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The National Archives Census of Archival Institutions Planned

On A p r il 1, the National A rch ive s  became 
an independent agency o f the  Executive  
Branch o f the governm ent, th us  end ing 
a campaign waged by the  Society and 
o the rs  o f over a decade. T h is  h is to r ic  

even t occasioned ce lebra tion  th ro u g h o u t the  a rch i
va l community in the United S tates.

The leg is la tion  th a t created the  National A rch ives  
and Records A d m in is tra tio n  p rov ided  fo r  the appo in t
ment o f  the A rc h iv is t o f the  U nited States by the  
p re s id e n t fo r  no fixe d  te rm , sub jec t to confirm ation  
by the Senate. R obert A . W arner, A rc h iv is t fo r  the 
past f iv e  years , resigned on A p r il 15 to  become 
Deanof the School o f L ib ra ry  Science at the  U n ive r
s ity  o f M ich igan. A Fellow and fo rm er P resident 
o f SAA, W arner is accorded major c re d it  fo r the 
successfu l independence d r iv e .

In a farew ell message, W arner c ited  two "s ig n if ic a n t 
fa c ts " dem onstrated by the  events o f the  past sev
era l years th a t are "sometimes overlooked in ou r 
d a y -to -d a y  live s . F irs t, the re  is g re a t and g row 
ing  su p p o rt and in te re s t in the w ork  o f the National 
A rc h iv e s ."  Second, W arner pointed ou t the  "o u t
s tand ing  professionalism  and ded ica tion  o f the s ta f f . "

As the  N ew sle tte r went to press in late A p r il ,  the 
search fo r  a new A rc h iv is t was p roceed ing . C and i
dates in te rv iew ed  by the White House Personnel 
O ffice  included John A g res to , National Endowment 
fo r  the  H um anitites; R ichard B is h ir jia n , Heritage 
Foundation; Charles B litz e r, National Humanities 
C en te r; M .E . B ra d fo rd , U n iv e rs ity  o f Dallas;
Edward C. C a rte r, American Philosophical Society; 
Peter D uignan, Hoover In s titu t io n ; Charles R itch - 
eson. U n iv e rs ity  o f Southern C a lifo rn ia ; L a rry  T ise , 
Pennsylvania H is to rica l and Museum Commission.

As i t  passed the A ct th a t created a n ew ly -indepen- 
den t A rch ive s , Congress stressed the  need to keep 
the pos ition  o f A rc h iv is t n o n -p o litic a l. However, 
a fte r  the minimum academic creden tia l these persons 
possess, the  P h .D ., the  q ua lifica tion  shared by most 
is a ccep tab ility  to the  Reagan White House.

SAA learned in late A p r il th a t the  P residen t had made 
a selection whose name was being cleared by federa l 
in v e s tig a to rs . An announcement is expected by m id- 
iMay.

D u ring  the  months o f June and J u ly , 1985, the 
Society o f Am erican A rc h iv is ts  w ill conduct its  f i r s t  
census o f a rch iva l in s titu tio n s . T h is  p ioneering  
e f fo r t ,  conducted by the  Task Force on In s titu tio n a l 
E va lua tion , w ill co llect basic in form ation  about the 
fu ll range o f respons ib ilitie s , resources, and p rac
tices o f American a rch ives  and m anuscrip t respos i- 
to r ie s .

The need fo r  such a census has been fe lt  fo r  some 
tim e. Its  u rgency was underscored by the re p o rt 
o f  the  SAA T ask Force on Goals and P r io r it ie s , which 
noted th a t "no s ta tis tica l s.ummary c u rre n t ly  ex is ts  
o f  a rch iva l a c t iv ity  in th is  c o u n try ."  T h is  census 
is the  f i r s t  step in b u ild in g  a base o f program  mea
surem ent s ta tis tic s  fo r  research and a dm in is tra tio n .

A successfu l f i r s t  census, repeated on a re g u la r 
basis, w ill g ive  not o n ly  a one-tim e snapshot o f the 
pro fession  b u t a motion p ic tu re  o f its  developm ent 
as i t  moves in to  the  21st c e n tu ry .

The 15-page census questionna ire  w ill ask fo r  in 
form ation about m ission, a u th o r ity ,  finances, fa c ili
tie s , h o ld in gs , acqu is itions  and processing a c tiv it ie s , 
re fe rence, use, and outreach p rogram s. I t  is 
a rranged  in n ine  sections th a t correspond rou gh ly  
to  the  "P rin c ip les  o f In s titu tio n a l E vlauation" pub
lished by the  Society o f  American A rc h iv is ts  in  the 
bookle t. Evaluation o f  A rc h iv a l In s titu t io n s .

The range o f questions is ex tens ive  and some e ffo r t  
w ill be req u ired  to  complete i t .  "G iven the d iv e rs ity  
o f American a rch ive s , i t  is u n lik e ly  th a t eve ry  
question w ill app ly  to  e ve ry  in s t itu t io n ,"  said Mary 
Jo P ugh , ch a ir  o f the  T ask Force. "Please complete 
as much as you c a n ."

The in form ation  co llected in the  census w ill be tre a t
ed v e ry  much as the  Census Bureau tre a ts  its  
decennial census o f the  American popu la tion . The 
in form ation  w ill be coded in m achine-readable form  
by the  In s titu te  fo r  Social Research a t the U n iv e rs ity  
o f M ich igan. Each questionna ire  w ill be assigned 
a num ber and any in fo rm ation  in  the  questionna ire  
th a t could be used to  id e n tify  a p a rtic u la r  in s titu tio n  
w ill be coded to ensure c o n fid e n tia lity .
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SAA in Austin
While the 1985 Program Committee and SAA's 
Program E d ito r Linda Ziemer w ork  to complete 
descrip tions  o f the sessions to be presented in 
the  Society 's 49th annual m eetinq, scheduled fo r  
O ctober 28-November 1 in A u s tin , Texas, David B. 
C racy 's  Local A rrangem ents Committee has planned 
a fu ll slate o f o ff-s ite  a c tiv it ie s .

Meeting p a rtic ip a n ts  w ill have o p p o rtu n itie s  to 
v is it  the  Hum anities Research C enter fo r  in -d e p th  
conserva tion  to u rs , the  A u s tin  H is to ry  C enter and 
the Johnson L ib ra ry  fo r  pho tograph to u rs , the 
General Land O ffice  and the Texas State A rch ive s  
fo r a to u r re la ted to governm ent reco rds , and the 
Johnson L ib ra ry  fo r  a to u r on a rch iva l e x h ib its .
In a d d itio n , w a lk ing  to u rs  have been slated o f 
the U n iv e rs ity  o f Texas and o f h is to r ic  A u s tin .

O ptional a c tiv it ie s  w ill inc lude an old fashioned 
Texas barbeque a t the scenic F rid ay  Mountain 
Ranch, scheduled fo r  the even ing o f O ctober 28.

A post-m eeting to u r to the Texas H ill C o u n try  and 
San A n ton io  is scheduled fo r  November 1-3. I t  
w ill inc lude a to u r o f the Johnson Ranch, a n ig h t 
in h is to r ic  F re d e ric k s b u rg , and ano ther n ig h t in 
San A n ton io  where to u rs  to the Alamo and the 
In s titu te  o f T e x a i. C u ltu re s  are scheduled. Prices 
fo r  the to u r , inc lu d ing  tra n sp o rta tio n  and lodging  
are $185 s ing le , $135 double.

Many members w ill f in d  e ith e r the to u r described 
above or the to u r to Mexico C ity , described else
where ,n the NEWSLETTER, to be p a r t ic u la r ly  
a ttra c tiv e  as a ir  fa re  savings are availab le  in both 
instances as long as a ir lin e s  are o ffe r in g  substantia l 
deductions to those rem aining in tra ve l s ta tus over 
a S a tu rday n ig h t.

American A ir lin e s  w ill be the o ffica l c a rr ie r  fo r  SAA's 
A u s tin  m eeting. By ca lling  800-433-1790, o r 800- 
792-1160 in Texas, and m entioning STAR #S4246,
members can ge t complete d e ta ils . By purchas ing
tic k e ts  a t least 30 days p r io r  to d e p a rtu re  a 40% 
d iscoun t is o ffe red  over coach. An advance p u r 
chase o f a t least 7 days in advance b r in g s  w ith  it
a 35% d isco un t.

H eadquarters hotel fo r  the meeting is the  H ya tt 
Regency. S ingle  rates are $69 and double rates 
are $75. O verflow  accommodations are availab le 
at the Sheraton C res t Hotel, about a sh o rt b lock 
from  the H ya tt, where sing les are $57 and doubles 
are $67.

The Program Committee has selected 66 sessions to 
be presented a t the m eeting, in c lu d ing  17 w orkshops 
and 6 poste r sessions.

Program h ig h lig h ts  inc lude Andrea H ind in g 's  
p res iden tia l address, which w ill be de live red  a t 
the  Johnson L ib ra ry  and followed by a reception, 
and a panel a t which the in d iv id u a l c e rtif ic a tio n  
issue w ill be debated.

Outreach Committee
For the second ye a r, the  O utreach Committee o f 
SAA's Reference, Access, and O utreach Section 
is g e th e rin g  m ateria ls used in outreach a c tiv it ie s  
to  d isp lay  at the annual m eeting. SAA members are 
asked to send sample copies o f  b rochu res , f l ie rs , 
new s le tte rs , b r ie f  d escrip tio ns  o f successful a c tiv i
t ie s , novel ideas, e tc . to Joel W url, U n iv e rs ity  
A rch ive s , U n iv e rs ity  o f Toledo, Toledo, OH 43606, 
by A ugus t 1. O f p a rtic u la r  in te re s t are outreach 
p ro d u c ts /a c tiv it ie s  th a t m ight lend themselves to 
dem onstration o f hands-on -p resen ta tion  (e .g . video 
tape program s, e x h ib it techn iques, com puter assisted 
a c t iv it ie s ) .

LAOOC Archives

The a rch ives o f the Los Angeles O lym pic O rgan
iz ing  Committee o f the X X III rd  O lympiad Games 
w ill be perm anently  housed a t the U n iv e rs ity  o f 
C a lifo rn ia , Los Ange les. A cco rd ing  to an agree
ment between the  LAOOC and The Regents o f 
the U n iv e rs ity  o f C a lifo rn ia , the a rch ives w ill 
be housed in UCLA's Departm ent o f Special 
C ollections in the U n iv e rs ity  Research L ib ra ry .

The a rch ives w ill be tra n s fe rre d  to UCLA on 
June 30 and w ill include 300 linear fee t o f business 
reco rds , pub lica tion  and poste r samples, a rch i
te c tu ra l d raw ings and newspaper c lip p in g s . In 
a d d itio n , approxim ate ly  4,000 videotapes ( in 
c lud ing  A B C 's O lym pic coverage), 130,000 slides 
and a v a r ie ty  o f o the r aud iov isua l records from  
the LAOOC w ill be p rese rved .

"The  LAOOC a rch ives  conta in a wealth o f in form a
tion about the operation and o rgan ization  o f a 
spectacu la r O lym p iad ," said UCLA Chancellor 
Charles E. Young . "T h is  docum entation w ill 
p rov ide  in s ig h t fo r  researchers and game 
o rgan ize rs  fo r  years to come. Because o f UCLA's 
extens ive  invo lvem ent in the O lym pics, we are 
honored to  serve  as the home fo r  th is  h is to r ic  
c o lle c tio n ."

SAA Staff
Ann Morgan Campbell Executive Director
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Bernice Brack Membership Assistant
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Suzanne Fulton Editor
Antonia Pedroza Administrative Aide
Andrew Raymond Program O fficer
Charles Schultz Editor, The American

Archivist
Liz Trankina Publications Assistant
Linda Ziemer Program Assistant
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N ARA: 20 Year Preservation Plan

The National A rch ive s  has pub lished  a 20-year 
plan fo r  the p rese rva tion  o f the records in its  
cu s tod y . The p lan , w hich p ro jec ts  the care o f 
more than th ree  b illion  pages as well as m illions 
o f feet o f motion p ic tu re s , pho tog raphs, maps,
and com puter tapes, would cost $209 m illion  by
the year 2005 i f  implemented.

R obert M. W arner, A rc h iv is t o f the United States 
at the time the  plan was announced, called the 
pub lished re su lts  o f a th re e -y e a r s tu d y  "a mile
s to n e ." W arner said "th e  p rese rva tion  plan is 
p red ica ted  on the necessities o f p re se rv in g  
documents w ith  lim ited resources while  se rv ing  
researchers from  the p u b lic  and the federa l 
governm ent.

"B y  the year 2005, the National A rch ive s  w ill have 
added several b illio n  more pieces o f paper and 
several m illion more n on -te x tu a l items — sound 
and video re co rd in g s , pho tog raphs, and com puter 
tapes, fo r  example — to its  co llec tion . The 
know ledge, techn iques, and m ateria ls fo r  conser
va tion  o f h is to rica l m ateria ls have g re a tly  
improved in recent years and we can look fo rw ard  
to re v o lu tio n a ry  technologies as w ell. O ur plan 
ca lls fo r  essentia l, not g rand iose , measures 
which w ill allow tom orrow 's h is to ria n s  and 
genealogists to enjoy w hat we take fo r  g ran ted  
to d a y ."

NARA's e ffo r ts  received su p p o rt fo r  the  Reagan 
A d m in is tra tio n . The P res iden t's  budge t request 
to Congress conta ins an add itiona l $3 m illion  to 
launch the program  in FY86. T h is  b rin g s  NARA's 
to ta l a llocation fo r  p re se rva tio n  nex t year to 
$9.3 m illion .

The plan is the re s u lt o f several s tud ies con
ducted jo in t ly  by the National A rch ive s  and the 
National Bureau o f S tandards ' C enter fo r  App lied  
Mathematics, w hich began in 1981. Follow ing a 
su rve y  o f the paper records a t the National 
A rc h iv e s , a comprehensive p rese rva tion  plan was 
developed. Among the recommendations were 
im proved environm enta l co n tro ls , in c lu d ing  the 
redesign  o f the  hea ting , v e n tila t io n , and a ir -  
co nd itio n in g  in the National A rch ive s  b u ild in g ; 
storage enhancement o f a rch iva l m ateria l to slow 
down d e te rio ra tio n , such as s h rin k -p a c k a g in g , 
reb ox in g , re fo ld e rin g ; and rep ro du c tion  o f 97 
m illion  pages o f fre q u e n tly  used documents.

E a rly  action is req u ired  to  p re v e n t the  loss o f 
im portan t in fo rm ation  on s tencil M imeograph, 
The rm o fax, and V e r ifa x  rep ro du c tion s  re 
p roduc tions  reproduced d u r in g  the  n ex t 20 y e a rs ."  
In add itio n  to  the more rou tine  measures, an 
estimated 216,000 documents o f g re a t h is to rica l 
s ign ificance , such as in te rna tion a l and Ind ian 
trea ties  and the Papers o f the  C on tinenta l Con
g ress , re q u ire  in tens ive  lab o ra to ry  conserva-

(co n t. on p . 13)

1984 Tax Act: Notes for Archivists

The Tax Reform A c t o f 1984 conta ins p rov is ions  
th a t relaxe to the w ork o f some m anuscrip t 
cu ra to rs  and a rc h iv is ts .

The A c t req u ires  the ta xpa ye r to subm it a formal 
appra isa l o f p ro p e rty  donated to a n o n p ro fit 
in s titu tio n  i f  th a t p ro p e rty  is over $5,000 in 
va lue . A summary o f the appra isa l must be 
attached to the ta xp a ye r's  re tu rn . The $5,000 
fig u re  covers p ro p e rty  g ive n , in to ta l, in one 
tax  yea r, to  any number o f rec ip ie n ts .

The appra isa l must be made by a "q ua lified  
a p p ra is e r."  T h a t person may no t be the ta x 
payer o r donor, a p a r ty  to  the  transaction  in 
which the  ta xpa ye r acqu ired  the p ro p e rty , the 
donee, any person employed by o r re la ted to 
any o f the fo rego ing  persons, o r any person 
whose re la tio n sh ip  to the ta xpa ye r would cause 
a reasonable person to question the indepen
dence o f the a pp ra ise r.

For the f i r s t  time, the A c t p rov ides  possible 
penalties fo r  the a pp ra ise r fo r  oversta tem ent 
o f the  value o f p ro p e rty .

The A c t places new resp on s ib ilit ie s  on donees 
as w ell. I f  the  donee o f any cha ira tab le  dona
tion  p ro p e rty  va lued over $5,000 se lls , exchanges, 
o r o therw ise  disposes o f such p ro p e rty  w ith in  . 
two years  a fte r  its  re ce ip t, the  donee must 
re p o rt th a t transaction  to the  In te rn a l Revenue 
Serv ice . More In fo rm ation  on the A c t may be 
found in the FEDERAL REGISTER December 31, 
1984, pp . 50657-63.

SAA Awarded Automation Grant
The National Endowment fo r  the  Humanities has 
awarded the Society o f American A rc h iv is ts  
$164, 184 to  su p p o rt a major in it ia t iv e  in the area 
o f automated a rch iva l in fo rm a tion . B u ild in g  on
the w ork  o f its  National In fo rm ation  Systems
Task Force and its  Automated Records and
Techniques Task Force, the Society an tic ipa tes
a broad program  o f communications, education
and research designed to fo s te r the  continued
development and implementation o f a rch iva l in 
form ation systems w ith in  and among rep os ito rie s .
T h ro ug h  the estab lishm ent o f a cen tra lized
clearinghouse and a nationw ide series o f w o rk 
shops, the program  w ill p ro v id e  guidance and
tra in in g  th a t w ill a ss is t a rc h iv is ts  in assessing
the needs o f th e ir  in s t itu tio n s  in l ig h t o f
availab le in form ation  technology and es tab lish ing
re a lis tic  program s and p rocedures to take
advantage o f th a t techno logy.

The p ro je c t w ill be advised b y  a s tee ring  com
m ittee composed o f rep resen ta tives  from  SAA 's 
Committee on A rch iva l In fo rm ation  Exchange and 
the Automated Records and Techniques Task 
Force.
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Committee on the Records o f Governm ent Issues Final Report

The Committee on the  Records o f G overnm ent, a 
g roup  o f scholars and fo rm er governm ent o ffic ia ls  
sponsored by the Council on L ib ra ry  Resources, 
the Am erican Council o f  Learned Societies, and 
the Social Science Research C ouncil, issued its  
fina l re p o rt in M arch.

C harg ing  th a t " th e  United States is in danger o f 
losing its  m em ory," the Committee made the 
fo llow ing  conclusions:

A . The federa l governm ent and sta te  and local 
governm ents have huge q u a n titie s  o f  paper 
reco rds . These governm ents s to re  to ta lly  
valueless records haphazard ly  and a t a h igh  
annual cost. A t the same tim e, these g ove rn 
ments are fa ilin g  to create  o r re ta in  records 
which would help them in th e ir  c u rre n t b us i
ness and pe rm it fu tu re  generations to 
re co n s tru c t o u r na tion 's  h is to ry .

B. The danger o f losing h is to r ic a lly  va luab le  
records is g re a tly  increased by the change
over to e lec tron ic  reco rdkeep ing . Under 
c u rre n t p rocedure , records created on tapes 
o r d isks are erased o r los t before  anyone 
exercises judgem ent about th e ir  possible 
va lue . In a dd itio n , g iven  the ra p id ity  o f 
technologica l change, even in form ation  
recognized as va luab le  can be lost because 
the equipm ent and s k ills  necessary to 
re tr ie v e  i t  become obsolete o r unava ilab le .

C. R espons ib ility  fo r  decisions reg a rd in g  records 
and recordkeep ing  is fragm ented and i l l -  
d e fined . A t the federa l leve l, respons i
b il i ty  is d iv id ed  among fo u r  g ro u p s . A t 
p re sen t, no in d iv id u a l o r agency can o r w ill 
take action to remedy e x is t in g  cond itions . 
S im ilar fragm entation  o f re s p o n s ib ility  ex is ts  
in sta te  and local governm ents.

