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National Archives Independence a Reality at Last
A fte r  a decade o f in tens ive  e f fo r t ,  the  p r io r i ty  
national leg is la tive  goal o f the  Society o f American 
A rc h iv is ts  has been achieved. On O ctober 19, 
P resident Ronald Reagan signed leg is la tion  c rea t
ing  the  independent National A rch ive s  and Rec
o rds A d m in is tra tio n , e ffe c tive  A p r il 1, 1985.

I t  was disclosed ju s t days before  the  b ill was 
signed th a t A rc h iv is t o f  the  U nited States Robert 
M. W arner w ill re tu rn  to the U n iv e rs ity  o f M ich i
gan in the  s p rin g  o f  1985 to serve  as the  Dean 
o f the  School o f L ib ra ry  Science. W arner was 
appointed A rc h iv is t in 1980.

NARA leg is la tion  p rov ides  th a t the A rc h iv is t 
is to  be appointed by the P resident "b y  and 
w ith  the advice and consent o f the  Senate ."
A term  o f o ffice  is not spec ified . A lth ou g h  the 
A rc h iv is t may be removed from o ffice  by the 
P res iden t, the  conference re p o rt o f the  Congress 
ind icates the leg is la to rs ' in te n tio n  th a t "he  be 
an o ffic e r pe rfo rm ing  a rch iva l and records manage
ment fu nc tio ns  insu la ted  from  the  po litica l o rien 
ta tion  o f a p a rtic u la r  a dm in is tra tio n . Because 
o f the n on -p o litica l na tu re  o f the  A rc h iv is t 's  
d u tie s , the  o ffice  ough t not to change hands 
autom atica lly w ith  the  election o f the  new Presi
d e n t."  I f  the  P resident removes the  A rc h iv is t,  
he must share his reasons fo r  such action w ith  
C ongress.

In s ign ing  the  b il l .  P residen t Reagan released 
a statement th a t read in p a r t: "The  p rin c ip a l 
purpose o f S.905 is to extend independence 
to an agency th a t many believe has su ffe re d  
as a re s u lt o f its  placement w ith in  the General 
Services A d m in is tra tio n . I concur in th is  assess
ment and my A dm in is tra tio n  has supported  in 
dependence fo r  the  A rc h iv e s .

The pub lic  papers and o the r m ateria ls th a t the  
A rch ive s  sa feguards are precious and irre p lace 
able national trea su re s , and the agency th a t 
looks a fte r  the  h is to rica l records o f the  Federal 
governm ent should be accorded a s ta tus  th a t 
is commensurate w ith  its  im portan t re s p o n s ib ilit ie s ."

Major c re d it fo r  the passage o f leg is la tion  to 
create  an independent National A rch ive s  and 
Records A d m in is tra tio n  goes to Senators Mark 
H atfie ld  (R -O R ), Charles Mathias (R -M D ), and

Thomas Eagleton (D -M O ), and R epresenta tives 
Jack Brooks (D -T X ) , F rank  H orton (R -N Y ), 
and Glenn English  (D -O K ). In the  last months, 
Edwin Meese acted fo r  the  Reagan adm in is tra tion  
in fa c ilita t in g  successfu l cons idera tion  o f the  
b il l .

U nder the  leg is la tion , GSA is req u ired  to  tra n s 
fe r  115 fu ll- t im e  positions to NARA, 30% o f which 
must be vacan t, to  allow the  new agency to  p e r
form  adm in is tra tive  tasks p re v io u s ly  handled 
by GSA.

Lawmakers ind icated  th a t hearings would be held 
in 1985 on s tre n g th e n in g  the  a u th o r ity  o f the  
A rch ive s  to inspect reco rds— an issue not sa tis 
fa c to r ily  addressed in the  1984 act in  the  view  
o f many a rc h iv is ts .

See the  Congressional Record, O ctober 1, 1984, 
pp . H 10586-94 fo r  the  Conference R eport on 
the  leg is la tion . The January SAA N ew sle tte r w ill 
c a rry  expanded coverage o f the  e f fo r t  fo r  NARS 
independence and de ta ils  o f  im plem entation.

Warner to Leave NARS
As the  N ew sle tte r w ent to  p ress. A rc h iv is t  o f 
the  United States R obert M. W arner issued the 
fo llow ing  statem ent:

With the enactment o f  independence leg is la tion  
the  National A rch ive s  has been re s to re d  to indepen
den t s ta tu s . A ke y  p ro v is io n  o f  th is  leg is la tion  
is the appointm ent o f  the  A rc h iv is t  o f  the U nited  
States b y  the P res iden t. I have in form ed M r. Meese 
th a t I do no t wish to be considered  fo r  th is  posi
tion  as I am committed to re tu rn  to the U n iv e rs ity  
o f  M ich igan. I have been asked, and I have agreed, 
to lead the tra n s itio n  to independen t s ta tu s . The 
U n iv e rs ity  o f  M ichigan has been .most accommodating 
and has extended my leave in  o rd e r  to allow me 
to accomplish th is  ta sk . There fo re , I p lan to leave  
o ffice  in  A p r i l  o f  1985. This date also allows ample 
time fo r  a search fo r  my successor.

A ch iev in g  independence fo r  the  National A rch ive s  
accomplishes my c h ie f goal here . I t  a ffo rd s  the  
n e x t A rc h iv is t  an unpara lle led  o p p o r tu n ity  to create  
a na tiona l c u ltu ra l in s t itu t io n  second to none in  
the  U nited  States and a recogn ized leader among 
a rch ives  o f  the w orld .



1985 Program Committee Update
The 1985 SAA Program Committee appreciates 
the e ffo rts  o f in d iv id u a ls  who have subm itted 
proposals fo r  sessions to  be inc luded in  the  meet
ing to be held in A u s tin , Texas, O ctober 28- 
November 1, 1985. The Program Committee w ill 
be meeting in m id -Janua ry  and Committee members 
w ill be con tac ting  in d iv id u a ls  to  fina lize  program  
plans d u r in g  the  weeks fo llow ing  th a t m eeting.

A lthough  the deadline fo r  subm ission o f proposals 
fo r  paper sessions, w orkshops, panel d iscussions, 
and round tab les has passed, the  Committee con
tinues to so lic it proposals fo r  poste r sessions.
T h is  form at is intended to  p ro v id e  an o u tle t fo r 
" th is - is -h o w -w e -d id - it"  communications between 
in d iv id u a ls  who have undertaken  a p a rtic u la r  
p ro je c t and o the rs  who are in te res ted  in lea rn ing  
about i t .  The "p o s te r" aspect, i . e . ,  the v isua l 
p resen ta tion  on a piece o f poste r board, is in 
tended as much to d raw  people in fo r  d iscussion 
w ith  the  a u th o r as to  communicate in form ation  
on its  own. Proposals fo r  poste r p resen ta tions 
need on ly  summarize the  p ro je c t o r a c t iv ity  th a t 
is to be p resen ted . They should be postm arked 
by December 15 to  be considered fo r  inc lus ion  
in the p rin te d  program . The Program Committee 
antic ipa tes being able to  accommodate a lim ited 
num ber o f add itiona l poster p resen ta tions , using 
a la te r deadline, to  inc lude " la te -b re a k in g " develop
m ents. More in form ation  on th is  w ill appear in 
subsequent N ew sle tte rs .

Questions about the  program  should be d irec ted  
to Committee ch a ir David Klaassen (612) 373- 
9420, 109 Walter L ib ra ry , U n iv e rs ity  o f M innesota, 
M inneapolis, MN 55455, o r o th e r members o f the 
Committee. A lis t  o f Committee members appeared 
in the  September N ew sle tte r.

Archives Study Tours Planned
Plans are underw ay fo r  two SAA-sponsored a rch ives 
s tu d y  to u rs  abroad. The f i r s t  w ill take place im
m ediately fo llow ing  the  1985 annual meeting in 
A u s tin , w hich is scheduled fo r  O ctober 28- Novem
ber 1. T h is  to u r  w ill v is it  a rch ives  in Mexico 
and w ill be coord inated by V irg in ia  Newton o f 
the  Alaska State A rch ive s , who is an e x p e rt on 
Mexican a rch ive s . The to u r  w ill las t a week to  
ten days .

The second to u r  w ill v is it  the People's Republic 
o f China in the  s p r in g  o f 1986 and w ill las t ap 
p rox im a te ly  th re e  weeks. William Moss, a rc h iv is t 
o f the  Sm ithsonian In s titu t io n  and coo rd ina to r 
o f the 1982 s tu d y  to u r  to  C hina, also w ill coordinate  
the  1986 to u r .

Enro llm ent in each to u r  w ill be lim ite d . Persons 
in te res ted  secu ring  a place on e ith e r to u r  should 
contact Ton i Pedroza at SAA headquarte rs  as soon 
as possib le .

Speak Out on Certification
A t its  May 1984 m eeting, SAA Council asked the 
Committee on Education and Professional Develop
ment to  make a re p o rt by s p rin g  1985 on ind iv id ua l 
c e rtif ic a tio n  o f a rc h iv is ts . A w o rk ing  g roup  o f 
th is  committee is now a ttem p ting  to d ra f t  a plan 
based on these assum ptions specified  by C ouncil:

1. The purpose o f the program  would be to estab
lish  standards fo r a rc h iv is ts  and increase incentive  
fo r  in d iv id u a l a rc h iv is ts  to  m aintain and im prove 
th e ir  pro fessiona l competency.

2. The program  would re q u ire  qua lifica tion s  in 
th re e  major areas: education, experience , and 
w r itte n  exam ination.

3. Persons w ith  specified  education and experience 
would be "g ra n d fa th e re d "— i .e . ,  c e rtif ie d  w itho u t 
exam ination .

4. Periodic re c e rt if ic a tio n  would be re q u ire d .

5. The program  would be post-em ploym ent.

Council also stated th a t the  program  should be 
se lf-su s ta in in g  fin a n c ia lly , advised th a t i t  would 
take some years to  deve lop, and o ffe red  assur
ances th a t " in s ta n t p e rfec tion  is not re q u ire d ."

