
ARCHIVES*RECORDS 2027 
August 25-28, 2027 | Sheraton Grand Chicago Riverwalk 

ADVANCE APPLICATION AND CONTRACT FOR CONFERENCE EXHIBIT 

Reserve your exhibit booth(s) by September 30, 2026, to receive 2026 pricing! 

Questions? Contact Carlos R. Salgado csalgado@archivists.org  

Company/Organization ___________________________________________________________________________________ 

Authorized Person_____________________________________ Authorized Person Title________________________________ 

Authorized Person E-Mail_____________________________________ Authorized Person Telephone______________________ 

Company/Organization Address______________________________________________________________________________  

City/State/Zip _____________________________________________________________________________________________

Please provide the following information for your Event Contact Person (the person that will be managing the details of your participation in SAA 2027). 

Event Contact Person_________________________________________________________________________________________ 

E-Mail______________________________________________ Telephone ______________________________________________

Exhibit booths are assigned on a first-come, first-served basis. 
❑  8’ X 10’ Corner/Prime Booth $4,000 ……………  Quantity _______  
❑  8’ X 10’ Standard Booth $3,500 …………… Quantity _______  

SPONSOR & ADVERTISING OPPORTUNITIES 
❑  Strategic Partner Sponsor  $50,000 (Includes 3 booths)  
❑  Sustaining Partner Sponsor $35,000 (Includes 2 booths) 
❑  Supporting Partner Sponsor $25,000 (Includes 1 booth) 

❑  Plenary Session Sponsor $10,000 ❑  Registration Desk and Lanyards Sponsor $10,000 
❑  Name Badge Holder $7,500 ❑  Closed Captioning Sponsor $7,500
❑  Celebrating Leaders Reception $7,500 ❑  Virtual Viewing Room $7,500
❑  Conference Mobile App $7,500 ❑  Official Wi-Fi Sponsor $7,500 
❑  SAA Foundation Trivia Night $7,500 ❑  Expo Grand Opening Reception $10,000
❑  Expo Hall Coffee Break $2,500 ❑  Expo Hall Lunch Break $5,000
❑  Expo Hall Closing Break $2,500 ❑  All Member/First Timer Coffee Break Sponsor $2,500
❑  Expo Hall Mini-Theater Sponsor $5,000 ❑  Mini-Theater Presentation $2,500 
❑  Banner Ad $3,750 ❑  Square Ad $2,500
❑  Social Media Promotion $2,500 ❑  All-member Email Message $7,500 
❑  Full Page Ad $1,800 ❑  Half Page Ad $900 
❑  Pre-recorded Ad $2,500 

Do you have an idea for a sponsorship that you do not see here? Contact us and we will work with you to provide your brand with the 
spotlight it deserves. 

Total Payment: $__________________________ 

❑  Visa ❑   MasterCard ❑   American Express

Card No. __________________________________________________ Exp. ________________ Security Code_____________ 

Name _________________________________________________________________________  

Booth Preference:

Booth Preference:

mailto:csalgado@archivists.org


 
ARCHIVES*RECORDS 2027 

August 25-28, 2027 | Sheraton Grand Chicago Riverwalk 
 

   
 

(Please PRINT name as it appears on card) 

 

Billing Address of Cardholder _______________________________________________________________________________ 
 
Cardholder Signature _____________________________________________________________________________________ 

 
❑  I have read and agree to all terms and conditions of this Agreement. I am authorized to execute this Agreement for said Company/Division. 
 
Name ________________________________________________________ Title ______________________________________  
 
Date ___________________________Phone___________________________ E-Mail___________________________________ 
 
 
Authorized Signature:________________________________________________________________________________________ 
(Important: Application cannot be processed without Authorized Signature.) 

 

 

Terms of Contract 
2027 SAA Annual Meeting 

 

1. Payment of Exhibit Space — Payment must be received with application in order for your application to be 
processed. Exhibitors will not be given access to the Exhibit Hall until all fees are paid in full. 

2. Cancellation of Space — There will be a $200 administrative fee for cancellations received in writing by June 1, 
2027, and a $300 administrative fee for cancellations received in writing by July 1, 2027. No refunds are available 
for cancellations received in writing after July 1, 2027. 

3. Relocation — Conference organizers reserve the right to move a booth, in consultation with the Exhibitor, if 
necessary. 

4. Sharing Exhibit Space — No Exhibitor shall assign, sublet, or share space allotted with another business or firm 
unless prior written approval has been obtained from the conference organizers. Exhibitors are not permitted to 
feature names or advertisements of non-exhibiting manufacturers, distributors, or agents in the Exhibitor’s display, 
with the exception of parent or subsidiary companies. 