D. O ffic ia ls  responsib le  fo r  c rea ting  records 
should be made accountable also fo r  w innow ing 
o u t o r the  p rese rva tion  o f those records o f 
h is to rica l o r o th e r va lue.

E. The execu tive  branch o f the  federa l g ove rn 
ment can set a model fo r  a ll o th e r branches 
and levels o f governm ent. T he re  are no 
recordkeep ing  issues pecu lia r to s ta te  and 
local governm ents.

F. A c lea re r de lineation  o f re s p o n s ib ility  cannot 
on ly  sa feguard o u r docum entary heritage  b u t 
also save money and im prove governm ent p e r
form ance.

The Committee, w hich was cha ired  by E rnest R.
May, H arvard  U n iv e rs ity , made the fo llow ing
spec ific  recommendations:

1. P residen t Reagan should p rom p tly  issue an 
Executive  O rd e r. I t  would accomplish the 
fo llo w in g :

a. The A rc h iv is t o f the United States would 
be made head o f a Federal Records Manage
ment Policy C ouncil, w ith  members re p re 
senting  the  O ffice  o f Management and 
Budget and the  General Services A dm in is
tra t io n . The council w ould:
o A ss is t in and oversee agency p lann ing  
fo r  records o r data management and 
d ispos ition  and,
o With the assistance o f ou ts ide  e xpe rts  
and a pp ro p ria te  p ub lic  rep resen ta tives , 
conduct pe riod ic  review s o f agency p e r
formance.

b. Sub ject to such o v e rs ig h t, each agency 
head would be made responsib le  fo r  agency 
reco rds , w he ther created on paper or 
e le c tro n ica lly . T h is  would inc lude respon
s ib i l i ty  fo r  g e tt in g  r id  o f needless reco rds ; 
fo r  reduc ing  to a minimum the  cost o f 
records re te n tio n ; fo r  m ainta in ing records 
needed fo r  re fe rence o r a cco u n ta b ility ; 
and fo r  id e n t ify in g , p re s e rv in g , and 
e ven tua lly  tra n s fe rr in g  to the National 
A rch ive s  those records o f perm anent h is 
to rica l va lue.

c . To c a rry  ou t these m issions, each agency 
head and each senior agency manager 
would obta in  s ta ff  assistance from  p ro fes 
sional h is to rians  o r a rc h iv is ts .

2. With guidance from  an A d v is o ry  Committee 
made up o f i l lu s tr io u s  p riv a te  c itizen s , the 
A rc h iv is t  shou ld , in a d d itio n , expand the 
fu nc tio ns  o f the  National A rch ive s  and Records 
A d m in is tra tio n . The Committee suggests 
sp ec ifica lly  th a t the A rc h iv is t :

a. Increase p ub lic  awareness o f and fa c ilita te  
p u b lic  access to the  na tion 's  docum entary 
trea su re s , using fo r  th is  purpose regional 
records cente rs  and p re s iden tia l lib ra r ie s  
as well as fa c ilit ie s  in the  na tion 's  ca p ita l.

b . P rovide  leadership  fo r  the  nation and the 
w orld  on research and developm ent and 
te s tin g  o f methods fo r  m anaging, p re se r
v in g , and re tr ie v in g  governm ent records 
and da ta .

(con t. on p . 5)
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Mexico after the Austin Meeting

An im portan t aspect o f educational program m ing a t 
the Society is the sponsorsh ip  o f in te rna tiona l 
s tu d y  to u rs . Two fu tu re  t r ip s  are  now being 
p lanned. In te re s t has been h igh  in them both since 
the f i r s t  NEWSLETTER announcement some months 
ago. Those who want to  be included in e ith e r o f 
the jou rneys  should be in touch w ith  Toni Pedroza 
o f SAA immediately fo r  more de ta ils .

MEXICO AFTER THE AUSTIN MEETING

Leaving A u s tin  on F rid a y , November 1 to  Mexico 
C ity . V is its  to a rch iva l in s t itu tio n s  and h is to rica l 
sites are p lanned. A seminar is scheduled a t the 
National A rch ive s . A lso included w ill be to u rs  to 
the Pyramids o f the Sun and the Moon, C hapu lte - 
pec Castle, a perform ance o f the B a lle t F o lk lo rico , 
and free  time to pursue  in d iv id u a l in te re s ts . The 
to u r p rice  includes lodg ing  in Mexico, local tra n s 
p o rta tio n , admission fees. A ir  tra n sp o rta tio n  to 
the A u s tin  meeting and then  on to Mexico C ity  and 
re tu rn  to members' homes w ill be computed sepa
ra te ly .

T o u r p rices  are $475 s ing le , $280 double, and 
$260 t r ip le .  V e ry  advantageous a ir  fa res w ill be 
availab le  to s tudy  to u r members th ro u g h  American 
A ir lin e s . For example, W ash ing ton -A us tin - 
Mexico C ity-W ash ing ton  w ill be $507. Chicago,
$485, San Francisco, $517. New Y o rk , $468.

V irg in ia  Newton, A laska State A rch ive s  is p lann ing  
the t r ip .  Newton has been a fre q u e n t tra v e le r  to 
Mexican a rch ives and has completed her d isse rta 
tion  on a re la ted top ic .

China in Spring 1986
The Socie ty 's  second s tu dy  to u r to China w ill 
bu ild  on the h ig h ly  successful t r ip  o f 1982. 
Scheduled fo r  A p r il 6-May 1, 1986, the 26 day 
t r ip ,  in c lud ing  all meals, lodg ing , and tra n s p o rta 
tion  from San Francisco, is an tic ipa ted  to cost 
$3, 290. The t r ip  is being a rranged  th ro ug h  
Special T ou rs  fo r  Special People and planned by 
William W. Moss, Sm ithsonian In s titu t io n  A rc h iv is t,  
who is a s tu de n t o f Chinese c u ltu re  and speaks 
the language. See the AMERICAN AR C H IV IS T ,
Fall 1982, fo r  Moss's re p o rt o f the S ocie ty 's  f i r s t  
t r ip .  The te n ta tive  it in e ra ry  fo r  1986 is as 
fo llow s:

Shanghai— the g rea t eastern p o r t o f China 
Hangzhou— coastal re s o rt south o f Shanghai 
N an jing— Republican cap ita l, im portan t a rch ives 
Q u fu— home o f C onfucius and 77 o f h is lineal 
descendents, C onfucius a rch ives 
B e ijin g — national ca p ita l, national a rch ive s , side 
t r ip  to G reat Wall

X ian— the ancien t cap ita l w ith  its  famed excava
tion  o f the " te r ra  co tta  a rm y ."
C hengdu— capita l o f S ichuan P rovince near the 
upper reaches o f the  Yangtze R ive r.
G u ilin — the Li R ive r V a lley  where the  green moun
ta ins th ru s t a b ru p tly  o u t o f the p la in  as in a 
Chinese p a in tin g .
Guangzhou— known to  W esterners as Canton, famous 
as the b reed ing  g round  o f the modern dem ocratic 
revo lu tio n  aga inst the  Q ing D ynasty .
Hong Kong— the e n tre p o t p o r t fo r  C hina, ju s t ly  
famed fo r  its  business and b eau tifu l h a rb o r. An 
im pressive p ub lic  a rch ives  and records ce n te r.

The China s tu d y  to u r  is a o ne -p rice  t r ip .  A ll a ir  
tra ve l to  and from  China and w ith in  C hina, all 
bus and tra in  tra ve l w ith in  C hina, a ll hotel 
accommodations and meals, and all en trance fees 
fo r  h is to r ic  s ites and even ing en te rta inm ent are 
included in the  package. A d d itiona l expenses fo r  
SAA tra v e le rs  w ill inc lude film  fo r  th e ir  cameras 
and any purchases they  may w ish to  make in the 
shops! One potentia l tra v e le r  noted th a t the  to u r 
p rice  is around $127 per day and suggested th a t 
th a t cost be compared to  a 26-day to u r o f the 
U nited States.

Final Report, cont.

c . O rganize the  capacity  fo r  research in
governm ent records in o rd e r to p rov ide
reference se rv ices fo r  o the r elements o f
the federa l governm ent, b u ild in g  up in
the  process a cum u la tive ly  valuable
e lec tron ic  data base.

3. The Speaker o f the  House and the  leadership
o f the Senate should take s im ila r measures,
seeking advice, when a pp ro p ria te , from  the
A rc h iv is t  and the Records Management
Policy C o u n c il.

4. The General A ccoun ting  O ffice  should conduct
period ic  review s o f recordkeep ing  by C ongres
sional committees and o the r agencies o f the
Congress and conduct pe riod ic  independent
review s o f recordkeep ing  in  executive
agencies.

5. G overno rs , sta te  leg is la to rs , and the  g ove rn 
ment leaders o f coun ties , c itie s , and towns
should act as q u ic k ly  as possible to copy the
example o f the  federa l execu tive .

P ro ject d ire c to r  fo r  the  Committee was Anna K. 
Nelson. V ic to ria  Irons  Walch was its  co nsu ltan t.

Copies o f the complete 192 page re p o rt are being 
fu rn ish e d  to  members o f SAA's Governm ent Records 
Section. T hey are ava ilab le  from  the  Council on 
L ib ra ry  Resources, 1785 Massachusetts A v e . , N.W. 
W ashington, D .C . 20036.

5
SAA Newsletter 

May 1985



SAA's 1986 Program Committee
SAA's 1986 Program Committee seeks proposal 
subm issions fo r  the 50th a n n iv e rs a ry  meeting in 
Chicago, I llin o is , A u g u s t 26-A ugust 30, 1986. 
A lthough  the  meeting is 15 months o f f ,  in d iv id u a ls , 
sections, task  fo rces , and committees are encour
aged to begin cons ide ring  proposals to complement 
the  theme o f "SAA a t 50: Past Accom plishm ents, 
F u tu re  C ha llenges." While a llow ing fo r  d iv e rs ity ,  
the Program Committee seeks proposals w hich w ill 
cons ider h is to r ic a lly  s ig n ific a n t issues, analyze 
c u rre n t cond itions , and o ffe r  so lu tions fo r  the 
fu tu re . The tra d itio n a l th re e  speaker session 
seems p a r t ic u la r ly  su ited fo r  th is  approach. How
e ve r, the  Program Committee also encourages the  
developm ent o f s h o rte r sessions fe a tu r in g  w o rk* 
in -p ro g re s s  p resen ta tions . T h is  fo rm at w ill 
enable speakers to p resen t te n ta tiv e  fin d in g s  a t 
a stage where audience feedback can be p a r t i - ^  
c u la r ly  va luab le.

To encourage p a rtic ip a tio n  by SAA sections, in 
1986, the Program Committee w ill guarantee one 
program  s lo t fo r  each section which subm its 
proposals deve loping  the  50th a n n ive rsa ry  theme 
o f re fle c tio n , assessment, and p re d ic tio n . O f 
course sections and section members may subm it 
add itiona l proposals fo r  general cons ide ra tion .

Proposals can range from  fu l ly  developed sessions 
to  in d iv id u a l p resen ta tions o r suggestions fo r  
session top ics . Proposal form s are availab le  from  
the  SAA O ffice  o r from  Program Committee c h a ir,
H. Thomas H ickerson . Submissions are encour— 
aged before  the  A u s tin , Texas meeting in late 
O ctober, b u t proposals w ill be accepted u n til 
November 15, 1985. Send all proposals to :
H. Thomas H ickerson , Departm ent o f M anuscrip ts  
and U n iv e rs ity  A rc h iv e s , John M. O lin  L ib ra ry , 
C orne ll U n iv e rs ity , Ithaca, NY 14853-5301.

H eadquarters hotel fo r  SAA's 50th a n n ive rsa ry  
meeting is the Chicago M a rr io tt, a p ro p e rty  
well located on N orth  M ichigan Avenue.

New Grants For 1985
N ortheast Document Conservation C en te r, A n do ve r, 
MA, has received a g ra n t a g ra n t o f $ I6 ,000 from  
the  A ndrew  W. Mellon Foundation to continue its  
advanced in te rn s h ip  tra in in g  progrm a in  paper con
se rva tio n . The fo u r year award enables NEDCC to 
p ro v id e  th re e  add itiona l in te rn s h ip s , each two years 
in len g th .

The A rch iva l Document C onservation C enter in C in
c in n a ti, OH, has recieved a g ra n t from  LSCA funds 
fo r  a one year in te rn s h ip  in book conse rva tion .

The Southern Labor A rch ive s  a t Georgia State 
U n iv e rs ity  has been awarded a $10, 000 g ra n t by the 
Georgia Endowment fo r  the  Hum anitites and the 
National Endowment fo r  the  H um anitites. The g ra n t 
w ill su p p o rt a program  to exp lo re  the h is to ry  o f 
te x tile  w orkers  in A tla n ta 's  Cabbagetown and the 
Celanese T e x tile  Community in Rome, GA.

The M eville J. H e rskov its  L ib ra ry  o f A frica n  Studies 
a t N orthw este rn  U n iv e rs ity  L ib ra ry , Evanston, IL , 
has received a $150,000 g ra n t from  the  L loyd A . F ry  
Foundation to be adm in istered over a th re e -ye a r 
p e rio d . The g ra n t w ill su p p o rt a p rese rva tion  p ro 
gram aimed a t e n su rin g  the lo n g e v ity  and usefulness 
o f ra re  and unique m ateria ls in the  A fricana  co llection

Willamette U n iv e rs ity , P o rtland , OR, has received 
$1,000,000 by the  Fred Meyer C haritab le  T ru s t to 
su p p o rt a fa c ility  to house the papers and memora
b ilia  o f Senator M ark O. H atfie ld  (R -O re ).

Census of Archival Institutions, cont.
Like the Census Bureau, the T ask Force w ill issue 
re p o rts  p resen ting  summary in form ation  about 
a rch iva l in s t itu tio n s  in the  United S tates. The 
raw  data w ill be availab le  to  a rc h iv is ts  in machine- 
readable form , and a codebook w ill be availab le to 
gu ide  a rc h iv is ts  in using the raw data fo r research 
and adm in is tra tio n .

I f  any in s t itu t io n  does not receive a questionna ire  
by June 1, please request one from  the  SAA o ffice , 
600 South Federa l, Su ite  504, Chicago, IL  60605

THE BORN LOSER

ÔOR RLIU6 ¿ABIHET IS SIMPLE X  
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í«d papers
•  D r. Kennard C. K o rb in , Fall R ive r, MA, spent 

several hours in ja il fo r  re fu s in g  to release medical 
records to sta te  p ro secu to rs . K o rb r in  is suspected 
o f  Medicaid fra u d  and is invo lved  in a legal ba ttle  
w hich p its  the  s ta te 's  r ig h ts  to  inves tiga te  potentia l 
Medicaid frau d  aga inst a pa tie n t's  r ig h t to  p r iv a c y . 
S im ilia r cases have occurred  in Rhode Is land, New 
Y o rk , and Washington where the h ighest co u rts  in 
the  states sided w ith  sta te  fra u d  p rosecu to rs  aga inst 
the th e ra p is ts . In one case, the  co u rts  o rdered 
p a tie n t records be made availab le  on ly  to  the state 
health  departm ent. The records in  K o rb r in 's  case 
m igh t e ven tua lly  beplaced before  ag rand  ju r y .

•M a y o r Edward I. Koch signed a b ill in F eb rua ry  
th a t w ill amend C hapter 72 o f the  C ity  C ha rte r 
to crea te  a t r u s t  fund  fo r  the  c ity 's  Departm ent 
o f Records and In fo rm ation  Services (D O R IS ).
The new A rch ive s , Reference and Research Fund 
w ill enable DORIS to receive proceeds from , fo r  
example, the  sale o f n on -a rch iva l co llec tib le  items 
and to  use the  in te re s t generated by jud ic ious  
investm ent fo r  nonmandated b u t essential a rch iva l 
p ro jec ts  and re lated program s. The Departm ent 
o f  Records and In fo rm ation  Services is mandated 
by the C ity  C h a rte r to operate a records manage
ment p rogram , an a rch ives  program  and a 
refe rence lib ra ry  fo r  the  governm ent o f New Y ork  
C ity . However, these program s are basic and do 
no t inc lude outreach o r educational program s o r 
e xh ib itio n s , nor do th ey  p ro v id e  fo r  personnel 
who are e xpe rts  in special res to ra tio n  and con
se rva tion  techn iques o r in the  o rgan iza tion  o f 
h is to rica l lec tu res and e xh ib itio n s . Eugene J. 
Bockman, the Commissioner o f DORIS, noted the 
departm ent had tr ie d  to u n d e rw rite  nonmandated 
areas w ith  inc rea s ing ly  scarce g ra n t monies.
"T he  local law which has been signed today w ill 
p ro v id e  DORIS w ith  the  fu n d in g  needed to extend 
its  un ique and irrep laceab le  co llections and p ro 
grams to  more people. Since an im portan t mission 
o f DORIS is to  educate o u r c it iz e n ry  about its  
c ity  governm ent and the  fu nc tio ns  o f its  executive  
and leg is la tive  branches, th is  b ill w ill help to 
ensure th a t we succeed in the ta s k ."

•C om m issioner Eugene J . Bockman o f the  New Y o rk  
Departm ent o f  Records and In fo rm ation  Services 
(DORIS) presented Major Koch w ith  a framed book
p la te  fo r  the  M ayor's M unicipal L ib ra ry  Fund in 
M arch. The mayor estab lished the  fund  in A p r il 
1984 by donating  10% o f the roya ltie s  from his book. 
M ayor, to the M unicipal Reference and Research 
C en te r, a d iv is io n  o f DORIS. The C enter is the 
d ep os ito ry  fo r  a ll o ffic ia l re p o rts  and stud ies pub
lished by the New Y o rk  c ity  governm ent agencies. 
The bookplate was designed pro  bono by Joan 
S to lia r, a na tiona lly  known book des ign e r, and 
shows an apple superim posed on a n in e tee n th - 
c e n tu ry  e ng ra v ing  o f C ity  Hall and the  M unicpal 
B u ild in g . The bookplates w ill be placed in pub 
lica tions e ith e r purchased o r res to red , using 
in te re s t from  the M ayor's M unicipal L ib ra ry  Fund.

•  D u rin g  F eb rua ry  1985, A . R obert Rogers, Dean o f 
the  Kent State U n iv e rs ity  School o f L ib ra ry  Science, 
conducted a s u rve y  o f a ll U .S . Schools accred ited  
oy the  American L ib ra ry  Association in l ib ra ry  and 
in form ation  science. The s u rve y  id e n tif ie d  those 
o ffe r in g  coursew ork in a rch iva l s tud ies , and several 
o the r spec ia lities .

Q uestionna ires were sent to 54 schools: 47 schools 
re p lie d . Fourteen schools repo rted  th a t th e y  o ffe r  
no courses, b u t th re e  reported  th a t a rch iva l courses 
availab le  th ro u g h  th e ir  h is to ry  departm ents . Seven
teen schools repo rted  o ffe r in g  one course d u r in g  
1984/85 and 13 schools repo rted  o ffe r in g  two o r more 
T hus , no few er than 30 o f the  47 respond ing  lib ra ry  
schools (63.8%) are o ffe r in g  at least one course in 
a rch ive s . I f  one adds the th re e  schools w ith  courses 
availab le th ro u g h  departm ents o f h is to ry , the  fig u re  
rises to  33 (70.2%). No schools reported  plans to 
d iscon tinue  courses. Schools o ffe r in g  o n ly  one 
course are found in all f iv e  geograph ic reg ions de
fined  by R o g e rs :: N ortheast-4 , Southeast-6 , M id
w est-3 , Southw est-2 , and W est-2. The re  were no 
schools in the Southwest o r West th a t o ffe red  two 
o r more courses.

