
January 1988

From the Executive Director’s Desk p. 2

SAA Awards Competition p. 4

Membership Committee Formed p. 4

Automation Bibliography p. 5

MARC Workshops Schedule p. 5

What the Blazes is an Archivist IPA? p. 6

New Publications Available p. 9

Certification Plan p. 10

Featured Regional p. IS

The Talk of the Town p. 16

Archivists’ Calendar p. 17

Transitions p. 17

New Members p. 18

Awards Available p. 18

Professional Opportunities P- 19

I S S N  0 0 9 1 - 5 9 7 1

]N■ leitlter
T he S o c ie ty  o f  A m erican A r c h iv is ts

U.S. Archivist Wilson Sworn In
With appropriate ceremony, Don W. Wilson was sworn in on 4 December 1987 
as the seventh Archivist of the United States. Wilson, whose nomination by 
President Reagan had been unanimously approved by the United States Senate on 
20 November, was sworn in by Representative Dick Cheney of Wyoming, who 
served as President Ford’s chief of staff.

President Reagan attended the ceremony, held in the rotunda of the National 
Archives Building, and spoke about the importance of records and of the work 
that archivists do. Other speakers included former Archivist of the United States 
Robert M. Warner and Dr. David Matthews, Director of the Kettering Founda
tion. Wilson also addressed the audience of approximately 200 persons, including 
leaders of many national organizations that are friends of the National Archives 
and Records Administration.

The SAA Newsletter will have a fuller report in a future issue.

Interim Board Submits Certification Plan
In accordance with the resolution passed by the SAA Council last January, when 
it approved in principle the certification of archivists, the Interim Board has 
prepared a report describing a detailed plan for implementing certification.
This report has been submitted to Council, and will be reviewed at its meeting 
on 25-28 February 1988.

A resolution adopted at the SAA Business Meeting on 4 September 1987 
requested that the Interim Board’s report be made available to the membership, 
so that those who wished to comment on the detailed plan could do so before the 
Council meeting.

This issue of the SAA Newsletter contains the complete text of the report. 
Comments received at the SAA office no later than February 15 will be forwarded 
to Council.

The Interim Board includes Edmund Berkeley, Jr., J. Frank Cook. James B. 
Rhoads, and public member Carole Huxley. The Chair is Edie Hedlin.

The complete text of the Interim Board’s 
plan for implementing certification begins 
on page 10.



From the Executive Director’s

When I first came to SAA, one of the 
deeper mysteries I encountered was 
something called "the MARC AMC 
format." I was relieved to learn that 
many archivists did not know much 
more about it than I did, since the 
format has really taken hold only 
during the last several years.

As a matter of fact, the MARC 
(MAchine-Readable Cataloging) AMC 
(Archival and Manuscripts Control) 
format has won its remarkably rapid 
acceptance among archivists only since 
the pioneering work of SAA’s National 
Information Systems Task Force be
tween 1977 and 1982. NISTF—and its 
successor, the Committee on Archival 
Information Exchange—can take a large 
share of the credit for the progress 
that has occurred.

Some of the credit must also be 
given to SAA’s Automation Program, 
led by Lisa Weber. Through this 
program, SAA is helping archivists to 
understand the importance and impli
cations of automated exchange of archi
val descriptions, and, more generally, 
to realize the enormous promise of 
using automation in archival settings.

The first phase of the SAA program, 
which was partially supported by a 
generous two-year grant from the Na
tional Endowment for the Humanities, 
came to an end last fall, and SAA is 
now in the early stages of a second 
two-year grant that helps us to extend 
our activities in this area. I ’d like to 
explain how the MARC workshops, the 
clearinghouse, and Lisa’s other endea
vors fit into this picture.

The MARC AMC format is an or
ganizing and standardizing principle— 
a consistent method for describing 
archival collections so that data about 
their contents can be shared more 
widely.

Unlike libraries, archival reposi
tories have no tradition of common 
bibliographic records that receive 
general distribution; instead, archi
vists have developed a myriad of es
sentially idiosyncratic systems. The 
automation of archival information that 
we ?.re experiencing demands a greater 
consistency in methods and descrip
tions, so the archival profession has 
had to create an infrastructure of

by Donn C. Neal

procedures and rules within which to 
operate.

I well remember my own frustration 
as a researcher in not being able— 
despite helpful Hamer and NUCMC 
guides—to develop a comprehensive 
picture of the collections that might 
be useful to me, or to get much in
sight into the contents of potentially 
useful collections.

The MARC AMC format addresses 
both dimensions of this problem: re
searchers will have ready access to a 
large national database of information 
about archival collections, so that they 
can do productive searches of major 
topics, and the increased standardiza
tion of descriptive practices will assist 
everyone in knowing what collections 
actually contain.

Even though it is not ideal, the 
MARC format has emerged as the most 
feasible mechanism for exchanging this 
information, and so archivists are busy 
learning it—and adapting it to serve 
their needs. Archivists are also stead
ily adding to the archival records that 
are included in the several national 
databases.

By using the MARC format to de
scribe collections, archivists ensure 
that information about these collec
tions will be integrated with informa
tion about books, machine-readable 
data files, films, music, and so on 
that are also listed in the major bibli
ographic networks. Archivists can in
clude in descriptive records additional 
infer mation useful to them in exercis
ing administrative control over the 
collection.

During the period of the initial NEH 
grant, SAA sponsored a dozen work
shops that showed archivists how to 
describe collections using the MARC 
AMC format; developed a clearing
house for information SAA collected 
about applications of automation in 
repositories, so that archivists can learn 
about who is using what; maintained 
links with numerous national non
archival groups-librarians and others 
in the information community—who 
have an interest in the MARC system; 
and continued to explore the expanding 
role that automation is playing in ar
chival matters.

Desk

Over 300 persons attended the work
shops, most of which were oversub
scribed. Evaluations of them have 
been uniformly very positive, with 
high praise for both content and in
structors. (I participated in one my
self, and came away impressed with 
the quality—and the practicality—of 
the instruction.)

We have just begun a second NEH 
grant. Since this one does not in
clude subsidies for MARC workshops, 
as the first grant did, they will have to 
pay their own way. We are confident, 
though, that there is enough interest 
in the format so that we can continue 
to offer these workshops for the next
continued next page, column 1
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From the Desk continued

couple of years at least.
The new NEH grant does enable 

Lisa and her SAA colleagues to devel
op a new round of workshops that will 
help archivists to examine closely the 
library standards used in the MARC 
AMC format, and we anticipate that 
these workshops will also be very 
popular.

In addition, Lisa will prepare a new 
publication that will present examples 
of tagged records using the MARC 
format. NEH funds will also partially 
support a revision (by Steve Hensen) 
of those sections of Archives, Personal 
Papers, and Manuscripts that need to 
be updated to make them consistent 
with developments in the format.

Lisa will also further disseminate 
information the SAA clearinghouse has 
collected, continue her study of the 
implications of automation for archi
vists, and maintain our liaison role 
with various non-archival groups.

One of the blessings of this project 
as the above discussion makes clear, 
is the continuing presence of Lisa 
Weber on the SAA staff. She has 
served not only as the leader of these 
educational opportunities but as an 
important linkage: between our office 
and such SAA groups as CAIE and the 
Automated Records and Techniques 
Task Force, and between SAA and 
other organizations—primarily ALA’s 
MARBI Committee, which maintains

SAA has joined with four other na
tional organizations in an informal 
new "Archives and Records Informa
tion Coalition" (ARIC). The other 
sponsors are the American Association 
for State and Local History, the Asso
ciation for Information and Image 
Management, the Association of Rec
ords Managers and Administrators, 
and the National Association of Gov
ernment Archives and Records Admin
istrators. The National Archives 
and Records Administration and the 
Library of Congress will also be active 
members of the coalition, which will 
meet for the first time in March 1988.

the MARC format. Lisa is a nationally 
recognized expert in the area of auto
mated applications for archivists, and 
SAA is fortunate to have her on staff.

The next couple of years should see 
further progress as archivists increas
ingly come to understand the nature 
and value of the MARC AMC format— 
and as they enter even more records 
into national databases that utilize the 
format. I ’m glad that SAA can carry 
on this effort, and that NEH has pro
vided important support for certain 
aspects of the program.

I invite you to call Lisa if you have 
questions about what the MARC AMC 
format may mean for your repository, 
if you are curious about how other 
repositories are utilizing automation, 
if you want information about the 
activities SAA is engaged in, or if you 
would like to enroll in one of the 
MARC AMC workshops.

* * *

During the last year, Lisa was 
assisted most ably by Deanna Chris
tiansen, who also served as a program 
assistant for Tim Ericson. Deanna left 
the SAA staff in November in order to 
return to the Minneapolis/St. Paul 
area.

Deanna also managed SAA’s employ
ment services and performed countless 
other tasks with skill, imagination, and 
conscientiousness, and so we feel her 
departure very keenly. We welcome 
her replacement, Jane Mohan, who 
began work with SAA in December.

ARIC will assist in the development 
of NARA’s Library Information Center 
which will provide expanded reference 
services on archival and information- 
related topics. In addition, ARIC will 
enable the sponsoring organizations to 
share information regarding their 
activities and initiatives, and to iden
tify areas of mutual need that are not 
being met so that these may be ad
dressed together.

You can expect more information 
next spring about NARA’s Library 
Information Center, including its toll- 
free number.

Archival Informatics Now 
Available Through SAA

SAA is pleased to announce that it has 
completed an agreement with David 
Bearman to make available to its 
members, at a discount, subscriptions 
to Bearman’s quarterly newsletter and 
technical reports.

Bearman, highly regarded within 
the archival community for his knowl
edge of the implications of technology 
for archives and archivists, each year 
edits and publishes four issues of the 
Archival Informatics Newsletter and 
of the Archival Informatics Technical 
Reports. Both publications have been 
well received during their initial year 
of existence.

Under the arrangement, SAA mem
bers who subscribe to the Archival 
Informatics Newsletter will receive a 
10% discount, paying $21.60 instead 
of the usual subscription price of 
$24.00. (Note: these subscriptions 
are available on a prepaid basis only.) 
Bearman’s technical reports will also 

be reduced 10% for SAA members, so 
that individual copies will cost $40.50 
(plus the usual SAA charge for post
age and handling) instead of $45.00.

Technical reports for 1987 and 
1988 include Optical Media: Their 
Implications for Archives & Museums 
(Spring, 1987); Collecting Software:
A New Challenge for Archives & Mu
seums (Summer, 1987); Functional 
Requirements o f Collections Manage
ment Information Systems (Fall, 1987); 
Technical Requirements o f Cultural 

Repository Information Systems (Winter,
1987) ; Directory o f Software for Ar
chives & Museums (Spring, 1988); 
Proceedings o f the Seminar on Archives 
& Authority Control (Summer, 1988); 
New Developments in Appraisal of 
Machine Readable Records (Fall,
1988) ; and Functional Requirements 
of Exhibits Management Information 
Syslems (Winter, 1988).

SAA members who would like to 
subscribe to Bearman’s newsletter 
should send a check for $21.60 to 
the SAA office, which will forward 
the mailing information to Bearman. 
Technical reports should be ordered 
like other titles in the SAA Bookcase.

SAA Helps Form Information Coalition

SAA Newsletter January 1988 3



New Committee Targets Membership Growth
by Patrick M. Quinn

1988 SAA Awards 
Competition Opens
The Society of American Archivists 
announces its 1988 awards competition, 
which recognizes accomplishments of 
the 1987 calendar year.

We invite individual and institution
al members of SAA to nominate them
selves or others for these awards. 
Winners will be selected by subcommit
tees of the Awards Committee, chaired 
by Thomas Wilsted. Awards will be 
presented at the 1988 annual meeting 
in Atlanta, 29 September to 2 October.

The SAA awards policy is described 
in The American Archivist 39: 415-20. 
All nominations should be sent to 
Thomas Wilsted, Salvation Army Ar
chives, 145 W. 15th St., New York, 
NY 10011. The deadline is 1 June.

The Distinguished Service Award 
Established by three fellows of the 
Society: Leon deValinger, Jr., Mary 
Givens Bryan, and Dolores Renze.
The award, a plaque, is presented to 
an archival institution or organization 
that has made an exemplary contribu
tion to the profession. Nomination 
forms for the award are available from 
Thomas Wilsted.

The Sister M. Claude Lane Award 
Established in 1974 by the Society of 
Southwest Archivists in memory of Sis
ter Lane. This cash award is funded 
by SSA and presented to an individual 
who has made significant contributions 
in the field of religious archives.

The Philip M. Hamer and Elizabeth 
Hamer Kegan Award 
Established with an initial gift from 
Elizabeth Hamer Kegan, and first pre
sented in 1973. The award recognizes 
an archivist, editor, or group thereof, 
who has increased public awareness of 
a body of documents through the com
pilation, transcription, or public 
presentation of archival materials for 
educational instruction or other public 
purpose.

The Oliver Wendell Holmes Award 
Established to facilitate supplementary 
travel of foreign archivists already in 
the United States or Canada for train
ing. (First presented in 1979.) In 
formation on eligibility and application 
rules is available from Ann Newhall,

Earlier this year SAA established the 
Membership Committee, a standing 
committee whose broad mandate is to 
seek means of expanding the Society’s 
membership. The committee held its 
initial meeting at the annual meeting 
in New York City. Among the tasks 
and goals it set for 1987-88 was an 
effort to solicit ideas and suggestions 
on how SAA can best increase its 
membership.

The committee is convinced that 
there is no point in increasing mem
bership simply for the sake of increas
ing membership. Rather, our efforts 
are based on the premise that there are 
hundreds of practicing archivists "out 
there" who would benefit from SAA 
membership and who would, in turn, 
strengthen SAA and the archival 
profession in general.

Many of these archivists benefit 
from membership in regional, state, 
and local archival organizations. The 
archival profession, however, is na
tional and international in scope. All 
archivists benefit from membership in 
SAA, an organization with the capacity 
to synthesize a broad range of archival 
experience, and that offers services 
and resources otherwise unavailable.

The respective roles of SAA and 
other archival organizations comple
ment and reinforce one another. Mem
bership in professional organizations

chair of the International Archival 
Affairs Committee, 119 Filbert St., 
Hamden, CT 06517.

The Waldo Gifford Leland Prize 
A cash award funded by income from 
the Leland Prize Fund. The prize, 
first awarded in 1959, is presented to 
the author of an outstanding contribu
tion in the field of archival history, 
theory, or practice. Periodicals are 
not eligible.

The C.F.W. Coker Prize 
Established by SAA Council in 1983, 
this prize recognizes works or activi
ties (finding aids, finding aid sys
tems, descriptive tools, and projects 
that involve innovative developments 
in these) of exceptional merit that ad
vance the practice of archival descrip
tion.

at every level helps to make archival 
practice less parochial and to build a 
strong, vibrant profession.

Many hundreds of other persons 
who maintain their primary member
ship in a variety of allied professional 
organizations—ALA, SLA, AHA, OAH, 
ARMA, AASLH, OHA, AAM, and 
especially NAGARA—have an interest 
in archival matters. Membership in 
SAA can provide them with valuable 
resources and services, as well as 
with access to the professional archi
val community.

The Membership Committee is also 
committed to finding ways to increase 
the number of SAA members who are 
members of minority groups. One of 
the central missions of SAA is to en
sure that we preserve an adequate and 
representative documentary record of 
our times and of the society in which 
we live. And it follows that SAA 
must include within its own ranks 
archivists representative of society 
as a whole.

Predicated on the assumption that 
the collective wisdom of many is super
ior to that of the few, the Membership 
Committee invites each reader of this 
newsletter to ponder how SAA might 
best increase its membership. Please 
send your thoughts, comments, sug
gestions, and recommendations to 
Patrick Quinn, University Archivist, 
Northwestern University Library, 
Evanston, Illinois 60208.