The members o f the  w o rk in g  g roup  on c e rt if ic a 
tion  are eager fo r the  assistance o f all members 
o f the  Society in c a rry in g  ou t th e ir  charge . A n y 
one who would like  to express views or subm it 
documents should call o r w rite  Susan G rig g , IHRC 
C o llection, U n iv e rs ity  o f M innesota, 826 B e rry  
S tre e t, S t. Paul, MN 55114 (612) 376-2749,
(612) 373-5581, o r (612) 871-3040 (home) o r call 
any o the r member o f the  w o rk in g  g ro u p : Maygene 
Daniels (202) 842-6175; Kenneth D ucke tt (503) 
686-3068; R uth  Helmuth (216) 368-4289. Please 
t r y  to  respond by December 15.
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Nominating Committee Selects Candidates
SAA's 1985 Nom inating Committee has selected the 
fo llow ing  candidates fo r  o ffice :

Vice P residen t (becomes P resident Fall 1986)

Edmund B erke ley , J r . ,  U n iv e rs ity  o f V irg in ia  
William Joyce, The New Y o rk  Public L ib ra ry

Council (3 -yea r te rm s)

Edwin C. B ridg es , Alabama State A rch ives  
Paul C hes tnu t, L ib ra ry  o f  Congress 
Anne Kenney, U n iv e rs ity  o f M isso u ri-S f. Louis 
P a tr ic k  Q u inn , N orthw este rn  U n iv e rs ity  
V ic to r ia  Irons Walch, co nsu lting  a rc h iv is t 
J . K a ry l Winn, U n iv e rs ity  o f  Washington

T re a su re r (3 -ye a r term )
Anne D iffe nd a l, Nebraska State H is to rica l Society 
Gerald J. M unoff, K en tucky  D epartm ent fo r 

L ib ra rie s  and A rch ive s

Nom inating Committee (1 -ye a r term s)

P a tric ia  A ronsson, National A rch ive s

V a lerie  Browne, Loyola U n iv e rs ity  
Lucious Edw ards, J r . ,  V irg in ia  State U n iv e rs ity  
M ary Janzen, Chicago H is to rica l Society 
Harold N augler, Public A rch ive s  o f  Canada 
Thomas W ilsted, Salvation A rm y A rch ive s

Three new Council members and th re e  Nom inating 
Committee members w ill be elected from the g roups 
lis ted  above. Candidates fo r  Council and Nominat
ing  Committee w ill not be pa ired  on the  b a llo t.

A d d itiona l nominees may be placed on th e  ba llo t 
by a p e titio n  signed by 50 members o f  the  Society. 
Anyone who p lans to in it ia te  a p e titio n  should 
contact the  Society 's o ffice  by F eb rua ry  1, 1985, 
in o rd e r to  assure all candidates o f equ iva len t 
exposure  on the p rin te d  b a llo t. Deadline fo r rece ip t 
o f pe titio ns  in the  execu tive  d ire c to r 's  o ffice  is
F eb rua ry  15, 1985. Ba llo ts w ill be mailed March
22; members who have no t received them by A p r il
17 should contact SAA. Nom inating Committee mem
bers fo r  1985 were Anne Van Camp, c h a ir , Liisa
Fagerlund, John F leckner, William Joyce, and
James O 'Toole.

American Archivist Seeks Book Reviewers
Charles S ch u ltz , e d ito r o f  The Am erican A rc h iv is t ,  has appointed Nicholas C . B u rcke l to  a th re e -y e a r term  
as the  jo u rn a l's  book review  e d ito r . B u rcke l is seeking to  develop a comprehensive and u p -to -d a te  f ile  o f 
po ten tia l book rev iew ers fo r  the  jo u rn a l. To insu re  as complete a file  as possib le , experienced a rc h iv is ts  and 
rev iew ers as well as less experienced pro fessiona ls are asked to  complete the  form  below and mail i t  by 
December 1 to  Nicholas C . B u rcke l, The Joseph Regenstein L ib ra ry , U n iv e rs ity  o f Chicago, 1100 E. 57th S t . ,  
Chicago, IL 60637.

Please ra n k  y o u r top fo u r  choices (1 = firs t choice, e tc . ) :

A cce ss /p riva cy  
A d m in is tra tio n  o f  a rch ives 
A rc h iv a l th e o ry  
B ib liog raph ies  
B u ild ing s /e qu ipm en t 
Business a rch ives 
C arto g rap h ic  records 
C o lle g e /u n iv e rs ity  a rch ives 
Documentary pub lica tions

Special in te re s t in p a r t ic u la r  areas: 

____U .S . h is to ry , general

E lectron ic  data processing 
F ind ing  aids 
G overnm ent records 
H is to ry  o f a rch ives 

L ib ra ry /a rc h iv e s  re la tions 
M anuscrip t co llections 
"Microforms 
Motion p ic tu res  
Oral h is to ry

U .S . h is to ry , __________ period

O utreach a c tiv it ie s  
Records management 
Reference 
Religious a rch ives 
"R epa ir/p rese rva tion  
S e cu rity
"Sound reco rd ings  
S till p ic tu re s
Theme co llections (sp e c ify  typ e )

O the r (spe c ify )

U .S . h is to ry ,_____
geograph ic area

Reading knowledge o f fo re ig n  languages: ___________________________________________

Name___________________________________________  A ddress____________________________

C ity ___________________________________________________ State______________________Z ip

O ffice  te le p h o n e _________________________________ _

3
SAA Newsletter 
November 1984



■ OSHA Issues Ethylene Oxide Standard
The Occupational Safety and Administration (OSHA)

published its final standard on Occupational Exposure to 
Ethylene Oxide in the Federal Register on June 22,1984 (pp 
25, 734-25,809). This standard applies to museums and other 
institutions using ethylene oxide as a fumigant, as well as to 
anyone handling objects that have been fumigated with 
ethylene oxide (unless they can prove the object w ill not 
release ethylene oxide in amounts above the action level of 
'A part per million (ppm) in air.)

High concentrations of ethylene oxide can cause central 
nervous system damage, skin, eye and respiratory irritation 
including bronchitis and chemical pneumonia, and nerve 
damage (neuropathy). Lower concentrations can cause 
reproductive effects in both men and women, including 
chromosomal damage and spontaneous abortions, and 
leukemia and other cancers.

The standard sets the Permissible Exposure Limit (PEL) for 
ethylene oxide at 1 ppm in air as an 8-hour time-weighted 
average. It also established an action level of Vi ppm; if this 
level is exceeded, most of the standard's provisions become 
effective.

The following is a summary of the standard's main provisions: ,

• Exposure monitoring. 8-hour time-weighted average
breathing zone air samples must be taken that are represen
tative of each employee exposed to ethylene oxide. Initial
monitoring is required to determine whether an employee's
exposures are above the action level of Vi ppm. The frequen
cy of subsequent monitoring will depend on the actual ex
posure level measured. If the ethylene oxide levels are below
'h ppm, further monitoring is not required unless there is a 
change in process of procedures which might result in new
or additional exposure. Employees must be informed in
writing o f the results of monitoring w ithin 15 days of receive- 
ing the analyses.

Note that the standard would require new monitoring for 
each different type of material being fumigated to determine 
whether ethylene oxide is being emitted above the action 
level of Vi ppm.
• Regulated areas. Areas in which exposure to ethylene ox
ide exceeds 1 ppm are designated regulated areas and access
to these areas must be limited to authorized personnel. The
intent is to minimize the number of people exposed to
ethylene oxide. All entrances to regulated areas must have
the following sign:
DANGER
ETHYLENE OXIDE
CANCER HAZARD AND REPRODUCTIVE HAZARD
AUTHORIZED PERSONNEL ONLY
RESPIRATORS AND PROTECTIVE CLOTHING MAY BE REQUIRED
TO BE WORN IN THIS AREA

• Methods of compliance. The primary method of control
shall be engineering controls and work practices (not in
cluding employee rotation). Respiratory protection shall be
used only when other controls are not feasible or not suffi
cient to reduce exposure levels below 1 ppm.

• Written compliance program. If exposures are above 1 
ppm, a written compliance program must include plans for
reducing exposures below 1 ppm, a schedule for leak detec
tion, and a written plan for emergency situations (such as 
equipment failure, container rupture, failure of control equip
ment, ) that are "likely to or does result in an unexpected
significant release of ethylene oxide."
• Respiratory protection and personal protective equip
ment. Respirators may be used 1) while engineering and
work practice controls are being designed and implemented,
2) in work operations such as maintenance and repair ac
tivities where engineering controls are not feasible, 3) where
engineering controls and work practices are not sufficient to
reduce exposure below 1 ppm, and 4) in emergencies.

At present only positive pressure supplied air respirators 
with full facepiece, hood or helmut are acceptable. A full 
facepiece respirator with ethylene oxide cannister w ill be 
allowed for exposures under 50 ppm when such a respirator 
is approved. The employer must pay for the respirator, and 
there must be a written respirator program.

Where there is a risk of skin or eye contact with liquid 
ethylene oxide, appropriate protective clothing or other 
equipment must be provided.
• Medical surveillance. A medical surveillance program
must be provided for all employees who may be exposed at
or above Vi ppm for at least 30 days per year, or who have
been exposed to ethylene oxide in emergency situations. This
must include a medical and work history, physical exam,
complete blood count and laboratory tests specified by the
physician.
• Communications of ethylene oxide hazards to
employees. Signs must be placed at entrances to regulated
areas, and ethylene oxide containers must have a warning
label. In addition all employees who may be exposed above
the action level of Vi pp, shall be provided with information
and training on ethylene oxide when initially assigned to the
area and annually thereafter.