•M a rsh a ll White, the Records O ff ic e r fo r  the  K en tucky  
A d m in is tra tive  O ffice  o f C ourts  was conv ic ted  in Feb
ru a ry  by the  Je ffe rson  C ounty C irc u it C o u rt o f  two 
fe lony charges o f rece iv in g  stolen p ro p e r ty . The 
conv ic tion  stemmed from  h is sale o f  two broadsides 
w hich were determ ined to  be e x h ib its  from  m id -n jn e - 
teer.th  c e n tu ry  c irc u it  c o u rt cases from  two Ken
tu c k y  coun ties . White was sentenced to one year 
w hich was probated  fo r  fiv e  years on the  cond ition  
th a t he pay re s titu tio n  and complete 250 hours  o f 
vo lu n tee r w o rk . He has been g ran ted  an appeal.

• T h e  D r. Thomas D. C la rk  Endowment Fund, Inc . 
was estab lished in March by the F riends o f 
K en tucky  Public A rch ive s , Inc . The fu n d  w ill 
p rov ide  an annual income s u ffic ie n t to pay 
app ren ticesh ip  stipends to p rospective  a rc h iv is ts  
who seek f irs t-h a n d  tra in in g  by w o rk ing  w ith  
the s ta ff  o f the  K en tucky  State A rch ive s  in 
F ra n k fo r t. The a pp ren ticesh ip  stipends may be 
awarded to a cand idate  who seeks to en te r the  
a rch iva l pro fession  a t the  u n iv e rs ity  o r in a 
p ub lic  a rch ives  a t the  m un ic ipa l, coun ty  o r sta te  
leve l. The app ren ticesh ips  are to be fo r  a term  
o f months to  be determ ined by the Executive  
Committee o f the  F riends o f the K en tucky  Public 
A rch ive s  and the State A rc h iv is t  and h is  adm in is
tra t iv e  s ta ff.

The g roup  p lans to  hold a series o f meetings 
across the sta te  to create  in te re s t in the  C la rk  
Endowment Fund and to p rov ide  fu n d in g  fo r  the 
app ren ticesh ips .

For more in form ation  contact F riends o f K en tucky  
Public A rc h iv e s , P .O . Box 537, F ra n k fo r t, KY 
40602.
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Appraising the Records of 
Modem Science and Technology: 
A Guide i

Joan K. Haas 
Helen Willa Samuels 
Barbara Trippel Simmons

Massachusetts Institute of Technology

c 1985 Massachusetts Institute of Technology

Prepared under grants from the Andrew W. Mellon Foundation 
and the National Science Foundation

ISBN
Library of Congress Catalog Card No.

Distributed by
The Society of American Archivists 
600 South Federal 
Suite 504
Chicago, Illinois 60605 

Printed on acid neutral paper.

"...an understanding of the scientific enterprise, 
as distinct from the data and concepts and the
ories of science itself, is certainly within the 
grasp of us all. It is, after all, an enterprise con
ducted by men and women who might be our 
neighbors, going to and from their workplaces 
day by day, stimulated by hopes and purposes . 
that are common to all of us, rewarded as most of 
us are by occasional successes and distressed by 
occasional setbacks. It is an enterprise with its 
own rules and customs, but an understanding of 
that enterprise is accessible to any of us, for it is 
quintessentially human. And an understanding 
of the enterprise inevitably brings with it some 
insight into the nature of its products."

Albert Rees
Preface to the Alfred P. Sloan Foundation 
Series of Scientific Autobiographies
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ARCHIVES GC H l l  1C
In response to the 
commonly-asked 
question  "W hat's an 
a rch ive s? ", the 
s ta ffs  o f the State 
Capitol Museum and 
the  C a lifo rn ia  State 
A rch ive s  combined 
th e ir  s k ills  to p ro 
duce and e x h ib it in 
the Capito l Museum 
which answers the 
question  and i l lu s - 9  
tra te s  the  va ried  
uses o f a rch iva l 
m ateria l. Several 
researchers were 

asked to p ro v id e  in form ation  on how th ey  make 
use o f the  a rch ive s . Photos o f the researchers 
are fea tu red  in  in d iv id u a l e x h ib it cases in the 
A rch ive s  E x h ib it Room a t the  Capitol Museum, 
sharing  space w ith  the  documents used while 
w ork ing  a t the a rch ive s .

Research areas h ig h lig h te d  include leg is la tive  re 
co rds , the  la rge s t s ing le  area fo r  re fe rence 
requests a t the a rch ive s ; local h is to ry , an area 
not fre q u e n tly  considered when using  state and 
governm ent docum ents; genealogy, another 
a rch iva l area popu lar w ith  researchers ; and 
agency research , w hich is o ften  the a rch iva l w ork 
done by state agencies in the  course o f c a rry in g  
ou t th e ir  p rogram s.

PRIVATE FILES

Magazine, Inc.

The A rch ive s  o f  the  American Association o f Com
posers, A u th o rs  and P ublishers (ASCAP) was fea
tu re d  in the March ed ition  o f  S tageb ill, a m onthly 
program  d is tr ib u te d  to th ea te r p a tro n s . The Am ster
dam G alle ry in the  New Y o rk  Public L ib ra ry  a t L in 
coln C etner is hosting  an e x h ib it called "ASCAP: 
Seven Decades o f Am erica 's Mus:ic" w h ich  ce lebrates 
a unique co llabo ra tive  e f fo r t  on the  p a r t o f ASCAP, 
the New Y o rk  Public L ib ra ry , and the  L incoln C enter, 
re s u lt in g  in the  crea tion  o f the ASCAP A rch ive s  as 
a permanaent co llection o f  the Music D iv is ion  o f the 
l ib ra ry .  Inc luded among the  memborabilia is the 
o rig in a l m anuscrip t from  a C horus L ine  by M arv in  
Hamlisch and Water Y our S tep , the  f i r s t  copy o f 
I r v in g  B e rlin 's  f i r s t  score.

New Canadian Archivist 
Jean-P ie rre  Wallot has been appointed the new 
Dominion A rc h iv is t o f Canada. He succeeds SAA 
Fellow W ilfred I .  Smith who re tire d  last O ctober 
a fte r  34 years in the  federa l p ub lic  se rv ice . P rio r 
to  h is appointm ent, Wallot had been p ro fesso r o f 
h is to ry  at the  U n iv e rs ity  o f Montreal where he held 
a num ber o f senior academic posts inc lu d ing  un ive i 
s ity  v ic e -re c to r  o f s tud ies , v ice-dean o f s tud ies, 
and vice-dean o f research in  the  Facu lty  o f A r ts  
and Sciences. He is a past p re s id e n t o f the 
Canadian H is to rica l Association, the  In s t itu t  
d 'h is to rié  de l'Am erque frança ise , and the  Associa
tion  canadienne-franca ise  pour l'avancem ent des 
sciences and is a member o f  the Royal socie ty o f 
Canada and the  Academie canadienne-franca ise .

Risteen Leaves SAA Staff
Debbie Risteen le ft the  s ta f f  o f SAA on March 15,
1985, to accept an e d ito r 's  position  w ith  the  Amer
ican Society o f  C lin ica l Pathologists in Chicago.

Risteen jo ined the s ta f f  in June o f 1977, as a p a r t-  
time s tu d e n t a ss is tan t. S h o rtly  th e ra fte r ,  she be
came a fu ll- t im e  employee and d u r in g  the n ex t fiv e  
years she served the socie ty in a number o f p os itions . 
In 1982 she was named managing e d ito r and as such 
was responsib le  fo r  the  soc ie ty 's  pub lica tion  p rogram . 
As managing e d ito r o f  SAA she coord inated  the  pub 
lica tion  o f the  A A , w rote  and pub lished  the N ew sle tte r, 
and designed and produced more than  15 manuals and 
d ire c to r ie s , as well as all o f the  soc ie ty 's  b ro chu re s .
In add ition  she coord inated and superv ised  numerous 
SAA w orkshops.

Suzanne F u lton , SAA's pub lica tions  sales ass is tan t 
since 1980, has assumed R isteen 's d u tie s .

WHAT'S AN ARCHIVES?

Marci) Fonò Eu, Loui* I. Papal) Chairman
Secretary o f  State Joint Committee an Rule«
California State Archives California Legislature
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Hrcfjtòe/ Graphics
would like to

a few facts about 
RESTORATIONS & PRESERVATION

The above map is just one of the many restorations we have done. Inside the word 
“CLEAR-UP” the drawing is clean and legible. Our unique process allows total information 
retrieval of your plat maps, old architectural drawings, and other historic documents.

If your maps or drawings look like the above linen (drawn in the early 1900’s) then 
please call us for information on, and samples of our valuable service.

2921 S.W. 8th STREET • MIAMI, FLORIDA 33135 • (305) 541-8522
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SAA Bookcase .....
Basic Manuals
Archives & Manuscripts: Administration of Photographic Col
lections, by Mary Lynn Ritzenthaler, Gerald J. Munoff, and 
Margery S. Long, addresses all aspects of managing 
photographic materials. The emphasis Is on means of 
administering historical photographs from an archival 
perspective, stressing the development of systems to 
organize, access, and preserve entire collections. Chapter 
titles include: History of Photographic Processes; Appraisal 
and Collecting Policies; Arrangement and Description; Preser
vation; Legal Issues; and Managing a Photographic Copy Ser
vice. Illustrated with nearly 100 color and black-and-white 
photographs, numerous drawings, charts, and forms. Includes 
a bibliography, glossary, supply list, and index. (1984) 176 pp., 
paper. $14 members, $18 others. 3014

Archives & Manuscripts: Conservation, by Mary Lynn Ritzen
thaler, addresses problems and issues in archival conserva
tion and proposes solutions to assist archivists In caring for 
their collections from a sound conservation perspective. The 
manaul emphasizes that conservation should be considered 
as an Integral part of existing archival and curatorial functions. 
Illustrated extensively with photographs and drawings, an 
index has been added to the manual, now in its second 
printing. A glossary and bibliography are also Included. (1983) 
152 pp., paper. $10 members, $14 others. 3013

Archives & Manuscripts: Machine-Readable Records, by 
Margaret L. Hedstrom, encourages archivists to confront the 
challenges of machine-readable records. It outlines the steps 
required to locate, appraise, accession, process, and preserve 
machine-readable records, and provides techniques and 
guidelines for implementing machine-readable records pro
grams incrementally. Subjects treated in the manual include: 
overview of computer hardware, software, and machine- 
readable data; arrangement and storage of machine-readable 
records; preservation and access; and the impact of informa
tion technology on archival records. The manual will assist 
archivists in adapting traditional archival procedures and prac
tices to machine-readable records. A glossary and a 
bibliography are included. (1984) paper. $6 members, $8 
others. 3015

Basic Manual Series I provides a wealth of Introductory and 
advanced “ how to do it” information for anyone interested in 
the theory and practice of administering archives and 
manuscripts.

Archives & Manuscripts: Appraisal and Accessioning, by 
Maynard Brichford. (1977) 24 pp., paper. $4 members, $5 
others. 3001

Archives & Manuscripts: Arrangement and Description, by 
David B. Gracy II. (1977) 49 pp., paper. $4 members, $5 others. 
3002

Archives & Manuscripts: Reference and Access, by Sue E. 
Holbert. (1977) 30 pp., paper. $4 members, $5 others. 3003

Archives & Manuscripts: Security, Timothy Watch. (1977) 30 
pp., paper. $4 members, $5 others. 3004

Archives & Manuscripts: Surveys, John Fleckner. (1977) 28 pp., 
paper. $4 members, $5 others. 3005

Series I, set of 5 manuals: $18 members, $22 others. 3006

Basic Manual Series II goes beyond the basic archival func
tions discussed in Series I to illustrate the diversity of archival 
work. These five manuals offer practical explanations, 
examples, and Illustrations that will help archivists involve the 
public in the activities of the archives, improve access to their 
collections through computerization and reproduction, and 
develop basic knowledge of the special needs of a map or 
architectural records collection.

Archives & Manuscripts: Exhibits, by Gall Farr Casterline. 
(1980) 72 pp., paper. $5 members, $7 others. 3007

Archives & Manuscripts: An Introduction to Automated 
Access, by H. Thomas Hickerson. (1981) 60 pp., paper. $5 
members, $7 others. 3008

Archives & Manuscripts: Maps and Architectural Drawings, by 
Ralph E. Ehrenberg. (1982) 64 pp., paper. $5 members, $7 
others. 3009

Archives & Manuscripts: Public Programs, by Ann E. Pederson 
and Gail Farr Casterline. (1982) 96 pp., paper. $5 members, $7 
others. 3010

Archives & Manuscripts: Reprography, by Carolyn Hoover 
Sung. (1982), 68 pp., paper. $5 members, $7 others. 3011

Series II, set of 5 manuals: $22 members, $32 others. 3012

Specialized Interests
Evaluation of Archival Institutions: Services, Principles, and 
Guide to Self-Study was developed by SAA’s Task Force on 
Institutional Evaluation to assist archivists’ efforts to better 
serve the public by defining standards and articulating 
measurable performance criteria. The process of self- 
assessment and peer review outlined in this publication 
allows archives to be evaluated In terms of goals they set for 
themselves. This booklet includes the principles of institu
tional evaluation, an explanation of the purposes of and the 
procedures for conducting a self-study, and a systematic 
guide to the self-study of an archival Institution. (1982) 48 pp., 
paper. $4 members, $5 others. 1031

•^Native American Archives: An Introduction by John A. 
Fleckner is a product of the Native American Archives Project, 
a cooperative effort by seven organizations and institutions 
with major funding from the National Endowment for the 
Humanities. In addition to offering a basic understanding of 
archives and their contribution to the administrative, educa
tional, and cultural needs of the Indian society, it provides sug
gestions for assistance in areas such as technical training and 
resource development. Superbly Illustrated with many photo
graphs, this booklet also contains a bibliography, a list of 
sources of assistance, and several sample forms. (1985) 72 pp., 
paper. $5 members, $7 others. 1041

Automation for Archivists and Records Managers: Planning 
and Implementation Strategies, written by Richard Kesner and 
published by the American Library Association, is available 
through SAA. The book provides general recommendations 
and specific methods to assist records managers and 
archivists in utilizing new information technologies. It focuses 
on needs assessment, system analysis, planning strategies, 
and implementation patterns. (1984) $20 members, $27.50 
others. 5005 •X-New!



Basic Archival Workshops: A Handbook for the Workshop 
Organizer, by Thomas C. Pardo, is designed for archival 
organizations and institutions that are considering conducting 
basic archival workshops. It covers all aspects of an archival 
workshop from needs assessment and scheduling through 
development of curricular materials and workshop evalua
tions. (1982) 72 pp., paper. $8 members, $11 others. 1028

Basic Archival Workshop Exercises, by Trudy Huskamp Peter
son, contains exercises on appraisal and acquisition, 
arrangement and description, and reference and access. Each 
exercise is designed to illustrate a particular archival point 
and a specific workshop technique. Included are the student’s 
copy of each exercise, which may be duplicated for distribu
tion, and a teacher’s guide. (1982) 88 pp., paper. $14 members, 
$19 others. 1029

Workshop and Exercises package: $19 members, $25 others. 
1030

A Modern Archives Reader: Basic Readings on Archival 
Theory and Practice, edited by Maygene F. Daniels and 
Timothy Watch and published by the National Archives Trust 
Fund Board, brings together for the first time in a single 
volume classic essays of archival literature that outline and 
define the basic theories of archives administration plus more 
recent articles that reexamine basic concepts and 
demonstrate the practical application of archival principles. A 
glossary and suggestions for further reading are also included. 
(1984) 360 pp., paperbound. $10 members, $12 others, hard
bound. $12.50 members, $14.00 others. 5007

J. Franklin Jameson and the Birth of the National Archives, 
1906-1926, by Victor Gondos, Jr., traces Jameson’s efforts to 
obtain proper housing for the irreplaceable records of the U.S. 
government. Jameson transformed the idea of a central 
records warehouse into a more appealing concept — the 
National Archives, a great research institution. (1971) 232 pp., 
hardbound. $10 members, $20 others. 5004

A Donor’s Guide to the Preservation of Personal and Family 
Papers and the Records of Organizations was prepared to help 
archival repositories in their relationships with prospective 
donors. The brochure covers access to donated papers; the 
distinction between gifts and loans; copyright of donated 
papers; and financial aspects of donations. Space is provided 
for the imprinting of a repository’s name and address. (1980) 
Available only in mutiples of 50. $7.50 for 50, $15.00 for 100, 
$22.50 for 150, etc. 1013

Access to the Papers of Recent Public Figures: The New Har
mony Conference is a collection of papers presented at a con
ference in Indiana in 1976, cosponsored by SAA, the Organiza
tion of American Historians, and the American Historical 
Association. Included in this book are four papers on access 
and law and seven on donor restrictions and access. Introduc
tory papers by Phillip P. Mason and Alonzo Hamby are included. 
$2 members, $2 others. 5006

Museum Archives: An Introduction, by William A. Deiss, is 
intended to encourage museums to preserve their historically 
valuable records and to offer guidelines for the establishment 
of museum archives. The manual addresses such topics as 
why a museum should have an archives, planning a museum 
archives, how to start an archives program, and basic archival 
procedures. A brief bibliography and some sample forms are 
also included. (1983) Paper. $4 members, $6 others. 1037

Business Archives: An introduction, by Edie Hedlin, covers all 
aspects of establishing a business archives, from physical 
requirements and staffing to such procedures as appraisal 
standards, arrangement and description and conservation 
techniques. Unique to this publication are more than eighty 
business archives forms reproduced on mircofiche. (1978) 28 
pp., paper. $5 members, $7 others. 1008

College and University Archives: Selected Readings is a col
lection of 17 articles by archivists, records managers and 
historians. Topics addressed included establishing a college 
archives, records management programs, reference use, and 
administration. Appendices include a sample records reten
tion and disposition schedule and university filing system. 
(1979) 234 pp., paper. $9 members, $12 others. 1010

College and University Archives Guidelines is a booklet con
taining the guidelines approved by SAA’s Council in 1979. The 
guidelines cover administration, personnel, facilities and 
equipment, supporting services, and records management. 12 
pp., paper. $2 for single copies. $1 each when ordered in quan
tities of 10 or more. 1032

College and University Archives: Selected Readings and Col
lege and University Archives Guidelines. When ordered 
together, the cost of both publications is $10 to SAA members, 
$13 to others.

