as director for
the Center for Legislative Archives.
SUSAN C. BOX, corporate archivist for
Phillips Petroleum Company, received the
Bartlesville (Oklahoma) Examiner-Enter
prise 1995 Historian of the Year Award
for her outstanding volunteer service in
numerous community historical projects.
Box was cited for her efforts to “preserve,
display, and disseminate information
about nearly all aspects of Washington
County history.”
JOHN DALY, director of the Illinois
State Archives, has been invited to partic
ipate in a conference on “Archives and
the Metropolis” sponsored by the Corpo
ration of London in association with the
Centre for Metropolitan History of the
University of London, July 11-13,1996.
He will deliver a paper on the requested
topic of the purpose, content, and signifi
cance of public archives in Chicago.
FAYE PHILLIPS, curator of the
Louisiana and Lower Mississippi Valley
Collections, Louisiana State University
Libraries, has been appointed assistant
dean of libraries for special collections.
Phillips has been with the LSU Libraries
as curator since 1986 and most recently
served as interim assistant dean.
The Mid-Atlantic Regional Archives
Conference has established a scholarship
in honor of LEONARD RAPPORT.
The Leonard Rapport Modem Archives
Institute Scholarship will provide two
annual scholarships of $475 to cover

ROBERT GORDON, 72, retired director of the Manuscript Division of the
National Archives of Canada, and a fellow o f the Society of American
Archivists, died in Ottawa on November 30,1995, after suffering a heart attack.
Gordon came to Canada in 1949 to study history at McGill University. His
archival career began in records management with Algoma Steel. From 1956
until his retirement in 1989 he dedicated his energies to the Manuscript Division,
of which he became the director in 1965. A list of his achievements begins with
the Union List o f M anuscripts in Canadian RepositorieslCatalogue collectif des
manuscrits conserves dans les despots d’archives canadiens, published in 1968,
the greatly enlarged second edition o f 1975, and four supplements over the next
decade. He played a central role in the establishment of the National Archival
Appraisal Board (1971) and development of procedures for evaluation of dona
tions to Canadian institutions for tax benefits, and the certification of materials
by the Canadian Cultural Property Export Review Board. During his tenure as
director, the Manuscript Division developed the “Systematic National Acquisi
tion Program,” the “Finding Aids on Microfiche” project and the Diffusion Pro
gram to ensure the accessibility of key records on microfilm though the provin
cial archives across Canada.
Gordon served as the treasurer of the Canadian Historical Association, 19571979, and as member of its governing council. He was an active member of the
Manuscript Society and the Society of American Archivists. Following his retire
ment, he operated the Autograph Gallery and advised on the appraisal materials.

SHIRLEY CAMPELL SPR AGGE, retired archivist of Queen’s University
and Anglican diocese of Ontario, died on August 11,1995, in Kingston of scle
roderma. Bom July 22,1929, in Toronto she received an honors history degree
from the University of Toronto in 1952. Spragge first connected to the practical
work of archives through the Ontario Archives where her father-in-law George
Spragge was serving as Provincial Archivist Shirley worked in the 1970s in the
Cornell University archives. She joined then staff of the Queen’s University
archivist 1979. In 1986 she completed her Ph.D. in history at Queen’s. Shirley
served as Queen’s University archivist from 1992-1994. While at Queen’s she
was responsible for the Kingston General Hospital. Spragge was an active
member of the Toronto Area Archivists Group, the Archives Association Coun
cil, and the the Society of American Archivists. She also served as the Ontario
representative on the Canadian Council of Archives. She was instrumental in
establishing the Archives Advisor Program and was an active member of the
Association O f Canadian Archives.

tuition for recipients to attend the Modern
Archives Institute. For more information
about the scholarship, contact Mary
Rephlo at (301) 713-7390 ext. 260 or
e-mail mary.rephlo@arch2.nara.gov.

Sciences. Simor also received the Medal
of Merit from the Polish National
Archives for his significant work in the
Archives of the Polish Institute, and the
publication of an archives guide.

GEORGE SIMOR of the Graduate Cen
ter of the City University of New York
(retired) and Pratt Institute was awarded
on December 2,1995, the Cross of
Chivalry by President Lech Walesa of
Poland for processing the archival collec
tions of the Polish Institute of Arts and

LARRY A. VISKOCHIL retired on
October 1,1995, from the Chicago His
torical Society after 28 years of service.
From 1967 to 1977 he was the Chicago
Historical Society’s chief reference
librarian. From 1978 on he was the cura
tor of prints and photographs.
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Education Notes
by Tara J. Shimandle, Education Program Assistant
Spring Workshops
The SAA Education Office has completed mailing of all
spring 1996 workshop brochures to individual members and to
co-sponsoring regional organizations. This marks the first time
ever that every brochure was mailed to all SAA individual mem
bers, in addition to members of co-sponsoring organizations, the
intention being to communicate detailed information to the max
imum number of people at the soonest possible time. The
response thus far has been extremely positive—registrations are
already being processed. We hope that this service has been a
benefit in planning for attending an SAA workshop and we wel
come member feedback.
A few notes on the spring schedule of workshops published
in the November Archival Outlook. The workshop Getting
Things Done: Results-Oriented M anagement for Archives
scheduled for April 24-25 in Riverside, California, has been can
celed. Also, Autom ating Finding Guides will be held at Babson College (incorrectly listed as Babson Institute).
Lastly, a late addition to the spring schedule is M anaging
Electronic Records P art n , co-sponsored by the Conference of
Inter-Mountain Archivists, to be held June 4-5,1996, in Salt
Lake City, Utah, in conjunction with the spring 1996 meeting of
CIMA. The instructor will be Anne Gilliland-Swetland of the
University of California at Los Angeles. This workshop is the
second half of a course offered at the spring 1995 meeting of
CIMA. Participation in the 1995 workshop is not required for
registration in part II. Fee: $209. Deadline: M ay 6,1996.
m Cyberspace for Archivists, Saturday, February 3,1996,
Houston, Texas. Fee: $109. Deadline: January 5,1996.
m Automating Finding Guides, Saturday, February 10,1996,
Tempe, Arizona. Subsidized by ASU. Fee: $85. Deadline:
January 19,1996.
• Cyberspace for Archivists, Friday, March 22,1996,
Ogden, Utah. This workshop is grant-funded. Fee: $20.
Deadline: March 1,1996.
m Getting Things Done: Results-Oriented M anagem ent for
Archives, Friday, March 22,1996, Atlanta, Georgia. Fee:
$119. Deadline: March 1,1996.
■ Archives, Personal Papers, and M anuscripts, Tuesday
and Wednesday, March 26-27,1996 and Understanding
USMARC F orm at for Archival and M anuscripts Con
trol, March 28-29,1996, Seattle, Washington. The regis
tration fe e fo r either workshop taken separately is $269.
The joint registration fe e fo r APPM and USMARC is $465.
Deadline: March 1,1996.
m Cyberspace for Archivists, Tuesday, April 9,1996, New
Orleans, Louisiana. Fee: $109. Deadline: March 15,1996.
■ Automating Finding Guides, Friday, April 26,1996, Babson
Park, Massachusetts. Fee: $109. Deadline: April 1,1996.

16

Archival Outlook — January 1996

Fall ’96 Workshop Proposals
The deadline for workshop proposals/requests for the fall ’96
is April 1,1996. If you have any questions please contact
Tara Shimandle of the SAA Education Office at (312) 9220140 or e-mail: tshimandle @saa.mhs.compuserve.com.

■ The Acquisition, Processing, and Reference of Legisla
tive Collections, Tuesday and Wednesday, April 30 - May
1,1996, Chicago, Illinois. Fee: $209. Deadline: April 1,
1996.
m Managing Electronic Records P a rt n , June 4-5,1996,
Salt Lake City, Utah. Fee: $209. Deadline: May 6,1996.

Preconference Workshops for SAA’s 1996 Annual
Meeting
Following is a list of workshops tentatively scheduled for
August 25-26,1996, in conjunction with the SAA’s 60th annual
meeting.
■
■
■
■
■
■
■
■
■
■
■
■

Managing Archival Electronic Records
Planning New and Remodeled Archival Facilities
Archival Cataloging as a Component of Description
Access Points
Application of the USMARC Format
Managing Change and Organizational Transformation
Archives: An Introduction
Training the Trainer Teaching Techniques and the
Adult Learner
Case Teaching and Case Writing in Archival Education
Managing Electronic Records
Introduction to SGML
Organizing Photographic Collections

Please note that the workshops Archival Cataloging as a
Component o f Description, Access Points, and Application o f the
USMARC Format are products of the NHPRC/SAA Archival
Descriptive Standards Curriculum Development Project. These
courses will be offered as a progressive series of workshops
which will build upon the information presented in each succes
sive course. We have made an effort to increase offerings focus
ing on electronic archival issues in response to membership
demand. These courses focus on the future of archives and the
increasing demand for archivists possessing these skills.
We are looking forward to a very special 60th anniversary
year for the Society and for the education program. The ground
breaking woik by members of the curriculum development pro
ject and the continued outstanding work by our roster of work
shop instructors is sure to offer something for everyone in con
tinuing education during this landmark year, we hope that you
will be able to join us!

K UHL" SUPPLIES
on the inTEnnET
s

ÎTlyLar S l e e u e s f r o m t h e P r e s e r u a t i o n " P r o f e s s i o n a l s 1
BCE manufactures true archiual quality, heat sealed filylar® sleeues

S O . T R U E R P IT S T O P
See our Home Page and Full Catalog on the Internet and sign up
on our E-Mail mailing list to receive our Highway Specials on-line.

http://www.dvisions.com/bcemylar.html
E-Mail: bcemylar@internetmci.com
Or call or fax us for a free color catalog 1-800-427-6847 FAX: 1-800-FAX-BCE8
R-Khral™ and Preservation Professionals™ are trademarks of Bill Cole Enterprises, Inc. All references to
Mylar® refer to archival quality polyester film such os Mylar® type D by Dupont Co., or equivalent material
such as Melinex® 5 1 6 by ICICorp.