This information should include the appendices on 
ethylene oxide found at the end of the standard, including a 
safety date sheet, technical guidelines, medical surveillance 
guidelines, and sampling and analytical methods.
• Recordkeeping. Records of monitoring, must be kept for at
least 30 years, and medical surveillance for duration of
employment plus 30 years. Records must also be kept of ob
jective data supporting an exemption from the standard on
the basis that a fumigated object w ill not give off ethylene ox
ide in amounts greater than Vi ppm.
Compliance dates. The ethylene oxide standard becomes ef
fective on August 21,1984. All provisions o f the standard ex
cept the engineering controls must be complied with by 
February 17, 1985, and the engineering controls provision 
must be complied with by August 20, 1985.

R e p rin te d  b y  perm ission o f  A r t  Hazard News. The C en te r fo r  Occupational Hazards w ill sponsor a one-day  
conference on November 30, 1984, a t the M etropo litan  Museum o f  A r t  in  New Y ork on how to comply w ith  
the OSHA e thy lene  ox ide  s ta n d a rd . Conference speakers w ill in c lu de  rep re sen ta tives  from  OSHA as well as 
e xp e rts  in  occupationa l m edicine, re s p ira to ry  p ro te c tio n , and ve n tila tio n . The re g is tra tio n  fee is  $125. To 
re g is te r , con tac t the C en te r fo r  O ccupational H azards, 5 Beekman S tre e t, New Y o rk , NY 10038, (212)227-6220.
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1984-85 Leadership List
O ffice rs

Andrea H ind in g , P resident 
107 Walter L ib ra ry  
U n iv e rs ity  o f M innesota 
M inneapolis, MN 55455 
(612) 376-2931

Shonnie Finnegan, Vice P resident
U n iv e rs ity  A rch ives
420 Capen Hall
SUNY at B uffa lo
A m herst, NY 14260
(716) 636-2916

Paul H. M cC arthy, J r . ,  T re a su re r 
Box 80687, U n iv . o f  A laska 
College Station 
Fa irbanks, AK 99708 
(907) 474-7261

Council

Francis X . B lou in , J r .
Bentley L ib ra ry  
U n iv e rs ity  o f M ichigan 
1150 Beal Ave.
Ann A rb o r, Ml 48109 
(313) 764-3482

John A . F leckner
National Museum o f American H is to ry  
Smithsonian In s titu tio n  
W ashington, DC 20560 
(202) 357-3270

L a rry  J. Hackman 
New Y o rk  State A rch ives  
C u ltu ra l Education C enter 
A lbany , NY 12230 
(518) 474-1195

Edie Hedlin 
National A rch ive s— NZ 
W ashington, DC 20408 
(202) 523-3270

Linda H enry (National A rch ives)
1816 New Hampshire NW #709 
W ashington, DC 20009 
(202) 724-1621

Sue E. H o lbert 
M innesota H is to rica l Society 
1500 M ississipp i S t.
S t. Paul, MN 55101 
(612) 296-6980

William L. Joyce
Rare Books & M anuscrip ts— Rm. 324 
The New Y o rk  Public L ib ra ry  
F ifth  A ve . and 42nd S t.
New Y o rk , NY 10018 
(212) 930-0801

Eva Moseley 
Sch les inger L ib ra ry  
R adcliffe  College 
Cam bridge, MA 02138 
(617) 495-8647

T ru d y  Huskamp Peterson (National A rch ive s) 
810 Massachusetts A v e ., NE 
W ashington, DC 20002 
(202) 523-3120

Sections

A cq u is itio ns  
P a tric ia  Meador 
7026 K lug Pines Rd.
S h reve po rt, LA 71129 
(318) 797-5226

A u ra l & G raphic Records 
Gerald J. M uno ff
K en tucky  Departm ent fo r  L ib ra rie s  and A rch ive s  
PO Box 537 
F ra n k fo rt, KY 40602 
(502) 875-7000

Business A rch ives  
Edward M. R ider 
P rocter & Gamble Co.
Box 599
C inc inn a ti, OH 45201 

A rch ives  (513) 562-5443

Conservation  
Michael McColgin 
Arizona State A rch ives  
1700 W. Washington 
Phoenix, AZ 85007 
(602) 255-4159

College and U n iv e rs ity  A rch ive s  
Charles B. Elston 
M arquette  Memorial L ib ra ry  
1415 W. Wisconsin Ave.
M ilwaukee, Wl 53233 
(414) 224-7256

D escrip tion  
Kathleen D. Roe 
Fairv iew  Ave.
T ro y , NY 12180 
(518) 474-8319

G overnm ent Records  
M arilyn  Ryall 
936 Loring  S t. #1D 
San Diego, CA 92102 
(714) 236-6227
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M anuscrip t Repositories  
Anne D iffenda l 
3131 S. 41st S t.
L inco ln , NE 68506 
(402) 471-4774

O ral H is to ry  
M arjorie  F le tcher 
A rch ives
The American College 
270 B ryn  Mawr A ve .
B ryn  Mawr, PA 19010 
(215) 896-4498

R eference, Access, O utreach  
Edward C. O e tting  
Hayden L ib ra ry  
Arizona State U n iv e rs ity  
Tempe, AZ 85287 
(602) 965-3145

Relig ious A rch ive s
H. Douglas W righ t
922 S. 73rd S t . ,  A p t. D 
West A llis , Wl 53214
(414) 476-3414

Theme Collections  
W342 Pattee L ib ra ry  
Pennsylvania State U n iv e rs ity  
U n iv e rs ity  P a rk , PA 16802 
(814) 865-1793

S tanding  Committees

A rc h iv a l In fo rm ation  Exchange  
Lydia Lucas
Minnesota H is to rica l Society 
1500 M iss iss ipp i S t.
S t. Paul, MN 55101 
(612) 296-6980

A u d itin g  
R ichard Marcus 
Spertus College o f Judaica 
618 S. M ichigan A ve .
Chicago, IL  60605 
(312) 922-9012

A wards
Charles C. Palm 
2185 W averly 
Palo A lto , CA 94301
(415) 497-3563

Education and P rofessiona l Development
James B . Rhoads
Western Washington U n iv e rs ity
H is to ry  Departm ent
Bellingham , WA 98225
(206) 676-3465

In te rn a tio n a l A rc h iv a l A ffa irs  
Maygene Daniels 
816 Massachusetts A v e ., NE 
W ashington, DC 20002 
(202) 842-6175

1985 Local A rrangem ents  
David B . G racy II 
Texas State A rch ives  
Capitol S ta tion , Box 12927 
A u s tin , TX 78711 
(512) 475-2445

1985 Program  Committee 
David J . Klaassen
Social Welfare H is to ry  A rch ive s  
U n iv . o f M innesota L ib ra rie s  
M inneapolis, MN 55455 
(612) 373-4420

1986 Program Committee 
H . Thomas H ickerson
C ornell U n iv e rs ity
101 O lin  L ib ra ry
Ithaca, NY 14853
(607) 256-2342

1985 Nom inating Committee 
Anne Van Camp
Chase Manhattan A rc h iv e s , 23rd Floor 
1 Chase Manhattan Plaza 
New Y o rk , NY 10015 
(212) 552-6658

Professiona l S tandards  
J. F rank Cook
B134 Memorial L ib ra ry
U n iv e rs ity  o f  Wisconsin
Madison, Wl 53706
(608) 262-8899

Regional A rc h iv a l A c t iv it ie s  
James E. F ogerty 
Minnesota H is to rica l Society 
1500 M ississipp i S t.
S t. Paul, MN 55101 
(612) 296-6980

S tatus o f  Women 
Kathleen M arquis 
155 H ills ide  Rd. #1 
W atertown, MA 02172 
(617) 253-5690

E d ito ria l Board

Kenneth W. D ucke tt 
U n iv e rs ity  o f Oregon 
L ib ra ry -S p e c ia l Collections 
Eugene, OR 97403 
(503) 686-3069
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SAÂ Basic Archivai Conservation Program

Archival collections often contain a wide variety 
of photographic materials. Not only will there 
likely be a diversity of photographic processes 
represented, but format, physical condition, and 
chemical stability will vary as well. All of 
these factors must be evaluated when making de
cisions regarding storage enclosures. In addi
tion, archivists must consider access require
ments and relative costs when choosing among 
storage options. Exacerbating the whole decision
making process is the fact that there has been 
relatively little research done on the storage 
requirements of specific photographic processes, 
and recommendations in this area are thus in 
transition. This leaflet will outline the ele
ments that must be considered when choosing 
storage materials.

The first step in determining which storage sys
tem (or systems) to adopt is to gain a thorough 
understanding of the photographic collection, 
considering such factors as types of photographic 
processes, formats, condition, and size of col
lection. It is likely that several different 
types of storage enclosures and systems will be 
required to meet the specific needs of the col
lection. The value and uniqueness of the photo
graphs must also be considered when choosing 
storage materials, as well as the type of use 
they receive and access requirements. For 
example, if researchers are required to use 
copies rather than original prints, the storage 
devised for each generation can be quite differ
ent. Ideally, researchers should not have access 
to original prints for casual browsing. If, how
ever, resources are not available to provide 
copy prints, the storage enclosure selected will 
need to provide maximum protection for the orig
inal photographs while they are in use. It also 
may be necessary to establish priorities for 
correcting or improving storage conditions for 
photographic holdings, perhaps re-housing groups 
of photographs in a phased fashion as time and 
resources permit. In such instances, photographs 
that are heavily used, in poor condition, or that 
have great value should be given priority for 
proper storage. Information on the numbers of 
photographs in the collection will aid in esti
mating costs for storage enclosures as well as 
the staff time required for completing a re-hous
ing project. Since there are a growing number of 
recommendations for the storage requirements of 
specific photographic processes, it is important

for the archivist to be able to identify the 
types of photographs in the collection in order 
to impose the correct storage and handling re
quirements. 1

Ideally, all photographic prints and negatives 
should be housed individually in their own 
enclosures, one item per enclosure. Prints and 
negatives should be filed separately and a 
numerical system imposed to maintain relation
ships between them. The practice of slipping an 
original or copy negative into the same enclosure 
as its print should be avoided. Once placed in 
individual enclosures, units or groups of photo
graphs should be kept together in acid-free fold
ers. The folders provide additional support for 
the photographs within boxes and filing drawers, 
and also help to create manageable units of 
photographs that are easily made available for 
research purposes. If financial limitations pre
clude individual enclosures for every photograph 
in the repository, it is possible to use inter
leaving sheets of neutral pH paper to provide 
some protection for photographs that are housed 
together within folders.