Understanding Progress as Process, edited by Clark A. Elliott, 
is the final report of the Joint Committee on Archives of 
Science and Technology, established in 1979 to explore pro
blems concerning scientific and technological records. A brief 
bibliography is also included. (1983) 64 pp., paper. $1.50 
members, $1.50 others. 1036

Management of Archives and Manuscript Collections for 
Librarians, edited by Richard Lytle, is directed toward 
librarians who have archival responsibilities but little archival 
training or experience. Chapters cover such topics as defining 
collections and collecting; aural and graphic archives; 
arrangement and description of manuscripts; and the law and 
the manuscripts curator. (Reprinted from the Drexel Library 
Quarterly, Vol. 11, #1.) 124 pp., paper. $6 members, $8 others. 
1018

Written by August Suelflow, a distinguished pioneer in North 
American religious archives, Religious Archives: An Introduc
tion provides needed guidance in this period of unprecedented 
growth in the field. Topics addressed include the history and 
nature of religious archives, the place of the archives in 
religious organizations, collections policies, basic 
requirements for an archival program,acquisition and process
ing, reference services, exhibits, publications, photoduplica
tion, and microfilming. (1980) 56 pp., paper. $5 members, $7 
others. 1024

The Management of Archives, by T. R. Schellenberg, is the 
work of one of America's archival pioneers in arrangement 
principles and descriptive techniques. Chapters devoted to 
cartographic and pictorial records are included. An important 
addition to every archivist’s library. (1965) 383 pp., hardbound, 
$25 members, $30 others. 5001

Reference
Developed by SAA’s Committee on Terminology, the Basic 
Glossary for Archivists, Manuscript Curators, and Records 
Managers contains terms regarded as basic to the disciplines 
of these professions. Definitions are drawn from the basic 
literature and the policies and practices of leading North 
American institutions. (1974) 19 pp., paper. $2 members, $2 
others ($1 each for quantities of 10 or more delivered to one 
address). 1007

SAA’s 1985 Membership Directory contains the names, institu
tional affiliations, preferred mailing addresses, and telephone 
numbers for SAA individual members. Also included is a 
membership roster for each of SAA’s Sections and a separate 
listing of officers, Council members, Sections Standing Com
mittee, and Task Force chairs, representatives, and SAA staff. 
(1985) 124 pp., $8 members, $30 others. 1042



^  Data Elements Used in Archives, Manuscripts, and Records 
Repository Information Systems: A Dictionary of Standard Ter
minology, originally compiled by David Bearman and revised 
by Nancy Sahli, represents a consensus reached by SAA's 
NISTF Working Group on Data Elements. It is intended to pro
vide archivists, records managers, and manuscript curators 
with a common nomenclature with which to define informa
tion systems used in the control of records and the manage
ment of records programs. (1985) $5 members, $7 others. 1043

Information Management, Machine-Readable Records, and 
Administration: An Annotated Bibliography, by Richard M. 
Kesner, is a completely revised version of Kesner’s 1979 
bibliography. This version contains three times as many cita
tions (nearly 900) as the earlier one, mainly because Kesner 
selects more broadly from the information management 
literature to include writing in such areas as office automa
tion, videodisc technology, and data transmission networking. 
168 pp., paper. $8 members, $11 others. 1034

A Select Bibliography on Business Archives and Records 
Management is an annotated listing of over 400 articles and 
books dealing with aspects of business archives. The 
bibliography was compiled by Karen M. Benedict, Nationwide 
Insurance Company, and publication was funded, in part, by a 
gift from Nationwide. The 144-page volume also contains 
author, title, and classified subject indexes. (1981) $6 
members, $9 others. 1026

A Selective Bibliography on the Conservation of Research 
Library Materials, by Paul N. Banks, contains over 150 pages 
of sources useful to librarians and archivists concerned with 
conservation. Entries are arranged by subject within such 
broad categories as “ Protection and Care of Books and 
Manuscripts,” “ Materials, Structure, and Technology of the 
Book,” and “ Physical Treatment of Books and Other 
Materials.” (1981) $8.50 members, $10.00 others. 5003

Religious Archives in the United States: A Bibliography, com
piled by SAA’s Religious Archives Section, contains 140 cita
tions to books and articles dealing with various topics of con
cern to religious archivists. The volume is divided into a sec
tion of citations to works of a general nature, and sections on 
works dealing with archives of particular denominations. 
Those represented include Baptist, Church of the Brethren, 
Church of Christ, Scientist, Jewish, Latter Day Saints, 
Lutheran, Mennonite, Methodist, Moravian, Presbyterian, 
Roman Catholic, and United Church of Canada. (1984) 24 pp., 
paper. $4 members, $6 others. 1038

The WPA Historical Records- Survey: A Guide to the Unpub
lished Inventories, Indexes, and Transcripts lists repositories 
in the United States which hold HRS materials. The guide con
tains summaries of HRS activity in each state, separate 
entries for repositories in which HRS materials have been 
located, and lists of specific holdings in each repository. 
Detailed lists of counties, municipalities, and denominations 
that are covered by inventory forms in specific project areas 
are included on microfiche. (1980) 42 pp., paper. $5 members 
$7 others. 1027

Sample Forms
The Archival Forms Manual, prepared by SAA’s Forms Manual 
Task Force, contains over 100 forms from all types of archival 
repositories. The forms are arranged into five major 
categories: appraisal and disposition, accessioning, arrange
ment and descriptions, use, and specialized forms. Each 
category begins with a narrative introduction and short 
bibliography. A bibliography of archival manuals is also 
included. (1982) 148 pp., paper. $7 members, $10 others. 1015

New!

Inventories and Registers: a Handbook of Techniques and 
Examples distills the essence of current practice in North 
American archival repositories. Sample forms are included. 
(1976) 36 pp., paper. $4 members, $5 others. 1017

Records Retention and Disposition Schedules includes forms 
used in various state archival and records management pro
grams. (1977) 30 pp., paper. $4 members, $5 others. 1023

FAKs
Problems in Archives Kits (PAKs) are a new publications service 
in a flexible format which may include reports, manuals, 
forms, sound tapes, and other materials chosen for their 
usefulness. Each kit will address a specific archival problem 
area.

Developing a Brochure. Provides practical assistance to the 
institution which needs to develop or revise a basic informa
tion brochure, in the form of a graphic arts production hand
book, articles illustrating simple design techniques, and a 
sample transfer lettering sheet. Sample brochures for a 
number of repositories are also included. (1981) $9 members, 
$12 others. 4006

Disaster Prevention and Preparedness contains materials 
especially relevant to institutions and/or geographic regions 
formulating disaster plans or actually attempting to cope with 
a disaster. The kit includes Margery S. Long’s 1982 Disaster 
Prevention and Preparedness Bibliography, The Michigan 
Archival Association’s Program for Disaster Response in 
Michigan, Peter Waters’ Procedures for Salvage of Water- 
Damaged Library Materials, and disaster plans from several 
archival institutions which may be used as models. (1982) $12 
members, $15 others. 4010

Long-Range Planning for Academic Archives. Includes a 
cassette tape of a workshop at SAA’s 1982 annual meeting, 
plus sample statements of goals and objectives, a projected 
timetable for program development, a job description for a 
university archivist, and a list of readings. (1983) $7 members, 
$9 others. 4011

Starting an Archives. Materials developed for a session at the 
1980 meeting of the Mid-Atlantic Regional Archives Con
ference, plus a cassette tape of the discussion by session par
ticipants. Also included are articles, pamphlets, and 
brochures dealing with various aspects of starting an archives. 
(1980) $12 members, $15 others. 4003

Finding an Archival Position: Resumes, Application, Letters, 
and Interviews. Includes a tape recording of a roundtable 
discussion among veteran archival administrators at the spr
ing 1981 meeting of the Midwest Archives Conference. The 
useful dialogue includes tips on application, letters, resumes, 
and preparing a skills inventory. The discussion discloses 
what administrators seek in prospective entry-level employees 
and what candidates should expect in the interview process. A 
role-playing exercise demonstrates interviewing for an entry- 
level position. A Resume Writing Guide is also included. (1981) 
$9 members, $12 others. 4009

The Lone Arranger. Focuses on the problems of one-person 
archival repositories and contains a cassette tape of presenta
tions for a workshop of the same title held during the 1982 
annual meeting of the Society, many sample forms, process
ing guidelines, policies and procedures, and a sample index. 
(1983) $9 members, $12 others. 4012

Position Description PAKS assist in the design of job descrip
tions in archives and related fields. Each PAK contains a 
selection of position descriptions used by institutions employ
ing archivists, plus a selected bibliography.



•^•Records Management and Micrographics contains 24 job 
descriptions including records analyst, records management 
program manager, micrographie technician, micrographics 
supervisor, and microfilm camera operator. (1985) $5 
members, $7 others. 4013

^•State/Local Government and Historical Societies contains 31 
job descriptions, including archives and records 
administrator, program coordinator, archivist, conservator, 
historian, and curator of manuscripts. (1985) $5 members, $7 
others. 4014

•JfCollege and University Archives contains 35 job descriptions, 
including university archivist, reference archivist, archival 
specialist, processing archivist, head of special collections, 
and library technical assistant. (1985) $5 members, $7 others. 
4015

•^Federal Archives and Miscellaneous Archives contains 32 job 
descriptions, including supervisory archivist, deputy archivist, 
archivist specialist, archivist, archivist/adminstrator, conser
vator, and archives technician. The miscellaneous group 
represents religious, business, and specialized archives. (1985) 
$5 members, $7 others. 4016

American Archivist
The American Archivist, 35mm microfilm, Set of 12 rolls 
(1938-1979): $250 members, $325 others, individual rolls: $25 
members, $32 others. 1001

The American Archivist: Index to Volumes 1-20 (1938-57): $8 
members, $11 others. 1002

The American Archivist: Index to Volumes 21-30 (1958-67): $8 
members, $11 others. 1003

Both Indexes will be supplied free of charge with the purchase 
of a complete set of microfilm.

The American Archivist: Back issues — SAA's publication ser
vice has copies of many back issues of the journal, particularly 
those published between 1962 and 1982. $8 members, $9 
others. 1040

Special Items
SAA note pads are cube-shaped (31/2 x 3 Vi x 3) scratch pads 
with the phrase “Archives are Primary” printed on three sides 
in the three primary colors, and the SAA logo, address, and 
telephone number printed on the back. A must for every 
archivist’s desk. $5 members, $7 others. 1039

A Code of Ethics for Archivists provides standards for 
archivists in the areas of acquisition, access, appraisal, 
arrangement, preservation, reference, and interaction with 
other archivists. 8 Vi x 14, parchment-like paper, suitable for 
framing. (1980) $1.00 each. 1009

Preserve and protect copies of SAA publications in the SAA 
Binder. 2” vinyl, three-ring binder perfect for holding the SAA 
Newsletter, the Membership Directory, the basic manuals, and 
many other SAA publications. $6 members, $8 others. 1025

Order Form

Name. Date

Address.

City State Zip

SAA Member__________Yes__________ No

Quantity Pub. No. Title Unit Price Total Price

Subtotal

"Postage and handling charges below added to Postage & Handling*
domestic non-prepald orders only. Orders are shipped 
book rate. Books will be shipped first class only at
customer’s request and expense. Allow three weeks for Total
delivery. Postage and handling charges on foreign 
orders will be assessed according to weight.

Orders under $20..................................................... $2.00 Clip and return to : All payments must be in U.S. currency.
$ 21 - $ 50 ................................................................ $3.00
$ 51 -$100......................  $4.00
$101 - $150...............................................................$5.00 Society of American Archivists
$151 -$200 ...............................................................$6.00 600 s- Federal, Suite 504
$201 -$250 ................................................................$7.00 Chicago, IL 60605
$251 -$300 ................................................................ $8.00
$301 + .......................................  $9.00



NEH G rants Awarded

The National Endowment fo r  the Humanities has 
awarded a num ber o f g ra n ts  to a rch ives  p ro jects  
th ro u g h o u t the  U nited States fo r  1985. In fo rm ation  
on a p p ly in g  fo r  NEH g ra n ts  can be obtained by con
ta c tin g  the Research Resources Program , National 
Endowment fo r  the Hum anities, 1100 Pennsylvania 
A v e ., N .W ., Room 319R, W ashington, DC 20506;
(202) 786-0204.

Alabama D epartm ent o f A rch ive s  and H is to ry , Mont
gom ery, A L : up to $150,000 o u tr ig h t p lus an o ffe r  
to $13,501 m atch ing, to  su p p o rt the  arrangem ent 
and d escrip tio n  o f 4,000 cub ic  fee t o f m anuscrip t 
co llections docum enting the h is to ry  o f Alabama and 
the South and the d issem ination o f th is  in form ation 
th ro u g h  the p repa ra tion  o f a pub lished  gu ide .

State H is to rica l Society o f W isconsin, Madison, W l: 
$84, 134 to su p p o rt the co llection  and index ing  o f 
approx im ate ly  200 hours  o f ora l h is to ry  in te rv ie w s  
to supplem ent the  State H is to rica l Socie ty 's  ho ld ings 
on labor unions in the meat packing  in d u s try .

D iv is ion  o f H is to rica l and C u ltu ra l A f fa irs , Dover,
DE: $159,930 to su p p o rt p roduc tion  o f a gu ide  to 
the ho ld ings o f the Delaware State A rch ive s , which 
conta ins 10,000 cub ic  fee t o f reco rds and manu
s c r ip ts  da ting  from  the  late 17th to  m id-19th  c e n tu ry .

Chicago H is to rica l S ocie ty, Chicago, IL : $136,299 
to  su p p o rt the estab lishm ent o f a system o f automated 
cata log ing fo r  the Socie ty 's  pho tog raph ic  co llections. 
The system is designed in compliance w ith  AACR2 
standard  descrip tions  and the MARC-VR fo rm at.

A rc h ite c tu ra l Foundation o f N o rth e rn  C a lifo rn ia ,
San F rancisco, C A : $67,640 to su p p o rt a su rve y  
o f h is to rica l a rc h ite c tu ra l research resources in 
the San Francisco Bay area th a t w ill serve  as the 
basis fo r  a pub lished gu ide  and re p o rts  to the 
National Catalog o f Am erican A rc h ite c tu ra l Records.

Wa lte rs  A r t  G a lle ry , Ba ltim ore, MD: $116,194 to 
s u p p o rt the  completion^ o f a catalog o f e a rly  w estern  
European illum inated m anuscrip ts . The medieval 
and Renaissance ho ld ings form  p a r t o f a major 
American co llection o f illum inated m anuscrip ts .

H arvard  U n iv e rs ity , Cam bridge, M A: $220, 074 to 
su p p o rt an in v e n to ry  o f music m anuscrip ts  in U .S . 
repos ito ries  w ritte n  between 1600 and 1800. The 
in v e n to ry  is p a r t o f an in te rna tion a l e f fo r t  to com
p ile  and pub lish  catalogs o f music source m ateria ls 
before  1800, known as the  R eperto ire  In te rna tiona l 
des Sources Musicales o r RISM.

Society o f Am erican A rc h iv is ts , Chicago, IL :
$164,184 to  su p p o rt a c learinghouse in form ation 
ce n te r, a nationw ide series o f w orkshops, and a 
research e ffo r t  th a t w ill ass is t a rc h iv is ts  in u tiliz in g  
availab le  in form ation  technologies and deve loping 
a rch iva l in form ation  systems both w ith in  and among 
rep os ito rie s .

Barbara  A . Sha ilo r, Departm ent o f C lassics, B u ck - 
nell U n iv e rs ity , L ew isbu rg , PA : $65,841 to su p p o rt 
the p repa ra tion  o f a catalog o f the  M arston Collec
tion  o f e a rly  m anuscrip ts in the  Beinecke L ib ra ry  
o f Yale U n iv e rs ity . The co llection  is especia lly 
r ich  in the w orks o f Roman au tho rs  and in human
is tic  te x ts  o f the  Ita lian  Renaissance.

U n iv e rs ity  o f C a lifo rn ia , B e rke ley , C A : $146,733 
to  su p p o rt ca ta log ing o f 2,298 Japanese maps da ting  
from the m id-17th to e a rly  20th c e n tu ry , inc lu d ing  
numerous woodcut and m anuscrip t maps. Catalog
ing w ill be done to c u rre n t s tandards and entered 
on a na tiona lly  accessible b ib lio g ra p h ic  data base.

Kansas State H is to rica l S ocie ty, Topeka, KS :
$115,475 to su pp o rt the p roduc tion  o f m icro fiche 
p rese rva tion  and s tu d y  copies o f the  h is to r ic  
photographs held by the Kansas and Nebraska 
State H is to rica l Societies.

U n iv e rs ity  o f Southern C a lifo rn ia , Los Ange les, C A : 
$102,884 to su p p o rt ca ta log ing o f composer A rn o ld  
Schoenberg 's personal papers, annotated books and 
scores, and music m anuscrip ts th ro u g h  the  Research 
L ib ra r ie s  In fo rm ation  N etw ork (R U N ).

Indiana U n iv e rs ity , B loom ington, IN : $131,176 to 
su p p o rt p rese rva tion  and cata log ing o f a n th ropo 
log ica l, fo lk lo r ic ,  and ethnom usicological fie ld  
reco rd ings  da ting  from  1895 to  the p re sen t.

New Y o rk  A rch iva l Society, New Y o rk , N Y : $51^064 
to su p p o rt the  su rv e y , app ra isa l, and accessioning 
o f h is to r ic a lly  va luab le  records in approx im ate ly  
two dozen key departm ents and agencies o f the 
C ity  o f New Y o rk .

Museum o f the Am erican Ind ian , New Y o rk , N Y : 
$14,824 to su p p o rt the  developm ent o f a com puter
ized catalog o f pho tog raph ic  co llec tions . T h is  
p ilo t w ill o ffe r  a means fo r  sub jec t access to a 
major pho tograph ic  a rch ives  docum enting Native 
Am erican h is to ry  and c u ltu re  in N orth  and South 
Am erica.

Columbia U n iv e rs ity , New Y o rk , N Y : $71,545 to 
s u p p o rt com puteriza tion  o f the  catalog fo r  the  Oral 
H is to ry  A rch ive s  and the  crea tion  o f a com puterized 
b iograph ica l index- to th is  resource o f recent Am eri
can h is to ry .

Regents o f the U n iv e rs ity  o f M ich igan, Ann A rb o r , 
M il $60, 000 m atching to  su p p o rt advanced research 
in a rch iva l th e o ry  and methodology th ro u g h  a Re
search Fellowship Program fo r  the S tud y  o f Modern 
A rch ive s  a t the  Bentley  H is to rica l L ib ra ry .

U n iv e rs ity  o f New O rleans, New O rleans, L A :
$79,757 to su p p o rt the  p re se rva tio n  and d issem ina- 
tion  by m icro film  o f the  Louisiana Supreme C o u rt's  
fra g ile  m anuscrip t case file s , 1813-1861.

(co n t. on p . 13)
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NHPRC G rants Awarded

A t its  F eb rua ry  m eeting, the  National H is to rica l 
Pub lica tions and Records Commission recommended 
$887,451 fo r  20 records p ro jec ts  in 14 s ta tes. A p p ro x i
mately $300,000 o f th e  records g ra n t award is con- 
t ig e n t upon the  a v a ila b lity  o f g ra n t fu n d in g  in  fisca l 
year 1986.

D u ring  the past records g ra n t cyc le , w hich had a 
c los ing  deadline o f O ctober 1, the  Commission and 
State H is to rica l Records A d v is o ry  Boards received 
52 records g ra n t proposals to ta llin g  $3,063, 775.

In o the r actions, the  Commission approved th re e  in 
s titu tio n s  and one a lte rna te  as hosts fo r  a rch iva l 
fe llow s to be supported  by the  Commission. The 
th re e  in s t itu tio n s  are the A rch ive s  o f the Common
wealth o f M assachusetts, Boston, MA; the  U n ive r
s ity  o f  M ich igan, Bentley H is to rica l L ib ra ry , Ann 
A rb o r , M l; and a consortium  o f in s t itu tio n s  in the 
New Y o rk  C ity  area. The Salvation A rm y A rch ives  
and Research C en te r, the  YMCA o f G rea te r New 
Y o rk , and the F ria rs  o f  the  Atonem ent A rc h iv e s .
The a lte rna te  in s t itu t io n  is A rizona State U n iv e rs ity , 
Tempe, AZ.

The deadline fo r  subm ission o f fe llow sh ip  app lica tions 
has been extended to  May I5. Each fe llow  w ill p a r t ic i
pate in  a dm in is tra tive  w o rk  at one o f the  host in s t i
tu tio n s  fo r  up to ten months s ta r t in g  in Septem ber.

Follow ing is a complete l is t  o f g ra n ts  recommended 
a t the F eb rua ry  m eeting.

College and U n iv e rs ity  A rch ive s :

U n iv e rs ity  o f F lo rida , G a inesville , FL: $85,814 fo r  a 
tw o -ye a r p ro je c t to estab lish  a u n iv e rs ity  a rch ives 
and records management p rogram .

The Peabody In s titu te  o f The Johns Hopkins U n ive r
s ity ,  Ba ltim ore, MD: $27,619 in m atching fu nd s  fo ra  
two year p ro je c t to a rrange  and describe  760 linear 
fee t o f in s t itu te  records da tin g  from  1857 to 1977.

R eposito ry  Processing and P reserva tion :

Iowa State U n iv e rs ity , Ames, I A : $5,478 to p reserve  
and make availab le  the  papers o f Hugh Hammond 
B enne tt and o th e r Am erican soil s c ie n tis ts , da ting  
1935 to I960.

Local G overnm ent Records:

T ro u p  C ounty  H is to rica l S o c ie ty -A rch ive s , LaGrange, 
GA; $31,080 fo r  a two year p ro je c t to develop an 
a rch iva l program  fo r  the perm anently  va luab le 'records 
o f  T ro u p  C ounty  and the C ity  o f  LaGrange.