•
•
•
•

^®|P‘

Custom Sizes
Unequaled Prices
Excellent Customer Service
Unconditional BCE Guarantee

Members of the Society of Rmericdo flrchiuists

Bill Cole E nterprl/e/, Inc.
P.0. Box 60, Dept. A0, Randolph, MA 02368-0060
(617)986-2653 FAX (617) 986-2656

An U p d a te on th e Education D irector Search
I want to update you on the search process for a new
Education Director. In September Frank Boles, Susan
Davis, Tim Ericson, and Becky Haglund Tousey agreed to
serve on a Search Committee to help with the solicitation
and selection of a new SAA Education Director. In Octo
ber and November the position was publicized widely
within the profession via mailings to the College and Uni
versity Archives Section, the SAA Leadership List, adver
tisements in the Chronicle o f Higher Education, Archival
Outlook, the SAA Employment Bulletin, and other venues.
As a result of this solicitation, we received four submis
sions, three from archivists.
The Search Committee and I decided this was too small
a pool from which to make a selection for such an important
position. Because the profession is small, we are at a junc
ture where we need find the best possible educator to fill the
role of Education Director and, while keenly desired, this
educator may or may not be an archivist Therefore, we
decided to broaden the search to include association profes
sionals experienced in training, development and continuing
education. Starting this month I will advertise the position
in those communities. We hope to interview candidates by
mid-March and to have an individual in place by mid-April

at the very latest. The position announcement also appears
on page 39 of this newsletter.
Most SAA members agree that continuing education is
one of the most important services SAA offers, and in this
era of downsizing and “re-engineering,” one of the most
critical. Once selected, the SAA Education Director will
have an unusual opportunity to exert a national and inter
national impact on the future of the profession.
As the Search Committee continues its work, SAA
staff and volúnteos have been able to maintain a full
schedule of fall and spring workshops and to move ahead
with the NHPRC-funded development of a descriptive
standards curriculum. In addition, the Education Office
Advisory Board is working to insure that we will have a
full complement of preconference workshops at the annual
meeting in San Diego this August.
I encourage you to contact me with your thoughts and
comments and to help us find the best possible candidate to
fill this important position. In turn, I will continue to keep
you updated on the search as it proceeds.
S u sa n F ox

Executive Director
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Renew Your Com m itm ent to Professional Developm ent
by Debra S. Mills, Assistant Executive Director

Kathleen Roe of the New York State Archives and Records
Administration recently issued a call for service in the Novem
ber issue of Archival Outlook. She encouraged SAA members
to participate on an SAA committee. Those wishing to serve
should submit their name, contact information and area(s) of
interest to Kathleen, who is chair of the SAA Appointments
Committee. While a desire to serve others is a noble reason for
involvement in SAA, there is another, more practical reason:
professional development
Professional development is one of the top reasons individuals
join associations, and SAA members are no exception. The fol
lowing are ways to renew or maintain your commitment to profes
sional development through active involvement in SAA. For
more information on any membership service, please contact
SAA at (312) 922-0140 or info@SAA.mhs.compuserve.com.
Mentoring Program
Designed to encourage greater communication among
archival generations, the mentoring program is in its second year
of existence and consists of 205 working pairs. If you are new
to the profession or if you are looking for guidance, SAA’s men
toring program can assist you in developing your career path. If
you are a more seasoned member with an interest in mentoring,
then this is an opportunity for you to develop your skills as a
mentor and advisor.
Sections/Roundtables
Do you have a particular area of interest or expertise? Then
SAA’s sections and roundtables could use your assistance
throughout the year. Write an article for the groups’ newsletter,
work on an annual meeting session proposal, or offer to work on
a group project Talk to the group chair to find our how to
become more involved. For contact information refer to the
leadership list which can be found in the center of the November
issue of Archival Outlook.
Com m ittee Service
Participation on an SAA committee offers you the opportu
nity to advance the Society’s mission while enhancing your
professional development skills. All committees meet annually
at the SAA annual meeting and some have mid-year meetings.
To indicate your interest in serving on a committee, contact
Kathleen Roe at (518) 474-4372 or kroe@mail.nysed.gov.
Annual Meeting
The SAA annual meeting offers you the greatest opportuni
ty for professional development More than eighty informative
sessions provide a number of educational offerings from which
to choose. Networking opportunities abound during general ses
sions, special events, and section and roundtable meetings.
SAA’s Employment Opportunity Exchange lists job openings
and potential onsite interviews. If you want to learn more about
the latest in archival products and services, the International
Archives & Information Technology Exposition features more
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than thirty vendors demonstrating the latest in archival wares.
Plan to attend this year’s meeting in San Diego, August 29September 1, at the Sheraton Hotel & Marina (see page 20).
Archival Outlook
Stay current on SAA activities, national and international
archival news and events through SAA’s bimonthly newsletter.
If you have an idea for an article, contact SAA’s managing editor
Teresa Brinati. Don’t forget to look for the professional oppor
tunities listed in the back of every issue.
Workshops
Develop your “skills for success” by attending one of more
than thirty workshops offered throughout the country. From
archival fundamentals to advanced topics, SAA’s workshops
provide you with a chance to learn in an interactive environ
ment. Connecting with your colleagues in a workshop setting
promotes increased learning and provides outstanding network
ing opportunities.
Publications
As the premier source for archival publications, SAA offers
more than one hundred titles. Build your professional library
while applying the theoretical and practical information that can
be found in these publications.
Am erican Archivist
Archival scholarship is critical to the evolution of the profes
sion. Advances in archival theory promote better practices and
sharpen critical thinking about the field. This quarterly journal
will assist you in honing your analytical and professional skills.
SAA Employment Bulletin
Subscribe to the bimonthly SAA Employment Bulletin to
stay current on archival career opportunities. Even if you are
not currently interested in making a change, the bulletin will
keep you abreast of changes and opportunities in the field.

Come Join SAA
Ida Jones of Washington, D.C., is a
new SAA member. She attended the
1995 annual meeting in the nation’s
capital and says she joined SAA "to
learn and communicate with other
professionals from across the
country." Welcome aboard Ida!

See what SAA can do fo r you!
Contact the Society of American Archivists,
Membership Services at (312) 922-0140.

1996-97 SAA Committee Intern Application Form
This form provides one means for students and those newer to the profession to volunteer for service as interns on committees
and boards. Individuals are eligible to serve as interns if they have been members of SAA for less than five years. Your pref
erences will be considered whenever intern vacancies occur. Please mail the form to SAA Vice President Nicholas Burckel,
c/o SAA, 600 S. Federal, Suite 504, Chicago, Illinois 60605.
To ensure consideration, fo rm s should be received by M arch 15,1996.
Intern appointments are of a one-year duration, commencing at the end o f the annual meeting following notification of
appointment. Interns are encouraged to attend the committee meetings held during the annual meeting. Interns must belong to
SAA and are expected to assist in the work of the committee throughout the year. Attendance at the subsequent annual meet
ing is required and interns are encouraged to attend the mid-year meeting if one is scheduled.
The various committees and boards are listed in the “Leadership Directory,” a mauve-colored insert in the November 1995
issue of Archival O utlook.
N am e_______________________________________________ ___ ________________________
T id e_________________________________________________________ ___________________
A ddress___________________________________________

Daytime phone________________________________ Fax___________________________
E-mail___________________________________________
Are you currently employed? Yes □

No Q

If so, please describe position.

Are you currently a student?

No □

If so, what school are you attending?

Yes G

Will you attend the 1996 and 1997 SAA annual meetings? Yes Q

No Q

Are you a member of SAA? Yes G
No Q
(SAA membership is a prerequisite to serving as an intern)
List three committees and/or boards in which you would be interested in serving as an intern. List them in order of preference,
with a brief statement of why you are interested in each, including relevant work experience and/or educational background.
Use additional sheets if necessary. A copy of your resume and the names of references would be helpful.
1 . _______________________________________________________
2. ___________________________________________________

3. _____________
If none of the choices that you have listed are available, are you interested in serving on another group?

Yes G No Q

Please describe previous professional association experience, including work in regional and local archival associations.
Include papers presented, committee assignments, and publications. Use additional sheets if necessary.
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Annual Meeting Update
by Rick Crawford,
Host Committee Chair,
San Diego Historical Society

San Diego ’96
Feeling the chill of winter? Then warm up to
thoughts of San Diego, California! The 60th annual
meeting of the Society of American Archivists will be
held August 27-September 1,1996, in “America’s
Finest City.” Our conference site is the spectacular
waterfront Sheraton Hotel & Marina.
Cor°nacCo
i
This beautiful hotel complex is near the San
Diego airport and only minutes from downtown.
■
■
B
H
i
T ent I
Wonderful attractions abound, all close to the
m ego
conference hotel (and made closer by our own
Society ,
SAA shuttle, running throughout the day).
hOt° 0' aj , ñ
^oC
C°fíéctÍOTl'
In downtown San Diego there is fine dining and
’-go
nightlife in the Gaslamp Quarter, a nationally recognized his
Aquarium at the
toric district. Along the waterfront, one can visit the restored
iron bark, Star of India, the oldest merchant ship afloat. Or, talrp.
Scripps Institution of Oceanography.
the ferry boat to Coronado Island for a look at a Victorian clas
In San Diego’s north county, take a monorail tour of the Wild
sic, the Hotel del Coronado.
Animal Park, San Diego’s 1,800 acre wildlife preserve. Or visit
Only minutes away is Balboa Park with museums, art gal
the wine country and tour the wineries where California’s first
leries, theaters, and the famed San Diego Zoo. Also close by is
vineyards began more than two hundred years ago.
Sea World on Mission Bay, and at La Jolla, the Stephen Birch
For a touch of San Diego’s Mexican heritage there is Old
Town State Park with reconstructed California adobes, housing
shops and restaurants. And with only a fifteen-minute trolley
ride to the international border, visit Tijuana, Mexico, with shop
ping, restaurants, Jai Alai, and thoroughbred racing at Agua
Caliente.
The SAA Host Committee will be scheduling tours to many
of these locales. We will also offer discount coupons for sites
(including the San Diego Zoo). So plan some vacation time to
Protective Enclosures
go along with the conference dates!
Pamphlet Binders
Stay tuned for more details in Archival Outlook. And be
sure to check out the SAA Web site whereup to the minute
Music Binders
information on local arrangements will begin to appear soon:
Bound Four Flap Enclosures
http://volvo.gslis.utexas.edu/~us-saa.
Tan Archival Board

B S B M BH H i nH
H B c«-f l
B H W iA H g M i S B H i

Elegant
Solutions for
Preservation

Grey/White Archival Board
Drop Spine Archival Boxes
Academy Folder
Manuscript Folder

Call
for a complete
catalog

2134 E Grand Avenue
Des Moines, Iowa 50305
ph. 800.526.5640
fax 515.262.6013

e-m ail INET:70670,2635@
CompuServe, com
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1996 Program Com m ittee Meeting
The SAA 1996 Program Committee met in Chicago in late
October to develop the program for the 1996 annual meeting.
Lead by co-chairs Hilary Kaplan of the Georgia Department of
Archives and History, and William K. Wallach of the University
of Michigan Bentley Historical Library, the committee selected
more than 80 sessions from a pool of approximately 125 propos
als submitted. Since then, those who submitted session propos
als have been contacted. L ot* for additional information about
1996 annual meeting sessions in future issues of Archival Out
look and the annual meeting program, which you will receive in
June 1996.

T he Society of
A m erican A rchivists

59th Annual M eeting, W ashington, DC
LISTING O F AVAILABLE 1995 CONFERENCE PRESENTATIONS

Check boxes o f presentations you wish to purchase.

Thursday, August 31,1995
□ 5 Re-engineering Work in an Era of Declining Resources
□ 7 The Electronic Records Strategy Task Force Report;
Strategic Action for the Profession
□ 8 Documentation Strategies: A Decade T-ater
□ 10 Administrative Use of Archives: The Changing Role of
Archives in the Modem Organization
□ 12 Teaching in the Library: Augmenting the Curriculum
Using Special Collections
□ 13W Working Together for Archives Preservation:
An Open Dialogue
□ 17 Descriptive Divergences? A Dialogue on Archival
Authority Information and the Fonds
□ 18 Supporting the Professional Development of
Archivists: Envisioning the Role of Continuing
Education Within SAA
□ 23 Documentation, Decentralization, and Cooperation:
A Review of the Landscape
Friday, September 1,1995
□ 29 The National Information Infrastructure (Nil):
Implications and Issues for Archivists
□ 30 The Future of Archival Description
□ 31 Crimes Against the System: Legal and Ethical Issues
of Electronic Communications
□ 32 Byting Off More Than We Can Chew?: Records
Management & Archival Issues for Large-Scale
Electronic Databases
□ 34 Lawyers and Archivists: Uneasy Bedfellows in the
Pursuit of Justice
□ 36SF Documenting Geographic Information Systems (GIS)
□ 39SF Analog and Digital Audio Recording Basics
for Archivists
□ 41SF Irradiated Records: Identification and Handling
Strategies
□ 42SF Records Management for Rare Book and Manuscript
Departments

MAIL ORDER FORM (#102)
Price per session (via UPS or U.S. m ail)...... $16
Name:
Mailing Address:

Saturday, September 2,1995
□ 4SSF The Copy Press Process in America: Historical
Overview of Materials and Methods
□ 49 Creative Outreach Programs for Small Repositories
□ 50 Educating Expats: Establishing an Effective Continuing
Education Network for Archivists. . .
□ 51 The Human Radiation Experiments Records Search
□ 52 International Archives Day Plenary Session
□ 56 The Archival Face of Oral History:
An International Perspective
□ 57 Archival Appraisal: Taking Stock
□ 58 Professional Journals and Archivists
□ 61 More Than a File Cabinet: Scrapbooks as
Personal Expression
□ 62 Issues and Adventures in Collection Policy Development
□ 63 Preservation Priorities for Audiovisual Media:
An Appraisal Primer
□ 64 International Archival Cooperation: Progress Reports
on Russian Projects
□ 65 Archival Theory and National Traditions
□ 66 Archival Description: Where Are We and Where
Are We Going
□ 67 International Perspectives on Business Records
□ 68 Preserving the Medium and Message: Preservation
of Records in Electronic Format
□ 69 Recordkeeping Requirements: Intergovernmental Issues
□ 71 The Future of Congressional Collections
□ 72 Twice Blessed: The Private and Public Nature of
Sacramental Records
□ 75 International Archives Day Overview
Sunday, September 3,1995
□ 76 Finding Lost History: Surveying African America
□ 82 Special Interest Priorities and Selecting for Preservation
□ 83 From a Distance: Perspectives on Archival Distance
Education
□ 84 The Library of Congress and Archival Standards

CONFERENCE SPECIAL!
All recorded sessions (in storage binders): ONLY $499!