Environmental conditions within the repository 
also should be taken into account when selecting 
storage enclosures' for photographic materials.
For example, if the relative humidity is allowed 
to reach high levels, there is increased likeli
hood of moisture build-up and resultant ferro- 
typing (i.e., glazing, or the appearance of shiny 
patches on the emulsion surface) if photographs 
are stored in plastic enclosures I Also, if there 
is a great deal of airborne dust and dirt within 
the repository, plastic enclosures (notably poly
ester) should be avoided because of the static 
charge, which will attract particulate matter. 
Light is another environmental factor that must 
be evaluated. Paper enclosures, which are 
opaque, will provide protection from ultraviolet 
radiation, while clear plastic enclosures will 
not.

Paper Enclosures

Paper enclosures have the following characteris
tics and attributes that should be considered 
when choosing a storage medium for photographs.



— Paper is opaque, which means that photo
graphs will be protected from light, but 
also that they must be removed from their 
enclosures to be viewed. This can increase 
the amount of handling the photographs re
ceive, as well as the possibility of abra
sion as they are removed from their enclo
sures, and fingerprinting.

— Paper readily accepts written notations.

— Paper is a porous material, which means 
that the photographs will not be housed in 
an airtight environment and, equally impor
tant, that decomposition gasses and excess 
moisture can be dispersed rather than 
building up within the enclosure and has
tening the deterioration of the photograph.

— Paper enclosures are usually less expensive 
than plastic materials.

Paper enclosures for the safe storage of photo
graphic materials should contain no lignin, no 
groundwood, nor alum-rosin sizing. Research and 
discussion is currently underway in the field of 
photographic conservation regarding the advisabil
ity of using paper that has been buffered to have 
an alkaline reserve (pH of 8.5-10.2) versus neu
tral pH paper (pH of 7.0) with no buffering agents. 
Non-buffered paper stock that has a high alpha- 
cellulose content and none of the impurities 
mentioned above is currently recommended for the 
storage of albumen prints.^ While it seems likely 
that this recommendation may be extended to other 
photographic materials, some confusion and con
flicting information exists. For this reason, 
it is important that archivists read the photo
graphic conservation literature to keep abreast 
of current thinking in this area. While no one 
is recommending that repositories discard the 
alkaline buffered enclosures they may already 
have, it seems wise when purchasing new supplies 
to acquire neutral pH paper or that with a low 
alkaline reserve.

A potential drawback with paper enclosures is 
that they are opaque and require that photographs 
be removed for viewing. Depending upon the con
struction of the enclosure, this can result in 
abrasion of the emulsion as a photograph is 
slipped in and out of a paper envelope or sleeve. 
Seamless paper enclosures that are constructed 
with three- or four-flaps to contain the photo
graph have no adhesives and also avoid problems 
of abrasion. Flapped enclosures are highly 
recommended for fragile photographs (such as 
unmounted thin paper prints, or those that are 
torn) as well as for photographs that exhibit 
broken or flaking emulsions that would be further 
damaged by abrasive action.

Paper envelopes with center adhesive seams should 
be avoided. Side and bottom seams are acceptable,

but photographs should be inserted into the enve
lopes with the emulsion side away from the seams. 
The adhesive employed in the construction of the 
envelope should be nonreactive with silver and 
nonacidic. Envelopes with thumb cuts are not 
recommended as they increase the likelihood of 
the emulsion being touched as a photograph is 
removed from its enclosure. Envelopes with top 
flaps are desirable because they prevent dust and 
dirt from entering the enclosure and possibly 
abrading the emulsion surface.

Plastic Enclosures

Several inert plastics are recommended for the 
storage of photographic materials. The plastics, 
that are acceptable are: polyester (Mylar®, 
DuPont; Melinex®, I.C.I. America; and Scotchpar®, 
3M), polyethylene, polypropylene, and aellulose 
trtaoetate . Since these plastics are manufac
tured in a number of formulations (many of which 
are industrial grade and not acceptable for ar
chival purposes), it is important when ordering 
plastic enclosures to specify that they contain 
neither plasticizers, surface coatings, nor UV 
absorbers or inhibitors. Inert plastic enclosures 
have the following advantages and disadvantages:

— Plastic enclosures are transparent and allow 
immediate visual access to the image. Dan
gers of abrasion, fingerprinting, and exces
sive handling are thereby greatly reduced.

— Plastic enclosures can be relative airtight, 
trapping both moisture and decomposition 
gasses within the unit. Deteriorating 
photographs, such as cellulose nitrate 
negatives, should therefore be stored in 
paper enclosures to avoid build-up of 
harmful gasses.

— Photographs stored in smooth plastic en
closures can exhibit ferrotyping under con
ditions of high humidity.

— The static electricity that polyester gen
erates attracts dirt and dust, and also 
can exacerbate problems with broken or 
lifting emulsions.

— Plastic can be relatively difficult to 
write upon, and is usually more expensive 
than paper.

Some plastic enclosures have a matte surface to 
discourage ferrotyping, but as this can be too 
abrasive, it is recommended that photographs be 
inserted emulsion side away from the matte finish. 
Some plastics do not provide rigid support and 
may require the insertion of a piece of 2-ply 
museum board or bristol board (neutral pH) within 
the enclosure to inhibit the photograph from 
flexing and possibly cracking or breaking the



emulsion during handling. Given the unresolved 
questions regarding the use of buffered or neutral 
pH paper, inert plastic enclosures may be the best 
choice at this time for photographs that are phys
ically and chemically stable.

Harmful Materials

A number of materials should be expressly avoided 
for the storage of photographic collections. These 
include any materials of unknown origin or composi
tion. If, for example, the repository has a sup
ply of plastic enclosures for which specific prod
uct information, source, or other documentation 
does not exist, they should be discarded. While 
it is relatively easy to undertake simple in-house 
testing of paper to determine the presence of 
acidity, groundwood, and alum, identification of 
plastic materials is much more problematic. It is 
far wiser to discard unknown or suspect supplies 
than to endanger valuable photographic records.

Enclosures made of polyvinylchloride (PVC) are 
not acceptable for archival storage. Unfortunately, 
such enclosures are widely available through 
photographic supply stores and via mail order 
houses. Polyvinylchloride is not stable and emits 
plasticizer and decomposition by-products that are 
harmful to photographic materials. Kraft paper 
enclosures (commonly used by photographers) are 
acidic and thus not acceptable for archival stor
age. Glassine envelopes, often used by photogra
phers for negative storage, are generally acidic 
and are also hygroscopic, which means that the 
glassine attracts and emits moisture. Under humid 
conditions, the glassine can stick to emulsion 
surfaces. Although acid-free glassine is available 
from archival and conservation suppliers, it is cer
tain that few— if any— photographers use the acid- 
free variety; retrospective collections most cer
tainly contain acidic glassine. No matter the 
quality of the glassine, however, the hygroscopic 
nature of the material is its greatest drawback.
All photographs received in harmful enclosures 
should be transferred to safe storage materials 
after all pertinent data (dates, photographer, 
job numbers, etc.) are recorded from the original 
sleeves and envelopes.

Storage Requirements of Specific Photographic 
Materials

In addition to considering the material composition 
of storage enclosures, attention also must be paid 
to the format and composition of the photographs 
themselves. Safe housing must be devised to sup
port and respect the photographs as physical objects. 
To the degree possible, it is important to store 
like materials and formats together. For example, 
glass plate and plastic film negatives should not 
be interfiled, nor should 8" x 10" silver gelatin 
prints be stored with cartes de visite or cabinet

cards. It would be equally inappropriate to file 
cased photographs with paper prints. One goal of 
the storage environment is to provide overall, 
stable support to protect photographs from warp
ing, cockling, curling, or having corners or 
mounts broken or cracked.

The interior dimensions of the enclosures should 
be sufficient to allow easy insertion and removal 
of the photographs, and to avoid pressure or 
tension during storage. Many mounted prints have 
a definite curvature or bow (such as some card 
stereographs), and the enclosure must allow 
enough ease to respect this shape rather than 
force it to conform to a flat plane. Condition 
of the photograph must also be evaluated. As 
mentioned, photographs with damaged emulsions 
should be stored in paper rather than plastic 
enclosures. Prints mounted on brittle supports 
or boards often require the addition of a piece 
of thin neutral pH board within the enclosure to 
provide rigid, non-flexible support. The follow
ing section describes the needs of a number of 
photographic processes and formats.3

Cased Photographs - Daguerreotypes, ambro- 
types, and some tintypes are often housed 
in hinged decorative cases that have arti- 
factual value and that therefore must be 
protected. The cases may be wrapped in 
neutral pH tissue paper, which is lightly 
held in place with unbleached cotton or 
linen tape. The wrapped cases may then be 
placed in small paper envelopes and/or 
microfilm boxes.

Salt Prints - A non-abrasive storage en
vironment is mandatory since the photo
graphic emulsion rests on the surface of 
the paper fibers. Flapped paper enclosures 
are recommended that can provide non-abra
sive access.

Albumen Prints - Store in inert plastic 
enclosures or high alpha-cellulose content 
neutral pH paper. Unmounted albumen prints 
are generally on very thin paper that has 
a tendency to curl; they require the addi
tional support of a thin neutral pH board 
within their enclosures.

Glass Plate Negatives - Strong paper enve
lopes are recommended. Glass plates should 
be stored upright on their long edge, never 
stacked. Cracked or broken plates should 
be sandwiched between two pieces of glass 
or museum board and stored flat.