C ity  C le rk 's  O ffice  o f  Boise, ID ; $33, 850 o u tr ig h t 
fo r  year I and $18, 568 o u tr ig h t and 92,284 m atching 
fo r  ye a r 2 o f a p ro je c t to  estab lish  a records manage
ment and a rch iva l program  fo r  the  C ity  o f  Boise.

C ity  o f  Boston P u b lic  Facilities D epartm ent, Boston, 
MA; $75,000 o u tr ig h t fo r  year one and $40,000 
m atching fo r  year two o f a p ro jec t to estab lish  a 
m unicipal a rch ive s , co ve ring  350 years  o f c ity  
governm ent.

A rc h ite c tu ra l Records:

A u s tin  Chaper o f the  Am erican In s titu te  o f A rch itec ts , 
A u s tin , T X : $23,510 to develop an a rch iva l program  
fo r  a rc h ite c tu ra l records o f the  A u s tin  area.

State Agencies and Statew ide P ro jects:

F lorida D epartm ent o f  S tate, D iv is ion  o f  A rch ive s , 
H is to ry  and Records Management, Tallahassee, FL: 
up to $3,000 fo r  a consu ltan t to  plan a statew ide 
program  to care fo r  local governm ent reco rds .

K en tucky D epartm ent fo r L ib ra rie s  and A rch ive s , 
F ra n k fo r t, KY: $143,869 fo r  an e ighteen-m onth  
p ro je c t to  develop an a rch ives and records manage
ment program  fo r  m achine-readable records in state 
governm ent.

U n iv e rs ity  o f  the  State o f New Y o rk  (on beha lf o f 
the  New Y o rk  H is to rica l Records A d v is o ry  B oa rd ), 
A lb a n y , NY: $163,850 fo r a tw o -ye a r p ro je c t to de
velop a statew ide records program  to implement key 
recommendations o f the  Board 's 1984 re p o r t. Toward 
a Usable P a s t. The p ro je c t w ill re s u lt in re p o s ito ry  
a dv iso ry  se rv ices , p lans to  p rese rve  and make a va il
able s ig n ific a n t h is to rica l reco rd s , pub lica tions  on 
fund  ra is in g  fo r  h is to rica l reco rds  program s, and a 
re p o rt on the s ta tus o f h is to rica l records in New Y o rk

Regionial and National P ro jects:

Society o f  Am erican A rc h iv is ts (S A A ) , Chicago, IL : 
a m atching g ra n t o f $101,050 fo r a th re e -ye a r program  
o f the  SAA education o ffice  to  sponsor con tin u ing  
education fo r  m id -caree r a rc h iv is ts .

National Association o f  G overnm ent A rch ives  and 
Records A d m in is tra to rs  (NAGARA), F ra n k fo r t, KY: 
a g ra n t o f  $10,000 on beha lf o f  the NHPRC State 
C oord ina to rs ' S teering  Committee. The q ra n t, w hich 
supplem ents a p rev ious  award to  N AG AR A,w ill perm it 
S teering  Committee members and o the r State Coord i
nators, to hold a tw o -d ay  conference w ith  NHPRC 
members p r io r  to  the  NHPRC's June m eeting. The 
conference w ill reevaluate  the  fu nc tio ns  o f  the NHPRC 
State C oord ina to rs  and State H is to rica l Records 
A d v is o ry  Boards.

Am erican Field Service (AFS) In te rn a t io n a l/ In te r -  
c u ltu ra l Program s, New Y o rk , NY: up to $3,000 
fo r  consu lta tion  on e s tab lish ing  an a rch iva l program .

Social Science Research C ouncil, New Y o rk , NY: up 
to  $3,000 fo r  consu lta tion  to plan an a rch ives  fo r  th is  
s ix ty -y e a r-o ld  research in s t itu t io n  specia liz ing  in A
the  social sciences. ■

(co n t. on p . 13) ”
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NEH Grants, cont.

Research L ib ra r ie s  C roup , S ta n fo rd , C A : $625,011 
to  produce m icro film  copies o f 15,000 volumes in the 
fie lds  o f h is to ry , lite ra tu re , and the  h is to ry  o f 
science.

U n iv e rs ity  o f C a lifo rn ia , B e rke ley , C A : $84, 064 
to  p ro te c t and p rese rve  the  extens ive  research re 
sources held in  the  U n iv e r is y t o f  C a lifo rn ia  L ib ra r ie s . 
T h is  g ra n t w ill enable U C -B erke ley  s ta f f  to  tra in  
p rese rva tion  a dm in is tra to rs  fo r  fo u r  o the r U n iv e rs ity  
o f C a lifo rn ia  system L ib ra r ie s .

U n iv e rs ity  o f Delaware, Newark, DE: $49,181 to  in 
v e n to ry  the newspaper resources o f the  sta te  and 
en te r b ib lio g ra p h ic  and ho ld ings data in to  the OCLC/ 
CONSER data base.

N ortheast Document Conservation C en te r, A n d o ve r, 
M A: $27,000 to  su p p o rt a tw o -d ay  conference fo r 
leaders o f reg ional conserva tion  cente rs  and o the r 
cooperative  conserva tion  program s to promote com
m unication between ce tn e r, to  pain fo r  the  sharing  
o f  resources between reg ions , and to  p ro v id e  a 
forum  fo r  a ricu la tio n  postions on national issu res .

Rochester In s titu te  o f Techno logy, Rochester, N Y : 
$72,547 to  develop im proved Am erican National 
S tandards In s titu te  te s t methods used to determ ine 
the  a rch iva l q u a lity  o f  storage m ateria ls fo r  photo
g ra ph ic  co llec tions .

State H is to rica l Society o f  W isconsin, Madison, W l:
$45,582 to  s u p p o rt the  second phase o f the  Wiscon
sin C onservation Service C en te r's  ou treach  program . 
The C enter p rov ides  leadersh ip  and assistance to 
im prove th e ir  care o f  research m ateria ls; education 
in conserva tion  p ra c tice , p re se rva tio n  m icro film ing , 
and lab o ra to ry  serv ices fo r  p re se rva tio n  trea tm ents 
are among the  C e tne r's  o ffe r in g s .

The C onnecticu t State L ib ra ry  has been awared a 
g ra n t o f  $99,595 from the National H is to rica l P ub l- 
ca tions and Records Commistion to  fu nd  The Con
n e c ticu t H is to rica l Jud ic ia l Records S u rve y  and 
P lann ing P ro jec t. The p ro je c t w ill assemble data 
abo u th is to rica l ju d ic ia l records in the  State L ib ra ry , 
o ffices o f c le rks  o f sta te  c o u rts , in c lu d ing  probate  
c o u rts , and o ffices  o f twon c le rks  in o rd e r to  improve 
researcher access and to make p re lim in a ry  recom
mendations fo r  long -te rm  a rch iva l p re se rva tio n .

New Y o rk  Public  L ib ra ry , New Y o rk , N Y : $50,000 
o u tr ig h t p lus an o ffe r  o f  up to $200,000 m atching 
to  su p p o rt the accessioning o f 20,000 linea r feet o f 
m anuscrip ts and a rch ive s , th e re b y  es tab lish ing  
basic b ib lio g ra p h ic  and phys ica l co n tro l over the 
e n tire  m anuscrip ts and a rch ive  co llections in the 
New Y o rk  L ib ra ry .

NHPRC Grants, cont.

In s titu tio n a l A rch ive s :

The H enry F rancis du Pont W in te rth u r Museum, 
W in te rth u r, DE: $14,520 to in v e n to ry  5,500 cub ic 
fee t o f records o f the  na tion 's  leading decora tive  
a rts  museum.

The In s titu te  fo r  Advanced S tu d y , P rince ton , NJ: 
up to $14,155 fo r  consu lta tion  to s u rve y  the  in s t itu te 's  
h is to rica l documents and to  plan an a rch iva l p rogram .

The B rook lyn  Musuem, B ro ok lyn , NY:. $45,553 fo r  
a tw o -ye a r p ro je c t to  in it ia te  an a rch iva l p rogram .

H is to rica l Photographs:

A rizona H is to rica l Foundation, Tempe, AZ: a match
ing  g ra n t o f $4,848 to  p reserve  and make availab le
2.000 glass pho tog raph ic  negatives taken by Dane 
Coolidge, a n a tu ra lis t and w r ite r  o f w estern  nove ls.

M ichigan State A rch ive s , Lans ing, Ml $13,200 to 
generate a re fe rence m icro film  o f 40,000 p r in ts  
d e p ic tin g  almost e ve ry  aspect o f M ichigan life , 
w ith  emphasas on the  period  from 1850 to  1950.

New Y o rk  C ity  D epartm ent o f Records and In fo r 
mation S erv ices, M unicipal A rch ive s , New Y o rk ,
NY: $27,203 to produce a re fe rence m icro film  o f
44.000 pho tog raph ic  images o f the  c ity  da tin g  from  
1900 to the  1940's.

NARA: 20 Year Preservation Plan, cont.
tion  o ve r the nex t 20 years , a t a cost o f $6.5 
m illion . An add itiona l $1 .3 'm illion  is being spent 
on a s ta te -o f- th e -a r t d ig ita l m on itoring  system 
c u rre n t ly  being developed by the  Je t Propusion 
Labora to ry  in Pasadena, CA. T h is  system 
would measure the  most m inute d e te rio ra tion  o f 
the Declaration o f Independence, the  C o n s titu 
tio n , and the  B ill o f R igh ts  w hich have been on 
d isp lay  a t the  National A rch ive s  since 1952.

Copies o f the  re p o r t, e n title d  National A rch ives  
and Records Serv ice  (NARS) Tw enty Year P re
se rva tion  P lan, are availab le  from  the National 
Technica l In fo rm ation  Service (N IT S ), S p rin g - 
f ie ld , VA 22161. The cost o f $10 and the 
Publica tion  num ber is NBSIR 85-2999. For more 
in form ation  contact J ill M e rr ill,  National A rc h iv e s , 
Public O ffice  a t (202) 523-3099.
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’Ttaniltloní. . •
BA R BA R A J . BROWN, associate d ire c to r  o f  p rogram  coord ina1-  
tio n  fo r  Research L ib ra r ie s  C ro u p , In c . ,  o f  S ta n fo rd , CA 
has been named head lib ra r ia n  a t W ashington and Lee U n iv 
e rs ity .  . .D A V ID  R. LARSON, fo rm e rly  C h ie f o f th e  A rc h iv e s -  
L ib ra ry  D iv is io n  o f  the  O hio  H is to rica l Socie ty has become 
S ta te  R ecords A d m in is tra to r  in  th e  O hio D epartm ent o f  A d 
m in is tra tiv e  S e rv ice s . . .K A Y E  LAN N IN G , has been appoin ted  
D ire c to r  o f  th e  T ro u p  C o u n ty  A rc h iv e s  in LaC range, C A . . . 
AMY PETERSON, D ire c to r  o f th e  A rea  Research C e n te r, 
U n iv e rs ity  o f  W isconsin, W h itew a te r, d ied in Ja n u a ry  1985. . 
.T h e  A tla n ta  H is to rica l Socie ty  has named B IL L  R ICHARDS, 
A rc h iv e s  D ire c to r .  P r io r  to  h is  new appo in tm en t he had 
been A c tin g  D ire c to r  o f th e  S oc ie ty . . .S Y B IL  M ILTON has 
res igned  as C h ie f A r c h iv is t  o f th e  Leo Baeck In s t itu te  in 
New Y o rk  and is w o rk in g  as an independen t a rc h iv a l and 
e x h ib it  c o n s u lta n t, a ff i l i ta te d  w ith  th e  U .S . Holocaust 
Memorial C ouncil in W ashington, D .C . . .A t  th e  New Y o rk  
S ta te  A rc h iv e s , JU D ITH  FELSTEN, F o rm erly  o f th e  Balch 
In s t itu te ,  has been appo in ted  A rc h iv is t  II and BETH GOLDING, 
fo rm e rly  o f  th e  C orne ll U n iv e rs ity  A rc h iv e s  and M an u sc rip t 
D epartm en t, has been appo in ted  A rc h iv is t  I .  . .CLEMENT E. 
VOSE, Wesleyan U n iv e rs ity ,  d ied  re c e n tly . . .WINSTON E. 
WALKER I I I  has le f t  th e  Alabama D epartm ent o f A rc h iv e s  and 
H is to ry  to  become H is to r ia n  a t th e  U .S . M issile  Command at 
Redstone A rs e n a l. . .P H Y LL IS  RUTH BEAKELEY, P rov inc ia l 
A rc h iv is t  o f  Nova Sco tia , announced he r re s ig n a tio n , e ffec 
t iv e  A p r i l  1985. . .TR U D Y  HUSKAMP PETERSON, SAA Fellow 
and C ouncil member, has been named D epu ty  A rc h iv is t  fo r  
the  O ffice  o f  th e  National A rc h iv e s  a t NAR A. . .L IS A  FOX, 
p re v io u s ly  a ss is ta n t to  th e  D ire c to r  o f  the  V a n d e rb ilt  U n iv e r
s ity  L ib ra ry  has been appo in ted  to  the  pos itio n  o f  P rese rva 
tio n  Program  C o o rd in a to r a t SOLINET . . .
ROBERT C . CARROON, fo rm e rly  D ire c to r  o f  the  L itc h fie ld  
H is to rica l S oc ie ty , is now A rc h iv is t  and H is to r io g ra p h e r o f  the  
Episcopal Diocese o f  C o n n e c ticu t. . .L IN D A  RESNIK has le ft  
the  P ub lic  B roadcas ting  S erv ice  in W ashington, D .C . to  be
come the  e xe cu tive  d ire c to r  o f  th e  Am erican S oc ie ty  fo r  In fo r 
mation Science,also in W ashington, D .C . . .PETER WOSH, has 
le f t  Seton Hall U n iv e rs ity  to  accep t a p o s itio n  as a rc h iv is t  a t 
th e  Am erican B ib le  S oc ie ty  . . .M A T T IE  RUSSELL, a Fellow 
o f  th e  S oc ie ty , is r e t ir in g  as C u ra to r  o f  M an u sc rip ts  P e rk ins  
L ib ra ry ,  Duke U n iv e rs ity  a t the  end o f  M ay. . .HAROLD 
HAN DY, fo rm e rly  o f  th e  Am istead Research C e n te r in  New 
O rleans w ill be jo in in g  the  s ta f f  o f  th e  Alabama D epartm ent 
o f  A rc h iv e s  and H is to ry . . .E . BERKELEY TOM PKINS, fo rm er 
E xecu tive  D ire c to r  o f  th e  N ational H is to rica l P ub lica tions  & 
Records Commission, d ied in A p r i l .  . .CHARLES ROBB has 
jo ined  the  s ta f f  o f  th e  K e n tu cky  P ub lic  Records D iv id io n  a fte r  
hav ing  served  as a rc h iv is t  a t Berea College fo r  tw o y e a rs . . . 
SAA Fellow V IR G IN IA  PURDY has been named to  head NARA'S 
new a rch ive s  p u b lica tio n s  s ta f f .  . .R IC H AR D  M. KESNER, 
M anager o f  O ffice  Systems and S erv ices a t th e  Faxon Company, 
has accepted a pos itio n  as V ic e -P re s id e n t fo r  General S erv ices 
a t M u ltib a n k  in Dedham, M A. . .D A V ID  WICDOR, fo rm e rly  a 
sp e c ia lis t in  tw e n tie th -c e n tu ry  p o lit ic a l h is to ry  in  th e  Manu
s c r ip t  D iv is io n , has been appoin ted  a ss is ta n t c h ie f o f  the  
M a n u sc rip t D iv is io n  a t the  L ib ra ry  o f  C ongress. . .CORDON 
O. HENDRICKSON, c u r re n t ly  Associa te  D ire c to r  o f  the  W estern 
H is to rica l M a n u sc rip t C o llec tion  a t th e  U n iv e rs ity  o f  M is s o u ri-  
Kansas C ity ,  has assumed a d d itio n a l d u tie s  as U n iv e rs ity  
A rc h iv is t .  . .V A LE R IE  A . METZLER, fo rm e rly  an a rc h iv is t  a t 
the  U .S . A rm y  M ilita ry  H is to ry  In s t itu te  in  C a r lis le , P A ., is 
now an a rc h iv is t  a t K ra f t ,  In c . . . .B A R B A R A  NISS 
accepted a pos itio n  as A s s is ta n t D ire c to r /A rc h iv is t  a t th e  
F io re llo  H. LaC uard ia  A rc h iv e s . P r io r  to  h e r new appoin tm ent 
she was A s s is ta n t A rc h iv is t  a t New Yor.k H osp ita l, C o rne ll 
Medical C e n te r. . . BA R BA R A HAWS, fo rm e rly  th e  A r c h iv is t /  
H is to ria n  fo r  th e  Bow ery S av ings B ank , has been appoin ted  
A rc h iv is t /H is to r ia n  o f  the  New Y o rk  P h ilha rm on ic  O rc h re s tra .
. . . SHANNON W ILSON'has le ft  th e  K e n tu cky  P ub lic  Records 
D iv is io n  Research Room s ta f f  to  become th e  a ss is ta n t pho to 
g ra p h ic  a rc h iv is t  a t Berea C ollege. . . W ILLIAM  H. CUNLIFFE 

has been named d ire c to r  o f  N AR A's special a rch ive s  d iv i
s ion and STEVE BALLAR D  named d ire c to r  o f  N A R A 's NASA 
/'pp ra isa l T ask  Force . . . ELIZABETH CLAN C Y, fo rm e rly  
re g is tra r  fo r  th e  A n th ro p o lo g y  D epartm ent/has been appoin ted

RUGE
work everywhere

Selected by successful companies and institu
tions for over 20 years.
They say: “ Economy is definitely a factor”

Paige Files are unique.
The only storage/transfer file boxes protected 
by existing patents! AVAILABLE ACID FREE. 
Only Paige Files are manufactured and shipped 
direct from 6 factories: Los Angeles, Chicago, 
Dallas, Kansas City, New York and Newark.
Paige Files are made of ICC-tested 200# corru
gated fiberboard for last-forever strength.
Write or call for Case Histories, brochures and 
prices. Tel: (212) 679-6626

The Paige Company
275 Madison Avenue, New York, NY 10016
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Archivists’ Calendar
Basic A rc h iv a l C onserva tion , June 17-19, Rale igh,
NC~: T h is  th re e -d a y  w orkshop w ill address means 
o f in te g ra tin g  conserva tion  ph ilosophy and p rac
tice  in to  a rch iva l adm in is tra tio n . L e c tu re /d iscu s - 
sion sessions w ill focus on causes o f m ateria ls 
d e te rio ra tio n , environm enta l and storage cond i
tio n s , care o f n on -te x tu a l records,- p rese rva tion  
p la nn ing , d isas te r p reparedness, and related 
top ics . Basic hands-on p rocedures w ill be ta u g h t 
us ing  conserva tion  su p p ly  k its  p rov ided  to each 
p a r tic ip a n t. Enro llm ent is lim ited ; the  w orkshop 
fee is $90.

The O ffice  o f Museum Programs o f the Sm ithsonian 
In s titu t io n  announces th e ir  1985-86 Workshop 
Series beg inn ing  June 1985 and co n tin u ing  th ro u g h  
May 1986 in W ashington, D .C . T h is  program  o f 
museum professiona l developm ent w orkshops, w ill 
inc lude seven new seminars th is  season, and w ill 
s tr iv e  to in tro du ce , examine, and im prove p ro 
fessional s k ills  and p ractices fo r  in d iv id u a ls  
employed in museums. R eg is tra tion  Fee: $75 
per w orkshop . For more in form ation  contact 
M ary Lynn P e rry , T ra in in g  Program C oo rd ina to r, 
O ffice  o f Museum Programs, A r ts  and In d u s tr ie s  
B u ild in g , Room 2235, Sm ithsonian In s titu t io n , 
W ashington, D .C . 20560, Telephone (202) 357- 
3101.