O Check □ Visa □ Mastercard □ Amex
Card #

Exp. Date
SEND ORDERS W ITH PAYMENT TO:

Daytime telephone:

Convention Recordings International, Inc.
9698 Sunset Drive South
St. Petersburg FL 33707
813/345-8288 fax 813/345-8494
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Mentoring Interns at the Am erican Philosophical Society
by Martin L. Levitt. American Philosophical Society
In this case, the background of the interns suggested that
The library of the American Philosophical Society (APS) is
they were well-suited for a technological challenge. They were
essentially a manuscripts repository and special collections
given the bricks and mortar of a photographic/curatorial
library with some 6.5 million manuscripts, 200,000 printed vol
database, but with only occasional conferences with staff, were
umes, 100,000 photographs, and large collections of prints,
given the latitude to construct a final product—including the
maps, audiotapes, and other media. It is a major center for
public interface—they themselves envisioned. The outcome of
scholarly research in the history of science, America to 1840,
this work is a useful reference tool for public and staff.
and anthropology, and has significant holdings in other collec
Because of the broad application criteria for the internships,
tion areas. Under the auspices of a grant from the Andrew W.
the interns bring to the library widely varied past work experi
Mellon Foundation, staff at the library has developed a special
ences, diverse academic interests, and disparate professional
internship program for students who may be interested in careers
aptitudes. Some are bom conservators—others have a flair for
in public history, cultural institutions, archives, historical soci
(¿ciphering an eighteenth-century hand, while still others have
eties, or special collections research libraries. The internships
an affinity for computers in libraries or archives. Thus, each
are intended to encourage graduate students to investigate the
year several projects are suggested by staff members, but these
mission and functions of a cultural institution in general, and
are not refined or even selected until the finalists are known.
independent research libraries specifically. For doctoral stu
This allows the staff to tailor departmental projects according to
dents in the humanities or the social sciences, such an experi
the interests, capabilities, and aspirations of the interns.
ence provides an opportunity to consider alternatives to the tra
Although interns most often work together, at
ditional teaching-and-research career path,
times they may work separately in order to better
while scholarly-minded M.L.S. or archives
accommodate individual proclivities. The interns
students are given the opportunity to consid
The advent o f each
stand side-by-side with professional librarians,
er an alternative to university-based libraries
archivists, and conservators as they are introduced
new set of interns
or other academic and research institutions.
to the various enterprises in an independent
In turn, independent research libraries bene
has
afforded
an
research
library or archives. Under supervision,
fit if a small number of bright newcomers to
they
are
given
the opportunity to arrange and
the profession can appraise the possibility of
opportunity for the
describe real manuscripts, answer actual reference
independent research libraries as a career
staff to im prove the
questions, help implement essential conservation
option.
procedures, or create reference tools that will be
As with all internships, the administra
library's program .
used in the library. In addition, small seminars are
tive difficulty lies in striking a balance
organized in which interns are encouraged to dis
between staff time expended in instruction
cuss library policy. These seminars provide an
and institutional self-interest. The library
opportunity for reflection, place library and archival theory in
staff has devised a learning system which, for the most part, has
context, and, perhaps most importantly, give the interns the
earned laudatory exit reports from participants. The Mellon
proper environment to ask more theoretical questions about the
internships, which last for eight weeks, are intended to provide a
nature of their work. Interestingly, they are also useful tools for
wide variety of hands-on experiences. To insure that interns are
self-appraisal as staff are asked to articulate, explain, and even
exposed to different perspectives and participate in a number of
justify every facet of library operations.
representative tasks undertaken in the library, staff members
The internship program has now been underway for five
from the Manuscripts, Archival Processing, Reference and
years, and ten graduate students have been welcomed in the
Imprints, Administration, and Conservation departments guide
library as Mellon interns. The advent of each new set of interns
interns through several behind-the-scenes and public service
has afforded an opportunity for the staff to improve the library’s
projects.
program. Accordingly, the selection process, program design,
Each year four departments are selected through which the
and evaluation procedures have all been refined in response to
interns rotate. In the past, typical departmental two-week pro
past experience. In addition to providing the service for which
jects have included the ultrasonic encapsulation of manuscripts
the grant was intended, an added bonus for APS staff created by
and the construction of preservation enclosures in the Conserva
this process of refinement has been a heightened awareness of
tion Department; the arrangement and description of archival
professional issues, and the welcome ethos of a teaching envi
materials in the Archival Processing Department; and research
ronment in the library.
ing reference questions-in the Printed Materials Department
Independent research libraries are an integral element in the
Last year the staff guided the interns as they helped create an
overall mix of cultural institutions—especially scholarly
exhibit on the life and times of William Penn. This year in one
libraries and archives—in the United States. Through the Mel
departmental rotation the interns created a reference database of
lon Internship Program, the library of the American Philosophi
optically-scanned images of the Society’s portraits, and linked
cal Society is committed to providing access to this category of
them to a previously existing database created by the Society’s
library and archives to up-and-coming professionals.
curatorial assistant
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GOING SOMEWHERE?
You could be.
The Society of American Archivists
CONTINUING EDUCATION PROGRAM
offers courses designed to help you get ahead.
Want to build on skills you already have?
Learn about new techniques and developing technologies?
May be you just need to brush up on the basics of
arrangement and description. From A to Z, whatever your
educational needs, SAA’s continuing education workshops
will help you build

for

WE OFFER COURSES IN THE FOLLOWING SUBJECTS: Automating Finding Guides ■ Business Archives ■
Cyberspace for Archivists ■ Digital Imaging Technology ■ Elements of Preservation Management ■ Fundamentals of
Appraisal ■ Grantwriting ■ Holding Maintenance ■ Introduction to Archives ■ Journals and Manuscripts ■ Keyword
Indexes ■ Legal Documents ■ Managing Public Programs ■ Nontextual Records ■ Optical Disc Technology ■ Photograph
ic Collections Management ■ Quality Control ■ Records Management ■ Security ■ Teaching Techniques for Archival Edu
cators ■ Understanding the USMARC Format ■ Videotaping Oral History ■ Who is the “I” in Archives? ■ Xerography ■
Yesterday, Today, Tomorrow: Conservation ■ Zeroing in on Fund Allocators
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From the Archivist of the United States
by Gov. John W. Carlin
It has been several months since I became Archivist of the
United States. A lot has happened and I have learned a lot about
archives, about the National Archives and Records Administration,
and about the people who work for this agency.
I have been encouraged by the support and enthusiasm staff
throughout the agency have shown for the steps we have taken
so far to change the culture of the agency and to develop a
meaningful strategic planning process. Recently, I addressed the
National Archives Assembly about where we are right now, both
in terms of the planning process and the budget situation, and
what the next steps in the planning process will be. I have con
densed what I said below, but if you want to read the entire
speech it is available on the NARA Information Servo- at
http://www.nara.gov.
First, I am very pleased with the results of our appropria
tions bill that President Clinton signed on November 19. In
addition to the usual operating expenses, we received special
appropriations of $1.5 million for repairs and alterations for our
facilities and $4.5 million for expanding public access to essen
tial evidence from NARA’s holdings. This public access appro
priation is the result of special interest from Senator Bob Kerrey
of Nebraska and will continue our current electronic access pro
je c t The new money will be used to develop a comprehensive
on-line catalog of our holdings and to further develop our public
access gateway to the World Wide Web. Additionally, the digiti
zation of several thousand pages of records to illustrate the
breadth and value of our holdings will bring them directly to
classrooms, public libraries, and the homes of the American
people. This expansion of our public access capability will play
a key role in achieving our mission of ready access to essential
evidence.
In another positive move, Congress allocated $5 million to
the National Historical Publications and Records Commission’s
competitive grants program. This is a small increase over the
amount appropriated for competitive grants last year.
Finally, this bill directs that Information Security Oversight
Office (ISOO) be transferred to NARA. ISOO has responsibility
for the implementation of federal classification and declassifica
tion policies. Overall, this budget will allow us to continue all
of our basic operations, undertake some needed repairs, and
begin to improve our public access capabilities while we
continue our strategic planning process.
As an agency we have been talking about our Strategic
Directions Initiative since I spoke to the staff through a nation
wide video presentation last August To meet the challenges of
today and tomorrow, NARA has to make fundamental changes
in the way it functions and in the culture in which it operates.
We must change or we will become irrelevant.
I have been preaching this message of change for three
months in small group meetings across the entire agency.
Between my deputy, Lew Bellardo, and I, we have held more
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than 70 meetings. There are still a few field facilities we have to
visit yet, and we will do that early next year, but we are essential
ly wrapping up the first phase of this initiative.
As I mentioned in my last column, I have been building a
leadership team with senior management at NARA. As part of
the next phase of the planning process, I selected a group of peo
ple from all levels around the agency to be a part of a Strategic
Directions Team. This group will work with the leadership team
and provide staff support to the planning effort. This will be a
team of facilitators; the team is not going to go off in some room
and write its own plan. The plan that emerges from this process
will be my plan, one that I am comfortable implementing and
one that I am confidant will set this agency on the right course.
After being trained in facilitation, paradigm shifting, and
systems thinking, the team will go out across the agency and host
focus groups that will lode at critical issues in-depth. The topics
for these focus groups will come from the recommendations of
past committees and task forces, issues that have been raised in
the staff meetings, and comments and suggestions sent to me.
Before the plan is finalized, it will be widely circulated and
discussed both within and outside the agency. Ultimately, I will
make the final decisions based on all the input. Then we will
form additional teams to implement the goals and strategies that
have been identified in the plan.
I have been told that it will be impossible to make the
changes that we have talked about at NARA, that it is impossible
to change the culture of the federal bureaucracy. But I believe we
can change for two important reasons.
First, NARA is an agency with a truly noble purpose. We are
not just to any government agency. We will have an impact on
whether this country is a democracy at the end of the next century.
There is a direct correlation between the decline in public trust in
the government and the government’s willingness to be open and
honest with the citizens. By making our mission of ready access
to essential evidence a reality, we will play a dramatic role in
ensuring that government remains open and accountable.
Second, we have a special group of people who work for
this agency. They are not typical government bureaucrats. I
know the staff understands the importance and significance of
our mission and is committed to its work.
I know we have the people and the talent to fundamentally
change NARA. There is too much at stake for us not to change.
We are not going to let this agency become an irrelevant old
documents warehouse. We will continue to fight for access and
be an advocate for openness and accountability in government.
We will work to meet challenges of access and dissemination in
this information age. We will push to be recognized as a source
of information, a public trust, that American democracy cannot
do without By making maximum use of all the talent and
resources available to us in NARA and without, we will be
ready for the 21st century.