Furthermore, the Committee wel
comes and encourages your individual 
membership recruitment initiatives.
If each of us would convince just one 
archivist who ought to belong to SAA 
to join with us, the Society and the 
profession would be the richer and 
stronger for our efforts.

As you attend meetings of your re
gional, state, and local archival or
ganizations, or of allied professional 
groups, and as you meet archivists 
new to the profession, the Membership 
Committee hopes you will bring the 
resources, services, and benefits of 
SAA membership to the attention of 
prospective members._______________

A new SAA membership brochure 
is now available. You may request 
copies from the SAA office.

4 January 1988 SAA Newsletter



Bibliography of Recent Automation Articles
More and more archivists are gaining 
experience with the MARC AMC for
mat and its associated descriptive stan
dards. As their experience grows, they 
are questioning current practices and 
orientations, and suggesting new ave
nues to explore and paths to follow. 
Fortunately, many of these experiences 
and ideas have been published.

I have compiled a bibliography of 
recent articles, both practical and the
oretical, that discuss implementing 
MARC AMC, using descriptive stan
dards, and expanding the authority con
trol concept for archival applications.

I doubt that the list below is inclu
sive. If you have come across any 
other articles, please let me know, 
so I can add them to the list.

Archival Informatics Newsletter and 
Technical Reports, Volume 1 - , 

Pittsburgh: Archives and Museums 
Informatics, 1987- .

Bearman, David. "‘Who About what?’ 
or ‘From Whence, Why & How:’ 
Establishing Intellectual Control 
Standards to Provide for Access to 
Archival Materials." In Archives, 
Automation and Access, 39-47. 
Vancouver: University of British 
Columbia, 1986.

____ . "Archival and Bibliographic
Information Networks." In 
Archives and Library Administration: 
Divergent Traditions and Common 
Concerns, 99-110. New York: 
Haworth Press, 1986.

_____. Towards National Information
Systems For Archives and Manuscript 
Repositories: The National Informa
tion Systems Task Force (NISTF) 
Papers, 1981-1984, Chicago: Soci
ety of American Archivists, 1987.

____ . "Letter to the Editor," The
American Archivist 49 (Fall 1986), 
347-348.

Bearman, David and Richard Lytle. 
"The Power of the Principle of 
Provenance," Archivaria 21 
(Winter 1985-86): 14-27.

Bearman, David and Peter Sigmond. 
"Explorations of Form of Material 
Authority Files by Dutch Archivists,' 
The American Archivist 50 (Spring 
1987): 249-251.

Bearman, David and Richard Szary. 
"Beyond Authorized Headings:

Authorities as Reference Files in a 
Multi-Disciplinary Setting." In 
Authority Control Symposium: 
Occasional Papers No. 6. Papers 
presented during the 14th Annual 
ARLIS/NA Conference, New York, 
10 February 1986. edited by Karen 
Muller, pp. 69-78. Tucson: Art 
Libraries of North America, 1987.

Bureau of Canadian Archivists.
Towards Descriptive Standards:

Report and Recommendations o f the 
Canadian Working Group on Archival 
Descriptive Standards. Ottawa: Bur
eau of Canadian Archivists, 1986.

Cloud, Patricia. "RLIN, AMC, and 
Retrospective Conversion," The 
Midwestern Archivist 9 (No.2, 1987): 
125-134.

Cook, Michael. "Standards of Archi
val Description," Journal of the 
Society o f Archivists 8 (April 1987): 
181-188.

____ . "The Move Towards Standards
of Description and What To Do 
With Them," Janus 2 (1987):
29-32.

Evans, Max J. "Authority Control:
An Alternative to the Record Group 
Concept," The American Archivist 
49 (Summer 1986): 249-161.

Holmes, William M ., Edie Hedlin, 
and Thomas E. Weir, Jr. "MARC 
and Life Cycle Tracking in the Na
tional Archives: Project Final Re
port," The American Archivist 49 
(Summer 1986): 305-309.

Michelson, Avra. "Description and 
Reference in the Age of Automa
tion," The American Archivist 50 
(Spring 1987): 192-208.

Ostroff, Harriet. "From Clay Tablets 
to MARC AMC: The Past, Present, 
and the Future of Cataloging Manu
script and Archival Collections," 
Provenance 4 (Fall 1986): 1-11.

Weir Thomas E., Jr. "Letter to the 
Editor," The American Archivist 50 
(Spring 1987): 172-173.

Weinberg, David. "Automation in the 
Archives: RLIN and the Archives 
and Manuscript Control Format," 
Provenance 4 (Fall 1986): 12-31.

Zborary, Ronald J. "dBase III Plus 
and the MARC AMC Format: 
Problems and Possibilities," The 
American Archivist 50 (Spring 1987): 
210-225.

MARC Workshops

SAA is presenting its workshop, "Un
derstanding the MARC Format for Ar
chival and Manuscripts Control," three 
times in 1988. The workshop provides 
an understanding of the format, of the 
descriptive standards used with it, as 
well as hands-on experience in tagging 
archival descriptions. Texts include 
Nancy Sahli’s MARC for Archives and 
Manuscripts: The AMC Fornwt and Max 
Evans and Lisa Weber’s MARC for 
Archives and Manuscripts: A Compen
dium o f Practice. The workshop will 
not teach computer skills, but an un
derstanding of automated capabilities 
is desirable.

The 1988 workshop locations are:

Dallas, Texas; February 22-23 
(cosponsored with the AMIGOS 
Bibliographic Council)

Old Sturbridge Village, Massachu
setts; June 2-3

Jackson, Mississippi, June 20-21

The registration fee is $200, which 
includes the two texts mentioned above. 
SAA awards 1.2 continuing education 
units for attendance, in accordance 
with National University Extension 
Association guidelines.

To apply, please send a letter that in
cludes your name, address, employer, 
business and home phone, and position 
or title. Please address the following 
areas in your letter: 1) your job re
sponsibilities; 2) your plans to use the 
MARC AMC format in the near or 
distant future; 3) your background in 
computers, including relevant educa
tion, training, and experience; 4) your 
educational background (e.g., course- 
work in archives administration, his
tory, library science, other).

Enrollment is limited, so early reg
istration is advised. To enroll in the 
workshops in Massachusetts or Missis
sippi, send your application letter to 
Lisa Weber at SAA headquarters. Reg
istration fees will be accepted no later 
than 8 weeks before the workshop.

Contact Lisa Weber at 312/922-0140 
for information about the workshop co
sponsored with AMIGOS, or for any 
other information regarding these 
workshops or the Automated Archival 
Information Program.
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What the Blazes is an Archivist IP A? 
(And what is one doing in NEH?)

The United States archival profession 
has been greatly served over the last 
decade by a little known program that 
has staffed a little known position at 
the National Endowment for the Hu
manities. The program is the Intergov
ernmental Personnel Act, or IPA, and 
the position is the IPA Officer within 
the Endowment’s Research Materials 
Program.

Passed in 1970, the IPA provides a 
framework within which federal civil 
servants can take a year or two leave 
of absence to work in state and local 
agencies, while state and local em
ployees (in particular, academics) can 
do the same in a federal agency. To 
facilitate the program, participants 
receive their normal salary, or the 
salary of the position they take on, 
whichever is higher.

Although the original intention was 
for the numbers of federal and local 
participants to be equal, at NEH, the 
IPA traffic has been almost exclusively 
one-way. Far more IPAs (as partici
pants in the program are often called) 
have come in to supplement the En
dowment’s work force than have gone 
out to the local agencies and campuses.

The first IPA in the Division of Re
search Programs was Margaret Child, 
who joined NEH in 1974 and took 
over a broad range of tasks and proj
ects from the Division’s acting direct
or. One year later, she moved from 
IPA status to assistant director of the 
division, responsible for the newly 
created Research Collections Program. 
(Research Collections was later re
named Research Resources, and in 
1985 was split into the Research Ma
terials Program and the Office of 
Preservation.)

This program’s purpose was to fund 
projects that would make materials 
with potential research value more 
accessible to scholars. Because Child 
had only a program officer, a program 
assistant, and a secretary to accom
plish this work, she turned to the IPA 
program to supplement her staff.

"In retrospect," she reflects, "it 
is clear that we simply could not have

managed without them. This is true 
first of all because all the IPAs were 
highly intelligent, thoughtful, and hard
working, and thus carried their full 
share of the inquiries and proposals 
with which the program was deluged. 
Secondly, they each brought special 
knowledge and a wide network of con
tacts with them, which enriched the 
program both during their tenure and 
after their departures."

The program’s first IPA, Charlotte 
Morse, was shared with the General 
Research Program. The next two— 
Cordelia Candelaria and Lawrence 
Christensen—helped strengthen the 
program’s expertise in Black and 
Chicano studies.

In 1978, however, there was in
creasing concern about the efficiency 
and effectiveness of the program’s 
collections projects. Child wanted to 
ensure that they employed the latest 
techniques and adhered to approved 
practice. As a result, she convinced 
Division management of the need for 
an IPA who not only had a strong aca
demic background in a certain subject 
area, but who also had the perspective 
of a trained and experienced archivist 
or librarian.

Since then, there have been eight 
IPAs in what is now called the Access 
category of the Research Materials 
Program, each of whom has had an 
archival background in addition to 
doctoral expertise in some area of the 
humanities. The following is a list of 
these IPAs and their terms:

1978- 79 John A. Fleckner
1979- 81 William K. Wallach
1981-83 Marcella Grendler
1983- 84 Frank Boles
1984- 85 Richard Cameron
1985- 86 William J. Maher
1986- 87 Patrick B. Nolan
1987- 88 Terry Abraham

"Having professionals on the staff," 
Child notes, "helped us to encourage 
applicants to use the most appropriate 
methodology and to evaluate workplans 
more competently."

She also cites the value of having 
participants who were independent of 
the civil service bureaucracy. "For 
the most part, the IPAs all had jobs to 
go back to at the end of their tours 
with the program. They thus could 
look at what we were doing more ob
jectively; they could speak out more 
emphatically; they could take more 
risks. To a certain extent, it could 
be said that they helped to keep us 
honest, because we were always aware 
of their links with the real world be
yond the federal bureaucracy, and rec
ognized their function in representing 
the program to the wider community."

There were other benefits, as well. 
Fleckner helped develop guidelines for 
a new grant category of consultancies. 
Wallach systematically reviewed grants 
to institutional archives, thereby 
strengthening their projects. Grendler 
helped the program fund and monitor 
bibliographic projects. Boles gave 
the program’s staff a better under
standing of how large organizational 
collections are processed.

These are just a few examples. As 
Child observes, all of the IPAs have 
"contributed their own particular ideas, 
knowledge, skills, and attitudes to the 
evolution of the program, making it far 
more all-embracing and sophisticated 
than it would otherwise have been."

Of course, serving as an IPA is 
not all give and no take. Participants 
leave with valuable administrative ex
perience, as well as with an overall 
perspective of the archival profession 
that is hard to come by in a profes
sional environment. They also leave 
with the experience, which most would 
call valuable, of having worked within 
a federal bureacracy.

If serving as an IPA at the Endow
ment interests you, then Richard 
Ekman, director of the Division of Re
search Programs, encourages you to 
write him for further information.
His address is: National Endowment 
for the Humanities, Division of Re
search Programs, Washington, DC 
20506.
continued next page
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Archivist IPA continued

The following reports by John A. 
Fleckner, Marcella Grendler, Frank 
Boles, and William J. Maher offer us 
an inside look at the position of IPA 
officer in NEH’s Research Materials 
Program. These personal accounts 
provide insight not only into the con
tributions of the IPA post, but also 
into NEH and its relationship with the 
archival profession. Also of interest 
is where these responses to the IPA 
experience agree and disagree.

The reports have been arranged 
chronologically, in hopes that they can 
give a small sense of how the post has 
developed over time.

John A. Fleckner: 1978-79

Perhaps the most immediately re
warding part of the IPA job was the 
frequent counseling of potential appli
cants. Each caller or drop-in visitor 
arrived enthusiastic about a project 
idea they deeply believed in, and this 
enthusiasm made working with them 
exciting.

I viewed my role as a kind of "hon
est broker." In some instances, I 
steered away projects which were 
hopelessly out of scope, or beyond the 
applicants’ capabilities. This spared 
the time of NEH staff and of outside 
reviewers and panelists, as well as 
that of the applicants (who in some 
instances could be directed to more 
likely sources of help). In other 
cases, I helped applicants to under
stand the perspectives of NEH and of 
reviewers, thus allowing them to pre
pare an application that put their 
project in the best possible light.

Also memorable was the administra
tion of ongoing grant-funded projects. 
Some of this work was immensely bor
ing: wading through stacks of financial 
reports; replying to routine requests 
for minor changes in the course of 
projects; and sending reminders that 
Anal reports were overdue. Other 
parts—like informing a colleague that 
the work of a project was not up to 
professional standards, or that addi
tional funding for a project was not 
awarded—were difficult.

On the whole, however, the satis
faction of congratulating archivists 
on work well done, and of guiding 
and encouraging ongoing projects, out
weighed these difficulties.

I offer great encouragement to any
one considering and IPA assignment. 
The year at NEH really broadened my 
contacts geographically and institution
ally. Because the NEH program in
cluded projects in special libraries, 
rare books and manuscripts, and other 
areas outside my previous experience, 
my understanding of the universe of 
"research resources" expanded greatly.

For all of its faults—and the faults 
of its chairpersons—NEH has been an 
extraordinarily beneficial influence in 
American life. The existence of NEH, 
and its support for archival activities 
challenges the archives profession to 
articulate its ties to the humanities.

This is healthy not simply because 
we need NEH money, but also because 
—in our appropriate concern with tech
nique and technology—we ought not to* 
lose sight of the larger issues of why 
we are doing what we are doing; of 
what good it is to society; and of what 
sorts of values are imbedded in what 
we do and how we do it. These are 
the "humanistic" values that need dis
cussion along with the structure of 
MARC fields and the nature of photo
graphic emulsions.

Once the archives profession has 
established the integral relationship 
of the humanities to archives and 
archival practice, it ought to act in 
concert to see that it receives a fair 
share of the funds allotted by the na
tion in support of the humanities. We 
ought to do this as individual archi
vists, and as institutions, by becoming 
more ingenious in utilizing existing 
NEH programs in support of the work 
we want to accomplish. And we ought 
to do this as an organized profession 
by "enlightening" NEH administrators 
about our part in the humanities, and 
by encouraging Congress to support 
NEH far more generously.

Talking to the Endowment as a pro
fession is not an easy matter. NEH 
administrators are leery of interest 
group pressures, and there is no obvi
ous structure for exercising influence. 
The National Council of NEH is ap
pointed by the President, and has con
sisted of elevated academics, or (more 
recently) of conservative political 
supporters of the President.

While NEH makes heavy use of hu
manities professionals, including 
archivists, as reviewers and panelists, 
none of them speaks for the profession. 
I don’t know of any continuing advi
sory groups (or similar mechanisms) 
that regularly represent professional 
interests. On the other hand, in the 
archives world, I know of no active 
effort by the profession to represent 
itself systematically and forcefully to 
NEH on behalf of its sense of what 
NEH should be doing.

Marcella Grendler: 1981-83

I came to the program in 1981 as a 
scholar with a recent MLS, who had 
served as a graduate assistant with the 
University of Illinois archives. So far 
as I can remember, the job was what 
I had expected it to be intellectually. 
Professionally, working for the federal 
government is more restrictive than 
employment in an academic setting, 
and I do not believe I foresaw that.
The obvious need for confidentiality 
restricted normal professional contacts 
in a way that eventually grew wearing. 
Program and division staff thus leaned 
heavily on one another to satisfy the 
human need for exchange and shop 
talk.

Prospective IPAs should know that 
the post has changed somewhat in re
cent years. It began as a way of intro
ducing needed expertise to the program 
as it developed and then matured. Al
though that need is substantially dimin
ished, technology still brings changes 
which affect the category in small 
ways.