Film Negatives - Plastic or paper enclosures 
are recommended. Since negatives— under 
ideal conditions— should not constitute 
browsing files for research purposes, paper 
sleeves or envelopes are often used because



they provide rigid support and protection 
from light. If negatives must be handled 
by researchers, however, clear plastic 
enclosures will provide the greatest 
protection, allowing direct viewing with
out the need for removal and the possibil
ity of fingerprinting.

CeVliilose Nitrate Negatives - Paper enclo
sures are recommended, as well as separate 
storage away from other photographic and 
textual records.

Silver Gelatin Prints - Rigid support is
required given the laminate structure of 
the prints. Paper or plastic are satis
factory; thin boards may be used to pro
vide extra support.

Color Photographs - Neutral pH paper or
inert plastic enclosures are recommended. 
Alkaline buffered paper is thought to be 
harmful to color dyes.

2" x 2" Slides - Inert plastic sheets with
an individual slot for each slide provide 
support and easy access. Depending upon 
the format of the slide holder, a dust cover 
should be incorporated into the storage unit; 
this will also discourage fingerprints;

Supplies

Storage enclosures for photographic materials 
should be purchased directly from archival and 
conservation suppliers. Generic names and pre
cise product specifications should be included on 
all order forms, and no substitutions should be 
tolerated. Product data sheets should be requested 
from the manufacturer or supplier if questions 
arise regarding materials; independent testing may 
be warranted in some instances. The following is 
a partial list of suppliers who carry a variety of 
enclosure materials for the storage of photographic 
records.

Conservation Resources International, Inc. 
1111 North Royal Street 
Alexandria, VA 22314 
(703) 549-6610

Franklin Distributors Corporation 
P.0. Box 320 
Denville, NJ 07834

Gaylord Bros., Inc.
Box 4901
Syracuse, NY 13221 
(800) 448-6160

Hollinger Corporation 
P.0. Box 6185
3810 South Four Mile Run Drive 
Arlington, VA 22206 
(703) 671-6600

Light Impressions Corp.
439 Monroe Avenue 
P.0. Box 940 
Rochester, NY 14603 
(800) 828-6216

Photofile 
2000 Lewis Avenue 
P.0. Box 123 
Zion, IL 60099 
(312) 872-7557

Pohlig Bros., Inc.
P.0. Box 8069 
Richmond, VA 23223 
(404) 644-7824

Printfile, Inc.
Box 100
Schenectady, NY 12304 

TALAS
Technical Library Service, Inc.
213 West 35th Street 
New York, NY 10001-1996 
(212) 736-7744

University Products, Inc.
P.0. Box 101 
South Canal Street 
Holyoke, MA 01041 
(413) 532-9431

Notes

1. For guidance in identifying photographic pro
cesses, see: Arthur T. Gill , Photographic Pro
cesses: A Glossary and A Chart for Recognition. , 
Museums Association Sheet No. 21, London: Muse
ums Association, 1978; and Gerald J. Munoff, 
"History of Photographic Processes," in Adminis
tration of Photographic Collections, Basic Manual
Series, Chicago: Society of American Archivists, 
1984.

2. James M. Reilly, "Albumen Prints: A Summary
of New Research," Picturescope 30 (Spring 1982):
34-37.

3. For more detailed information on these issues,
see: Administration of Photographic Collections, 
Basic Manual Series, Chicago: Society of Ameri
can Archivists, 1984.

Mary Lynn Ritzenthaler November 1984

The Basic Archival Conservation Program is funded
in part by the National Endowment for the Humani
ties.



Task Forces R epresenta tives

Autom ated Records & Techniques 
C arolyn Ceda 
ICPSR 
Box 1248
Ann A rb o r , Ml 48106 
(313) 764-2571

A d v is o ry  Committee on the Management, P reser
vation and Use o f Local Governm ent 
William S. P rice, J r .
3008 Mayview Rd.
Rale igh, NC 27607 
(919) 733-7305

Harold Naugler
Public A rch ives  o f Canada
395 W ellington S t.
O ttawa, O n ta rio  K1A 0N3 
(613) 593-4096

Anglo -A m erican  Catalog Revisions  
John Lancaster 
Box 199
W illiam sburg, MA 01096 
(413) 542-2299

C o p y rig h t
Linda M. Matthews
W oodruff L ib ra ry -S p e c ia l Collections
Emory U n iv e rs ity
A tla n ta , CA 30322
(404) 329-6887

Association o f  Research L ib ra r ie s
C. H e rbe rt Finch
C ornell U n iv e rs ity
106 O lin  L ib ra ry
Ithaca, NY 14853
(607) 256-5281

In s titu t io n a l Evaluation  
M ary Jo Pugh 
Bentley L ib ra ry  
U n iv e rs ity  o f  M ichigan 
1150 Beal A ve.
Ann A rb o r , Ml 48109 
(313) 764-3482

C ouncil o f  National L ib ra ry  & In fo rm ation  
Associa tions, Inc .
Ann Morgan Campbell 
Society o f American A rc h iv is ts  
600 S. Federal, Suite  504 
Chicago, IL  60605 
(312) 922-0140

M inorities  
Thomas Battle
M oorland-S pingarn  Research C enter 
Howard U n iv e rs ity  
W ashington, DC 20059 
(202) 636-7480

Adele Lerne r
New Y o rk  Hospital C orne ll Medical C enter 
1300 Y o rk  A ve .
New Y o rk , NY 10021 
(212) 472-5759

Museum A rch ive s  
Alan Bain
Smithsonian In s titu t io n  A rch ives  
W ashington, DC 20560 
(202) 357-1420

G regory S. H un te r
IT T  M icrograph-R ecords Reg.
320 Park A ve.
New Y o rk , NY 10022 
(212) 752-6000

Carole Schwartz 
C inc innati A r t  Museum 
Eden Park
C inc inn a ti, OH 45202 
(513) 721-5204

Jo in t A H A /O AH /S AA  Committee o f  H is to rians  and  
A rc h iv is ts
Ann Morgan Campbell 
Society o f American A rc h iv is ts  
600 S. Federal, Suite 504 
Chicago, IL 60605 
(312) 922-1040

Coals & P rio ritie s  
F. Gerald Ham
State H is to rica l Society o f Wisconsin
815 State S tree t
Madison, Wl 53706
(608) 262-3266

Nicholas Burcke l 
Joseph Regenstein L ib ra ry  
U n iv e rs ity  o f Chicago 
1100 E. 57th S t.
Chicago, IL 60637 
(312) 962-8699

A rch ive s  & Society  
David B. C racy II 
Texas State A rch ives  
Capitol S tation Box 12927 
A u s tin , TX  78711 
(512) 475-2445

Edwin C. B ridges
Alabama D ept, o f A rch ive s  £ H is to ry  
624 Washington Ave.
M ontgom ery, AL 36130 
(205) 832-6510
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Jo in t A L A /S  A A Committee on A rch ive s  and L ib ra ry
Rela tionships
Ronald J. Chepesiuk
822 M cA rth u r S t.
Rock H ill, SC 29730 
(803) 323-2137

Adele A . Le rne r
New Y o rk  Hospital C ornell Medical C enter 
Medical A rch ive s  
1300 Y/ork A ve .
New Y o rk , NY 10021 
(212) 472-5759

Eleanor McKay 
419 F e rry  Po int Rd.
A nnapo lis , MD 21403 
(202) 287-7954

R obert S ink 
37i S t. M ark 's  Place 
New Y o rk , NY 10003 
(212) 930-0868

J . K a ry l Winn
L ib ra ry  FM-25
U n iv e rs ity  o f  Washington
Seattle, WA 98195
(206) 543-1879

Jo in t SAA /AAM /AASLH  Committee on M inorities
Elsie Tho rpe  Freeman
National A rch ive s— G-11
W ashington, DC 20408
(202) 523-3298

Diana Lachatanere 
34 S. O xfo rd  S t.
B ro o k lyn , NY 11217 
(212) 283-4915

National A rch ive s  A d v is o ry  Committee on P reserva tion
M ary Lynn  R itzen tha le r
Society o f Am erican A rc h iv is ts
600 S. Federa l, Suite  504
Chicago, IL  60605
(312) 922-0140

N ational C onserva tion  A d v is o ry  C ouncil
M ary Lynn R itzen tha le r
Society o f  Am erican A rc h iv is ts
600 S. Federa l, Suite 504
Chicago, IL  60605
(312) 922-0140

National H is to rica l Pub lica tions and  Records  
Commission
Edward Papenfuse (e ffe c tiv e  2/85)
206 Oakdalle Rd.
Baltim ore, MD 21210 
(301) 269-3915

Helen W. Samuels
Massachusetts In s titu te  o f Technology 
14N-118
Cam bridge, MA 02139 
(617) 253-5688

N ative  Am erican A rch ive s  Pro ject 
Ann Morgan Campbell 
Society o f Am erican A rc h iv is ts  
600 S. Federal, Suite  504 
Chicago, IL 60605

Society o f Am erican A rc h iv is ts  S ta ff

The fo llow ing  people w ork in  SAA's headquarters  
o ffic e , 600 S. Federa l, Su ite  504, Chicago, IL
60605, (312) 922-0140:

Ann Morgan Campbell, Executive  D irec to r 
Bernice E. B rack , Membership A ss is tan t 
S y lv ia  B u rck , Program A ss is tan t 
Suzanne F u lton , Pub lica tions A ss is tan t 
Ton i Pedroza, A d m in is tra tive  Aide 
Deborah R isteen, Managing E d ito r 
M ary Lynn R itzen th a le r, Program O ffice r 
Linda Ziemer, Program A ss is tan t

Also on the  SAA s ta f f  a re :

P ro jects E d ito r  
T e r ry  Abraham 
Box 3213
Moscow, ID 83843 
(208) 885-7951

Am erican A rc h iv is t E d ito r  
Charles Schultz 
U n iv e rs ity  A rch ive s  
Texas A&M U n iv e rs ity  
College S ta tion , TX 77840 
(409) 845-1815

NEH Awards Grants to Archives Projects
In A u g u s t, the  National Endowment fo r the  Human
ities  made fiv e  g ra n ts  o f  in te re s t to  a rc h iv is ts :

Los A n ge les . L ib ra ry  Associa tion: $87,096 to  sup
p o r t ca ta logu ing  and conserva tion  o f  images from 
a co llection  o f n itra te  and glass p la te  negatives.