Washington Beat
by Page Putnam Miller, National Coordinating Committee for the Promotion o f History
Governm ent Decides Not to A ppeal Am erican
Historical Association v. Carlin
The defendants in the litigation of American Historical
Association v. Carlin decided on December 15,1995, to dismiss
their appeal. This case focused on the efforts of the AHA and
other plaintiffs, including the Organization of American Histori
ans and the American Library Association, to block the imple
mentation of an agreement made in 1993 between former
President George Bush and former U.S. Archivist Don Wilson.
The agreement gave former President Bush considerable control
over the computer backup tapes that had been at issue in the case
of Armstrong v. the Office o f the President, also known as the
PROFS case. On February 27,1995, Judge Charles Richey
ruled in favor of the plaintiffs stating that the Bush-Wilson
agreement violated the Presidential Records Act. The govern
ment appealed the case in May. The Appeals Court was moving
forward on the case and announced in early fall that December
16,1995, was the deadline for the filing of the government’s
brief. As a result of the decision to dismiss the appeal, Judge
Richey’s decision will not be challenged and will be the final
judgement in this case.
Commenting on the government’s decision not to appeal the
case, Archivist of the United States John W. Carlin stated: “On
behalf of the National Archives, I strongly support the decision
of the Solicitor General and I am pleased that this litigation is
finally behind us.”

State Departm ent Advisory Com m ittee Addresses
Electronic Records Issues
The State Department’s Advisory Committee on Historical
Diplomatic Documentation held its quarterly meeting in Decem
ber to advise the department on matters related to the Foreign
Relations volumes, records management, and declassification.
The committee discussed the fact that the State Department central
file—which includes the telegrams between Washington and the
embassies—for the period from July 1,1973, to the present has
been digitized. In 1998 the State Department expects to transfer
the 1973 computerized central file to the National Archives. This
will mark the first time NARA will have received from an agency
such a large collection of textual records in electronic format. The
committee members raised the issue of whether the software that
the State Department currently uses for accessing this material
will also be transferred along with the data tapes.
Representatives from the National Archives who were attend
ing the meeting stated that NARA is currently exploring strategies
for handling electronic records, but indications were that there had
been no agreement on the transfer of the software. The committee
stressed that systems used to manage records were part of the
records. Executive Order 12958, signed by the President last
April, requires—following a grace period of five years— that all
but the most sensitive agency records over 25 years old should be
open and available for research. Since 1973 records will be 25

years old in 1998, the State Department is making plans for open
ing this material. Yet once the State Department transfers the digi
tized tapes to NARA, the question still remains of how researchers
will gain access to the central files.

A Restructured NEH
As of December 4,1995, the National Endowment for the
Humanities (NEH) has been restructured into three divisions
containing a total of seven programs. Many of the current
thirty-one programs are being combined. Each of the three divi
sions has its own e-mail address, as do other offices within NEH.
• Division of Public Program s and Enterprise
e-mail: publicpgms@neh.fed.us
• Division of Research and Education
e-mail: education@neh.fed.us
• Division of Preservation and Access
e-mail preservation@neh.fed.us
• Office of Challenge G rants
e-mail: challenge@neh.fed.us
• Federal-State Partnership Office
e-mail: fedstate@neh.fed.us
General information on the reorganization and the new
deadlines for submitting grant proposals, may be received by
contacting the division offices or the general NEH information
office at info@neh.fed.us.

Governm ent Printing O ffice Expands Free
Online Service
On December 1,1995, the U.S. Government Printing Office
(GPO) began free online access to the congressional records,
federal registers, congressional bills, and other important gov
ernment documents. Prior to December, GPO Access Service,
which had been created by legislation in 1993, was available
only to users onsite in some 600 of the nearly 1,400 Federal
Depository Libraries. GPO Access Service can be reached via
the Internet or by dial-in through a modem. Internet users can
access the databases with a World Wide Web browser through
the Superintendent of Documents’ home page at:
http://www.access.gpo.gov/su_docs/.
Internet users can also telnet to swais.access.gpo.gov; then
login as guest. Dial-in users should use a modem to call (202)
512-1661; type swais and then login as guest. In more than 20
states, users with modems can connect to GPO Access through
depository library “gateways” with a local phone call. Listings
of depository libraries and “gateways” can be found on the
Superintendent of Documents’ home page. For further informa
tion on accessing GPO Access, send an e-mail message to
help@eids05.eids.gpo.gov.
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National News Clips
NHPRC Grants
The National Historical Publications Commissions
(NHPRC) met on November 13,1995, and recommended
$1,149,392 for eight documentary editing projects, $62,500 for
seven subvention grant, $362,984 for seven electronic records
projects, and $175,171 for four state planning grants. These pro
jects reflect level-one priorities in the Commission’s long range,
strategic plan. The Commission also recommended $60,000 for
one level-two documentary editing project. In addition, the
Commission awarded a $43,500 fellowship in archival adminis
tration to the South Carolina Department of Archives and Histo
ry, and $1,000 for fellowship interview support to the University
of California at Los Angeles for its Marcus Garvey and Univer
sal Negro Improvement Association Papers project. The Garvey
Papers project will be hosting an editing fellow in 1996-97. The
grant recommendations were made in response to more than
$2.5 million in requests. The current fiscal year’s (FY96) appro
priation for grants is $5 million.
The next meeting of NHPRC is scheduled for February 2728,1996. Application materials for all NHPRC grants, includ
ing fellowships, may be requested by phone, fax, mail or e-mail:
NHPRC, National Archives (Arch I), Room 607, Washington,
D.C. 20408; (202) 501-5610; fax (202) 501-5601; e-mail:
nhprc@ arch 1.nara.gov.

O ral H is t o r y T r a n s c r ip t io n
Accurate! Dependable! Experienced!
Oral history interviews transcribed by a
former archivist. Confidentiality and quality
are assured. We pay careful attention to the
details. Standard and micro-sized audiotape
cassettes can be accommodated.
Complete transcripts can be shipped via
Federal Express for extra-fast return service.

Contact:
Liz Roach, President/Owner

All-Quality Secretarial Service
66 Glenbrook Road
Morris Plains, NJ 07950
Telephone (201) 829-0090
Price list available on request.
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Preservation Resources
■ New Toolsfo r Preservation: Assessing Long-Term Envi
ronmental Effects on Library and and Archives Collections
(November 1995,35 pp.), introduces the concept of the Time
Weighted Preservation Index (TWPI). The TWPI provides a
new way to measure and quantify how temperature and humidity
changes affect the preservation quality of storage environments
for paper, photographic, and magnetic tape collections, indeed
for any type of organic material. New Toolsfo r Preservation
illustrates the concept with examples and explains how relatively
small changes in storage conditions can result in significant
improvements in the useful life of library and archives collections.
Available, while supplies last, for $10 (prepayment
required) from the Commission on Preservation and Access,
1400 16th SL, N.W., Suite 740, Washington, D.C. 20036: or
Image Permanence Institution, Rochester Institution of Technol
ogy, 70 Lomb Memorial Dr., Rochester, New York 14623-5604.
■ North American Permanent Papers (November 1995,52
pp.), is a revised and enlarged edition of the 1994 list of North
American papers that qualify as permanent by the U.S. standard,
ANSI/NISO Z39.48-1992, “Permanence of Paper for Publica
tions and Documents in Libraries and Archives.” The 423
papers are listed by company and type ex use of the paper. There
is also a section on papers that can be used to safely store photo
graphic materials, and on the Photographic Activity Test, which
identifies safe papers.
The report is available for $19.50 postpaid (check, money
order, or Visa/Mastercard) from Abbey Publications, 7105 Gene
va Drive, Austin, Texas 78723, (512) 929-3992.
Germ an Methodism Collection
The Cincinnati Historical Society announces the opening of
the Bethesda Hospital and Deaconess Association / Rev. Louis
and Ida E. Nippert Memorial Library and Museum of German
Methodism in America and Germany Records, ca. 1779-1974
(Bulk 1830-1955). The collection, processed over a two-year
period with the financial support from the National Historical
Publications and Records Commission, will be an invaluable
resource to anyone interested in the history of Germany Method
ism, the Methodist Church, German immigration to the United
States, German American genealogy, and the impact of German
Americans on history of Germany through unification and two
world wars.
For more information, contact: Jonathon Dembo, Archivist,
The Cincinnati Historical Society, 1301 Western Ave. Cincin
nati, Ohio 45203, (513) 287-7068.
C ollege Archives and Records Survey Manual
The Colorado College Archives and Records Survey Project
Manual is the product of an NHPRC grant received by Colorado
College in 1993 to survey its historical and current records and
to develop a records management manual. The manual is acces
sible on the college’s Web server: http://www2.cc.colorado.edu/

Former IRAD Interns
LIBRARY/TUTTHOME/spchome/arsp_toc .htm. If you
would like a hard copy, contact Colorado College, Tutt
Library, Special Collections and Archives, 1021 N. Cascade
Ave., Colorado Springs, Colorado 80903.
NUCMC Web Page
The National Union Catalog of Manuscript Collections
(NUCMC), a free-of-charge cooperative cataloging program
operated by the Library of Congress now has a Web page.
The page includes hundreds of links, not only to NUCMC pro
gram resources, but also to Library of Congress custodial divi
sion menus and information about other LC activities of inter
est to archivists and researchers, and to archives and
manuscript repositories, professional societies, library schools,
bibliographic utilities, grant-making institutions, and more.
The page can be accessed at the following address:
http://lcweb.loc.gov/coll/nucmc/nucmc.html.
NUCMC welcomes comments and suggestions concerning its
Web page. For more information, contact the NUCMC. Spe
cial Materials Cataloging Division, Library of Congress,
Washington, D.C. 20540-4375, (202) 707-7954, or
nucmc@mail.loc.gov.
An Archival Lake W obegone
Katie Dishman of the Chicago Mercantile Exchange sub
mitted the following: Last year I learned from a colleague at
my former place of employment, the Museum of Broadcast
Communications in Chicago, that he would be picking up Gar
rison Keillor at the airport for an engagement at the museum.
I was quite jealous. As the host of the long running radio pro
gram, A Prairie Home Companion, as well as a best-selling
author, I had been an admirer of Mr. Keillor’s for many years.
I asked my museum friend, Cary O ’Dell, to tell Mr. Keil
lor that I was a big fan. I realized he must hear that all the
time, but I was, nonetheless, excited that he was coming to
Chicago to be inducted into the Radio Hall of Fame.
Cary relayed to me that he asked Mr. Keillor for an auto
graph for his friend Katie. Mr. Keillor asked how to spell my
name and a few minutes later handed a piece of paper to my
friend. A few days later, much to my delight, I received a lim
erick in the mail. It is reprinted at right
While pleased with such a thoughtful gesture, it also
occurred to me that not only is Garrison Keillor very clever
and quick-witted, but, lo and behold, he seems to have a grasp
of what archives are about.
There is an archivist named Katie
Whose duties are many and weighty.
Every night, with a smile,
She crawls into her file,
Section K, subgroup A, under Lady.
Best,
Garrison Keillor

1996 m arks the 20th year o f the Illinois
Regional
A rchival D epository (IRAD)
system . O ver that tim e 300 individual
graduate student interns have taken part in
that system to provide archival services for
the records o f local governm ents.
In
evaluating these tw o decades w e would like
to learn o f those interns who have continued
careers in archives, history or related fields.
Please contact us and provide b rief
professional histories. Send responses to:
John D aly
Illinois State Archives
M argaret C ross N orton Building
Springfield, IL 62756
Phone: (217) 782-3492
Fax:
(217) 524-3930
e-m ail: jdaly@ ccgate.sos.state.il .us