The post still offers considerable 
potential, however, for professional 
and intellectual development. This 
despite the fact that IPAs sit lower in 
the pecking order than when I served, 
because the agency has grown more 
hierarchical in an era of diminished 
resources.

One receives an unusual opportunity 
to test and refine one’s critical skills; 
to use and broaden all of one's archi
val ability and subject expertise; and 
to see a governmental agency in action. 
The opportunity to witness the basic 
fairness of the evaluation process is 
worthwhile, as is the experience of 
seeing how hard permanent staff mem
bers work at their civil service posts, 
continued next page
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Archivist IPA continued

Most valuable of all, in my opinion, 
is the overview one gets of the world 
of advanced research in the humanities. 
The chance to see one’s own field in a 
broader context, and to encounter and 
respond effectively to the concerns of 
other specialties, is uniquely provided 
by Endowment employment.

It is worth noting, however, that 
while IPAs learn much, do good work, 
and earn the respect of their col
leagues, most prefer to return to their 
permanent posts, where the variety of 
activities, the openness of the work 
environment, and the chances for pro
fessional advancement are more attrac
tive.

Frank Boles: 1983-84

No IPA arrives in Washington 
knowing enough to do the job well. 
Previous knowledge helps, of course, 
but a principal qualification for the 
job is rapid learning skills.

I went to NEH with the expectation 
of learning a great deal about the 
grant-making process. That expecta
tion was quickly accomplished. From 
the day I arrived, I was immersed in a 
welter of activity—from answering 
telephone inquiries to reviewing final 
reports.

But a more subtle form of education 
was also going on. Not only was I 
learning details of grant writing and 
the niceties of grantsmanship (includ
ing how to deflect a free lunch po
litely), my own background was rap
idly expanding to cope with a wide 
variety of issues.

Serving as an IPA gave me an 
overview of professional activities as 
carried on by some of the best practi
tioners in the field. Because of the 
IPA’s position, applicants are not only 
willing, but eager, to educate the IPA 
about the special needs and concerns 
of their discipline-related activity.

When Congress established the IPA 
program, its assumption was that the 
IPAs would come to Washington, learn 
the ropes, and take their newfound 
knowledge back to the hinterland (that 
area located west of the Potomac and

vaguely referred to as "the nation").
But I realized that IPAs serve a criti
cal role, in that while they are learn
ing from the bureaucracy, they are 
also educating that bureaucracy to the 
needs of distinct professions.

IPAs serve as professional ambassa
dors granted unique access to decision 
makers and the decision-making appa
ratus. Part of the IPA’s responsibility 
is to educate these decision makers, 
sensitizing them to professional con
cerns and priorities, and clearly rep
resenting the importance of the profes
sion within the councils of government. 
This instructional role is a delicate bal
ance. If education becomes advocacy 
—and representation favoritism—the 
IPA’s credibility is lost.

At NEH, outside reviewing was cri
tical to an application’s success. I was 
surprised how seriously reviews were 
taken within the agency. What people 
wrote truly mattered. A negative re
view, in particular a thoughtful one 
that carefuly documented important 
flaws, could block a proposal. A quick 
reading, a badly misunderstood propos
al, and a hastily written negative re
view, however, could scar and perhaps 
kill a very good project. In one case, 
it took me several months to rehabili
tate a very fine proposal grievously 
wounded by a careless reviewer.

This review process had a second 
consequence—a tendency to support 
traditional proposals. In an environ
ment where only $1 was available for 
every $3 requested, and where account
ability in the expenditure of public 
funds suggested the need for success 
of all projects, innovation was stifled.

Novel, original, or creative proj
ects were forced to run a gauntlet of 
uncertain reviewers and troubled ad
ministrators. A proposal without an 
intellectual or methodological track 
record was always in danger. It was 
much easier for reviewers to endorse 
the tried and true, and for admini
strators to justify spending funds on 
endless repetitions of past successes, 
than to risk money on a grandly inno
vative project that just might be a 
glorious failure. And although stack
ing the review process to replicate 
successful projects can hardly be 
labeled bad. it did sometimes result 
in the loss of an important opportunity.

There are consequences to the re
lationship that exists between those 
seeking funding and those who control

it. One is that those who control the 
funds often have an inflated view of 
the importance of their agency. At 
NEH, for example, it was a common
place assertion that the agency was 
"central" to the humanities in the 
United States. One career officer 
asserted that NEH was central to the 
humanities not only here but through
out the world!

I am convinced, however, that the 
problem is caused more by the appli
cants than be inherent parochialism on 
the part of the program officers, most 
of who are intelligent people trying to 
do a difficult job well. In an effort 
to obtain funds, applicants bend over 
backwards to convince program offi
cers of the importance of their projects. 
That persuasive effort tends to misin
form as much as it informs. Despite 
the program officer’s best intentions, 
the cumulative effect of years of dis
information is a somewhat skewed view 
of what the people who regularly come 
asking for funds are about and need.

Of course, applicants are always 
going to shade things to enhance the 
likelihood of their grant being funded; 
and program officers, even those who 
work hard to avoid the problem, are 
always going to be victimized by the 
process. But it is something we need 
to be aware of on both sides of the 
funding fence, so that we can ration
ally discuss and attempt to compensate 
for its consequences.

William J. Maher: 1985-85

In several years of service as a 
reviewer and panelist for the Reference 
Materials Program, I developed a great 
appreciation for its goals and approach. 
First, it related archival and library 
concerns to an assessment of the value 
of the research material and of its 
subject area when making decisions on 
applications. Second, the program's 
ability to maintain a close association 
with the archival community, yet not 
be co-opted by this community, made 
it stand out in days of tighter circles 
in the professional world.

Although this philosophy was still 
an important part of the program when 
I joined it as an IPA, upper levels of 
the division and Endowment did not 
share my understanding of, or enthusi
asm fbr, what the program was doing.
continued next page
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Archivist IPA continued

There was also a great deal of skepti
cism among the upper-level staff about 
the propriety of using an archivist in 
the position. This was part of a 
larger concern that the program was 
too close to its "constituency".

Equally troubling was the impres
sion that I was a representative of 
SAA. The fact that my independence 
and judgment were not acknowledged 
when I started was quite disturbing.
I was pleased, however, that by merely 
doing the kind of job that I would have 
done regardless of the division's im
pression. I was able to demonstrate my 
independence and that I was a good 
choice for the position.

There were other, more modest, dis
appointments. Much of the work was 
unexciting paper management. There 
were far greater limits on my work 
time and work style than life in a uni
versity. I missed the public service 
interaction that one experiences in an 
archives. I also missed the ready 
accessibility of a library able to sup
port my daily work activities.

The most valuable, enduring result 
of my work at NEH, however, was the 
development of perspectives I could 
not have obtained within an archival 
position, perspectives that have caused 
me to rethink much of what my daily 
archival and professional life involves. 
These can be summarized in the fol
lowing points:
o appreciation for the complex rela

tions between library and archival
material in meeting users’ needs,
and a recognition that archives are
only one facet of the information
resources needed for research

o appreciation that scholarly use of
archives and libraries, while impor
tant, needs to be balanced with
other purposes of these organiza
tions

o recognition that my own institu
tion’s archival holdings were both
more and less important than I had
thought before having the distance
to differentiate between them

o appreciation of the need to distin
guish between name recognition of
an archivist or scholar in profes
sional circles and the quality of
work in their daily jobs

o appreciation of the freedom of dis
course offered in colleges and uni
versities.
The position at NEH provided these

perspectives, because it removed me 
from the secure world of archives and 
professional societies, where rationale 
for collecting, processing, research 
service, and professional organizations 
are rarely questioned.

While the audience I encountered 
through the Endowment was sympa
thetic and interested in archives, it 
insisted that archival decisions be 
supportable on broad grounds. For 
example, one could not tell a scholar 
directing a microfilming project of 
Arabic manuscripts that the documents 
must first be arranged in record groups 
before filming because archival theory 
required provenance. Rather, one had 
first to look at the goal of each proj
ect, the circumstances under which it 
was being conducted, and the special 
talents and weaknesses of the project 
staff before developing strategies to 
achieve results useful both to scholars 
and archivists.

Through this contact with many re
searchers, scholars, and librarians, I 
gained a greater appreciation of the 
need for improved relationships among 
archivists, the research community, 
and other information providers.

In working with this program, one 
quickly finds that professional loyal
ties, dogmatic adherence to canons of 
archival practice, and formulistic ways 
of dealing with collections and users 
are unsupportable rationales for much 
of what archivists do. Instead, in the 
program’s emphasis upon research use 
by a defined community as the key jus
tification for the means of access to a 
body of material, one can see why the 
best of archival practice is based on 
an ad hoc approach to daily work.

I found this to be an important 
antidote to the current increased em
phasis on techniques, standards, and 
uniform practice. It suggests that the 
pursuit of a uniformity, without the 
consideration of the larger communi
ties served by archivists, can lead to a 
technique-dominated profession that 
will have an increasingly difficult 
time justifying itself to users and re
source allocators.

Working with this NEH program 
provides an overview of a vertical 
cross-section of the world in which 
archivists work. In such a cross

section, we appear as but one stratum 
in a much larger enterprise. In 
addition, archivists are part of many 
cross-sections beyond that of scholarly 
research in the humanities (e.g., ad
ministrative service, public programs, 
and genealogical service), and we 
should try to position ourselves at 
other strata in these, so that we can 
gain greater perspective on our work.

Unfortunately, to my knowledge, 
there are few if any programs or organ
izations which can provide the range 
and quality of opportunity offered by 
the IPA post in the Research Materials 
Program.

Two Tides Added 
to SAA Bookcase
Retention of Records: A 
Guide for Retention and 
Disposal of Student Records 
American Association o f Collegiate 
Registrars and Admissions Officers 
This guide provides reasonable stan
dards to assist student records mana
gers in making record retention deci
sions. In addition to its recommended 
guidelines for the retention and dispos
al of hard-copy documents, the guide 
addresses the issues behind, and pro
cedures for dealing with, the retention 
of records in machine-readable form.
It also discusses the future archival 
significance of student records, and 
the responsibility records managers 
have to the researchers and archivists 
of the future.

Paperbound. 46 pp. $6 members;
$8 non members.

Planning Manual for 
Disaster Control
by Hazel Anderson and John E. McIntyre 
A disaster may be a small-scale inci
dent or a full-blown emergency, but in 
either case it requires prompt reaction 
to limit damage. This manual provides 
a disaster prevention and reaction "blue 
print," which can be used to compile 
an individual disaster control plan for 
your repository. It was based on 
written answers to a detailed question
naire from over forty institutions and 
on research visits to twenty-five.

Paperbound, 75 pp. $7 members;
$9 nonmembers.
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Report of the Interim Board for Certification
Introduction
In January 1987, Council and Officers of SAA voted in 
favor of a certification program. To initiate the program, 
they established a five-person Interim Board for Certifi
cation. The Board’s specific charge was to develop a plan 
and budget for both certification by petition and certification 
by examination. The Board’s report was to be considered 
by SAA Council and Officers at its 1988 winter meeting, 
and if approved, provide the basis for implementing the cer
tification program.

SAA President William Joyce appointed to the Board four 
representatives from the Society: Edmund Berkeley, Jr.,
J. Frank Cook, Edie Hedlin, and James B. Rhoads. Carole
Huxley, Deputy Commissioner for Cultural Education for
New York State, agreed to serve as the public member.

The first meeting of the Board occurred on September 2, 
1987, in conjunction with the SAA annual meeting in New 
York City. At that meeting, program responsibilities were 
assigned as follows: Frank Cook for budget and admini
strative procedures; Bert Rhoads for examination develop 
ment; and Ned Berkeley for certification by petition. Edie 
Hedlin was chosen as Board chair. Donn Neal, SAA’s 
Executive Director, agreed to assist the Board with the 
administrative and budgetary aspects of the program.

Board members communicated by telephone and mail 
over the next several weeks and pursued their individual 
program areas. During this time, a Request for Proposals 
(RFP) was issued to four testing companies who had earlier 
provided verbal estimates of costs and procedures in the 
development of an examination program for archivists. The 
deadline for submission of written responses to the RFP 
was November 25, 1987.

A second meeting of the Board occurred November 8-9 
in Washington, D.C. Joining the Board on November 8 
was Ms. Betsy Ranslow, a credentialing consultant retained 
by SAA to assist in developing a proper contractura! agree
ment with a professional testing company. During this 
meeting the Board increased its familiarity with testing pro
cedures, discussed the petition process, and began formu
lating preliminary budget figures. Each member subse
quently submitted to Hedlin a draft document covering his 
area of responsibility. Those drafts, plus the responses of 
of the testing companies and Ms. Ranslow’s analysis, form 
the basis for this report.

Primary Assumptions of the Board
In implementing a plan for certification, the Board was 

governed by the Council resolution passed in May 1984 and 
the revised certification plan published in the August 1986 
SAA Newsletter as refined by Council at its January 23, 
1987 meeting. The refinements altered the period for seek
ing certification by petition from two years to one year 
and changed the examination instrument from a multiple 
choice/essay combination to exclusively multiple choice.

The Board assumed that the certification program would 
need to be self-supporting and that any funds provided by

SAA during the start-up phase would be refunded to the 
Society as soon as possible. Further, the Board assumed 
that it was bound by the time frames described in the 
August 1986 SAA Newsletter. The 1986 plan called for 
the Interim Board to develop "criteria and procedures for 
certification by petition" within nine months and "criteria 
and procedures for certification by examination" within 
eighteen months. The plan presented below clearly falls 
within these time frames.

Finally, the Board assumed that an implementation plan 
for the recertification program should properly be left to 
the Academy of Certified Archivists. Given the short dead
lines and broad responsibilities accompanying the planning 
for certification by petition, examination development, and 
initial administrative activities, the Board did not feel able 
or believe it wise to focus on recertification as well.

With these assumptions in mind, the Board presents the 
following plan and timetable for implementation of a certi
fication program for archivists.

Certification by Petition
Certification by petition is a simpler process than certi

fication by examination. It does not require the services 
of outside professionals and, because it is a one-time-only 
option, does not require a mechanism for continued availa
bility. Nonetheless, it is imperative that the procedures 
accompanying this process be clear and fair, and that they 
reflect a broad range of opinion. In addition to the steps 
listed below, the Board recommends that the Society obtain 
legal advice in this area to assure maximum compliance 
with sound professional practice.

The Board also recommends that those persons granted 
certification by petition be designated as "charter mem
bers" of the Academy of Certified Archivists (ACA). This 
title suggests the unique character and special status of the 
ACA’s first members, thereby offering recognition of their 
professional standing and their support of the Academy.
As with all membership in the Academy, charter members 
must seek recertification after eight years.

The following timetable assumes the availability of certi- 
tification by petition by July I, 1988. However, given the 
late-February date for the meeting at which SAA Council 
will consider this plan, the Interim Board recognizes that 
this time frame may be optimistic. Nonetheless, the Inter
im Board expects this service to be in place and available 
for announcement to the profession at SAA’s 1988 annual 
meeting in Atlanta.

Administrative aspects of the program are included below. 
Cost estimates have been placed in the "Budget" section of 
this report. In general, the Board believes that the steps 
leading to a program of certification by petition are as fol
lows:

1. In early March, 1988. Ned Berkeley, with the assistance
of a subcommittee of two SAA members, will prepare the
draft of a petition instrument. The subcommittee members
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should consist of highly respected archivists whose institu
tional affiliation and areas of expertise provide a broad 
professional perspective. Cost considerations suggest that 
they ideally should be reasonably close to Charlottesville. 
Virginia.

The petition instrument will be divided into three parts: 
education, employment experience, and professional activi
ties. It will be a self-scoring document with a certification 
statement at the end where the applicant certifies to the cor
rectness of the data entered and that he or she understands 
that the certification, if granted, will extend for eight years. 
Although the subcommittee will prepare a draft petition, at 
this time it will NOT assign any points to any part of the 
document.