5. Fire Regulations — To ensure the safety of all participants, Exhibitors shall observe all state and local fire 
regulations. The cost for repairing any damages to the Hotel caused by the Exhibitor will be billed to the 
responsible Exhibitor. Nothing can be posted, tacked, nailed, screwed, or otherwise attached to any columns, 
walls, floors, ceiling, or furniture. 

6. Exhibit Set Up — Display setup will begin at 8:00 AM on Thursday, August 26, 2027. All displays must be fully set 
up and ready by 3:30 pm on Thursday. After that time, any unattended booth with crated displays will be set up at 
the discretion of the conference organizers and all expenses will be charged to the Exhibitor. The Exposition will 
open promptly at 4:00 pm on Thursday, August 26, 2027. Exhibitors will not be permitted to store packing crates or 
boxes in the booth or the Exhibit Hall during Exhibit hours.  When properly marked, crates and boxes will be stored 
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and returned to the booth by the service contractors; crates and boxes that are not labeled properly may be 
destroyed. No trunks, cases, or packing material shall be brought into or out of the Exhibit space during Exhibit 
hours. 

Exhibits shall not project beyond the space allotted or obstruct the view or interfere with traffic to other exhibits. 
Exhibits shall not be more than 8 feet tall.  The wings of an Exhibit shall not project more than 3 feet from the back 
wall and may not be more than 48 inches high. Merchandise, signs, decorations, or display fixtures shall not be 
pasted, taped, nailed, or tacked to walls. No exhibit, merchandise, or equipment shall be left in any aisle, but shall 
be confined to Exhibit space. No signs or advertising devices shall be displayed outside Exhibit space or projected 
beyond limits of Exhibit space as to interfere with any other Exhibits. 

7.  Concurrent Events—Limited hospitality and ad hoc meeting space is available in the designated conference 
hotel. The Exhibitor agrees not to extend invitations, call meetings, or otherwise encourage absence of attendees 
or exhibitors from the conference or the Exhibit Hall during the official hours of the conference and exhibits. All 
hospitality suite functions must be registered with the conference organizers and may not conflict with any 
conference plenary sessions, education sessions, or general receptions. Contact the conference organizers for 
further information on reserving hospitality space. 

8. Exhibit Tear Down — The official closing time for the exhibits is 4:00 pm on Friday, August 27, 2027. The 
dismantling of displays is not allowed until the official closing time. Any Exhibitor that dismantles before the official 
time may be subject to a $400 penalty, at the conference organizers’ discretion. Crates will be returned starting at 
4:00 pm on Friday. All Exhibitor displays or materials left in booths without instructions will be packed and shipped 
at the discretion of the conference organizers and all charges will be assessed to the Exhibitor. 

9. Decorating and Shipping — The conference organizers will provide each Exhibitor with a detailed service kit 
from our Exposition Service Provider. This kit will include electrical, AV, and shipping information as well as 
additional services available. Note that certain fees from the Sheraton Grand Chicago Riverwalk will apply. The 
Exhibit Hall is carpeted. (Should the Exhibitor require additional carpeting, it may be ordered from the decorator at 
an additional charge.) 

10. Damages — It is agreed that the conference organizers and the host facility shall not be liable for any damage 
to, or destruction of, any exhibit from any cause or the theft or disappearance of any exhibit or property contained 
in and about the booth area. The Exhibitor agrees to indemnify and hold harmless SAA, and the host facility, or their 
employees or representatives, against any and all liabilities for damage, injury, or loss to all persons and any and all 
claims arising out of acts or omissions of exhibitors, their employees, representatives, or guests. SAA will not be 
held responsible or liable for charges or damages for any failure of performance due to Acts of God, labor disputes, 
shortage of materials, governmental authority, foreign hostilities, or other circumstances beyond reasonable 
control of either party. 

11. Insurance Information — The conference organizers will endeavor to assist in the protection of Exhibitors by 
providing security at all times when the Exhibit Hall is closed. Due to the tremendous value of exhibits, however, it 
is impractical and impossible to insure Exhibitors’ equipment against loss, theft, damage, and breakage. Neither 
the exhibit building nor any of its employees or representatives, nor any representative of SAA nor any 
subcontractor will be responsible for any injury, loss, or damage to the Exhibitor, its employees, or its property. In 
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addition, the Exhibitor should carry adequate insurance to protect from damage or injury caused by the negligence 
of the Exhibitor, its agent, or its employees. Show management will cooperate fully but cannot assume 
responsibility for damage to the Exhibitor’s property or lost shipments, either arriving or departing from the show 
site. If the exhibit fails to arrive, the Exhibitor will remain responsible for booth rental; refunds will not be made. 
Exhibitors should carry insurance against such risks. 

12. Union Labor — Exhibitors must comply with union regulations applicable to installation, dismantling, and 
display of exhibits. 
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