Columbia U n iv e rs ity , New Y o rk : a $450,000 match -  
ing g ra n t to  su p p o rt ca ta logu ing  and p rese rva tion  
o f  the A v e ry  L ib ra ry 's  a rc h ite c tu ra l d raw ings
and developm ent o f a da tabase /v ideod isc in te r
face.

New Y o rk  Association fo r  the  B lin d , New Y o rk :
$725 fo r  su p p o rt the  employment o f an a rch iva l 
co nsu ltan t.

Research L ib ra rie s  G roup, In c . ,  S tan fo rd , CA: 
a $162,666 m atching g ra n t to su p p o rt e n try  on 
the  RLIN data base o f records d e sc rib in g  manu
s c r ip t and a rch iva l co llections at 12 research 
in s t itu t io n s .

U n iv e rs ity  o f M innesota, S t. Paul, MN: $10,000 
to su p p o rt a conference to  d iscuss the  problems 
in deve lop ing  c r ite r ia  fo r  selection and p reserva 
tio n  o f  h is to rica l m ateria ls generated th ro u g h  
modern in form ation  processing  techno logy .
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Selected by successful companies and institu
tions for over 20 years.
They say: “Economy is definitely a factor”

Paige Files are unique.
The only storage/transfer file boxes protected 
by existing patents! AVAILABLE ACID FREE. 
Only Paige Files are manufactured and shipped 
direct from 6 factories: Los Angeles, Chicago, 
Dallas, Kansas City, New York and Newark.
Paige Files are made of ICC-tested 200# corru
gated fiberboard for last-forever strength.
Write or call for Case Histories, brochures and 
prices. Tel: (212) 679-6626

The Paige Company
275 Madison Avenue, New York, NY 10016

PAIGE
FILES
work everywhere

Archivists' Calendar
The Northeast Document Conservation Center w ill present a th ree - 
day workshop on conservation and management o f photograph 
collections, December 3-5, at the Metropolitan Museum o f A r t  in 
New Y o rk . For fu r th e r  in form ation, contact NEDCC at 24 School 
S t.,  Andover, MA 01810, (617) 470-1010.

Conservation Management fo r L ibra ries and A rch ives w ill be offered 
d u rin g  the spring  o f 1985 at the Graduate School o f L ib ra ry  and 
Information Science, Simmons College. Classes begin January 23. 
For fu r th e r  in form ation, contact D irector o f Admissions, Graduate 
School o f L ib ra ry  and Inform ation Science, Simmons College, 300 
The Fenway, Boston, MA 02115, (617) 738-2264.

The Walter P. Reuther L ib ra ry  o f Labor and Urban A ffa irs , Wayne 
State U n ive rs ity  announces the Rockefeller Foundation Residency 
Program in the Humanities fo r the 1985-86 academic year. Two 
fu ll-tim e  residents w ill be selected. The fellowships are open to 
ju n io r and senior academic scholars and also to o ther qualified 
w rite rs  and scholars. They are designed to encourage and fac ili
tate the publication o f scholarly humanistic studies based upon 
the arch iva l sources at the Reuther L ib ra ry . Deadline fo r applica
tions is December 1, 1984. Contact Philip P. Mason, D irector,
Walter P. Reuther L ib ra ry  o f Labor and Urban A ffa irs , Wayne 
State U n ive rs ity , 5401 Cass A ve ., D e tro it, Ml 48202 (313) 577-4003.

Records C ontro l, Inc. is sponsoring a fu ll day seminar on records 
management December 5, 1984, at the Midland Hotel in Chicago.
For fu r th e r  in form ation, contact them at 1215 National A ve ., 
Addison, IL 60101, (312) 543-8040.

The Classifieds
A ll ads in  the "C lassified" section must involve a rch ives-re la ted  
Items o r services. SAA reserves the r ig h t  to re fuse inappropria te  
ads. The minimum charge fo r  a c lassified ad is $5.00 fo r  25 words 
o r  less. Beyond 25 words, the charge Is 20<t p e r word. Ads must
be subm itted In w ritin g  and paid fo r  in advance. A d copy and
payment should be sent to Deborah Risteen a t SAA headquarters.

ARCHIVAL CONSULTANTS—O ffe ring  a consultancy service to 
arch ives o r organizations planning to s ta rt an arch ives. Special
iz ing in re lig ious arch ives, one-person arch ives, organiz ing a r
chival and lib ra ry  materials, records management, photographs, 
basic conservation, and exh ib itions . Both consultants have ex
perience in s ta rtin g  arch ives. For in form ation, contact:

Douglas W right 
922 S. 73rd S t.,  A p t. D 
West A llis , Wl 53214 
(414) 476-3414

Duane Hand 
7864 N. 55th S t. 
Milwaukee, Wl 53223 
(414) 355-5324

Wanted
The ed ito rs o f Correspondence in The W ritings o f Henry T>. 
Thoreau would appreciate hearing from owners o f le tte rs  to or 
from Thoreau who have not already been approached by th is  
ed ito ria l pro ject o r by Professor Walter H ard ing. They would also 
welcome inform ation about the location o f o ther Thoreau manu
sc rip ts , p a rticu la r ly  those tipped in to the f ir s t  volume o f the 
800 sets o f the M anuscript and Deluxe Walden Editions o f 1906 
( The W ritings o f Henry David Thoreau, ed. B rad ford T o rrey  
and Francis H. Allen [Boston: Houghton M ifflin  C o., 1906]). 
Contact Elizabeth W itherell, E d ito r-in -C h ie f, The W ritings of  
Henry D. Thoreau, Department o f English, U n ive rs ity  o f Ca lif
o rn ia , Santa Barbara, CA 93106.

Inform ation on the whereabouts o f records pe rta in ing  to the 
Oglala Sioux tr ib e  and the Pine Ridge Indian Reservation o f South 
Dakota is sought by Mark J. Th ie l, a rc h iv is t, Oglala Lakota Col
lege, PO Box 490, Kyle, SD 57752, (605) 455-2321.

The American H istorical Association received a g ran t fo r the 
NHPRC to pub lish  a selective ed ition o f papers o f J. F ranklin  
Jameson (1859-1937). The pro ject ed ito rs , Jacqueline Coggin and 
Morey Rothberg, would appreciate inform ation concerning Jame
son o r materials re la ting  to his life , especially correspondence, 
w ritin g s , speeches, reminiscences, photographs, and other memo
rab ilia . Contact them at the John F ranklin  Jameson Papers Project, 
M anuscript D ivision, L ib ra ry  o f Congress, Washington, DC 20540.
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“Ttaniitionl. . .
J .D . PORTER, form er state a rc h iv is t o f 
Oregon, died in September at the age 
o f 66. . .A N ITA  PREWETT, form erly
a rch iv is t at the .U n ivers ity  o f North Ala
bama, has been named special collections
lib ra rian  at the A lb in  0 .  Kuhn L ib ra ry ,
U n ive rs ity  o f Maryland Baltimore County
. . .There have been several s ta ff
changes at the National A rch ives recen tly .
JAMES MOORE w ill head a new office
created to handle questions o f appraisal
documentation standards and records
adm in istra tion . FRANK B. EVANS w ill
be his depu ty . LINDA BROWN has been
named assistant a rc h iv is t in charge o f
the O ffice o f Public Programs and E xhib its
FRANK C. BURKE has been named acting
assistant a rch iv is t fo r the National A r
ch ives. TRUDY HUSKAMP PETERSON
is acting deputy assistant a rch iv is t fo r
the National A rch ives. RICHARD JACOBS
is acting d irec to r o f the NHPRC. . . 
RICHARD CAMERON is on a one-year
leave from his position as fie ld  d irec to r
at the Minnesota H istorical Society to
serve as a program o ffice r in the Re
search Resources Program at the Nation
al Endowment fo r the Humanities. In
his absence, HAMPTON SMITH is serv ing
at the Society's acting fie ld  d ire c to r.
. . .TIMOTHY ERICSON is tak ing a 20-
month leave o f absence from the U n iver
s ity  o f W isconsin-R iver Falls to work
on a pro ject at the State H istorical o f
Wisconsin to formulate a collection devel
opment po licy fo r the Society and the
Area Research Network. SUSAN STEIN- 
WALL w ill serve as acting a rch iv is t at
R iver Falls d u rin g  his absence. . . 
V ICTORIA IRONS WALCH has resigned
from her position at the National A rch ives
and is w ork ing as an independent con
su ltan t in arch ives.

Opportunities
RECORDS ANALYST, American College 
o f Physicians. Provides technica l, c le ri
cal and custodial support fo r integrated
a rch ive s -lib ra ry -re co rd s  management
d iv is ion . Inventories records fo r s to r
age, maintains o ff-s ite  records center
organization, records trans fe rs  and
inven to ry  contro l data bases. Accessions
records received in the arch ives and
assists w ith m icrofilm ing preparations.
Assists w ith lib ra ry  organization and
records and b ib liog raph ic research.
Q ualifications: Minimum tra in in g  2 years
post-h igh school, Bachelor's degree p re 
fe rre d . Word processing tra in in g /e x p e r
ience essential. Fields o f tra in in g , ex
perience: reco rds-o rien ted, arch ives, or
lib ra ry  p re fe rred . Must be able to l i f t
50 lb . cartons. Salary: $73-$14, 000+ 
depending on tra in ing /expe rience . Send
resume w ith  two references to Joanne
DiSanto, Personnel Manager, American
College o f Physicians, 4200 Pine S t.,
Philadelphia, PA 19104. No closing date
provided.