The draft petition will be reviewed by the Interim Board 
and the subcommittee will make changes as suggested.

2. The revised draft will be duplicated and sent to 50-100 
archivists, reflecting a cross-section of archival functions, 
institutions, geographic regions, etc., on a test basis to de
termine usefulness and to identify problems. Testors will 
be asked to indicate the weighting of points (probably total
ling 200) to be assigned to the three major sections, and to 
individual items, and to indicate what they believe a passing 
score should be. These test copies will be returned to the 
subcommittee for review and evaluation.

3. Berkeley will work with the Executive Director to design 
a certificate to be issued to the charter members of the Aca
demy of Certified Archivists, and to make initial designs for 
the printed petition instrument and other material to be mail
ed to members requesting information about the program.

4. The subcommittee will meet to refine the petition and to 
affix points based on the returned sample petitions and will 
send the revised instrument to the Interim Board for review.

5. After making any necessary changes, the Board will sub
mit the petition instrument to Council for its review and 
approval at its late-spring 1988 meeting. Assuming Coun
cil approval, a copy of the instrument can be printed in the 
next issue of the SAA Newsletter. (The Board believes that 
an announcement of the availability of the petition should
be included in each issue of the SAA Newsletter published 
during the one-year period.)

6. The Interim Board will hold an Open Meeting at the 
1988 annual meeting in Atlanta where members may ask 
questions about the process of certification by petition. 
Copies of the petition will be available at that meeting and 
at the SAA booth during the entire meeting.

7. All petitions will be returned to the Chicago office where 
they will be turned over to a staff member (temporary) who 
will check them for completeness and correctness, note 
problems or questions, and forward them to Berkeley for 
review by his subcommittee. The subcommittee will hold 
meetings in early September 1988, early January 1989, and 
early July 1989 to review petitions. It will forward to the 
Executive Director lists of persons whose petitions are suc
cessful. He will notify the petitioners of the award of

charter membership in ACA. The Board believes that rec
ognition should be afforded charter members in a number 
of ways, including the reading of their names at the 1989 
annual meeting and a special ribbon to attach to their iden
tification badges.

8. Appeals of rejected petitions will be forwarded by the Ex
ecutive Director to the chair of the Professional Standards 
Committee. The chair, with the concurrence of the two 
Council-elected members, will appoint a committee of three 
archivists (including at least one Fellow) to an Appeals 
Committee. The decision of the Appeals Committee shall 
be final.

Certification by Examination
Certification by examination involves a process that is 

complex, time-consuming, and labor-intensive. It requires 
activities and approaches with which most archivists are un
familiar, but that are necessary if the examination is to be 
viewed as fair, objective, and based upon a broad profes
sional consensus.

For these reasons, both SAA Council and the Interim 
Board engaged the services of Betsy Ranslow, a credential- 
ing consultant, who assisted in the preparation and dispatch 
of an RFP to four nationally recognized testing companies: 
the Professional Examination Service and Professional Test
ing Company, both of New York City; Assessment Systems, 
Inc., of Philadelphia; and the Educational Testing Service 
of Princeton, New Jersey. The Board felt that only through 
responses to an RFP would it obtain sufficient data to form 
the basis for reliable cost estimates.

Of the four companies, one (Assessment Systems. Inc.) 
declined to participate. The remaining three submitted 
proposals describing their services, procedures, and costs.
A comparative analysis of the three proposals, prepared by 
Ranslow, is included in the appendices to this report.
Based upon this information, the Professional Examination 
Service (PES) appears to offer the most favorable combina
tion of quality service and affordable costs. However, the 
financial implications in choosing a testing company are 
substantial. Therefore, the Interim Board leaves to Council 
the final decision regarding a testing firm.

Each company has proposed somewhat different proce
dures. The following outline of steps is therefore a generic 
approach that may not completely mirror the procedures 
of the testing firm chosen. In all cases, however, the de
velopment of a program for certification by examination re
quires a great deal of interaction between archivists and the 
testing company, and can be described generally as follows:

1. The development o f "task statements." These are state
ments describing the tasks that archivists typically perform, 
such as appraisal, arrangement, description, reference ser
vices, and outreach. The Board will solicit a broad range 
of archivists and archival institutions for existing task state
ments and other materials or information from which task 
statements might be developed. Bert Rhoads, together with 
two subcommittee members, will review the materials so 
gathered and prepare draft task statements. The draft state
ments will then be reviewed by a nine-person panel that is 
representative of the major groupings within the archival
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profession and includes archival educators as well as prac
ticing archivists who are authorities in the major archival 
functions. The draft statements will be modified as neces
sary by the panel and will be reviewed by 100 archivists.
The final set of task statements form the basis for future 
steps in examination development. The testing company 
will review the work of the panel and make further refine
ments, if needed, in consultation with the examination sub
committee.

2. Development o f "knowledge, skills, and attitudes" state
ments (KSAs). A separate panel of seven archivists will be 
convened to develop these statements. Working from the 
task statements, the panel will identify the types of knowl
edge an archivist must possess to perform a given task, the 
skills that must be brought to bear, and the attitudes that 
are necessary to its successful performance. The testing 
company will review the KSAs, and refine them in consul
tation with the examination subcommittee.

3. Creation o f questions. The next major step is the fram
ing of specific questions to be included in the examination. 
These will be multiple-choice questions, each with four pos
sible answers. A half-day certification examination will re
quire 100-250 questions. These should be drawn from a 
pool of 200-800 questions. The testing company will assist 
the examination subcommittee in conducting item (exami
nation question) development workshops. These are one- 
day exercises, open to any member of the archival profes
sion. Approximately half of the day is devoted to instruct
ing participants in the technique of item development, and 
the balance of the day is used for item development itself. 
Experience suggests that about thirty usable items may be 
expected from each one-day workshop. It is anticipated 
that these workshops will be held in conjunction with 
other archival meetings, particularly those of regional archi
val associations.

4. Item Review. Once the minimum number of questions 
necessary for the item pool has been developed/ these, too, 
must be subjected to a review process. A nine-member 
panel, similar in composition to the task statement develop
ment panel, will be convened to review each individual item.

5. Setting the pass level. A criterion-referenced cut score 
will be set, using an established method. Each member of 
a nine-member panel will be asked to estimate the percent
age of examinees who will correctly answer a particular 
question, and these estimates will be averaged for each item 
and then across items. This exercise will provide the basis 
for determining the passing score for the examination.

6. Location and frequency of the examination. The first 
examination will be conducted in connection with the SAA 
annual meeting in St. Louis, in October 1989. The cur
rent assumption is that subsequent examinations will be 
held once a year in the venue of the annual meeting. Ex
aminations can be held more frequently or in additional 
locations, but the costs of administering the examination, 
and/or the reliance upon volunteer institutions and indivi
duals to provide this service, may increase.

7. Other matters. Prior, to the first examination, a candi
date handbook will be prepared and provision for registra
tion of individual candidates will be made. Following the 
examination, the testing company will score the examina
tions and conduct an item analysis based upon the exami
nation results. Among other things, this analysis will iden
tify particular questions that a large percentage of exam
inees failed to answer correctly and eliminate these ques
tions from the individual scoring process, and from the 
item pool for future examinations. The testing company 
will then notify candidates of their examination results and 
will provide examination results for all candidates to the 
SAA—or the ACA. It is anticipated that by this time the 
ACA will have been organized and the Interim Board will 
be able to relin quish its responsibilities to that body. After 
the first examination has been conducted and the ACA be
comes fully operational, certain follow-up and maintenance 
activities will be required. These include additional item- 
development workshops and item-review activities. Eventu
ally, the task statements and KSAs will need to be reviewed 
and modified in order to keep pace with the developments 
in the archival profession.

8. Summary. The testing company will play a lead role for 
about eighteen months. It will provide guidance, technical 
assistance, professional expertise, and supervision for the 
entire process and will ensure that the final product—a pro
fessional certification examination—is fair and objective and 
conforms to generally accepted standards. Equally essential 
to the success of the program is the active participation of 
the archival profession at almost every step of the way.
This involvement will require creativity and the expenditure 
of time and money.

Tentative Chronology for Certification by Examination

Dec. 1987: Interim Board reports to SAA Council on the 
process and costs associated with implementing certification.

Feb. 1988: Council meets and acts upon the report.

Mar. 1988: Assuming Council approval, negotation of 
three-year contract with a testing company. One-day 
meeting with testing company officials, attended by 
Hedlin, Rhoads, and Neal.

Apr. 1988: Three-person subcommittee meets to develop 
task statement. Testing company develops survey 
instrument.

May-Jun. 1988: Testing company conducts survey of 
existing task statements. Survey instrument sent to 100 
archivists and archival institutions.

Jul.-Sept. 1988: Testing company refines task statements.

Sep.-Oct. 1988: Seven-member KSA statement develop
ment panel meets.

Oct.-Nov. 1988: Testing company refines KSAs and devel
ops a single list of statements.
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Dec. 1988-Jan. 1989: Nine-nieniber panel reviews KSAs 
by mail.

Feb.-May 1989: Testing company develops test specifica
tions (blueprint). Seven workshops conducted by testing 
company in various parts of the country, generally in 
connection with meetings of regional archival associa 
tions. Each meeting is to be attended by one of the three 
members of the subcommit tee. Alternative scenario is for 
testing company to hold a two-day meeting to train work
shop leaders who would then conduct the workshops, rather 
than have the testing company do so. See budget).

Jun.-Jul. 1989: Testing company assembles the first exam
ination of 100-250 items. SAA announces that the first 
examination will be held in connection with the annual 
meeting in St. Louis. Candidate handbook developed and 
printed and registration for examination of candidates 
opened.

Aug. 1989: Nine-member panel reviews examination items 
and sets pass score.

Aug.-Oct. 1989: Interim Board phases out. ACA is for
mally established and assumes responsibility for certifi
cation .

Oct. 1989: Testing company administers first examination 
in St. Louis.

Nov. 1989: Testing company conducts item analysis based 
on examination results, scores examinations, and mails test 
results to candidates and to ACA.

1990- : Item development workshops and meetings of item 
review panels occur as needed to maintain and increase the 
item pool for future examinations.

Budget and Administration
Most administrative matters related to the start-up phase 

of certification have been discussed in conjunction with the 
two respective programs. Only the two areas of publicity 
and SAA staffing will be discussed here.

When available, certification by petition and certification 
by examination should each be publicized in the SAA News
letter, The American Archivist, newsletters of regional archi
val associations, and in press releases to a wide variety of 
related constituencies (ARMA, NAGARA, AAM, AASLH, 
etc.). In addition, SAA should prepare a flyer for distribu
tion in mailings, at workshops, at annual meetings, and 
whenever else appropriate. Executive Director Neal esti
mates that SAA's primary staffing needs will occur during 
1988-89. when certification by petition is available. The 
work of the ACA can be assumed by ACA members.

Budget Assumptions
In preparing cost figures, the Board needed to make sev

eral major assumptions in both expenditures and income. 
The nature of these assumptions should be noted carefully:

First, the Board worked with the figures projected by 
Professional Examination Service (PES) in calculating 
costs ($20,000 for examination development and a $10,000 
annual fee for test administration). Since Professional 
Testing Service was much lower, and Educational Testing 
Service much higher, a choice of either of these two will 
significantly alter costs. In addition, please note that the 
final cost figures, even for PES, remain subject to negoti
ation. The Board has assumed, for instance, a lowering of 
the $10,000 annual fee after the first year.

Second, the budget assumes payment for examination 
development within SAA’s 1988-89 fiscal year and payment 
for administration of the examination during SAA’s 1989-90 
fiscal year. (Ranslow’s projection lumps both costs into the 
first year's contract with PES, without regard to SAA's fis
cal year.)

Third, a higher fee will be charged non-SAA members 
than SAA members who seek certification. (This is com
mon practice.)

Fourth, at least 260 persons (10% of SAA’s individual 
membership) will seek charter membership in ACA; 20% 
of the 260 will be non-SAA members; and 50 persons a 
year will seek certification by examination, but one-third 
of them will be non-SAA members.

With these assumptions in mind, the Board has projected 
the following income and expenditures:

Income
1987-88: none
1988-89: 210 SAA members 

50 non-members 
TOTAL

(petition) @ 
(petition) @

$225 = 
$275 =

$47,250
13,750
61,000

1989-90: 33 SAA members 
17 non-members 
TOTAL

(examination) 
(examination)

@ $225 = 
@ $275 =

$ 7,425 
4,675 

12,100
GRAND TOTAL $73,100
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Expenditures
1987-88:

Interim Board meetings (11/87 & 4/88) $ 5,000
2 Petition Subcommittee meetings (spring 1988) 1,000
Printing of petition materials 500
Consultants (including legal) 2,500
Meeting at PES to negotiate contract 

(3/88, three persons) 1,250
Role delineation meeting at PES

(5/88, including 9-person panel, Rhoads, 
and Neal in New York City for 3 days) 10,000

Contingency
TOTAL

1988-89:

1,750
$22,"0'0"0

Petition Subcommittee meeting (9/88) $ 1,000
Printing of certificates 1,500
PES fee 20,000
Examination Subcommittee at SAA to

review results of delineation study, train 
for leading item development workshops 1,500

Examination Subcommittee travel to 
regional meetings to present 
7 item development workshops

(Option: PES staff could conduct workshops 
but this mighinvolve higher expense.]

2,500

Examination-development meeting at
PES (spring 1911 persons for 3 days) 10,000

Contingency
TOTAL

1989-90:

1,000
$TT7'50'0

Petition Subcommittee meeting $ 500
PES administrative fee [subject 

to negotiation downward] 10,000
Contingency

TOTAL
1,000 

$11,500
GRAND TOTAL $71,000*

* Projected surplus of $2,100 income over expenditures.
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The Board also prepared a projection of income and ex
penditures for certification through the year 2000. This 
projection assumes a continuation of fifty applicants a year 
for certification by examination and a recertification re
quest from one-half of all who originally sought certifica
tion. Based upon these assumptions, the Board estimates 
that the Academy of Certified Archivists will maintain an 
income base sufficient to continue the certification program.

Conclusion
In conducting research for this report, the Interim Board 

has learned a great deal about the dynamics of certification 
programs. This experience has led to several conclusions 
regarding the impact of certification upon the Society of 
American Archivists and the archival profession.

First, it appears that a certification program is financially 
feasible. The Board’s preliminary budget figures indicate 
that any major costs associated with program implementa
tion are recoverable. The Board believes that the number 
of applicants projected for both certification programs is 
conservative. More candidates will result in more income.

Second, the process of developing a test instrument for 
certification by examination is in itself a rigorous explora
tion of the theoretical, methodological, and practical bases 
for current practice. It is possible, although unlikely, that 
this process will reveal an insufficient body of commonly 
accepted knowledge, skills, and attitudes upon which to 
base a standardized test. The Board believes that such a 
finding itself would be valuable in assessing the status and 
needs of the profession. Moreover, the inclusion of a large 
number of archivists, the involvement of regional associa
tions as well as SAA members, and the guidance of testing 
experts throughout the process provides an excellent oppor
tunity for enhanced communication and professional aware
ness among archivists.

Finally, the certification effort is highly labor-intensive.
A viable certification program will succeed only if a signifi
cant number of archivists willingly commit time, skills, and 
energy to this process. The Board therefore urges Council 
to assure full and open reporting of plans and activities at 
all stages of this process, and to encourage active participa
tion from the broadest range of archivists.

Featured Regional: Society of Southwest Archivists
The Society of Southwest Archivists 
(SSA) was created in 1972 by a group 
of approximately 35 archivists, manu
scripts curators, historians, and other 
interested persons assembled at the 
University of Texas - Arlington. Much 
like the other regional archival organ
izations founded in the early 70s, SSA 
developed out of a perceived need to 
address mutual concerns.