Jim Henson
c o n 't from p. 3

Productions, Inc. Because its purpose is to preserve, perpetuate
and make available to the public Henson’s creative and artistic
body of work, the Legacy does rely on the cooperation and
resources of the production company, working very closely
with the archives.
Millions of people were touched by the worlds Henson
created. It is the hope and intent of The Jim Henson Legacy
that his spirit and creations be remembered and shared with
future generations.
Design and Doodles: The Art of Jim Henson
From April 22 to May 19,1996, Muppet fans of all ages
will have an opportunity to see a varied selection of Jim Hen
son’s artwork at the National Arts Club in New York City.
Sponsored by The Jim Henson Legacy, with the extensive sup
port of its board, and curated by the archives, the show offers
the public its first chance to see Henson’s drawings, hand-made
puppets, and puppet designs (including the Big Bird and Oscar
featured on the cover of this issue of Archival Outlook) from his
high school days through the 1980s. If you are in New York
next spring, make sure to stop in and see the show!
For further information about the archives at Jim Henson
Productions, please contact Karen Falk at (212) 794-2400. For
further information about The Jim Henson Legacy, please con
tact Arthur Novell at (212) 687-1765.
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Ne™ M em ber R oSter
The following new members
joined the Society of American
Archivists during October and
November. Welcome to SAA!
Institutional Members
Australian Science Archives
Project
CERN Library
Cape Town Archives, South
Africa
King Fahd National Library,
Saudi Arabia
Korean Education Archives
Longwood Gardens
Manulife Financial Corporate
Archives
Nelson-Atkins Museum of Art
Simmons College
Sotheby’s
Spelman College
St Louis Public Library
State Historical Society of North
Dakota
The Longaberger Company
University of Texas Harry Ransom Humanities
Research Center
Yurok Tribe

Individual Members
Roxanne Ackerman
Gayhead Library
Rebecca Altematt
Student
Jennifer Ambrose
Mary Teresa Anderson

KEEP

IN

John F. Ansley
Student
Terence Badger
Student
Michael R. Ball
Student
Theresa Barthauer
Student
Dorothy C. Benson
Student
Deanna S. Bonner- Ganter
Sr. Rosemary Bomtrager SP
Sisters o f Providence
Kathleen Brennan
Consultant
Violette Y. Brooks
Chicago Transit Authority
Alison Burlingame
Student
Marion Peel Calhoun
Nan Card
Student
Judy Chow
Henry A. Clark
Karen Collins
Student
Gerard M. Connolly TOR
Franciscan Archives
Sr. Mary Colette Crone SCN
Sisters o f Charity o f Nazareth
Suzanne Crowder
Christine Dudzik
Student
Stacy M. Finley
Student
Virginia Fisher
Clara C. Gallant
Andrew P. Gentry
Student

TOUCH!

If you move or if your address label is incorrect,
please notify SAA. M ail, fax, or e-m ail any
corrections you wish to make to:
Membership Services
Society of American Archivists
600 S. Federal, Suite 504
Chicago, Illinois 60605
E-mail: info@saa.mhs.compuserve.com
Fax: (312) 347-1452.
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David Glick
David Graham
Student
M. Elizabeth Graham
Gerald Grantner
Franciscan Friars
Genie Guerard
Student
Alan H. Haeberle
Student
Sr. Maureen Therese Harun IHM
Immaculate H eart o f Mary
Ramon T. Heller
Racine County H istorical
Society
Claudia Hill
Student
Gerald Hirsch
Student
Denise A. Hudson
Gustavus Adolphus College
Khristine Januzik
Patricia D. Kelly
National Baseball Library
Brian Keough
Student
Kathryn P. Kinzer
Saint John's College
Alison Kougios
Student
Donnelly Lancaster
Student
Susanna M. Lawson
Cynthia P. Lewis
M artin Luther King Jr. Center
Maria Lizzi
Student
Marilyn M. Love
The Lawrenceville School
Choy-Lean Lye
Singapore Press H oldings
Sebrina Mabe
Dorothy Carpenter M edical
Archives
Carolyn J. Macchia
Student
Janet F. Marks
Gavan John McCarthy
Australian Science Archives
Project
Michelle McCrae
Karl McCreary
Student
Susan McElrath
Bethune Museum and
Archives Inc.

Sr. Sharon McEnery CSA
M arian College o f
FondduLac
Elliott B. McGrew
Campbell H all School
A1C. Minnick
National Archives and Records
Adm inistration
Timothy Mitchell
Student
Barbara Natanson
Valerie Nye
Student
Sue-Ann Pascucci
M edical College o f
Pennsylvania
Arthur W. Ponder
John Powell
Andrew Richmond
Student
Troy Roenfanz
Student
John D. Sanford
William Schuttenhelm
Student
Deborah R. Shell
Patrizia Sione
Student
Kathleen I. Smith
Sondra Smith
Student
Douglas Stark
Student
Thomas D. Steman
Student
Suzanne M. Street
Student
Kimberley Sulik
Boston University
Ruth Thomasian
Project SAVE
James J. Tilley Jr.
Quantum Health Resources
Nicole Tourangeau
Student
Rachel Vagts
Student
Shannon White
Student
Sule Gregory C. Wilson
Lisa C. L. Wood
Dorothy Carpenter M edical
Archives

World View
by Thomas Connors. University o f Maryland a t College Park
World View reports on international archival activities. Send informa
tion about the work o f archives and archivists abroad to: Thomas
Connors, N ational Public Broadcasting Archives, Hornbake Library,
University o f M aryland, College Park, M aryland 20742, (301) 4059255, fa x (301) 314-9419, e-m ail: tc65@ umail.umd.edu.

Annals o f Communism
Yale University Press, the Peachtree Film Company, and
producer Alvin H. Perlmutter will collaborate on a video docu
mentary based on the Annals o f Communism series published by
Yale University Press. Annals o f Communism makes available
thousands of documents from the Kremlin archives. The first
volume in the series, The Secret World o f American
Communism, reveals the extent of Soviet infiltration and control
of the Communist Party USA. A second volume publishes
Joseph Stalin’s letters to V. M. Molotov and a third documents
the fall of the Romanovs. In all some 20 volumes are projected
for the Annals o f Communism. The video version will be made
available in several formats including CD-Rom and home video.

Syria, and Zaire. The United States, having withdrawn from
UNESCO in 1984, is not active in the “Memory of the World”
Program. For a more detailed summary see IFLA Journal, spe
cial issue, “Memory of the World” Program, volume 21 (1995)
number 3.
Women, information, and the Future
SAA has acquired for distribution Women, Information and
the Future: Collecting and Sharing Information Worldwide,
edited by Eva Steiner Mosely (Highsmith Press, 1995). The
book is based on an international conference sponsored by the
Schlesinger Library on the History of Women in America and
held at Radcliffe College in 1994. It contains 47 articles outlin
ing the evolution of women’s libraries, archives, and documenta
tion centers, and the present and future challenges of facilitating
access to information for women worldwide. The list price is
$24, SAA members $19, plus shipping/handling. Contact the
SAA publications department at (312) 922-0140, ext. 21. (For a
complete listing of new acquisitions by the SAA publications
department, see page 9 of this issue).

Peruvian National School for Archivists
A new four-year education program for Peruvian archivists
was inaugurated last October in Lima. Cesar Gutierrez-Munoz,
archivist of the Pontifìcia Universidad Catholic del Peru, gave
the keynote address, “Between Reality and Hope: Always an
Archivist” The program is offered through the National School
for Archivists in Lima. For more information, contact Professor
Gutierrez-Munoz at fax number (511) 461-17 85
UNESCO’s “Mem ory of the World” Program
The second meeting of the International Advisory Commit
tee of UNESCO’s “Memory of the World” Program is designed
to develop a new approach to protecting endangered documen
tary heritage, democratizing access to it and ensuring its wider
dissemination. Documentary heritage includes manuscripts,
printed and audiovisual materials. As meeting chair, Jean-Pierre
Wallot, National Archivist of Canada, led discussion on the draft
“Guidelines to Safeguard Documentary Heritage,” produced by
the International Federation of Liberty Organizations (IFLA).
The meeting decided that the administrative core of the program
would be three levels of registers: a World Register and Region
al and National Registers. National Committees for the program
have been set up or are in the process of being set up in Belarus,
Canada, Cape Verde, China, Columbia, Croatia, Cuba, Denmark,
Finland, Germany, Hungary, Jordan, Malawi, Mauritania, Spain,

Bookbinding
Learn the centuries-old craft of binding books by
hand. We offer a comprehensive two year program
in the traditional methods of bookbinding.
The first year comprises all phases of basic
bookbinding and introduces
conservation and repair, simple
restoration and production
methods. The second year expands
experience in these areas and includes
blind and gold tooling and leather
binding.
Classes begin in September.
Short summer workshops
also offered. Financial aid
for qualified students. Place
ment assistance available.
Accredited Member ACCSCT.
To find out more, write or call
617/227-0155.

NORTH-BENNET
STREET-SCHOOL
39R North Bennet Street • Boston, MA 02113
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Bulletin T Board
1996 CALENDAR
February 3
“Cyberspace for Archivists,” co-sponsored
by SAA and the Society of Southwest
Archivists, at the University of Houston,
Texas. See page 16 for details.
March 11
“Instituting a Conservation Environment
Monitoring Program” workshop in Tren
ton, New Jersey. Co-sponsored by the
Conservation Center for Art & Historic
Artifacts, the New Jersey State Archives,
the New Jersey Caucus of MARAC, and
the New Jersey Historical Commission.
Fee: $50. Contact Ann Craddock,
CCAHA, 264 S. 23rd Street, Philadelphia,
PA 19103, (215) 545-0613.
March 14
National Archives and Records Adminis
tration’s Eleventh Annual Preservation
Conference, “Magnetic Tape and Optical
Disk—Current Technology,” at Archives
II, College Park, Maryland. Current tech
nological trends regarding the mainte
nance of magnetic tape and optical disk as
physical media for long-term storage of
analog and digital electronic information.
Contact conference coordinator: (301)
713-6705, fax 301-713-6653, or e-mail:
Eleanor.Torain@Arch2.NARA.gov
Preregistration required: $50.
March 22
“Cyberspace for Archivists,” co-sponsored
by SAA and the Conference of Inter-Moun
tain Archivists, at Weaver State Universi
ty, Ogden, Utah. See page 16 for details.
March 22
“Getting Things Done: Results-Oriented
Management for Archives,” co-sponsored
by SAA and the Society of Georgia
Archivists, at Carter Presidential Center in
Atlanta, Georgia. See page 16 for details.
March 26-27
“Archives, Personal Papers and
Manuscripts,” co-sponsored by SAA and
the University of Washington, in Seattle,
Washington. See page 16 for details.
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March 28-29
“USMARC Format for Archival and
Manuscript Control,” co-sponsored by
SAA and the University of Washington, in
Seattle, Washington. See page 16 for
details.
March 29-30
The San Francisco Museum of Modem
Art will host “PLAYBACK 1996: Video
Preservation Round Table.” Contact Bay
Area Coalition at (415) 861-3282 or
e-mail: videonet@aol.com.
April 9
“Cyberspace for Archivists,” co-sponsored
by SAA and the Southern Archives Con
ference at the Hotel St. Marie, New
Orleans. See page 16 for details.
April 10-12
Southern Archives Conference at the
Hotel S t Marie, New Orleans. Contact
Sally K. Reeves (504) 568-8577 or e-mail:
skmona@www.gnofn.org.
April 12
“The Records of American Business Sym
posium.” National forum for discussion of
the appraisal and use of American busi
ness records. Sessions include Creating
Business Records: Structural Analysis;
Appraising Business Records: Functional
Analysis; Business and the Wider World;
External Documentation; Collecting Poli
cies and Documentation Decisions: and
Collecting Repositories and Corporate
Archives: Variations on a Theme. An
intensive event structured to include sym
posium participants in the discussion with
presenters and commentators. For infor
mation and registration material contact:
James E. Fogerty (612) 296-9989 or
e-mail: foger001@niaroon.tc.umn.edu.
April 12-13
The 9th Annual New England Museum
Association and Old Sturbridge Village
Museum Archives Institute will be held at
Old Sturbridge Village, Sturbridge, Mas
sachusetts, and will include both introduc
tory and special topic programs. Fee: $95.
Contact Theresa Rini Percy, Research
Library, Old Sturbridge Village, 1 Old
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Sturbridge Village Road, Sturbridge, MA
01566, (508) 347-3362, exL 203. E-mail:
bm.osc@rlg.stanford.edu.
April 15-19
“Introduction to Creating Museum Exhibi
tions.” Application deadline: February 16,
1996. Contact the Center for Museum
Studies, MRC 427, Smithsonian Institu
tion, Washington, D.C. 20560; fax (202)
357-3346.
April 26
“Automating Finding Aids,” co-sponsored
by SAA and the New England Archivists,
at Babson College, Babson Park, Mas
sachusetts. See page 16 for details.
April 26-27
The semi-annual meeting of New England
Archivists (NEA) will be held, in conjunc
tion with the New England Chapter of the
Museum Computer Network (NEC/MCN)
at Babson College, Babson Park, Mas
sachusetts. The theme of the meeting is
automation in archives and museums.
Contact: Andy Martinez, NEA Registrar,
Babson College Archives, Babson Park,
MA 02157; (617) 239-4570, e-mail
martineza@vaxvmsx.babson.edu or fax
(617)239-5226.
April 3 0-M ay 1
“The Acquisition, Processing, and Refer
ence of Legislative Collections,” co-spon
sored by SAA and the Midwest Archives
Conference, at the Midland Hotel in
Chicago. See page 16 for details.
M ay 2-4
Annual spring meeting of the Midwest
Archives Conference at the Midland Hotel,
Chicago. A variety of sessions and work
shops will provide archivists of all levels
of experience with opportunities for pro
fessional development. Topics range from
collecting and documentation strategies to
“making history pay.” Contact Brenda
Nelson-Strauss, Chicago Symphony
Archives, 220 S. Michigan Ave., Chicago,
IL 60604, (312) 435-8129,
strauss@chicagosymph.org; or Nancy
Webster, Archives and Manuscripts,
Chicago Historical Society, Chicago, II
60614, (312) 642-5053 x313, fax (312)
642-2077.

