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Big Cotton Planters, circa 1915, Autauga County, Alabama

According to a longtime resident of Autauga County, the men 
around the automobile—J.W. Oliver, Howard Doster, John 
Wadsworth, Jack Taylor, and John Alexander—were probably 
on their way to or returning from an agricultural meeting at the 
Alabama Polytechnic Institute (now Auburn University), the 
state's land-grant institution. The late Elbert Williams, a media 
specialist with the Alabama Cooperative Extension Service, 
claimed that this photograph was designed to depict the typical 
large plantation owner, suspicious of book farmers in Auburn. 
The title—Big Cotton Planters—may refer to acreage, girth, or 
both. (Courtesy of the Auburn University Archives)
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You ought to be in

Receiving the SAA Newsletter is but one of the many benefits 
o f jo in in g  th e  S o c ie ty  o f A m erican  A r ch iv ists . The
newsletter provides tim ely information about what's going on
in the archival profession. If you are looking for fraternity
among your peers, professional development, business con­
tacts, job opportunities, subscriptions to this newsletter and
the American Archivist quarterly journal, and much, much
more, then

You ought to be *n î XM
SAA, founded in 1936, is the oldest and largest national pro­
fessional association for archivists and institutions interested 
in the preservation and use of archives, manuscripts, and cur­
rent records. Society members serve in government agencies, 
academic institutions, historical societies, businesses, m use­
ums, libraries, religious organizations, professional associa­
tions, and numerous other institutions. Still interested? We 
would Hke to hear from you. For information about joining 
SAA, contact Debra Mills, Society of American Archivists, 600 
S. Federal, Suite 504, Chicago, Illinois 60605, (312) 922-0140.
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by Anne R. Kenney

_  from the
President's Desk

SAA’s New Internship Program 
One of my goals as SAA President is 

to infuse new blood and energy into the 
work of of the Society. Toward that end, 
Council adopted, on a three-year trial 
basis, an internship program that is aimed 
at encouraging the participation of those 
new to the profession as non-voting mem­
bers on committees, task forces, and 
boards. In the first year of this program, I 
am happy to report that the following 
twelve individuals are serving as interns:

■ Penny Ahlstrand, Committee on
Public Information

■ Kevin Crawford, Committee on
Automated Records and Techniques

■ Judy Engelberg, Legal and Legisla­
tive Affairs Committee

■ Tammy Gobert, Program Committee
■ Pam Hackbart-Dean, Education

Office Advisory Board
■ Aimee Kaplan, Status o f Women

Committee
■ Laura McLemore, Standards Board
■ Peter Nelson, Committee on

Archival Information Exchange
■ Bill Ross, Editorial Board
■ John Slate, Membership Committee
■ George Trimarco, Library!Archives

Task Force
■ Stephen Wagner, Committee on

Education and Professional
Development.

I recendy asked these interns and the
chairs of their respective groups how the 
program was working. While many of the 
interns responded that their role is still 
developing, they all offered favorable ini­
tial impressions. Penny Ahlstrand wrote, 
“I was immediately interested in being an 
intern when I read about the program 
because I felt like I didn’t know much 
about SAA. Just applying for the spot 
was an education as I learned what com­
mittees there are and what each does.” 
Pam Hackbart-Dean attended the Educa­
tion Office Advisory Board meeting in 
Montreal and felt “it was a great way to 
learn more about what the board did and 
to meet the committee members.” Many

of the interns expressed satisfaction in 
being treated as full members of their 
groups, and are positive about what they 
bring to this program. “At times, my 
inexperience seemed to benefit the group, 
as did being from another part of the 
country,” commented Penny Ahlstrand.

Interns are indeed assuming major 
responsibilities. The SAA Membership 
Committee is collaborating with the 
African American and Third World 
Archivists Roundtable, the Committee on 
Regional Archival Activity, the Status of 
Women Committee, and the Lesbian and 
Gay Archives Roundtable to develop a 
proposal for a mentoring program to 
match new members with experienced 
professionals. It fell to interns John Slate 
(Membership) and Aimee Kaplan (Status 
of Women) to find out about mentoring 
programs in allied fields. To that end John 
is conducting a literature search using 
databases available through the Electronic 
Information Center at the University of 
Texas, and has been corresponding with 
various ALA groups. Aimee will coordi­
nate her research with John as she investi­
gates how well mentoring relationships 
have worked.

Ellen Garrison, chair of the Editorial 
Board, has established a number of Work­
ing Groups for 1992-93. Intern Bill Ross 
is heading one that will compare the 
board’s formal charge to actual practice in 
recent years. The goal of this review will 
be to update the board’s guidelines to 
reflect current responsibilities.

Peter Nelson, intern with the Commit­
tee on Archival Information Exchange, 
has two tasks for the year: to prepare the 
meeting minutes and to monitor the work 
of the committee. As Peter told me, “At 
first, these duties might appear too super­
ficial, but I assure you they are not. Tak­
ing the minutes at the Montreal meeting 
turned out to be exactly the right job for 
me as I tried to comprehend the intricacies 
of the committee’s work . . .  CAIE can 
appear to new archivists as a bewildering 
thicket of acronyms!”

Stephen C. Wagner is also responsible 
for minute taking for the Committee on

Education and Professional Development. 
He conceded “that is not bad, because it 
forces me to follow the direction of the 
meeting closely.” At the Montreal meet­
ing Stephen participated in the discussion 
of the proposed Masters of Archival Stud­
ies guidelines, and will be reviewing a 
subsequent draft this winter. He will also 
be involved in CEPD’s examination of 
continuing education guidelines.

Karen Paul, chair of Legislative and 
Legal Affairs Committee, reported that 
intern Judy Engelberg has been asked to 
review and comment on legislation that 
will be introduced in the coming year, 
specifically the NARA authorization and 
the GPO Gateway/Window proposals. 
Laura McLemore, intern with the Stan­
dards Board, has the responsibility of 
researching the list of standards that have 
been reviewed by the Board to update 
proper citations in preparation for publish­
ing the list. Kevin Crawford will be work­
ing with CART member Tom Ruller in 
putting together a series of technical 
leaflets in the area of automated records 
and techniques.

Tammy Gobert has two responsibili­
ties as intern with the 1993 Program Com­
mittee. She carries a full member’s load 
and assists chair Elaine Engst with admin­
istrative functions. Tammy prepared four 
session proposals (three of which were 
subsequendy chosen), attended the Pro­
gram Committee meeting in Chicago, and 
has been assigned six sessions to shepherd 
through until New Orleans. In preparation 
for the committee’s meeting, she worked 
with Elaine to categorize proposals and 
took notes on which proposals were select­
ed or altered during the meeting. Inciden­
tally, Tammy indicated that she may pro­
pose a session on the internship program 
for the 1994 meeting in Indianapolis!

For those of you new to the profes­
sion who would like to become involved, 
an internship might be the right choice. 
See pages 16-17 for more information. 
These appointments will be made by Vice 
President Edie Hedlin, in consultation 
with the chairs of participating commit­
tees, task forces, and boards.
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Senate Report on Mismanagement al

On November 2, Senator John Glenn 
(D-OH), Chairman of the Committee on 
Governmental Affairs, released a report, 
following a year-long investigation, titled 
“Serious Management Problems at the 
National Archives and Records Adminis­
tration.” Glenn undertook this study as 
part of his ongoing oversight of Inspector 
General Offices. In 1988 Congress 
amended the Inspector General Act to 
include the National Archives as one of 33 
additional agencies that should establish 
an Inspector General office. The law 
required the agency head to select an 
Inspector General who could act in an 
impartial and independent manner to 
detect and prevent fraud, waste, and abuse 
in the agency.

The report focuses on a flawed selec­
tion process at the National Archives that 
gave inflated recommendations to an 
internal candidate who had neither the 
training nor experience of many of the 
other nineteen applicants for the position

of Inspector General. With nine appen­
dices and almost two hundred endnotes, 
the report documents the selection process 
and the performance of the National 
Archives’ first Inspector General. The 
National Archives’ leadership decided to 
post the opening for the position of 
Inspector General only in the Washington 
area, provided a response time of less than 
two weeks, and interviewed only 
Lawrence Oberg, (one of two internal can­
didates) who was then selected to head the 
new Inspector General office.

The report also details subsequent 
examples of inappropriate conduct by 
Oberg, stating that he violated statutory 
requirements calling for impartiality and 
confidentiality and a prohibition against 
engaging in agency operations and taking 
supervision from anyone other than the 
agency head. In releasing the report, Sen­
ator Glenn stressed that at the National 
Archives “a situation existed where the 
Inspector General continued to act in a

SAA Responds to Senate Report

SAA issued the following news 
release in mid November: The Society of 
American Archivists' Executive Commit­
tee is reviewing the recent report of the 
Committee on Governmental Affairs of 
the United States Senate, entitled "Seri­
ous Management Problems at the Nation­
al Archives and Records Administration." 
This report raises major charges against 
U.S. Archivist Don Wilson and other top 
administrators. As the largest profession­
al body of archivists in the world, the 
Society of American Archivists is con­
cerned about the allegations which, if 
true, suggest violations of both the law 
and SAA's Code of Ethics for Archivists.

"We concur with the report's recom­
mendation that the situation be reviewed 
by the President of the United States, and 
urge that this review be swift and thor­
ough," said SAA President Anne R. 
Kenney of Cornell University.

In a National Archives press release, 
Don Wilson promised his full coopera­
tion with this review process. The Sen­
ate investigation, chaired by Senator

John Glenn (D-OH), is paralleled in part 
by a separate review conducted by a sub­
committee of the House Committee on 
Government Operations, chaired by Rep­
resentative Bob Wise (D-WV).

"While regretting the circumstances 
surrounding these investigations, SAA is 
pleased to see Congress devoting atten­
tion to the effectiveness of one of the 
nation's premier cultural institutions," 
Kenney added. "Nonetheless, it is SAA's 
hope that the timing of these investiga­
tions will not compromise the political 
independence of the National Archives."

In the last session of Congress, legis­
lation was introduced that would have led 
to periodic reauthorization of the National 
Archives. If similar legislation is reintro­
duced this spring and Congress conducts 
hearings, the Executive Committee of 
SAA hopes that the hearing would not 
focus narrowly on the present charges, 
but rather would provide an opportunity 
for a broader assessment of the needs and 
performance of the National Archives as 
well as addressing the issue of oversight.
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the NARA_______
by Page Putnam Miller

subordinate position to his previous boss­
es, the Deputy Archivist and Assistant 
Archivist.” In a case such as this “it is vir­
tually impossible,” Glenn stated, “for the 
Inspector General office to exhibit impar­
tiality in its work.”

The report concludes that “the man­
agement of the National Archives and 
Records Administration has, during the 
years 1989-1992, reflected a pattern of 
expedience and control which has been 
regularly substituted for sound manage­
m ent” The report attributes part of the 
problem to the U.S. Archivist having 
“removed himself unduly from manage­
ment responsibilities” and failing to pro­
vide needed supervision.

In a series of recommendations, the 
Committee urges a review of the Archivist 
by the President; a review of the Inspector 
General by the Archivist; and a review by 
the Archivist of the conduct of other 
National Archives’ officials. Following 
the release of the report, Don Wilson, the 
U.S. Archivist, wrote to the Chairman of 
the President’s Council on Integrity and 
Efficiency, Frank Hodsoll, to whom Sena­
tor Glenn had referred the Committee 
report In the letter to Hodsoll, Wilson 
stated that he would “heartily welcome” 
his review and that “every NARA staff 
member will cooperate fully in any 
inquiries your staff undertakes.”

Then on November 23 Wilson issued 
a six-point “Action Plan” that he said 
“will resolve those problems and percep­
tions,” that had been identified in the Sen­
ate report [Ed. note: The "Action Plan" is 
outlined on page 5.] The plan deals with 
several personnel issues. Wilson relieved 
the current Inspector General of his duties 
and detailed Claudine Weiher, the current 
Deputy Archivist, to the position of assis­
tant archivist for the Office of Special and 
Regional Archives. Raymond Mosley, 
who had held that position, becomes Act­
ing Deputy Archivist.

Several points in the “Action Plan” 
address Wilson’s desire “to create a more 
participatory management structure” and a 
more cooperative spirit with both Con­
gressional Committees and the outside 
constituency groups. He announced the 
establishment of a new internal manage-

Contlnued on page 22



"Action Plan" from the U.S. Archivist

NOVEMBER 23,1992 — In 1987,1 
became the first Archivist of the United 
States appointed by the President under 
the new independence law for the National 
Archives and Records Administration.
My stated goal then as now was to lead the 
National Archives from a custodial-orient- 
ed agency to a premier national cultural 
institution. I enunciated a ten-point plan 
which I believe still charts us on that 
course.

The agency is now faced with a criti­
cal report issued by the Senate Govern­
mental Affairs Committee. In order to 
address the management concerns outlined 
in the Senate report, I am moving ahead 
with a plan of action that will resolve 
those problems and perceptions.

This action plan is designed to keep 
us on that originally charted course, to 
prepare the institution for the new man­
agement challenges of occupying 
Archives II, and to set in place a strategic 
plan for the 1990s. I believe these actions 
will positively address the problems and 
perceptions raised by the Senate report, as 
well as a number of concerns by our major 
constituencies. Upon implementation, 
these actions will create a more participa­
tory management structure for staff and 
supporters to understand and influence the 
programs and priorities of the National 
Archives.

While my own reviews and indepen­
dent investigations will be on-going until 
the allegations in the Senate report are 
resolved, it is my hope that this plan will 
assure the archival community and staff 
that the National Archives is moving for­
ward to meet every challenge. Each part of 
the plan addresses a specific need or a 
widely-held perception of the agency.

I. I have relieved the current Inspector
General of his duties and have placed him
on administrative leave pending conclu­
sion of my own investigation. I have
named the Assistant Inspector General to
be Acting Inspector General.

H . I will continue to work with the
Department of Justice and the President’s
Council on Integrity and Efficiency
(PCIE) for a full and impartial review of

the allegations contained in the Senate 
report Toward this end, I have asked the 
Chairman of the PCIE to designate for 
NARA an Inspector General who will 
examine the matters in the Senate report. 
The Chairman has indicated his willing­
ness to designate an independent inspector 
general, and I now expect the designate to 
complete this review and to file a report 
no later than February 1,1993. As I have 
indicated to Senator Glenn, while I dis­
agree with some of the characterizations in 
the Senate report about the meaning and 
motive of certain actions of my subordi­
nates, I strongly welcome this impartial 
review. Such a review will also provide 
the named employees a prompt, objective, 
and timely resolution of the matter.

H I. I have detailed the current Deputy 
Archivist of the United States, Claudine 
Weiher, and appointed Raymond Mosley 
as the Acting Deputy Archivist. This has 
been undertaken with a great deal of 
thought and consultation with Ms. Weiher 
and others inside and outside the agency. 
This detail is not connected to the allega­
tions in the report. This action addresses 
solely the perception that the Archivist is 
not functioning as the supervisor of agency 
programs and priorities.

As an additional step, I am creating a 
new management council to deal with 
NARA-wide priorities, problems, and pol­
icy decisions. This management council 
will be composed of Office Heads and 
Staff Directors, and will report directly to 
me. The council will make recommenda­
tions regarding needs and priorities fol­
lowing full discussion of problems and 
alternative courses of action.

IV. I have already begun and will contin­
ue to develop a new spirit of cooperation
with both of our Congressional oversight
committees. Senior NARA staff will offer
full advice and assistance to the commit­
tees in achieving the mutually shared
goals of preserving and protecting our
nation’s documentary heritage and making
available the records of our government.

V. I strongly support and will expand the
strategic planning process for the National

by Don W. Wilson

Archives to include full management par­
ticipation, active consultation with Nation­
al Archives constituents, and the use of 
professionally recognized planning 
experts. This process will be used to adapt 
the management structure in order to 
implement the goals and objectives of the 
resulting strategic plan. My goal is to 
have a model strategic plan for NARA, 
integrated with both budget and personnel 
planning and allocation, by February 15, 
1993.