SSA has grown to nearly 150 mem
bers (40% of who are also members of 
SAA), residing primarily in the states 
of Arizona, New Mexico, Oklahoma, 
Texas, Arkansas, and Louisiana. From 
the Mississippi Delta to the semi-arid 
Southwest, SSA is the second largest 
regional in terms of geographic size.

The officers of SSA consist of a 
president, vice-president, secretary, 
and treasurer. The executive board, 
which meets at least twice a year, in
cludes the officers, the immediate past 
president, and six persons elected by 
the membership. Elections are admin
istered by a nominating committee, 
and voting is done by mail.

The SSX Newsletter, presently edit
ed by Michael Heskett (Texas State Li
brary, serves as the primary means of 
communication for the membership. 
The main concerns of this quarterly 
publication are SSA actions and re
gional news, including reports of 
meetings, job notices, and accessions

and openings.
SSA’s annual meeting is held in 

May, normally for three days, and is 
often accompanied by a pre-conference 
workshop. Last year, for example,
Lisa Weber presented a MARC work
shop at our New Orleans meeting. 
These annual meetings have provided 
SSA members with opportunities for 
professional development, while serving 
as an occasion to renew old friendships 
and establish new ones. The 1988 
meeting is scheduled for Fort Worth, 
and the 1989 meeting is tentatively set 
for Santa Fe.

Many of SSA’s Texas members are 
also active in the Texas State Historical 
Association. Beginning in March 
1978, SSA sponsored a session at the 
TSHA annual meeting. These sessions 
have focused on a variety of subjects 
associated with archives and manu
scripts, and interest in them has grown 
over the years. The 1988 session is 
entitled "Researching Texas Congres
sional Papers," and will include a 
representative of an institution holding 
numerous congrssional collections, and 
an archivist presently working for a 
U.S. senator, and a historian who has 
conducted extensive research in con
gressional papers.

SSA has the distinction of being the 
only regional that funds an award 
grant through the Society of American

Archivists. The award in honor of 
Sister M. Claude Lane, formerly ar
chivist of the Catholic Archives of 
Texas, and one of the first SSA exec
utive board members. The Sister M. 
Claude Lane Award was established in 
1974, and is presented for outstanding 
contributions to the development of 
religious archives. The 1987 recipient 
was Robert D. Shuster, director of 
archives at the Billy Graham Center.

To further the professional training 
of working archivists, SSA offers the 
A. Otis Hebert Award, a scholarship
of up to $600 that may be utilized to
attend short courses or workshops.
Hebert was one of the founders of
SSA, served as its first president, and
was the initial editor of the SS/1 News
letter. A comittee of five SSA mem
bers reviews applications for the award
and makes a recommendation to the
executive board. The 1987 recipient
was Adelaid B. Elm, archivist at the
Arizona Historical Society, who uti
lized the scholarship to attend the
Modern Archives Institute at Kansas
City.

As a regional organization the Soci
ety of Southwest Archivists has come a 
long way. And it is with this sense of 
accomplishment the future challenges 
will be met.

Michael J. Dabrishus is president of 
the Society o f Southwest Archivists.
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THE TALK OF THE TOWN

NOVEMDEK 2,1987

Archive
We have received a grant of papers 

from a reporter:
Notes for Talk story—lOth-anniver- 

sary celebration, Archival Management 
and Historical Editing Program, De
partment of History, NYU.

Lots and lots of archvsts gathered, 
tp fir Bobst Library, Wshngtn Sq. Big 
map of NYC on one wall, red pins to 
mark archvs in NYC occpd by NYU 
archvsts. (Simile: looks like map in 
Patton hq.? Like pblc-hlth offcls moni
toring spread of disease fm outer spce?) 
Inclds: NY Philharmonic, Trinity 
Church, New York Stock Exchange, J. 
Walter Thompson, American Bible So
ciety, Corning Glass, Empire Blue 
Cross/Blue Shield, many others.

Talked to: Prof. Michael Lutzker, 
head of program. 1 Oth anniv of revo
lutionary idea that archvl training shd 
be humanities trng. Mt of papers in 
every institution. Not just offcl hstry 
but hstry in the raw. What is ephem
eral, what is enduring? Whole pblm 
of institutional memory really archvsts’ 
pblm: sort thru notes, papers, memos. 
He/she mst decide wht belongs in 
memory, wht not. Archvsts’ job to 
develop overview of memory.

Intrdcd to: Archvst of NY Philhar
monic, Barbara Haws. (Lks exctly 
like Glenn Close in "Ftl Attrctn." 
Careful!) What found in music archvs? 
Record of negotiation Mahler/Phlhr- 
mnc: Mahler says, "Mahler must have

this!" Phlhrmnc says, "No way." 
(Human side of genius.)

Intrdcd to: Frank Buck, acting arch
vst of US. (Archvst of whole country? 
Dbl-chk this.) Ask: Any relation to 
Bring Em Bek Alive Frank Buck? No, 
Frank Burke. B-U-R-K-E. Explains 
is here for reading after party. Will 
read from T. Jefferson’s lettrs. Shw 
that Jffrson hmself knd of archvst, 
intrstd in stting record straight.

Overhrd btwn Lutzker and other guy 
after Burke leaves:

"Had any luck placing people with 
Burke?" (Still sounds like Buck-odd 
prnciatn.)

"Not for years, but now Arthur 
Sniffin has gone to DC."

Arthur Sniffin! Great name for 
archvst—Dcknsian!

Other people present: Walfredo 
Toscanini (Maestro’s grndson), Geri 
Solomon, Katharine Houghton (niece 
of K. Hepburn, married S. Poitier in 
"Gs Whs Cmng Dnnr," will read from 
archvl matl—looks lot like Kate. Hair 
in bun, etc.), McGeorge Bundy, Phyl
lis Barr, Gregory Hunter...

McGeorge Bundy! Bst & Brghtst! 
Why he here? Walking archive? No, 
prof in hstry dept. NYU.

Food: crudts. (Raw history, raw 
food—develop piece into Lévi-Strauss 
parody?)

NB: Look for people in charge of 
weird archives. Ask one archvst what

weirdest thing in yr archv? Looks in
sulted. Must fnd more tetful way ask 
ths.

Gvn copy of: The Archivist Histori
an, pblctn of archvsts. Intrstng rdng. 
Jackie Rbnsn papers, etc. Report on 
jobs in Japan: Job mkt wide open for 
archvst historians! But drawback or 
two. Few formal archvs, and unlikely 
anyone exept Japanese wd be appnted 
to staff them. Archvsts trained to see 
bright side. Archvsts very cheerfl 
people.

Program begins. Poem read by two 
archvsts—narrtv acct of early yrs of 
prgrm in archvs:

A lesson was learned on that very first 
day.

Food, drink and ink should be kept far 
away.

We dum-de-da-dum-de on many fine trips 
And from other archivists learned many 

fine tips.

Something like that. Get txt of 
poem later.

Hey! One NYU archvst looks after 
Geoffrey Heilman papers—G. Heilman 
wndrfl old Talk writer. Talk notes 
valuable! Archivablc!

Great! Here!

Reprinted by permission; © 1987 
The New Yorker Magazine, Inc.
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Archivists ’ 
Calendar
4-8 January
"Planning for Computers in Col
lections Management and Research" 
workshop; Smithsonian Institution.
202/357-3101

7-8 January
"Advanced Records Management"
workshop; George Washington U.;
Washington, DC. 800/424-9773 
(U.S.), 800/535-4567 (Can.)

13-15 January
'Photographic Methods for Museum
Personnel' workshop; Smithsonian 
Institution. 202/357-3101

17-21 January
"The Care & Preservation of Two- 
Dimensional Collections' workshop; 
AASLH; San Diego. 212/986-2515.

28- 29 January
"Feasibility of Optical Storage" 
workshop; Waegemann Associates; 
Orlando. 617/720-2229

29- 31 January
"Preservation Housing Workshop for 
Archives, Libraries, and Museums";
Canadian Center for Architecture; 
Montreal. 514/871-1418

29-31 January
Special Libraries Association; Wil
liamsburg, Virginia. 202/234-4700.

1 February
NHPRC June Meeting Application 
Deadline.

1-4 February
"Records Retention & Files Man
agement" and "Micrographic Systems 
Design & Management' workshops; 
Thomas Wilds & Associates; Miami. 
212/986-2515

3-5 February
"Museum Outreach: Community and 
School Relations" workshop; Smith
sonian Institution. 202/357-3101

15 February-19 March 
"Collections Care in History Muse
ums" course; Texas Conservation 
Center; Canyon, Texas.

17- 19 February
"Getting the Word Out: Museum 
Public Relations* workshop; 
Smithsonian Institution. 202/357-3101

18- 19 February
"Feasibility of Optical Storage' 
workshop; Waegemann Associates; 
Phoenix. 617/720-2229

18-19 February
"Microfilm Informations Systems' 
workshop; George Washington U.;
Washington, DC. 800/424-9773
(U.S.), 800/535-4567 (Can.)

1-3 March
"Museum Shop Management” 
workshop; Smithsonian Institution. 
202/357-3101

3-6 March
National Council on Public History; 
Denver.

6- 11 March
"Collecting and Interpreting Twenti
eth-Century History" conference; 
Oakland Museum and AASLH. 
615/255-2971.

7- 10 March
"Records Retention & Files Manage
ment" and "Micrographic Systems 
Design & Management' workshops; 
Thomas Wilds & Associates;
Los Angeles. 212/986-2515

7-11 March
"Collections Storage' workshop; 
Smithsonian Institution. 202-357-3101

13- 17 March
"Care & Preservation of Two- 
Dimensional Collections" workshop; 
AASLH; Montgomery, Alabama. 
615/255-2971

14 March
Oral History in the Mid-Atlantic 
Region Spring Meeting; National 
Archives; Washington, D.C.

18 March
Museum Archives Workshop: Old Slur- 
bridge Village, Mass.; 617/347-3362.

28-31 March
"Management of Docent Programs"
and "Management of Volunteer Pro
grams' workshops; Smithsonian 
Institution. 202/357-3101

11-15 April
"Museum Registration Methods' 
workshop; Smithsonian Institution. 
202/357-3101

12 April
Third Annual Preservation Conference; 
National Archives and Records Admin
istration. 202/523-1546

14- 16 April
Archives-Libraries Committee Meeting;
African Studies Association; Boston, 
Mass. 804/924-4989.

20-22 April
"Museum Graphics: Exhibitions" 
workshop; Smithsonian Institution. 
202/357-3101

28-30 April
Mid-Atlantic Regional Archives Con
ference Spring Meeting; Allentown, 
Penn. 215/250-5148.

2-4 May
"The Management of Development"
workshop, Smithsonian Institution. 
202/357-3101

5-7 May
Midwest Archives Conference Spring
Meeting; Chicago. Illinois. 219/980- 
6628.

10-12 May
"Conservation in Archives" symposium 
National Archives of Canada; Ottawa.

17-19 May
Southeast Archives Conference Meet
ing; Oxford, Miss.

26-28 May
Association for Recorded Sound Col
lections Annual Conference; Toronto.
301/593-6552

9- 10 June
"Advanced Records Management"
workshop; George Washington U.; 
Washington, DC. 800/424-9773 
(U.S.), 800/535-4567 (Can.)

10- 12 June
First Southern Conference on 
Women’s History; Spartanburg,
South Carolina.

13-24 June
Georgia Archives Institute; Atlanta.

15-17 June
"Museum Lighting" workshop; 
Smithsonian Institution. 202/357-3101

20-22 June
"The Words You Exhibit" workshop:
Smithsonian Institution. 202/357-3101

20 June-1 July
"Editing of Historical Documents” 
institute: NHPRC; Madison, Wis
consin. 202/523-3092

11- 15 July
"Principles of Conservation and Pre
ventive Care" workshop; Smithsonian
Institution. 202/357-3101

July
National Association of Government 
Archivists and Records Administra
tors; Annapolis. 301/974-3914

11-16 July
"Basic Training for Fine Arts and 
Architecture Curators” workshop;
Austin, Texas. 512/471-1655.

20-22 July
"The Museum as a Learning Resource:
Turning Museums Inside Out" work
shop; Smithsonian Institution.
202-357-3101

1-3 August
"Families in Museums" workshop;
Smithsonian Institution. 202-357-3101

15-19 August
"Orientation to Museum Work for 
Entering Professionals" workshop;
Smithsonian Institution. 202/357-3101

17-19 August
"Records Management" workshop;
George Washington U.; Washington,
DC. 800/424-9773 (U.S.),
800/535-4567 (Can.)

22-23 August
"Microfilm Informations Systems” 
workshop: George Washington U.;
Washington. DC. 800/424-9773
(U.S.), 800/535-4567 (Can.)

22-26 August
"Museum Archives" workshop; 
Smithsonian Institution. 202-357-3101

14-18 September
American Association for State and
Local History: New York.
615/255-2971

19-22 September
"Traveling Exhibitions” workshop;
Smithsonian Institution. 202/357-3101

29 September-2 October 
Society of American Archivists:
Atlanta. 312/922-0140

Transitions__Transitions..
Steve Webber has been apponted Archivist within the City
of Portland, Oregon Records Management Division__
Richard Norton Smith is the new Director of the Hoover 
Library— Edmund Berkeley, Jr. has been promoted to 
Director of the newly formed Special Collections Depart
ment at the University of Virginia Library....Charles U.
Daly is now the Director of the Kennedy Library__Nancy
Sahli has been named Director of the NHPRC’s Records 
Grant Program....John Fawcett has been selected as Assis
tant Archivist for Presidential Libraries....Lori N. Curtis is 
now Assistant Curator of Special Collections at the Univer
sity of Tulsa....Robert C. Morris is the new Director at the
National Archives’ New York Branch__Amy Hague has
been appointed Assistant Curator of the Sophia Smith Col
lection at Smith College— Frank G. Burke has returned to 
his former position as Executive Director of the NHPRC.... 
Claudine Weiher has been named Deputy Archivist of the 
United States, a position she had filled in an acting capacity 
for nearly two years....Patricia Andrews is now Archivist/ 
Historian of the National Archives....Elizabeth Adkins has 
been appointed Archives Manager at Kraft.
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New S AA  
Members

Scott R Kudelka 
Box 144
Forman, ND 58032

Ellecn Sherlock Self 
5067 Easy Street 
Tallahassee, FL 32303 
904/487-2180

Michael McCormick 
3507 West I28th Street 
Cleveland, OH 44111 
2 16//721-8722

Robert D Isom 
1 Parklane Blvd, 310-PTE 
Dearborn, MI 48126 
313/337-2428

Roberta Eads 
3375 Calcutta Drive 
Greenwood, IN 46143

Kelly Johnson 
(St Louis University)
2616 Chickadee Trail, W 
Rockford. IL 61107 
815/877-5707

Leonard Wetzler 
(Yeshiva University)
32-04 171st Street 
Flushing, NY 11358 
212/960-5349

Joan M Sibley 
(University of Alabama)
PO Box 601 
Tuscaloosa, AL 35486 
205/348-5512

Christine McKay 
307 Clinton Street 
Brooklyn, NY 11231

Doris R Martinson 
(Knox County Public Library) 
303 Elmwood Drive, NE 
Knoxville, TN

Nancy M Shawcross 
(New York Public Library)
14 Catherine Street 
Nyack, NY 10960 
212/870-1660

Kenneth F Rossman 
National Archives & Records 

Administration (NIR) 
Washington, DC 20408 
202/724-1457

Patrick G Teter 
(Smith's Sales)
1701 Broxon St 
Boise. ID 83705 
208/376-1756

Dorothy Wicker-Re 
Pine Tree Rd 
R D 3. Box 100 
Monroe, NY 10950 
914/783-1671

Helena Zinkham 
(Library of Congress)
4301 N Washington Blvd 
Arlington, VA 22201 
202/287-1864