Governm ent Records: Common Problems - - 'S h a re d  
S o lu tions"w ill be the theme o f the annual conference 
o f the National Association o f G overnm ent A rch ive s  
and Records A d m in is tra to rs , in Madison, Wisconsin 
on A u g u s t 8-10, 1985. The meeting w ill have 
sessions th a t exp lo re  records issues a t the fede ra l, 
s ta te , and local leve ls.

The State H is to rica l Records C oord ina to rs  w ill 
hold th e ir  annual meeting in Madison ju s t before  
the NACARA conference, on A u g u s t 7-8. Planned 
are a number o f sessions dealing w ith  nationw ide 
h is to rica l records issues and the National H is to rK '-* 
cal Publica tions & Records Commission's records 
g ra n t p rogram . For more in form ation  contact 
NAGARA Executive  D ire c to r B ruce  D earstyne, 
Executive  S e cre ta ria t, New Y o rk  State A rch ive s ,
Room 10A75, C u ltu ra l E duca tion .C en te r, A lb an y ,
New Y o rk  12230, Telephone (518) 473-8037.

"G oing to the Source: An In tro d u c tio n  to Research 
in  A rc h iv e s ,"a  fo u r-d a y  course in the  research 
uses o f p rim a ry  sources, w ill be g iven  by the 
National A rch ive s  on May 28-31, 1985. Enro llm ent 
is lim ited to  30 persons. The cost, in c lu d ing  all 
m ateria ls, is $75. For more in form ation  contact 
Elsie Freeman, Education B ranch , National 
A rch ive s , W ashington, D .C . 20408, Telephone 
(202) 523-3098.

The Campbell C enter fo r  H is to ric  P reservation  Studies 
w ill p resen t a summer w orkshop on the  "C are  and 
P rese rva tin  o f F lat Paper, A rch iva l and Photographic 
M a te ria ls ," on June 24-28, I985. For fu r th e r  in fo r 
mation contact the  Campbell C enter PO Box 66, M t. 
C aro ll, IL  6I053.

AASLH w ill conduct th re e  new seminars in 1985: 
a s ix -d a y  seminar on in te rp re t iv e  program  
p lann ing , June 1-8; a fo u r-d a y  seminar on the 
management o f museum and h is to rica l agencies; 
and à f iv e -d a y  program  on museum education. 
For more in form ation  contact James B. G ardne r, 
A ss is ta n t D ire c to r, Education D iv is io n , AASLH, 
PO Box 40983, N ashv ille , TN 37204.

“Ttcmlitlonl. . •
the A n th ropo logy  D epartm ent has been appointed 
Photo A rc h iv is t fo r  the  Museum. In a d d itio n , 
she serves as the A ss is ta n t A rc h iv is t fo r  the 
Records Management. . .JAMES A . HANSON has 
been named the D ire c to r o f the Nebraska State 
H is to rica l Socie ty. . .DENNIS MADDEN has joined 
the s ta ff  o f the  Nebraska State H is to rica l Society 
as M anuscrip ts  C u ra to r. He was fo rm e rly  A rc h i- , . 
v is t  and Research C oord ina to r fo r  the Colorado 
A g r ic u ltu ra l A rch ive s  a t Colorado State U n iv e rs ity .

Wanted
A Bentley L ib ra ry  Fellowship research p ro je c t th is  
summer w ill examine ways to  co llec t eva lua tive  in
form ation from  researche rs . Copies o f questionna ires 
g iven  to actual o r potentia l users in the  last fiv e  
years , however broad o r lim ited th e ir  focus, and in 
form ation on o the r c rea tive  ways a rc h iv is ts  have 
que ried  users would be especia lly h e lp fu l. Please 
send them to  Paul Conway, Gerald R. Ford L ib ra ry ,
1000 Beal Avenue, Ann a rb o r, M ichigan 48I09, (313) 
668-22I8

Maygene Daniels, ch a ir  o f SAA's In te rn a tio na l A ffa irs  
Committee, seeks de ta ils  o f  the  many obersvances o f 
In te rna tiona l A rch ive s  Week in the  U .S . and Canada. 
Send in form ation  to Daniels at G a lle ry  A rch ive s , Na
tiona l G a lle ry  o f A r t ,  W ashington, DC 20565.

Corrections
The March T ra n s itio n  column lis ted  L lyn  C onrad 's 
place o f employment in c o rre c tly . Conrad is the  new 
Head o f the  D epartm ent o f A rch ives  and Records 
fo r the  C ity  o f  B r id g e p o rt, C T .

The name o f V irg in ia  C . P u rd y , NARA,was inadver"- 
te n t ly  om itted from  the  lis t  o f program  committee mem
bers fo r  the  1986 SAA annual m eeting.
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Professional Opportunities
AS SISTAN T UN IVE R SITY  A R C H IV IS T , 
U n iv e rs ity  o f  V irg in ia .  O rgan izes and 
oversees d a ily  w o rk  o f  th e  U n iv e rs ity  
A rc h iv e s ; also p a rtic ip a te s  in  the w o rk  
o f  the M anuscrip ts  D epartm en t. R eports  
to  the  C u ra to r  o f  M a n u s c r ip ts /U n iv e rs ity  
A rc h iv is t .  Q u a lif ica tio n s : M .A . o r 
P h .D ., p re fe ra b ly  in Am erican h is to ry , 
o r M .L .S . ,  w ith  a co n ce n tra tio n  in a r 
ch ive s ; dem onstrated s k ills  in human 
re la tio n s , com m unication, and le a d e rsh ip . 
P re fe rence  fo r  t ra in in g  and experience  
in  a rc h iv a l w o rk  and fa m il ia r ity  w ith  
m icro - and o th e r com pu te rs . S a la ry  o f 
$18,000 o r  h ig h e r depend ing  on q u a lf f i-  
ca tio n s . F acu lty  ra n k  o f  In s tru c to r  o r  
A ss is ta n t P ro fesso r. Send resume and 
names o f  th re e  re fe rences to : Sada 
C rism ond, L ib ra ry  Personnel C oord ina 
to r ,  A lderm an L ib ra ry ,  U n iv e rs ity  o f 
V irg in ia ,  C h a rlo tte s v ille , V A  22903-2498. 
A p p lica tio n  deadline: J u ly  1, 1985.

L IB R A R IA N , S ou the rn  M e thod is t U n i
v e rs ity .  A ss is ta n t D ire c to r  fo r  Special 
C o llections and Head, DeG olyer L ib ra ry .  
S uperv ises a s ta f f  o f 4J fu ll- t im e  s ta f f  
p lu s  te m po ra ry  s ta f f  o f f iv e .  R esponsi
ble fo r  bo th  readers ' se rv ices and p ro 
cessing as well as systems a d m in is tra 
tio n  o f  th e  Special C o llections com pu te r. 
Q u a lifica tio ns : A L A -a cc re d ite d  M .L .S . 
and a second m aster's  in  the  f ie ld  o f 
hum anities o r  social sciences. E x p e r i
ence w ith  l ib ra ry  ope ra tions  in  genera l; 
special and a rch iva l co llec tions  in  p a r t ic 
u la r .  D esire know ledge o f p u b lis h in g , 
co n se rva tio n , reco rd s  management, and 
a n tiq u a ria n  book tra d e . S a la ry  range: 
$30 ,000-$34,000. A p p ly  to : R obert W. 
Oram, D ire c to r , C en tra l U n iv e rs ity  
L ib ra r ie s , S ou the rn  M e thod is t U n iv e r
s ity ,  Dallas, T X  75275. A p p lica tio n  
dead line : June 1, 1985.

Two pos itions,. U n iv e rs ity  o f  M innesota:

A R C H IV IS T , Im m igra tion  H is to ry  Re
search C e n te r. Position is a one -yea r 
appo in tm ent in  the  College o f L ibe ra l 
A r ts ,  w ith  p o s s ib ility  o f  renew al, to  
c rea te  an a rch ive s  o f  th e  O rd e r o f the 
Sons o f I ta ly  in  Am erica. Q u a lifica tio n s : 
M .A . o r  P h .D . in h is to ry  o r  Am erican 
s tud ies  re q u ire d . For complete d e sc rip 
tio n , call (612) 373-5581, o r w r ite  
Search Committee, S tephanie  Cain 
Van D 'E lden , U n iv e rs ity  o f  M innesota,
826 B e r ry  S t . ,  S t. Paul, MN 5£104. 
A p p lica tio n  dead line : June 3, '1985.

CURATO R, Im m igra tion  H is to ry  Research 
C e n te r. Position is a 12-month academic 
appoin tm en t on a p ro fess iona l t ra c k  in 
th e  College o f L ibe ra l A r ts .  Q ua lifica 
tio n s : M aste r's  o r  P h .D . in h is to ry ,  
Am erican s tud ies  o r  language area 
s tud ies  and a minimum o f th re e  ye a rs ' a r -  
c h iv a l/ l ib ra r y  w o rk . For a complete 
d e s c r ip tio n , ca ll (612) 373-4340 o r w r ite  
Rus M enard, Search Committee, C LA ,
225 Johnston  H a ll, U n iv e rs ity  o f M inne
sota , M inneapolis , MN 55455. A p p lica 
tio n  deadline: June 3, 1985.

SURVEY D IREC TO R, U n iv e rs ity  o f F lo r i
da. To co o rd ina te  the  N H P R C -funded 
U n iv e rs ity  P ub lic  Records S u rve y  P ro j
ec t. Will fu n c tio n  as an independen t 
c o n tra c to r  to  th e  U n iv e rs ity  w o rk in g  
u n d e r the  techn ica l ove rv ie w  o f  the 
P ro jec t D ire c to r  and w ith in  the  g u id e 
lines es tab lished  b y  the  U n iv e rs ity  A r 
ch ives and P ro jec t s ta f f .  P ro jec t p ro d 
u c ts  w ill in c lude  an assessment o f  a r 
ch ive s  o p e ra tio n s , th e  com pletion o f a 
phys ica l s u rv e y  o f u n iv e rs ity  o ffice s , 
executed re te n tio n  schedules and d is 
pos ition  no tices, a techn ica l b u lle t in  
se ries , reco rds  manual, q u a r te r ly  and 
fin a l re p o r ts . T he  S u rv e y  D ire c to r  w ill 
also se rve  as e xe cu tive  s ta f f  to  the  U n i
v e rs ity  A rch ive s  and Records Committee. 
Q u a lif ica tio n s : Know ledge, s k i l l ,  and 
experience  in o rg a n iz in g  and co n d uc tin g  
s u rv e y s  p lus  execu tive  experience  in 
the  a d m in is tra tio n  o f  reco rds  in  a u n i
v e rs ity  o r co rpo ra te  s e tt in g . Education 
to  the m aste r's  level in  p u b lic  adm in is
tra t io n ,  h is to ry ,  l ib ra ry  science, o r 
re la ted  f ie ld  w ith  course  w o rk  in  a r 
c h iv e s /re c o rd s  a d m in is tra tio n  is neces
s a ry , as well as dem onstrated a b il ity  
to  communicate well bo th  o ra lly  and in 
w r it in g .  D u ra tio n  o f the  c o n tra c t is 
J u ly  1, 1985-June 30, 1987. F irs t 
c o n tra c t yea r a t $24,000; second yea r 
a t $26,000. T he  c o n tra c to r  w ill be 
expected to be ava ilab le  in the  Gaines
v il le  area d u r in g  the g ra n t p e rio d .
To a p p ly , co n ta c t: C arla  M. Kemp, 
U n iv e rs ity  A rc h iv e s , U n iv e rs ity  o f 
F lo rida  L ib ra r ie s , G a inesv ille , FL 32611, 
(904) 392-6547. A p p lica tio n  deadline: 
June 10, 1985.

AS SISTAN T CURATO R, P r in ts  and Photo
g ra p h s , Chicago H is to rica l S oc ie ty . Posi
tio n  open im mediately fo r  a r c h iv is t / l ib r a r -  
ian to a ss is t the  C u ra to r  in a cq u is it io n , 
p rocess ing , ca ta lo g ing , re fe rence , and 
e x h ib it io n  fo r  a co llec tion  o f one m illion  
p h o to g ra p hs , p r in ts ,  p o s te rs , and motion 
p ic tu re  film s  re la tin g  to Chicago and 
Am erican h is to ry  and c u ltu re .  Q u a lif i
ca tions : P re fe r M .A . a n d /o r  experience  
in one o r  more o f  th e  fo llo w in g : l ib ra ry  
science o r  a rc h iv a l tra in in g ,  Am erican 
h is to ry ,  a r t  h is to ry ,  p rin tm a k in g , photog 
ra p h y , o r re la ted  d is c ip lin e . E xperience  
w ith  h is to ric a l p r in ts ,  u n d e rs ta n d in g  o f 
ph o to g ra p h ic  processes, fa m il ia r ity  w ith  
com puter ca ta log ing  o f  n o n -p r in t  mate
r ia ls , know ledge o f C hicago h is to ry ,  
g e o g ra p h y , and a rc h ite c tu re  h e lp fu l. 
P rim ary  re s p o n s ib ility  is fo r  management 
o f  d a ily  p u b lic  serv ices  a c t iv it ie s , in c lu d 
ing re fe re n ce , resea rch , and e s ta b lish in g  
p u b lica tio n  r ig h ts  and perm iss ions fees. 
Heavy use by  c lie n ts  w ith  s h o rt dead
lines re q u ire s  employee to be able to  
fu n c tio n  well u n d e r p re ssu re  w ith  a 
sense o f  hum or. S a la ry  range : $15,500- 
$19,500 p lus  b e n e fits . Send resume 
and re fe rences to : L a rry  A .  V is k o c h il, 
C u ra to r o f  P r in ts  and P ho tog raphs, 
Chicago H is to rica l S oc ie ty , C la rk  S tre e t 
a t N o rth  A venue, Chicago, IL  60614.
No c los ing  date p ro v id e d .

PRESERVATION IN TER N , New Y o rk  Pub
lic  L ib ra ry .  12-m onth te m p o ra ry  pos itio n , 
funded  b y  th e  Mellon F ounda tion . U nder 
the  genera l d ire c tio n  o f the  C h ie f o f the  
C onserva tion  D iv is io n , w ill un d erg o  a 
genera l o rie n ta tio n  in th e  a d m in is tra tio n  
o f  co lle c tio n  management and p re se rva tio n  
p rogram s o f th e  Research L ib ra r ie s .
Upon com pletion o f th is  o rie n ta tio n , w ill 
he lp p lan  and c a rry  o u t a sp e c ific  p re 
se rva tio n  p ro je c t(s ) ,  a tte nd  m eetings, 
and p a rtic ip a te  in w o rkshops and s ta f f  
t ra in in g  p rog ram s. Upon com pletion o f 
the  11-m onth t ra in in g  p e rio d , w ill 
subm it a w r it te n  re p o r t e va lu a ting  the  
t ra in in g  expe rie n ce . Q u a lif ica tio n s : 
G radua tion  from  an a cc red ited  l ib ra ry  
school, supplem enta l tra in in g  in  p re s e r
va tio n  a d m in is tra tio n  a n d /o r  e xp e rtise  
in  th e  execu tion  o f conse rva tio n  p ro ce d - 
u re s /te c h n iq u e s  as dem onstrated b y  p re 
v ious  re le v a n t w o rk  experience  o r  suc
cessfu l com pletion o f  a form al program  
in the  conse rva tio n  o f research  lib ra ry  
m a te ria ls . F am ilia r ity  w ith  fo re ig n  lan
guages, s ta tis tic a l a n a lys is , sampling 
te ch n iqu e s /sys te m s  a n a lys is , and e x p e r
ience in a research  l ib ra ry  o r a rch ive s  
d e s ira b le . M ust possess in it ia t iv e ,  
in te re s t in the  area o f  l ib ra ry  adm in is
tra t io n ,  a b il i ty  to  w o rk  ind e p en d e n tly  
u n d e r genera l g u id e lin es , and e xce llen t 
com m unications s k il ls .  S a la ry : $22,630 
pa id  on an h o u r ly  basis . Send le tte r  o f 
app lica tio n  and resume to : F ranc ine  
Feuerman, Personnel R ep resen ta tive ,
New Y o rk  P ub ljc  L ib ra ry ,  12 E. 41st S t . ,  
5th F loo r, New Y o rk , NY 10017. P re lim in 
a ry  in te rv ie w s  can be conducted  a t the  
A LA  con ference  in  J u ly  1985. A p p lic a 
tio n  dead line : Septem ber 1, 1985.

REFERENCE L IB R A R IA N /B IB L IO G R A P H E R , 
Rare Book and M a n u sc rip t L ib ra ry ,  Colum
bia U n iv e rs ity .  P rim a ry  re sp o n s ib ilit ie s  
are  to  p ro v id e  genera l and in -d e p th  re fe r 
ence se rv ice  fo r  the  co llec tions o f  ra re  
books and m an u sc rip ts ; to  su p e rv ise  the  
opera tions o f the Rare Book and Manu
s c r ip t  L ib ra ry  Reading Rooms and R e fe r- /  
ence C e n te r; to  o rgan ize  and describe  
book and m an u sc rip t co lle c tio n s ; to  ass is t 
in  the  maintenance and developm ent o f 
the co lle c tio n s . Q u a lif ica tio n s : A L A - 
a cc red ited  M .L .S . ; know ledge o f  re fe r 
ence sources in  ra re  books and manu
s c r ip ts , d e s c r ip tiv e  b ib lio g ra p h y , a rc h i
va l o rg a n iza tio n  and tech n iqu e s , and 
p re se rva tio n  m ethods; a b il i ty  to  search 
in  RLIN databases; e ffe c tiv e  w r it in g  and 
speaking  s k il ls ;  and rea d in g  know ledge 
o f F rench , German, and L a tin . A g ra d 
uate degree in Am erican a n d /o r  E ng lish  
lite ra tu re ,  o r  o th e r re le v a n t degree , 
and p re v io u s  l ib ra ry  expe rience  are  
h ig h ly  d e s ira b le . S a la ry  ranges (w h ich  
w ill increase J u ly  1, 1985) a re : L ib ra r 
ian I ,  $19, 000-$24,700; L ib ra r ia n  I I ,
$21,000-$27, 300. B e n e fits  inc lude  free  
tu it io n  and assistance w ith  u n iv e rs ity  
hou s in g . S ubm it resume, lis t in g  th re e  
re fe rences and sa la ry  requ irem en ts  
to : Box 35, B u tle r  L ib ra ry ,  Columbia 
U n iv e rs ity  L ib ra r ie s , 535 W. 114th S t . ,
New Y o rk , NY 10027. A p p lica tio n  dead
lin e : May 30, 1985.
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A S SISTAN T A R C H IV IS T /M A N U S C R IP T  
C ATALO CER, Am erican College o f P h ys i
c ians. P rin c ip a l a ss is ta n t to  the  a rc h i
v is t ,  p rim a ry  re s p o n s ib ilit ie s  inc lude  
eva lu a tion , p roce ss in g , d e s c r ip tio n , and 
o rg a n iza tio n  o f  a rc h iv a l m an u sc rip ts ,
co rp o ra te  p u b lica tio n s , aud iov isua l ma
te r ia ls , e tc . ,  acco rd ing  to p re -e s ta b lish ed
schema. New co llec tions  to  be deve loped.
Handles p re p a ra tio n  fo r  m ic ro film in g ,
q u a lity  co n tro l and in d e x in g . H igh
degree o f independen t w o rk  w ith  consu l
ta tio n . Q u a lif ic a tio n s : Minimum B .A . /
B .S . in l ib ra ry  science w ith  a dd itiona l
a rc h iv a l t ra in in g  o r e xpe rience ; M .L .S .
p re fe r re d , 1-2 y e a rs ' expe rie n ce . S ig 
n if ic a n t experience  in  lieu o f  form al
g ra d u a te  t ra in in g .  H igh p ro fic ie n c y  in
w ord  p rocess ing  and co m p u te r-re la ted
s k il ls ;  a b il i ty  to  fo rm a t data bases;
know ledge o f s ta n da rd  b ib lio g ra p h ic
data bases u se fu l. (A rc h iv e s  w ill soon
c o n v e rt data bases from  w ord  processors
to  P C s.) M ic ro film  p rocess ing  experience
and p ro fe ss io n a l- le ve l w r it in g  s k ills  im por
ta n t.  S a la ry : $16,000-$18, 000 depend ing
on tra in in g  and e xpe rience . Subm it
resumes w ith  two re fe rences to : Lora
Volo , A s s is ta n t Personnel M anager,
Am erican College o f P hys ic ians , 4200 
Pine S t . ,  P h ilade lph ia , PA 19104. No
c los ing  date p ro v id e d .