VI. I will reestablish the National
Archives Advisory Council to formalize
and institutionalize the ongoing external
participation in the activities of the
National Archives. I am convinced that in
order to demonstrate the National
Archives commitment to those concerned
with our documentary heritage, the estab­
lishment of this committee by February
15,1993, is now essential.

AUDIO IS OUR 
BUSINESS

Interested In 
Preserving History?

We can transfer your 
archival audio 

material into any 
format you desire.

Fully equipped to 
handle your 

transfer needs.

The Future is Built Upon 
the Past.

Call
Hal Kaitchuck 
708/ 386-1950
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Fellow Nominations Sought

The SAA Committee on Professional Standards invites 
members of the Society to nominate colleagues for election as 
Fellows of the Society in 1993.

Nominees must be individual members of the Society in good 
standing for the past seven years. Other criteria on which the 
Committee evaluates nominees are:

■ appropriate academic education, and professional and tech­
nical training;

■ a minimum of seven years of professional experience in any
of the fields encompassed in the archival profession;

■ writing of superior quality and usefulness in advancing the
Society’s objectives; and

■ contributions to the profession through work in and for the
Society.

The Professional Standards Committee includes the five
most recent past presidents of the Society and three members—

all Fellows who are elected annually by SAA officers and Coun­
cil. This year, past presidents Frank Burke, Trudy H. Peterson, 
John A. Fleckner, Frank B. Evans, and Sue E. Holbert will be 
joined by three Fellows elected at the SAA Council meeting in 
January.

A nomination form is printed on pages 7 and 8 of this 
newsletter. Completed forms must be postmarked by April 30, 
1992, and addressed to the chair, Trudy H. Peterson, National 
Archives (NN), Washington, D.C. 20408. A nomination submit­
ted in 1992 that did not result in the election of a Fellow may be 
renewed by the nominators) by writing to the chair by the dead­
line. Amplifications or revisions may be submitted if desired.

Fellows are elected by a three-quarters vote of the Commit­
tee. In accordance with the Constitution of the Society, the total 
number of Fellows may not exceed five percent of the SAA 
membership as of the previous annual business meeting.

SAA Fellows
Herbert E. Angel*
Howard L. Applegate 
Douglas Bakken*
David Bearman 
Henry P. Beers 
V. Nelle Bellamy
Lewis J. Bellardo, Jr.
Edmund Berkeley, Jr.
William E. Bigglestone
Francis X. Blouin, Jr.
Lynn A. Bonfield
Maynard J. Brichford
Edwin C. Bridges
Mary Lynn McCree Bryan
Nicholas C. Burckel
Frank G. Burke
Ann Morgan Campbell
Robert Claus
Agnes C. Conrad*
J. Frank Cook
Richard J. Cox
Miriam I. Crawford
George M. Cunha
John Daly
Maygene Daniels
Josephine Harper Darling
Lewis J. Darter, Jr.
William N. Davis, Jr.

Bruce W. Dearstyne 
Mabel E. Deutrich 
Leon de Vallinger 
Anne Polk Diffendal 
Charles M. Dollar 
Mary Jane M. Dowd 
Lawrence Dowler 
Kenneth W. Duckett 
Sherrod E. East 
Terrence Eastwood 
Linda Edgerly 
Timothy L. Ericson 
Frank B. Evans 
Max J. Evans*
H. B. Fant 
C. Herbert Finch*
Shonnie Finnegan
Meyer H. Fishbein
John A. Fleckner
James E. Fogerty
Elsie Freeman-Finch
Carolyn L. Geda
Robert S. Gordon
David B. Gracy II
Susan Grigg
Larry J. Hackman
F. Gerald Ham
Bruce C. Harding
Edie Hedlin
Margaret L. Hedstrom

Ruth Walter Helmuth 
Linda Henry 
Steven L. Hensen 
H. Thomas Hickerson
Andrea A. Hinding
Sue E. Holbert
Richard A. Jacobs
Almer K. Johnson, Jr.*
Edward N. Johnson
H. G.Jones
William L. Joyce
Lucile Kane
Anne R. Kenney
John M. Kinney*
Philip D. Lagerquist
W. Kaye Lamb
Charles E. Lee*
Richard W. Leopold*
Lydia Lucas
Richard H. Lytle
Paul H. McCarthy, Jr.
Donald R. McCoy
William L. McDowell, Jr.*
Philip P. Mason
Linda M. Matthews
Eva Moseley
Charles G. Palm
Edward C. Papenfuse*
Marguerite J. Pease
Ann Pederson

Trudy Huskamp Peterson 
Harold T. Pinkett 
Seymour J. Pomrenze 
Jean F. Preston 
Mary Jo Pugh 
Virginia C. Purdy 
Patrick M. Quinn 
Leonard Rapport 
Dolores C. Renze 
James B. Rhoads 
Alan D. Ridge*
Mary Lynn Ritzenthaler 
William L. Rofes 
Nancy A. Sahli 
Helen W. Samuels 
Charles R. Schultz 
Jane F. Smith 
Wilfred I. Smith 
August R. Suelflow 
Hugh A. Taylor 
Victoria Irons Walch 
Peter Walne*
Robert M. Warner 
Joan Warnow-Blewett 
Edward Weldon 
Merle William Wells 
Daniel T. Williams 
Dorman H. Winfrey*

* indicates inactive SAA
membership
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FELLOW  NOM INATION FORM

Nominators must be members of the Society of American Archivists. Please complete the form below 
or submit the same information in typed or computer-generated copy.

GUIDELINES - No member of the Society shall be elected a Fellow who has not been an individual member of the Society in 
good standing for at least seven (7) years immediately preceding his/her election; a duly-elected Fellow shall retain this des­
ignation so long as membership in good standing is maintained in the Society; and election of Fellows shall be seventy-five 
(75) percent of the vote of the Committee on Professional Standards of SAA.

CRITERIA - Appropriate academic education, and professional and technical training in any fields of the Society’s interest; 
professional experience in any of the fields of the Society’s objectives for a minimum of seven (7) years, which shall include 
evidence of professional responsibility; contributions to the profession demonstrating initiative, resourcefulness, and commit­
ment; writings of superior quality and usefulness; contributions to the archival profession through active participation in the 
Society and innovative or outstanding work on behalf of the Society.

N a m e  o f  C a n d id a te D ate o f  SAA M em bersh ip

P r e se n t  I n s t it u t io n a l  A f f il ia t io n P osition

E d u ca tio n

C ollege/U niversity D ate D egree/C ertificate R eceived

O t h e r  T r a in in g  
Institution  and  L ocation D ate T raining  R eceiv ed

P r e v io u s  P r o f e s s io n a l  P o s it io n s  
E m ploying  Institutions D ate P o sitio n  T itle

H o n o r s , Aw a r d s , F e l l o w s h ip s  
O rganization D ate H onors/A w ards R eceiv ed
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1993 Awards Competition

The Society of American Archivists 
announces its 1993 awards competition to 
recognize achievements of the 1992 calen­
dar year. Winners will be selected by sub­
committees of the SAA Awards Commit­
tee, which is co-chaired by Thomas Battle 
and Lydia Lucas. Awards will be present­
ed on September 2,1993, at the SAA 
annual meeting in New Orleans.

Descriptions of the awards are below 
and an awards nomination form is on the 
next page. The SAA awards policy is 
described in the American Archivist 
39:415-417; copies are available from the 
co-chairs.

Requests for additional information 
and forms should be addressed to either 
Thomas Battle, Howard University, 13004 
Chalfont Avenue, Fort Washington, Mary­
land 20744, (202) 806-7241, fax (202) 
806-6405; or Lydia Lucas, Minnesota His­
torical Society, 345 Kellogg Blvd. West,
St. Paul, Minnesota 55102-1906, (612)
297-5542, fax (612) 296-9961. The dead­
line for awards nominations is April 30, 
1993. Nominations will not be considered 
unless all materials, including books and 
other supporting documentation, are 
received by that date.

Distinguished Service Award 
Created in 1964, this award recognizes a 
North American archival institution, orga­
nization, or education program that has 
given outstanding service to its public and 
has made an exemplary contribution to the 
archival profession. Each nominee must 
be supported by three SAA members, each 
representing a different institution. A per­
son may not nominate his/her own institu­
tion. This award was established through 
the generosity of three SAA Fellows:
Leon de Valinger, Jr., Mary Givens Bryan, 
and Dolores Renze.

J. Franklin Jameson Archival
Advocacy Award
Established in 1989, this award honors an
individual, institution, or organization not
directly involved in archival work that
promotes greater public awareness, appre­
ciation, or support of archival activities or
programs. Contributions should have a
direct or indirect national impact. Nomi-

nations, which must include three letters 
of support, will remain eligible for two 
years, and additional supporting documen­
tation may be submitted the second year. 
This award honors historian J. Franklin 
Jameson, who labored for over 25 years to 
establish the United States National 
Archives.

C.F.W. Coker Prize for Finding Aids 
Established in 1983, this award recognizes 
finding aids, finding aid systems, projects 
that involve innovative development in 
archival description, or descriptive tools 
that enable archivists to produce more 
effective finding aids. To merit serious 
consideration, the nominee must, in some 
significant way, set national standards, 
represent a model for archival description, 
or otherwise have substantial impact on 
descriptive practices. This award honors 
SAA Fellow C.F.W. Coker.

Philip M. Hamer and Elizabeth 
Hamer Kegan Award 
Established in 1973 and subsequently 
modified by Council, this award recog­
nizes an individual, organization, institu­
tion, or group of individuals, organiza­
tions, or institutions who have increased 
public awareness of manuscripts and 
archives through compilation, transcrip­
tion, public presentation, exhibition, or 
publication. The award honors two SAA 
Fellows and former presidents, Philip M. 
Hamer and Elizabeth Hamer Kegan.

Waldo Gifford Leland Prize 
Created in 1959, this prize encourages and 
rewards writing of superior excellence and 
usefulness in the field of archival history, 
theory, or practice. Monographs, finding 
aids, and documentary publications pub­
lished in North America are eligible. Peri­
odicals are not eligible. The award honors 
Waldo Gifford Leland, one of America's 
archival pioneers and SAA's second presi­
dent.

Theodore Calvin Pease Award 
Created in 1987, this award recognizes 
superior writing achievements by students 
enrolled in archival administration classes 
or engaged in formal archival internship

programs. Eligible manuscripts must be 
unpublished, 15-20 pages in length, and 
conform to stylistic guidelines of the 
American Archivist. Papers examining 
major trends and issues in archival admin­
istration are preferred. The award honors 
Theodore Calvin Pease, first editor of the 
American Archivist.

Oliver Wendell Holmes Award 
Established in 1979, this award enables 
overseas archivists already in the United 
States or Canada for training, to travel to 
or attend the SAA annual meeting. The 
award honors SAA Fellow and former 
president Oliver Wendell Holmes.

Sister M. Claude Lane Award 
Created in 1974, this award recognizes 
individual archivists who have made a sig­
nificant contribution to the field of reli­
gious archives. The award honors Sister 
M. Claude Lane and is co-sponsored by
the Society of Southwest Archivists.

Use the nomination form on the next 
page for these awards. The deadline is 
April 30,1993.

Fellows' Posner Prize 
Established in 1982, this award recog­
nizes an outstanding essay dealing with 
some facet of archival administration, 
history, theory, and/or methodology that 
was published during the preceding year 
in the American Archivist. There are no 
nominations for this award. The winner 
is selected by a subcommittee composed 
of three SAA Fellows. The award hon­
ors SAA Fellow and former president 
Ernst Posner.

Colonial Dames Scholarship 
Award
Established in 1974, this award enables 
two archivists each year to attend the 
Modem Archives Institute of the Nation­
al Archives and Records Administration. 
The Award is given in conjunction with 
the Colonial Dames of America, Chapter 
III, Washington, D.C. For more infor­
mation, contact Frank C. Mevers, New 
Hampshire State Archives, 71 S. Fruit 
Street, Concord, New Hampshire 03301.
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AW ARDS N O M IN A TIO N  FORM

m

Name of Award________________________________________

Person/Organization to receive Award_________________________________________________ _

Address__________________________________________ ______________________ ____ ________

City/Stat e/Zi p

Country_________________________________________________  Telephone^_________ )

Person making the nomination_______________________________________________________ _

Address___________________________________________________________ ___________ _

City/Stat e/Zi p_______________________________________ __________________________________

TelephoneJ_________)___________________________

Please answer the following questions about the nominee. Attach additional pages if necessary. 

How does the nominee meet the criteria of the award?

What are the outstanding characteristics of the nominee?

List supporting documents (three copies of ail supporting documents, including nominated publications, must accompany 
this form).

RETURN FIVE COPIES OF THIS FORM BY APRIL 30, 1993. Send nominations for the Distinguished Service Award, C.F.W. 
Coker Prize, Theodore Calvin Pease Award, and Oliver Wendell Holmes Award to Thomas Battle, Howard University, 13004 Chal- 
font Avenue, Fort Washington, Maryland 20744, (202) 806-7241. Send nominations fo r the Philip M. Hamer and Elizabeth 
Hamer Kegan Award, J. Franklin Jameson Archival Advocacy Award, Sister M. Claude Lane Award, and Waldo Gifford Leland Prize 
to Lydia Lucas, Minnesota Historical Society, 345 Kellogg Blvd. West, St. Paul, Minnesota 55102-1906, (612) 297-5542.
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The following new mem­
bers joined the Society of 
American Archivists during 
October and November. 

Welcome aboard!