Charles A Evers 
Atlcin, Voith <& Associates 
125 S 9th St, Ste #900 
Philadelphia, PA 19107 
215/925-7812

William B Keller 
(George Washington Univ) 
2708 Whitney Ave 
Baltimore, MD 21215 
202/994-7549

Andre Davis 
Consumer & Regulatory 

Affairs
614 H St NW, Room 308 
Washington, DC 20001

Rebecca S Williams 
(Univ of Wisconsln-Madison) 
437 W Doty. #2 
Madison, WI 53703

Dovie Touchstone Patrick 
(Atlanta University)
1437 M L King Jr Dr, SW 
Atlanta, GA 30314 
404/522-8980

Judith Bourgeois Jensen 
1411 Briarcllff Rd NE 
Atlanta, GA 30306

Horst Schraegle 
PO Box 36 07 
4500 Osnabrueck,
WEST GERMANY

Bruce I Bustard 
(National Archives)
2814 Cameron Rd 
Falls Church. VA 22042 
703/756-6700

Javasri Misra
(Atlanta Univ Center Library) 
496-D Beckwith Ct 
Atlanta, GA 30314 
404/522-8980

Ann Flowers 
(Univ of Michigan)
1712 Dexter
Ann Arbor. MI 48103
313/764-3482

Peter J Mustardo 
(New York City Municipal 

Archives)
280 Rector Place, #4G 
New York. NY 10280 
212/945-2404

Regina B Greenwell 
L B Johnson Library 
2313 Red River 
Austin, TX 78750 
512/482-5137

Renee M Jaussaud 
4295 Vacation l-ane 
Arlington, VA 22207

Jo-Ann Raia 
Town Clerk 
100 Main St 
Huntington, NY 11743 
516/351-3216

Michael L Miller 
(National Archives)
5 100 Barto Ave
Camp Springs, MD 20746
202/724-1409

Linda Cheves Nicklas 
(Stephen F Austin State Univ) 
3325 Piccadilly 
Nacogdoches, TX 75961 
409/568-4100

Hoi lee Haswell 
Columbia University 
2 10 Low Memorial Library 
New York, NY 10027 
212/280-3786

Mamie G Browne 
(Alabama A & M Univ)
316 N Plymouth Rd NW 
Huntsville, AL 35811 
205/859-7455

Alessandria R Leonard 
R D 3, Box 100 
Pine Tree Rd 
Monroe, NY 10950

Charlotte W Elkind 
(Long Island Univ)
26 Willow St 
Brooklyn, NY 11201 
718/403-1008

Alan S Divack 
(I-eo Baeck Inst)
552 Riverside Dr 
New York, NY 10027 
212/744-6400

Billie Aul
(New York State Educa Dept) 
PO Box 7137 
Albany, NY 12224 
518/486-2386

Robert V Hillman 
(CRS Engineers)
2370 Phylden Dr
Salt Lake City, UT 84117
801/484-8444

'Scott L Moore 
PO Box 4328 
Durham, NC 27706 
919/684-3372

Eileen J O'Brien 
PO Box 958
Cooperstown, NY 13326

Richard E Taylor 
Bible Fellowship Church 
723 South Providence Road 
Wallingford. PA 19086 
215/876-8449

Sr Christine Jensen. FMI 
Diocesan Pastoral Center 
PO Box 5644 
Amarillo, TX 79107 
806/383-2243

John Walsh 
(University of Iowa)
806 Benton Drive, #22 
Iowa City, IA 52240 
319/335-5707

Lauren Jackson-Beck 
(The Cloisters)
138 Luquer Street. #3 
Brooklyn, NY 11231 
212/923-3700

Linda A Phillips 
(Solano County Library)
2201 Concord Court 
Fairfield. CA 94533 
707/429-6633

Lee Beck
Auburn-Cord Duesenberg 

Museum 
PO Box 271 
1600 S Wayne Street 
Auburn, IN 46706 
219/925-1444

Christine M Bittle 
(Oklahoma Dept of Libraries) 
734 Jenkins Street 

.Norman, OK 73069 
405/521-2502

Maria Elvira Silleras 
Gran Via Cortes Catalanas 
569 lo, #3A 
08011 -Barcelona-SPAIN

Jan Kelsey
(Rye Historical Society)
179 Grace Church Street 
Rye. NY 10580 
914/967-7588

Karen A Smith 
430 East Como Avenue 
Columbus, OH 43202 
614/292-0538

Erica J Wilson 
590 N W Oak Avenue 
Corvalis. OR 97330

Don C Skemer 
(SUNY-Albany)
42 Paxwood Road 
Delmar. NY 12054 
518/442-3542

Teresa R Taylor 
(New York University)
14 Wyckoff Street 
Brooklyn, NY 11201 
212/998-2641

Rebecca Jeffords 
(Barat College)
775 Mawman Avenue 
Lake Bluff, IL 60044 
312/234-1788

Victoria A Davis 
FERMILAB 
4a Sauk Circle 
PO Box 500 
Batavia, IL 60510

Marian J Matyn 
315 North State Street 
Ann Arbor, MI 48104

Gary T Stockton 
(Illinois State Historical Lib)
17 Holiday Road 
Springfield, IL 62702 
217/782-4836

Bradford Koplowitz 
(Univ of Oklahoma)
624 Morningside Drive 
Norman. OK 73071 
405/325-2713

Stephen J Fletcher 
144 Parnassus Avenue. #8 
San Francisco. CA 94117-4203 
415/566-4334

Margaret Sobczak 
(Univ of Pennsylvania)
4413 Pine Street, #4 
Philadelphia. PA 19104

Awards Available

A scholarship to the National Archives’ Modern 
Archives Institute, to be held 6-17 June 1988, 
is available from SAA. The award is funded by 
the Colonial Dames of America, Chapter III.

To be eligible, an applicant must be an em
ployee of an archival institution or agency with 
a fair percentage of its holdings in a period 
predating 1825; have been employed less than 
two years as an archivist or archives trainee; 
and actually be working with archives or man
uscripts regardless of title.

Resumes accompanied by two letters of rec
ommendation from persons who have a definite 
knowledge of the applicant’s qualifications 
should be submitted by 1 March 1988 to Linda 
J. Ebben, Legislative Archives Archives Divi
sion, National Archives, Washington, DC
20408; 202/523-3281.
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CONTINUING EDUCATION WORKSHOPS FROM SAA JANUARY-JUNE 1988

Documentation Strategy Seminar 
4 March; Denver, Colorado
(in conjunction with the annual meeting of the National 
Council for Public History).
Administration of Photographic Collections 
March; Kansas City, Missouri.
Business Archives: Basics and Beyond 
25-27 April; Minneapolis/St. Paul, Minnesota.
Archival Fundamentals: Appraisal
28 April; Allentown, Pennsylvania
(in conjunction with the Spring MARAC meeting).
Documentation Strategy Seminar 
4 May; Chicago, Illinois
(in conjunction with the Spring MAC meeting).
Archival Fundamentals: Appraisal 
11-12 May; Anaheim, California
(a special 1-1/2 day workshop held in conjunction with the
Spring SCA meeting).
Photographic Collections Workshop 
19 May; Elko, Nevada

For additional information contact Tim Ericson or Jane Mohan at 312/922-0140

ASSISTANT OR ASSOCIATE PROFESSOR 
University o f Albany, Slate University o f New 
York: Albany, New York
Library/Information Science: tenure track position. 
RESPONSIBILITIES: Teach and research in 
records/archives administration. Opportunity to 
participate in unique interdisciplinary program 
with strong on-campus and regional affiliations. 
QUALIFICATIONS: Expertise in one of the fol
lowing areas is desirable: information sources in 
the social sciences, classification theory, auto
mated formats and systems. PhD in information/ 
library science, history, or cognate discipline.
Send resume and letter of application to Dr.
William Saffady, Faculty Development Committee, 
School of Information Science and Policy, 
University of Albany, SUNY, 135 Western Ave, 
Albany. NY 12222. Closing date to be 31 January 
1988. Position to begin September 1988.

ARCHIVIST
Netherlands Museum. Hope College, Holland 
Michigan
RESPONSIBILITIES: Manage the historical 
collections of the Netherlands Museum (The Hol
land Historical Trust), Hope College, and Western 
Theological Seminary. RESPONSIBILITIES. 
Consolidate the individual collections at a new 
site; expand, organize and interpret the joint 
collection. QUALIFICATIONS: Graduate degree 
in history or library science and completion of a 
recognized archival program or comparable 
experience are required. Experience an important 
consideration. A knowledge of the Dutch language 
helpful. SALARY: $17,000-21.000 plus benefits. 
To apply or obtain additional information contact 
Elton J. Bruins, Dean for the Arts and Humanities, 
Hope College, Holland. Michigan 49423; 616/394- 
7748. Application deadline is 15 February 1988.

Professional
Opportunities
DIRECTOR OF HISTORICAL RESOURCES 
Sarasota County Board o f Commissioners 
RESPONSIBILITIES: Direct the new Department 
of Historical Resources, including developing, 
organizing, and managing all activities supporting 
the identification, evaluation, preservation, 
protection, development and interpretation of 
Sarasota County’s historical resources including 
archival, artifactual, and historical materials. 
Director shall supervise two full-time employees 
plus volunteer staff. The Director shall be 
appointed by the County Administrator, subject to 
the approval of the Board of County Commis
sioners, and shall serve under the Deputy County 
Administrator. The Director shall work with an 
historical advisory board appointed by the Board of 
County Commissioners. Director shall work with 
other county departments, relevant state agencies, 
and community organizations. QUALIFICA
TIONS: MA in history, historical preservation, 
library science, anthropology, historical architec
ture or a related field plus a minimum of 5 years 
professional experience with demonstration of 
leadership ability. Familiarity with telecommuni
cations and computer systems valuable. SALARY: 
$26,999-39,145 plus benefits. Closing date 10 
February 1988. Send letter of application, resume, 
and names of references to Jeanne A. Fuller,
Deputy County Administrator, Sarasota County,
P.O. Box 8. Sarasota. Florida 34230 813/951-5855.

PHOTOGRAPHY CONSERVATOR 
Ransom Humanities Research Center, University 
o f Texas at Austin
The conservation department of the Harry Ransom 
Humanities Research Center is seeking a highly 
qualified Senior Photographic Conservator. 
RESPONSIBILITIES: Develop a program for the 
care of wide range of photographic artifacts in a 
well-equipped lab. QUALIFICATIONS: Formal 
or equivalent training in conservation or a related 
field; an in-depth knowledge of photographic 
processes and the history of photography; 3 years 
of conservation experience including experience in 
conservation treatment of photographic artifacts. 
SALARY: $26,000-$33,000. Send resume, in
cluding the names of at least three professional
references to James Stroud, Acting Chief Conser
vation Officer, Harry Ransom Humanities Research 
Center, University of Texas. P.O. Drawer 7219, 
Austin. TX 78713-7219. No closing-date given.

ARCHIVIST
Ohio Historical Society; Wright State University: 
Dayton, Ohio
RESPONSIBILI TIES: local government archivist 
in a regional network center of Ohio Historical 
Society’s local records program. Inventories, 
appraises, arranges and describes local government 
records; provides records management advice and 
assistance to local government officials and 
employees. QUALIFICATIONS: MA in history, 
library science, or related discipline plus one year 
of archival experience required, or BA plus two 
years of experience. Course in archives adminis
tration may be substituted for one year of experi
ence. SALARY: $17,500 plus benefits. Apply to: 
Division Chief, Ohio Historical Society, Archives- 
Library, 1985 Velma Avenue. Columbus, OH 
43211. Closing date: 31 January 1988
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NEW YORK

THE STATE OF l e a r n in c  NEW YORK STATE EDUCATION DEPARTMENT ANNOUNCES

OPPORTUNITIES FOR ARCHIVISTS
Current Salary Archivist I $21,070-26,905 Archivist III $34,260-42,185

Range: Archivist II $26,354-32,801 Archivist IV $40,162-49,094
(Performance advances can enable employees to move to the top of these ranges.)

The New York State Archives and Records Administration (SARA) in Albany, New 
York, seeks qualified candidates to fill all levels of its Archivist title 
series. SARA is a highly visible professional archival program in the New York 
State Education Department. This program has expanded on many fronts: active 
local and state records programs, and the development of statewide programs for 
all types of historical records.

The positions will be filled from open competitive Civil Service examina
tions scheduled for 1988. The Civil Service application for any of the four 
levels must be postmarked by March 7, 1988 to compete in these examinations.

Most positions, filled from these examinations, will be working in Albany. 
However, we anticipate that new positions will be established for regional field 
offices throughout New York State in 1988-90.

The examination announcement and application for these opportunities may be 
obtained by contacting the New York State Education Department, Personnel 
Division, 148 EB, Onit S, Albany, NY 12234 [(518) 474-5215]. Candidates are 
urged to send an informational copy of their current resume. The formal Civil 
Service application requires more specific information than contained typically 
in resumes.

Minimum Qualifications

Archivist I — Bachelor s degree* plus 1 year of appropriate archival experience
Archivist II - Bachelor's degree* plus 3 years of appropriate archival experience 
Archivist III — Master s degree* plus 4 years of appropriate archival experience
Archivist IV — Master s degree* plus 5 years of appropriate archival experience
(Detailed qualifications are contained in the examination announcement.)

♦Includes history, government, economics, public administration, political 
science, American studies, library and information science, or a closely related 
field. For the Archivist I and II titles, the education requirement also
requires at least 15 hours in history, of which at least 9 hours must be in
American history. A master's degree in the above related fields can substitute 
for the required 15 hours in history.

Examinations at all levels will include a rating of candidates' training and 
experience. All qualified candidates, except candidates for the Archivist 1 
title, will also be required to pass an oral test to be considered for appoint
ment. The oral test will be administered ONLY in Albany, New York. The oral 
test is planned for late Spring, 1988.

NEW YORK STATE EDUCATION DEPARTMENT
An Affirmative Action/Equal Opportunity Employer



Two positions: Records Program, National Historical 
Publications and Records Commission, National Ar
chives and Records Administration; Washington, DC.
To apply obtain NARA Vacancy Announcement 
and application form from Nancy Sahli. Director. 
Records Program, National Historical Publications 
and Records Commission (NPR). National Archives 
and Records Administration. Washington DC 
20408; 202/523-5386; or from Pamela Pope. 
Personnel Operations Branch (NAPO), National 
Archives and Records Administration. 9700 Page 
Blvd, Room 2002, St. Louis, MO 63132; 
314/263-7370 or 800/634-4898. Closing date:
29 January 1988.

ARCHIVES SPECIALIST, GS-142I-I2/I3 
Full-time civil service position. RESPONSI
BILITIES; Assist records program director in 
coordinating network of State Historical Records 
Coordinators and Advisory Boards. Oversee 
grant-funded projects and activities relating to 
State coordinators and Stale boards. State govern
ment records, state-based records programs, and 
statewide projects. Prepare guidelines, studies, 
and reports relating to State boards and State- 
related topics. QUALIFICATIONS: Must meet 
educational and experience criteria for classi
fication as an archives specialist in the National 
Archives; must possess an extensive knowledge of 
archival techniques, specialized knowledge of 
state government records programs, and strong 
writing ability. Depending on qualifications, 
appointment may be made at either the GS-12 or 
GS-13 level. SALARY: GS-12, $32,567 starting; 
GS-13. $38,727 starting.

ARCHIVES SPECIALIST, GS-1421-12/13 
Full-time civil service position. RESPONSI
BILITIES: Assist records program director in 
overseeing grant-funded projects with automation 
or other high technology components. Investigate 
automation and other high technology topics, 
including machine-readable records; establishes 
technical criteria for NHPRC-funded projects: 
promote the development and use of standards in 
archival automation. QUALIFICATIONS: Must 
meet educational and experience criteria for 
classification as an archives specialist in the 
National Archives; must possess an extensive 
knowledge of archival techniques, specialized 
knowledge of archival automation and other high 
technology topics, and strong writing ability. 
Depending on qualifications, appointment may be 
either at the GS-12 or GS-13 level. SALARY: 
GS-12, $32,567 starting; GS-13, $38,727 starting.