Two p o s itio n s , S oc ie ty  o f  Am erican A r 
c h iv is ts :

PROGRAM OFFICER. U nder the  d ire c 
tio n  o f  S A A 's  E xecu tive  D ire c to r , to  
deve lop, prom ote, and coo rd ina te  con
se rva tio n  w o rkshops , sem inars, and 
c o n su lta n t p rogram s designed to  meet 
the  needs o f in d iv id u a l a rc h iv is ts  and 
a rc h iv a l in s t itu t io n s  fo r  conse rva tion  
t ra in in g  and p rogram  deve lopm ent. 
Q u a lif ica tio n s : F am ilia r ity  w ith  a rch iva l 
p rogram s and issues; t ra in in g  and ex
perience  in a rch iva l co n se rva tio n ; 
s tro n g  in te rp e rso na l and p rogram  man
agement s k il ls .  24-m onth pos ition  in 
S A A 's Chicago o ffice  w ith  p o s s ib ility  
o f  e x tens ion .

PROGRAM OFFICER (search  e x te n d e d ). 
U nder the  d ire c tio n  o f  S A A 's Education 
D ire c to r , to  im plement and coo rd ina te  
a c t iv it ie s  designed to meet the  c o n tin u 
ing education  and tra in in g  needs o f 
th e  p ro fess ion  in  SA A 's p ro jec ted  
Education O ffic e . R equ ires  a rch iva l 
e xpe rience , the a b il i ty  to  w ork  coopera
t iv e ly  w ith  the  d ive rse  elements o f  the  
Socie ty and the  p ro fe ss io n , and the 
dem onstrated a b il i ty  to  o rgan ize  and 
d e liv e r  a program  o f se rv ices . 36-m onth 
g ra n t- fu n d e d  pos ition  in  SA A 's Chicago 
o ffic e  w ith  the  p o s s ib ility  o f  an e x te n 
s ion .

Send a p p lica tio n  le t te r ,  resum e, and 
names o f th re e  re fe rences  to : Socie ty  
o f Am erican A rc h iv is ts ,  600 S. Federa l,
S u ite  504, C hicago, IL  60605. A p p lica 
tio n  dead line : May 30, 1985

Professional Opportunities
COORDINATOR OF A R C H IV A L SERVICES, 
Delaware Bureau o f A rc h iv e s  and Records 
Management. To assume th e  ro u tin e  d a y - 
to -d a y  re sp o n s ib ilit ie s  o f  the B u reau 's  
A rc h iv e s  B ranch  s u p e rv is o r, who w ill 
be on a 28-m onth assignm ent. D uties 
inc lude  c o o rd in a tin g  B ranch  a c tiv it ie s  
in re fe rence  se rv ices , document c o n tro l, 
p roce ss in g , ou treach  (e x h ib its  and w o rk 
s h o p s ), agency lia ison , and p re p a ra tion  
o f  re p o rts  to  Bureau c h ie f. Q ua lifica 
tio n s : B .A .  in  h is to ry  o r  re la ted  fie ld
and a t least one yea r o f  p ro fessiona l
experience  in one o r  more o f the  fo llow 
ing a rc h iv a l a c t iv it ie s : re fe rence , p ro 
cess ing , o u treach , o r  a p p ra isa l; o r  any
e q u iva le n t com bination o f acceptable edu
cation and e xpe rience . P ro jec t sa la ry
range : $15, 485—$16,100 (s a la ry  range
sub je c t to  f in a l a p p ro v a l) . In q u ir ie s
and app lica tio ns  shou ld  be d ire c te d  to :
A bbey F e ie rs te in , Personnel O ff ic e r ,
D epartm ent o f  S ta te , Townsend B ld g . ,
D ove r, DE 19901; (302) 736-4111. State
o f Delaware Em ployment A p p lica tio n  Form
and Supplem enta l Q uestionna ire  Form
m ust be rece ived  no la te r than  June 15, 
1985.

PROJECT A R C H IV IS T , T ro u p  C oun ty  
A rc h iv e s . For tw o -ye a r N H P R C -funded 
p ro je c t b e g in n ing  J u ly  1, 1985 to  imple
ment a local gove rnm ent reco rds  a rch iva l 
program  fo r  LaC range and T ro u p  County. 
D u ties  inc lude  access ion ing, a rra n g in g , 
and d e sc rib in g  re co rd s , deve lop ing  p ro 
cedures and fo rm s, p re p a r in g  f in d in g  
a ids and a gu ide  to  th e  re co rd s , and 
deve lop ing  a su b je c t index fo r  the  local 
gove rnm ent re co rd s . Q u a lifica tio n s : 
M aste r's  degree in a p p ro p r ia te  fie ld  w ith  
a rch iva l t ra in in g  o r experience  o r B .A . 
w ith  a rch iva l e xpe rience . S a la ry :
$17,500 pe r y e a r. Send le tte r  o f a p p li
ca tio n , resume, arid re fe rences to : Kaye 
L a n n ing , D ire c to r , T ro u p  C oun ty  A r 
ch ive s , P .O . Box 1051, LaC range, CA 
30241. A p p lica tio n  deadline: May 31,
1985.

SPECIAL COLLECTIONS CO O RDINA- 
T O R /A R C H IV IS T , N o rth e rn  A rizona  
U n iv e rs ity .  Manages separate fa c il ity  
o f 17,774 sq . f t . ,  s ta f f  o f  th re e , co llec
tio n  o f  o ve r one m illion  items on A rizona ,
Colorado Plateau, S ou thw est. A dm in is 
te rs  ra re , h is to r ic a l co llec tions , manu
s c r ip ts , pho to g ra p hs , and u n iv e rs ity
a rch ive s . Q u a lif ica tio n s : M .L .S . o r
sub jec t m aste r's  in  h u m a n it ie s /h is to ry /
S outhw est s tu d ie s , o r  e q u iva le n t in
tra in in g  and e xpe rience ; s u p e rv is io n ,
p la n n in g , and b u d ge tin g  expe rience ;
special c o lle c tio n s /a rc h iv e s  management
expe rience ; research  and g ra n t-w r i t in g
a b il i ty  p re fe r re d . S a la ry : $25,000 m in i
mum fo r  12-month c o n tra c t. Send le tte r
o f a p p lica tio n , resume, and names o f
th re e  re fe rences to : Jean D. C o llin s ,
D ire c to r  o f L ib ra r ie s , Box 6022, N o rth 
e rn  A rizona  U n iv e rs ity ,  F la g s ta ff, AZ
86011-0051. A p p lica tio n  deadline:
J u ly  15, 1985.

A R C H IV IS T , N ational Museum o f 
Am erican H is to ry , Sm ithsonian In s t itu 
t io n . To p ro v id e  a rc h iv a l p re se rva tio n  
assistance to  A rc h iv e s  C en te r s ta f f  fo r  
a w ide range o f co llec tions  in  a d ive rse  
and ra p id ly  deve lop ing  a rc h iv a l p ro 
gram . Plans and im plements th e  o rg a n 
iza tion , d e s c rip tio n , and phys ica l care 
o f  personal papers and reco rd s , some
o f them la rge  and complex co llec tions .
Q u a lif ica tio n s : t ra in in g  in  Am erican
h is to ry  o r re la ted  sub jects  and two
years  o f  e ith e r p ro fess iona l experience
o r g ra dua te  education o r  a com bina tion .
S e lective  fa c to rs : know ledge o f  a rc h i
va l th e o ry , techn iques , and p ra c tice ,
and basic p ra c tice s  fn p re s e rv a tio n /
co n se rva tio n . F or app lica tion  in fo rm a
tio n  w r ite : John F leckn e r, NMAH C340,
Sm ithsonian In s t itu t io n ,  W ashington,
DC 20560; (202) 357-3270. F irs t screen
ing o f  app lica tio ns  a fte r  June 15, 1985.

Three p o s itio n s , Chicago H is to r ic a l Soci
e ty :

PROJECT A R C H IV IS T  /L I BRARIAN (tw o 
p o s itio n s ). T w o -ye a r N E H -funded posi
tio n s , s ta r t in g  J u ly  1, 1985, to  process 
and cata log ap p ro x im a te ly  350 pho tog raph  
co llec tions u s ing  AACR2, M ARC-VR fo r 
m at, and a new, com pu te r-ass is ted  system  
o f  p rocess ing  and co llec tion  management.
Q u a lifica tio n s : M .L .S . ,  MA, h is to ry ,  A r t
h is to ry .  Museum s tu d ie s , o r e q u iva le n t
experience  and know ledge. Minimum two
ye a rs ' experience  p rocess ing  a rch iva l
co llec tions o r ca ta log ing  n o n -p r in t  mate
r ia ls  p re fe r re d . Need good ty p in g  s k ills
and m ust be able to  learn  to use w ord
p rocesso r. S a la ry : $17,000 f i r s t  ye a r,
$18,000 second yea r p lus  fu l l  b e n e fits .

PROJECT A S S IS T A N T . Responsib le fo r  
e n te r in g  M ARC-VR cod ing  on w orkshee ts  
and in p u tt in g  w orkshee t data on to  com
p u te r . Perform  ro u tin e  p rocess ing  ta sks . 
Q u a lifica tio n s : B .A . p re fe r re d ; h is to ry  
backg round  h e lp fu l. S tro n g  ty p in g  
s k il ls  re q u ire d . M ust be able to  learn  
to  use w ord  p rocesso r and basic s o rt in g / 
sea rch ing  commands o f the  com pu te r. 
S a la ry : $14, 500 f i r s t  ye a r, $15,500 
second ye a r p lu s  fu ll b e n e fits .

Send resume and th re e  le tte rs  o f re fe r 
ence to : L a rry  A . V is k o c h il,  C u ra to r , 
P r in ts  and Photographs D epartm ent, 
Chicago H is to r ica l S oc ie ty , C la rk  S tre e t 
a t N o rth  A venue , C hicago, IL  60614.
No c los ing  date p ro v id e d .

P ro fess iona l o p p o rtu n it ie s  a re  lis te d  in  
e v e ry  SAA N e w s le tte r and in  th e  “ Em
p loym en t B u l le t in , " a b i-m o n th ly  job  
l is t in g  a va ilab le  to  SAA in d iv id u a l mem
bers  o n ly . Members in te re s te d  in  s u b 
s c r ib in g  to the "Em ploym ent B u lle t in "  
may do so a t the  time o f  th e ir  annua l 
dues renew a l. There is no cha rge  to 
em ployers l is t in g  p o s itio n s . SAA mem
be rs  w ish in g  to re g is te r  w ith  the  p lace
m ent s e rv ic e  sh o u ld  co n tac t L inda  
Ziemer a t SAA h e a dq u a rte rs .
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A R C H IV IS T , S tud io  Museum in Harlem .
To se rve  as c o n s u lta n t on^the deve lop 
ment o f  th e  M useum 's a rc h iv e s . Will 
be respons ib le  fo r  deve lop ing  a g ro w th  
s tra te g y , id e n t ify in g  s ta ff in g  and 
equ ipm ent needs. T he  a rch ive s  w ill 
in c lude  Museum a d m in is tra tiv e  papers , 
a r t is ts ' f i le ,  s lide  f ile s , a la rge  pho to 
g ra p h  co lle c tio n , and books and re fe r 
ence m ateria ls  acqu ire d  b y  th e  Museum. 
In te re s te d  p a rtie s  shou ld  send th e ir  
resumes to : A rc h iv is t /C u ra to r ia l 
D epartm en t, S tud io  Museum in Harlem ,
144 W. 125th S t . ,  New Y o rk , NY 10027. 
A p p lic a tio n  dead line : May 15, 1985.

Three  p o s itio n s . New Y o rk  M un ic ipa l A r 
c h iv e s :

PROJECT A R C H IV IS T  (tw o  p o s it io n s ).
Will co n d uc t fie ld  in v e n to r ie s  o f.N ew  Y o rk  
C ity  gove rnm ent agencies and p repa re  
d e s c rip tiv e  app ra isa l re p o r ts . P ro jec t is 
a o n e -yea r N E H -funded  s u rv e y . Q ua lF  
ca tions : P re fe r cand ida tes w ith  m aster's 
degree in  Am erican h is to ry  and a rc h iv a l 
t ra in in g /s u rv e y  e xpe rience . S a la ry :
$20, 150. A p p lica tio n  dead line : June 7.

ARCHIVES T E C H N IC IA N . O ne -yea r 
N H P R C -funded p ro je c t, to  p re se rve  and 
increase a c c e s s ib ility  o f ph o to g ra p h ic  
co lle c tio n s . Will ass is t M un ic ipa l A r 
ch ives personnel in  p re p a ra tio n  o f images 
fo r  m ic ro film in g , p ro d u c tio n  o f  m ic ro film  
reco rd  o f severa l p h o to g ra p h ic  co llec
tio n s , and s to rage  o f  o r ig in a l p r in ts  and 
n e g a tive s . Q u a lif ica tio n s : P re fe r d e ta il-  
o rien te d  cand ida te  w ith  some m ic ro film - 
in g /c o n s e rv a tio n  experience  and know l
edge o f  a rc h iv a l p roce ss in g . S a la ry :
$20, 150. A p p lica tio n  dead line : June 14.

Send resumes to : L inda Sommer, D epu ty  
D ire c to r , New Y o rk  M un ic ipa l A rc h iv e s ,
31 Chambers S t . ,  New Y o rk , NY 10007.

PROCESSING A R C H IV IS T , C IG NA C o rp . 
To  accession, a rra n g e , d e sc rib e , and 
p re se rve  company reco rds  o f  co n tin u in g  
business, lega l, and h is to r ic a l va lue . 
R espo n s ib ilitie s  in c lu d e  accession ing a ll 
incom ing re c o rd s ; p a rt ic ip a t in g  in the 
p re p a ra tio n  o f  com puterized  f in d in g  a ids 
fo r  se lected 20th c e n tu ry  co llec tions  and 
a ss is tin g  w ith  re fe rence  when needed. 
R eports  to  th e  C o rpo ra te  A rc h iv is t .  
Q u a lif ica tio n s : M aste r's  degree w ith  a 
co n ce n tra tio n  o r u n d e rg ra d u a te  degree 
in h is to ry  and a t least one ye a r o f  p ro 
cessing e xpe rience , o r  B .A .  in h is to ry  
w ith  th re e  yea rs  ' p rocess ing  expe rience . 
S a la ry : $16,500 p lu s  b e n e fits  and paid 
tu it io n  fo r  g ra d u a te  w o rk . Send resume 
to : C lau d e tte  John , C IG NA C o rpo ra tio n  
A rc h iv e s , 1600 A rc h  S t . ,  P h ilade lph ia ,
PA 19103. A p p lic a tio n  dead line : May 30.

Professional Opportunities
HEAD, Special C o llec tions D epartm ent, 
F lo rida  S ta te  U n iv e rs ity .  Responsib le 
fo r  p la n n in g , c o o rd in a tin g , and deve l
op ing  and d ire c t in g  th e  a c t iv it ie s  o f the 
u n it .  D epartm ent inc ludes ra re  books, 
m an u sc rip ts , a rc h iv e s , F lo rida  m ate ria ls , 
and o th e r special co lle c tio n s . Q u a lif i
ca tions : A L A -a cc re d ite d  M .L .S . , s tro n g  
p u b lic  se rv ice  o rie n ta tio n , academic o r 
research  l ib ra ry  e xpe rience , e xce llen t 
com m unication and in te rp e rso n a l s k il ls .  
A d d itio n a l academic p re p a ra tio n , special 
co llec tions  e xpe rience , and p r io r  s u p e r
v is o ry  experience  d e s ira b le . S a la ry : 
Associa te  U n iv e rs ity  L ib ra r ia n , $16,870+ 
(minimum f iv e  ye a rs ' e x p e rie n c e ); U n i
v e rs ity  L ib ra r ia n , $21,100+ (minimum 
n ine ye a rs ' e xp e rie n ce ). Send le tte r  
o f a p p lica tio n , resum e, and names o f
th re e  re fe rences to : James R. M a rtin ,
A s s is ta n t D ire c to r  fo r  P ub lic  S e rv ices ,
S tro z ie r  L ib ra ry ,  F lo rida  S ta te  U n iv e r
s ity ,  Tallahassee, FL 32306. A p p lica 
tio n  dead line : May 29, 1985.

A R C H IV IS T , C ity  o f B oston . To p e rfo rm  
p la n n in g  and design  fo r  th e  e s ta b lish 
ment o f a m unic ipa l a rch ive s  p rog ram .
T h is  pos itio n  w ill be funded  u n d e r a con
d itio n a l g ra n t w ith  the  p o s s ib ility  o f  
e vo lv in g  in to  a perm anent p o s t. Q u a lif i
ca tions : A t  least th re e  ye a rs ' experience  
in a rch ive s  management, p re fe ra b ly  in  a 
gove rnm ent s e tt in g ; p rog ram  management 
and s u p e rv is o ry  expe rie n ce ; a su ita b le  
pos tg ra d u a te  degree and re le v a n t s tu d y  
in l ib ra ry  science o r  a rc h iv a l m ethodol
o g y ; and exce lle n t o ra l and w r it te n  com
m unications s k il ls .  S a la ry  is negotiab le  
depend ing  on q u a lif ic a tio n s  and e x p e ri
ence. Boston res ide n cy  h ig h ly  d e s ira b le . 
S ubm it resume and sa la ry  requ irem en ts  
to : Wayne R. K u b ic k , C ity  o f  Boston 
P ub lic  F a c ilitie s  D epartm en t, 6 th F loo r,
26 C o u rt S t . ,  Boston , MA 02108. No 
c los ing  date p ro v id e d .

A R C H IV IS T , C o rn ing  Glass W orks.
Manage th e  A rc h iv e s  and Records C en te r 
b u d g e t and p e rsonne l. S u pe rv ise  w eekly 
and te m p o ra ry  s ta f f  in  p re s e rv a tio n , p ro 
cess ing , a rrangem en t, reco rds  re te n t io n , 
and implement com puter in d e x in g  p roce
d u re s . P rov ide  h igh  s e c u r ity  re fe rence  
se rv ice  o f  special re c o rd s . Design and 
su p e rv ise  the  p re p a ra tio n  o f p ro fess iona l 
g u id e s , e x h ib its ,  f in d in g  a id s , a rt ic le s , 
b ib lio g ra p h ie s , o ra l h is to r ie s , and special 
re p o r ts  on C o rn ing  Class W orks h is to ry .  
Q u a lif ic a tio n s : M .L .S . , M .A . in h is to ry  
o r b u s iness ; th re e  ye a rs ' a rch ive s
s u p e rv is o ry  expe rie n ce ; data p ro ce ss in g ,
p u b lic  re la tio n s , and reco rd s  management
e xpe rience . S a la ry  comm ensurate w ith
e xpe rience . A p p ly  to : C o rn ing  Class
W orks A rc h iv e s , M P-C H -02, C o rn in g ,
NY 14831. A p p lica tio n  deadline:
May 15, 1985

REFERENCE SERVICES A D M IN IS TR A 
TO R , Alabama D epartm ent o f A rc h iv e s  
and H is to ry . Responsib le fo r  managing 
all se rv ices to  rese a rch e rs . W ork in 
c ludes s u p e rv is in g  n ine  s ta f f  members, 
p a rt ic ip a t in g  in  d e p a rtm en t-le ve l p lan 
n in g  and a d m in is tra tio n , p rom oting  
w ide r use o f  th e  dep artm en t's  h o ld ings , 
and co o rd in a tin g  re fe rence  a c tiv it ie s  
between the  A rc h iv e s  and o th e r a rc h iv a l, 
l ib r a ry ,  and research  fa c ilit ie s . Q u a lif i
ca tio n s : M aste r's  degree in l ib ra ry  
science o r  h is to ry  w ith  fo u r  ye a rs  o f 
re fe rence  e xpe rience , a t least two o f 
w h ich in c lu d e  th e  s u p e rv is io n  o f D ro- 
fess iona ls . T he  sa la ry  range is $22,807- 
$34,554. For a d d itio na l d e ta ils  and ap
p lica tio n  fo rm s, co n tac t Ed B rid g e s  o r 
Zelda M u rp h y , Alabama D epartm ent o f 
A rc h iv e s  and H is to ry , 624 W ashington 
A v e .,  M ontgom ery, A L  36130. A p p lica 
tion: dead line : June  15, 1985.