Individual Members:

Allen, Caroline M 
Student

Anderson, Linnea M 
Armerino, Vincent 

Student
Armstrong-Ingram, R Jackson 

Saint Joseph County 
Bartoszek, Jo

Dallas Fort Worth Airport 
Berge, Anna 
Berkowski, Gerry

Provincial Archives o f Manitoba 
Blackman, Peter John 

Student
Brereton, Ms B A 

Student
Bronson-Geoffroy, Dru 

Springfield Armory NHS 
Bulman, Diana

Robert Miller Gallery 
Capitos, Anthony J 

Student
Carden, Marianne 

Student
Chapin, Mona L

Cincinnati Art Museum 
Conner, Connie L

Evangelical Lutheran Church 
in America 

Cosgrave, Marianne 
Damico, Andrew J 

Student
Davidson, Jennifer 
Desulis, Kate

Adler Planetarium 
Dettmer, Klaus 
Dickler, Jan 

Student 
Essig, Mary

Kirksville College o f Osteo­
pathic Medicine 

Findley, Kristin
Missouri State Archives 

Furlow, Elizabeth Walton 
Museum o f Flight 

Gagnon-Arguin, Louise 
Galloway, Edward A 

Student 
Gazelka, John

Iron Range Research Center

Gordon, Dana J
McGraw-Hill Archives & 
Business 

Gore, Susan K
Historical Foundation o f the 
Cumberland 

Hagenbuch, Joan B 
Student 

Harris, John W 
Haslam, Graham 
Holmes, Elizabeth G 

Student
Hutchinson, Ramona 
Jacobson OSF, Sr Helen 

Saint Joseph Hospital 
Jaeb, Cindy

IDS Financial Services 
Kahn, Mark E 
Keman, Timothy 

Student 
King, Virginia 

Student
Knies, Helmut M 

Student 
Krause, Kyle 

Student
Langford, Allen 

Student 
Lee, Janice 
Leimkuhler, Amy K 

Student
Lelli, Marilyn M 
Lieberman, Julian D

The David J  Joseph Company 
Long, Julia 
Lowry, David 

Student
Magree, Jane Dunbar

UCLA Film & TV Archives 
Mahmud, Khalil 
Martin, Sr Audrey

Saint Alexius Medical Center 
Mary OSU, Sr Margaret

Sisters o f Ursuline ofTildonk 
Matthew, Sr Rose 

Sisters IHM 
Mclnnes, Robert A

Virginia Historical Society 
McMullen, Peggy L 
McPeters, Inman J

New York State Archives 
Meislik, Miriam 

Student
Morris, Leslie A 
Morrissey, Jill 

Student

Morse-Kahn, Deborah 
Student 

Morton, Erin 
Student

Moulton, Linda 
Student

Nimick, Victoria 
Student

O’Connell, Thomas A 
Student

Pauk, Elizabeth 
Student 

Polk, Anne 
Quirke OP, Sr Cecile

Diocese o f Saint Augustine 
Rail, Kristen 

Student 
Redick, Arthur

Restoration Clinic 
Reilly, Felicia A 
Rivera, Belen 
Rodgers, Diane M 

Student
Rudof, Joanne W 

Yale University 
Salmons, Richard D

Missouri State Archives 
Saunders, Lorraine 
Schelshom, Christine

State Historical Society o f Wis­
consin

Schmidt, Elizabeth C 
Student 

Schrum, Keith
Colorado Historical Society 

Shalhoub, Patrick 
Shukers, Michele 

Student
Sliwinski, Amy L 

Student
Smith, Elizabeth Sloan 
Smith, Eric Ledell

Afro American History & Cul­
ture Museum 

Smith, Melissa
Rockefeller Archives Center 

Speirs, W Brian
University o f the West Indies 

Speranza, Rose 
Stone, Evalyn 

Student
Summers, Julia 

Student
Sypolt, Larry N 
Tadic, Linda 

Student

Telfeyan, Madeleine
Rhode Island Historical Society 

Thomasian, Ruth 
Project SAVE 

Tomczak, Patricia A 
Quincy College 

Topp, Sue R 
Ward, Norma J

Barton County Community 
College 

Ware, Marlene 
Student

Weese, Florence K 
Triton College 

Weir, Ellen Marlatt
Northeast Document Conser­
vation Center 

Williams, Laura C 
Student

Wirth, Kenneth J 
Student 

Wirz, Scott 
Student

Wolff, Shannon N 
Student

Wynne, Debra Teicher

Institutional Members:

Alabama State University 
Bowling Green State University 
Centre Canadien D’Architecture 
Cuyahoga County Public Library 
DIO Information Center 
Everseal Preservation Labs 
Georgia Department of Archives 

& Library
Historical Archives of Macedonia 
Historical Service 
Penrose Library 
Pierre Matisse Foundation 
Southern Methodist University 
Southwestern Seminary 
Teachers College Library 
Texas State Library 
Universiteitsbibliotheek 
University of Massachusetts- 

Boston
University of Massachusetts- 

Lowell
University of Mississippi 
University of New York-Albany 
University of Texas at Austin 
Volusia County Library Center 
Yale University Library 
York University Libraries
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Short Subjects

In this Issue...
The January 1993 SAA Newsletter has 

been mailed along with two other invalu­
able references. Attached in the center of 
the newsletter is the Directory o f Archival 
Organizations in the United States and 
Canada. Contact persons and newsletter 
editors from fifty-nine regional and 
national professional organizations are 
listed in this directory.

The 1993-94 edition of the SAA 
Directory o f Consultants was also includ­
ed in this mailing. Approximately eighty 
consultants from the United States, one 
from Canada, and one from Japan are list­
ed in three easy-access categories: 
Archivists; Conservators and Preservation 
Administrators; and Manuscript Apprais­
ers. The directory also contains a geo­
graphic index. Additional copies of this 
directory are free upon request. Please 
contact SAA, 600 S. Federal, Suite 504, 
Chicago, Illinois 60605, or call the publi­
cations department at (312) 922-0140.

Updates to 1992-93 Leadership List

VICE PRESIDENT 
Edie Hedlin
telephone: 44 734 722343 
fax: 44 734 724662

COMMITTEE ON REGIONAL 
ARCHIVAL ACTIVITY 

Aimee M. Felker, chair 
Babson College 
Horn Library
Babson Park, MA 02157-0310 

617/239-4570
Fax 617/239-5226

INTERNATIONAL COUNCIL ON 
ARCHIVES/SECTION OF 
PROFESSIONAL ASSOCIATIONS 

Karen Benedict 
2980 Leeds Rd.
Columbus, OH 43221 

614/481-4282

ARCHIVISTS OF RELIGIOUS COL­
LECTIONS SECTIONS

Elisabeth Wittman, chair 
Evangelical Lutheran Church in 
America Archives 
8765 W. Fliggins Rd.
Chicago, IL 60631 

312/380-2818
Fax 312/380-1465

MARC-VM USERS ROUNDTABLE 
Elizabeth Delaney, chair 
Schomberg Center 
New York Public Library 
515 Malcolm X Blvd.
New York, NY 10037 

212/491-2236
Fax 212/491-6760

Richard J. Cox, editor 
The American Archivist 
Fax 412/648-7001

Out-of-Print
Management o f Archives and 

Manuscript Collections for Librarians 
(Drexel Library Quarterly, January 1975), 
by Richard Lytle is out-of-print and no 
longer available from the Society of 
American Archivists.

Clinton/Gore Transition Team 
Taps SAA Leadership

Brenda Banks, SAA Council mem­
ber, is heading a working group respon­
sible for the National Archives and 
Records Administration and the Library 
of Congress in the Clinton/Gore Transi­
tion Team's review of executive branch 
and other federal agencies. Assisting 
Banks are SAA President Anne R. 
Kenney and Executive Director Anne 
Diffendal, as well as Phillipa Jackson 
and Arman Tashdinian.

The group joined other members of 
the Arts and Humanities Task Force, 
part of the Education, Labor, and Arts 
and Humanities "cluster" in Washing­
ton, D.C., during the week of December 
14, where they met with agency offi­
cials and Congressional staff. They 
identified major substantive and admin­
istrative issues and problems—both 
immediate and long-term—confronting 
the agencies, and prepared a report to be 
included in briefing books for senior 
officials of the incoming administration.

A Journal for All Seasons
As reported in the last issue of this 

newsletter, the Fall 1991 American 
Archivist (54:4) was mailed to members 
and subscribers in late October. The Win­
ter 1992 issue (55:1), also known as the 
special international issue with the color 
cover, was mailed in November. Current­
ly in production are the next three issues 
of the journal: Spring 1992 (55:2), Sum­
mer 1992 (55:3), and Fall 1992 (55:4). 
Spring and Summer are slated for printing 
later this winter, and the Fall issue will be 
printed in the spring.

The Archival Fundamentals Series 
This month Selecting and Appraising 

Archives and Manuscripts by F. Gerald 
Ham is being printed and bound. Copies 
will be available from the SAA publica­
tions department at the beginning of 
February. The cost is $19 for SAA mem­
bers and $25 for nonmembers, plus ship- 
ping/handling. This is the sixth volume in 
the Archival Fundamentals Series.

The seventh and final volume in the 
series, Preserving Archives and Manuscripts, 
by Mary Lynn Ritzenthaler is in the early 
stages of print production. Copies should 
be available sometime this summer.

As soon as the entire series is com­
pleted, a special series price will be 
announced. Stay tuned for further details.

Other volumes in the series include: 
Understanding Archives and Manuscripts, 

by Jim O'Toole;
Arranging and Describing Archives and 

Manuscripts, by Fredric Miller; 
Managing Archival Manuscript Reposito­

ries, by William Nolte and Thomas 
Wilsted;

Providing Reference Services for
Archives and Manuscripts, by Mary 
Jo Pugh; and

A Glossary fo r  Archivists, Manuscript 
Curators and Records Managers, by 
Lewis and Lynn Lady Bellardo.

SAA Education Survey
A total of 90 SAA members returned 

the preliminary Education Survey dis­
tributed at the SAA Annual Meeting in 
Montreal. See "Education Notes" on page 
17 for results of the survey.
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Naugler Memorial Fund Established 
The University of British Columbia 

has established a scholarship fund within 
their archival training program in honor of 
the late Harold Naugler, S AA Fellow and 
a distinguished colleague in the field of 
automated records and techniques (see the 
July 1992 SAA Newsletter, p. 7). Send 
any donations to the Harold Naugler 
Memorial Fund, c/o American Foundation 
for UBC, Suite 155,1718 "M" Street, 
N.W., Washington, D.C. 20036. Contri­
butions are tax deductible and will go to
fund the education of future archivists.

Guidelines from the Business 
Archives Section

Choosing the Right Repository is a set 
of guidelines to help those businesses that 
recognize the historical importance of 
their records and are considering donating 
these records to a research library or his­
torical society. These guidelines, prepared 
by the Business Archives Section, 
describe typical archival materials, how a 
company would go about locating an 
appropriate repository, and the relation­
ship between the company and repository. 
For a free copy of Choosing the Right 
Repository, contact Hal Keiner, Chair, 
SAA Business Archives Section, CIGNA 
Companies Archives L -9 ,900 Cottage 
Grove, Hartford, Connecticut 06152,
(203) 726-3844.

Montreal Meeting Cassettes 
Thirty-nine of the 82 sessions pre­

sented at SAA's 56th annual meeting in 
Montreal last September are available on 
cassette. These selected sessions are list­
ed on an order form that appeared in the 
last issue of the SAA Newsletter (Novem­
ber 1992, pp. 11-12). The tapes are repre­
sentative of the great range of archival 
concerns addressed at the meeting: theo­
retical and practical, national and interna­
tional, historical and contemporary, gov­
ernment and private. All five of the 2020 
VISION sessions, which presented per­
spectives on broad changes in society and 
their likely impact on the archival profes­
sion, were taped. Contact SAA Meeting 
Planner Debra Mills, (312) 922-0140, for 
an order form.

S p o t l i g h t

BRENDA BANKS of the Georgia Department of Archives and History has been 
appointed the new NAGARA representative on the National Historical Publications 
and Records Commission....ROBERT M. WARNER of the University of Michi­
gan received the 1992 NHPRC Distinguished Service Award. The award recog­
nizes individuals whose careers have demonstrated extraordinary commitment and 
achievement in forwarding the mission of the National Historical Publications and 
Records Commission. In 1981, Warner was appointed Archivist of the United 
States, a position from which he led the National Archives' successful drive for 
independence and from which he guided the agency through its early years of tran­
sition. In his five years as archivist and chairman of NHPRC, he was deeply 
involved in the work of the Commission and keenly committed to its pathbreaking 
effort to help states assess records conditions and needs, an effort which led to inno­
vative work throughout the nation.... SUSAN ILLIS has joined the staff of the His­
torical Society of Western Pennsylvania as project archivist....

Obituary

Fred Shelley, retired Director of the national microreproduction program of the 
National Historical Publications and Records Commission and SAA Fellow, died of 
cancer on October 27. Mr. Shelley was a native of Pratt, Kansas. He received his 
bachelor’s and master’s degrees from Emporia State University and served in the 
army during World War II. Prior to working with the National Archives and 
Records Administration, he worked in the manuscript division of the Library of 
Congress, served as librarian of the Maryland Historical Society, and was editor of 
the Maryland Historical Magazine. He was also librarian of the New Jersey Histori­
cal Society in Newark. He began at NHPRC in 1965 and remained there until his 
retirement in 1977.

Deadline for the 

March 1993 

SAA N ew sletter:

February 5
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From the Archivist of the United States

The suddenness, and the finality, with 
which the Cold War ended continues to 
astound the senses and jar the emotions of 
anyone who lived through a significant 
portion of it. This fundamental geopoliti­
cal and philosophical standoff between the 
United States and the U.S.S.R. profoundly 
influenced the diplomatic relations, 
domestic politics, intellectual and cultural 
life, and overall world outlook of most 
Americans and Soviets alike. But now 
that period has come to an end, and we 
must deal with the legacy of the Cold War. 
For the National Archives, that legacy 
includes millions of classified records 
already in our custody and millions more 
that agencies will ultimately deliver to us.

Declassifying these records presents 
unique challenges that we have not faced 
before. Both the diplomatic establishment 
and the intelligence agencies grew in size 
and importance during the Cold War, and 
the high stakes with which they played 
contributed to a heightened desire for 
secrecy. Military technologies became 
ever more sophisticated, and the develop­
ment of new weapons resulted in extraor­
dinary security classifications. Newly cre­
ated multi-national organizations brought 
with them the problem of handling classi­
fied information involving other govern­
ments. The complexity of Cold War deci­
sion-making in general, with its increased 
use of interagency communication and 
consultation, added layers of authority and 
interest. All of these factors pose difficul­
ties when it comes to declassifying Cold 
War-era records.

The current declassification process is 
slow and cumbersome. In the absence of a 
specific, automatic declassification date, 
the National Archives must try to review 
classified records systematically while it 
responds to the requests of researchers to 
see particular records. Using guidance 
from the agencies that created the records, 
trained National Archives specialists and 
paraprofessionals review those materials 
that would seem to have the highest 
research interest—and that are most likely 
to be declassified.

Ideally, the National Archives would 
work its way systematically through the 
classified records. Unfortunately, that is

not possible. Since we cannot exceed the 
authority delegated to us by the agencies 
that originated the records or impose our 
own judgment, the kind of guidance we 
receive from the agencies is crucial. Some 
of the guidance that has been provided is 
so broad that we must refer records back to 
the appropriate agency—often, to multiple 
agencies—for a decision. Agencies also 
reserve authority in some or all areas, 
which means they must review any records 
in those areas. Only some records can be 
declassified in bulk; the remainder must be 
reviewed page by page by at least two 
trained reviewers. The mixture of declassi­
fied and classified information in some for­
mats also can interfere with systematic 
declassification. Moreover, finding aids 
and indexes can themselves be classified, 
and typically they can be released only 
after all the classified information they 
relate to has been released.

Meanwhile, the National Archives 
receives from researchers numerous 
requests for mandatory review of certain 
security-classified materials that are not 
undergoing systematic review, as well as 
many additional requests under the Free­
dom of Information Act (FOIA). If the 
National Archives does not have declassifi­
cation authority for these materials, we 
must photocopy every page requested and 
forward the copies to the agency or agen­
cies of origin for a review and determina­
tion. Handling these requests, which are 
governed by very specific regulations and 
judicial decisions, often forces the National 
Archives to set aside its systematic declas­
sification schedule. Limited resources, and 
the complex nature of the review process, 
makes declassification slow work, and 
even then it is not always successful.

The relaxation of Cold War tensions 
and our move to Archives II means that 
the National Archives will probably be 
accessioning many more millions of clas­
sified records than we had previously 
anticipated. Tens of millions of additional 
records will be added to the backlogs that 
the National Archives—and its researchers— 
are already experiencing, just as scholarly 
interest in the Cold War is increasing.

For all these reasons, I believe that the 
present declassification process is flawed

by Don W. Wilson

so badly that it cannot be repaired. Nor 
should it be. I support the introduction of 
a fixed declassification date, so that older 
materials can be more quickly released 
without the costly, page-by-page review 
that is now required. A reasonable fixed 
date would seem to be forty years: materi­
als older than that would be automatically 
released; those less than forty years old 
would be reviewed for possible release, 
perhaps under more limited restrictions 
that now exist. If necessary, the United 
States could phase in an automatic declas­
sification system, setting a date a few 
years hence when all materials more than 
fifty years old would be released and 
another date, somewhat later, when the 
automatic forty-year rule would take 
effect. Our goal ought to be to have a 
fifty-year rule in effect by 1998, the 50th 
anniversary of the Berlin Crisis that did so 
much to define the Cold War.

When the nations that were our adver­
saries are now our friends (or no longer 
exist at all), is there any justification for 
keeping secret the information about our 
relations with them four decades ago? If 
we in the United States do not act prompt­
ly, those countries may well release infor­
mation about these topics before we in a 
free society do. Is there any reason to 
maintain the existing costly declassifica­
tion process when the reasons for secrecy 
have for the most part vanished?