ARCHIVIST 
The Aerospace Corporation 
DUTIES: Responsible for the development and 
Implementation of a corporate archival system 
including preparing organizational policies and 
procedures to ensure systematic data collection, 
arrangement, description. Indexing, preservation, 
and retrieval, as well as the records management 
function; Initiates long and short range planning. 
QUALIFICATIONS: MA in history, other re
lated field, or equivalent experience. Additional 
studies in archival administration, or SAA certi
fication preferred; general knowledge of records 
management disciplines, information systems, 
technology, especially records inventory 
scheduling and disposition. Three to five years 
of archival experience. Corporate archival 
background desirable. Must be able to work 
effectively with all levels of technical and 
adminstrative personnel. Requires tact and 
diplomacy to provide assistance consistent with 
access limitations, sensitivity and physical 
condition of materials. SALARY; $643 - $1062.
No closing date given. Send resume to Susan B. 
Crowe, The Aerospace Corporation, Charles C. 
Lauritsen Library. P. O. Box 92857, Ml-199, Los 
Angeles, CA 90009-2957.

ARCHIVIST
Office o f the National Archives, Washington, D.C. 
The National Archives seeks qualified individuals 
for professional staff in entry level positions. 
RESPONSIBILITIES: Arrange, describe, write 
descriptive guides, assist researchers in 
obtaining information from records, take steps to 
preserve records, and apply declassification 
guidelines for records in a variety of media. 
QUALIFICATIONS: Requires 18 semester hours 
(graduate or undergraduate) in U.S. history or 
American political science or government; 12 
semester hours (graduate or undergraduate) in 
history, government, public administration, 
American civilization, or economics; and one 
full year (e.g. 30 semester hours) of graduate 
education in some related field. GS ranking 
factors include knowledge of history, research 
methodology, and ability to communicate orally 
and in writing. SALARY: Starting at Federal 
civil service pay grade GS-7 ($18,358 annually); 
successful completion of a 2 year on-the-job 
training program offers a GS-11 pay grade 
($27,172 annually). To apply submit a completed 
Standard Form 171, a narrative statement describ
ing accomplishments relative to the three ranking 
factors, and a copy of all graduate and under
graduate transcripts or completed OPM Form 
1170/17 to the National Archives & Records 
Administration, Personnel Operations Branch 
(NAPO). 9700 Page Blvd., Room 2002, St. Louis, 
MO 63132. INTERVIEWS: Staff will conduct 
interviews during the Organization of American 
Historians annual meeting in Reno, NV. March 
24-27, 1988. To arrange for an interview, send a 
copy of the completed SF I7 I, or resume with a 
letter to Thomas E. Brown, Office of the National 
Archives (NN-B), National Archives & Records 
Administration, Washington, D. C. 20408. For 
additional information, or to schedule interviews 
in another location, contact Thomas Brown at the 
above address, or telephone him or Cynthia Fox at 
202/523-3089.

ARCHIVIST (GS-1420-12)
US Military Academy Archives, West Point. NY 
RESPONSIBILITIES: Responsible for the proper 
functioning of the US Military Academy Archives 
including more than 400 series of official records 
dating back to 1802; ensures that archives and 
preserved and made available in a manner 
consistent with the National Archives and Records 
Administration and the Academy’s policies and 
procedures; directs and supervises the work of 
the Assistant Archivist and Archives Technician; 
performs or directs other administrative tasks 
necessary for the operation of the archives such 
as preparation of annual budget and periodic and 
special reports. QUALIFICATIONS: Bachelor’s 
degree with 18 hours of US history or political 
science or a combinationof these, and 12 semester 
hours in any one or any combination of the fol 
lowing: history. American civilization, economics, 
political science, public administration, or 
government; or courses in an accredited college 
or university as described above, plus additional 
appropriate education or experience which, when 
combined, have provided the candidate with the 
substantial equivalent of a 4-year course of 
study. In addition, candidates must have either 3 
years of professional experience or graduate 
education, or a combination of both which has 
equipped them with the knowledge and ability to 
perform fully the work of this position. SALARY: 
$32,567. Applications are being accepted by the 
Office of Personnel Management, Syracuse Area 
Office, 100 South Clinton Street, Syracuse, NY 
13260. For additional information and application 
forms contact the US Military Academy, Civilian 
Personnel Office, West Point, NY 10996-1995 or 
call Jill Giery (914/938-3868). Closing date 31 
January 1988.

PUBLIC SERVICES ARCHIVIST 
Richard R. Russell Memorial Library, Athens Georgia 
DUTIES: Supervise and coordinate public services 
for the department; provide reference assistance 
to researchers; plan, implement and monitor 
reference procedures and reading room policies; 
ensure that research requests and follow-up 
procedures meet security and legal requirements; 
disseminate information about use and promote 
use of collections through preparation of subject 
guides and other reference aids, reports to guides 
and journals, and public presentations as 
appropriate. Duties may include bibliographic 
instruction and liaison with academic departments; 
maintain an awareness of local and national trends 
in archives through professional development 
activties. QUALIFICATIONS: ALA-accredited 
MLS and formal archival training required; ad
vanced degree in history or political science 
preferred; appropriate public service experience 
in an archival setting preferred; effective oral 
and written communication skills; ability to work 
effectively with co-workers, donors and patrons. 
Send letter of application, resume and names of 3 
references to Florence E. King, Personnel 
Librarian, University of Georgia Libraries,
Athens, GA 30602. Closing date: 15 February 
1988.

UNIVERSITY ARCHIVIST 
Oklahoma State University, Stillwater, Oklahoma 
A newly created faculty-rank, tenure-track posi
tion. RESPONSIBILITIES: Establish, organize 
and administer the university archives and other 
collections of historical material relating to 
OSU: recommend policies and procedures for 
the operation of the archives; provide service 
to users; supervise part-time staff, and plan 
for the future development of the archives. 
REQUIREMENTS: MLS from ALA-accredited 
graduate program with archival concentration 
preferred, or graduate degree in history or 
archival management; five years professional 
experience in archival work, preferrably with 
university archives. Desirable qualifications 
include some supervisory experience, knowledge of 
microcomputer applications to archival materials 
processing: additional graduate study; record of 
professional involvement. SALARY: $25,000 
minimum for 12 months. Salary and rank depen
dent upon qualifications and experience. For full 
consideration applications should be received by 
March I, 1988; applications will continue to be 
considered until the position is filled. Send 
letter, resume, and the names of three references 
to Dr. Edward R. Johnson, University Librarian, 
204 Edmon Low Library, Oklahoma State Univer
sity, Stillwater, OK 74078-0375.

ASSISTANT ARCHIVIST 
Jeshiva University, New York, NY 
Yeshiva University has an immediate opening 
for the position of Assistant-Archivist, full or 
part-time. RESPONSIBILITIES: Processing and 
maintaining archival materials; preparing 
detailed descriptions of records, documents and 
finding aids: providing research assistance to 
the university community and other users of the 
archives. QUALIFICATIONS: MLS with empha
sis on archival management, MA in history, or an 
equivalent combination of education and experience 
in the field. A minimum of two years of research 
level archival experience and/or reading knowledge 
of Hebrew, or Yiddish and preferably one European 
language (German) is necessary. Submit letter of 
application, curriculum vitae, and names of three 
references to Dr. Roger S. Kohn. Yeshiva 
University Archives, Library Building-Room 405, 
500 West 185th Street, New York, NY 10033.
No closing date provided.
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DEAN OF UNIVERSITY LIBRARIES 
West Virginia University: Morgantown, West 
Virginia
Reports directly to the Provost of the University 
and is a member of the Dean’s Council. 
RESPONSIBILITIES: Collection development and 
management; library service, budget and planning; 
library automation; personnel resources; fundrais
ing; chairing the Library Science Department; and 
fostering state, regional, and national coopera
tive efforts. The Dean must work effectively with 
faculty and students as well as colleagues else
where in West Virginia while acting as the offi
cial representative and advocate for the librar
ies. QUALIFICATIONS: PhD; MA from an 
ALA-accredited library school or equivalent exper
ience; 5 years of administrative experience, pref
erably in an academic library; experience with 
automation procedures in libraries; record of sup
port for affirmative action and equal employment 
opportunity personnel actions; credentials which 
merit appointment to senior faculty rank; teaching 
experience in library science is desirable.
SALARY: Commensurate with experience and 
qualifications of the person selected. Starting date 
is I July 1988 (negotiable). A complete applica
tion should include a resume and the names, ad
dresses and telephone numbers of at least 3 refer
ences and be received by I February 1988 in order 
to be assured of full consideration. Applications 
should be directed to: Dean W. Robert Biddington. 
Chair of the Search Committee, West Virginia 
University, School of Dentistry, Morgantown, WV 
26506. For additional information, please contact 
Dean W. Robert Biddington, Chair, (304)293-2521.

RESEARCHER (part time)
Afro-American Historical and Cultural Museum 
RESPONSIBILITIES; Research and document 
the Jack Franklin Photographic Collection of over
250.000 negatives and prints. The collection 
chronicles 35-40 years of Black Philadelphia his
tory including civil rights activities, social and 
fraternal organizations, churches, businesses and 
entertainment. Duties will include research in 
area libraries and archives. QUALIFICATIONS: 
Prefer graduate student in African American 
Studies. American History or related field.
SALARY: A stipend of $500 for the semester is 
offered. Send resume and cover letter to Nannette 
Clark. Director of Collections. Afro-American 
Historical and Cultural Museum, 7thand Arch 
Streets. Philadelphia. PA 19106. (215/574-0380)
No closing date given.

SPECIAL COLLECTIONS LIBRARIAN 
Washington A Lee University, Lexington, Virginia 
RESPONSIBILITIES: Manage and develop the 
manuscript, archives, and rare book collections; 
process and catalog manuscript and archival 
materials; assist researchers in the use of 
special collections materials; plan and develop 
records management program for the university; 
supervise one full-time assistant, and student 
workers. Also provide service at general 
reference desk, teach bibliographical resources 
courses, assist in database searching, and select 
materials in one or more subjects for the general 
collections. QUALIFICATIONS: ALA-accredited 
MLS degree required. Academic library experi
ence, archival or special collections training, 
advanced degree in American history or literature, 
proficiency in one or more foreign languages 
desirable. Twelve-month faculty appointment. 
SALARY: Salary and rank commensurate with 
experience and qualifications. Send letter of 
application, resume, and the names of three 
references with phone numbers to Barbara J. 
Brown, University Librarian, Washington and Lee 
University, Lexington. VA 24450. Closing date 
for applications is 5 February 1988.

ASSISTANT DIRECTOR-ARCHIVES & SPECIAL 
COLLECTIONS
East Tennessee Stale University, Johnson City, 
Tennessee
Search reopened for an Assistant Director for 
Archives and Special Collections-University 
Libraries (Head of the Division of Archives and 
Special Collections and Chief Archivist, Archives 
of Appalachia. RESPONSIBILITIES: Acquire 
and process Southern Appalachian manuscripts and 
media, university archives and rare books; solicit 
gifts and grants, interpret collection to 
university users and the public. Participate in 
interdisciplinary Center of Excellence program in 
Applachian Studies and Service. Supervise 2 FTE 
faculty. 2 support staff, and student assistants. 
Report to the Director, University Libraries. 
QUALIFICATIONS: Graduate degree in humani
ties. library science, or social sciences; demonstrat
ed competence in archival theory and procedure; 
minimum of three years of professional level 
archives experience. Prefer doctorate; formal 
archival training: good interpersonal skills; 
evidence of scholarly and professional activity; 
background in supervision. Southern Appalachian 
historical materials, rare book management, media 
presentation, preservation and emergency programs, 
microcomputer applications. SALARY: $24,000-
33.000 commensurate with qualifications. Twelve 
month tenure track appointment with faculty rank 
and status. Send application letter, resume and 
names, addresses and telephone numbers of three 
references to Human Resources Office, East 
Tennessee State University, P. O. Box 24.070A, 
Johnson City, TN 37614-0002. Review of 
applications begins I February 1988 and continue 
until position is filled.

ARCHIVIST
Division o f Libraries, Museums & Archives,
St. Thomas, Virgin Islands
RESPONSIBILITIES: A two-year contract to assist 
in establishing an archives and records management 
program for the U.S. Virgin Islands. Duties 
include staff training, location, collection and 
identification of records, establishing policies 
and procedures for the archives. QUALIFICA
TIONS: MA in history, 2-3 years experience in a 
government archives. Experience in starting an 
archives is desirable byt not essential, as is a 
working knowledge of Danish. SALARY: 
Negotiable; fringe benefits. Position is available 
I February 1988. Send resume to Jeanette Allis. 
Director, Division of Libraries, Museums and 
Archives, 23 Dronningens Gade, St. Thomsa. U.S. 
Virgin Islands 00802.

SENIOR ARCHIVAL SPECIALIST 
Chicago Public Library; Chicago, Illinois 
RESPONSIBILITIES: Administrate the archival 
collections; direct the processing, organization, 
maintenance and use of the archival collections. 
Direct the development and maintenance of the 
Neighborhood History Research Collection and the 
Chicago Theatre History Collection. Responsible 
for The Chicago Public Library Archives.
Supervise all archival project staff; provide 
reference service to all the holdings of the 
Special Collections Division. QUALIFICATIONS: 
MLS with 2-course sequence in the administration 
of archives and manuscripts. Minimum I-year 
professional experience as an archivist including 
supervisory experience. Thorough knowledge of 
professional methods for arrangement and 
description of archives. Knowledge of Chicago 
history and AMC/MARC format highly desirable. 
SALARY: Grade G-05 starting at $24,060 plus 
generous benefits. Apply to Laura Linard. Curator 
of Special Collections, Chicago Public Library 
Collections, Cultural Center, 78 E. Washington 
St., Chicago, IL 60602; (312)269-2926.

DIRECTOR
Harry Ransom Humanities Research Center,
Austin, Texas
The University of Texas at Austin Is seeking a 
Director for the Harry Ransom Humanities Re
search Center, one of the world's preeminent 
Institutions for literary and cultural research.
The principal rare books and manuscripts library 
of UT-Austin, its special collections contain 
approximately 10 million manuscripts, I million 
books, 5 million photographs, 50,000 pieces pf 
literary iconography and an important collection 
of the theater arts. RESPONSIBILITIES: The 
mission of the HRC is to collect original research 
materials, to make its collections accessible 
through high standards of cataloging and 
conservation, and to encourage their use through 
exhibitions, seminars, fellowships, lectures and 
publications. The Director and staff of 60 are 
responsible for carrying out the Center's mission.
The Director should have a scholarly and 

professional background in the humanities as well 
as proven administrative ability. SALARY: 
Negotiable. Closing date is 15 February 1988. 
Apply to Vice-President Edwin R. Sharpe, Chair
man, HRC Search Committee, The University of 
Texas, P.O. Box T, Austin, TX 78713-7389. 
512/471-1241

ASSISTANT DEAN OF LIBRARIES AND 
LEARNING RESOURCES 
Bowling Green Slate University;
Bowling Green. Ohio
RESPONSIBILITIES: Assist with general adminis
tration of the University Libraries (Main Library 
and 4 branch libraries), the Center for Archival 
Collections, the Institute for Great Lakes Re
search, and the Instructional Media Center; co
ordinate faculty/staff development; grantsmanship; 
public relations; long range planning, and collec
tion development. QUALIFICATIONS: Accredited 
MLS or equivalent required; PhD desirable; at 
least 5 years relevant administrative experience 
and proven ability to lead effectively in a col
legial setting. A record of research, publica
tion, and professional activities sufficient for 
appointment at the Assistant or Associate Profes
sor level is required. SALARY: Negotiable 
with $40,000 minimum (excellent fringe benefits). 
Starting date: I July 1988. Applications, in
cluding resume and the names and addresses of at 
least 3 and no more than 5 references, should be 
mailed to: Dr. Kathryn Thiede. Assistant to the 
Dean and Personnel Officer, Jerome Library. 
Bowling Green State University, Bowling Green, 
Ohio 43403. The Search Committee will begin 
reviewing applications on 15 February 1988 and 
will continue to do so until the position is 
filled.