RECORDS M AN AG ER /ASSISTAN T A R 
C H IV IS T , P re sb y te r ia n  H is to rica l Soci
e ty . R espo n s ib ilitie s  inc lude  im plement
ing  and co o rd in a tin g  e x is tin g  reco rds  
management p rog ram ; co n d uc tin g  basic 
reco rd s  management t ra in in g  sessions 
fo r  c h u rc h  p e rsonne l; a ss is tin g  in the 
developm ent and im plem entation o f ad
vanced reco rd s  management tra in in g  
sessions; a ss is tin g  in the d a ily  adm in is
tra t io n  and lo n g -te rm  p lann ing  o f  the 
a rch ive s  and reco rd s  c e n te r . Q u a lifica 
tio n s : C and ida tes shou ld  possess a th o r 
ough know ledge o f a rch iva l and reco rd s  
management p r in c ip le s  and p ra c tice s . 
Know ledge o f  com puter app lica tio ns  fo r  
a rch ive s  and reco rd s  management and 
m icro fo rm  techno logy  d e s ira b le . 1-3 
ye a rs ' expe rience  w o rk in g  in  an a rch ive s  
o r  reco rd s  c e n te r , p re fe ra b ly  n o n -p ro fit
in n a tu re . U n d e rg radua te  t ra in in g  in
Am erican h is to ry ,  Am erican s tu d ie s , o r
C h u rch  h is to ry .  A L A -a c c re d ite d  M .L .S .
w ith  form al a rc h iv a l and reco rd s  manage
ment t ra in in g .  Second su b je c t m aster's
h ig h ly  d e s ira b le . Possession o f CRM
c e rt if ic a te  d e s ira b le . F am ilia r ity  w ith
P re sb y te r ia n  p o lity  and h is to ry  con
s idered  an asse t. E xce lle n t ve rba l
and w r it te n  s k ills  re q u is ite . S a la ry  con
tin g e n t upon q u a lif ic a tio n s  and e x p e r i
ence; e xce lle n t b e n e fits . Send app lica 
tion  le t te r ,  resum e, and fin a n c ia l h is to ry
to : F re d e ric k  J . H euser, J r . ,  A rc h iv is t ,
P re sb y te ria n  H is to rica l S oc ie ty , 425 Lom
bard  S t . ,  P h ilade lph ia , PA, 19147. A p 
p lica tio n  dead line : May 30, 1985.

I t  is  assumed th a t a ll em ployers com ply  
w ith  E qual O p p o r tu n ity  /A ff irm a tiv e  
A ctio n  re g u la tio n s .
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Professional Opportunities

Three p o s itio n s , Utah S ta te  A rc h iv e s :

RECORDS AN A LY S T (tw o p o s itio n s ).
W ork invo lves  rev iew ing  reco rd s  to 
app ra ise  the  va lue  in term s o f  a d m in is tra 
t iv e , f is c a l, lega l, and h is to ric a l s ig n if i
cance; p re p a r in g  w r it te n  eva lu a tion s , in 
c lu d in g  re te n tio n  schedules; w r it in g  
d e sc rip tio n s  o f  reco rd s  based on s tand 
a rd  fo rm a t; subm its  and de fends dec i
sions be fo re  the  S ta te  Records Committee 
and ass is ts  s ta te  agencies in  so lv ing  
reco rds management p rob lem s. Q u a lif i
ca tions : A  bache lo r's  degree w ith  major 
s tu d y  in h is to ry ,  social sciences, p u b lic  
o r business a d m in is tra tio n  o r re la ted
f ie ld , p lus  a m aste r's  degree in in fo rm a
tio n  science o r one o f the above o r  re 
lated f ie ld , p lus  one yea r o f  fu ll- t im e
pro fess iona l employm ent in a rch ive s  a n d /
o r reco rds  management; o r  two a dd itiona l
ye a rs ' fu ll- t im e  p ro fess iona l re la ted  em
p loym ent o r q u a lif ic a tio n  as a C e r tif ie d
Records M anager fo r  the re q u ire d  mas
te r 's  deg ree . Knowledge o f  p r in c ip le s
and p ra c tice s  o f'm o d e rn  a rch ive s  adm in
is tra t io n , e ffe c tiv e  u tiliz a tio n  o f modern
reco rds techno log ies in c lu d in g  m icro 
g ra p h ic s , w ord  p ro ce ss in g , data p ro 
cess ing ; system s ana lys is  and problem
d e fin it io n , a n a ly tica l w r it in g  and speak
in g ; and p u b lic  re la tio n s . S ta r tin g
sa la ry : $19,084.

ARCHIVES AND RECORDS MANAGEMENT 
TR A IN E R . C onducts  a rch ive s  and 
reco rd s  management w orkshops fo r  Utah 
sta te  and local gove rnm ent e n t it it ie s . 
Meets w ith  u p p e r management to  prom ote 
e ff ic ie n t and e ffe c tiv e  reco rds  manage
m ent. W ork also in vo lve s  rev iew in g  
reco rd s  to app ra ise  the  va lue  in  term s 
o f a d m in is tra tiv e , f is c a l, lega l, and
h is to r ic a l s ig n ifica n ce ; p re p a r in g  w r it te n
e va lua tions , in c lu d in g  re te n tio n  sched
u les. Q u a lif ic a tio n s : same as above
p o s itio n s . S a la ry : t1 9 ,084.

T he  Utah S ta te  A rc h iv e s  s tr iv e s  to  c rea te  
a successfu l team c u ltu re  th a t is cha rac
te rize d  b y  the  a b il ity  to : to le ra te  ambi
g u ity ,  u n c e r ta in ty , and some lack o f 
s tru c tu re ;  seek g ro u p  p a rtic ip a tio n , 
consensus, shared dec is ions, and crea
t iv e  problem  s o lv in g ; share lea d e rsh ip ; 
communicate op e n ly , emphasize p ro fe s 
sional deve lopm ent. To a p p ly , send 
completed S ta te  Employment A p p lica tio n  
(D P M -7), resum e, and cove r le t te r  o u t
lin in g  how com patib le y o u r  p ro fess iona l 
w o rk  s ty le  is w ith  the  U tah S ta te  A r 
ch ives  o rg an iza tiona l c u ltu re ,  to :
D iv is io n  o f Personnel Management,
2229 S tate O ffice  B u ild in g , S a lt Lake 
C ity , UT 84114; (801) 533-5791. A p p li
ca tion  dead line : May 30, 1985.

PHOTO A R C H IV IS T , C heste r C oun ty  H is
to ric a l S oc ie ty . T h re e -y e a r g ra n t- fu n d e d  
pos ition  to o rgan ize  photo  co llec tions .
Will be respons ib le  fo r  d e v is in g  and im
p lem enting  accession ing, ca ta log ing , and 
re tr ie v a l systems fo r  40,000-60,000 
p h o to g ra p hs . Q u a lifica tio ns : B .A . in 
Am erican h is to ry  o r  re la ted  f ie ld  and 
form al course w ork  in a rc h iv a l adm in is
tra t io n ,  o r M .L .S . w ith  t ra in in g  a n d /o r  
experience  in pho to g ra p h ic  co llec tions , 
o r p re v io u s  w ork  experience  w ith  photo
g ra p h ic  co llec tions . M icrocom puter e x 
perience  is im p o rta n t. S ta r t in g  sa la ry :
$17,000 p lu s  b e n e fits . Send resume and
re fe rences  to : Rosemary B . P h ilips ,
L ib ra r ia n , C heste r C oun ty  H is to rica l
S oc ie ty , 225 N. H igh S t . ,  West C heste r,
PA 19380. No c los ing  date p ro v id e d .

HEAD L IB R A R IA N , Long Is land  H is to r i
cal S oc ie ty . Responsib le fo r  o ve ra ll man
agement o f  125, 000-volume l ib ra ry  p lus 
m a n u sc rip t, p h o to g ra p h , map, and news
paper co llec tions be long ing  to o rgan iza tion  
founded in  1863. R eports  to  E xecu tive  
D ire c to r  and su p e rv ises  a ss is ta n t l ib ra r 
ian , ca ta loge r, two c le rk s , and vo lu n te e rs . 
P rov ides  re fe rence  assistance to reade rs , 
d ire c ts  a cq u is itio n s  and p re se rva tio n  
p rog ram s, and respons ib le  fo r  p o lic y , 
p la n n in g , and b u d g e t p re p a ra tio n . 
Q u a lif ic a tio n s : M .L .S . re q u ire d  along 
w ith  a t least two ye a rs ' s u p e rv is o ry  
experience  in a comparable in s t itu t io n  
and experience  in  w r it in g  g ra n t p roposa ls. 
S a la ry  negotiab le . Send resumes to : 
E xecu tive  D ire c to r , T he  Long Is land  H is
to r ic a l S oc ie ty , 128 P ie rrep o n t S t . ,  
B ro o k ly n , NY 11201. A p p lica tio n  dead
lin e : June 1, 1985.

A R C H IV IS T  I, Alabama D epartm ent o f 
A rc h iv e s  and H is to ry . The  Alabama 
S ta te  A rc h iv e s  is seeking a pp lica tions  
fo r  a num ber o f  e n try - le v e l pos itions 
to  be f il le d  in  1985 and 1986. Respon
s ib ilit ie s  inc lude  appra isa l o f  p u b lic  
reco rds  and p r iv a te  papers ; a rra n g e 
ment and d e s c rip tio n  o f p u b lic  reco rds  
and p r iv a te  papers ; and w o rk  on po li
cies and p ro cedu res  fo r  reco rd s  man
agement and a rc h iv a l a d m in is tra tio n . 
Q u a lif ica tio n s : B .A .  in h is to ry  o r 
re la ted  f ie ld  in c lu d in g  o r supplèm ented 
b y  courses in  a rc h iv a l a d m in is tra tio n ; 
o r B .A .  p lu s  one yea r o f  responsib lè
experience  in a rc h iv a l w o rk  o r  records
management in  an a rc h iv a l re p o s ito ry .
T h re e  o f  the  pos itions  to  be f il le d  are
th re e -y e a r  appo in tm ents  to  a NEH- 
funded  m an u sc rip t p rocess ing  p ro je c t.
S a la ry  range : $15, 746-$23,951.
A p p ly  to : R icha rd  J . C ox, Head,
A rc h iv e s  and Records D iv is io n , A la 
bama D epartm ent o f  A rc h iv e s  and
H is to ry , 624 W ashington A v e . , M ont
gom ery, AL 36130. No c los ing  date
p ro v id e d .

CURATO R, Duke U n iv e rs ity .  D ire c ts  
ope ra tion  and developm ent o f  Manu
s c r ip t  D epartm ent and its  s ta f f  o f 
seven p ro fess iona l lib ra r ia n s  and two 
s u p p o rt s ta f f .  D u ties  inc lude  fo rm u
la tin g  p o lic y , s e ttin g  p r io r it ie s ,  de
ve lop ing  co llec tion  and p rom o ting  its  
use, p a rt ic ip a t in g  in p u b lic  re la tio n s  
and s o lic ita tio n  o f  m an u sc rip ts ; p ro 
v id in g  leade rsh ip  in  p re s e rv a tio n  o f 
m an u sc rip t m a te ria ls ; c o o rd in a tin g  
com puter a p p lica tio n s ; and re p re s e n t
in g  departm en t in the  l ib r a ry ,  a rc h iv a l, 
and h is to ric a l p ro fe ss io n s . R eports  
d ire c t ly  to  U n iv e rs ity  L ib ra r ia n . H o ld
ings inc lude  7,500,000 items re la tin g  
p r im a r ily  to  th e  U .S .,  espec ia lly  the 
S ou th , and se conda rily  to  the  B r it is h  
Em pire and Commonwealth. Q u a lifica 
tio n s : A dvanced degree in  U .S . h is 
to ry ,  p re fe ra b ly  S o u th e rn , w ith  t r a in 
ing  in methods o f  h is to ric a l rese a rch ; 
f iv e  ye a rs ' p ro fess iona l experience  in  
a m anuscrip t re p o s ito ry , in c lu d in g  
experience  in donor re la tio n s  and 
a cq u is itio n  s k il ls ;  know ledge o f  p r in c i
ples o f  p re se rva tio n  o f  m an u sc rip ts ; 
awareness o f  com puter a p p lica tio ns  fo r  
m an u sc rip t co lle c tio n s ; and s tro n g  com
m unication and in te rp e rso n a l s k il ls .
D esired q u a lif ic a tio n s  inc lude  P h .D . 
in U .S . h is to ry  and A L A -a cc re d ite d  
M .L .S . Minimum sa la ry  o f  $22,600 
fo r  Associate R ank; $26,000 a t L ib ra r 
ian R ank. Send le tte r  o f  a p p lica tio n , 
resume, and l is t  o f re fe rences  to :
Anne F . S tone, Personnel L ib ra r ia n ,
Duke U n iv e rs ity ,  D urham , NC 27706. 
A p p lica tio n  deadline: June 21, 1985.

HEAD, Special C o llec tions , College o f 
C ha rles ton . P rim ary  re s p o n s ib ilit ie s  in 
c lude  o rg a n iz in g  and ca ta log ing  manu
s c r ip t  and a rc h iv a l m a te ria l; a c q u ir in g  
ra re  books; deve lop ing  ra re  book ca ta log
ing  p r io r it ie s ;  s u p e rv is in g  w o rk  o f  the  
L ib ra ry  a rc h iv is t;  ove rsee ing  in -house  
re s to ra tio n ; p e rfo rm in g  re fe rence  d u tie s  
in Special C o llec tions and a t the  genera l 
re fe rence  d e sk . Q u a lif ica tio n s : M .L .S . 
from  A L A -a c c re d ite d  school (o r  its  e q u iv 
a len t) o r  an M .A . in U .S . h is to ry ,  Am er
ican lite ra tu re  o r  o th e r re le va n t f ie ld ; 
th re e  ye a rs ' expe rience  w ith  ra re  books 
o r  special co llec tions  o r  in an a rch ive s ;
dem onstrated experience  in  the  p re p a ra 
tio n  o f  f in d in g  a id s . S a la ry : $21,166
minimum; s ix  weeks vaca tion  and h o lid a ys .
Members o f th e  l ib ra ry  fa c u lty  m ust meet
requ irem en ts  fo r  te n u re  and p rom otion ;
12-m onth appoin tm en t w ith  fa c u lty  s ta tu s ;
ra n k  commensurate w ith  expe rience .
Send resume and the names o f  th re e  re f 
erences to : D avid Cohen, D ire c to r  o f
L ib ra r ie s , R obe rt S co tt Small L ib ra ry ,
College o f  C ha rles to n , C ha rles to n , SC
29424. A p p lica tio n  dead line : May 30, 1985.
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AND MORE! ! TIME VALUE MAIL

ICA Round Tab le  Conference

The 23rd In te rn a tio na l Round Tab le  Conference 
on A rch ive s  w ill take place O ctober 24-28, 1985, 
in A u s tin , Texas, u nd e r the  auspices o f the 
In te rn a tio na l Council on A rc h iv e s . T h is  w ill make 
the  f i r s t  time th a t the  Round Table  has met in 
the U nited S tates. The Round Tab le  w ill b r in g  
toge the r the  d ire c to rs  o f national a rch iva l estab
lishm ents a ll over the  w orld  to d iscuss the  issue 
o f p u b lic  access to a rch ives  ve rsus  the  in d iv id u a l's
r ig h t  to p r iv a c y .

M orning and a fte rnoon  w o rk ing  sessions o f the 
Round Table w ill be held a t the  Johnson L ib ra ry  
on F rid ay  and S a tu rd ay , O ctober 25 and 26, w ith  
simultaneous tra n s la tio n  o f the  proceedings in to

Massachusetts Bay Charter Theft
The f i r s t  lea f from  the Massachusetts Bay C ha rte r 
which was sto len from  the  Massachusetts State 
A rch ive s  on 8 A u g u s t 1984, was re ce n tly  recovered 
in a d ru g -re la te d  police ra id  in Boston. Common
wealth A rc h iv is t  A lb e r t W hitaker a t the Massachu
se tts  A rch ive s  D iv is ion  was summoned on 8 March 
1985 to  v e r i fy  the  a u th e n tic ity  o f the recovered doc
um ent. The 355 ye a r-o ld  lea f was undam aged,how
e v e r, a wax seal o r ig in a lly  a ffixe d  to  the  page was 
m iss ing. The ra id  occu rred  in the  D orcheste r section 
Boston w here the  police d iscovered a num ber o f  
sto len items; o rie n ta l ru g s , f ire  arm s, and d ru g  
p a rap he rn a lia . A woman a rres ted  in  the  ra id  was 
charged w ith  illega l possession o f d ru g s . A ccord 
ing  to  W h itaker, the  D is tr ic t  A tto rn e y 's  o ffice  
showed unusual concern fo r  the  phys ica l sa fe ty  o f 
the  document by re tu rn in g  i t  to  the  sta te  a rc h iv e s . 
Had the  lea f not been re tu rn e d  imm ediately, i t  would 
lik e ly  have s u ffe re d  damage thn?c*gh im proper storage 
w ith  o th e r items and th ro u g h  fre q u e n t m ishandling 
in c o u rt as ev idence. A lth ou g h  the  lea f has been 
recovered th e re  appears to  be no a ttem pt at so lv ing  
the  crim e o f the  sto len document a t th is  tim e.

English  and F rench . A lim ited num ber o f seats 
fo r  obse rve rs  w ill be "available to the  p ub lic  on a 
firs t-c o m e -firs t-s e rv e d  basis.

The o rgan ize rs  o f the  Round Table  a n tic ipa te  th a t 
some o f the  v is it in g  a rc h iv is ts  w ill remain in A u s tin  
a fte r  the  conference in o rd e r to a ttend  sessions 
o f the  SAA annual meeting and to  converse in -£ |
fo rm a lly  w ith  th e ir  N orth  Am erican colleagues.

For more in form ation  contact James E. O 'N e ill, 
A ss is ta n t A rc h iv is t  fo r  P res iden tia l L ib ra r ie s , 
National A rch ive s  and Records A d m in is tra tio n , 
W ashington, D .C . 20408.

NICLOC
The Am erican Association fo r  S tate and Local 
H is to ry  has created a c learinghouse to  assis t 
p u b lic  reco rds a dm in is tra to rs  in locating in form a
tion  and techn ica l assistance. The National 
In fo rm ation  C en te r fo r  Local Governm ent Records 
(NICLÒG) is a consortium  o f p ro fessiona l and 
p ub lic  adm in is tra tion  associations in te res ted  in 
im prov ing  the e ffic ie n cy  o f local governm ent and 
p re se rv in g  essential h is to rica l sources among its  
reco rd s . NICLOG w ill seek to id e n tify  resources 
in the  United States fo r  b e tte r  local pub lic  
records management, w hich w ill inc lude research 
se rv ices , aud iov isua l program s, p ub lica tions , 
co n tin u in g  education o ffe r in g s , and many o the r 
use fu l too ls . NICLOG is supported  by g ra n ts  
from  the National H is to rica l P ub lica tions and 
Records Commission and the  A ndrew  W. Mellon 
Foundation . For more in fo rm a tion  con tac t: 
N ICLOG, Am erican Association fo r  State and 
Local H is to ry , P .O . Box 40983, N ashv ille , TN 
37204.
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