Only when Cold War records more 
than forty years old are automatically 
released for research use will we free our­
selves from this burden that must no 
longer be carried. And only when we 
have access to these records will we as a 
society fully understand the national secu­
rity history of the United States, how we 
influenced the Cold War, and how it 
affected us. The declassification system 
that is presently in operation is itself a 
relic of the Cold War. Just as we are 
thinking in new terms about the world in 
which we live, we must think differently 
about the records that date from the Cold 
War. The 103rd Congress and a new 
Administration are likely to come to grips 
with this issue, and the National Archives 
looks forward to the direction that their 
deliberations will provide us.
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Directory of Archival Organizations in the United States and Canada

The Society of 
American Archivists

600 S. Federal, Suite 504 
Chicago, Illinois 60605 

(312) 922-0140

1993

T A B L E  O F  C O N T E N T S  

UNITED STATES

1.
2.

3.

4.

5.

6.

7.

National Archival Organizations 
Academy of Certified Archivists 

Archivists for Congregations 

of Women Religious 

Archivists of Religious Institutions 

Association of Catholic Diocesan Archivists 

Association of Moving Images Archivists 

National Association of Government Archivists 

and Records Administrators 

The Society of American Archivists

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20. 

21. 

22.

23.

24.

25.

26.

27.

28.

29.

30.

Regional, State, and 
Local Archival Organizations 
Society of Alabama Archivists 

Austin Area Archivists 

Bay Area Archivists 

Boston Archivists Group 

Society of California Archivists 

Capital Area Archivists 

Chicago Area Archivists 

Chicago Area Business Archivists 

Cleveland Archival Roundtable 

D.C. Archivists

Delaware Valley Archivists Group 

Society of Florida Archivists 

Society of Georgia Archivists 

Society of Indiana Archivists 

Conference of Inter-Mountain Archivists 

Kansas City Area Archivists 

Kentucky Council on Archives 

Lake Ontario Archives Conference 

Library Council of Metropolitan Milwaukee 

Archives Committee 

Long Island Archives Conference 

Louisiana Archives and 

Manuscripts Association 

Society of Maine Archivists 

Michigan Archival Association

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

45.

46.

47.

48.

49.

50.

51.

52. 

25.

53.

54.

55.

56.

57.

58.

59.

Mid-Atlantic Regional Archives Conference 

Midwest Archives Conference 

Society of Mississippi Archivists 

New England Archivists 

Greater New Orleans Archivists 

Archivists Round Table of 

Metropolitan New York 

Society of North Carolina Archivists 

Northwest Archivists 

Society of Ohio Archivists 

Oklahoma Conservation Congress 

Society of Rhode Island Archivists 

Society of Rocky Mountain Archivists 

Association of St. Louis Archivists 

Seattle Area Archivists 

Southeast Archives and Records Conference 

Society of Southwest Archivists 

Tennessee Archivists 

Twin Cities Archives Roundtable (TCART)

CANADA
National Archival Organizations 
Association of Canadian Archivists 

Association des archivistes du Quebec

Provincial and Local 
Archival Organizations 
Alberta Society of Archivists 

Archives Association of British Columbia 

Lake Ontario Archives Conference 

Association of Manitoba Archivists 

Council of Archives of New Brunswick 

Association of Newfoundland 

and Labrador Archivists 

Council of Nova Scotia Archives 

Ontario Association of Archivists 

Archives Council of Prince Edward Island 

Saskatchewan Council of Archives



1. Academy of
Certified Archivists
ACA Secretariat
c/o Society of
American Archivists
600 S. Federal, Suite 504
Chicago, IL 60605
(312) 922-0140
Fax (312) 347-1452

2. Archivists For 
Congregations of
Women Religious
President:
Dolores Liptak, RSM
10319k Malcolm Circle
Cockeysville, MD 21030

3. Archivists of
Religious Institutions
Chair:
Brother Denis Sennett, S. A.
Friars of Atonement
Graymoor
Garrison, NY 10524
(914) 424-4254

4. Association of
Catholic Diocesan
Archivists
President:
Father George C. Michalek
Diocese of Lansing - 
Archives
300 W. Ottawa Street
Lansing, Ml 48933
(517) 342-2455

ACDA Bulletin 
Editor:
Nancy Sandleback 
Archdiocese of Chicago 
Archives and Records 
Center
5150 Northwest Highway 
Chicago, IL 60630 
(312) 736-5150
Fax (312) 736-0488

5. Association of Moving
Image Archivists
President:
William Murphy
Office of the AM IA 
Secretariat
c/o National Center for Film
and Video Preservation
The American Film Institute
P.O. Box 27999
2021 North Western Avenue
Los Angeles, CA 90027
(213) 856-7637

AMJA Newsletter 
Editor
Trudy Goodwin Barnes 
(see above for address)

6. National Association of
Government Archivists
and Records
Administrators
President:
Howard Lowell
c/o Executive Secretariat
New York State Archives
10A46 Cultural
Education Center
Albany, NY 12230
(518) 473-8037

NAGARA Clearinghouse 
Editor
Louis H. Manarin 
State Archivist 
Virginia State Library 
and Archives
11th Street at Capitol Square 
Richmond, VA 23219 
(804) 786-5634
Fax (804) 225-4608

7. Society of American
Archivists
Executive Director
Anne Diffendal
Society of American
Archivists
600 S. Federal, Suite 504
Chicago, IL 60605
(312) 922-0140
Fax: (312) 347-1452

SAA Newsletter 
Editor
Teresa Brinati 
Society of American 
Archivists
600 S. Federal, Suite 504 
Chicago, IL 60605 
(312)922-0140
Fax: (312) 347-1452

8. Society of
Alabama Archivists
President:
Elizabeth Wells
Special Collections Library
Samford University
Birmingham, AL 35229
(205) 870-2749

Access Newsletter 
Editor 
Dwayne Cox
Auburn University Archives 
Ralph B. Draughton Library 
Auburn University, AL 36849 
(205) 844-1707

9. Austin Area
Archivists Associated
President:
Paul B. Beck
Texas State Archives
P.O. Box 12927
Austin, TX 78711
(512) 475-3374
Fax (512) 463-5436

10. Bay Area Archivists
Membership Contact: 
Lawrence Scrivani 
Pacific Marianists Archives 
P.O. Box 1775 
Cupertino, CA 95015 
(408) 257-1659
Fax (408) 253-5280

11. Boston Archivists
Group
Membership Contact:
Helen Samuels
Archives 14N-118
Massachusetts Institute of

Technology 
Cambridge, MA 02139 
(617) 253-5690
Fax (617) 253-1690

12. Society of California
Archivists
President:
Bonnie Hardwick
Manuscripts Division
The Bancroft Library
University of California
Berkeley, CA 94720
(415)643-8153
Fax (415) 642-7589

SCA Newsletter 
Editor:
Susan Allen 
Special Collections 
Claremont Colleges 
520 Baughman Avenue 
Claremont, CA 91711

13. Capital Area Archivists
Secretary:
Charles Semowich
242 Broadway
Rensselaer, NY 12144
(518) 473-4932

CAA Newsletter 
Editor:
Geoffrey Huth 
New York State Archives 
& Records Administration 
10A63 Cultural 
Education Center 
Albany, NY 12230 
(518) 474-4485



14. Chicago Area
Archivists
President &
Newsletter Editor:
Linda Evans
Chicago Historical Society
Clark Street at North
Avenue
Chicago, IL 60614
(312) 642-5035
Fax (312) 266-2077

15. Chicago Area
Business Archivists
Contact Person:
Elizabeth Adkins
Kraft General Foods, Inc.
Archives Department
6350 Kirk Street
Morton Grove, IL 60053
(708)998-2982
Fax (708) 998-7699

16. Cleveland Archival 
Round Table
Contact Person:
Anthony W. C. Phelps
10109 Lake Avenue
Apt. #304
Cleveland, OH 44102-1262

17. D.C. Archivists
Chair:
Fynette Eaton
National Archives and
Records Administration
(NNXR)
Washington, DC 20408
(202) 501-5565
Fax (202) 501-5005

18. Delaware Valley
Archivists Group
Chain
Beth Carroll-Horrocks
American
Philosophical Society
105 South 5th Street
Philadelphia, PA 19106-3386
(215) 440-3409
Fax (215) 440-3423

19. Society of Florida
Archivists
President:
Carl L. Van Ness
208 Smathers Library
University of Florida
Gainesville, FL 32611
(904) 392-6547

SFA Newsletter 
Editon 
Burt Altman 
Claude Pepper Library 
Florida State University 
Tallahassee, FL 32306

20. Society of Georgia
Archivists
President:
Virginia Cain
Woodruff Library,
Special Collections
Emory University
Atlanta, GA 30322
(404) 727-6887
Fax (404) 727-0053

SGA Newsletter 
Editon LeeEltzroth 
Visual Scene South 
1330 E. Forrest Avenue 
East Point, GA 30344 
(404) 767-3144

21. Society of Indiana
Archivists

22. Conference of
Inter-Mountain
Archivists
President:
Alan Virta
Boise State University
Library
1910 University Drive
Boise, ID 83712
(208) 385-3958
Fax (208) 385-1394

Conference o f 
Inter-M ountain 
Archivists Newsletter 
Editon
Pauline Musig 
Latter Day Saints Church 
Historical Department 
50 East North Temple Street 
Room 217 East Wing 
Salt Lake City, UT 84150 
(801) 240-3601
Fax (801) 240-1845

23. Kansas City Area
Archivists
Co-Chain
Ann McFerrin
Western Historical
Manuscript Collection
302 Newcomb Hall, UMKC
5100 Rockhill Road
Kansas City, MO 64110
(816) 235-1547

Co-Chain
Carol J. Dage
Harry S. Truman National
Historic Site
223 Main Street
Independence, MO 64030
(816) 254-2720

President:
Nancy Turner
Bracken Library
Archives and Special
Collections, Room 210
Muncie, IN 47306
(317) 285-5078

SIA Newsletter 
Editon
J. Thomas Brown
University Archives
Indiana State University
Terre Haute, IN 47808
(812) 232-2613

The D usty Shelf 
Editon
Stan Ingersoll 
Nazarene Archives 
6401 The Paseo 
Kansas City, MO 64131

24.

25.

26.

Kentucky Council 
on Archives
Chain
Shannon Wilson 
Hutchins Library 
Special Collections 
Berea College 
Berea, KY 40404 
(606) 986-9341 ext. 5259

Kentucky Archivist 
Editon
Jonathon David Jeffrey 
Kentucky Library 
1526 Rusellville Road 
Western Kentucky 
University 
Bowling Green,
KY 42102-3576 
(502) 745-6263

Lake Ontario 
Archives Conference
Chain
Thomas Norris 
New York State Archives 
& Records Administration 
Cultural Education 
Center, 9C71 
Albany, NY 12230 
(518) 474-6771

Library Council of 
Metropolitan 
Milwaukee Archives 
Committee
Co-Chain 
Judith Turner 
Librarian
Milwaukee Public Museum 
800 West Wells Street 
Milwaukee, Wl 53233 
(414) 278-2702
Fax (414) 223-1396

Co-Chair:
Timothy Cary 
Archdiocese of Milwaukee 
3501 South Lake Drive - 
Chancery 
P.O. Box 07912 
Milwaukee, Wl 53207-0912 
(414) 769-3407
Fax (414) 769-3408



27. Long Island Archives
Conference
President:
Geri Soloman
Hofstra University Archives
West Campus - Hofstra
Hempstead, NY 11550
(516) 463-6407

LIAC Newsletter 
Editor:
Richard Harmond 
History Department 
St. John’s University 
Grand Central and 
Utopia Parkways 
Jamaica, NY 11439

28. Louisiana Archives
and Manuscripts 
Association
President:
Faye Phillips 
Special Collections 
Hill Memorial Library 
Louisiana State University 
Baton Rouge,
LA 70803-3300 
(504) 388-6569
Fax (504) 388-6992

Louisiana Archives 
and M anuscripts 
Association Newsletter 
Sally Proshek 
Special Collections 
Hill Memorial Library 
Louisiana State University 
Baton Rouge,
LA 70803-3300 
(504) 388-6554

29. Society of Maine
Archivists
President:
Paige Lilly
Penobscot Marine Museum
P.O. Box 498
Searsport, ME 04974
(207) 548-2529
Fax (207) 548-2520

30. Michigan Archival
Association
President:
Frank Boles
Clarke Historical Library
Central Michigan University
Mount Pleasant, Ml 48858
(517) 774-3352
Fax (517) 774-4499

M AA Open Entry 
Editor:
W illiam  R. Gulley, Jr. 
Walter Reuther Library 
Detroit, Ml 48202

31. Mid-Atlantic Regional
Archives Conference
Chair:
Karl J. Niederer
3 Rivera Avenue
Titusville, NJ 08560
(609) 292-6260

M id-Atlantic Archivist 
Editor:
G. David Anderson
University Archives
Gelman Library
George Washington
University
Washington, DC 20052
(202) 994-1340

MARAC Administrator: 
Marsha Trumble 
University of Virginia 
Law Library
Charlottesville, VA 22901 
(804) 924-3023

32. Midwest Archives
Conference
President:
Valerie Gerrard Browne
Loyola University
Chicago Archives
Cudahy Library 219
6525 N. Sheridan Road
Chicago, IL 60626
(312) 508-2660
Fax (312) 508-2993

MAC Newsletter 35.
Editor:
Kenn Thomas 
Western Historical 
Manuscript Collection 
Thomas Jefferson Library 
University of Missouri 
at St. Louis
8001 Natural Bridge Road 
St. Louis, MO 63121 
(314) 553-5129
Fax (314) 553-5853

33. Society of Mississippi
Archivists
President:
Lynne Mueller
Mississippi State
University Library
Special Collections 36
Department
P.O. Box 5408
Mississippi State, MS 39762
(601) 325-3060

The Primary Source 
Editor:
Sandra Boyd 
Mississippi Department of 
Archives and History 
P.O. Box 571 
Jackson, MS 39205-0571

34. New England
Archivists
President:
Megan Sniffin-Marinoff
College Archivist
Simmons College
300 The Fenway
Boston, MA 02115
(617)738-3141

New England Archivists 
Newsletter
Massachusetts Archives 
220 Morrissey Boulevard 
Boston, MA 02125 38.