Professional Opportunities
LIBRA RIAN/ARCH IVIST, Southern Ore
gon H istorical Society. Adm inistra tion 
o f a large county h istorica l society l i 
b ra ry  covering local h is to ry , h is to ric  
preservation, museum management and 
all o ffic ia l county records. Duties in
clude the supervis ion o f and pa rtic ipa
tion  in cata loging, acquis itions, and work 
o f s ta ff and vo lun teers. T ra in ing  and 
experience desired in m anuscript and a r
chival m aterials, photographs, oral h is
to ry  record ings, maps, ephemera, etc. 
Q ualifications: M .L .S . and tra in in g  in 
arch iva l theory  requ ired . Salary range: 
$1 6, 000-$22, 000 plus benefits. Send 
application le tte r, resume, and three 
references to : Search Committee, South
ern Oregon Historical Society, P.O. Box 
480, Jacksonville , OR 97530. Application 
deadline: November 30, 1984.

ASSISTANT PROFESSOR, Applied His
to ry , U n ive rs ity  o f South Carolina. Ten
u re -tra c k , assistant pro fessorsh ip , com
mencing 8/16/85. P rim ary fie ld  arch iva l 
management. Position w ill requ ire  teach
ing graduate courses in arch iva l manage
ment w ith in  a well established applied 
h is to ry  program , and survey and upper 
level undergraduate courses. Q ualifica
tions: Ph.D . in h is to ry  requ ired . A r 
chival and teaching experience necessary. 
Applications w ith  resume to : George C. 
Rogers, J r . ,  Chairman, H is to ry , U n iver
s ity  o f South Carolina, Columbia, SC 
29208. App lication deadline: December 
10, 1984.

DIRECTOR, Vermont H istorical Society.
To oversee its  museums and reference 
lib ra ry  and be responsible fo r its  quar
te r ly ,  Vermont H is to ry , its  bim onth ly, 
Vermont H isto ry News, and other pu b li
cations. Add itional areas o f responsi
b i lity  include program and membership 
development, budgeting and operational 
management, fund ra is ing , legis lative 
liaison, and cooperation w ith  local his
to rica l societies. Position open Ju ly  1, 
1985. For fu r th e r  in form ation, w rite  
Search Committee, Vermont H istorical 
Society, 109 State S t.,  M ontpelier, VT 
05602. A pp lication deadline: February 
1, 1985.

EDITORIAL ASSOCIATE OR ASSISTANT 
EDITOR, Thomas A . Edison Papers, 
Rutgers U n ive rs ity . Responsibilities 
include o rgan iz ing , selecting, and index
ing documents in the arch ive at the 
Edison National H isto ric  Site, and pre
paring these documents fo r m icrofilm ing. 
Q ua lifica tions: M .A . in h is to ry  and 
tra in in g  o r experience in archives man
agement is h igh ly  desirable . A back
ground in business and economic h is
to ry , the h is to ry  o f technology, and 
nineteenth cen tu ry  American social h is
to ry  is desirable . Forward cover le tte r, 
resume, and names o f th ree  references 
to: Thomas A . Edison Papers, Rutgers, 
The State U n ive rs ity  o f New Jersey,
New B runsw ick, NJ 08903. Application 
deadline: November 23, 1984.

DIRECTOR, T roup .C ounty  A rch ives. To 
serve as adm in is tra tor fo r  local govern
ment archives and records management 
program, and local h is to ry  manuscript 
and reference collection. Responsible 
fo r fiscal p lanning, collection develop
ment, and community service. Q ualifica
tions: M aster's degree in American his
to ry , five  years o f superv isory  and ad
m in is tra tive  experience in an arch ives o r 
records management program, knowledge 
o f records management theory and prac
tice , and demonstrated a b ility  in the 
areas o f financial and g rants adm in istra
tion and oral and w ritte n  communication. 
Salary: $22,000 minimum plus benefits, 
negotiable depending on experience. 
Submit resume and names o f three re fe r
ences to: Chairman, Search Committee, 
T roup  County H istorical Society, P.O.
Box 1051, LaCrange, GA 30241. A p p li
cation deadline: December 15, 1984.

PHOTO ARCHIVIST, Kansas State H isto r
ical Society. To catalog backlog o f un
cataloged images, assist researchers, par
tic ipa te  and supervise photograph p re
servation and conservation procedures, 
acquire and accession new photographs, 
and supervise the departm ent's film , 
video and audiotape collections. M ini
mum qua lifica tions: B .A . from an accre
dited college o r u n ive rs ity  supplemented 
by a master's degree in American h is to ry , 
arch iva l adm in istra tion , h is torica l admin
is tra tio n , lib ra ry  science, o r a related 
fie ld . Experience may be substitu ted fo r 
the requ ired master's degree. Specific 
qua lifica tions: experience cataloging 
photographs, fam ilia rity  w ith  the L ib ra ry  
o f Congress c lassification system, and 
experience in automation and com puteri
zation. Salary: $19,188. Additional 
in form ation and application forms may be 
obtained from Nancy Sherbert, Manu
sc rip t Department, Research Center, 
Kansas State H istorical Society, 120 W. 
10th, Topeka, KS 66612; (913) 296-3165. 
App lication deadline: November 16,
1984.

ASSOCIATE ARCHIVIST, U n ive rs ity  o f 
M issouri. To manage the arch ives o f 
the Kansas C ity , M issouri campus.
Duties include recommending acquisi
tions, processing and m aintaining mate
ria ls , p rov id ing  research assistance to 
the u n ive rs ity  community and general 
pub lic , managing budget and personnel 
m atters, and coordinating w ith  the 
u n ive rs ity  a rc h iv is t at centra l adminis
tra tio n . Q ualifications: M aster's degree 
in h is to ry , lib ra ry  science, o r an equiva
lent combination o f education and expe ri
ence is necessary. Ph.D . in h is to ry  is 
desirable. Four to f ive  years o f re
search level experience in arch iva l work 
is necessary. Minimum salary: low 20's, 
salary negotiable based on experience. 
Submit le tte r o f applicaton and resume 
to : Personnel Services, U n ive rs ity  o f 
M issouri, 1205 U n ive rs ity  A v e ., Suite 
600, Columbia, MO 65211. Application 
deadline: November 16, 1984.
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Professional Opportunities
Two positions , Illino is  State H istorica l L i-  1 
b ra ry :

HISTORICAL DOCUMENTS CONSERVA
TOR. With tra in in g  in all phases o f paper 
and book conservation to develop a com
prehensive conservation/preservation 
program . Duties w ill include responsib il
ity  fo r commercial and in-house b ind ing ; 
encapsulation and deacidification o f 
paper materials; supervis ion o f preserva
tion m icrofilm ing; preparation and main
tenance o f a d isaster preparedness plan; 
and o ther duties generally related to con
servation /p rese rva tion . Q ualifications: 
P refer M .L .S . (o r eq u iva le n t), advanced 
organic chem istry, and two years' exper
ience in a conservation/preservation p ro
gram. Salary: $17,340.

CONSERVATION TECHNICIAN. With 
experience in paper and book conserva
tion to assist H istorical Documents Con-^B 
serva to r. Duties w ill include repa ir, de
acid ifica tion , and encapsulation o f docu
ments; construction o f solander and 
phase boxes; repa ir and reconstruction 
o f books, etc. Q ualifications: Prefer 
B .A . w ith s ign ifican t work in chem istry, 
organic chem istry, and a r t h is to ry , one 
year experience o r in te rnsh ip  in book 
and paper conservation, and knowledge 
o f lib ra ry  materials. Salary: $15,408.

A pp ly  in w ritin g  to Roger D. B ridges, 
Head, L ib ra ry  Services, Illino is  State 
H istorical L ib ra ry , Old State Capitol, 
S p ring fie ld , IL 62706. No closing date 
provided.

ARCHIVIST/RESEARCHER, Discovery Hall 
Museum. Duties include processing and 
preparation o f find in g  aids fo r the busi
ness records: and photographic collec
tions o f the museum. Assis ting research
ers and general public w ith  reference and 
research questions. Perform ing other 
cura to ria l and museum related functions 
as assigned. Perform ing clerical duties 
related to arch iva l collections. Qualifica
tions: B .A . in h is to ry , economics, 
American studies, o r related fie ld  is re
qu ired ; a master's degree in arch iva l 
tra in in g , museum or lib ra ry  science p re
fe rre d . Candidate must demonstrate 
a b ility  to process materials accurately 
and prepare find ing  aids fo r  the collec
tion . Experience in archives o r manu
sc rip t collections p re fe rred . The posi
tion involves some moving o f heavy 
boxes and materials as well as typ ing  
and other clerical sk ills  fo r the perform 
ance o f du ties. Salary: $12,500 plus 
benefits fo r a one year appointment. 
Candidate should be able to begin work 
on o r before 2/1/85. Send resume and 
references to : Gust A . Saros, J r . ,  
D irecto r, D iscovery Hall Museum, 120 
South St. Joseph S t.,  South Bend, IN 
46601. Application deadline: December 
1, 1984.

i t  is assumed tha t a ll employers comply 
with Equal O pportun ity  /A ffirm a tive  
Action regulations.

ASSISTANT ARCHIVIST, Roman Catholic 
Archdiocese o f Boston. Principal respon
s ib ilities  include processing arch iva l col
lections, reference duties, and super
vision o f pa rt-tim e s ta ff and in te rns.
Will also assume respons ib ility  fo r  broad
ening educational programs w ith  local 
schools. Q ualifications: Master's de
gree in h is to ry  o r lib ra ry  science w ith 
concentration in arch ives; T-3 years' 
arch iva l experience. Background in 
American re lig ious h is to ry  he lp fu l.
Send resume and salary h is to ry  to 
James M. O'Toole, A rc h iv is t, A rchd io
cese o f Boston, 2121 Commonwealth A ve ., 
B righ ton , MA 02135. Application dead
line: December 7, 1984.