June 4-5
“Managing Electronic Records Part II,”
co-sponsored by SAA and the Confer
ence of Inter-Mountain Archivists, in Salt
Lake City, Utah. See page 162 for details.
June 24-August 2
“Spanish and Hispanic-American
Archival Sciences” summer institute
directed by Consuelo Varela and conduct
ed in Spanish. Contact the Newberry
Library Center for Renaissance Studies,
(312) 943-9090.
July 17-20
NAGARA annual meeting at the Shera
ton City Center Hotel, Washington , D.C.
Contact Steve Gardin, NAGARA Publi
cations and Membership Services Office,
48 Howard Street, Albany, NY 12207,
(518) 463-8864, fax (518)463-8656.

1997, the Awards Committee will be des
ignating a small number of fellowships to
scholars whose research concerns modem
British Theater.
The deadline for application is
February 1,1996. Awards will be
announced on April 1,19% . For appli
cation instructions write to: Research
Fellowships-NR, Harry Ransom Humani
ties Research Center, The University of
Texas at Austin, P.O. Box 7219, Austin,
Texas 78713-7219, (512) 471-8944 or fax
to (512) 471-9646. Application instruc
tions are also available at http://www.lib.
utexas.edu/Libs/HRC/HRC.html.

contact: Simmons College Archives, 300
The Fenway, Boston, MA 02115, or email: cgoodwin@vmsvax.simmons.edu.
Smithsonian Institution Fellowships
Proposals are invited for the fifth annual
Fellowships in Museum Practice pro
gram, a professional development oppor
tunity dedicated to helping museums
increase their expertise and leadership.
An award enables experienced staff to
spend time at the Smithsonian conducting
research on a topic of importance to the
field. Fellowships are individually
designed. Applications are accepted until
February 16,1996, for projects beginning
after October 15,1996. For guidelines
and application procedures, contact:
Nancy Fuller, Center of Museum Studies,
Smithsonian Institution, MRC 427,
Washington, D.C. 20560, (202) 3573101, fax 202-357-3346, e-mail:
ompem016@ sivm.si.edu.

United States Capitol Historical
Society Fellowship
Applications are invited for the
eleventh year of the United States Capitol
Historical Society Fellowship. This fel
lowship is designed to support research
and publication on the history of the art
and architecture of the United States
Capitol and related buildings. Graduate
students and scholars may apply for peri
ods ranging from one month to one yean
the stipend is $1,500 per month. Appli
cations must be received by February 15,
19%. For further information contact:
Barbara Wolanin, Curator, Architect of
the Capitol, Washington, D.C. 20515,
(202) 228-1222.

FELLOWSHIPS & AWARDS

Simmons C ollege Fellowship
The Simmons College Archives, in
conjunction with the Simmons Institute
for Leadership and Change, is accepting
applications for a fellowship to encourage
use of the college’s archival collections.
In addition to materials related to the his
tory of Simmons College (founded in
1899), the collections have particular
strengths in the history of women’s edu
cation, social work, nursing, librarianship, secretarial training, retailing. Home
economics, and children’s literature.
Scholars whose work involves the study
of the history of the changing roles of
women within society, specifically as
related to work, leadership, and educa
tion, are invited to apply. A stipend of
$500 will be awarded for two weeks of
research at the college archives during
the 1996-97 academic year. The award is
open to advanced or independent schol
ars, graduate students, and archives pro
fessionals. The award recipient will be
expected to present a formal paper of dis
cussion to the Simmons Institute upon
completion of research. Applications due
June 1,1996. For an application form,

Peabody Essex Fellowships
The Peabody Essex Museum in
Salem, Massachusetts, is accepting appli
cations for fellowships to encourage use
of its library and museum collections for
research and publications on New Eng
land history and culture. Fellowships are
open to advanced scholars, graduate stu
dents, independent scholars, and library
and museum professionals. Stipends are
$750 for one month; free housing in a
studio apartment is available. Applica
tions due January 31,1996, for projects
beginning after June 1,1996. For infor
mation and application forms, contact:
Fellowship Program, Phillips Library,
Peabody Essex Museum, East India
Square, Salem, Massachusetts 01970,
(508) 745-1876, e x t 3032.
Ransom Center Fellowships
The Harry Ransom Humanities
Research Center at the University of
Texas at Austin will award research fel
lowships to scholars who wish to engage
in post-doctoral or equivalent research
based on the center’s collections, during
the period June 1 , 1995-August31,1996.
The fellowships are open to United States
citizens and foreign nationals. For 1996-

Library of Congress
Junior Fellows Program
The Serial and Government Publications
Division of the Library of Congress offers
academic fellowships to qualified college
juniors, seniors, and graduate students.
The division’s special collections include
comic books, current underground news
papers, pulp fiction, a World War II Agen
cies Collection, Newspaper Bound Vol
umes Collection, and classified U.S. gov
ernment agencies collection. Contact:
Chief, Karen Renninger, or the Head,
Periodicals and Government Publications
Section, Lyle Minter, Library of
Congress, Serial and Government Publi
cations Division, Washington, D.C.
20540.
continued on p a g e 32
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Bulletin ^ Board
continued from p a g e 31

Schlesinger Library Programs
Radcliffe College announces programs of
honorary visiting appointments, research
support grants, and dissertation grants at
its Arthur and Elizabeth Schlesinger
Library on the History of Women in
America. These programs are intended
for visiting faculty from other colleges
and universities, independent scholars,
and graduate students writing Ph.D. dis
sertations, who are actively pursuing
research that requires or will benefit from
access to the holdings of the Schlesinger
Library. The deadline for proposals for
all programs is February 15,19%.
Appointments will be announced by May
1,1996. Please note that only projects
that use the Schlesinger Library resources
will be considered for funding; and prior
ity will be given to projects that require
access to materials that can be used only
at the library. Project descriptions should
situate the research in the context of
scholarship in the field. Applications for
grants to use manuscript materials that
are in microform and can be borrowed
through interlibrary loan will be given
low priority by the Selection Commit
tee. For complete application informa
tion, write to the Scholar Program,
Schlesinger Library, Radcliffe College,
10 Garden Street, Cambridge, Mas
sachusetts 02138.

Carl Albert Center Visiting Scholars
The Carl Albert Congressional
Research and Studies Center at the Uni
versity of Oklahoma seeks applicants for
its Visiting Scholars Program. The pur
pose of this program is to assist
researchers by providing financial awards
for on-campus work in the center’s
archives. Awards are normally from
$500 to $1,000 to defray the cost of trav
el and lodging. The center’s holdings are
composed of the papers of 51 members of
Congress, most of whom served in the
twentieth century. To obtain more infor
mation, contact: Archivist, Carl Albert
Center, 630 Parrington Oval, University
of Oklahoma, Norman, Oklahoma 73019,
(405) 325-5401, fax (405) 325-6419.
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Kress Conservation Publication
Fellowships
The Foundation of the American Institute
for Conservation of Historic and Artistic
Works announces the availability of
Samuel H. Kress Conservation Publica
tion Fellowships to increase the written
body of knowledge available for the con
servation field. For more information,
contact: FAIC, 1717 K Street, N.W.,
Suite 301, Washington, D.C. 20006,
(202) 452-9545.
Grants-ln-Aid for History of Modem
Physics and Allied Sciences
The Center few History of Physics of the
American Institute of Physics has a pro
gram of grants-in-aid for research in the
history of modem physics and allied sci
ences (such as astronomy, geophysics,
and optics) and their social interactions.
Grants can be up to $2,500 each. Appli
cants should either be working toward a
graduate degree in the history of science
(in which case they should include a let
ter of reference from their thesis adviser),
or show a record of publication in the
field. To apply, send a vita plus a letter
of no more than two pages describing
your research project, and including a
brief budget showing the expenses for
which support is requested. $end to:
Spencer Weart, Center for History of
Physics, American Institute of Physics,
One Physics Ellipse, College Park, Mary
land 20740, (301) 209-3174, e-mail
sweart@aip.org or fax (301) 209-0882.
Deadlines for receipt of applications are
June 30 and December 31 of each year.
Oral History Association
The Oral History Association invites
applications for three awards to be pre
sented in 1996 that will recognize a pub
lished article or essay that uses oral histo
ry to advance an important historical
interpretation or addresses significant
theoretical or methodological issues; for a
completed oral history project that
addresses a significant historical subject
or theme and exemplifies excellence in
oral history methodology; and to a postsftrondarv educator involved in under
graduate, graduate, or continuing profes
sional education who has made outstand
ing use of oral history in the classroom.
Awards will be given for work published
or completed between January 1,1995,
and March 30,1996. For guidelines and
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submission information, contact* Rebecca
Sharpless, Executive Secretary, OHA,
Baylor University, P.O. Box 97234,
Waco, Texas 76798-7234, e-mail:
OHA_support@baylor.edu. Deadline for
receipt of all nomination materials is
April 1,19% .
Am erican Heritage Center
Fifth Annual Symposium
The American Heritage Center
announces its 1996 history symposium,
‘Western Lands: Rocks, Rails, and
Ranching,” which will take place
September 26-28,1996, on the campus of
the University of Wyoming, Laramie,
Wyoming. Program proposals from
scholars and members of the public are
invited. The conference will consider
economic and natural uses of western
land. Possible topics include early land
surveys, early paleontological expedi
tions, development and establishment of
national parks and forests, railroads and
settlement, development of state geologi
cal surveys, early mining history and
petroleum exploration, cattle drives, emi
grant trails, patterns of land settlement, or
other issues which relate to the sympo
sium theme.
Program proposal forms are avail
able by contacting Tom Wilsted, acting
director of the American Heritage Center.
He can be reached at (307) 766-6811, email: TomW@UWyo.Edu or fax
(307)766-5511. All proposals must reach
the American Heritage Center by Febru
ary 15,1996.
Institute for the Editing of Historical
Documents
Contingent on funding, the 25th
annual Institute for the Editing of Histori
cal Documents will be held June 24-29,
19%, in Madison, Wisconsin. Jointly
sponsored by the National Historical
Publications and Records Commission
(NHPRC), the State Historical Society of
Wisconsin, and the University of Wiscon
sin, the institute will provide detailed the
oretical and practical instruction in docu
mentary editing and publication.
Application to the institute is com
petitive, with numerous applicants every
year from all over the country. Further
information and application forms are
available from: NHPRC, Room 607,
National Archives (Arch I), Washington,
D.C. 20408, (202) 501-5610. Applica-