Greater New Orleans 
Archivists
President:
Sally Reeves 
Civil Courts Building 
New Orleans Notarial 
Archives
421 Loyola Avenue 
New Orleans, LA 70112 
(504) 568-8577

Greater New Orleans 
Archivists Newsletter 
Editor:
Lester Sullivan 
Xavier University Archives 
7325 Palmetto Street 
New Orleans, LA 70125 
(504) 483-7655

Archivists Round Table 
of Metropolitan 
New York
Chain
Martha Foley
Metro 57 East 11th Street
New York, NY 10003
(212) 228-2320
Fax (212) 268-9129

Society of North 
Carolina Archivists
President:
Edwin Southern 
Appalachian State University 
Records Management/ 
Archives
Boone, NC 28608 
(704) 262-4040

North Carolina Archivist
Editon
Lana Taylor
Randall Library
601 S. College Road
Wilmington, NC 28403-3297

Northwest Archivists
President:
Steve Webber
City of Portland Archives
and Records Center
9360 Columbia Boulevard
Portland, OR 97203
(503) 823-4631
Fax (503) 823-4199



Easy Access 
Editors:
Kris White 
or M.C. Cuthill 
Oregon Historical Society 
1230 SW Park Avenue 
Portland, OR 97205 
(503)222-1741
Fax (503) 221-2035

39. Society of Ohio
Archivists
President:
Barbara Floyd
Ward M. Canaday Center
University of Toledo
Toledo, OH 43606
(419) 537-2170

The Ohio Archivist 
Editor:
Fred Lautzenheiser 
Cleveland Clinic Foundation 
Archives, P-22 
9500 Euclid Avenue 
Cleveland, OH 44195 
(216) 444-2929

40. Oklahoma
Conservation Congress
President:
Susan Walker
Oklahoma State
University Library
Special Collections
Stillwater, OK 74078
(405) 744-9729

41. Society of Rhode Island
Archivists
Contact Person:
Timothy Slavin
Rhode Island State Archives
337 Westminster Street
Providence, Rl 02903-3302
(401)277-2353

I.E. Newsletter 
Editor
Timothy Slavin 
(see above for address)

42. Society of Rocky
Mountain Archivists
President:
Joel Barker
NARA-Rocky Mountain
Region
P.O. Box 25307
Denver, CO 80225
(303) 236-0817

The Rocky M ountain 
A rchivist Newsletter 
Editor
Sharron Uhler 
Colorado Springs 
Pioneer Museum 
216 S. Tejon Street 
Colorado Springs,
CO 80903 
(719) 578-6650

43. Association of
St. Louis Archivists
President:
Jean Marie Deken
National Personnel
Records Center
Civilian Personnel Records
111 Winnebago
St. Louis, MO 63118
(314) 425-5760

Association o f St. Louis 
Archivists Newsletter 
Editor
Kenn Thomas 
Western Historical 
Manuscripts Collection - 
St. Louis
Thomas Jefferson Library 
University of Missouri - 
St. Louis
8001 Natural Bridge Road 
St. Louis, MO 63121 
(314) 553-5143
Fax (314) 553-5853

44. Seattle Area Archivists
C hair
Joyce Justice
National Archives - 
PNW Region
6125 Sand Point Way, NE
Seattle, WA 98115
(206) 526-6507

45. Southeast Archives and
Records Conference
Contact Person:
David Olsen
Division of Archives
and History
North Carolina Department
of Cultural Resources
109 East Jones Street
Raleigh, NC 27611
(919) 733-3952
Fax (919) 733-5679

46. Society of Southwest
Archivists
President:
Bob Tissing
Lyndon B. Johnson Library
2313 Red River
Austin, TX 78705
(512) 482-5137

Southwestern Archivist 
Editor
Leon C. Miller 
Howard-Tilton Library 
Tulane University 
New Orleans, LA 
70118-5682

47. Tennessee Archivists
President:
Dr. Barbara Flanary
Memphis/Shelby County
Public Library
History Department
1850 Peabody Avenue
Memphis, TN 38104
(901) 725-8822

Tennessee Archivists
Newsletter
Editor
John Thweatt 
Tennessee State Library 
and Archives 
403 Seventh Avenue, N. 
Nashville, TN 37243-0312 
(615)741-3158

48. Twin Cities Archives
Round Table (TCART)
President:
Eric Hilleman
Carleton College
1 North College Drive
Northfield, MN 55057
(507) 663-4270

TCART Newsletter 
Editor Brigid Shields 
Minnesota Historical Society 
345 W. Kellogg Boulevard 
St. Paul, MN 55102-1906
(612) 296-2143

49. Association of
Canadian Archivists
Contact:
Lyne S t Hilaire-Tardif
P.O. Box 2596 - Station D 
Ottawa, Ontario
CANADA K1P5W6
(613) 443-0251

50. Association des
archivistes du Quebec
President:
Marc Beaudoin
P.O. Box 423
Sillery, Quebec
CANADA G1T5W6
(418) 643-5187

51. Alberta Society
of Archivists
President:
Richard Klumpenhouwer
Legal Archives
Society of Alberta
510, 919-11 Avenue, SW
Calgary, Alberta
CANADA T2R 1P3
(403) 244-5510



52. Archives Association
of British Columbia
President:
Linda Wills
Archives Association
of British Columbia
P.O. Box 78530
University Post Office
Vancouver, British
Columbia
CANADA V6T 1Z4
(604) 542-3142

53. Association of
Manitoba Archives
Chair:
Elizabeth Blight
Provincial Archives
of Manitoba
200 Vaughan Street
Winnipeg, Manitoba
CANADA R3C1T5
(204) 945-1267

54. Council of Archives
of New Brunswick
Archives Advisor
Louise Charlebois
Provincial Archives
Attention: Archives Advisor
P.O. Box 6000
Fredericton, New
Brunswick
CANADA E3B5H1
(506) 453-2122
Fax (506) 453-3288

55. Association of
Newfoundland and
Labrador Archivists
President:
Helen Miller
Colonial Building
Military Road
St. John’s, Newfoundland
CANADA A1C2C9
(709) 726-2867

56. Council of Nova Scotia
Archives
President:
Patricia Townsend
Arcadia University Archives
Vaughan Memorial Library
Wolfville, Nova Scotia
CANADA BOP 1X0
(902) 542-2204

Newsletter
Editor
Margaret McBride 
Public Archives 
of Nova Scotia 
6016 University Avenue 
Halifax, Nova Scotia 
CANADA B3H 1W4 
(902) 424-6060
Fax (902) 424-0628

57. Ontario Association
of Archivists
OAA is the umbrella organi­
zation  for the Eastern
Ontario Archivists Associa­
tion, the Southwest Ontario
Archivists Association, the
Toronto A rea A rchivists
Group, the London District
Archivists Association, and
the N orthw est O ntario
Archivists Association.

President:
Jim Burant
Documentary Art
& Photography Division
National Archives of
Canada
395 Wellington Street
Ottawa, Ontario
CANADA K1A0N3
(613) 996-7766
Fax (613) 995-6226

OAA Newsletter 
P.O. Box 46009 
College Park Post Office 
444 Yonge Street 
Toronto, Ontario 
CANADA M5B 2L8

58. Archives Council
of Prince Edward
Island
President:
Harry T. Holman
Public Archives
P.O. Box 1000
Charlottetown, PEI
CANADA C1A7M4
(902) 368-4227

59. Saskatchewan
Council
of Archives
President:
Donald S. Richan
Saskatchewan Archives
Board
University of Regina
Regina, Saskatchewan
CANADA S4S0A2
(306) 787-0293

The Society of 
American Archivists

600 S. Federal, Suite 504 
Chicago, Illinois 60605 
(312) 922-0140
Fax (312) 347-1452

The information in this 
directory was compiled by the 
SAA Office of Education with 
assistance from the SAA 
Committee on Regional 
Archival Activity.

©1993
The Society of 
American Archivists
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aca PUBLICATIONS
Association of Canadian Archivists

a c a  M e m b e r N o n m e m b e r
I t e m $ CDN / $  U S $C D N  / $  US

Guidelines for the Development o f a Two-Year 
Curriculum fo ra  M aster o f Archival Studies CDN $6 / US $5 CDN $8 / US $7

Guidelines for the Development o f Post-Appt. &
Cont. Educ. & Training Programmes CDN $6 / US $5 CDN $8 / US $7

ACA Education Programme and Plan CDN $6 / US $5 CDN $8 / US $7

Monetary Appraisal o f Archival Documents in 
Canada CDN $8 / US $7 CDN $10 / US $9

Promoting Archives: A Handbook CDN $8 / US $7 CDN $10 / US $9

Special for ACA members (above 5 as a set) CDN $32 / us $28

The Archival Imagination: Essays in 
Honour o f Hugh Taylor h a r d c o v e r CDN $30 /  us $27 CDN $35 / us $32

SOFTCOVER CDN $20 / US $18 CDN $25 / us $23
Canadian Archival Studies and the 
Rediscovery o f Provenance CDN $60 / us $55 CDN $68 / us $59.50

S ubtotal

M ailing  C harge— add  10%  to  the  total order  

C anadian  residents add  7%  g st  to  total order

TOTAL AMOUNT DUE

Note: PREPAYMENT REQUIRED. Publications mailed book rate. Please allow 4-6 weeks for 
delivery. GST registration No. (#R106732688)

Name

Address

Phone ____________

I require a receipt □

SEND YOUR ORDER WITH PAYMENT TO: 

A ssociation o f Canadian A rchivists 

P.O. Box 2596, Station D 

Ottawa, Ontario KIP 5W6 

Canada
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A Message from the Vice President
by Edie Hedlin

Greetings from the Chilterns! In a highly unusual situa­
tion, I find myself simultaneously a resident of England and 
an officer in the Society. While this most certainly was unin­
tended, the fates have conspired to offer me and you a new 
challenge. However, in today's era of fast and easy commu­
nications, the challenge is far from daunting.

First, a word about my location. I am living about 40 miles 
west of London in a a picturesque area known variously as the 
Chilterns, Thamesway, or Oxfordshire. More precisely, however, 
I am in the tiny community of Tokers Green, which is close to the 
city of Reading. My husband's employer is to be blamed or cred­
ited for this turn of events, and we are here for a two-year stint

During that time I have every intention of remaining in 
close contact with the SAA Executive Office, with other 
elected representatives, and with the membership. My meth­
ods are tried and true: fax machines, e-mail, postal service, 
telephone calls, and yes, personal visits. I assure you, they 
work. Not every method is operational (I'm still arranging 
for an e-mail account), but they soon will be. Fax service has 
placed me in almost daily contact with the Executive Office, 
for instance, and the mail does arrive. As for on-site appear­
ances, I am returning to the states for two weeks in January, 
spending time in Washington and Chicago, attending Council 
meetings, and focusing on SAA appointments. I will return 
again in June, and will see you in New Orleans in September.

Which brings me to the real topic at hand. During the com­
ing months, I will be making appointments to a wide range of 
committees, task forces, and boards. To do this well, I need to 
hear from you. Where would you like to serve? What assign­
ments would you welcome? Whom would you recommend for 
appointment? Those currently serving as chairs of an SAA body 
can expect to hear from me. Others who wish to contribute their 
thoughts or their names to the appointment process should most 
definitely contact me. I cannot promise to meet every expecta­
tion, but I can promise to consider seriously all ideas or offers of 
service that are presented to me. I am happy to say that I’ve 
received some letters from volunteers already. More, many 
more, are welcome.

Additionally, I wish to emphasize that President Anne 
Kenney's initiative of assigning interns to committees will 
continue. Her desire is to encourage newer members to 
become active and at the same time broaden the range of par­
ticipants in the affairs of the Society. Please see the next 
page for more information on the internship program. If you 
have been a member for less than five years and would like to 
support the work of a committee or task force, this may be 
the program for you.

You will find a brief description of selected committees and 
three boards beginning on this page. In addition, there are sever­
al "representative" positions to joint committees, such as the 
AHA/O AH/S A A Committee, the ALA/SAA Committee, and the 
ARMA/S AA Committee. These appointments, and most others, 
require individuals with experience in the matters of concern to 
the group. However, the only way we can find the best people to

appoint is to have the broadest possible base from which to 
choose. If you don't help us by contributing to this base, both 
you and the Society may miss an opportunity.

Assuming that I have sparked an interest in regular or 
internship appointments, the final issue is one of communica­
tion. How does one get in touch with me? Your options are 
multiple. My mailing address, as listed in the 1992-93 Lead­
ership List in the November SAA Newsletter, is: FBIS/Ameri- 
can Embassy, PSC 801 Box 57, FPO AE 09498-4057. Letters 
mailed to this address require U.S. postage. If you use inter­
national postage, then my home address is appropriate: 
"Badgers," Rokeby Drive, Tokers Green, OXON RG4 9EN, 
England. A statement of your areas of interest along with a 
resume or some evidence of relevant experience would be 
welcome. Those wishing to call can reach me at:
44 734 722343. My fax number is: 44 734 724662

You may also send letters to me via the SAA office in 
Chicago or call the office for my (soon-to-be) e-mail identifier. 
I hope to be hearing from you.

BOARDS

Editorial Board develops goals and monitors the direction of the Soci- 
ety’s publications activities, both serial and occasional.

Education Office Advisory Board works with the SAA staff in estab­
lishing directions for the Society’s continuing education program 
and monitoring the effectiveness of offerings in light of profession­
al needs.

Standards Board oversees the process of developing, reviewing, and 
implementing standards pertinent to archival practice and to the 
archival profession, and for providing for effective interaction with 
other standards-developing organizations whose work affects 
archival practice.

Intern with SAA
Students and newcomers to the Society have an opportuni­

ty to serve as interns to selected SAA committees, task forces, 
and boards, as listed below. The internship program, initiated 
by President Anne Kenney and formally adopted by Council 
last summer, is aimed at encouraging newer members of the 
profession to become informed and involved in the affairs of 
the Society. SAA members are eligible to serve as interns if 
they have been members of SAA for less than five years. The 
Vice President/President Elect appoints, as appropriate, an 
intern in consultation with the chair of a prospective group. 
Interns serve as non-voting members for a term of one year. 
They are expected to attend the SAA annual meeting and assist 
in the work of the group throughout the year.

For an application form, contact the Society of American 
Archivists, 600 S. Federal, Suite 504, Chicago, Illinois 60605, 
(312) 922-0140. Upon submission of the form, applicants will
be contacted by SAA Vice President Edie Hedlin.
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STANDING COMMITTEES

Committee on Archival Information Exchange (CAIE) is respon­
sible for developing and promoting standards for the exchange 
of information among archival repositories about their holdings 
and programs.

Committee on Automated Records and Techniques (CART) is 
responsible for monitoring developments in the administration 
of automated records and the use of automated techniques in 
archives, and for increasing awareness among S AA members of 
the impact of automation on archives.

Awards Committee, through its subcommittees for each award, 
evaluates nominees and selects winners for each award, con­
ducts the awards ceremony held each year during the Society’s 
annual meeting, and develops criteria and guidelines for 
awards.

Committee on Education and Professional Development (CEPD) 
assesses the educational needs of the profession and prepares 
and promotes standards for archival education programs, those 
based in graduate schools as well as continuing education 
workshops, seminars, and institutes.

Committee on Goals and Priorities (CGAP) proposes and analyzes 
goals and objectives for the archival profession and for the 
Society of American Archivists, and suggests strategies and 
activities to accomplish these goals.

Host Committee assists the SAA staff with local arrangements for 
the Society’s annual meeting.

Committee on Institutional Evaluation and Development (CIED) 
promotes standards for archival programs and the development 
of tools for assessing and evaluating archival and manuscript 
repositories in order to improve the management of archival and 
professional services.

Committee on International Archival Affairs promotes contacts 
and communication between American Archivists and profes­
sional colleagues worldwide, encouraging participation in inter­
national archival activities and monitoring issues of internation­
al concern on behalf of the Society.

Committee on Legal and Legislative Issues monitors and informs 
SAA leaders and members about legal and legislative activity 
having archival implications.

Membership Committee assists the SAA staff and Council in
increasing the numbers of individual and institutional members 
and ensuring the retention of these members through the offer­
ing of services that meet their needs.

Program Committee develops and implements program sessions 
for the Society’s annual meeting.

Committee on Public Information assists the SAA staff and Coun­
cil in its public relations functions including promoting media 
coverage of the archival profession and its activities and identi­
fying activities to raise the public perception of archives.

Committee on Regional Archival Activity services as liaison 
between SAA and the various, local, state, provincial, and 
regional archival organization and works with these organiza­
tions in order to improve archival cooperation.

Committee on the Status of Women monitors the status of women 
in the archival profession, and promotes the participation of 
women in all phases of S AA’s activities and the profession as a 
whole.

Oral History Transcription

Accurate! Dependable! Experienced!
Oral history interviews transcribed by a for­
mer archivist. Confidentiality and quality 
are assured. We pay careful attention to the 
details. Standard and m icro-sized audio 
tape cassettes can be accommodated.

Complete transcripts can be shipped via 
Federal Express for extra-fast return service.

Contact:

L iz  Roach, President/O w ner

All-Quality Secretarial Service 
66 Glenbrook Road 

Morris Plains, NJ 07950  
Telephone (201) 829-0090

Price list available on request.

The Cataloger On-Line
Automate your holdings or collections 
with a flexible, easy, and affordable 
Catalog Management system!

A Few Features of The Cataloger:

- Easy to install and use. Comprehensive
online help is always available.

• Automatic indexing for FAST access to catalog items.