PROJECT ARCHIVIST 
Benedict College, Columbia. South Carolina 
RESPONSIBILITIES: 15-month NHPRC-funded 
project to establish formal college archives. Duties 
include development of policies and procedures, 
space layout, acquire supplies, implement all 
necessary archival functions, prepare formal 
brochure, supervise and train staff. REQUIRE
MENTS: MA in history preferred with 3-5 years 
experience preferrably in a college environment. 
Training and experience in all archival procedures 
to include audiovisual tapes, phono records, 
microform technology and computer application 
desirable. SALARY: $25,550 for fifteen months. 
Potential continued employment. Send resume with 
3 references to Betty A. Jenkins, Director. 
Personnel Services. Benedict College, Harden & 
Blanding Streets, Columbia, SC 29204. No closing 
date provided.
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ADMINISTRATOR 4 (Job B/4415)
Lawrence Berkeley Laboratory, Berkeley, California 
RESPONSIBILITIES: Plans, develops and imple
ments archival programs: advises management of 
activities requiring special handling by the 
archivist; identifies, appraises and collects 
Laboratory documents for handling and preser
vation; acts as the primary resource person 
regarding archival and records management issues; 
interacts with Laboratory staff, the university. 
Department of Energy and other federal organi
zations as appropriate; supervises .daily 
operation of the Records Office; administers work 
assignments; prepares performance appraisals on 
subordinate personnel; trains LBL personnel in 
basic records management techniques; provides 
assistance and guidance on archival issues. Also 
maintains communication with the regional Federal 
Archives and Records Center in San Bruno; 
troubleshoots problems and recommends changes; 
establishes procedures to provide service to the 
Laboratory community; prepares periodic reports; 
utilizes automated systems to manage archival and 
records materials. QUALIFICATIONS: Extensive 
experience managing archives/records program, 
preferably at a university or research 
institution; demonstrated knowledge of archives 
and records management principles, NARA 
regulations, federal and state laws. Knows about 
the California Information Practices Act and the 
Federal Freedom of Information Act and the 
relationship of each to this position. Knowledge 
of Department of Energy regulations as well as 
University of California archives & records 
policies highly desirable. Ability to utilize a 
computer center is preferred. Must be able to 
lift heavy boxes of records as necessary. A 
Bachelor's degree with relevant graduate work 
preferred. Apply to Employment Office, 90-1012. 
Lawrence Berkeley Laboratory, 41 Cycletron Road, 
Berkeley, CA 94720; 415/486-4226.
Closing date: open until filled.

LIBRARIAN (Oriental) 87-315-T 
Center fo r Asian Art; Washington, D.C. 
RESPONSIBILITIES: Perform descriptive cata
loging and classifying of all Japanese and Western 
materials received in the library; prepare analyt
ics in English and romanization (author and sub
ject) of all current and past issues of Japanese 
language journals as well as analytics for Western 
language periodicals; reading and checking liter
ature covering specialized fields, such as cata
logs, bibliographies and book reviews, for the 
purpose of making recommendations for books 
needed to strengthen and broaden the Japanese 
book collection in specific areas of the library; 
translating materials from Japanese to English; 
preparing bibliographies on special subjects; 
proofreading Freer and Sacklcr publications 
including romanized forms and characters and set
ting up indexes in characters; initiating corre
spondence in response to written requests for ref
erence material in Japanese; and performing typing 
and filing of all Japanese and Western language 
catalog cards. QUALIFICATIONS: Candidates 
must meet the requirements under either A or B: 
(A) The completion of all requirements for a 
master's degree or 2 full academic years of study 
in library science; (B) 4 years of successful and 
pertinent experience which has provided a know
ledge of the basic principles, theories, prac
tices, techniques, terminology and expressions of 
the subject matter field; and must have had I year 
of professional experience in librarianship which 
included the performance, supervision, or admini
stration of I or more major functional areas of 
librarianship. SALARY: $22,458-29,199. For 
application procedures, please contact the Office 
of Personnel Administration, Arts and Industries 
Building Room 1410, 900 Jefferson Drive SW, 
Washington, D.C. 20560.

REFERENCE LIBRARIAN AND 3 MANUSCRIPT 
CURATORS
Nebraska Slate Historical Society;
Lincoln, Nebraska
RESPONSIBILITIES: Reference Librarian is key 
contact with staff and public to answer reference 
questions by telephone or letter and in person.
One Curator determines manuscript collection needs 
according to collection policy, contacts potential 
donors, and processes material. Public Records 
Officer appraises, accessions, arranges, and pro
vides reference for public records according to 
state records management schedules. Conservation 
Specialist performs technical work on preservation 
of books and paper, assists museum staff with dis
plays containing paper, and provides information 
to the public. All 4 positions require working 
closely with both staff and public. All include 
some supervision of clerical staff. QUALIFICA
TIONS: All require MAs in appropriate areas. 
Experience helpful. Completed applications ac
cepted until 15 January 1988. For complete 
descriptions and applications, write or call 
Nebraska State Department of Personnel, Post 
Office Box 94905, Lincoln, NE 68509-4905; 
(402)471-2075.

RECORDS MANAGER
Utah State Archives and Records Services; Salt
Lake City, Utah
RESPONSIBILITIES: Inventory, appraise, and 
schedule official state records to determine 
retention and disposition. Appraise the value of 
information in terms of administrative, fiscal, 
legal, and historical significance; write descrip
tions of records based on RLIN-MARC format; 
submit and negotiate decisions before the State 
Records Committee; assist state agencies in 
solving records management problems; create, 
review; and evaluate agency records schedules and 
destruction authorizations. QUALIFICATIONS: 
Minimum for the Grade 21 position: BA with ma
jor study in history, the sciences or one of the 
above or related fields, plus I year of full-time 
professional employment in archives and/or records 
management OR substitutions on a year for year 
basis as follows: 2 additional years full-time 
professional related employment or qualifications 
as a Certified Records Manager (CRM) for the 
required masters program. Minimum for the Grade 
19 position: BA with major study in information 
science, history, the social sciences, public or 
business administration or related fields, OR 
substitutions on a year-for-year basis as follows: 
full-time professional employment in Archives 
and/or records management for the required 
education. SALARY: Grade 21: $9.14; Grade 19: 
$8.22 hourly with a 27% benefits package. To 
apply submit official State application (DPM-7) 
and transcripts to Division of Personnel 
Management, 2229 State Office Building, Salt Lake 
City, UT 84114. Positions will remain open until 
qualified candidates have been selected.

ASSISTANT RECORDS MANAGER/ARCHIVAL 
ASSISTANT
Troup County Archives; LaGrange, Georgia 
Full-time, permanent position with a government 
records and local history archives. RESPONSI
BILITIES: Oversee records management activities, 
develop a microfilming program for 4 governments 
served by the Troup County Archives, and assist 
with other archival projects. REQUIREMENTS: 
Previous records management or archival experi
ence and BA with major in public or business ad
ministration or related field. SALARY: $16,000-
19,000 plus benefits. For full consideration, 
send letter of application, resume, and names of 3 
references by 1 February 1988 to Kaye Lanning, 
Troup County Archives, PO Box 1051, LaGrange, 
GA 30241.

Three positional Alaska Department o f Administra
tion, Juneau, Alaska

ARCHIVIST I (2 positions)
A professional entry-level position. Reports to 
Archivist II. RESPONSIBILITIES: performing, 
processing, and reference duties. QUALIFICA
TIONS: Master's degree in history, library sci
ence, political science, public administration or 
a closely related field and one year of professional 
archivist experience, or a Bachelor's degree and 
two years of experience.

ARCHIVIST II (1 position)
The lead position in the archives and records man
agement program. RESPONSIBILITIES: Super
vises subordinates, plans processing projects and 
references services. Reports to State Archivist. 
QUALIFICATIONS: Master's degreein history, 
library science, public administration or a 
closely related field and two years professional 
archival experience, or Bachelor's degree and 
three years experience. Other combinations of 
education and experience will be evaluated on an 
individual basis. Highly desirable: knowledge of 
automated finding aids and the MARC/AMC format. 
SALARY: Archivist I $2,895 per month; Archivist II 
$3,336 per month. For additional information and 
application contact Division of Personnel, P. O.
Box C, Juneau, AK 99811-0201. Closing date 
is 15 January 1938.

PHOTOGRAPHIC CATALOGUER (part time) 
Afro-American Historical and Cultural Museum 
RESPONSIBILITIES: Assist in cataloguing the 
museum's collection of more than 250,000 prints 
and negatives; processing, cataloguing, proper 
storing, documenting and implementing retrieval 
systems. QUALIFICATIONS: Knowledge of Afri
can-American history, American history or related 
fields, secretarial skills, and museum and 
archival collections. SALARY: None given.
Send resume and cover letter to Nannette Clark, 
Director of Collections, Afro-American Historical 
and Cultural Museum, 7th and Arch Streets, 
Philadelphia, PA 19106. (215/574-0380) No 
closing date given.

UNIVERSITY ARCHIVIST 
Marquette University; Milwaukee, Wisconsin 
RESPONSIBILITIES: Under the general direction 
of the Head of the Department of Special Collec
tions and University Archives, administer the 
University Archives program with responsibility 
for the transfer, appraisal, arrangement, descrip
tion, preservation, and use of university records, 
including faculty and student papers. Develop 
written policy statements and procedural guide
lines for basic functions; provide reference ser
vice; publicize university records; direct preser
vation projects: hire and supervise student as
sistants; develop automated processes for descrip
tive and administrative functions; and assist in 
the general administration of the department. 
QUALIFICATIONS: Required - Advanced degree 
in history and/or related field. Preferred - For
mal training in archival theory and practice and 
knowledge of historical research methodology; I or 
more years' experience processing and administer
ing university records; initiative, flexibility 
and ability to work effectively with the univer
sity community and general public; oral and writ
ten communications skill; and experience or famil
iarity with archival automation. SALARY: Com
mensurate with qualifications; $18,500 minimum. 
Send letter of application, resume, and the names 
of 3 references to: Ms. Jean Cuje, Chair, Commit
tee on Appointments and Promotions, Marquette 
University Libraries, 1415 W. Wisconsin Ave, 
Milwaukee, WI 53233 or write for further infor
mation. Application deadline: 1 February 1988.
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PROJECT DIRECTOR
National Association o f Government Archives and 
Records Administrators (NAGARA) and the Georgia 
Department o f Archives and History; Atlanta,
Georgia
RESPONSIBILITIES: Develop and field test an 
archives preservation self-study process: coordi
nate all project activities and scheduling: re
search existing models; consult with appropriate 
authorities; gather materials for the resource 
notebook: clear copyright provisions; produce 
the resource notebook; develop the self-survey 
methodology; produce published self-survey man
ual; supervise field tests consulting with archives 
staff at the field test sites, monitoring Held 
tests progress and evaluating plans developed 
by Held test site personnel; prepare project 
publicity Information; write articles on the 
project for professional literature; and prepare 
reports for the funding agency and the NAGARA 
Board. QUALIFICATIONS: Experienced in both 
archival and preservation administration with the 
latter experience given greater weight. SALARY: 
$30,000-35,000 depending on qualifications. This 
amount is for a direct contract for services. The 
project director will function as an independent 
consultant and not as a staff member of either 
NAGARA or the Georgia Department of Archives 
and History. This is a 2-year project based at 
the Georgia Department of Archives and History. 
Funding for this project is pending approval by 
the granting agency. Extensive travel is required. 
Anticipated start date is April 1988. Send resume 
to Brenda Banks, Georgia Department of Archives 
and History, 330 Capitol Ave, SE, Atlanta, GA 
30334; 404-656-2374. Application deadline is 
1 February 1988.

ARCHIVIST 
City o f Boise, Idaho
RESPONSIBILITIES: Coordination of the Records 
Management program, development of the layout 
of the archives, and the transfer of inactive records 
to the Archives. An announcement and application 
materials will be available soon. If you are inter
ested in this position of Archivist of the City of 
Boise, please contact: The Boise City Personnel 
Office, PO Box 500, Boise, ID 83701 or 
208/384-4093 and information will be mailed to you 
when available.__________________________

ASSISTANT ARCHIVIST FOR DATA BASE 
SERVICES
Arizona Stale University, Tempe, Arizona 
RESPONSIBILITIES: Coordinates & directs the 
departments data base St indexing functions; 
coordinates and assists in the development of the 
Collection of Southwestern Autobiographies: 
serves on departmental reference desks. QUALI
FICATIONS: Requires an ALA-accreditcd MLS or 
Master's degree in history or a related discipline, 
formal coursework in archival administration and 
experience in an archival, manuscript or special 
collection: knowledge of database searching and 
information retrieval; knowledge of reference prac
tices in special collections; good communication 
and interpersonal skills. Preferred: knowledge 
of Arizona and/or Southwestern history; evidence 
of supervisory potential; experience with the 
acquisition of out-of-print material. SALARY: 
Minimum $19,500. Send letter of application 
addressing the above qualiHcations, resume, and 
the names of four references with addresses and 
telephone numbers to Constance Corey, Assistant 
University Librarian, Hayden Library, Arizona 
State University, Tempe, AZ 85287-1006: 602/ 
965-3417. Applications received by 31 January 
1988 will have Hrst consideration.

ARCHIVAL STUDIES, CURATORSHIP AND 
INFORMATION RESOURCES MANAGEMENT 
University etf Maryland; College Part, Maryland 
Faculty tenure-track position. RESPONSIBIL
ITIES: Teach. Coordinate and further develop 
10-year-old joint MLS-MA (HiLS) program with 
History Department and will be expect«! to do 
research in related areas. QUALIFICATIONS: 
Education and/or work experience in both Library/ 
Information Science and American History/Studies 
or related disciplines. Must have PhD and a 
demonstrated interest in research and publication. 
SALARY: Minimum starting salary: $28,500. 
Rank and salary are dependent upon qualiHcations 
and experience. 9 1/2 month appointment with 
opportunity for summer teaching. Appointment 
date: Fall 1988. Application deadline: 14 
February 1988, or until appropriate candidates are 
IdentIHed. Send application to Chair, HiLS 
Faculty Search Committee, College of Library and 
Information Services, University of Maryland, 
College Park, MD 20742; 301-454-5441,

As of 1 January 1988, there is a 
new rate schedule for job postings 
in the SAA Newsletter and 
in our Employment Bulletin. The 
following new schedule entitles an 
employer to post one job in the 
next issue of both publications:

under 125 words.......$25
125-199 words.......... $50
200-299 words.......... $75
300+ words.............. $100

(Numbers, abbreviations, etc. each 
count as one word.) Institutional 
members may subtract $25 from the 
above rates. Job ads will not be 
posted unless accompanied by a 
check or purchase order for the 
applicable amount. We will edit 
ads that do not conform to the style 
illustrated by the job postings in 
this issue.

The SAA Newsletter is published 
in January, March, May, July, 
September, and November. The 
Employment Bulletin^-available to 
individual members at a cost of $12 
per year—is published in February, 
April, June, August, October, and 
December. Deadlines for all issues 
of the Newsletter and Employment 
Bulletin are the 5th of the month 
preceding publication.

For information about SAA’s 
free job placement service, contact 
Jane Mohan at the SAA office.

It is assumed that all employers 
comply with Equal-Opportunity/ 
Affirmative-Action regulations.
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