FELLOW NOMINATION FORM
Nominators must be members of the Society of American Archivists. Please complete the fa in below or
submit the same information in typed or computer-generated copy.
GUIDELINES - A member of the Society may be elected a Fellow if he/she has been an individual member of the Society in
good standing for at least seven years immediately preceding his/her election; a duly-elected Fellow shall retain this
designation so long as membership in good standing is maintained in the Society; and election o f Fellows shall be seventyfive percent of the vote of the Committee on the Selection of SAA Fellows.
CRITERIA - Appropriate academic education, and professional and technical training in any fields of the Society’s interest;
professional experience in any o f the fields of the Society’s objectives for a minimum o f seven years, which shall include
evidence of professional responsibility; contributions to the profession demonstrating initiative, resourcefulness, and com
mitment; writings of superior quality and usefulness; contributions to the archival profession through active participation
in the Society and innovative or outstanding work on behalf of the Society.

Name of Candidate

Date of SAA Membership
(please confirm with SAA office)

Present I nstitutional Affiliation

P osition

E ducation
College/U niversity

Date

Degree/C ertificate Received

Other T raining
Institution and Location

Date

Training Received

Previous P rofessional P ositions
Employing Institutions

Date

Position Title

Honors, Awards, F ellowships
Organization

Date

Honors/Awards Received
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SAA Fellow Nomination Form - continued

Major P ublished M aterials (list publisher, date, and title)

SAA Activities (offices held, committee activities, annual meeting program appearances, special projects, etc.)

Other Contributions to the Archival Profession (include regional and international activities)

List names and addresses of three persons familiar with nominee’s work (need not be saa members).
l.

■

2.

3.

ATTACH A ONE-PAGE NARRATIVE OF PROFESSIONAL ACTIVITIES SHOWING THE NOMINEE TO BE A
DISTINGUISHED AND WORTHY CANDIDATE.
Submitted b y _____________________________________________________________________________
Signature________________________________________________________________________________
Institution__________________________________________________________D a te _________________
Address____________________________________________________________Phone________________
SEND NOMINATIONS T O :

Edie Hedlin, Smithsonian Institution Archives, Arts & Industries Building,
Room 2135, MRC 414, Washington, D.C. 20560
NOMINATION DEADLINE: FEBRUARY 28,1996.
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Distinguished Service Award
Created in 1964, this award recognizes a
North American archival institution, organi
zation, education program, or nonprofit or
governmental organization that has given
outstanding service to its public and has
made an exemplary contribution to the
archival profession. Each nominee must be
supported by three SAA members, each rep
resenting a different institution. A person
may not nominate his/her own institution.
This award was established through the gen
erosity of three SAA Fellows: Leon de
Valinger, Jr., Mary Givens Bryan, and
Dolores Renze.

J. Franklin Jameson Archival
A dvocacy Award
Established in 1989, this award honors an indi
vidual, institution, or organization not directly
involved in archival work that promotes
greater public awareness, appreciation, or sup
port of archival activities or programs. Contri
butions should have a direct or indirect nation
al impact. Nominations, which must include
three letters of support, will remain eligible for
two years, and additional supporting documen
tation may be submitted the second year. This
award honors historian J. Franklin Jameson,
who labored for over 25 years to establish the
United States National Archives.

C.F.W. Coker Prize for Finding Aids
Established in 1983, this award recognizes
finding aids, finding aid systems, projects
that involve innovative development in
archival description, or descriptive tools that
enable archivists to produce more effective
finding aids. To merit serious consideration,
the nominee must, in some significant way,
set national standards, represent a model for
archival description, or otherwise have sub
stantial impact on descriptive practices. This
award honors SAA Fellow C.F.W. Coker.

Philip M. Ham er and Elizabeth
Ham er Kegan Award
Established in 1973 and subsequently modi
fied by Council, this award recognizes an
individual, organization, institution, or
group o f individuals, organizations, or insti
tutions who have increased public awareness
of manuscripts and archives through compi
lation, transcription, public presentation,
exhibition, or publication. The award honors
two SAA Fellows and former presidents,
Philip M. Hamer and Elizabeth Hamer Kegan.

Theodore Calvin Pease Award
Created in 1987, this award recognizes supe
rior writing achievements by students
enrolled in archival administration classes or
engaged in formal archival internship pro
grams. Eligible manuscripts must be unpub
lished, 15-20 pages in length, and conform
to stylistic guidelines o f the American
Archivist. Papers examining major trends
and issues in archival administration are pre
ferred. The award honors Theodore Calvin
Pease, first editor of the American Archivist.

1996 SAA Awards Competition
The Society of American Archivists announces its 1996 awards competition
to recognize achievements of the 1995 calendar year. Winners will be selected
by subcommittees of the SAA Awards Committee, which is co-chaired by
Richard Szary and Julia Marks Young. Awards will be presented on August 29,
1996, during the SAA annual meeting in San Diego, California.
Descriptions of the awards are listed on this page. An aw ards nomination
form is on page 36. The SAA awards policy is described in the American
Archivist 39:415-417; copies are available from the co-chairs.
Requests for additional information and forms should be addressed to either
Richard Szary, Yale University, Sterling Memorial Library, P.O. Box 208240,
New Haven, Connecticut 06520-8240, <203) 432-9657, fax (203) 432-7231; or
Julia Marks Young, Georgia State University, Pullen Library, 100 Decatur Street,
N.E., Atlanta, Georgia 30303, (404) 651-2477. The deadline for aw ards nomi
nations is F ebruary 28,1996. Nominations will not be considered unless all
materials, including books and other supporting documentation, are received by
that date.

Waldo Gifford Leiand Prize

mittee composed of three SAA Fellows.
The award honors SAA Fellow and former
President Ernst Posner.

Created in 1959, this prize encourages and
rewards writing of superior excellence and
usefulness in the field of archival history,
theory, or practice. Monographs, finding
aids, and documentary publications pub
lished in North America are eligible. Peri
odicals are not eligible. The award honors
Waldo Gifford Leiand, an American archi
val pioneer and S AA’s second president

Minority Student Award
Established in 1993, this award encourages
minority students to consider careers in the
archival profession and promotes minority
participation in SAA. The award provides
complimentary registration to the SAA annu
al meeting to a minority student enrolled in a
postsecondary institution. Nominees must
have a minimum scholastic grade point aver
age o f 3.0 (B) while enrolled in the academic
year preceding the award. Preference will be
given to full-time students.

Oliver Wendell Holmes Award
Established in 1979, this award enables
overseas archivists already in the United
States or Canada for training, to travel to or
attend the SAA annual meeting. The award
honors SAA Fellow and former president
Oliver Wendell Holmes.

Colonial Dames Scholarship Award

Sister M. C laude Lane Award
Created in 1974, this award recognizes indi
vidual archivists who have made a signifi
cant contribution to the field of religious
archives. The award honors Sister M.
Claude Lane and is co-sponsored by the
Society of Southwest Archivists.

Preservation Publication Award
Established in 1993, this award recognizes
the author(s) or editor(s) of an outstanding
work, published in North America, that
advances the theory or the practice of preser
vation in archival institutions. Eligible pub
lications include articles, reports, chapters,
and monographs in print, audiovisual, or
electronic form.

Fellows’ Posner Prize
Established in 1982, this award recognizes
an outstanding essay dealing with some
facet of archival administration, history, the
ory, and/or methodology that was published
during the preceding year in the American
Archivist. There are no nominations for this
award. The winner is selected by a subcom-

Established in 1974, this award, given in
conjunction with the Colonial Dames of
America (Chapter m , Washington, D.C.),
enables two archivists each year to attend
the National Archives’ Modem Archives
Institute. A scholarship to the M odern
Archives Institute, to be held June 3-14,
1996, is now available. It covers up to
$1,200 of the total tuition, travel, and hous
ing expenses at the institute (tuition is $475).
To be eligible, an applicant must be an
employee of an archival institution or agen
cy with a fair percentage of its holdings in a
period predating 1825; have been employed
less than two years as an archivist or
archives trainee; and actually be working
with archives or manuscripts regardless of
title. Resumes accompanied by two letters
o f recommendation from persons having
definite knowledge of the applicant’s qualifi
cations should be submitted in triplicate
(original and two photocopies) to Daniel
Williams, Tuskegee University, Hollis Burke
Frissell Library, Tuskegee, Alabama 36088.
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Person/Organization to receive Aw ard_______________________________________________________
Address________________________________________________________________________ ___________________ ___
City/State/Zip__________________________________________________________________ _________ _______________
Country

Telephone (

)

Person making the nomination_______ _ _ _ _ _ _ _ ____________________________________________________________
Address____________________________________________________________________________________________ _ _
City/State/Zip___________________________________________________________________________________________
Telephone (

)

Has nominee been informed of this nomination? □ Yes □ No

Please answ er the follow ing questions about the nom inee. Attach additional pages If necessary.
How does the nominee meet the criteria of the award?

What are the outstanding characteristics of the nominee?

List supporting documents (three copies of all supporting documents, including nominated publications, must accompany
this form).