- Full online cataloging and querying capabilities. Boolean
combinations of multiple search terms can be used.

■ Complete catalog card sets can be printed, allowing
compatibility with existing card catalogs. Make a gradual
transition from a card catalog to an online catalog.

■ Patron Access mode is available. Give your library
patrons all the benefits of an online Catalog!

■ Advanced Features include Import/Export, Backup/
Restore, and password-protected user accounts.

■ Runs on any IBM PC or compatible computer or network.

Write or call for more information today!

ALS Software 
648 Washington St., Suite 5 

Braintree, MA 02184
SOFTWARE (617)380-3836
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Education Notes
by Jane Kenamore

Spring Workshop Update
The following workshops have been scheduled since the last 

issue of the SAA Newsletter:

Selling Your Program: Public Relations for Archivists
March 11 / New Bern, North Carolina 

Instructor : Julie P. Bressor, Shelburne Farms, Vermont 
Co-sponsored by the Society of North Carolina Archivists.

In these days of diminishing resources, archivists cannot 
afford to let their services go unnoticed. This workshop will pre­
sent ways to use public relations effectively and increase visibility 
and recognition for archives programs. Using advance readings, 
lecture, discussion, case studies, and exercises, the instructor will

• define the role of a public relations program in the mar­
ketplace and in an organization or office;

• present current trends in communication and marketing
strategies; describe how to develop a “PR” attitude that
will enable the archivist to make PR opportunities out of
day-to-day activities;

• present a plan for establishing a public relations program
that will fit the mission, goals, and resources;

• give ways to neutralize bad news.

Disaster Planning?
If you are too busy fighting fires to prepare 
a disaster plan for your archives, our com­
puterized outline and template can give you 
a running start. Includes standard for­
mats, safe materials handling instructions, 
forms for disaster team management, col­
lection salvation priorities and supplies 
checklist with directory of supplies and con­
servation referral sources.

—  DISASTER PLAN TEMPLATE —
Q  HELP! The waters are rising.

Enclosed is $89.95 for order.
Q  My feet are still dry. Send the Disaster 

Plan Template and bill me for $99.95.
Q  There’s only an inch of water in 

the basement. Please send more 
information.

Rac/têl QMalttêi 
and/hiodaUi.

□ WORDPERFECT

□ ASCII TEXT

R a c h e l P. M airies a n d  A sso c ia tes  
1-800-724-0073 or (607) 257-1969

237 Langm uir Lab, Cornell Research Park 
Ithaca, N.Y. 14850 USA

Security in Archives and Manuscript Repositories
April 29 / Boise, Idaho

Instructors: Richard Strassberg/Mary Bowling 
Co-sponsored by the Council of Inter-Mountain Archivists and 
Northwest Archivists

News of archival thefts are no longer restricted to profession­
al literature. Problems have become so widespread that stories 
appear all too frequently in the news media. This one-day course 
will examine the big business of archival theft:

• What is stolen?
• Who steals?
• What is the psychology of theft?
• How can archivists fight back?
The instructors will present ways to avoid theft or loss

through security policies and procedures that cover staff and 
researchers, storage and reading room design, techniques of pro­
cessing, collection management, and secure exhibition policies.

OTHER WORKSHOPS to be offered in the spring are listed 
below. Detailed descriptions of these workshops appeared in the 
November SAA Newsletter. For more information, contact Jane 
Kenamore in the SAA Education Office at (312) 922-0140.

Understanding the USMARC Format for Archival and 
Manuscripts Control

February 11-12 / New Orleans, Louisiana

From Photos to User Fees: Managing Photographic 
Reproduction Services

February 2 7 1 Tempe, Arizona

Donor Relations
March 31 / St. Augustine, Florida - with the spring meeting 
of the Society of Florida Archivists.

April 30 / Boston, Massachusetts - with the spring meeting of 
New England Archivists.

Architectural Records: Identification, Preservation, and 
Access

April 15 / Atlanta, Georgia - with the spring meeting of the 
Society of Georgia Archivists.

Advanced Appraisal
April 28-29 / San Jose, California - with the spring meeting 
of the Society of California Archivists.

Archives, Personal Papers, and Manuscripts
May 12-13 / Chicago, Illinois - with the spring meeting of 
the Midwest Archives Conference.

Museum Archives: An Introduction
May 14-15 / Fort Worth, Texas - in conjunction with the 
annual meeting of the American Association of Museums.

18 SAA Newsletter — January 1993



Archives and Museum Informatics . . .
a quarterly  newsletter for archives and  museum professionals involved in autom ation

"...a unique and valuable service to the archives and museum professions."
Ann Pederson review in:

, voi. 53 (1990) p. 666-675

"...an open forum comparing and contrasting archives, library, and museum practices, assumptions, and directions."
Lawrence J. McCrank review in:
Special Collections, vol. 4 (1990) p. 117-131

Now beginning its seventh year o f publication... Subscription to volume 7,1993, $80; prior years $40 each

* Interactive Multimedia * Cataloging * Museum Shops * Fund Accounting * Education Programming

* Membership & Development * Ticketing * Collections Management * Publication * Networking

David Bearman, Editor 
Archives & Museum Informatics 

5501 Walnut St., Suite 203A 
Pittsburgh, PA 15232-2311 

412-683-9775; fax 412-683-7366

SAA Participates in NAFEO Project
The National Association for Equal Opportunity in Higher 

Education (NAFEO) has received funding from the National 
Endowment for the Humanities for a project designed to increase 
access to primary source materials located in Historically Black 
Colleges and Universities (HBCUs). The project will feature a 
four-day conference on March 31-April 3,1993 (repeated in spring 
1994), to introduce representatives from twenty HBCUs to archival 
theory and practice. Each participating college or university will 
send a librarian and an historian to the meeting, that will feature the 
SAA workshop Archives: An Introduction. The conference will 
also include a panel of archivists from HBCUs with established 
archives programs and a discussion of funding sources.

Instructors for the SAA workshop will be Brenda Banks of 
the Georgia Department of Archives and History and Donald 
West of the Avery Research Center for African American History 
and Culture. Banks and West will also serve as follow-up consul­
tants to a selected group of participants.

SAA Education Survey
A total of ninety members returned the preliminary Education 

Survey distributed at the SAA Annual Meeting in Montreal. 
Respondents reported that they would like to see new workshops 
developed or expanded in several topics, including the following: 
legal issues, appraisal, electronic records, disaster planning and 
recovery, automating archival functions, exhibits and public pro­
gramming, and strategic planning. Forty-five percent reported 
that they would consider participating in some form of distance 
education, while thirty-seven percent reported that they would not.

A more extensive survey will go out to the entire mem­
bership with the 1993 ballot. For a copy of the complete

results of the preliminary Education Survey, please contact 
the SAA Education Office.

1993 Program Committee Meets in Chicago
The 1993 Program Committee for the SAA Annual Meeting 

in New Orleans, met in Chicago on November 13-16. Prior to 
the meeting, Committee members reviewed and rated 160 session 
proposals. Beginning on Friday, November 13, and continuing 
through the following Monday morning the committee discussed 
over 120 proposals and selected a final program of 87 sessions.
In keeping with SAA policy, the program sessions represent a full 
range of subject matter, and the scheduled speakers reflect the 
overall composition of the membership in terms of gender, geog­
raphy, and ethnic representation.

In response to SAA President Anne Kenney’s Latin Ameri­
can initiative, the Committee selected five proposals that reflect 
research or professional issues involving that area of the world. 
Scheduled session topics include the Colonial records in North 
America, the sugar industry, Spanish Colonial Revival architec­
ture and landscape design, the archival profession in Mexico, and 
archival issues in the Western hemisphere featuring a panel of 
national archivists.

The Program Committee also selected several sessions in the 
seminar/roundtable format for the 1993 meeting. These limited 
enrollment sessions are not designed to provide ready answers for 
the inexperienced, but to provide a forum for experienced 
archivists to discuss professional issues, such as subject access 
and indexing in archives, authority control, processing backlogs, 
and description of visual materials. It is hoped that the discus­
sions will reach some conclusions and stimulate ideas for formal 
papers to be presented at the 1994 Annual Meeting.
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Preservation
by Evelyn Frangakis and Danielle Feulllan

The Preservation Management Training Program 
initiated the first of three workshops in the Northeast­
ern Series in New Brunswick, New Jersey, November 
7-12. Twelve archivists from the northeast region of
the United States, one from Canada and one from
Greece were selected to participate in this series.
Workshop A instructors, Diana Alper of the National
Archives and Evelyn Frangakis, director of the pro­
gram, presented a dynamic curriculum that included
preservation planning, the nature of paper, collection
survey methodology techniques, environmental con­
trol, and disaster preparedness and recovery. Three
guest lecturers also assisted in the series. Gary
Albright of the Northeast Document Conservation
Center spoke on the nature of photographic materials;
Alan Lewis of the National Archives addressed
audiovisual preservation issues; and electronic media
discussions were led by Fynette Eaton of the National
Archives

This workshop is the beginning of a year-long 
training process designed to provide participants with 
the knowledge and skills to build comprehensive preservation 
programs at their own institutions. In the interim periods 
between each of three workshops, participants will undertake 
assignments related to establishing policies and integrating 
preservation into their overall archival programs. Workshops 
B and C in the Northeastern Series will meet in March and 
August, respectively.

The Training Program utilizes a variety of teaching meth­
ods and techniques, such as break-out groups, role-playing 
exercises, case studies, lecture/discussion, audiovisuals, as 
well as various hands-on techniques. One such hands-on 
experience was a site visit to the Rutgers University Depart­
ment of Special Collections and Archives. Participants had 
the opportunity to survey the archives from a preservation per­
spective. This valuable training exercise subsequently will be 
applied at participants' own institutions as part of an interim 
workshop assignment

Participants had a chance to get their hands wet (literally!) 
when a range of materials from paper, photographs, and audio­
visuals to electronic media were submerged in water and then 
dried in a disaster recovery exercise. The disaster prepared­
ness and recovery exercises are also being applied during the 
interim between workshops.

On the social side, Susan Swartzburg, on behalf the 
MARAC-New Jersey Caucus, hosted a pot-luck supper at her 
apartment where participants met with Caucus members and 
individuals from the area interested in archives and preservation.

Workshop A in the Midwestern Series begins this month 
in Chicago and will build on the success of the Northeastern 
Series.

Top: Diana Havener. Vanessa Simmons, Diana Maull, Bob Chase, Steve Grimes, 
and Karma Beal (kneeling) examine historic environmental recording equipment 
at Rutgers University. Bottom : Ed Wirth. Nancy Marelli, Bob Chase, and Diana 
Maull participate in a photo identification exercise.

Please note that the following application deadlines 
remain for the SAA Archival Preservation Management 
Training Program:

Western Series: July 1,1993

Southeastern Series: October 1,1993

For more program information, please contact the SAA 
Preservation Office at (312) 922-0140.
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Standards Activity Report
by Linda Matthews

As of December 3,1992

SAA Standards Development Projects

SAA Committee on Institutional Evaluation (CIED)
• SAA Principles o f Institutional Evaluation
Published in the July 1992 SAA Newsletter for review and comment.
Committee reviewed all comments at its meeting on 9/21/92 and pre­
pared a revised draft which will be submitted to the Standards Board.

For additional information contact Mary Bowling, Chair, CIED, 
New York Public Library, 5th Ave. and 42nd St., Room #324, New 
York, New York 10018.

SAA Committee on Education and Professional Development 
(CEPD)
• Guidelines fo r  M aster’s  degree in Archival Studies
Committee will discuss a draft at its mid-year meeting in late
Februaiy. Draft will be submitted to Standards Board for
coordination of review and comment process.

For additional information contact CEPD Chair Frank Boles, 
Clarke Historical Library, Central Michigan University, Mt. Pleas­
ant, Michigan 48859.

Received by SAA from Other Organizations

International Council on Archives (ICA)
• ICA Statement o f Principles Regarding Archival Description,
1st version, revision
• IS AD(G): General International Standard Archival Description
Received from the International Council on Archives, Ad Hoc Com­
mission on Descriptive Standards for review and comment.

Activity since report in September 1992 SAA Newsletter. CAIE 
prepared response for SAA at its meeting on 9/14/92 and submitted 
to SAA Council for discussion at its meeting this month.

To obtain copies of the documents send $7.50 to cover copy- 
ing/handling to SAA, 600 S. Federal, Suite 504, Chicago, Illinois 
60605, ATTN: Standards.

For additional information contact CAIE Chair Sharon Thi­
bodeau, National Archives and Records Administration, Washington, 
D.C. 20408.

National Information Standards Organization (NISO)
Received by SAA’s voting representative (Chris Ward) and 

alternate (Vicki Walch through December 1992, Lynn Bellardo 
beginning January 1993) who circulate proposed NISO standards to 
appropriate subgroups and individuals within SAA.

Recent votes/comments on NISO standards:
• ANSI Z39.5 Abbreviation o f Titles o f Publications
Balloting closed 11/3/92. SAA voted yes.
• ANSI Z39.62 Eye-Legible Information on Microfilm Leaders
and Trailers and on Containers o f Processed Microfilm on Open
Reels
Balloting closed 8/17/92. SAA voted yes with comments.

Does your group have a standard under development or is 
it considering starting such a project? To obtain further 
Information on how to make it an official SAA standards 
development project, contact Linda Matthews, Special Col­
lections, Woodruff Library, Emory University, Atlanta, 
Georgia 30322-2870.

• ANSI Z39.70 Format fo r  Circulation Transactions
Circulated for comment 5/15-8/17. SAA did not comment.

NISO standards currently circulating for review (date balloting closes 
for each is in parentheses):

• ANSI Z39.7 Library Statistics (1/15/93)
• ANSI 739.19 Construction, Format, and Management o f Mono­
lingual Thesauri (1/15/93)

For additional information contact SAA’s NISO Representative 
Christine Ward, NY State Archives, Cultural Education Center, 
Albany, NY 12230.

NOTE: Beginning early this year, NISO will have a listserve on 
INTERNET through which information will be circulated about stan­
dards under development or being balloted. More information will 
be provided at a later date.

ALA/SAA Joint Committee on Archives and Library 
Relationships
• ALA/SAA Joint Statement on Access
Received from the ALA/SAA Joint Committee for SAA approval.

Activity since las't report in September 1992 SAA Newsletter. 
ALA/SAA Joint Committee has prepared a revised draft based on 
comments received. Draft will be discussed at the committee meet­
ing on January 23,1993, at the ALA mid-winter conference in Den­
ver. Draft, if approved, will be returned to Standards Board with 
documentation of comment and revisions.

For additional information contact Tom Hickerson, SAA chair, 
ALA/SAA Joint Committee, Special Collections, Cornell University, 
2B Kroch Library, Ithaca, NY 14853-5301.

ALA/ACRL Rare Books and Manuscripts Section
• RBMS Guidelines Regarding Thefts in Libraries
• RBMS Guidelines fo r  Borrowing Special Collections Materials
fo r  Exhibition
• ACRL Guidelines fo r  the Security o f Rare Book, Manuscript, and
Other Special Collections

Received from RBMS for consideration for SAA endorsement. 
Activity since last report in September 1992 SAA Newsletter. 

Standards Board reviewed documentation from review and comment 
period. Will submit recommendation for SAA endorsement to Coun­
cil at January 1993 Council meeting.

All three statements have been published in C&RL News 
(March 1988, May 1990, and March 1990).
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Bulletin T Board

1993 CALENDAR 

March 18
National Archives 8th Annual Preservation Conference, “Is it 
Bigger than a Bread Box? Preservation of Oversized Documents, 
Maps, and Engineering Drawings.” For a registration form, con­
tact NARA Preservation Conference Coordinator at (202) 501- 
5355, or fax (202) 219-1543.