ARCHIVIST, New York State A rch ives. 
Permanent position; available immediately. 
To assist in public and educational pro
grams, includ ing newsletter, publica
tions, exh ib its , and audiovisual produc
tions. S trong w ritin g  sk ills  essential. 
Public programs experience p re fe rred . 
Q ualifications: M .A . in h is to ry , public 
adm in istra tion, lib ra ry  science, o r a 
closely-re la ted fie ld  and one year of 
arch iva l experience. Provisional ap
pointment w ill be made; permanent sta
tus contingent upon candidate meeting 
state c iv il service classification requ ire 
ments. Send resume and samples o f 
w ritten  materials to : La rry  J. Hackman, 
New York State A rch ives, C u ltura l 
Education Center, A lbany, NY 12230;
(518) 474-1195. App lication deadline:
December 15, 1984.
MANUSCRIPT SPECIALIST, Western His
torica l M anuscript Collection, U n ive rs ity  
o f M issouri. E n try-leve l position, p r i
mary d u ty  is processing collections, 
arrangement, and preparation o f find ing  
aids. May prepare collections fo r  micro
film ing and assist w ith  microfilm program. 
May assist w ith  reference service. Qual
ifica tions: B .A . in h is to ry  o r another 
social science; arch iva l tra in in g  and /o r 
experience p re fe rred . Previous work 
w ith collections o f business o r organiza
tional records desirable . Salary: $13,752 
plus U n ive rs ity  o f M issouri benefits.
Send le tte r o f application, resume, and 
names, addresses,’ and telephones num
bers o f three references to Nancy Lank
fo rd , Associate D irecto r, Western His
torica l M anuscript Collection-Columbia,
23 Ellis L ib ra ry , U n ive rs ity  o f M issouri, 
Columbia, MO 65201. Application dead
line: December 31, 1984.

ARCHIVIST, Leo Baeck In s titu te . To 
adm inister major h istorica l collection in 
Cerman-Jewish h is to ry  and cu ltu re . 
Responsibilities include assessing and 
setting p r io r it ie s  regard ing cataloging, 
conservation, reference services, and 
acquis itions. Supervises small s ta ff o f 
professionals, clerical and volunteer 
help. Q ualifications: Ph.D . requ ired . 
Knowledge o f German and German o rthog
raphy essential. Hebrew he lp fu l. Sal
a ry  negotiable? Send v ita  to : Leo 
Baeck In s titu te , 129 E. 73rd S t .,  New 
Y ork , NY 10021. No closing date pro
vided.

LIBRARIAN/ARCH I V IST, Monmouth 
County H istorical Association. To man
age and promote an im portant local New 
Jersey h is to ry  research collection and 
lib ra ry  under the supervision o f the 
D irecto r. Responsibilities include day- 
to-day management o f the lib ra ry , devel
opment and preservation o f collections, 
development and promotion o f lib ra ry  
programs, supervision o f volunteers and 
in te rns , g ran ts  preparation and publica
tion development. Q ualifications include 
an M .L .S . or equivalent experience, 
knowledge o f management and archival 
management, strong w ritin g  sk ills , fa
m ilia rity  w ith  h is to ry  and genealogy re
search and a b ility  to work e ffec tive ly  
w ith  Board o f T rustees, volunteers and 
a d iverse pub lic . Salary range is 
$14, 000 to $18,000, depending upon 
qua lifica tions. Send cover le tte r, 
resume, and three le tte rs  o f recommenda
tion to D irecto r, Monmouth County His
torica l Association, 70 C ourt S t.,  Free
hold, NJ 07728. No closing date pro
vided.

HEAD, Special Collections Department, 
Montana State U n ive rs ity . Responsible 
fo r the organization and management of 
special collections and the u n ive rs ity  a r
chives; provides access to and reference 
service; prepares g ra n t proposals fo r 
special pro ject fund ing ; tra ins  and super
vises student and clerical s ta ff, and is 
expected to partic ipate in lib ra ry  and 
u n ive rs ity  committees. Q ualifications: 
M .L .S . from an ALA-accredited in s titu 
tion requ ired . Master's or Ph.D. in h is 
to ry , h is to ry  o f science. Native American
studies, o r o ther related area o f study
desired and eventually required fo r p ro
motion. Three years o f tra in in g  and ex
perience in special collections work in
an academic lib ra ry  (inc lud ing process
ing, cataloging, and indexing special
collections materials ) is requ ired. T ra in 
ing and experience in arch iva l organiza
tion and management and records manage
ment is desired. Experience in computer
applications in lib ra ries  desirable . Must
demonstrate a b ility  to communicate effec
t iv e ly , both o ra lly  and in w r itin g . Posi
tion available 2/1/85 or as soon as pos
sible the re a fte r. T enu re -track , assistant
professor level, $22,000 minimum. Candi
date must meet u n ive rs ity 's  requirements
fo r promotion and tenure. Send le tte r of
application, resume, and three le tte rs  of
recommendation, which specifica lly ad
dress the qualifications fo r th is  position,
to : Special Collections Search Committee,
Dean's O ffice, Roland R. Renne L ib ra ry ,
Montana State U n ive rs ity , Bozeman, MT
59717-0022. Applications must be post
marked o r received no la ter than Novem
ber 30, 1984.
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Theft at Massachusetts State Archives
On the  m orning o f Wednesday, A u gu s t 8, the  
Massachusetts State A rch ive s  su ffe re d  a s ig n if i
cant loss. The f i r s t  lea f o f the  Massachusetts 
Bay Company C ha rte r o f 1629 was sto len from  
a locked d isp lay  case in the  a rch ives  museum.
An accompanying brown wax seal o f K ing Charles I 
also was sto len . The th re e  rem ain ing leaves o f the 
C h a rte r, w hich were on d isp la y  in ad jo in ing  cases, 
were no t d is tu rb e d  d u r in g  the  th e f t .

A rch ive s  s ta f f  immediately n o tifie d  the  Capital 
Police, who hold ju r is d ic t io n  over the  State House. 
T he y , in tu rn ,  b ro u g h t in the  State Police fo r  
f in g e rp r in t  ana lysis o f the  d isp la y  case and fo r  
o the r techn ica l se rv ices . The C apita l Police, fo l
low ing the  suggestions o f a rch ives  s ta ff ,  also con
tacted the  F B I. While an FBI agent in  Texas who
had specialized in m anuscrip t th e f t  was found
no longer to be w ith  the  B ureau, the  police were
able to make contact w ith  the  Boston o ffice  o f  the
F B I. A lth ou g h  the  FBI ind icated th a t th e y  were
not able to  fo rm a lly  en te r the  case on the  basis
o f in form ation  availab le a fte r  the th e f t ,  th e y  d id
d iscuss the  p rogress o f the inve s tiga tion  w ith
the  Capita l Police.

In ves tig a tio n  ind icated  th a t the  th ie f  (o r th ieves) 
had en tered  the  museum, w hich was open to the 
p u b lic , between 10:00 and 10:30 a .m . and had 
forced open the  d isp lay  case in w hich the  C ha rte r 
was he ld . The case had been custom -designed 
fo r  the  c h a rte r  and had been used fo r  its  d isp lay  
since the  opening o f the  a rch ives  museum in 1961. 
The museum is slated to  be moved in the  summer 
o f  1985 to the  new a rch ives  b u ild in g  p re se n tly
under co n s tru c tio n  in  the  Columbia Point section
o f Boston.

In the  hours  immediately a fte r  the  th e f t ,  a rch ives 
s ta f f  a le rted  local and area m anuscrip t dealers 
to  the  loss and also had a d e sc rip tio n  o f the  item 
entered  in the  BAMBAM com puter ne tw o rk  fo r  
sto len m ansucrip ts  and ra re  books. The rem aining

leaves o f the  c h a rte r  were removed from  the  museum 
and placed in  the  secure a rch ives  v a u lt .  O ther 
items deemed o f p a r t ic u la r  im portance, such as 
the  B ra d fo rd  d ia ry , were also removed from  the 
museum, and the  museum closed. Since th a t tim e, 
a fu r th e r  decision has been made to  remove all 
o rig in a l items from  the  museum. Upon the  reopen
ing  o f  the  museum, pho tosta ts  o f o rig in a l documents
w ill be used e xc lu s ive ly  u n til the  move o f the
museum from  the  State House to  Columbia P o in t.

Police inve s tiga tion s  in  the  several weeks since 
the  th e f t ,  have focused on two in d iv id u a ls , fo r 
whom composite d raw ings have been p re pa re d .
One man, age about 60, re p o rte d ly  had become 
b e lige re n t the  p rev ious  day upon being d irec ted  
to the  a rch ives  by the  State House to u r  o ffice  
a fte r  reques ting  a copy o f the  C h a rte r . A second 
man, age about 40, had been observed in  the  museum 
a t the  approxim ate time o f the  th e f t .  A h igh  school 
summer in te rn  w o rk in g  fo r  the a rch ives  had noticed 
th is  man c a rry in g  a la rge  a r t is t 's  p o rtfo lio . U n fo r
tu n a te ly , the  in te rn  was called o u t o f the  museum 
by ano ther s ta f f  member and d id  not have the  op
p o r tu n ity  to observe the  subsequent actions o f 
th is  person . The Capita l Police are aided in th e ir  
inve s tiga tion  by the  presence o f fre sh  f in g e rp r in ts  
on a glass sheet, ins ide  the C ha rte r case, w hich 
was used to  cover the lea f. Beyond the  in it ia l in 
vo lvem ent o f  the State Police and the  F B I, the 
Capital Police are being aided by the  crim ina l in 
ves tiga tion  d iv is io n  o f the  A tto rn e y  G enera l's o ffic e .

In  a re la ted  area, the  th e f t  has b ro u g h t about re 
newed in te re s t in an a rch iva l th e f t  b ill w hich has 
been file d  fo r  the  last two sessions b y  the  a rch ives  
d iv is io n  and w hich has fa iled  to  pass th us  fa r .  
Successful passage o f th is  b ill would allow pub lic  
reco rds keepers, a t the  sta te  and local leve l, to 
deta in  in d iv id u a ls  th o u g h t to have sto len p ub lic  
records w ith o u t in c u rr in g  c iv il o r c rim ina l l ia b il ity  
fo r  s lande r, assau lt, o r  a num ber o f  o the r poten
t ia l charges.
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