PLEASE SUBMIT FIVE COPIES OF THIS FORM AND THREE COPIES OF A LL SUPPORTING DOCUMENTS BY FEBRUARY
28,1996. N om inations fo r th e Theodore C alvin Pease Aw ard m ust be su bm itted b y May 1,1996. Send nominations for the
Distinguished Service Award, C.F.W. Coker Prize, Theodore Calvin Pease Award, O liver Wendell Holmes Award, and Minority
Student Award to R ichard Szary, Yale U n ive rsity, S te rlin g M em orial L ib ra ry, P.O. B ox 208240, New Haven, C o n n e cticu t
06520*8240, (203) 432-9657. Send nominations for the Philip M. Hamer and Elizabeth Hamer Kegan Award, J. Franklin Jameson
Archival Advocacy Award, Sister M. Claude Lane Award, Waldo Gifford Leland Prize, and Preservation Publication Award to Ju lia
M arks Young, G eorgia State U niversity, Pullen Library, 100 D ecatur S treet, N .E , A tla nta, G eorgia 30303, (404) 651-2477.
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HOW TO LIST A
PROFESSIONAL OPPORTUNITY
As a service to m em bers, SAA publishes
a n n o u n c e m e n ts a b o u t p ro fe s s io n a l
o p p o r tu n itie s f o r a r c h iv is ts . SAA
re s e rv e s th e r ig h t to d e c lin e o r e d it
announcements th a t include discrim ina
tory statem ents inconsistent with princi
ples o f intellectual freedom o r the provi
sions of the Civil Rights Act of 1964 and
its subsequent am endments.
The following ra te schedule entitles an
employer to post one jo b in one issue of
A rchival O utlook AND in one issue of the
SAA Em ploym ent B ulletin for one fee:
92^ p e r w ord
(Numbers, abbreviations, etc.
each count as one word.)
In stitu tio n a l m e m b ers receive a 50%
d isco u n t. J o b ad s w ill n o t be p osted
unless accompanied by a purchase order
for the applicable am ount. We will edit
a d s th a t d o n o t con fo rm to th e style
illu strate d by th e jo b p ostings in this
issue. We request th a t all job ads sub
mitted be double-spaced.
A rch iva l O utlook is p u b lish ed in J a n 
uary, M arch, M ay, July, September, and
November and is sent to all SAA m em 
bers.
T he SAA E m ploym ent B ulletin is avail
able to individual m em bers a t a cost of
$24 p er y ear only a t the tim e of mem
bership renewal. Individual issues are
available to SAA m em bers for $6 and to
n onm em bers fo r $10. T he bulletin is
p u b lis h e d in F e b r u a r y , A p ril, J u n e ,
August, October, and December.
Deadlines for ail issues o f A rchival Out
look and SAA E m ploym ent B ulletin are
the 5th o f the m onth preceding publica
tion. Announcements received after the
deadline will be charged a $20 late fee.
Subm it hard copy o r disks of ad text to:
Tara J . Shimandle, SAA, 600 S. Federal,
Suite 504, Chicago, IL 60605, fax (312)
347-1452, e-m ail info@ saa.m hs.com puserve.com . F o r display advertising
rates o r m ore inform ation about SAA’s
em ploym ent services, co n tac t T ara J .
Shimandle a t (312) 922-0140.
It is assumed th a t all employers comply
w ith E q u a l O p p o rtu n ity /A ffirm a tiv e
Action regulations.

SPECIAL COLLECTIONS
CATALOGER
University o f Texas at Arlington
Arlington, Texas
Catalogs archival and manuscript collec
tions (Texas history, labor unions and
politics; University; Mexican War) and
maps (16th-20th century) and has some
reference responsibilities within Special
Collections Division (S professionals, S
paraprofessionals). Apply to: Sally
Gross, Special Collections, University of
Texas at Arlington, P.O. Box 19497,
Arlington, Texas 76019.

To apply, send letter of application,
resume, and three letters of reference to:
Office of Equal Opportunity and Human
Rights, Salem State College, 352
Lafayette Sl , Salem, Massachusetts
01970. Salem State College is an equal
opportunity/affirmative action employer.
Persons of color, women, and persons
with disabilities are strongly urged to
apply.

ARCHIVIST
Salem State College
Salem, Massachusetts
The Salem State College Library is seek
ing a professional archivist to organize,
administer, develop and promote its
archival collection which includes
manuscripts, correspondence, publica
tions, photographic materials, magnetic
media, artifacts, etc. The collection dates
from the earliest days of the founding of
the State Normal School in 1854 to the
present day. Required qualifications
include: M.L.S. from an ALA-accredited institution, certification as a profes
sional archivist with knowledge of
preservation technologies and techniques;
evidence of progressively responsible
experience as an archivist with process
ing experience; related experience in an
academic environment; successful super
visory experience; knowledge of emerg
ing computing and communication tech
nologies; and the ability to communicate
ideas clearly and effectively both orally
and in writing. Preferred: A successful
record in applying for and administering
grants, previous research or work experi
ence relating to the history of a large
organization; familiarity with developing
a disaster prevention and recovery pro
gram, and experience in and commitment
to working in a multi-racial, multi-ethnic
environment with persons of diverse
back-grounds. This is a tenure track
position with a salary range of S35-40K.
Application deadline: March 1,1996.

Three Positions
ASSOCIATE PUBLIC RECORDS
MANAGEMENT SPECIALIST
New York State Archives and Records
Administration
State Education Department Binghamton,
Hauppauge, and Rochester, New York
The New York State Archives and
Records Administration, External Pro
grams Division, is seeking applicants for
three vacancies in its Local Government
Records Advisory Services.
Starting salary: $43,620, with a $768
location pay differential for Hauppauge.
These three positions serve as Regional
Advisory Officers (RAOs) and work
directly with records management offi
cers and other local officials in their
regions. They advise local governments
on all aspects of records management and
development of records management pro
grams, and suggest initiatives for grant
funding under SARA’s competitive local
government grants program. RAOs also
make presentations at meetings and occa
sionally prepare publication. An increas
ing amount of the work involves provid
ing advice on the management of elec
tronic records and on records issues in the
development and management of infor
mation systems, networks, and telecom
munications. Training and experience in
these areas are therefore highly desirable.
M inim um qualifications include: Edu
cation: Master’s degree in history, gov
ernment, business or public administra
tion, political science, humanities, Ameri
can Studies, library science, information
science, or archival administration.
Experience: Four years of records man
agement experience in: supervising
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Professional O pportunities
records appraisal and disposition schedul
ing; providing direct technical assistance
through written reports, publications, oral
presentations, or site visitation; develop
ing or carrying out a program for educa
tion and training or of publicity and pro
motion; or developing guidelines, stan
dards, policies, and procedures for
records management. At least two of the
four years must have included direct
supervision of a professional staff or
responsibility for program administration.
Qualified candidates should submit a
resume and letter of interest to: Charles J.
Byrne, Director, Human Resources Man
agement, NYS Education Department,
Box SC-64,89 Washington Avenue,
Albany, NY 12234. More information is
available from: Robert W. Arnold HI,
Chief of Local Government Services,
NYS Archives and Records Administra
tion, State Education Department, 10A63
Cultural Education Center, Albany, New
York 12230,518/474-6926, e-mail:
ramold@mail.nysed.gov.
CHIEF LIBRARIAN
McKinney Library
Albany Institute o f History and Art
Albany, New York
A museum dedicated to collecting, pre
serving and interpreting history, art and
culture of Albany and the Upper Hudson
Valley. The McKinney Library docu
ments the social, economic, and cultural
history of the era, 17th century to the pre
sent. Significant archival and special col
lections holdings include photographs,
manuscripts, AIHA archives, ephemera,

N IS O
S tan d ard s
Making the information
profession more productive
—

Technical standards for:

■ automation
■ serials
■ electronic publishing

■ preservation
■ library equipment
■ print publishing

Call 800-282-6476
or 301-567-9522
FAX: 301-567-9553
NISO Press Fulfillm ent

P.O. Box 338
Oxon Hill. MD 20750-0338
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rare books, etc., complemented by a sec
ondary art and history reference collec
tion. The Chief Librarian is one of eight
department heads and reports to the
director. Current staffing includes one
part-time archivist and one part-time ref
erence person. Responsibilities: Overall
management and direction of the library
and its staff of volunteers; working
directly with other staff in writing grant
proposals, collection development and
fund raising; ensuring the proper
appraisal, processing, cataloging, conser
vation and care of all collections. The
library, which is open to the public,
works most closely with the Curatorial
Department. In providing reference and
research services. Qualifications: ALAaccredited M.L.S. with archival special
ization. Strong administrative skills, con
siderable archives management experi
ence. Training in historical and art his
torical research methods. Experience
with automation, database development,
and descriptive standards. Demonstrated
ability in supervising and training staff
and volunteers. Excellent written, verbal,
and interpersonal skills. Proven perfor
mance in writing and administration of
grant-funded projects. Salary and bene
fits competitive. Send resume by Febru
ary 15,1996, to: Library Search, Albany
Institute of History and Art,125 Washing
ton Avenue, Albany, New York 12210.
EOE
ARCHIVIST
The Leo Baeck Institute
New York, New York
The Leo Baeck Institute is a research
library dedicated to the history of Ger
man-speaking Jews. Founded in 1955, it
is the foremost repository for personal
and institutional papers, documents,
memoirs and photos. Archival materials
include documents from the 17th century
to the present, compromising approxi
mately 2,000 linear feet. The LBI is
looking for a full-time archivist to direct
daily operations, acquisition, accession
ing, on-line cataloging, preservation and
supervision of para-professionals and
volunteers. The archivist reports to the
chief archivist We are looking for a his
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torian and/or archivist familiar with the
history of Central Europe and Jewish his
tory. Reading knowledge of German is
necessary, Hebrew a plus. We offer a
salary between $30,000 and $35,000
dependent upon experience, Oxford
health plan, and many Jewish holidays.
Send application including three letters of
reference to: Dr. Frank Macklenburg, Leo
Baeck Institute, 129 East 73id Street,
New York, New York 10021.
CONSERVATOR OF PAPER,
LIBRARY AND ARCHIVAL
MATERIALS
Nebraska State Historical Society
Gerald R. Ford Conservation Center
Lincoln, Nebraska
The Gerald R. Ford Conservation Center
of the Nebraska State Historical Society
seeks a conservator of library and
archival materials to conserve objects
from the historical society, museums,
.libraries, county and local historical soci
eties, and other public and private clients
across Nebraska and the Midwest. The
Ford Conservation Center is a state-ofthe-art laboratory facility recently con
structed in Omaha, Nebraska, supported
by significant endowments and fees.
The conservator will be required to equip
and operate the paper conservation lab,
advise on preservation issues, perform
conservation treatments, participate in
training activities relating to the conser
vation of collections and provide input
into grant proposals relating to
conservation projects. Qualified appli
cants must have a bachelor’s degree and
be a graduate of a recognized conserva
tion program or have an equivalent
apprenticeship training. Applicants are
required to have at least five years experi
ence. Salary range is $25,688-$35,963
depending on experience and qualifica
tions, plus a generous state benefits pack
age. Send cover letter, resume, and State
of Nebraska Application for Employment
form to Nebraska State Personnel, P.O.
Box 94905, Lincoln, Nebraska 68509.
Closes February 16,1996. For more
information contact: Tony Schmitz at
(402) 471-4781, fax (402) 471-3100 or
Julie Reilly at (402) 595-1178.

E d u c a t io n D i r e c t o r S o u g h t

The Society of American Archivists, North America’s oldest
and largest archival professional association, seeks an Educa
tion Director. The Society seeks an Education Director who is
committed to promoting educational excellence, who can
successfully initiate and guide change, and who is comfortable
The Society of
building consensus among diverse constituent groups. The
American Archivists
successful candidate should have experience in training and
development, teaching, cooperative team building, and a
history of implementing organizational improvement. The Education Director reports to the
Executive Director and must also have demonstrated skills in written and spoken communication,
and the ability to develop good working relationships throughout the Society.
Qualifications:
1. Demonstrated capacity to provide visionary leadership in the conceptualization, design,
development, organization, and administration of continuing education programs.
2. Experience as an instructor in adult education.
3. Demonstrated record of initiative and commitment to professional development.
4. Experience in marketing, distance-learning, and computers a plus.
This is a full time, permanent position in the SAA’s Chicago office. Salary is expected to be in the
mid-40s, depending on experience. Position open until filled. For a complete position announce
ment or to submit an application, write to:
Susan E. Fox, Executive Director
Society of American Archivists
600 S. Federal, Suite 504
Chicago, EL 60605
Fax 312/347-1452
E-mail: sfox@saa.mhs.compuserve.com
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C A N YO U TEL L M E how to
get to, how to get to Sesam e Street? If so, you
w ould discover that Jim H enson initially drew O scar the G rouch as a
purple m onster, not the green, trash-can-dw elling curm udgeon w e know and love. F or
m ore details on O scar and the origins o f m any o ther fam iliar faces inhabiting the archives o f Jim
H enson Productions, see page 3. Above: Oscar the Grouch, 1969. Marker on paper with acetate overlay. 11 x 13 114
inches. Front cover: Big Bird, 1969. Marker and pencil on paper. 13114 x 11 inches. Both are puppet designs fo r the first
season o f Sesame Street. © Jim Henson Productions, Inc.
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