May 6-8
Mid-Atlantic Regional Archives Conference (MARAC) spring 
meeting in Long Branch, New Jersey, at the Ocean Place Hilton. 
Theme: Celebrating Archival Diversity. Contact Elsalyn 
Palmisano-Drucker, Local Arrangements chair, at (908) 222-5993 
or George Tselos, Publicity Committee, at (201) 736-0550.

May 20-22
Society of Southwest Archivists annual meeting in Houston, 
Texas. Contact Elizabeth White, Harris County Medical Archive, 
Texas Medical Center Library, 1133 M.D. Anderson Blvd., Hous­
ton, Texas 77030.

May 21-22
Institute on the Preservation of Magnetic Media at Georgia State 
University. Developed by the ALA Association for Library Col­
lections and Technical Services/Preservation of Library Materials 
Section and co-sponsored by the Society of American Archivists. 
SAA members eligible for reduced registration rates. For more 
information, contact Jan Merrill-Oldham, (203) 486-6019.

Thinking of 
automating?

GENCAT Relational Cataloging Software, 
developed by Eloquent Systems Inc. for PCs 
and Local Area Networks, offers archivists 

and records managers: 1. User-defined screens for 
both data entry and research; 2. Synonyms to prevent 
incomplete searches by cross-referencing similar 
names and terms; 3. Authority Files for user- 
authorized names and terms to maintain consistent 
data entry; 4. Hierarchy Structures for classifying 
your data into any number of levels: primary, 
secondary, tertiary, etc.; 5. Custom-built Import/ 
Export Utilities to exchange data with most other 
systems. For free demonstration materials, please 
call toll-free today:
1-800-663-8172
(8:30am-5:30pm PST)
Fax: (604) 980-9537.

GENCAT
Relational Cataloging Software

June 1 -5
“Collections in Historical Buildings,” a joint conference of the 
American Institute for Conservation of Historic and Artistic 
Works and the Association for Preservation Technology, Interna­
tional, in Denver, Colorado. For more information, contact: 
American Institute for Conservation of Historic and Artistic 
Works, 1400 Sixteenth Street, Suite 340, Washington, D.C. 
20036,(202)232-6636.

July 3-8
"Russian Archives, Today and Tomorrow," Moscow-St. Peters­
burg, Russia. Seminar to view formerly top-secret documents of 
the Communist Party. For more information, contact Indepen­
dent University, 3001 Veazey Terrace, N.W., Washington, D.C. 
20008, (202) 362-7855.

Mismanagement at NARA 
continued from page 4

ment council to deal with agency priorities, problems, and pol­
icy decisions and expressed the desire to reestablish, by Febru­
ary 15, the National Archives Advisory Council. Support for 
an expanded strategic planning process was also a part of the 
“Action Plan.” The planning process will “include full man­
agement participation, active consultation with National 
Archives constituents, and the use of professionally recognized 
planning experts.” The goal of this process, Wilson stated, “is 
to have a model strategic plan for NARA, integrated with both 
budget and personnel planning and allocation, by February 15, 
1993.”

Some in the historical and archival professions have 
expressed for the last several years disappointment that the 
Archivist, Don Wilson, has not provided needed leadership and 
has often isolated himself and the agency from users, the 
Congress, and other agencies, there is considerable discussion 
within the constituent communities as to whether the proposed 
“Action Plan” offers too little, too late. In 1989 the NCC 
member organizations sent to the National Archives a report, 
“Developing A Premier National Organization: A Report 
From the User Community to the National Archives,” that 
contained a number of substantive recommendations and 
received little attention from the Archivist. However, a num­
ber of the key NCC recommendations are now, three years 
later and with prodding from the Senate oversight committee, a 
part of the “Action Plan.”

While there is a desire for stronger leadership, even some of 
Wilson’s critics have voiced concern that the Senate report and 
the pressure for changes, coming at the time of a Presidential 
transition, might lead to the politicization of the position of 
U.S. Archivist.
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INSTITUTES AND AWARDS

Travel Awards from The American Heritage Center 
The American Heritage Center at the University of Wyoming 

is offering travel grants for scholars during 1993. Grants up to 
$500 each provide support for travel, food, and lodging to carry 
out research using the American Heritage Center’s collections. 
Subject areas include: Wyoming, the American West, transporta­
tion, conservation, water resources, contemporary United States, 
and the performing arts. Application deadline: March 15,1993.

For Further Information Contact: Dr. Michael Devine, 
Director, American Heritage Center, (307) 766-4114.

Museum Archives Institute
The 6th Annual New England Museum Association and Old 

Sturbridge Village Museum Archives Institute will be held at Old 
Stuibridge Village, Sturbridge, Mass., April 16-17, and will 
include both introductory and special topic programs. The intro­
ductory program is designed for the beginner who works in a 
museum or historical society, and will offer a variety of compre­
hensive and in-depth session focused on basic archival theories 
and practices. Two programs, “arrangement & description” and 
“records management & appraisal” will be offered concurrently. 
Participants may choose to attend either of these sessions.

Experienced archivists may also select the alternate special 
topic program, a comprehensive study of the legal and ethical 
issues affecting archival programs.

Participants in either program qualify for 1.2 C.E.U. credits. 
Contact Penny Holewa, Archivist, Research Library, Old Stur­
bridge Village, 1 Old Sturbridge Village Road, Sturbridge, Mas­
sachusetts 01566, (508) 347-3362.

Georgia Archives Institute
The 27th Annual Georgia Archives Institute, "An Introduc­

tion to Archival Administration," will be held June 14-25 in 
Atlanta, Georgia. See ad in next column for more information.

NHPRC Fellowships in Archival Administration
The National Historical Publications and Records Commis­

sion is now accepting applications from individuals for two Fel­
lowships in Archival Administration. See ad on page 27 for more 
information.
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Georgia archives institute
AN INTRODUCTION TO ARCHIVAL ADMINISTRATION

JUNE 14 - 25, 1993 

ATLANTA, GEORGIA

Tuition is $400. Enrollment is limited and the deadline 
for receipt of application and resume Is April 1, 1993. 
For more information and application, write:

Dr. Donald E. Oehlerts 
School o f Library and Information Studies 

Clark Atlanta University 
Atlanta, Georgia 30314

404-352-0778
404-880-8702

Sponsored by
Clark Atlanta University 

School of Library and Information Studies
Georgia Department of Archives and History

Jimmy Carter Library
The University Center In Georgia

WANTED

Info on U.S. Women's Track/Field Events
The first history book on women’s track and field in the 

United States is in progress. Since tidbits of information about 
early (1880-1950) women athletes and track competitions are 
scattered throughout the country, any material you may have in 
your library would be appreciated. Please send the information 
to Louise Mead Tricard, 443 Carmine Drive, Cocoa Beach, 
Florida 32931.

AVAILABLE

Visiting Scholars Program
The Carl Albert Congressional Research and Studies Center 

at the University of Oklahoma seeks applicants for its Visiting 
Scholars Program. Awards are normally from $500 to $1,000 to 
defray the cost of travel and lodging. The Center’s holdings are 
comprised of the papers of 51 members of Congress, most of 
whom served in the twentieth century. The collections are partic­
ularly strong in those subjects of special interest to Oklahoma, but 
a variety of national issues are also well represented.

To obtain more information or to apply please contact 
Archivist, Carl Albert Center, 630 Parrington Oval, University of 
Oklahoma, Norman, Oklahoma 73019.

Complete Set of the American Archivist Journals 
Retired ca  and crm  is disposing of his professional collec­

tion including a complete set of the American Archivist. Send 
your "wish list" and/or indicate your interest in obtaining the set 
of journals to Bruce C. Harding, M E 1105 Myrtle, Pullman, 
Washington 99163-3801, (509) 332-7749.

Antique Archivists Cabinet
Available for sale: antique archivists cabinet with oak, raised 

panel sides, 14 drawers, plus storage compartment with door. 
34”W, 35"D, 60"H. Best offer. Please call Donald Lefcowitz, 
(716) 633-1066, evenings.
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Professional Opportunities

As a service to members, SAA pub­
lishes announcements about profes­
sional opportunities for archivists. 
SAA reserves the right to decline or 
edit announcements that include dis­
criminatory statements inconsistent 
with principles of intellectual freedom 
or the provisions of the Civil Rights 
Act of 1964 and its subsequent 
amendments.

The following rate schedule, effec­
tive July 1,1992, entitles an employer 
to post one job in one issue of the SAA  
Newsletter AND in one issue of the 
SAA Employment Bulletin for one fee:

920 per word
(Numbers, abbreviations, etc. 

each count as one word.)

Institutional members receive a 50% 
discount. Job ads will not be posted 
unless accompanied by a purchase 
order for the applicable amount. We 
will edit ads that do not conform to 
the style illustrated by the job post­
ings in this issue.

The SAA Newsletter is published in 
January, March, May, July, Septem­
ber, and November and is sent to all 
SAA members.

The SAA Employm ent Bulletin  is 
available to individual members at a 
cost of $24 per year only at the time of 
membership renewal. Individual 
issues are available to SAA members 
for $6 and to nonmembers for $10. 
The bulletin is published in February, 
April, June, August, October, and 
December.

Deadlines for all issues of the SAA  
Newsletter and SAA Employment Bul­
letin are the 5th of the month preced­
ing publication. Announcements 
received after the deadline will be 
charged a $20 late fee. SAA's fax 
number is (312) 347-1452. For more 
information about SAA's employment 
services, contact SAA at (312) 922- 
0140.

It is assumed that all employers 
comply with Equal-Opportunity/ 
Affirmative-Action regulations.

ARCHIVIST 
Clemson University 
Clemson, South Carolina 
Entry level position. Under the direction 
of the Head of Special Collections, the 
archivist will be responsible for the 
arrangement and description of manuscript 
collections that include personal papers 
and records of businesses and organiza­
tions. Duties include preliminary conser­
vation, the physical organization of collec­
tions, and the creation of Ending aids 
including the preparation of AMC work- 
forms. Additional duties include supervi­
sion of staff, and service in the unit’s refer­
ence room. Required: ALA-accredited 
MLS. Highly desirable: Training in 
archival management, an advanced degree 
in history, experience with processing and 
describing large collections, ability to 
work as a member of a team, skill in com­
munication. Available: April 1,1993. 
Salary: $23,000 minimum; 12-month fac­
ulty appointment, SC retirement system or 
optional TIAA/CREF or VALIC, medical 
and dental insurance, 18 days of vacation 
and holidays. Send letter of application 
with resume and three letters of reference 
to: Michael Kohl, Chair, Archivist Search 
Committee, Strom Thurmond Institute 
Building, Box 343001, Clemson, SC 
29634-3001. Review of application files 
will begin on February 8,1993.

SPECIAL COLLECTIONS 
CATALOGING SUPERVISOR and 
SPECIAL COLLECTIONS 
CATALOGER
University o f Colorado at Boulder 
Boulder, Colorado
The University of Colorado at Boulder 
Libraries invites applications for Special 
Collections Cataloging Supervisor and 
Special Collections Cataloger. The Spe­
cial Collections and Western History/ 
Archives departments have approximately 
60,000 volumes and 1200 manuscript col­
lections, emphasizing the book arts, Amer­
ican and English literature, mountaineer­
ing, twentieth-century photography, labor, 
the environment, peace, politics, human 
rights, and the University Archives. These 
positions catalog materials in a variety of 
formats, languages, subject, and levels of 
difficulty, using OCLC and MARC for­
mats, AACR 2, LC classification, LCSH, 
and rare materials cataloging standards.

These are twelve-month, tenure-track fac­
ulty positions with significant contribu­
tions to librarianship expected through 
scholarly and service activities and in 
keeping with the tenure standards of the 
University. Benefits include TIAA/CREF; 
liberal annual and sick leave; and support 
for scholarly/professional activities. Spe­
cial Collections Cataloging Supervisor 
reports to the Head of Special Collections. 
Required: A master's degree from an 
ALA-accredited program; potential for 
scholarly and professional achievement; 
five years successful professional cata­
loging experience with special collections, 
rare books, and archives in an academic or 
research library; direct knowledge and 
experience with online network MARC 
format applications, the AACR 2, and LC 
classification and LCSH; and successful 
supervisory experience. Preferred: Evi­
dence of scholarly and professional 
achievement; additional experience in spe­
cial collections, rare books, and archives 
cataloging; reading knowledge of Latin 
and/or languages other than English; 
knowledge of the history of the book; an 
additional advanced degree. The salary, 
from $33,000 to $36,000, will be commen­
surate with qualifications and experience. 
Preference will be given to candidates at 
the associate professor rank, but candi­
dates at all levels will be considered. Spe­
cial Collections Cataloger reports to the 
Special Collections Cataloging supervisor. 
Required: A master's degree from and 
ALA accredited program; two years suc­
cessful professional experience with spe­
cial collections, rare books or archival cat­
aloging; potential for scholarly and profes­
sional achievement. Preferred: Evidence 
of scholarly and professional achievement; 
additional professional experience with 
archives; direct knowledge and experience 
with online network MARC format appli­
cations; and reading knowledge of lan­
guages other than English; an additional 
advanced degree. The salary, from 
$27,000 to $29,000, will be commensurate 
with qualifications and experience. Pref­
erence will be given to candidates at the 
assistant professor rank, but candidates at 
all levels will be considered. Apply by 
February 15,1993 to: Joan S. McConkey, 
Associate Director for Administrative Ser­
vices, University of Colorado at Boulder 
Libraries, Boulder, CO 80309-0184.

24 SAA Newsletter — January 1993



Professional O pportunities

Applications should include a statement of 
qualifications, a current resume, and the 
names, titles, addresses, and telephone 
numbers of three references. The Univer­
sity of Colorado at Boulder has a strong 
institutional commitment to the principle 
of diversity in all areas. In that spirit, we 
are particularly interested in receiving 
applications from a broad spectrum of 
people, including women, members of eth­
nic minorities, and disabled individuals.

PRESERVATION LIBRARIAN 
Yale University Library 
New Haven, Connecticut 
Responsibilities: Assists the Head, 
Preservation Department in managing 
work of the department and in planning 
and developing new campus-wide preser­
vation initiatives. In his absence, may 
serve as department head. Coordinates the 
review of deteriorated materials. Manages 
the microfilming laboratory. Carries out 
preservation education activities. Qualifi­
cations: MLS from an ALA-accredited 
library school. Two or more years of pro­
fessional experience in a preservation 
program, or the equivalent training with 
some field experience. Knowledge of 
microforms and preservation microfilm­
ing. Demonstrated ability to plan projects, 
write reports, and communicate effective­
ly. Supervisory experience preferred. 
Experience in managing a microfilm labo­
ratory preferred. Familiarity with the care 
and handling of archives, photographs, 
film or other non-book materials desired. 
Salary: $32,700. Rank: Librarian II min­
imum. Benefits include 22 days vacation; 
17 holiday, recess and personal days; 
retirement; health care; and some reloca­
tion assistance. To be assured of consider­
ation, please send a letter of application, 
resume, and the names of three references 
by March 1,1993 to: Diane Y. Turner, 
Director, Library Personnel Services, Yale 
University Library, Box 1603A Yale Sta­
tion, New Haven, Connecticut 06520. An 
EEO, AA employer.

SUPERVISORY ARCHIVIST GS-12 
National Archives and Records Adminis­
tration, Federal Records Center 
Laguna Niguel, California 
Responsibilities: As Chief, Appraisal and 
Disposition Branch, plans and coordinates 
operations for the accession, analysis, 
series identification, and proper descrip­
tion of all records received by the Center. 
Administers Center’s disposition program. 
Supervises a staff of subordinate employ­

ees. Qualifications: 18 semester hours in 
American history, political science or gov­
ernment, plus 12 semester hours in history, 
economics, American civilization, politi­
cal science or public administration and 
additional education or experience equal 
to a B.A. degree. Must have progressively 
professional archival experience, of which 
at least one year is equivalent to the GS-11 
grade level in Federal sector. Salary: 
$43,522. To apply: Send SF-171, Appli­
cation for Federal Employment (not 
resumes) and transcripts (or OPM form 
1170/17) to NARA, Attn: NAP/DEU, 7th 
and Pennsylvania Avenue, NW, Washing­
ton, D.C. 20408. Cite announcement 
number DEU 93-3. Completed applica­
tions must be received or postmarked by 
February 19,1993. Call TDD (202) 501- 
6100 or (800) 827-4898 for 
information/forms.

ASSOCIATE CURATOR LIBRARY 
SPECIAL COLLECTIONS 
Colonial Williamsburg Foundation 
Williamsburg, Virginia 
Duties: Manages processing and collec­
tion maintenance for manuscript collec­
tions in the following formats: original, 
photocopy, transcript, and microform. 
Processing includes original cataloging 
into OCLC database via MARC AMC and 
the use of LCSH. Collections: 17th to 
20th century. Performs reference duty for 
special collections and general library. 
Qualifications: Requires graduate degree 
in humanities, preferably American Histo­
ry or a Library Science degree from an 
ALA accredited school; candidate must 
have at least 1 to 3 years demonstrated 
experience using the MARC AMC format. 
Some supervisory, library automation, and 
work experience in special collections also 
required. Salary range: $26,000 - 
39,000. Send Colonial Williamsburg 
application and resume by 1/31/93 to: 
Joanne Bryant, Employment Analyst, The 
Colonial Williamsburg Foundation, P.O. 
Box 1776, Williamsburg, Virginia 23187- 
1776. Call (804) 220-7660 for applica­
tion. EEO/AA.

INFORMATION POLICY/ARCHIVES 
AND INFORMATION MANAGEMENT 
University o f Maryland 
College Park, Maryland 
Tenure-track faculty position in one or 
both of these areas. Within these areas a 
background and interest in computer- 
enhanced intellectual work and/or medical 
informatics/health sciences information

would fit well in the College’s enhance­
ment plan. We are seeking candidates 
who can join us in bringing new approach­
es into the field and melding them into the 
existing knowledge base to solve problems 
in a wide spectrum of information and 
education environments. A doctorate in a 
relevant field is required. The University 
of Maryland, College Park, is located in 
the Washington, D.C., metropolitan area 
and 30 miles from Baltimore. Opportuni­
ties exist for working collaboratively with 
related units on campus, such as Universi­
ty of Maryland Institute for Advanced 
Computer Studies (UMIACS) and the 
School of Public Affairs, and with govern­
ment agencies, such as the National 
Library of Medicine and Archives II, the 
adjunct facility of the National Archives, 
located adjacent to the College Park cam­
pus. Rank and Salary: Dependent upon 
qualifications and experience. 9 1/2 
month appointment with the opportunity 
for summer teaching. Appointment Date: 
Fall 1993. Applications will be accepted 
until February 15,1993, or until appropri­
ate candidates have been identified. 
Inquiries and applications should be sent 
to: Chair, Faculty Search Committee, Col­
lege of Library and Information Services, 
University of Maryland, College Park, 
Maryland 20742-4345,(301)405-2033. 
The University of Maryland is an affirma­
tive action and equal opportunity employer.

ARCHIVIST 
Carnegie Mellon University 
Pittsburgh, Pennsylvania 
The University Libraries seek an Archivist 
to join the staff of a rapidly growing 
archival program. The Archivist will be 
responsible for establishing an archive for 
the papers of the late Senator H. John 
Heinz III and will include arranging and 
describing collections; creating inventories 
and other finding aids using microcomput­
er-based systems; providing reference ser­
vices; creating USMARC/AMC records in 
OCLC; researching and/or installing 
exhibits; and supervising support staff in 
each of these activities. The Archivist 
may be involved in projects to microfilm 
collections and to investigate alternatives 
for archiving electronic datafiles. The 
Archivist reports to the University 
Archivist and is a member of the profes­
sional staff of the Carnegie Mellon Uni­
versity Libraries. Qualifications: A mas­
ter's degree in a relevant field, graduate 
archival training or professional experi­
ence, and good communication skills are
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required. Experience with microcomput­
ing and OCLC is preferred. Salary: From 
$23,500, depending upon qualifications 
and experience. University flexible bene­
fits plan. To apply: Send letter of applica­
tion, resume, and the names of three refer­
ences to: Head, Administrative Services, 
4825 Frew Street, Pittsburgh, Pennsylva­
nia 15213-3890. Applications received by 
February 15,1993, will be given first con­
sideration. Minorities and women are par­
ticularly encouraged to apply. Carnegie 
Mellon is an AA/EEO employer.

UNIVERSITY ARCHIVIST 
(Anticipated Opening)
University o f North Carolina at Charlotte 
Responsibilities: Directs the daily opera­
tion of the University Archives and 
Records Management Program. Primary 
duties are developing retention schedules, 
appraising and processing archival materi­
als, training office staff in good records 
management practices, and reference ser­
vice. Reports to Head of Special Collec­
tions Unit. Qualifications: Bachelor’s 
degree and one year experience in archival 
records or records management, or equiva­
lent combination of education and experi­
ence required: master’s in history, library 
science, or archival administration pre­
ferred. Also required: Ability to handle 
diverse responsibilities, set priorities, and 
establish and maintain effective working 
relationships with agency personnel. Pre­
ferred: 3 or more years related experi­
ence; experience in applying computer 
technology; experience in supervision; 
strong interpersonal skills. Salary: Com­
mensurate with qualifications and experi­
ence. Application: For full consideration 
send letter of interest and resume (includ­
ing names, addresses and phone numbers 
of at least 3 professional references) to 
Carole Runnion, Administrative Services 
Librarian, Atkins Library, The University 
of North Carolina at Charlotte, N.C.
28223. The review of applications will 
begin January 31,1993, and continue until 
the position is filled. AA/EEO.

MUSEUM ARCHIVIST 
The Oshkosh Public Museum 
Oshkosh, Wisconsin
The Oshkosh Public Museum, an accredit­
ed regional Museum serving East Central 
Wisconsin, is seeking a half-time archivist 
to manage its collection of materials relat­
ing to local history. Qualifications: Min­
imum requirement of bachelor’s degree in 
archives administration, U.S. history or

library science, and three years profession­
al experience. Submit cover letter and 
resume to: Director, Oshkosh Public 
Museum, 1331 Algoma Boulevard, 
Oshkosh, Wisconsin 54901. Deadline: 
January 15,1993.

DEPUTY DIRECTOR FOR 
COLLECTIONS AND RESEARCH 
The Country Music Foundation 
Nashville, Tennessee 
The Country Music Foundation invites 
applications for the position of Deputy 
Director for Collections and Research. The 
Country Music Foundation is an accredited 
institutional member of the American 
Association of Museums (AAM), and oper­
ates the Country Music Hall of Fame and 
Museum, the CMF Library and Media Cen­
ter, two historic sites, and offers a wide 
variety of publications and educational pro­
grams. Responsibilities: Supervising staff 
of seven museum and library professionals; 
implementing collecting policies; acquiring 
collections; developing and providing out­
reach services to music industry, regional, 
and national audiences. Qualifications: 
Graduate training in library science, ethno- 
musicology, folklore, history, or other 
appropriate professional or academic field; 
five or more years of professional experi­
ence, including supervisory responsibility; 
mastery of automated techniques of muse­
um and library organization, preservation, 
and access to collections; skills in imagina­
tive promotion of collections; successful 
record of fund raising and grant writing; 
expertise in the popular and folk music tra­
ditions of the southern United States. 
Salary: Range is $35,000 to $42,000, 
dependent upon qualifications, plus excel­
lent benefits package. Deadline: February 
1,1993. Send resume with a statement of 
interest and three references to Jane Mess- 
more, Country Music-Foundation, 4 Music 
Square East, Nashville, Tennessee 37203, 
(615) 256-1639.

MANUSCRIPTS LIBRARIAN 
Washington State Universities Libraries 
Pullman, Washington 
Currently open. Responsibilities: Under 
the direction of the Head of Manuscripts, 
Archives, and Special Collections, is 
responsible for the appraisal, accessioning, 
arrangement, description, processing, cata­
loging, and conservation of manuscripts 
and aural materials. Assists the head of the 
unit with the development of the collec­
tions and in fund raising to support the 
Collections. Participates generally in unit

reference services and provides specialized 
reference service for manuscripts, archives, 
and aural materials. Responsibilities also 
include curating exhibits, editing and pro­
ducing informative, effective guides to the 
collections, and enhancing awareness and 
significance of the collections. Participates 
in the development and implementation of 
unit policies and procedures. Librarians 
are appointed as member of the Washing­
ton State University Faculty and are 
expected to participate actively in the Uni­
versity’s instructional, research, and ser­
vice programs. All privileges, obligations, 
and research responsibilities of faculty are 
inherent in such membership. Librarians 
are ranked in grades 2 ,3 , and 4, equivalent 
to the academic ranks of Assistant Profes­
sor, Associate Professor, and Professor. 
Librarians are expected to take part in the 
selection, organization and preservation of 
library collections, and to contribute to the 
retrieval and interpretation of all library 
resources. They are also expected to help 
establish and maintain effective working 
relationships with University departments, 
faculty, students and other library users. A 
progressive records of professional/schol- 
arly achievement is expected of all librari­
ans. Required: ALA accredited MLS or 
foreign equivalent. Successful profession­
al curatorial and/or processing experience. 
Excellent written and oral communication 
skills. Ability to work in concert with col­
leagues in and out of the unit. Preferred: 
Subject masters/advanced degree (in addi­
tion to MLS); USMARC AMC experience; 
knowledge of methods of historical 
research; knowledge of foreign 
language(s); supervisory experience; expe­
rience with oral history/sound recording 
collections. Salary: From $23,000; com­
mensurate with qualifications and experi­
ence. Rank: Librarian 2 or above; faculty 
status. Benefits: TIAA/CREF, broad 
insurance program, 22 days vacation, 12 
days/year sick leave. Application Proce­
dure: Send letter of application, resume, 
and names of three references to: Donna 
L. McCool, Associate Director for Admin­
istrative Services, Washington State Uni­
versity Libraries, Pullman, Washington 
99164-5610. Application review begins 
December 15; applications accepted until 
position is filled. Washington State Uni­
versity is an Equal Opportunity/Affirma- 
tive Action educator and employer. Mem­
bers of ethnic minorities, women, Vietnam 
era or disabled veterans, persons of disabil­
ity, and/or persons between the ages of 40 
and 70 are encouraged to apply.
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The National Historical Publications 
and Records Commission

and
The Andrew W. Mellon Foundation

invite applications from qualified individuals 
for their jointly funded

Fellowships in Archival Administration
Nine- to Twelve-month Fellowship

$35,000 stipend, $7,000 benefits

Applicants should have between two and five years’ experience in professional archival work. While not required, 
it is desirable that applicants have the equivalent of two semesters o f full-time graduate training in a program 
containing an archives education component. Host institutions for 1993-94 are:

•  Raddiffe College, Schlesinger Library, Cambridge, MA. The fellow will serve as a member of the 
library’s manuscript department administrative team under the supervision of Eva Moseley, the Curator of 
Manuscripts. In addition to participating in general activities such as personnel supervision, budgeting, and 
planning, the fellow will also act as a "shadow" curator of manuscripts. As such, the fellow will participate 
in acquisition decisions; supervise manuscript processing; and help with reference and loans. Through 
Harvard University’s Tuition Assistance Program the fellow may enroll in three university courses in 
administration and management or other liberal arts fields. The fellow will attend meetings of the 
Harvard/Radcliffe Manuscripts/Archives Group, Harvard Photo Curators, and New E n g la n d  Archivists.
Four general projects for the fellow are planned. First, the fellow will handle the administration of research 
stipend awards. Second, the fellow will help in the preparation of exhibitions. Third, the fellow will work 
with the public service librarian in the preparation of an in-progress revision o f the library’s policy manna! 
and will update existing user instructions. Fourth, the fellow will update the library’s disaster plan. For 
the technical project, the fellow will create a coordinated mechanism for the regular receipt of archival 
records of active women’s organizations. This project will include the development of a typology of 
women’s organizations; a survey of certain records; planning and organizing a national network of 
repositories that collect records o f contemporary women’s organizations; the creation o f MARC/AMC 
summary descriptions of preliminary inventories; and work with organizations with which the library has 
an ongoing relationship to set up a mechanism to streamline the records management process.

•  Kansas State Historical Society, Library and Archives Division, Topeka, KS. The fellow will serve on 
the administrative staff o f Patricia A. Michaelis, Director, Library and Archives Division. In addition to 
administrative duties, the fellow will work directly with long-range planning for the division; budgeting; 
divisional-staff, division-heads, and society-wide meetings; and will become an ad-hoc member of the Kansas 
SHRAB. The fellow will also attend the Fall 1993 or Spring 1994 Midwest Archives Conference; meetings 
of NAGARA, the Kansas City Area Archivists, and the local ARMA chapter; and will participate in the 
State Division of Personnel’s supervisory training program. As part of his/her own training, the fellow may 
enroll in the University o f Kansas’s classes in Historical Administration. As a general project, the fellow 
will work on a task force charged with implementing cataloging based on the MARC/AMC format in both 
the state archives and the manuscripts department. These activities will include research, long-range 
planning, budgeting, training and directing the work of staff from several departments, and writing reports.
The fellow will also work with the state legislature and constituent groups to create a fund to preserve local 
government records. For the technical project, the fellow will develop a comprehensive plan for moving 
the society’s documentary holdings to a new building. As part o f this project, the fellow will chair a task 
force to plan the move.

APPLICATION RECEIPT DEADLINE, MARCH 1,1993  
Applications and project descriptions are available from 

NHPRC (NP)
National Archives Building 

Washington, DC 20408 
(202) 501-5610
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P U B L I C A T I O N S

M A N A G I N G
E L E C T R O N I C
R E C O R D S
W i l l i a m  S a f f a d y
This publication was written as a primer on 
records m anagem ent concepts and 
methodologies as they apply to records 
containing machine-readable information. 
Seven chapters cover topics ranging from 
inventory methodology, admissibility in evi­
dence to m edia stab ility , and system 
dependence issues for computer-generat­
ed records. Terms and concepts are 
defined in the text, and a 100-plus word 
glossary summarizes important definitions. 
Each chapter also includes suggestions for 
additional reading.

Dr. William Saffady, a Professor of Informa­
tion Science and Policy at the State Uni­
ve rs ity  of New York at A lbany, has 
authored more than two dozen books and 
many articles on information management 
topics.

R E C O R D S  IN
A R C H I T E C T U R A L
OFFICES
S u g g e s t i o n s  for  the  
O r g a n i z a t i o n ,  S to r a g e ,  and  
C o n s e r v a t i o n  of  A r c h i t e c t u r a l  
O f f i c e  R e c o r d s

N a n c y  C a r l s o n  S c h r o c k  a n d  
M a r y  C a m p b e l l  C o o p e r
This third edition includes new develop­
ments in the fields of architectural practice, 
records management, archives, and con­
servation. The challenge of preserving 
CAD records is also addressed. The 
"Resources” section lists publications and 
organizations that can provide more exten­
sive coverage.

Nancy Carlson Schrock is a library and 
archives conservator in private practice 
based in Winchester, Massachusetts.
Mary Campbell Cooper is President of 
Cooper Information in Cambridge, Mas­
sachusetts.

C o n t a c t  S A A  
P u b l i c a t i o n s  
D e p a r t m e n t  
(3 1 2 ) 9 2 2 -0 1 4 0

P r e p a y m e n t  r e q u i r e d .  
V i s a  a n d  M a s t e r c a r d  
a c c e p t e d .

Published by ARMA (1992)
184 pp., hard cover
$29 members
$25 nonmembers
plus $5.50 shipping/handling

Published by MassCOPAR (1992)
50 pp., soft cover
$12 members
$15 nonmembers
plus $4 shipping/handling
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